
 
WOODBRIDGE TOWN COUNCIL 

 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Locum Town Clerk:  Mr Gordon Mussett 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

 
TO MEMBERS OF THE AMENITIES COMMITTEE 

  

     Cllr Bale     Cllr Miller 
Cllr Lady Blois  Cllr Rawlings   

     Cllr Gillard  Cllr Sanders   
     Cllr Jewers     Cllr Walsh 

Cllr Mapey  Cllr Wilks 
 
You are hereby summoned to attend the MEETING of the AMENITIES COMMITTEE to 
be held virtually on: WEDNESDAY 8th JULY 2020 at 6.00PM 

 
Gordon Mussett 
Locum Town Clerk  
2nd July 2020 

To join this meeting as a member of the public please contact the Town Clerk via email 
– townclerk@woodbridge-suffolk.gov.uk for more information.   
 
Public Attendance 
Members of the public and press are welcome to join the Zoom meeting.  Members of 
the public will be invited to give their views/questions the Town Council on issues on the 
agenda, or raise issues for consideration or inclusion at future meetings.  This item will 
be limited to 30 minutes duration but may be extended at the discretion of the Mayor. 
 
AGENDA 
 
1. ELECTION OF CHAIRMAN 

To elect a Chair of Committee 
 

2. ELECTION OF VICE-CHAIRMAN 
To elect a Vice-Chair of Committee 

 
3. APOLOGIES 

To receive apologies for absence. 
 
4. TO RECEIVE DECLARATIONS OF INTEREST 

Members and officers are invited to make any declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to 

mailto:townclerk@woodbridge-suffolk.gov.uk
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items on the Agenda and are also reminded to make any declarations at any 
stage during the meeting if it becomes apparent that this may be required when 
a particular item or issue is considered. 

 
5. TO CONSIDER REQUEST FOR DISPENSATIONS 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to 
remain, speak and/or vote during consideration of that item, may apply for a 
dispensation in writing to the Town Clerk prior to the meeting.  Applications may 
also be considered at the meeting itself should the nature of the interest become 
apparent to a Councillor at the time of the meeting. 

 
6. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 25th 

FEBRUARY 2020 
To receive and approve the minutes of the meeting held 25th February 2020 
 

7. PUBLIC QUESTION TIME 
15 minutes maximum.  

 
8. TO NOTE AND APPROVE THE ACTION TAKEN REGARDING THE CHILDREN’S 

PLAYGROUNDS AND THE OUTDOOR GYM – ATTACHED 
 
9. TO CONSIDER THE FUTURE OF THE EXTERNAL ACCESSIBLE TOILET AT KINGSTON 

FIELD PAVILION - ATTACHED 
 
10. TO NOTE THE DETAILED REQUIREMENTS FOR THE RE-OPENING OF THE SHIRE 

HALL AND AGREE ACTION IN RESPECT OF WEDDINGS AND HIRES - ATTACHED 
 
11. TO CONSIDER AND AGREE OPTIONS FOR THE EXTENSION OF THE COUNCIL’S 

REWILDING SCHEMES – ATTACHED 
 
12. TO AGREE TO PREPARE A FOUR-YEAR INVESTMENT PLAN FOR THE COUNCIL’S 

PARKS AND PLAY AREAS – ATTACHED 
 
13. TO AGREE TO RECOMMEND TO COUNCIL THE WORKING GROUP’S CHOICE OF 

SEATING FOR WHISSTOCKS PLACE – ATTACHED 
 
14. TO AGREE TO THE RESURFACING OF THE SAFETY AREA UNDER THE SWINGS AT 

KINGSTON FIELDS – ATTACHED 
 
15. TO AGREE TO MODIFY THE JUDGING CRITERIA USED FOR THE ALLOTMENT 

COMPETITION AND AGREE A DATE FOR JUDGING IN 2020 – ATTACHED 
 
16. TO AGREE TO INSTALL A NEW BENCH IN SCOUTS CORNER TO CREATE FACE-TO-

FACE SEATING BENEATH THE PERGOLA 
 
17.  CLOSURE 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of a meeting of the AMENITIES COMMITTEE held in the Shire Hall, Market Hill, 
Woodbridge, on TUESDAY 25TH FEBRUARY 2020 at 7pm. 
 
Councillors:               P Gillard (Chair), S Miller, R Sanders, M Wilks 

  
Apologies:                   Lady C Blois, C Mapey, E O’Nolan, S Rawlings, C Walsh 
 
Absent without  
Apologies:                   J Jewers 
 
 
In Attendance:             Deputy Town Clerk, Councillor Sue Bale and no members of the public 

    

  Action 

768. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY 
DECLARATIONS OF DISCLOSABLE PECUNIARY OR LOCAL NON-
PECUNIARY INTERESTS THAT THEY MAY HAVE IN RELATION TO ITEMS 
ON THE AGENDA AND WERE ALSO REMINDED TO MAKE ANY 
DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM 
OR ISSUE IS CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS 
REQUESTED BY INDIVIDUAL COUNCILLORS IN LINE WITH S33 OF THE 
LOCALISM ACT 2011 

 
Councillor Sanders declared a non-pecuniary interest in item 776 as he was a 
member of Woodbridge Bowls Club.  
 

 

769. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS 
AGENDA, WHO WISH TO REMAIN, SPEAK AND/OR VOTE DURING 
CONSIDERATION OF THAT ITEM, MAY APPLY FOR A DISPENSATION BY 
WRITING TO THE TOWN CLERK PRIOR TO THE MEETING. APPLICATIONS 
MAY ALSO BE CONSIDERED AT THE MEETING ITSELF SHOULD THE 
NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 
THE TIME OF THE MEETING 
 
There were none.  
 

 

 

 

 

 

 

770. PUBLIC QUESTION TIME 
 
Councillor Bale updated the Committee on her attendance at the Woodbridge 
Shufflers AGM and the potential for a WTC event in Elmhurst Park to support 
their 10k Road Race on May 17th. She was advised to communicate this 
discussion to the Town Clerk.  
 

 
 
Cllr Bale 

771. CONFIRMATION OF AMENITIES MINUTES 
 
IT WAS RESOLVED that the minutes of the meetings held on Tuesday 28th 
January 2020 be confirmed and signed as a true copy. 
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772. TO AGREE THE SIZE AND WORDING OF THE SIGNS AT WHISSTOCKS 
PLACE  
 
It was agreed to install three signs on Whisstocks Place with the following 
wording; 
 
Section 31 Highways Act, 1980 
This way is private and there is no intention to dedicate it as a highway 
This notice was erected by Woodbridge Town Council on xx date 
 

 
 
 
 
 
 
Deputy 
Town 
Clerk 

773. TO NOTE THE ADVICE RECEIVED REGARDING THE USEFULNESS OF A 
FLOATING PONTOON AT THE SLIPWAY AND AGREE TO INVESTIGATE 
THE USE OF WOODBRIDGE STEPS  
 
The Committee noted the advice regarding the usefulness of a floating pontoon 
at Whisstocks and agreed the Woodbridge Steps be added to the list of East 
Suffolk Council sites the Town Council are interested in managing.  
 

 
 
 
 
 
 

774. TO AGREE TO SUBMIT A PLANNING APPLICATION AND OBTAIN 
QUOTATIONS TO PAINT THE HARD SURFACE AT WHISSTOCKS PLACE 
WITH A NAUTICAL THEME INCORPORATING CHILDREN’S GAMES  
 
It was resolved to ask the Whisstocks Place Working Group (Councillors only) 
to agree the Council’s requirements for painting the hard surface at Whisstocks 
Place prior to presenting these ideas to our tenants at a future meeting.  
 

 
 
 
 
 

775. TO AGREE TO INTRODUCE NO PARKING RESTRICTIONS ALONG TIDE 
MILL WAY  
 
It was resolved to defer this item until after the decriminalisation of parking in 
early April. The Town Clerk was mandated to communicate this decision to the 
complainant, asking them to contact the Council should the nuisance parking 
continue to be a problem.     
  

 
 
 
Town 
Clerk 

776. TO CONSIDER AND AGREE THE APPLICATION FROM POP UP PICTURES 
TO HIRE ELMHURST PARK FOR AN OUTDOOR CINEMA EVENT  
 
The Committee considered the proposed charges and agreed that Pop up 
Pictures should be charged £1019 for the hire of Elmhurst Park on July 31st and 
August 1st 2020, the same rate as 2018, on the proviso that; 
 

a) The volume of music prior to the film does not hinder the ability 
of Woodbridge Bowls Club to play their fixtures. WBC and Pop 
up Pictures to exchange mobile phone numbers.    

b) Pop up Pictures agree to work within the bounds on the new 
planting plan for Elmhurst Park.  
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777. TO CONFIRM THE DESIGN ARRANGEMENTS FOR FURNITURE AT 
WHISSTOCKS PLACE  
 
It was agreed to nominate Orwell Genesis as the Council’s preferred contractor 

and for Councillors Miller and Sanders to work with the Deputy Town Clerk to 
agree the design of the furniture within the £5,000 budget.  
 

Cllr Miller, 
Cllr 
Sanders, 
Deputy 
Town 
Clerk 

778. TO CONSIDER CONTRIBUTING TOWARDS THE RIVERSIDE TRUST’S 

WORK IN PRODUCING BIRDBOXES FOR INSTALLATION IN THE TOWN 
 
It was agreed to contribute £300 to the Woodbridge Riverside Trust from the 
Amenities Committee budget (5100) towards the production of birdboxes for 
installation on the Town Council estate.  
 

 

779. TO AGREE TO CO-ORDINATE AND DISCUSS WITH PARTNERS THE JOINT 
BRANDING FOR MARKETING PURPOSES OF WHISSTOCKS PLACE AND 
THE NEIGHBOURING TOURIST ATTRACTIONS  
 
It was agreed to ask the Whisstocks Place Working Group (Councillors only) to 
agree some potential ideas for the joint branding of Whisstocks area prior to 
presenting these ideas to our tenants at a future meeting.  
 

 
 
 
 

780. TO DISCUSS THE POTENTIAL OF PURCHASING NEW PLAY EQUIPMENT 
AND OTHER IMPROVEMENTS FOLLOWING THE COMMITTEE SITE VISITS 
 
Further to the Amenities Committee site visit held earlier in the day it was agreed 
that the Deputy Town Clerk investigate the costs and practicalities of installing 
inclusive play equipment and a water feature/ paddling pool on Kingston Field.  
 

 
 
 
 
Deputy 
Town 
Clerk 

781. CLOSURE 
 
The meeting was closed at 8.34pm and the date of the next meeting confirmed 
as Tuesday 31st March 2020 at 7pm. 

 

 
 
 
 
 

Councillor Gillard 
Chairman 

 
 



ITEM 8 
TO NOTE AND APPROVE THE ACTION TAKEN REGARDING THE CHILDREN’S 
PLAYGROUNDS AND THE OUTDOOR GYM 
 
On 30th June, the Government issued guidance on the safe re-opening of children’s 
playgrounds and outdoor gyms.  This guidance recommended putting the following 
measures in place:- 
a) Controlling the number of people in the playground at any one time 
b) Controlling the number of people on any one piece of equipment at any one 
time 
c) Directing people to less busy playgrounds 
d) Considering having timed passes to use the facilities 
e) Providing hand sanitising/washing facilities at each entrance 
f) Cleaning all the contact surfaces at regular intervals throughout the day 
 
Clearly these measures are impracticable to implement, requiring shifts of staff at three 
sites, seven days each week, from at least 9am to 7pm during the summer. 
 
Our insurers have advised that if we choose to open then we must ensure we have 
followed the detailed Government guidance otherwise any claims against the Council 
may be invalidated.  Whilst it might be hard to prove that anyone caught COVID19 in a 
playground, a random swab, if (say) we were not cleaning the equipment regularly 
throughout the day would inevitably show traces of the virus. 
 
For that reason the playgrounds and outdoor gym remain closed. 
 
Members are to note and approve this action 
 
ITEM 9 
TO CONSIDER THE FUTURE OF THE EXTERNAL ACCESSIBLE TOILET AT KINGSTON FIELD 
PAVILION 
 
The external ACCESSIBLE toilet at Kingston Field Pavilion is no longer being cleaned by 
our tenant in the Pavilion and therefore is unclean and potentially a health hazard. 
Members of the public with a radar key can access the toilet and continue on occasion 
to use it. There are ACCESSIBLE facilities within the new cafe, and others in the car park 
by the Community Centre (150m away). 
 
East Suffolk Norse, who clean our toilets in Elmhurst Park and Theatre Street have 
quoted £3,134.28 per annum to clean this toilet daily. There are no funds in the 
2020/21 budget for potential cleaning.  
 
The cost of draining down and removing the services from the toilet to enable an 
alternative use (storage) is £426. 
 
Members are asked to determine the future of the external accessible toilet 
 



ITEM 10 
TO NOTE THE DETAILED REQUIREMENTS FOR THE RE-OPENING OF THE SHIRE HALL 
AND AGREE ACTION IN RESPECT OF WEDDINGS AND HIRES 
 
The Government has announced that weddings and church services can be held from 
4th July.  The Shire Hall is used for both.  Community Action Suffolk have provided 
extensive and detailed guidance on cleaning regimes and associated measures required 
during the current pandemic. 
 
In order to ensure compliance if the Shire Hall is to be re-opened it will be necessary to 
enhance the current cleaning schedule and standard, with a comprehensive clean after 
each wedding/church service.  It will also be necessary to restrict numbers attending 
and take areas (toilets/kitchen) out of use. 
 
We are obtaining quotations but expect the additional cost per wedding/church service 
to exceed £60. 
 
There are currently eight further weddings booked up to 31st December 2020, 
although, given the restrictions on numbers able to attend some may yet cancel.  For 
those who wish to proceed the Council is recommended to absorb the additional 
cleaning charge. 
 
In respect of the church services, it is probable that they could still continue with the 
limited numbers able to attend.  However the Council currently charges £30.00 per hire, 
and to break even, based on an estimate, yet to be confirmed, this should be increased 
to at least £90. 
 
Looking forward into 2021 the Council will need to increase its charge for weddings. 
 
Members are recommended to:- 
a) Absorb the additional cleaning costs for the remaining eight weddings in 2020 
b) Increase the cost of weddings (including those already booked) in 2021 
c) Increase the hire charge for church services to cover the additional cleaning 

costs 
 
 
 
 
 
 
 
 
 
 
 
 
 



ITEM 11 
TO CONSIDER AND AGREE OPTIONS FOR THE EXTENSION OF THE COUNCIL’S 
REWILDING SCHEMES 
 
The initial partial replanting of Elmhurst Park, and the first phase of the wildflower 
meadow in the centre of the park have been deemed a success by the Council’s 
advisors, with an increase in species already being seen. 
 
Ahead of the autumn, now would seem to be an opportune time to consider our 
options for increasing the opportunities for green veining and rewilding through 
changes to our management regime of the spaces which the Council manages. 
 
Members are recommended to agree a proposal for consideration by Full Council on 
21st July 
 
ITEM 12 
TO AGREE TO PREPARE A FOUR-YEAR INVESTMENT PLAN FOR THE COUNCIL’S PARKS 
AND PLAY AREAS 
 
The Council currently has no long-term strategy for investment in its parks and play 
areas, and there has been more of a reactive approach to investment rather than a 
clear future strategy. 
 
Much of the Council’s asset stock is in need of investment – paths, play equipment, 
trees and benches – and without a long-term plan it is difficult to establish where the 
funding is likely to come from for improvement.  Preparation of a plan will aid future 
funding ambitions. 
 
At this present moment in time, most freely-available sources of funding (National 
Lottery/Sport England) are, quite rightly, closed to anything other than support for 
COVID19 and its knock-on effects, but will in time re-open.  It would make sense to have 
some applications ready to be submitted when they do re-open. 
 
Such a future plan would feed into the Council’s long-term maintenance schedule to 
ensure funds are available for adequate maintenance and future replacement. 
 
This is a project which is, in its initial stages, best addressed by a very small group of 
Councillors (ideally including those with either children or grandchildren in the 3-16 
years age range) and the Deputy Town Clerk. 
 
Members are recommended to prepare a four-year investment plan 
 
 
 
 
 
 



ITEM 13 
TO AGREE TO RECOMMEND TO TOWN COUNCIL THE WORKING GROUP’S CHOICE OF 
SEATING FOR WHISSTOCKS PLACE  
 
The Working Group established to choose seating and street furniture for Whisstocks 
Place felt that the original concept, based on timber products, was not fully in keeping 
with the area.  However, they agreed with a choice of two shaped concrete benches, 
as shown below.  Although made of concrete there may be an opportunity to recreate 
on the surfaces some of the designs envisaged for the surface of Whisstocks Place itself, 
with a consequential overall saving to the Council. 
 
Although this design does not show them, “anti skateboard” devices can be inserted in 
the back edge to prevent them being used as grind rails. 
 
If agreed by this Committee the recommendation to Council would be to purchase five 
and to set them out in a pattern in middle of Whisstocks Place (as shown below), at a 
cost of £5,047.50 ex VAT, against a budget of £5,000. 
 
Members are reminded that Financial Regulations dictate that a purchase over £5000 
can only be approved by Town Council.  
 
Members are recommended to:- 
a) recommend to Town Council to purchase five concrete benches from 
streetfurnituredirect.co.uk for £5,047.50 ex VAT 
b) recommend to Full Council that the designs proposed for the surface of 
Whisstocks Place be incorporated onto this seating. 
 
 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



QTY PART NUMBER DESCRIPTION UNIT PRICE TOTAL

2.00 Corsett Curved Concrete Bench
Length 2428mm. Height 450mm. Width 400mm. Manufactured 
from Concrete. Free Standing. Finish is Grey. 

£950.00 £1,900.00

3.00 SFD224 BAMBURGH CONCRETE BENCH
Length 1200mm. Depth 600mm. Height 450mm. Weight 
778kg. 

£650.00 £1,950.00

50.00 Anti Skate Studs to edges only. £16.95 £847.50

5.00 Carriage Charge Pallet Charge
UK Mainland. Excluding Scottish Highlands. Cost of delivery 
not including off load. 

£70.00 £350.00

£5,047.50SUB TOTAL

£1,009.50VAT

£6,057.00TOTAL

1. Please ensure the above details are correct
2. This order is subject to Street Furniture Direct & Conditions of sale
3. Delivery dates are estimates only unless otherwise stated
5. Quotation is valid for 60 days
6. E & O E

Part of the Bailey Street Furniture Group

TO: Woodbridge Town Council 
Shire Hall 

Market Hill 

Woodbridge 
Suffolk 
IP12 4LP

Woodbridge Town Council 
Shire Hall 

Market Hill 

Woodbridge 
Suffolk 
IP12 4LP

DATE CONTACT ORIGINATOR TERM

24/06/2020 Robin Sanders James Wain 30 Days

LEADTIME

4-5 Weeks

QUOTATION Q12806

DELIVER:

Call our sales team: 01782 818184
Email: enquiries@streetfurnituredirect.co.uk

Web: www.streetfurnituredirect.co.uk



WHISSTOCKS BENCH LAYOUT 

OPTIONS 
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ITEM 14 
TO AGREE TO THE RESURFACING OF THE SAFETY AREA UNDER THE SWINGS AT 
KINGSTON FIELDS 
 
Following a recent safety inspection of the play area at Kingston Fields it was reported 
that the safety surfacing under the swings had deteriorated and needed replacing.  One 
of the factors requiring its replacement was that the surfacing, of a matting type 
material, had been unable to withstand the stresses put on it by children as they jumped 
off the swings or dragged their feet to stop swinging. 
 
Quotations have been sought for a more suitable replacement surfacing which, 
although more expensive, should have a longer lifespan.  Only two of the four 
companies responded for the supply and installation of “wet pour”. 
 
“Wet pour” is made up of two layers. SBR or recycled rubber is used in the base to 
provide the cushion effect and EPDM or virgin rubber is used for the top section or 
wearing course. EPDM is very clean and the colour is all the way though the material so 
it never fades or wears off. 
 
The quotations were (both exclusive of VAT):- 
a) £10,441.25 
b) £  9,967.30 
 
This could be funded from the Kingston Fields ear-marked reserve provided that an 
annual sum is set aside to rebuild that reserve in readiness for future repairs.  This 
would be an annual contribution to earmarked reserves of £2,000. 
 
Members are recommended to:- 
a) Agree the lowest quotation for replacement of the safety surfacing beneath the 
swings with “wet pour” surfacing and recommend to Town Council the expenditure.  
b) Set aside the sum of £2,000 each year towards future replacement of the 
surfacing 
 

 



 
ITEM 15 
TO AGREE TO MODIFY THE JUDGING CRITERIA USED FOR THE ALLOTMENT 
COMPETITION AND AGREE A DATE FOR JUDGING IN 2020 
 
In recent years the Council has awarded a cup to the winner of the Allotment 
Competition. Judged by the Chair of Amenities, the same few allotment holders havee 
won for the past few years – and last year didn’t even bother to collect or agree to be 
presented with the cup. 
 
The criteria for the judging are shown below but need a rethink to reflect our climate 
change agenda – no dig beds, no watering, no bug/disease sprays/pellets, bee boxes, 
etc.  
 
A date for the judging in 2020 also needs to be agreed.  
 
Members are recommended to:- 
a) delegate the re-writing of the judging criteria to the Town Clerk in conjunction 
with the Chair of Amenities and Chair of Climate Emergency Committees  
b) to agree a date for the judging of the allotments in 2020.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





 
ITEM 16 
TO AGREE TO INSTALL A NEW BENCH IN SCOUTS CORNER TO CREATE FACE-TO-FACE 
SEATING BENEATH THE PERGOLA 
 
It has been noticed that as shown in the photo below the benches in Scouts Corner are 
moved to face each other so that park users can sit face-to-face beneath the pergola.  
 
The bench which is moved is attached to two heavy paving slabs which provides both a 
risk of injury to those moving it and damage to the bench itself.  
 
Benches of this sought can be purchased from our usual bench supplier, Realise 
Futures, for £541.74 ex VAT; Norse will be able to install the bench into a concrete 
foundation for approximately £100.  
 
Members are recommended to agree to purchase a new bench from Realise Futures 
for Scouts Corner and for it to be funded from the Amenities Committee 2020/21 
budget.  
 

 
 

 


