
 

 

 

 

TENDER DOCUMENT FOR THE LEASE OF THE  
PAVILION CAFÉ, KINGSTON FIELD, WOODBRIDGE 

 
Introduction 
 
Woodbridge Town Council wishes to see the Pavilion Café at Kingston Field 
reinstated as soon as is practicable.  This document sets out the wishes and 
expectations of Woodbridge Town Council with regard to the provision of services at 
the Café. 
 
The tenant will be required to enter into a business lease substantially in accordance 
with the draft lease attached to this document. 
 
The Pavilion Café is well located for those using the Tennis Club, Kingston Filed or 
going to the River.  There is large new car park across the road.  It has doors both to 
the front, onto a terrace overlooking Kingston Field, and to the rear, onto a terrace 
overlooking the Tennis Club.   
 
Provision of Services 
 
The Town Council DO NOT expect to see the Café open to the public except 
between the hours of 9 am and 7 pm Monday to Sunday between 1 March and 30 
September and from 1 October to 1 March between the hours of 9 am and 4 pm 
Monday to Sunday 
 
The Town Council would like to see the provision of a Café rather than a Restaurant.  
It should provide non-alcoholic beverages, including both hot and cold.  In addition to 
cakes and other light refreshments, the tenant should have a menu that includes 
light lunches.   
 
Alcohol must not be sold for consumption either on or off the premises. 
 
Kitchen facilities within Pavilion Café are limited.  The kitchen is small and has one 
small cooker which impacts on the offer that is likely to be available. 
 
Sub-Lease with Tennis Club 
 
Historically, the tenant has had a sub-lease with the Tennis Club that operate at the 
Tennis Courts adjacent to the Pavilion Café.  It will be left to the new tenant to decide 
whether they would like to renegotiate this sub-lease. 
 
Use of Cupboard by the Youth Football Club 



 

 

 
Historically, the tenant has allowed the Youth Football Club to use a cupboard at the 
Café to store goal posts and other equipment.  It will be left to the new tenant to 
decide whether they would like to continue with this understanding. 
 
Lease Term 
 
The Term of the lease is for xx years. 
 
Rent 
 
Rent for this building will be £7,500 per annum increasing annually in line with 
CPI/RPI or equivalent should these be replaced. 
 
Viewing Date 
 
Officers of the Town Council will be available at the Kingston Pavilion on xxxxxx 
between xxxx and xxxxx for an open viewing of the Café. The Town Clerk and/or 
Deputy Town Clerk will be in attendance and will be able to answer any questions 
that may arise. 
 
Application to Tender 
 
Should you wish to tender to run the Pavilion Café please submit a written 
application to the Town Clerk, Woodbridge Town Council, Shire Hall, Market Hill, 
Woodbridge, IP12 4LP or townclerk@woodbridge-suffolk.gov.uk by xxxxxxx.   
 
Your application should include your vision for the Café, any works you may want to 
undertake, the rent you would be prepared to pay, a provisional menu and 
provisional opening hours. 
 
Shortlisted candidates will be invited to present their ideas to the Amenities 
Committee of the Town Council on xxxxxx. 
 
 
 

The Council reserves the right at its absolute discretion 
 to accept any or no proposals 

mailto:townclerk@woodbridge-suffolk.gov.uk

