
 
  Woodbridge Town Council 

Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 
Town Clerk:  Mr G E Diaper 

Tel:  01394 383599 
Email:  townclerk@woodbridge-suffolk.gov.uk  

 
 

      To members of the Amenities Committee 
  

      Cllr Adelson  Cllr Blois   Cllr Gillard 
   Cllr Jewers  Cllr Miller         Cllr O’Nolan             
   Cllr Rawlings  Cllr Sanders  Cllr Walsh 
      Cllr Wilks 
    
You are hereby summoned to attend the meeting of the Amenities Committee to be held at the 
Shire Hall on: Tuesday 10th January 2023 at 5.00pm 
 

 
Greg Diaper 
Town Clerk  
5th January 2023 
 

Public Attendance 
Members of the public and press are welcome to attend. The public will be invited to give their 
views/question the Town Council on issues on the agenda, or raise issues for consideration of 
inclusion at future meetings.  This item will be limited to 30 minutes duration. 
 

Agenda 
 
1. Apologies 
 
2. To receive declarations of interest 

Members and officers are invited to make any declarations of Disclosable Pecuniary or 
Local Non-Pecuniary Interests that they may have in relation to items on the Agenda and 
are also reminded to make any declarations at any stage during the meeting if it becomes 
apparent that this may be required when a particular item or issue is considered. 

 
3. To consider request for dispensations 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain, speak, 
and/or vote during consideration of that item, may apply for a dispensation in writing to 
the Town Clerk prior to the meeting.  Applications may also be considered at the meeting 
itself should the nature of the interest become apparent to a Councillor at the time of the 
meeting. 

 

mailto:townclerk@woodbridge-suffolk.gov.uk


4. Public Question Time 
For the public to ask questions of the Council or raise issues for consideration at a future 
meeting of the Council. Fifteen minutes maximum.  

  
5. To receive and approve the Minutes of the meeting held 6th December 2022 

 
6. To note the pre-planning application advice received from the Planning Authority 

regarding the Elmhurst Park toilet project/ demolition of buildings in a conservation area.  
 

7. To note the quotations received for the boarding and demolition of the Theatre Street 
toilets.  
 

8. To consider the relocation of the Scouts Corner benches, including the quotation received 
to undertake the work.   
 

9. To consider the draft tender documents for the Council’s Grounds Maintenance, and to 
consider a quote for additional services from the Council’s appointed QS (to follow) 
 

10. To consider applying for funding to install a water bottle refill station.  
 

11. To receive an update regarding the Kingston Field allotments.   
 
12. Closure. 
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Woodbridge Town Council 
 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Tuesday 6th December 
2022 at 7pm  
 
Councillors:    
 
Present:  D Adelson, E O’Nolan, S Miller, R Sanders, S Rawlings, and C Walsh.  
                    
Apologies: Lady C Blois, P Gillard, J Jewers and M Wilks 
 
In Attendance: Town Clerk and no members of the public. 
 
529. Apologies for absence 

 
Apologise for absence were received from Councillors Blois, Gillard, Jewers and Wilks.   
 

530. To receive declarations of interest 
 
No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to 
items on the agenda. 
 

531. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

532. Public Question Time 
 
There were no members of the public present.  
 

533. To receive and approve the Minutes of the meeting held 22nd November 2022 
 
The Committee received and approved the signing of the minutes of the meeting held on 22nd  
November 2022 as a true record. 
 
With the agreement of those Members present the Chair re-ordered the agenda.  
 

534. To consider the maintenance requirements at the Theatre Street toilet site.  
 
The Committee agreed to recommend to Town Council that Woodbridge Town Council should 
seek planning permission in order to demolish the Theatre Street toilet block.  
 
The Committee also agreed that Officers should seek quotations for the boarding of the site 
with construction site hoarding, mandating the Clerk to undertake the work should the cost 
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be less than £3,500, payable from the Amenities Committee budget. Any boarding would need 
to accommodate the right of access and wayleaves granted to local residents over the site, 
and the Town Clerk was asked to communicate with the interested parties/ local residents to 
ensure that their required access is maintained.   
 
The Committee also agreed that the cost of draining down the toilets would be met from the 
Amenities Committee budget.  
 

535. To consider the draft Grounds Maintenance Contract documents  
 
The Committee spoke to the Quantity Surveyor via video link and discussed the work of Playle 
and Partners on the Grounds Maintenance Contract documents.  
 
Further to this discussion the Committee agreed that the Town Clerk, with Councillors Adelson, 
O’Nolan and Sanders, are mandated to approve the final documents to be made available for 
tender.  
 
The Town Clerk was asked to provide a timeline (subject to change), for the decision 
(appointment of a contractor) to be made: 
 
- Tender documents published on the Contracts Finder website – 19.12.22 

 
- Meeting of the Amenities Committee to discuss any tenders received – 10.01.23 or 

17.01.23 
 
- Meeting of the Finance Committee to recommend the 2023/24 precept request (budget) 

to Town Council – 17.01.23 
 
- Meeting of the Town Council to consider/ approve the recommendation from the Finance 

Committee – 24.01.23 
 
- (If published on December 19th), deadline for responses from contractors – 27.01.23 

 
- Meeting of the Amenities Committee to recommend a contractor to Town Council – 

07.02.23 or 14.02.23 
 
- Meeting of the Town Council to approve the recommendation from the Amenities 

Committee – 21.02.23.  
 

536. Closure 
 
The meeting was closed at 8.11pm.  
 

                         Councillor Miller 
         Chair 



Item 6 
To note the pre-planning application advice received from the Planning Authority regarding the 
Elmhurst Park toilet project/ demolition of buildings in a conservation area.  
 
Further to the agreement of Town Council to replace the existing toilets in Elmhurst Park with a 
modular accessible and Changing Place facility, Officers began the process of discussing the work 
with the appointed contractor. As part of this process Officers contact the Planning Authority 
regarding the Council’s ability to undertake the work via permitted development rights, with the 
email communication shown below: 
 
From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>  
Sent: 31 October 2022 09:13 
To: dutyplanner <dutyplanner@eastsuffolk.gov.uk> 
Subject: Elmhurst Park - replacement of toilet block 
 
Dear Duty Planner,  
 
Woodbridge Town Council have resolved to knock down the dated and heavily vandalised toilets in 
Elmhurst Park, and replace these with a modular block of toilets including a Changing Place unit and 
two accessible, unisex cubicles. Match funding is being provided by East Suffolk Council.  
 
Woodbridge Town Council are the freehold owners of Elmhurst Park (transferred to WTC in 1935), and 
the toilets themselves were transferred to WTC in 2006 (see attached).  
 
Do we require Planning Permission to undertake this work on our property?  
 
 
From: dutyplanner <dutyplanner@eastsuffolk.gov.uk>  
Sent: 31 October 2022 09:43 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: RE: Elmhurst Park - replacement of toilet block 
 
Dear Mr Diaper, 
 
The Town and Country Planning (General Permitted Development) (England) order 2015 states; 
Permitted development 

A.  The erection or construction and the maintenance, improvement or other alteration by a local 
authority or by an urban development corporation of— 

(a)any small ancillary building, works or equipment on land belonging to or maintained by them 
required for the purposes of any function exercised by them on that land otherwise than as statutory 
undertakers; 

(b)lamp standards, information kiosks, passenger shelters, public shelters and seats, telephone boxes, 
fire alarms, public drinking fountains, horse troughs, refuse bins or baskets, barriers for the control of 
people waiting to enter public service vehicles, electric vehicle charging points and any associated 
infrastructure, and similar structures or works required in connection with the operation of any public 
service administered by them. 
For written confirmation your proposed development meets these requirements a preapplication form 
would need to be submitted with the applicable fee. More details can be found with our website, 

mailto:townclerk@woodbridge-suffolk.gov.uk
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https://www.eastsuffolk.gov.uk/planning/planning-applications-and-enforcement/find-out-if-you-need-
planning-permission/pre-application-advice-service/. 
 
 
Officers thereafter submitted pre-application advice to the Planning Authority, and the following 
summaries on online application: 
 
Location of Proposed Development 
Please give a clear and accurate description of the site including postcode * 
- The site is the public toilets in Elmhurst Park, Woodbridge. 
- The postcode for Elmhurst Park is IP12 1BB. The Lat/ Long is 52.092699, 1.322013 
- The current toilet block is located in the southern-most part of Elmhurst Park, close to the 

children's play area and adjacent to the neighboring Elmhurst Court residential home.  
 
Description of the Proposal 
Please give an accurate description of the works you are intending to carry out * 
 
- Woodbridge Town Council are the freehold owners of Elmhurst Park, the site having been 

transferred to the Council in 1935 by Lord Woodbridge. The toilet building itself was 
transferred to WTC in 2006.  

- The existing toilets were built in 1950, are currently comprise of gents, ladies and disabled 
toilets, plus a small store room. The building has a flat roof and is regularly the victim of 
vandalism - the toilets are currently closed due to regular damage to the doors. The facilities 
provided within are dated and not befitting of the modern park which WTC are developing 
Elmhurst Park into.  

- WTC have therefore partnered with East Suffolk Council to match fund the installation of new 
toilet block containing two unisex, accessible cubicles as well as a Changing Places facility.  
WTC have recently invested £50,000 to install accessible play equipment in Elmhurst Park, 
therefore it is necessary to provide suitable toilet facilities for all users of this equipment.  

- The Council have approved a proposal from Rise Adaptations Ltd for the installation of the 
toilet facility, which is modular in design and is provided as part of the application.  

 
Site area 
The footprint of the current building is 40m2, and the proposed new toilet block measures 3.4m 
x 8.8m. 
 
Do you have anything else to tell us about this application? 
Please quote any reference numbers you have been given, details about other form submissions 
and any other information which could be relevant to this application. 
- Woodbridge Town Council would be grateful to receive advice as to whether to the proposed 

development can be undertaken using Permitted Development Rights. In discussion with the 
Duty Planner we were advised of the following statute: 

 
The Town and Country Planning (General Permitted Development) (England) order 2015 states; 
Permitted development 
A.  The erection or construction and the maintenance, improvement or other alteration by a local 
authority or by an urban development corporation of— 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fplanning%2fplanning-applications-and-enforcement%2ffind-out-if-you-need-planning-permission%2fpre-application-advice-service%2f&c=E,1,KQkedICMML3Ygru2koUN-mbPpYUOLw6zlxmgV0k-z4BOzMAG0_ls3hLTSPlpFuq6geFCVvvXFu5sB2TfeUJdgyGo70jHp04VREJjDceT4ANaKJaBijUv&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fplanning%2fplanning-applications-and-enforcement%2ffind-out-if-you-need-planning-permission%2fpre-application-advice-service%2f&c=E,1,KQkedICMML3Ygru2koUN-mbPpYUOLw6zlxmgV0k-z4BOzMAG0_ls3hLTSPlpFuq6geFCVvvXFu5sB2TfeUJdgyGo70jHp04VREJjDceT4ANaKJaBijUv&typo=1


(a)any small ancillary building, works or equipment on land belonging to or maintained by them 
required for the purposes of any function exercised by them on that land otherwise than as 
statutory undertakers; 
(b)lamp standards, information kiosks, passenger shelters, public shelters and seats, telephone 
boxes, fire alarms, public drinking fountains, horse troughs, refuse bins or baskets, barriers for the 
control of people waiting to enter public service vehicles, electric vehicle charging points and any 
associated infrastructure, and similar structures or works required in connection with the 
operation of any public service administered by them. 
 
- WTC wishes to undertake this work in the 2022/23 Financial Year in order to secure match 

funding from East Suffolk Council, therefore confirmation that we can undertake this work 
under Permitted Development rights would be greatly appreciated. 

 
A separate document, uploaded to SharePoint and titled ‘Woodbridge Town Council – Pre-
Planning application advice’ was also included as part of the application.  
 
The pre-planning advice received from the Planning Authority is provided overleaf.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



LEGAL ADDRESS East Suffolk House, Station Road, Melton, Woodbridge IP12 1RT

POSTAL ADDRESS Riverside, 4 Canning Road, Lowestoft NR33 0EQ
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Your ref:
Our ref: DC/22/4305/PREAPP

Date: 20 December 2022
Please ask for: Eleanor Attwood

Direct dial: 07385 407101

Mr Greg Diaper
Shire Hall Market Hill
Woodbridge
Suffolk
IP12 4LP

Email: planning@eastsuffolk.gov.uk

Pre-application planning advice

Application ref: DC/22/4305/PREAPP
Location:
Public Toilets 
Elmhurst Park
Lime Kiln Quay Road
Woodbridge
Suffolk
IP12 1BB

Proposal:
Pre Application Advice - Woodbridge Town Council are the 
freehold owners of Elmhurst Park, the site having been 
transferred to the Council in 1935 by Lord Woodbridge. The 
toilet building itself was transferred to WTC in 2006. The 
existing toilets were built in 1950, are currently comprise of 
gents, ladies and disabled toilets, plus a small store room. 
The building has a flat roof and is regularly the victim of 
vandalism - the toilets are currently closed due to regular 
damage to the doors. The facilities provided within are dated 
and not befitting of the modern park which WTC are 
developing Elmhurst Park into. WTC have therefore 
partnered with East Suffolk Council to match fund the 
installation of new toilet block containing two unisex, 
accessible cubicles as well as a Changing Places facility. WTC 
have recently invested £50,000 to install accessible play 
equipment in Elmhurst Park, therefore it is necessary to 
provide suitable toilet facilities for all users of this 
equipment. The Council have approved a proposal from Rise 
Adaptations Ltd for the installation of the toilet facility, 
which is modular in design and is provided as part of the 
application.

Officer advice

This pre-application enquiry is in relation to a proposal for the demolition of an existing 1950s 
toilet block and to install a new toilet block.  
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Site:
The existing public toilet block is located within the southern section of Elmhurst Park, within the 
settlement boundary of Woodbridge. The site is within the Woodbridge Conservation Area, but is 
not within the setting of any listed buildings. The site is located within Flood Zone 3. 
Woodbridge Town Council are the freehold owners of the park and toilet block. The footprint of 
the existing building is 40m2; the height and volume of the building is unknown. 

Proposal:
The proposal is for the demolition of an existing 1950s toilet block and the installation of a new 
toilet block. 

It is proposed to install a new modular Changing Places toilet. The toilet block is sized at 3.4m x 
8.8m (height not specified). It would be clad in Marley Cedral Lap weatherboard cladding, with an 
insulated EPDM roof. The toilet block would be built off-site and lifted into position onto newly 
built concrete foundations. 

Officer Comments: 

Within a conservation area, permission is not required to demolish an unlisted building with a 
total cubic content not exceeding 115 cubic metres (as ascertained by external measurement), in 
accordance with The Conservation Areas (Application of Section 74 of the Planning (Listed 
Buildings and Conservation Areas) Act 1990) Direction 2015. 

Therefore, if the existing toilet block has a total volume which is less than 115 cubic metres (as 
ascertained by external measurement), permission will not be required for its demolition. 
However, if the volume of the building exceeds 115 cubic meters, its demolition will require full 
planning permission.  

In regard to the installation of the new toilet block, if the area of land is owned by the Town 
Council and the Town Council is undertaking the works, there are Permitted Development Rights 
as a Local Authority under Schedule 2, Part 12, Class A of The Town and Country Planning (General 
Permitted Development) (England) Order 2015. 

Part 12, Class A states: 

"Permitted development
A. The erection or construction and the maintenance, improvement or other alteration by a local 
authority or by an urban development corporation of—

(a) any small ancillary building, works or equipment on land belonging to or maintained by them 
required for the purposes of any function exercised by them on that land otherwise than as 
statutory undertakers;
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(b) lamp standards, information kiosks, passenger shelters, public shelters and seats, telephone 
boxes, fire alarms, public drinking fountains, horse troughs, refuse bins or baskets, barriers for the 
control of people waiting to enter public service vehicles, electric vehicle charging points and any 
associated infrastructure, and similar structures or works required in connection with the 
operation of any public service administered by them.
Interpretation of Class A

A.1 For the purposes of Class A, "urban development corporation" has the same meaning as in 
Part 16 of the Local Government, Planning and Land Act 1980 (urban development)120.

A.2 The reference in Class A to any small ancillary building, works or equipment is a reference to 
any ancillary building, works or equipment not exceeding 4 metres in height or 200 cubic metres in 
capacity."

A toilet block would be considered an ancillary building, as set out in criteria (a). The height and 
volume of the proposed toilet block is unknown. As the land is owned by the Town Council and the 
Town Council is undertaking the works, then so long as the proposed building and works do not 
exceed 4 metres in height or 200 cubic metres in capacity, planning permission would not be 
required to install the new toilet block. 

However, if the proposal does not meet the limitations of Part 12, Class A of the GPDO, full 
planning permission will be required. If planning permission is sought the proposal will be assessed 
in regard to design, conservation area impact, residential amenity and flood risk.

Planning policy

National Planning Policy Framework 2021

SCLP9.5 - Flood Risk (East Suffolk Council - Suffolk Coastal Local Plan, Adopted September 2020)

SCLP11.1 - Design Quality (East Suffolk Council - Suffolk Coastal Local Plan, Adopted September 
2020)

SCLP11.2 - Residential Amenity (East Suffolk Council - Suffolk Coastal Local Plan, Adopted 
September 2020)

SCLP11.5 - Conservation Areas (East Suffolk Council - Suffolk Coastal Local Plan, Adopted 
September 2020)

Related applications:

Reference no Proposal Decision Date
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Constraints
SCC Archaeological Sites - Name: Woodbridge
Community Infrastructure Levy - CIL Charging Zone: High Zone
Suffolk Coastal Local Plan - Name: SC3_3 Settlement Boundaries
Conservation Area - Name: WOODBRIDGE
DC Case Polygons - DC Reference: DC/14/0626/FUL
DC Case Polygons - DC Reference: SCDC/DDD/08/00125
DC Case Polygons - DC Reference: SCDC/TCA/06/00135
EA - Benefit from Flood Defences - Type: Areas Benefiting from Defences
EA - Floodzone 2 - Type: Tidal Models
EA - Floodzone 3 - Type: Tidal Models
Public Rights of Way - Route Code: E-573/020/0
Recreational Disturbance Avoidance - Name: Recreational Disturbance Avoidance And Mitigation 
Strategy
Strat Flood Risk Assmnt 3 WDC - Type: 3

As with all pre-application advice, the Council is not bound with regard to its final decision on any 
future application. Please note – this pre-application advice is given on the basis of National and 
Local Planning Policies applicable on the date the advice is given.

Additional Planning and Building Control information can be found online at 
www.planningportal.gov.uk. If a planning application is needed online applications can be 
submitted at the same address.

Case Officer: Eleanor Attwood, Assistant Planner (Development Management), 07385 
407101

Authorising Officer: Katherine Scott, Principal Planner (Development Management)

http://www.planningportal.gov.uk/


The following communication from the Planning Officer followed shortly thereafter: 
 
I need make an addition to the advice which we have given you.  
 
The advice states that “if the existing toilet block has a total volume which is less than 115 cubic metres 
(as ascertained by external measurement), permission will not be required for its demolition. However, if 
the volume of the building exceeds 115 cubic meters, its demolition will require full planning permission.” 
 
The demolition of a building which has a total volume which is less than 115 cubic metres (as ascertained 
by external measurement), is permitted development under Part 11 of Schedule 2 to the Town and Country 
Planning (General Permitted Development) (England) Order 2015, as amended. No planning application 
is required because planning permission for the demolition is granted by the Order, subject to conditions 
set out in Part 11. The conditions of Part 11 requires that the “developer must, before beginning the 
development, apply to the local planning authority for a determination as to whether the prior approval of 
the authority will be required as to the method of demolition and any proposed restoration of the site”. 
The conditions of Part 11 set out this process.  
 
Therefore, even if planning permission is not required for this demolition, prior approval may still be 
needed, and you would need to apply to the LPA through the Prior Notification process for determination 
on whether prior approval is required.  
 
Therefore, the demolition of the building will either require full planning permission or prior 
notification/prior approval.  
 
 
Whilst the original advice offered a potentially quick solution to the removal of the existing 
building, the follow up advice makes it clear we need to apply for either full planning permission 
or prior notification/prior approval, both of which are likely to involve significant wait times.  
 
More to follow 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Item 7 
To note the quotations received for the boarding and demolition of the Theatre Street toilets.  
 
Item 534 from the December meeting of the Amenities Committee states: 
 
The Committee also agreed that Officers should seek quotations for the boarding of the site with 
construction site hoarding, mandating the Clerk to undertake the work should the cost be less than 
£3,500, payable from the Amenities Committee budget. Any boarding would need to 
accommodate the right of access and wayleaves granted to local residents over the site, and the 
Town Clerk was asked to communicate with the interested parties/ local residents to ensure that 
their required access is maintained.   
 
Officers have so far received one quote for the installation of hoarding, £5,291.92, far above the 
amount provided to the Clerk to proceed. The full quotation including the cost of demolition has 
been uploaded to SharePoint.  
 
Officers are working to secure further quotations, however if the likely cost is above £5,000, then 
in line with the Council’s Financial Regulations approval to proceed will be required from Full 
Council.  
 
Members are asked to note the quotation received for the boarding and demolition of the 
Theatre Street toilets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Item 8 
To consider the relocation of the Scouts Corner benches, including the quotation received to 
undertake the work.   
 
The following are decisions taken by the Committee regarding the Scouts Corner area in Elmhurst 
Park: 
 
377. To consider a request from the Woodbridge Bowls Club regarding Elmhurst Park.  

 
The Committee agreed that the Town Clerk should investigate the ownership of the memorial 
arbour and provide solutions to the Committee for the future use of Scouts Corner.  
 

 
477. To consider a report from Suffolk Constabulary regarding Elmhurst Park and to the consider 

the implications of the recommendations therein 
 
The Committee considered the report from Suffolk Constabulary and agreed the following 
actions: 
 
- To seek costs to remove the park furniture from Scouts Corner.  
 

 
- The memorial arbour is owned by the resident of Elmhurst Cottage, who has provided the 

following comments 
 
‘I wish to inform you that I purchased and paid for the pergola in the Scouts Garden in memory 
of my parents. If the council decides to remove this, I am prepared to dismantle this at my own 
expense and take back ownership. The grounds team would need to cut back any vegetation 
to allow us to remove it.’ 

 
‘I’m happy for you to relocate the pergola if you can find a good spot for it somewhere else in 
the park’. 

 
At the time of writing no further discussion has been had with the owner.  
 
- Officers have received the following quotation from Norse to relocate the three benches 

elsewhere in the park (we are still waiting to hear about the costs for moving the pergola).  
 

Cost to excavate 3no 2,000 x 1,200mm x 200mm and set aside top soil, construct wooden 
shuttering, lay and compact MOT Type 1 to a depth of approx. 100mm, mix pour and float 
finish concrete to form bench pads, transfer 3no benches from Scouts Corner and fix to newly 
formed pads. Return to Scouts corner to break out old concrete pads and remove, use set aside 
topsoil to fill voids left by removal of the old concrete pads, tip broken concrete and leave site 
clean and tidy would cost £2,157.10 + vat. Subject to a quick site visit. 

 
Whilst Members have been keen to see the benches and pergola removed from the current 
location, the feeling has been that a gathering space such as that currently provided should be 
offered elsewhere in the park, but potentially away from local residents and clubs/ organisations 



operating from parts of the park. The following are potential locations for the relocation of the 
furniture:  
 
- Surrounding the ‘bus shelter’ in the centre of the park 
- Along the boundary wall with the Hamblin Road car park 

 
Members are also asked to consider how they wish Scouts Corner to be used once/ if the benches 
and pergola are removed.  
 
Members are asked to consider: 
 
- The future of the Scouts Corner pergola 
- The quotation received for the removal of the benches. 
- The potential new location for the benches. 
- The future of Scouts Corner should the furniture be removed.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Item 10 
To consider applying for funding to install a water bottle refill station.  
 
Officers were made aware of the following Facebook post by our colleagues at the Suffolk Coast 
and Heaths AONB:  
 

 
 
The link provided in the post can be viewed here: 
 
https://www.sea-changers.org.uk/coastal-fountain-fund  
 
In summary: 
 
Following its successful introduction in 2020, we're pleased to announce the launch of the 2023 
Coastal Fountain Fund. 
 
The purpose of the fund is to reduce the impact of single-use plastic water bottles on coastal 
habitats by funding communities to purchase water drinking fountains and install them for use by 

https://www.sea-changers.org.uk/coastal-fountain-fund


the public in busy or environmentally important areas.  So far we've funded over 20 fountains 
around the UK with more coming soon! 
 
Grants of up to £2,500 are available, per applicant, towards the cost of a fountain. 
 
We welcome applications from all types of not-for-profit organisations who have identified a need 
and are well-placed to get the stakeholder involvement needed to make the project a success.  We 
particularly welcome applications from Wales, Scotland, East Anglia and Northeast and Northwest 
England as these areas have been under-represented in previous years. 
 
The closing date for applications is 28th February 2023. 
 
How to apply for funding  

• Please read the CFF Eligibility and Evaluation Criteria before applying (provided overleaf). 
They'll help you decide if your proposed location is eligible and whether you're likely to 
be in a position to make a successful bid. 

 
• We also suggest you read Refill's guidance for organisations and groups who are looking 

to install water fountains for the benefit of the community and the environment. There 
can be a few hoops to jump through in getting a fountain installed, and stakeholder 
engagement is key to deliverability - this guide will help you understand what's involved. 

 
• We've produced a help guide by adding guidance notes to a version of the application 

form.  It'll give you info and advice to help you write a successful application. 
 

• Complete the Coastal Fountain Fund application form (provided overleaf). Use the help 
guide and eligibility document to help you.  

 
• Return the application form to info@sea-changers.org.uk. The closing date is 28th 

February 2023. You will receive an acknowledgement of your application with details of 
timescales and what happens next. 

 
• When the grant panel has made their final decision, we will write to you and inform you 

of the outcome of your application.  
 
Costs could potential be shared with the CEE Committtee, who are currently considering ways to 
reduce single use plastic.  
 
Members are asked to consider if they wish to apply for funding to install a water bottle refill 
station, and to nominate potential locations on the Council’s estate.  
 
 
 
 
 
 
 
 

https://f8a4bd8c-059d-428e-9b07-f297706a15f3.filesusr.com/ugd/11499d_cdd729c4795a4843b32ddf8076d16a3e.docx?dn=Coastal%20Fountain%20Fund%20Eligibility%20and%20Evaluation%20Criteria%202023.docx
https://f8a4bd8c-059d-428e-9b07-f297706a15f3.filesusr.com/ugd/11499d_cdd729c4795a4843b32ddf8076d16a3e.docx?dn=Coastal%20Fountain%20Fund%20Eligibility%20and%20Evaluation%20Criteria%202023.docx
https://www.refill.org.uk/drinking-water-fountains/
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The Sea-Changers Coastal Fountain Fund –  
Eligibility and Evaluation Criteria 

 
 

 
Who and what will we fund? 
The Sea-Changers Coastal Fountain Fund is available for applicants from UK based 
community organisations. We welcome applications from a wide variety of groups and 
entities. We expect to be providing partial funding for water fountain installation projects 
where other funds are also being sought or are already in place.  
 

 
How will applications be evaluated? 
Eligible applications will be evaluated against the following criteria: 
 

Eligibility Criteria 

What is this fund for? 

Bids must be for funding of water fountain bottle filling stations at or near UK 
beaches/marinas/coastal locations. 

Our funding will only cover the cost of purchasing the water fountain unit up to £2500 
and does not cover installation or maintenance costs.  

The fund will only cover the purchase of one fountain per successful applicant.  

 

Purpose of the fund 
 
To prevent or reduce negative impacts on UK coastal and marine environments and 
species by reducing marine litter, through the provision of well-located coastal water 
fountains that will significantly reduce the use of non-reusable plastic drinks bottles. 
 
The Sea-Changers Coastal Fountain Fund is supported by Bunzl plc 
 

 



 
Other important considerations 
 We expect bidders to make use of Refill’s existing good practice guidance in 

developing their plans. https://refill.org.uk/drinking-water-fountains/ This covers all 
practical aspects of getting a fountain installed.  

 In line with advice from Refill, we expect the fountain unit to be WRAS Certified. Our 
current recommended providers are MIW, Waterlogic and Our Only World as they offer 
fountains that can best withstand outdoor coastal locations. 

 So that fountains can be installed in a timely manner, we expect all applicants to have 
already: 

o got permission from the landowner for the installation 
o ensured that planning permission is not required or if it is, for planning 

permission to have already been granted 
o ensured that the local water company is aware of and if necessary gives 

permission for the installation 
o had discussions with an installer to explore costs of installations and any on site 

installation requirements 

Evaluation Criteria 

1. Need and impact - There must be a clear need and impact. You need to show the 
proposed fountain will be placed in an area which either: 

 Has significant public use/a lot of littering or 
 Is of particular environmental importance or status. 

So we can measure impact, we will require successful applicants to provide usage 
data of the amount of water drawn (via a water meter) and thereby the potential 
number of single-use plastic bottles saved.   

2. Viability to be operational within 2023 – We want to see applications that can be 
implemented and in place within 2023. Ideally, this should be by the start of the 
2023 summer season and at the latest by the end of October 2023. 

You will also need to show you know who to involve and have plans in place to 
involve all necessary stakeholders and obtain the appropriate permissions to 
implement the installation (e.g. landowners, water companies, local planning 
authority, local community). 

3. Sustainability – Applicants must show that they have in place the means and 
funding (beyond the funds applied for) to ensure the fountain will be properly 
maintained for at least the following 2 years and that the necessary stakeholders 
involved in maintenance have been consulted. 
 

4. Value for money - The maximum amount available to purchase your fountain is 
£2,500. This amount does not include installation and ongoing maintenance costs 
which applicants must identify and demonstrate to us are available. You need to be 
able to demonstrate you can fully fund fountain maintenance for at least 2 years 
post-installation (see also Sustainability). 



o explored issues that relate to ongoing maintenance of the fountain and water 
testing (e.g. with the local water company).  

Bids that do not satisfactorily evidence this preparatory work will not be 
considered.  

 Sea-Changers require successful applicants to provide regular updates on the progress 
of the installation and to inform us in a timely way of any potential delays or issues 
relating to the installation.  

 Installed fountains must be mapped on the Refill app. 

 
How will we allocate funding? 
Funding decisions will be made by a Grants Panel which will comprise Sea-Changers’ 
Trustees and/or volunteers with input from our sponsor, Bunzl plc. The panel will have 
unfettered discretion over how the funds are allocated. They will ensure that the purpose 
and practice of any receiving organisation can be demonstrated to conform to Sea-
Changers’ funding criteria and will meet our charitable aims. 

The process we will follow is shown below: 

 

Timings for the process will be confirmed to applicants following receipt of their 
application. We are sorry that we cannot guarantee to give individual feedback to 
unsuccessful applicants. 

 
Grant payment 
In most cases we prefer successful applicants to purchase the fountain themselves and we 
will make the grant payment once the fountain has been installed.  

However, if this is likely to cause cash flow problems which would prevent an organisation 
applying to the fund, we can alternatively pay the applicant as soon as the fountain has 
been purchased or ask the fountain provider to invoice us directly. 

 
Measuring impact 

Applications are 
received

Eligible 
applications are 
shared with the 

Grants Panel

Applications are 
scored against 
our Evaluation 

Criteria

Applications are 
shortlisted 
based on 

evaluation 
scores

Final decisions 
are made and 

applicants 
informed in 

writing



Sea-Changers will require all successful applicants to The Sea-Changers Coastal Fountain 
Fund to provide evaluation data. This will entail providing regular feedback on the amount 
of water drawn (every six months after installation). 



 

Sea-Changers Coastal Fountain Fund Application Form 

 

1. Your organisation 

Please note, this application must have the full commitment of the applicant’s 
organisation. If the applicant leaves, the organisation will be obliged to ensure the 
installation goes ahead and that the terms of the grant are fulfilled (see the end of this 
form for details). 

Name of organisation 
 

 

Type of organisation (e.g. 
charity, local authority, parish 
council) 
 

 

Address 
 
 
 
 

 

Postcode 
 

 

Contact names (2 names) and job 
titles 

 

 

 The Coastal Fountain Fund Eligibility and Evaluation Criteria can be 
found on our website. Please read them before completing this form.  

 We also recommend that you read Refill’s good practice guidance 
https://refill.org.uk/drinking-water-fountains/ before applying. 

 Please direct any questions regarding applications and your completed 
application form to info@sea-changers.org.uk 

 



 

Department (if applicable)  

Contact email addresses 
 

 

Telephone numbers. (Mobile 
number is preferred) 
 

 

 

2. Your fountain plans 
 

a. Budget  

Grant amount applied for (max. £2500)  

Fountain supplier  

Model to be purchased  
 
 
 

Cost of fountain (please indicate 
whether this includes VAT) 

 

Cost of installation  

If the fountain cost is more than £2500, 
do you have an allocated budget for the 
additional cost? 

 

Do you have an allocated budget for 
installation costs? 

 

Have all costs for the fountain been 
agreed within your organisation?  

 

 

b. Location 

Proposed fountain location - please be as specific as possible.  
 
 
 
 

What evidence is there for the need for a fountain in this location and what impact will 
the fountain have? 
 



 
 
 
 
 
 
 
 
 
 
 
 
 

 

c. Deliverability 

Does the location have an existing water 
supply? 

 

Do you have permission from the 
landowner? 

 

Have you had any discussions with the 
water company regarding the fountain 
installation? 

 

Have you had any discussions with an 
installer to explore costs of installations 
and any on site installation 
requirements?  

 

Is planning permission required? If so, has 
this already been granted? 

 

 

d. Timescales 

 
Please provide your proposed timescales for having the fountain operational, including 
key milestones. Ideally, this should be by the start of the 2023 summer season and at 
the latest by the end of October 2023. 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 

e. Sustainability 

Who will maintain the fountain after 
installation?  

 

What water quality testing will be carried 
out? How often/by whom? 

 

Do you agree to fitting a water meter and 
providing readings to Sea-Changers to 
evidence the use of the fountain? 

 

 

3. How will you publicise Sea-Changers’ funding of this project?  
 

 
 
 
 
 
 
 
 
 

 
 
4. Where did you hear about Sea-Changers’ Coastal Fountain Fund? 

 
 
 
 
 



 

Application Checklist 

Before you submit your application, please check the following: 

 Have you read through the relevant pages on the website regarding who can 
apply and ensured that your project meets our Eligibility Criteria? 

 Have you provided contact details for two people that are correct and up to 
date?  

 Have you filled in all relevant sections of the form? 
 Have you read the Terms and Conditions on the next page? 

 
Completed applications should be sent to info@sea-changers.org.uk 



 

 

Terms of Sea-Changers’ Grant Offers 

If we do make you a grant offer, you/your organisation would need to agree to the 
following terms and conditions: 

 The grant is to be used as specified in your application including any stipulations set out 
in the formal grant offer from Sea-Changers or otherwise agreed with us.  

 Any unspent grant must be returned to Sea-Changers within a reasonable timeframe 
from the project end date.  

 If the project does not run at all the entire grant must be returned in a timeframe to be 
agreed with Sea-Changers. 

 You agree we are entitled to suspend or terminate the grant and/or require you to 
repay all or any of the grant in any of the following situations.  

o The grant is used in any way other than as approved by us or fails to comply 
with any of these Terms and Conditions; 

o No progress is made with the project within 3 months of you returning the 
grant acceptance form or it seems unlikely to achieve the objectives agreed 
with us; 

o You provide us with false or misleading information either on application or 
after award of the grant; 

 We will not increase the grant if you spend more than the agreed budget. 

 You agree to provide us, on request, with evidence of expenditure of the grant, such as 
original receipts and bank statements; 

 You agree at all times to comply with relevant legislation, regulations and best practice 
including, as appropriate:  

 Safeguarding of children and vulnerable adults 

 Health and Safety requirements including risk assessments 

 Commercial vessel legislation - MCA MGN280 or other relevant standards 

 Data Protection laws and regulations including GDPR. 

 You are happy for us to publicise our funding of your project on our website or social 
media channels. 

 You will endeavour to provide good quality photographs of project activities and/or 
outcomes and give permission for us to use them on our website or social media 
channels (with full accreditation to your project).  

 You acknowledge Sea-Changers’ funding of your project in project-related publicity 
including on your website and relevant social media posts. 

 You will, where possible, participate in publicity events/activities to launch the 
fountain.  

 You complete an evaluation form once the project is completed.  

 These terms and conditions will continue to apply until the project has been 
completed.  



Item 11 
To receive an update regarding the Kingston Field allotments.   
 
Members are well aware of the discussion which surrounded the Kingston Field allotments early 
in 2022, which was closed following the decision of the Town Council at an EGM on March 24th.  
 
Since that time four new tenants have signed up for a quarter plot allotments and it is hoped that 
more plots will become available on April 1st. Whilst the waiting list is still long (20 people), the 
person at no.1 on the list has been waiting only five years.  
 
Following the decision at the EGM a number of meetings were held by the allotment working 
party, involving members from the Woodbridge Allotments Association, and whilst energies have 
been focused on seeking other food growing opportunities elsewhere in the parish, a common 
theme was the inadequacy of the current allotment agreement, which has simply been copied 
over from when the site was transferred to WTC from ESC. A copy of the current agreement has 
been uploaded to SharePoint.  
 
Members of the Woodbridge Allotment Association provided a number of useful documents 
during these discussions, and these have also been uploaded to SharePoint for information.  
 
Members are asked to consider the Kingston Field allotments, and whether advice should be 
taken on the current tenancy agreement.  
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