WOODBRIDGE TOWN COUNCIL
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Town Clerk: Ms Kate Lacey MBA MCIPD
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

TO MEMBERS OF THE TOWN COUNCIL

Clir Bale Cllr Jewers Cllr Rawlings ClIr Sylvester
Clir Lady Blois Clir Mapey Clir Sanders Clir Thompson
Clir Gillard Clir Miller Clir Semmens Clir Walsh

Clir Holdcroft Clir O’Nolan Clir Sutton Clir Wilks

You are hereby summoned to attend a MEETING of the TOWN COUNCIL to be held at the
SHIRE HALL, WOODBRIDGE on TUESDAY 10 MARCH 2020 at 7.00pm for the transaction
of the following business:

Public Attendance

Members of the public and press are welcome to attend. The public will be invited to give their
views/question the Town Council on issues on the agenda, or raise issues for consideration of
inclusion at future meetings. This item will be limited to 30 minutes duration.

AGENDA

APOLOGIES
To receive apologies for absence

DECLARATION OF INTEREST

Members and officers are invited to make any declarations of Disclosable Pecuniary or Local
Non-Pecuniary Interests that they may have in relation to items on the Agenda and are also
reminded to make any declarations at any stage during the meeting if it becomes apparent that
this may be required when a particular item or issue is considered.

REQUESTS FOR DISPENSATION

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain, speak
and/or vote during consideration of that item, may apply for a dispensation in writing to the
Town Clerk prior to the meeting. Applications may also be considered at the meeting itself
should the nature of the interest become apparent to a Councillor at the time of the meeting.

PUBLIC QUESTION TIME
30 minutes maximum

CONFIRMATION OF COUNCIL MINUTES OF THE TOWN COUNCIL MEETING OF
11 FEBRUARY 2020

TO RECEIVE REPORT FROM THE COUNTY COUNCILLOR

TO RECEIVE REPORT FROM THE DISTRICT COUNCILLORS

Please be aware that the recording of this meeting is probable


mailto:townclerk@woodbridge-suffolk.gov.uk

10.

11.

12.

13.

14.

15.

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND SUB-
COMMITTEES

Copies of which will be placed in the member’s area and the public area of the website once
received.

a. Planning of 18 February 2020
b. Amenities of 25 February 2020
c. Planning of 3 March 2020

ACCOUNTS AND PAYMENTS
To consider and agree the following financial reports. Copies in the member’'s area and the
public area of the website.

Income to 31 January 2020

Expenditure to 31 January 2020

Income and expenditure against budget to 31 January 2020

Bank reconciliation and supporting bank statements to 31 January 2020
The Accounts and Payment list for March 2020

The HSBC.net report for March 2020

The HSBC Corporate Card report February 2020

Summary of Direct Debit payments to 3 March 2020

Debtors Report to 2 March 2020

TST@Tmooo0 T

TO NOTE THE RECEIPT OF THE COMPLETED EXTERNAL AUDIT REPORT FOR THE
2017/2018 FINANCIAL YEAR AND AGREE ANY APPROPRIATE ACTION TO ADDRESS
THE MATTERS RAISED BY THE AUDIT — ATTACHED

To note the receipt of the completed external audit report for the 2017/2018 financial year and
agree any appropriate action to address the matters raised by the audit

TO NOTE THE RECEIPT OF THE COMPLETED EXTERNAL AUDIT REPORT FOR THE
2018/2019 FINANCIAL YEAR AND AGREE ANY APPROPRIATE ACTION TO ADDRESS
THE MATTERS RAISED BY THE AUDIT — ATTACHED

To note the receipt of the completed external audit report for the 2018/2019 financial year and
agree any appropriate action to address the matters raised by the audit

TO VOTE FOR THE WINNER OF THE POTTER COMMUNITY CUP 2020 - ATTACHED
To vote for the winner of the Potter Community Cup 2020

TO AGREE A SCHEDULE OF LAND AND PROPERTY CURRENTLY MANAGED BY EAST
SUFFOLK DISTRICT COUNCIL WITH A VIEW TO NEGOTIATING ITS FUTURE
MANAGEMENT BY WOODBRIDGE TOWN COUNCIL — ATTACHED

To agree a schedule of land and property currently managed by East Suffolk District Council
with a view to negotiating its future management by Woodbridge Town Council

TO AGREE YEAR-END EARMARKING OF AND OTHER MINOR MOVEMENTS TO
RESERVES - ATTACHED
To agree year-end earmarking of and other minor movements to reserves

TO AGREE TO UNDERTAKE APPROPRIATE ASBESTOS SURVEYS ON COUNCIL-
MANAGED PROPERTIES - ATTACHED
To agree to undertake appropriate asbestos surveys on council-managed properties

Please be aware that the recording of this meeting is probable



16.

17.

18.

19.

20.

21.

22.

23.

24.

TO NOTE THE CURRENT GOVERNMENT ADVICE REGARDING THE CORONAVIRUS
SITUATION AND THIS COUNCIL’S PREPAREDNESS — ATTACHED

To note the current Government advice regarding the coronavirus situation and this Council’s
preparedness

TO CONSIDER THE REQUEST FROM WOODBRIDGE IN BLOOM TO PROVIDE AN
EXTERNAL WATER TAP AT THE SHIRE HALL - ATTACHED
To consider the request from Woodbridge in Bloom to provide an external water tap at the Shire Hall

TO CONSIDER LETTING FOOD AND DRINK STALL-HOLDERS USE ELMHURST PARK
WITHOUT CHARGE ON THE DAY OF THE WOODBRIDGE 10K RUN — ATTACHED

To consider letting food and drink stall-holders use EImhurst Park without charge on the day of
the Woodbridge 10k run

TO APPROVE THE TOWN COUNCIL’S HEALTH AND SAFETY POLICY — ATTACHED
To approve the Town Council’s Health and Safety policy

TO CONSIDER WOODBRIDGE PRIDE’S REQUEST FOR THE TOWN COUNCIL TO
ASSUME RESPONSIBILITY FOR THE ORGANISATION AND MANAGEMENT OF THEIR
PRIDE MARCH AND ASSOCIATED ACTIVITIES AND THEIR APPLICATION TO HIRE
WHISSTOCK’S PLACE FOR AN EVENT — ATTACHED

To consider Woodbridge Pride’s request for the town council to assume responsibility for the
organisation and management of their pride march and associated activities and their
application to hire Whisstock’s Place for an event

TO CONSIDER WRITING TO THE PLANNING INSPECTORATE THAT EDF NNB’S LACK
OF TRANSPARENCY AND WILLINGNESS TO PROVIDE ADEQUATE DETAIL TO US AS
CONSULTEES IN RESPECT OF SIZEWELL C HAS PREVENTED US FROM MAKING AN
INFORMED RESPONSE TO THE CONSULTATIONS

To consider writing to the Planning Inspectorate that EDF NNB’s lack of transparency and
willingness to provide adequate detail to us as consultees in respect of Sizewell C has
prevented us from making an informed response to the consultations

IN ACCORDANCE WITH THE PUBLIC BODIES (ADMISSIONS TO MEETINGS) ACT 1960
TO EXCLUDE MEMBERS OF THE PUBLIC AND PRESS FROM THE FOLLOWING ITEM
BECAUSE OF ITS CONFIDENTIAL NATURE

TO EXTEND THE EMPLOYMENT OF THE LOCUM TOWN CLERK

CLOSURE

To close proceedings and confirm the date of the next meeting scheduled for Tuesday 7 April
2020 at 7 pm

T nd . NS

Gordon Mussett
Locum Town Clerk
3 March 2020

Please be aware that the recording of this meeting is probable



AGENDA ITEM 5

WOODBRIDGE TOWN COUNCIL

Minutes of a meeting of the TOWN COUNCIL held in the Shire Hall, Woodbridge, on
TUESDAY 11" FEBRUARY 2020 at 7.00pm

Councillors:
Present: S Bale, Lady C Blois, P Gillard (Chair), G Holdcroft, J Jewers, C Mapey,
S Miller, E O’Nolan, S Rawlings, M Sutton, S Thompson, M Walsh, M Wilks
Apologies: A Semmens and M Sylvester
In Attendance: County Councillor Page, District Councillor Yule, Deputy Town Clerk,

EADT reporter and no members of the public

Action

740. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS
OF DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS
THAT THEY MAY HAVE IN RELATION TO ITEMS ON THE AGENDA AND
WERE ALSO REMINDED TO MAKE ANY DECLARATIONS AT ANY STAGE
DURING THE MEETING IF IT BECOMES APPARENT THAT THIS MAY BE
REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS CONSIDERED, AND
TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

Councillors Holdcroft and Mapey declared a non-pecuniary interest in item 749
as Directors of Choose Woodbridge

Councillor Sutton declared a non-pecuniary interest in item 750 as he was a
Director of the Woodbridge Riverside Trust.

741. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS
AGENDA, WHO WISH TO REMAIN, SPEAK AND/OR VOTE DURING
CONSIDERATION OF THAT ITEM, MAY APPLY FOR A DISPENSATION BY
WRITING TO THE TOWN CLERK PRIOR TO THE MEETING. APPLICATIONS
MAY ALSO BE CONSIDERED AT THE MEETING ITSELF SHOULD THE
NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING.

There were none.

742. PUBLIC QUESTION TIME

There were no members of the public who wished to ask a question.
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743.

744,

745.

746.

147.

CONFIRMATION OF COUNCIL MINUTES OF THE TOWN COUNCIL
MEETING OF 14TH JANUARY 2020

The minutes of the meeting held 14™ January 2020 were agreed and signed as a
true record. The Council gave a vote of thanks to Councillor Rawlings for her
work enabling the installation of, and training on, defibrillators in the town.

TO RECEIVE REPORT FROM THE COUNTY COUNCILLOR

County Councillor Page gave an update on an incident of racial abuse which had
occurred in Woodbridge, and the Council asked for further feedback on this
matter.

County Councillor Page reported that she would fund the replacement for the
damaged tree which had to be felled.

County Councillor Page advised that if the outcome of the consultation on
Children’s Centres confirmed closure of the Caterpillar Centre this was not likely
to happen until the end of its lease in two years’ time.

TO RECEIVE REPORT FROM THE DISTRICT COUNCILLORS

District Councillor Yule advised that the District Council had agreed to retain the
30-minute parking option in Hamblin Road and the Station car parks, but there
would be no free places in Hamblin Road from April.

District Councillor Yule advised that the Scrutiny Committee of the District Council
was looking at the referral process for planning applications with a view to
ensuring that applications were being referred to Committee appropriately.

District Councillor Yule offered to share with the Council a list of projects funded
from her enabling budget.

The Council asked District Councillor Yule to keep them updated on the progress
of the Environment Transition Group.

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES
AND SUB-COMMITTEES

The Council noted receipt of the minutes of the following Committees: -.

Planning of 215t January 2020

Amenities of 28" January 2020

Planning of 4" February 2020

Highways and Transport of 4" February 2020

apop

ACCOUNTS AND PAYMENTS

It was resolved unanimously that the accounts and payment lists, bank balances,
HSBC.net report and Corporate Card Report be approved. It was noted that two
authorised councillors from the Finance and Staffing Committee had checked and
signed the figures for the accounts prior to the meeting:
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748.

749.

750.

751.

a. Income to 31st December 2019 £393,627.00

b. Expenditure to 31st December 2019 £275,183.00

c. Income and expenditure against budget to 31st December 2019

d. Bank reconciliation and supporting bank statements to 31st December 2019
£663,313.62

e. The Accounts and Payment list for February 2020 £16,439.17

f. The HSBC.net report for February 2020 £12,958.64.00

g. The HSBC Corporate Card report January 2020 £348.00

h. Summary of Direct Debit payments to 6 February 2020 £401.60

i. Debtors Report to 6th February 2020

TO NOTE THE ARRANGEMENTS FOR PAYMENT OF THE GRANT TO
ACCESSCT

The Council noted the arrangements for payment of the £10,000 grant to
AccessCT and their payment of rent for the Kingston Pavilion Cafe.

TO CONSIDER WHETHER TO SUBSCRIBE TO CHOOSE WOODBRIDGE
MEMBERSHIP

The Council agreed to continue to subscribe to Choose Woodbridge.

TO CONSIDER AND AGREE THE FLOODGATE POLICY

The Council considered and agreed the floodgate policy as follows: -

That the floodgate will remain fully open at all times unless the Town
Council is instructed by the Environment Agency to close it.

Once closed the floodgate will remain closed until such time as the Town
Council is advised by the Environment Agency that the threat of flooding
has passed. This may mean that the floodgate remains closed over
weekends, Bank and other holiday periods until the Town Council re-opens
for business.

The Council agreed this policy would be circulated to its tenants at Whisstocks
Place.

TO AGREE THE QUOTATION FROM THE MORTON PARTNERSHIP TO
DRAW UP SUITABLE TENDER DOCUMENTATION FOR THE SHIRE HALL
REPAIRS

The Council agreed the quotation from the Morton Partnership of £4,650 plus
VAT to produce tender documents, together with an additional maximum charge
of £1,250 plus East Suffolk Council’s fees to obtain requisite listed building
approval, and a further final sum of £900 plus VAT to obtain at least 3 tenders
and make a recommendation as to acceptance for the Shire Hall repairs. The full
tender document was to be subject to review by the Shire Hall Working Party
before tenders were invited.
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752.

753.

754.

755.

756.

757.

758.

TO CONFIRM THE ALLOCATION OF £10,000 TO THE CLIMATE
EMERGENCY COMMITTEE

The Council confirmed its intention of its decision of the meeting held 9" July
2019 to create a grant pot to encourage and enable carbon-reduction schemes
within Woodbridge and the allocation of £10,000 to the Climate Emergency
Committee to be met from general reserves for 2019/2020.

TO CONFIRM THE PAYMENT TO RENEW THE FLOORING AT KINGSTON
PAVILION

The Council confirmed the action taken in respect of the flooring and agreed the
payment of £3,975 to renew the flooring at Kingston Pavilion.

TO CONSIDER WHETHER THE TOWN COUNCIL SHOULD BID TO TAKE
ON RESPONSIBILITY FOR CASTLE STREET PLAY AREA

The Council considered whether the Town Council should bid to take on
responsibility for Castle Street play area and agreed to compile a list of other sites
which it might like to manage for consideration at the next meeting.

TO RESPOND TO THE CONSULTATION REGARDING THE PLANNED
CLOSURE OF THE CATERPILLER CENTRE

The Council agreed to respond to the consultation regarding the planned closure
of the Caterpillar Centre, to be agreed by the Mayor and Town Clerk, opposing
the closure of the Centre and recommending the continuation of the service in a
more suitable building.

TO REVIEW THE EFFECTIVENESS OF INTERNAL AUDIT

The Council reviewed the effectiveness of internal audit and agreed there were
no further changes required to the programme.

TO REVIEW THE COUNCIL’S CORPORATE RISKS AND FINANCIAL
MANAGEMENT

The Council reviewed the Council’s corporate risks and financial management,
and subject to the following changes agreed that these were in order. The
changes agreed were: -

a. To amend the phrase “A computer crash without backup” to “Data Loss”; and

b. To change references to “Finance and Staffing” to “Finance” throughout the
document,

TO RECEIVE A VERBAL UPDATE ON THE FORTHCOMING CLIMATE
EMERGENCY CONFERENCE

The Council received a verbal update on the forthcoming climate emergency
conference.

180



759.

760.

761.

TO MOVE TO EXCLUDE IN ACCORDANCE WITH THE PUBLIC BODIES

(ADMISSION TO MEETINGS) ACT 1960 MEMBERS OF THE PRESS AND
PUBLIC FROM THE FOLLOWING ITEM IN VIEW OF THE CONFIDENTIAL
NATURE OF THE BUSINESS TO BE TRANSACTED

The Council agreed that members of the press and public from the following item
in view of the confidential nature of the business to be transacted.

TO NOTE THE ACTION TAKEN IN RELATION TO THE COUNCIL’S LANDS

The Council noted the action taken to secure the Council’s land.
CLOSURE

The meeting was closed at 8.44pm and the date of the next meeting confirmed
as Tuesday 10" March 2020 at 7pm.

Councillor Gillard
Chairman
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AGENDA ITEM 6

f 117 Ipswich Road \
WTC Report — March 2020 Woodbridge

Suffolk
. IP12 4BY
Councillor
Caroline Page (Woodbridge) 07545 423837

K caroline.page@suffolk.gov.uk j

County’s review of school transport policy implementation highlights 19

failings suffolk County Council’s internal review of the implementation of its new school
transport policy identified nineteen failings. It was discussed by the Scrutiny Committee on 12
February.

My group wrote a submission for the review, and | was also interviewed as longstanding member
(and vice chair) of the Education Transport Appeals Committee. | was also one of three non-
Scrutiny member councillors who spoke at the Scrutiny meeting.

The report highlighted a number of concerns, including: the policy was implemented at the same
time as a new IT system and staff restructure; there were insufficient staff numbers to cope with
the increased workload; the policy was poorly communicated to parents and schools; the
application and appeals processes were too complex; and the wellbeing of parents and children
suffered as a result of the poor implementation. However the underlying issue was that it was
difficult to separate out implementation from policy itself . The Scrutiny Committee has therefore
agreed to review the policy itself before the end of 2020.

County 2020-21 budget agreed 0n 13 February, the Council agreed the budget for
2020-21. This included a council tax rise of 3.98%, a £3m “Suffolk 2020 Fund”, and a £0.5m
Highways Investment Fund.

Both opposition groups proposed amendments to the budget. My group’s amendment included
additional funding for health visitors, increasing social worker salaries, investment in electric
vehicle charging infrastructure and increasing funding to Citizens Advice — and, most dear to my
heart, the provision of companion bus passes for those people whose disabilities precluded them
travelling by themselves. Unfortunately, these amendments were voted down by the
Conservative administration.

Suffolk County Council confirms plans for Ipswich Northern Route are

scrapped The Cabinet at Suffolk County Council has officially voted to end any further work
into an Ipswich Northern Route. This decision follows the withdrawal of support for the Northern
Route from a number of district councils.

| spoke at the meeting reminding the council that only one group of councillors — the LibDem,
Green and Independent group — had opposed this route on the grounds of expense, purpose, and
green transport. All Conservative and Labour Councillors had voted against our motion last July
asking that we not spend any further funds on this scheme but rather put it into researching
sustainable alternatives.

| also pointed out that in the time Suffolk had spent half a million pounds on the consultation,
that same sum of money had been removed from rural sustainable transport. This has literally
created a modal shift in Woodbridge away from bus travel!

The Cabinet has now agreed to set-up a taskforce to look at alternative measures for dealing with
transport issues in Ipswich. It is not yet clear who will be on the taskforce, when it will be set up,
or even what its remit will be. | would hope that my group will be invited.
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Children’s Centres consultation This finished on March 1. | have forwarded my response
as County Councillor for Woodbridge to you.
https://suffolklibdems.org/carolinepage/2020/02/28/the-caterpillar-and-other-suffolk-childrens-

centres/

Amongst my many concerns the most overarching one is that Early Years provision is being
subsumed into 0-19 provision. Although there is a need for support in all these areas the specific
needs and requirements of supporting the 0-5 age-group (which provides the most beneficial
outcomes £ for £) seems very different from the needs of older children and college students.

| am also concerned that the proposed closure of the Caterpillar centre in Woodbridge was
based more on the fact that Suffolk County Council neglected and then pulled down the
Woodbridge Youth and Community centre thus providing no base for Centre or Hub, than for any
more strategic reason. This leaves a significant swathe of Suffolk Coastal with no Family Hub
whatsoever.

My group’s suggestion, supported by the other opposition (Labour) group is that SCC should
maintain provision for Woodbridge and district in the short term at the current Childrens Centre
and negotiate with Jetty Lane for space when it is built. After all, Jetty Lane is only being built to
replace a long-standing centre which provided space for exactly the kind of needs the proposed
Family Hubs expect to be supporting.

Sizewell C My group will be putting in the following motion to this month’s full council on
Thursday:

“This Council is concerned about the severe environmental impact of Sizewell C on the
Suffolk countryside, including the Suffolk Coasts and Heaths AONB, as well as the inherent
problems with nuclear power as a source of energy.

This Council also notes the rising costs of EDF’s construction at Hinkley Point C, which is
currently predicting an overspend of £2.9bn.

Therefore, this Council removes any in-principle support for nuclear power and agrees to
oppose EDF’s development of Sizewell C.”

Surgery and Locality Budget My surgery will be on 21 March. My locality budget is now
spent for the year (give or take a couple of hundred pounds) but | am happy to take requests for
next year.


https://suffolklibdems.org/carolinepage/2020/02/28/the-caterpillar-and-other-suffolk-childrens-centres/
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AGENDA ITEM 7

g

EASTSUFFOLK
Woodbridge

Town Council — February 2020

East Suffolk Council: Councillor update Cllr. Kay Yule

Email kay.yule@eastsuffolk.gov.uk
Tel 07825 716370

East Suffolk Council Strategic Plan 2020-2024

The Strategic Plan was passed unanimously at the full council meeting on 26 February.
Please take the opportunity to have a look at this document. Councillors and officers who
attended the 3 day Hot House at BT Martlesham Heath last year worked extremely hard in
setting the framework and objectives for the next 4 years. The new design and layout makes

a refreshing change, let me know what you think of it!

Environment Task Force
The Environment Task Force web site went live on the 3™ March —
https://www.eastsuffolk.gov.uk/environment/east-suffolk-environment-task-group/

You will find a section on this web site called Grass. It will not tell you what the ‘herbicide &
grass cutting’ policy is for this year as more information on the impact of changing present
practices is required. Southwold is going to be one of the pilot sites this year, | had asked if
Woodbridge could be included but it was too late. As most of the residential areas | am
being asked about are in fact owned by the County Council hopefully Councillor Page will be
able to ascertain what has been agreed between Norse and County.

Car Park Fee Changes — | know you have already had this information but | am still being
asked when I’'m out and about “what’s happening in Woodbridge”.

From April, parking charges at the District Carparks will change, simplifying charging levels
across East Suffolk. The introduction of the RingGo app at all sites will enable users to pay
via their smartphones if desired, and if required, extend their stay without having to return
back to their vehicle to purchase a second ticket. Some areas will benefit from the
introduction of free 30 minute parking where there is no free on-street parking in the town.
One month season tickets will also be available.
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EASTSUFFOLK
Woodbridge Up to 2 hours | Up to 4 hours All day Season Ticket
Broomheath Car Park Mo charge but designated for cars and motorcycles only.
Deben Car Park £1.00 £2.00 £4.00 £65.00
Hamblin Car Parks* £1.00 £2.00 - -
Lime Kiln Quay Car Park £1.00 £2.00 £4.00 £65.00
Oak Lane Car Park £1.00 £2.00 - -
The Station Car Park® £1.00 £2.00 £4.00 £65.00
Theatre Street Car Park £1.00 £2.00 £4.00 £65.00

*Indicates 30 minutes free parking

Council Tax increases

East Suffolk Council is raising its portion of the Council Tax bill by 2.98% in 2020/21, which
equates to a £4.95 a year increase for an average Band D property. This mirrors increases
by both the County Council and Suffolk Police.

Conservation Areas Extended

Conservation Areas in Woodbridge have now been extended to include additional areas. In
Woodbridge, the protected area will include Kingston Hall and playing fields, isolated areas
of the waterfront between Deben Yacht Club and Lime Kiln Quay, the area between Ipswich
Road and Cumberland Road, and the old Ironworkers’ cottages in Deben Road.

Littering Fines

A successful prosecution of two men in Lowestoft has highlighted how seriously the
Council’s position is on littering. More than £600 in fines were applied after two separate
instances of littered were noted including cigarette waste. The Council has powers through
issuing Fixed Penalty Notices to offenders, and as these cases indicate, are prepared to take
unpaid fines through the court process to see a resolution.

Plastic Action Champions

East Suffolk Council are recruiting further individuals across the District to volunteer as
champions who want to share advice on reducing the plastic we use at home and in our
communities. The role asks for a minimum of 20 hours contribution per year, but can be
delivered through events, talks or any other relevant activity. Some training sessions have
already taken place but if you know anyone who might be interested then contact -
greenissues@eastsuffolk.gov.uk or call 01394 444747.

Deben Estuary Plan
This document is now 5 years old and is due to be reviewed, | have been asked to represent
Woodbridge.
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EASTSUFFOLK

COUNCIL

My Grant Enabling Fund Spend for this financial year
Creative Arts Woodbridge - Trestle tables and Christmas banner
Woodbridge Riverside Trust — Defibulator cabinet
Woodbridge Library — Mains water drinking fountain
Beowulf Festival
5t Woodbridge Sea Scouts — rebuilding of boat store -
This work is urgent and does not form part of their rebuilding
programme.
Total

£450.00
£584.00
£20000.00
£500.00
£3,966.00

£7,500.00



AGENDA ITEM 8 (a)

WOODBRIDGE TOWN COUNCIL

Minutes of a meeting of the PLANNING COMMITTEE held in the Shire Hall, Market Hill, Woodbridge
on TUESDAY 18" FEBRUARY 2020 at 6pm

Councillors:
Present: S Bale, C Mapey (except items 762 — 765), E O’Nolan (Chair), R Sanders,
M Sutton.
Apologies: Lady C Blois, P Gillard, S Miller, A Semmens and C Walsh
In Attendance: Locum Town Clerk and no members of the public
Action
762. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY

763.

764.

765.

766.

DECLARATIONS OF DISCLOSABLE PECUNIARY OR LOCAL NON-

PECUNIARY INTERESTS THAT THEY MAY HAVE IN RELATION TO ITEMS

ON THE AGENDA AND WERE ALSO REMINDED TO MAKE ANY

DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM
OR ISSUE IS CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS
REQUESTED BY INDIVIDUAL COUNCILLORS IN LINE WITH S33 OF THE
LOCALISM ACT 2011

No member declared any interest in matters on the agenda.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS
AGENDA, WHO WISH TO REMAIN, SPEAK AND/OR VOTE DURING
CONSIDERATION OF THAT ITEM, MAY APPLY FOR A DISPENSATION BY
WRITING TO THE TOWN CLERK PRIOR TO THE MEETING.
APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A
COUNCILLOR AT THE TIME OF THE MEETING

There were no requests for dispensations.

PUBLIC QUESTION TIME

There were no members of the public present.

CONFIRMATION OF PLANNING COMMITTEE MINUTES

The Committee agreed the minutes of the Planning Committee held on Tuesday
4t February as a true record, which were duly signed.

TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below:-
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Application No and Address

Committee Comments

DC/20/0277/ADN - 19 & 21
Thoroughfare

We recommend APPROVAL

DC/20/0333/TCA - 92 Castle Street

We recommend APPROVAL

DC/20/0262/FUL - Outbuilding
Ancillary To Gazebo Barn
Grundisburgh Road Hasketon IP13
6HX

We recommend APPROVAL

DC/20/0364/FUL - Land Off Beech
Way

We recommend REFUSAL. We support
the neighbour’s comments that the
application site was subject to a recent
planning application in 2019 reference
DC/19/0226/FUL which was for a very
similar proposal. The 2019 application
was the subject of a planning appeal
reference APP/X3540/W/19/3229968. The
planning appeal is an important material
consideration in the assessment of this
planning application. The Planning
Practice Guidance states that
(Paragraph: 010 Reference ID: 21b-010-
20190315) the planning history of a site
is relevant in the determination of a
planning application. The appeal was
dismissed on the 4th November 2019,
and so is recent, and relevant to this
application.

The application site is now within a
Conservation Area following the
approval of the amended Woodbridge
Conservation Area boundaries by East
Suffolk Council on the 4th February 2020
and will formally come into the
Conservation Area on the 15th February
2020. The inclusion of the application
site within the Conservation Area
Boundary recognises the character of
the area which comprises large architect
designed villas in mature leafy gardens.
The views from the rear of the homes are
recognized as being open towards the
Deben. The homes in the area were
designed by the distinguished Ipswich
architect and antiquarian, John Shewell
Corder (c1856- 1922) and are in a Tudor
vernacular style. The Conservation Area
designation states ‘the area’s building
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stock thus has a unity and coherence
derived from the type of dwelling
contained within it, the period of their
construction, and the dominance of a
single architect. The villas are primarily
of brick with Welsh slate and plain tile
roofs, embellished with mock timber
framing, bargeboards, oriel windows,
and massive chimneystacks.’ The
Conservation Area designation means
that any development proposal must
preserve or enhance the character of the
Conservation Area. The Conservation
Area designation imposes a higher
standard of protection on the area and
restricts what can be approved. The
proposal in this planning application will
not protect or enhance the Conservation
Area. The design of the home is very
different and out of character with the
villas that surround it which were
designed by a single architect. The style
of the existing homes and the large
undeveloped areas around them provide
the character which the Conservation
Area seeks to protect. National Planning
Policy recognises that heritage assets
‘are an irreplaceable resource and
should be conserved in a matter
appropriate to their significance.’

DC/20/0386/FUL - 8 Lady Margaret
Gardens

We recommend APPROVAL

DC/20/0361/FUL - 14 Warren Hill Road

We recommend APPROVAL

DC/20/0424/FUL - 26 Moorfield Road

We recommend APPROVAL

DC/20/0392/FUL - 45 Through
Duncans

We recommend APPROVAL

DC/20/0488/FUL - 1 Woolnough Road

We recommend APPROVAL

DC/20/0532/FUL - Shirian 3 Prentices
Lane

We recommend APPROVAL

DC/20/0198/LBC - 24 & 26 Seckford
Street Woodbridge Suffolk IP12 4LY

We recommend APPROVAL

767. CLOSURE

The meeting was closed at 6.24pm and the date of the next meeting confirmed

as Tuesday 3rd March 2020 at 10am.

Councillor O’'Nolan
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AGENDA ITEM 8 (b)

WOODBRIDGE TOWN COUNCIL

Minutes of a meeting of the AMENITIES COMMITTEE held in the Shire Hall, Market Hill,
Woodbridge, on TUESDAY 25™ FEBRUARY 2020 at 7pm.

Councillors: P Gillard (Chair), S Miller, R Sanders, M Wilks

Apologies: Lady C Blois, C Mapey, E O’Nolan, S Rawlings, C Walsh

Absent without

Apologies: J Jewers

In Attendance: Deputy Town Clerk, Councillor Sue Bale and no members of the public

Action

768. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY
DECLARATIONS OF DISCLOSABLE PECUNIARY OR LOCAL NON-
PECUNIARY INTERESTS THAT THEY MAY HAVE IN RELATION TO ITEMS
ON THE AGENDA AND WERE ALSO REMINDED TO MAKE ANY
DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM
OR ISSUE IS CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS
REQUESTED BY INDIVIDUAL COUNCILLORS IN LINE WITH S33 OF THE
LOCALISM ACT 2011

Councillor Sanders declared a non-pecuniary interest in item 776 as he was a
member of Woodbridge Bowls Club.

769. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS
AGENDA, WHO WISH TO REMAIN, SPEAK AND/OR VOTE DURING
CONSIDERATION OF THAT ITEM, MAY APPLY FOR A DISPENSATION BY
WRITING TO THE TOWN CLERK PRIOR TO THE MEETING. APPLICATIONS
MAY ALSO BE CONSIDERED AT THE MEETING ITSELF SHOULD THE
NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were none.

770. PUBLIC QUESTION TIME

Councillor Bale updated the Committee on her attendance at the Woodbridge Clir Bale
Shufflers AGM and the potential for a WTC event in EImhurst Park to support

their 10k Road Race on May 17". She was advised to communicate this
discussion to the Town Clerk.

771. CONFIRMATION OF AMENITIES MINUTES

IT WAS RESOLVED that the minutes of the meetings held on Tuesday 28"
January 2020 be confirmed and signed as a true copy.
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172.

773.

174,

775.

776.

TO AGREE THE SIZE AND WORDING OF THE SIGNS AT WHISSTOCKS

PLACE

It was agreed to install three signs on Whisstocks Place with the following
wording;

Section 31 Highways Act, 1980
This way is private and there is no intention to dedicate it as a highway
This notice was erected by Woodbridge Town Council on xx date

TO NOTE THE ADVICE RECEIVED REGARDING THE USEFULNESS OF A
FLOATING PONTOON AT THE SLIPWAY AND AGREE TO INVESTIGATE
THE USE OF WOODBRIDGE STEPS

The Committee noted the advice regarding the usefulness of a floating pontoon
at Whisstocks and agreed the Woodbridge Steps be added to the list of East
Suffolk Council sites the Town Council are interested in managing.

TO AGREE TO SUBMIT A PLANNING APPLICATION AND OBTAIN
QUOTATIONS TO PAINT THE HARD SURFACE AT WHISSTOCKS PLACE
WITH A NAUTICAL THEME INCORPORATING CHILDREN’S GAMES

It was resolved to ask the Whisstocks Place Working Group (Councillors only)
to agree the Council’s requirements for painting the hard surface at Whisstocks
Place prior to presenting these ideas to our tenants at a future meeting.

TO AGREE TO INTRODUCE NO PARKING RESTRICTIONS ALONG TIDE
MILL WAY

It was resolved to defer this item until after the decimalisation of parking in early
April. The Town Clerk was mandated to communicate this decision to the
complainant, asking them to contact the Council should the nuisance parking
continue to be a problem.

TO CONSIDER AND AGREE THE APPLICATION FROM POP UP PICTURES
TO HIRE ELMHURST PARK FOR AN OUTDOOR CINEMA EVENT

The Committee considered the proposed charges and agreed that Pop up
Pictures should be charged £1019 for the hire of EImhurst Park on July 315t and
August 15t 2020, the same rate as 2018, on the proviso that;

a) The volume of music prior to the film does not hinder the ability
of Woodbridge Bowls Club to play their fixtures. WBC and Pop
up Pictures to exchange mobile phone numbers.

b) Pop up Pictures agree to work within the bounds on the new
planting plan for Elmhurst Park.
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777.

778.

779.

780.

781.

TO CONFIRM THE DESIGN ARRANGEMENTS FOR FURNITURE AT
WHISSTOCKS PLACE

It was agreed to nominate Orwell Genesis as the Council’s preferred contractor
and for Councillors Miller and Sanders to work with the Deputy Town Clerk to
agree the design of the furniture within the £5,000 budget.

TO CONSIDER CONTRIBUTING TOWARDS THE RIVERSIDE TRUST’S
WORK IN PRODUCING BIRDBOXES FOR INSTALLATION IN THE TOWN

It was agreed to contribute £300 to the Woodbridge Riverside Trust from the
Amenities Committee budget (5100) towards the production of birdboxes for
installation on the Town Council estate.

TO AGREE TO CO-ORDINATE AND DISCUSS WITH PARTNERS THE JOINT
BRANDING FOR MARKETING PURPOSES OF WHISSTOCKS PLACE AND
THE NEIGHBOURING TOURIST ATTRACTIONS

It was agreed to ask the Whisstocks Place Working Group (Councillors only) to
agree some potential ideas for the joint branding of Whisstocks area prior to
presenting these ideas to our tenants at a future meeting.

TO DISCUSS THE POTENTIAL OF PURCHASING NEW PLAY EQUIPMENT
AND OTHER IMPROVEMENTS FOLLOWING THE COMMITTEE SITE VISITS

Further to the Amenities Committee site visit held earlier in the day it was agreed
that the Deputy Town Clerk investigate the costs and practicalities of installing
inclusive play equipment and a water feature/ paddling pool on Kingston Field.

CLOSURE

The meeting was closed at 8.34pm and the date of the next meeting confirmed
as Tuesday 315t March 2020 at 7pm.

CliIr Miller,
ClIr
Sanders,
Deputy
Town
Clerk

Deputy
Town
Clerk

Councillor Gillard
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AGENDA ITEM 8 (c)

WOODBRIDGE TOWN COUNCIL

Minutes of a meeting of the PLANNING COMMITTEE held in the Shire Hall, Market Hill, Woodbridge
on TUESDAY 3RP MARCH 2020 at 10.30am

Councillors:
Present: Lady C Blois, C Mapey, R Sanders and M Sutton
Apologies: S Bale, P Gillard, S Miller, E O’Nolan, A Semmens and C Walsh
In Attendance: Locum Town Clerk
782. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY

783.

784.

785.

DECLARATIONS OF DISCLOSABLE PECUNIARY OR LOCAL NON-
PECUNIARY INTERESTS THAT THEY MAY HAVE IN RELATION TO ITEMS
ON THE AGENDA AND WERE ALSO REMINDED TO MAKE ANY
DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM
OR ISSUE IS CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS
REQUESTED BY INDIVIDUAL COUNCILLORS IN LINE WITH S33 OF THE
LOCALISM ACT 2011

No Councillor declared any interest in matters on the agenda.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS

AGENDA, WHO WISH TO REMAIN, SPEAK AND/OR VOTE DURING

CONSIDERATION OF THAT ITEM, MAY APPLY FOR A DISPENSATION BY

WRITING TO THE TOWN CLERK PRIOR TO THE MEETING.

APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A

COUNCILLOR AT THE TIME OF THE MEETING

There were no requests for dispensations.

PUBLIC QUESTION TIME

There were no members of the public present.

CONFIRMATION OF PLANNING COMMITTEE MINUTES

The Committee agreed the minutes of the Planning Committee held on Tuesday
18" February as a true record, which were duly signed.
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786.

TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/20/0570/FUL - 29 Bredfield Road
Melton IP12 1JA

We recommend APPROVAL

DC/20/0256/ADN - 20A Cumberland
Street

We recommend APPROVAL

DC/20/0632/FUL - 51 Theatre Street

We recommend APPROVAL

DC/20/0633/LBC - 51 Theatre Street

We recommend APPROVAL

DC/20/0719/FUL
Sandy Lane

- Trestle Trees 21

We recommend APPROVAL

DC/20/0785/TCA - 88-90 Castle Street

We recommend APPROVAL but would
wish to see a replacement tree planted

DC/20/0779/TCA - Woodbridge Lodge
Residential Home 5 Burkitt Road

We recommend APPROVAL

787. CLOSURE

The meeting was closed at 10.48am and the date of the next meeting confirmed

as Tuesday 17 March 2020 at 6pm.

Councillor O’Nolan
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ITEM 10
TO NOTE THE RECEIPT OF THE COMPLETED EXTERNAL AUDIT REPORT FOR THE

2017/2018 FINANCIAL YEAR AND AGREE ANY APPROPRIATE ACTION TO ADDRESS THE
MATTERS RAISED BY THE AUDIT — ATTACHED

The External Auditor has reported as shown below:-

Please be aware that the recording of this meeting is probable



PKF Littlejohn LLP PKF

. . - . Accountants &
Final External Auditor Report and Certificate 2017/18 in respect of business advisers

Woodbridge Town Council SF0420

Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2018; and

e confirms and provides assurance on those matters that are relevant to our duties and

responsibilities as external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability
Return in accordance with guidance issued by the National Audit Office (NAO) on behalf of the
Comptroller and Auditor General (see note below). Our work does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Ireland) and does not provide
the same level of assurance that such an audit would do.

External auditor report 2017/18

On 24 September 2018, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended
31 March 2018. We explained that we were unable to certify completion of the review at that time.
We are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance
and Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance
with Proper Practices and no other matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met.

e Section 1, Assertion 1 has been incorrectly completed. In the completion of the Annual Internal Audit Report, and their
detailed report, the internal auditor has drawn attention to significant weaknesses in relation to budgetary controls, as
the authority did not regularly review expenditure and variances from the budget. The authority has answered ‘Yes’ to
Section 1, Assertion 1, which, on the basis of the above, is not correct. The smaller authority must ensure that action is
taken to address these areas of weakness in a timely manner.

. Section 1, Assertion 2 has been incorrectly completed. In the completion of their detailed report, the internal auditor
has drawn attention to significant weaknesses in relation to internal controls, as the authority did not conduct a review
of the effectiveness of the system of internal control in the financial year. The authority has answered ‘Yes’ to Section 1,
Assertion 2, which, on the basis of the above, is not correct. The smaller authority must ensure that action is taken to
address these areas of weakness in a timely manner.

e  Section 1, Assertion 3 has been incorrectly completed. The smaller authority must ensure compliance with all its
financial regulations, including the retention of financial and non-financial information in support of financial
transactions.

Other matters not affecting our opinion which we draw to the attention of the authority:

. In the completion of their detailed report, the internal auditor has made a number of recommendations in relation to
financial regulations, standing orders and payment controls, budgetary controls, income controls and internal controls.
The smaller authority must ensure that action is taken to address these areas of weakness in a timely manner.

e We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it
failed to make proper provision during the year 2018/19 for the exercise of public rights, since the notice regarding the
period for the exercise of public rights was not published before the start of the period. As a result, the smaller

Tel: +44 (0)20 7516 2200 * www.pkf-littlejohn.com
PKEF Littlejohn LLP » 15 Westferry Circus « Canary Wharf « London E14 4HD

PKEF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP is a limited liability partnership registered in England and Wales
No. OC342572. Registered office as above. PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any responsibility or
liability for the actions or inactions of any individual member or correspondent firm or firms.



PKF Littlejohn LLP PKF

. s . Accountants &
authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2018/19 and ensure thatdﬁgm advisers

proper provision for the exercise of public rights during 2019/20

External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability
Act 2014, for the year ended 31 March 2018.

it Ll . r”

PKF Littlejohn LLP
28/02/2020
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The External Auditor has reported that the Council failed to properly complete Section 1 of the
Annual Governance and Accountability Return by answering “Yes” to the following statements:-
a) We have put in place arrangements for effective financial management during the year
and for the preparation of the accounting statements
b) We maintained an adequate system of internal control including measures designed to
prevent and detect fraud and corruption and reviewed its effectiveness
c) We took all reasonable steps to assure ourselves that there are no matters of actual or
potential non-compliance with laws, regulations and Proper Practices that could have a
significant financial effect on the ability of this authority to conduct its business or manage
its finances.

In drawing this conclusion the External Auditor has drawn the Council’s attention to the
Internal Auditor’'s recommendations. These recommendations have since been implemented
and a more robust, and transparent, system of approving expenditure and agreeing
payments has been implemented.

Not contained within the Internal Auditor’s report at that time was the recommendation that
their report be presented to Full Council, and appropriate action agreed by Council. However
this Proper Practice is now in place.

The External Auditor has also drawn attention to the failure of the Council during the
2018/2019 financial year to properly comply with the public’s rights to inspect the 2017/2018
accounts. Again this matter has been addressed and proper notice of the public’s rights to
inspect the accounts both pre and post-audit is being given.

There being no additional changes to procedures and practices to address Members are
recommended to note the receipt of this report and to agree that the actions already
taken address the matters raised

ITEM 11

TO NOTE THE RECEIPT OF THE COMPLETED EXTERNAL AUDIT REPORT FOR THE
2018/2019 FINANCIAL YEAR AND AGREE ANY APPROPRIATE ACTION TO ADDRESS
THE MATTERS RAISED BY THE AUDIT

The External Auditor has reported as shown below:-

Please be aware that the recording of this meeting is probable



PKF Littlejohn LLP PKF

. . - . Accountants &
Final External Auditor Report and Certificate 2018/19 in respect of business advisers

Woodbridge Town Council SF0420

Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2019; and

e confirms and provides assurance on those matters that are relevant to our duties and

responsibilities as external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability
Return in accordance with guidance issued by the National Audit Office (NAO) on behalf of the
Comptroller and Auditor General (see note below). Our work does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Ireland) and does not provide
the same level of assurance that such an audit would do.

External auditor report 2018/19

On 24 September 2019, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended
31 March 2019. We explained that we were unable to certify completion of the review at that time.
We are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance
and Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance
with Proper Practices and no other matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met.

The smaller authority has disclosed that it made proper provision during the year 2018/19 for the exercise of public rights,
by answering ‘Yes’ to Section 1, Assertion 4. However, as was reported last year, we are aware that it failed to do this and
therefore should have answered ‘No’ to this assertion. It has also disclosed that it took appropriate action on all matters
raised in reports from internal and external audit, by answering ‘Yes’ to Section 1, Assertion 7, which, on the basis of the
above, is not correct

Other matters not affecting our opinion which we draw to the attention of the authority:

None

External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability
Act 2014, for the year ended 31 March 2019.
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The External Auditor has reported that the Council failed to properly complete Section 1 of the
Annual Governance and Accountability Return by answering “Yes” to the following statements:-

a) We provided proper opportunity during the year for the exercise of elector’s rights in
accordance with the requirements of the Accounts and Audit Regulations

b) We took appropriate action on all matters raised in reports from internal and external
audits

These items were both mentioned in the 2017/2018 External Audit report (See ITEM 10
above) and have since been addressed.

There being no additional changes to procedures and practices to address Members are

recommended to note the receipt of this report and to agree that the actions already
taken address the matters raised

ITEM 12
TO VOTE FOR THE WINNER OF THE POTTER COMMUNITY CUP 2020

The nomination window for the Potter Community Cup closed on Monday March 2", with the
nominations received detailed below.

Whilst the previous practice was that Councillors voted by secret ballot there is no legal
justification for doing so, and Councillors must vote for their chosen winner by a show of hands.

Given there are a number of candidates it is recommended that the Council undertakes a
number of votes, the candidate with the lowest number of votes being eliminated each time
until there is a simple choice between two candidates.

As at close of business on 2" March 2020 the candidates were:-

Please be aware that the recording of this meeting is probable



NOMINEE

ORGANISATION

REASONING

Eamonn O'Nolan

Woodbridge
Town Council

| would like to nominate Eamonn O'Nolan for the Potter Cup for his contributions to the town. Making politics accessible and
furthering knowledge and understanding about the climate crisis.

John Alcock

Rubbish Walks

| would like to make a nomination for this year’s Potter Cup. Someone who has made an outstanding contribution to our
town has to be Mr John Alock, Rubbish Walks, and his dog Wilma.

They are always out and about, tirelessly clearing up after the careless, thoughtless individuals who ‘forget’ to use a rubbish
bin or take their litter home.

John organises monthly litter picks in and around the town, but does his bit every day and is much appreciated by those of
us who live in the town.

| don’t know John personally but would like to thank him formally with an honour as he is definitely a worthy recipient of this
award.

| am writing to propose John Alcock for the Town Council’s Potter Cup. For years now Jon has contributed to the quality of
life in Woodbridge and its general appearance through his quiet, unassuming and consistent litter picking activities.

| feel strongly that people such as Jon often get little recognition for their community efforts and a small award such as this
would be some recognition of his contribution to our Town.

| give the following further details in support of my recommendation, based on conversations | have had with him from time
to time.

Jon Alcock began voluntary litter picking in 2015 when as he says, he noticed how much litter there was around the town and
in the parks whilst out walking his dog. He bought a litter picker and began to pick up and recycle what he could through the
town’s recycling facilities and his green bin at home. He created an online Facebook page and blog called Rubbish Walks
Woodbridge, which has over 2,000 followers and is growing.

In 2018 he linked up with Jason Alexander and together they host a community litter pick on the last Sunday of each month
in Woodbridge. This now regularly attracts up to 20 people.

Jon litter picks twice a day around the town and targets areas of high pedestrian traffic such as school routes and the town
centre. He also regularly visits the car parks as they are high litter areas due to fast food items being thrown from cars. He
reports incidences of fly tipping to the local council and is also now in contact with individuals in both Melton and Bealings
who are also keen litter pickers and hope to join them in their areas to remove rubbish.

Jon grew up in Woodbridge and having lived away as a young adult, returned here to live in 2002 and served as a police officer
with Suffolk Constabulary until his retirement. He holds the Queens Police Medal.

Jon is married with two adult children who have special needs and were adopted when they were babies. Jon is a keen
environmentalist and interested in social justice and philanthropy.

Nick Cottam

St Mary’s
Church

My recommendation is Nick Cottam who wrote the book Life on the Deben and fundraisers for St Mary’s as well as promoting
the Longshed. He is a journalist by profession and long term resident n the town.

Please be aware that the recording of this meeting is probable




Jane Healey

Transition
Woodbridge

On behalf of Transition Woodbridge, | would like to nominate Jane Healey. Jane is our GLUE - she holds us and all our projects
together with tireless enthusiasm, energy and an incredible ability to never give up. Jane was part of the team that started
Transition Woodbridge back in 2008 and, along with others, has been a fighting force for Woodbridge, raising the town's
environmental awareness, reducing our environmental impact and fighting to protect our local wildlife ever since.

Within the last year Jane has not only continued to run our Community Scattered Orchards (including a tireless task of gaining
permissions for trees to be planted, planting trees and organising watering rotas), overseen our Communty Fruit Tree
Harvesting project which have given nearly 100 boxes a year of freshly picked fruit to food banks, she has been very much
involved in the instigation and running of the Repair Cafe with St Johns Church, she has set up Mini Nature Reserve sites
within the town and more recently spearheaded the Local Wildlife Corridors project, to tie in with the council's Green Veining
project and is about to launch our Borrow Bag project with Woodbridge Market Veg shop. She has done all this and so much
more for Transition Woodbridge projects, which, keeps the group so strong. Jane never let's the impossible get in the way,
she keeps pushing us forward to take on new challenges and she never gives up - this is infectious!

Aside from Transition, Jane has also found time to Chair the East Suffolk Greenprint Forum and to act as a member of the
Town Council Climate Emergency Comittee - all of this is done for love and a belief that by meeting the needs of the
community and acting locally, people will be inspired to take ownership of projects and their own actions. Jane believes that
this self ownership encourages relocalisation, protects the environment, reduces our impact on climate change and promotes
a positive vision and a positive space for those concerned about the environment.

She also has 2 jobs and is a wonderful Mum and wife!

Could | please nominate Jane Healey, for her work for the local environment and with Transition Woodbridge.

Please be aware that the recording of this meeting is probable




ITEM 13

TO AGREE A SCHEDULE OF LAND AND PROPERTY CURRENTLY MANAGED BY
EAST SUFFOLK DISTRICT COUNCIL WITH A VIEW TO NEGOTIATING ITS FUTURE
MANAGEMENT BY WOODBRIDGE TOWN COUNCIL

Following discussions on the future management of the Castle Street Play Area at the
Amenities Committee it was agreed to invite Members to put forward suggestions for other
parcels of land, currently owned and maintained by East Suffolk District Council which
might be appropriate to discuss with East Suffolk District Council with a view to transferring
ownership/maintenance to this Council.

Members are to indicate suitable areas of land

ITEM 14
TO AGREE YEAR-END EARMARKING OF AND OTHER MINOR MOVEMENTS TO
RESERVES

The Council, at their meeting held 12" November 2019 agreed the following movements to

reserves:-
Earmarked Reserves

Opening Closing Propsed Transfer Proposed
Balance as at Net Balance as at fo/from General Balance from
Account 1/4/19 Transfers  31/10/19 Reserves 1/11/19
325 EMR Amenity Projects £ - £ -
330 EMR KF Play Area Equipment | £ 37,000.00 -£ 7,500.00 £ 29,500.00 £ 20,000.00 "£  49,500.00
335 EMR Elections £ 10,000.00 £ 10,000.00 £ '£ 10,000.00
340 EMR SH Building Mainenance @ £ 48,518.41 -£ 2,305.00 £ 46,213.41 £ 40,000.00 e 86,213.41
345 EMR EP Play Area Equipment £ 25,000.00 £ 25,000.00 £ 25,000.00 '£ 50,000.00
350 EMR Community Hall £ 8,971.13 £ 897113 £ 30,000.00 e 38,971.13
355 EMR Copper Beech £ - £ - e -
360 EMR - PCSO £ 11,774.00 £ 11,774.00 e 11,774.00
365 EMR Fen Meadow Play Area Equ £ 12,500.00 £ 12,500.00 £ 25,000.00 '£ 37,500.00
370 EMR Staffing Reserve £ 25,000.00 £ 25,000.00 £ 15,000.00 g 40,000.00
375 EMR - WTC Asset Major Works = £ 36,500.00 £ 36,500.00 '£ 36,500.00
380 EMR - CIL £ 23,772.13 £ 23,772.13 "e 35,294.60 £ 59,066.73
385 EMR - Tide Mill £ 18,500.00 -£ 1,500.00 £ 17,000.00 £ 25,000.00 e 42,000.00
390 EMR - Flood Defences £ 1,000.00 £ 1,000.00 £ 4,000.00 g 5,000.00
395 EMR - POS Defences £ 500.00 £ 500.00 e 500.00
£259,035.67 -£11,305.00 £247,730.67 £ 219,294.60 £ 467,025.27
General Reserves £432,545.00 -£ 219,294.60 £ 213,250.40
GRAND TOTAL ALL RESERVES '£680,Z75.67 £ - £ 680,275.67

Since that date a number of issues have been identified which mean that the earmarked

reserves need to be changed; these are:-

a) The VAT report (Full Council Minute 685) which identified that the Community Hall fund
should be split into Council funds and Community Hall funds

b) The decision (Full Council Minute 685) to draw up a full repairing lease with the
Community Hall Management Committee

c) The review of the Tide Mill lease which identified it as a full repairing lease thus freeing up
the Council’'s earmarked reserves

d) The creation, albeit without funds, of a Community Defibrillator Reserve (Full Council
Minute 620)

Please be aware that the recording of this meeting is probable



The earmarked reserves released should be retained as earmarked reserves in the Major
Asset Works EMR.

In addition, there are a number of projects, for which money was set aside in the 2019/2020
budget, which, for reasons beyond the Council’s control, have not been and are unlikely to be
completed in this financial year, and for which the allocated sums need to be moved to
earmarked reserves. These are:-

a) The floating pontoon

b) Tarmacking outside Kingston Pavilion

c) New chairs and minor refurbishment Shire Hall

There is also the matter of the existing earmarked reserve for a PCSO. With the
decriminalisation of car parking in April much of a PCSQO’s powers have been subsumed. It
might be better to earmark this money for future youth projects.

The net effect of these changes is as follows:-

Agreed
Transfer

Opening Closing To/From Expected

Balance as at Balance as at General Balance as at End of Year Balance as at
Account 1/4/19 Net Transfers 31/10/19 Reserves 1/11/19 Transfers 31/3/20
EMR Amenity Projects £ - £ - £ - £ -
EMR KF Play Equipment £ 37,000.00 -£ 7,500.00 £ 29,500.00 £ 20,000.00 £  49,500.00 £  49,500.00
EMR Elections £  10,000.00 £  10,000.00 £  10,000.00 £  10,000.00
EMR SH Building Maintenance £  48,518.41 -£ 2,305.00 £ 46,213.41 £  40,000.00 £ 86,213.41 £ 7,000.00 £ 93,213.41
EMR EP Play Equipment £  25,000.00 £ 25,000.00 £ 25,000.00 £ 50,000.00 £ 50,000.00
EMR Community Hall £ 8,971.13 £ 8,971.13 £ 30,000.00 £ 38,971.13 -£ 3448556 £ 4,485.57
EMR Copper Beech £ - £ - £ - £ -
EMR PCSO/Youth Projects £ 11,774.00 £ 11,774.00 £ 11,774.00 £ 11,774.00
EMR Fen Meadow Play Area £ 12,500.00 £ 12,500.00 £ 25,000.00 £ 37,500.00 £  37,500.00
EMR Staffing Reserve £  25,000.00 £ 25,000.00 £ 15,000.00 £  40,000.00 £  40,000.00
EMR WTC Asset Major Works £  36,500.00 £  36,500.00 £ 3650000 "£ 7648556 £ 112,985.56
EMR CIL £ 23,772.13 £ 23,772.13 £ 3529460 £  59,066.73 £  59,066.73
EMR Tide Mill £ 18,500.00 -£ 1,500.00 £ 17,000.00 £ 25,000.00 £ 42,000.00 -£ 42,000.00 £ -
EMR Flood Defences £ 1,000.00 £ 1,000.00 £ 4,000.00 £ 5,000.00 -£ 4,000.00 £ 1,000.00
EMR POS Defences £ 500.00 £ 500.00 £ 500.00 £ 500.00
EMR Defibrillators £ - £ - £ - £ -
EMR Pontoon £ 10,000.00 £ 10,000.00
EMR Kingston Field £ 8,000.00 £ 8,000.00
EMR Elmhurst Park Bedding £ 650.00 £ 650.00

£ 259,035.67 -£ 11,305.00 £ 247,730.67 £ 219,294.60 £ 467,025.27 £ 21,650.00 £ 488,675.27
General Reserves £ 432,545.00 -£ 219,294.60 £ 213,250.40 -£ 21,650.00 £ 64,324.73

Members are recommended to note and approve these changes to earmarked reserves

ITEM 15
TO AGREE TO UNDERTAKE APPROPRIATE ASBESTOS SURVEYS ON COUNCIL-MANAGED
PROPERTIES

| have been unable to find any evidence that the Council has fully (or partially) complied with
its obligations under the Control of Asbestos Regulation 2012. This requires the Council to:-
a. Undertake a management survey of the premises it has direct control over (Shire Hall,
the toilet blocks — but no others as these now — or will- have passed full maintenance
responsibility to the leaseholders). A Management Survey aims to ensure that:

Please be aware that the recording of this meeting is probable



i.  nobody is harmed by the continuing presence of asbestos-containing material in
the premises or equipment

ii. that the asbestos containing material (asbestos-containing material) remain in
good condition

iii.  that nobody disturbs it accidentally

The Survey must locate asbestos-containing material that could be damaged or

disturbed by normal activities, by foreseeable maintenance, or by installing new

equipment. It involves minor intrusion and minor asbestos disturbance to make a

Materials Assessment.

b. A refurbishment / demolition survey is required where the premises, or part of it, need
upgrading, refurbishment or demolition. The survey does not need a record of the
asbestos-containing material condition. Normally, a surveyor is needed for
refurbishment / demolition surveys.

A refurbishment / demolition survey aims to ensure that:

i.  nobody will be harmed by work on asbestos-containing material in the premises or

equipment

ii.  such work will be done by the right contractor in the right way
The survey must locate and identify all asbestos-containing material before any
structural work begins at a stated location or on stated equipment at the premises. It
involves destructive inspection and asbestos disturbance. The area surveyed must
be vacated, and certified 'fit for reoccupation' after the survey.

Members are recommended to engage a surveyor to undertake a management survey
for asbestos-containing materials within the Shire Hall and toilet blocks, and, if
required a refurbishment survey for the Shire Hall

ITEM 16
TO NOTE THE CURRENT GOVERNMENT ADVICE REGARDING THE CORONAVIRUS
SITUATION AND THIS COUNCIL’S PREPAREDNESS

At the time of preparing the agenda there is no firm directive from the Government regarding

Council operations whilst the Coronavirus is an issue.

However, as an organisation we do have a plan in effect which is as follows:-

a) staff believing to have contracted the virus to self-isolate, but continue to work from home
with access to most files and emails. This may mean the Shire Hall will be closed.

b) In the event that guidance is received that public gatherings are to be avoided there will
be no Council meetings. The Town Clerk is authorised to act in an emergency and report
to the next meeting of the Council, so would be authorised to make decisions on behalf
of the Council, although there would be consultation with the Mayor/Councillors before
making such decisions. There is no legislation enabling skype Council meetings nor
decision-making by email and any emergency legislation introduced is not likely to
consider these options.

We will need to seek guidance regarding weddings booked for the Shire Hall but may be
required to cancel. All other hirings and events will be cancelled.

This item is for information only
Please be aware that the recording of this meeting is probable



It may be helpful to our residents to keep them up to date with the spread of the virus in
Woodbridge and therefore where incidents are known, and subject to staff availability, an
update on the number of known cases will be published regularly on the website.

ITEM 1/
TO CONSIDER THE REQUEST FROM WOODBRIDGE IN BLOOM TO PROVIDE AN
EXTERNAL WATER TAP AT THE SHIRE HALL

Woodbridge in Bloom will be responsible for watering the planters and hanging baskets on
Market Hill (directly outside the Shire Hall). They are requesting the installation of an external
tap so that they can more easily water the plants, their previous contactor having withdrawn
from the market.

Shire Hall is a Grade 1 listed building and it is unlikely that permission to add an external tap
would be permitted. In addition the issue of spillage from the tap would need to be
accommodated. There is already in place an informal agreement for Woodbridge in Bloom to
access the internal water supply to replenish watering cans.

If the Council are minded to agree to this request the matter of planning (and listed building)
approval costs, installation, and maintenance costs need to be considered and whether these
would be the responsibility of Woodbridge in Bloom.

Members are to consider this request

ITEM 18
TO CONSIDER LETTING FOOD AND DRINK STALL-HOLDERS USE ELMHURST PARK
WITHOUT CHARGE ON THE DAY OF THE WOODBRIDGE 10K RUN

At the Amenities Committee meeting held on 25™" February the subject of providing some
form of event at EImhurst Park in conjunction with the 10k run was raised. The organisers of
the 10k run do not want to move their prize-giving to EImhurst Park but are keen for the
Council to show support by enabling some stalls in the park, particularly food and drink, with
no charge to stallholders.

Members are to consider this proposal

Please be aware that the recording of this meeting is probable



ITEM 19
TO APPROVE THE TOWN COUNCIL’S HEALTH AND SAFETY POLICY

Members are recommended to discuss and approve the Town Council’s Health and
Safety Policy.

Please be aware that the recording of this meeting is probable



TCP 18 — Health and Safety

Town Council

oy Woodbridge

Health and Safety Policy
General Statement and Legal Basis

As an employer, Woodbridge Town Council recognises and accepts its
responsibilities for providing a safe and healthy workplace and working environment
for all its employees in accordance with the requirements of the Health and Safety
Work Act 1974.

Section 2(3) of the Health and Safety at work Act 1974 (referred to as the 1974 Act”)
requires an employer:-

‘To prepare and, as often, as may be appropriate, revise a written statement of
general policy with respect to the health and safety at work of its employees,
and to bring the statement and any revision of it to the notice of all employees’.

Statement of Intent

Woodbridge Town Council will take all steps within its power to meet this
responsibility, and in particular pay attention to:-

Plant, equipment and safe systems of work

A safe place of work, and safe access to it

A healthy working environment

Safe arrangements for the use, handling, storage and transport of
articles and substances

e The provision of effective consultation with its employees on health and
safety matters, and will co-operate fully in promoting and developing
health and safety measures at work.

Organisation and Responsibilities

The Council as a corporate body accepts its responsibilities to fulfil the requirements
of the law, and the Safety Policy will:

Periodically examine health and safety issues, including any problems and
future programmes relating to health and safety issues.

The Town Clerk is directly responsible for the Council’s overall health and safety
policy and discharges the Council’s duties as an employer.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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The Deputy Town Clerk will co-ordinate and supervise general health and safety
matters, including training and communication.

All staff will be made fully aware of the hazards involved in the work undertaken.
They have the primary duty of ensuring that safe systems of work prevail in their
particular areas of activity.

The Deputy Town Clerk will be responsible for ensuring that adequate arrangements
are made to maintain fire safety.

All employees, in addition to any specific responsibilities delegated to them, will:

e Observe all safety rules at all times

e Take care of their own safety and that of other persons (both
employees and visitors)

e Wear any protective clothing provided and use any safety equipment
and devices at all times.

e Report to the Town Clerk all accidents, machine defects, damage or
other hazards or potential hazards.

Arrangements for Health and Safety
The Reporting of Accidents and Dangerous Occurrences

An accident report form is available from the Town Clerk. Employees must record
without delay accidents/ occurrences when they result in:

e a minor injury to an employee or any other person

e an employee being incapacitated for work for more than three
consecutive days

e when there is a dangerous occurrence as defined by the Reporting of
Injuries, Diseases and Dangerous Occurrences Regulations 1995
(RIDDOR), or any successive legislation. The Town Clerk will notify the
Health and Safety executive by the quickest practicable means and
confirm in writing within seven days.

Fire Precautions

Instructions on what to do on discovering a fire or hearing the fire alarm are clearly
displayed in the Shire Hall. All employees must be familiar with these instructions
and with the location of the Fire Exits and Alarm Points. The Deputy Town Clerk will
organise a yearly fire drill and following the evacuation of the Shire Hall all staff,
volunteers and hirers should report to the assembly point, which is outside on the
Market Square.

All staff are trained in the use of Fire Extinguishers.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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The Deputy Town Clerk will undertake tests of the fire alarm panel and call points on
a weekly basis and the details of the tests will be recorded, together with any defects
found and the remedial action taken.

Fire extinguishers will be tested and serviced on a yearly basis and fire alarms every
six months by a qualified contractor, with the results noted as above and certification
filed in the relevant folder (hard and electronic).

Fire specific Risk Assessments are undertaken every two years by a qualified
contractor.

The Town Clerk will notify the Fire Authority of any alterations or proposed
alterations to the buildings.

All flammable materials will be stored in compliance with statutory requirements.
Woodbridge Town Council has a standalone Fire Policy as directed by the
Regulatory Reform (Fire Safety) Order 2005.

First Aid

A qualified First Aider and a first aid box will be available at the Shire Hall and
EImhurst Park. Hirers are responsible for providing any required first aid cover.

Safety Training

Initial safety awareness for new recruits is undertaken by the Town Clerk as part of
the induction process. No employee shall carry out his/her duties unless the Town
Clerk has been satisfied that employees are able to perform the job without risk to
themselves or others.

Codes of Good Working Practice and Updates on Legislation

These will be issued from time to time. They will be produced following appropriate
consultations and will be appended to, and form part of this Safety Policy. Current
appendices cover:

e Appendix A — Control of Substances Hazardous to Health Regulations
(COSHH) 2002

e Appendix B — Electricity at work Regulations 1989

e Appendices C1 — C6 — European Health and Safety Directive

Machinery, Plant, Lifting Equipment etc

The Deputy Town Clerk is responsible for the maintenance and inspection of any
machinery used by staff such as ladders and lifting equipment.

All items will be regularly inspected, tested and maintained to ensure safe operation
and use, and suitable documents will be kept to record such inspections.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Contractors

Work undertaken on the Council’s behalf by contractors will be monitored by the
Town Clerk and Deputy Town Clerk to ensure that both the Contractors and
Council’'s employees, as well as members of the public are not endangered.

The legal obligation of the Council in relation to the Health and Safety aspect of all
contracts is clear and compliance with the following points will be expected:

e Tender documents will stipulate that all works are to be carried out to a
safety standard, compliant with current legislation.

e Each contractor will appoint a competent person to ensure compliance
with the provisions of the 1974 Act. Contractors will be asked to supply
Risk Assessments and Method Statements detailing their methods and
understanding of current legislation.

e Any safety non-compliance will be brought to the notice of the
contractor immediately and recorded.

e Where non-compliance with safety rules could cause danger to any
person, the contract works shall be suspended until remedial works are
complete.

Protective clothing

The Council will provide protective clothing and equipment to meet the requirements
of Section 2 of the 1974 Act. Employees must co-operate by using/ wearing these
items to enable the Council to comply with the law. Failure to do so may result in
disciplinary action and could results in prosecution by the Health and Safety
Executive.

It is the responsibility of the Deputy Town Clerk to ensure protective clothing is
issued to employees when required. The legal duty of employees to co-operate in
this area must be brought to their notice.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Appendix A
Control of Substances Hazardous to Health Regulations 2002 (COSHH)
Introduction
The Statement of Intent (Section 2 item iv) makes reference to:-

‘Safe arrangements for the use, handling, storage and transport of articles and
substances’.

This appendix amplifies the Statement in the light of the Control of Substances
Hazardous to Health Regulations (2002).

1. The COSHH regulations require the employer to:

e Make an inventory of all substances used by employees during the
course of their work.

e Obtain hazard data for all these substances.

e Assess the risk to health of those employees who use these
substances.

e If arisk to health is found to exist then institute suitable control
measures.

e Continually monitor the efficiency of these control measures.

e Keep adequate records of control measures and health checks.

2. Definitions

Substance — for the purpose of the regulations a substance is defined as ‘any vapour
or artificial material whether in a solid of liquid form or in the form of gas or vapour’.

Hazard — the hazard presented by a substance is the likelihood that it will cause
harm in the actual circumstance of use.

3. The Assessment

The assessment of the risk to health from hazardous substances will be the
reasonability of the Town Clerk.

4. The Control of the risk can take several forms:

e Substitution for a less hazardous substance.
e The issue of Personal Protective Equipment.

5. Monitoring and Health Surveillance are on-going activities.
6. Training

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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There is no specific call for training for these regulations. However, Council
employees who regularly use or are exposed to hazardous substances such as
pesticides, herbicides and chemicals should be properly trained.

The Deputy Town Clerk will organise any training where it is felt relevant a member
of staff requires it.

7. Employees also have specific duties under the Regulations. These are:

e Touse in a proper manner all Personal Protective Equipment issues to
them.

e To co-operate with their employer in complying with the Regulations.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Appendix B

Electricity at Work Regulations 1989

The above Regulations are designed to protect employees from the danger inherent
in, and the possible risk of injury from badly managed or unsuitable electrical
equipment.

The Regulations are complex and of a very technical nature, but in general they call
for all electrical equipment of whatever voltage to be checked at suitable intervals by
a ‘competent person’. The Deputy Town Clerk will be responsible for organising
yearly PAT testing of all electrical appliances by qualified electrical contractors.

Equipment checks and repairs will be carried out by a qualified electrician.
Regulation No. 16 states:

‘No person shall be engaged in any work activity where technical knowledge or
experience is necessary to prevent danger or, where appropriate, injury unless
he/ she possesses such knowledge and experience’.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Appendix C (1)

European Health and Safety Directive

Management of Health and Safety at Work Regulations 1992

These Regulations apply to almost all work activities and are aimed at improving
health and safety management. They set out broad general duties which are
designed to encourage a more systematic and better organised approach toward
health and safety at work. The regulations require employers to:

Assess the risks to the health and safety of employees, and to other
persons not in their employment, arising from the work activities which
are carried out.

Make arrangements for putting into practice the health and safety
measures that follow on from their risk assessments.

Provide appropriate health surveillance for employees where
necessary.

Set up emergency procedures.

Provide employees with information regarding health and safety
matters.

Ensure that employees have adequate health and safety training
appropriate to their jobs, and are capable at their jobs to avoid risks.

Employers with five or more employees must record the significant findings of their
risk assessment, and details of the arrangements for putting their health and safety
measures into practice.

The Regulations also place duties on employees to:

Carry out work activities in accordance with their training and the
instructions they have received; co-operate with their employer in all
matters relating to health and safety; and report potentially dangerous
situations.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Appendix C (2)
Workplace (Health, Safety and Welfare Regulations 1992

These regulations aim to ensure that workplaces meet the health, safety and welfare
needs of each member of the workforce. Employers must ensure that any workplace
within their control complies with these Regulations.

General requirements are set out in four broad areas:

e Working environment
e Safety

e Facilities

e Housekeeping

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually



TCP 18 — Health and Safety

Appendix C (3)
Provision and Use of Work Equipment (PUWER) 1998

The prime objective of this set of Regulations is to ensure the provision of safe work
equipment and its safe use. The Regulations are designed to pull together the laws

governing equipment used at work, by placing general duties on employers, and by
listing the minimum requirements for work equipment to deal with selected hazards

whatever the industry.

‘Work Equipment’ is defined as including everything from hand tools through to
machines of all kinds.

‘Use’ is defined as any activity involving work equipment and includes starting,
stopping, repairing, modifying, installing, dismantling, programming, setting,
transporting, maintaining, servicing and cleaning.

The general duties of these Regulations require employers to:

e Ensure work equipment is suitable for the use that will be made of it

e Take the working conditions and related hazards into consideration
when selecting equipment

e Ensure equipment is used only for operation which, and under
conditions for which, it is suitable

e Maintain equipment in an efficient state, in efficient working order and
in good repair

e Provide adequate information, instruction and training in the use of the
equipment

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Appendix C (4)
Personal Protective Equipment at Work (PPE) Regulations 1992

These Regulations set out principles for the selection, provision, maintenance and
use of personal protective equipment (PPE). PPE is defined as all equipment
designed to be worn or held in order to protect against a risk to health and safety.

The Regulations stress that PPE should only be relied upon as a last resort.
However, where risks cannot be adequately controlled by other means, employers
have a duty to ensure suitable PPE is provided.

Employers have duties under the Personal Protective Equipment at Work Regulation
to:

e Assess the risks and the PPE which is intended to be used, to ensure
that it is suitable

e Maintain, clean and replace PPE as necessary

e Provide storage for PPE when not in use

e Provide training, information and instruction in the correct use of PPE,
and how to look after it.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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Appendix C (5)
Manual Handling Operations Regulations 1992

The incorrect handling of loads causes large numbers of injuries and can result in
pain, time off work and even permanent disability. Manual handling operations which
may cause injury at work include not only the lifting of loads but the lowering,
pushing, pulling, carrying or moving them by hand or other bodily force.

The manual handling Operations Regulations outline a clear hierarchy of measures
which should be followed:

e Avoid hazardous manual handling operations where reasonably
practicable — by redesigning the task or mechanising the process;

e Make a suitable and sufficient assessment of any hazardous manual
handling operations that cannot be avoided, consider the weight, size
and shape of the load; the way the task is carried out; the working
environment and individual’s capability.

e Reduce the risk of injury so far as is reasonably practical, consider the
provision of mechanical assistance but where this is not practical
explore improvements to the task, the load and the working
environment.

Health and Safety Policy
Adopted: 15 January 2019
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Appendix C (6)
Health and Safety (Display Screen Equipment) Regulations 1992

These Regulations were brought in to cover a new area of work activity for the first
time. They apply to display screens where there is a ‘user’ that is an employee who
habitually uses display screen equipment as a significant part of their normal work.
The definition of a ‘user’ is a person who uses the screen for a minimum of 1 hour
per day.

Work with display screen equipment is generally not high risk and most associated
health problems do not arise directly from the display screen themselves but from
the way in which they are used. These problems can be overcome by good
ergonomic design of equipment, furniture, the working environment and the task
performed.

Health problems associated with the use of display screen equipment include:
temporary visual fatigue, headaches, aches and pains in the wrists, arms, neck,
shoulders or back (musculoskeletal system) and stress.

Employers have duties under the Display Screen Equipment Regulations to:
Perform a suitable analysis of ‘Users’ workstations for the purpose of assessing the
health and safety risks to which they are exposed:

e Ensure that workstations satisfy minimum requirements which are set
for the display screen, keyboard, desk and chair, working environment
and task design and software.

e Plan display screen equipment based work so that there are breaks or
changes in activity.

e Provide a free sight test once a year and provide a contribution towards
lenses where needed to carry out display screen equipment work.

Health and Safety Policy
Adopted: 15 January 2019
Review: Annually
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ITEM 20

TO CONSIDER WOODBRIDGE PRIDE’S REQUEST FOR THE TOWN COUNCIL TO
ASSUME RESPONSIBILITY FOR THE ORGANISATION AND MANAGEMENT OF THEIR
PRIDE MARCH AND ASSOCIATED ACTIVITIES AND THEIR APPLICATION TO HIRE
WHISSTOCK’S PLACE FOR AN EVENT

Woodbridge Pride are looking to host the first Pride event in Woodbridge this summer, including
a parade through the town and an event on Whisstocks Place and inside the Longshed. As
part of their discussions with the Town Council it has become apparent that, as an
unincorporated organisation, there are deficiencies in their event management plan.

Therefore their original request to hire Whisstocks Place for a post-march event has been
expanded to a request for the Town Council to organise and manage the whole activity, with
full funding and management support from the Town Council.

Whilst not wishing to appear negative to this request Members need to consider that the
Council has already set its budget for 20/21 and that it is still operating with a reduced staffing.
The Town Council not accepting responsibility for the management and funding of the Pride
march would not preclude individual Members from assisting with its organisation.

As well as their original request to hire Whisstocks Place the organisers have also requested
that Tide Mill Way (the section owned by Woodbridge Town Council) be closed to traffic except
emergency vehicles, residents of the Granary and users of the Tide Mill Quay, to facilitate a
safer event for pedestrians.

Members are asked to consider:-

a) Whether to assume full management and budgetary responsibility for organising the
Woodbridge Pride March 2020

b) Whether to consider assuming full management and budgetary responsibility for
organising the Woodbridge Pride March 2021 as part of future budget discussions

c) Whether to allow Woodbridge Pride to hire Whisstocks Place at a fee of £50

d) Whether to grant Woodbridge Pride permission to close Tide Mill Way in connection
with their event

Please be aware that the recording of this meeting is probable



WOODBRIDGE TOWN COUNCIL

: 9 APPLICATION FOR THE HIRE OF TIDE MILL WAY (Privately Owned Roadway) FOR
= AN EVENT

This Application Form does not constitute a Confirmed Booking

1. HIRER

Name & Address of Applicant:

John Jewers,

Tel No: Mobile No:

Email Address: councilorjewers@woodbridge-suffolk.gov.uk Charity Registration No: N/A

On behalf of: Woodbridge Pride

2. PERIOD OF HIRE - ONE OFF BOOKING v BLOCK BOOKING |:|

Date/s Required 27t of June

Time Required (This MUST include preparation time)

From: 10:00 To: 24:00
Contact Name on day of event: Tel No:
John Jewers 01/03/2020

3. PURPOSE OF HIRE

Type of Function: Number of People Expected
To attend:

For use in transit to Whistock’s Place during Woodbridge Pride
March and to be used as an extension of Whistock’s place as a
venue for Woodbridge Pride.

On the overall site, 2000+

5. DO YOU INTEND TO PROVIDE MUSIC? | YES

YES

5a. WILL THIS BE AMPLIFIED?

NO

6. DO YOU INTEND TO USE THE AREA TO BE HIRED FOR PROFIT/GAIN?

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP12 4LP Tel: 01394 383599
deputytownclerk@woodbridge-suffolk.gov.uk www.woodbridge-suffolk.gov.uk

1]


mailto:deputytownclerk@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/

DO YOU INTEND TO INCLUDE OR PROVIDE ANY OF THE FOLLOWING?
Please Y all sections that apply and provide further information where necessary.
Please note, failure to complete this section may result in your application being rejected.

Tents or Marquees

. YES Details
Size, type and number I:l Four tents. One small (i.e. to cover a desk serving as an information
point) - three medium (i.e. large enough to distribute food and alcohol)
Fireworks/Pyrotechnics YES [ ] | Details
If yes, please provide details on a separate sheet As has been described. See previous application
Carnival/Procession YES [ ] | Details
If yes, please provide route on a separate sheet As has been described. See previous application
Funfair/Inflatables YES [ ] | Details
Size, type and number A carousel on the land owned by the 5t» Woodbridge Scouts (TBC)
’
Regulated Entertainment YES [ | | petails
“ - P ” A tent operated by certain licensed individuals will distribute alcoholic
(Refer to Item 10 “Special Permissions”) beverages.
Temporary staging and/or stands NO Details
Size, type and number
Sanitary provision including portable toilets | YES Details
Size, type and number The provision of two portoloos along the road, some on land owned by
’ the sea scouts (TBC)
Professional Stewarding/Security including | NO [ ] | etails
Overnight security
Professional event production'management | NO |:| Details
company
Generators YES |:| Details
As a necessary part of a carousel | imagine that a
Exhibitors/Stalls/Markets YES [ ] | Details
Size, type and number
Catering for Public Consumption YES [ ] | Details
*The sale of Alcohol is not permitted
Area Displays/Sideshows Details
Size, type and number
Animals YES |:| Details
It is my intention to approach the Suffolk Punch Trust to appear in the
march. TBC
NONE OF THE ABOVE YES [ ]
Other Information: NO |:| Details

Will you be using other elements that are
not listed above?

LITTER CONTROL

Please provide details of how you intend to manage waste and control litter onsite:

We will approach Norse and pay for prepaid bins and recycling bin which will be distributed across the site. Norse

shall then come to collect the waste at an arranged time and place.

deputytownclerk@woodbridge-suffolk.gov.uk www.woodbridge-suffolk.gov.uk
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10.

3]

SITE PLAN

Please provide completed site plan of your intended site layout with your application.

SPECIAL PERMISSIONS - As required under the Licensing Act 2003

Live, amp"fied or recorded music YES Music will be provided on Whistock’s Place. The caracal may play pre-
recorded music also

Dance NO
Film/Theatrical performances NO
Live/Regu|ated Entertainment YES A beer tent which will be li d to sell beer within the confines of the

tent will be present.

If you have said ‘YES’ to Regulated Entertainment you may need to apply to East Suffolk District Council for a

Temporary Events Notice. Further details including common exemptions can be found at:
https:/www.eastsuffolk.gov.uk/business/licensing/

An approved copy of any TEN obtained must be forwarded to Woodbridge Town Council for information.

Declaration:

1 confirm that to be best of my knowledge, the information | have provided in this Application Form is
correct and true.

1 understand my Application Form will be rejected if | have deliberately given false or misleading
information.

1 understand that submission of this form does not mean | have the permission to hold the event and that |
may be required to provide further information before a Confirmation of Hire is sent.

Signed: Date:
John Jewers 01/03/2020

PLEASE SEND COMPLETED APPLICATION TO:-

Woodbridge Town Council
Shire Hall

Market Hill

Woodbridge

Suffolk

IP12 4LP

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP12 4LP Tel: 01394 383599
deputytownclerk@woodbridge-suffolk.gov.uk www.woodbridge-suffolk.gov.uk
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Hire Charge: Approved by Town Clerk:

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP12 4LP Tel: 01394 383599
deputytownclerk@woodbridge-suffolk.gov.uk www.woodbridge-suffolk.gov.uk
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WOODBRIDGE TOWN COUNCIL

APPLICATION FOR THE HIRE OF TIDE MILL WAY (Privately Owned Roadway)
SITE PLAN (See Section 9 of Application of Hire)
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Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP12 4LP Tel: 01394 383599
deputytownclerk@woodbridge-suffolk.gov.uk www.woodbridge-suffolk.gov.uk
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TERMS AND CONDITIONS OF HIRE OF TIDE MILL WAY (Privately Owned Roadway)

Interpretation - The owner of Tide Mill Way Roadway is Woodbridge Town Council, referred to as the
Council. The premises to be used shall be Tide Mill Way Roadway.

Applications for Hire & Payment Terms - An Application for Hire does not constitute a Confirmed
Booking for the use of the premises. If the Council accepts the application the person signing the form shall
be deemed to be the hirer and as such, the person responsible to the Council for the observance of these Terms
and Conditions of hiring the premises. The Hirer or his responsible representative is to be personally present
during the period of use.

A Confirmation of Booking and Invoice will be sent to confirm the hire of the premises. The Hirer must pay in
FULL the hire charge 21 days from the Invoice date or 7 days prior to the event, whichever is the earlier. Please
DO NOT begin publicity of the event until you receive a Confirmation of Hire AND full payment has been
received to the Town Council.

Charges - Charges for hiring shall be in accordance with the current scale of charges. There will be no refunds
of fees unless under exceptional circumstances and at the discretion of the Town Clerk. Requests for refunds
must be made in writing to the Town Clerk. In all circumstances an Administration Fee of £15 will be
charged.

Use of Premises - The Hirer shall not use the premises for any purpose other than that described in the
hiring agreement and shall not sub-let the premises or any part of it or allow the premises to be used for any
unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may
endanger the same or render invalid any insurance policies in respect thereof.

Cancellation of Hiring - The Council shall be entitled to cancel the hiring, if the Terms & Conditions are not
met or if any sum is not paid by the Hirer by the date upon which it is due.

Conditions of Hire - The Hirer is responsible for ensuring that:

e Vehicular access is permitted for loading and unloading purposes only. Vehicles must be removed
once this has occurred and no vehicle to be permitted on the premises at any other time.

¢ Adjacent highways must not be obstructed.

¢ No nuisance, annoyance or disturbance is caused to the public or to owners or occupiers of neighbouring
premises.

e All dog fouling to be collected and disposed of in the designated Fido Bins.

o Alllitter is cleared and bins emptied and rubbish taken off site and disposed of by the Hirer.

¢ A Site Plan showing where attractions are to be located at the premises for the event is completed and
returned to the Town Council at the time of Hiring.

e Only temporary Gazebo type structures are permitted on the premises.

Damage, Loss and Accident - The Hirer shall reimburse to the Council the amount incurred by the Council
in making good any damage to the premises, or any article or equipment belonging to the Council arising directly
or indirectly out of the hiring of the premises.

The hirer shall be responsible for their visitors, including their safety and well-being whilst attending the event.
It is therefore, the responsibility of the Hirer by way of indemnity to effect insurance against all claims, costs or
demands in respect of personal injury and/or loss or theft of and/or damage to property howsoever suffered or
incurred by any person or company whatsoever which may arise out of the hiring of the premises to the value
of £5,000,000. The council will require such insurance to be effected and the production of evidence of
the same should members of the public be in attendance at an event. Failure to comply will result in
the cancellation of the hiring.

The Hirer shall indemnify the Council against all actions, claim, costs, demands and the like made against the
Council and attribute directly or indirectly to the hiring of the premises on the Terms, Conditions, and Regulations
herein contained.

Force Majeure - If either party in prevented or delayed in the performance of any of its obligations under the
agreement by an event of force majeure then the effected party shall have no liability in respect of such
prevention or delay.

Terms & Conditions-Hire of Tide Mill Way (Privately owned Roadway) 1|Page
Updated April 2018



9. Maintenance of Good Order - The Council is not required to provide such supervision in any manner.

10. Licensing Act 2003 - The premises is not licensed under the Licensing Act 2003 therefore Music,
Dancing and the sale of Alcohol is not permitted. Furthermore, Tide Mill Way & Tide Mill Quay is covered
by the Alcohol Consumption in Designated Public Places (Woodbridge) Order (No.1) 2007. However
should a license for regulated entertainment be required the Hirer must obtain a Temporary Events Notice for
the period of the hire from East Suffolk District Council and send an approved copy to the Town Council.

11. Health & Safety - It is the Hirers responsibility to properly carry out risk assessments and to ensure that all
working practices comply with the codes of practice referred to below and all applicable laws, regulations, rules
and industry codes of practise.

12. Outbreaks of Fire - The Hirer to be aware of the action to be taken in the event of a fire, which will include
calling the Fire Service on 999 and evacuating the premises. Adjacent highways must be kept clear at all times.

13. Electricity Supply - There is no provision of electricity supply.

14. Electrical Appliances Safety - The Hirer shall ensure that any electrical appliances brought by them to
the land and used, shall be safe, in good working order, and used in a safe manner in accordance with the
Electricity at Work Regulations 1989.

15. First Aid Cover - The Hirer is responsible for providing any required first aid cover.

16. Prohibitions - All hiring’s are subject to no alterations or additions being made by the hirer to fixtures, fittings
or other arrangements of the premises.

17. Right of Entry - Any duly authorised Officers of the Council on duty shall at all times have free ingress and
egress to and from the premises.

18. No Rights - The Confirmation of Hire constitutes permission only to use the premises and confers no tenancy
or other right of occupation on the hirer.

Terms & Conditions of Hire of Tide Mill Way (Privately owned Roadway) 2|Page
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WOODBRIDGE TOWN COUNCIL

APPLICATION FOR THE HIRE OF WHISSTOCKS PLACE FOR AN EVENT
This Application Form does not constitute a Confirmed Booking

1. HIRER

Name & Address of Applicant:

John jewers,

Tel No: Mobile No:

Email Address: Charity Registration No:

N/A

On behaif of: Woodbridge Pride

Date/s Required:
27™ of June, 2019

Time Required (This MUST include preparation time)

From: 06:00
To: 24:00

Contact Name on day of event: John Jewers Tel No: 07919361187

3. PURPOSE OF HIRE
Type of Function:

Number of People

Expected To attend:
Fair and Public Celebration

1000 +

YES

5. DO YOU INTEND TO PROVIDE MUSIC?

YES

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk P12 4LP Tel: 01394 383599

www.woodbridge-suffolk.qov.uk




5a. WILL THIS BE AMPLIFIED?
NO

6. DO YOU INTEND TO USE THE AREA TO BE HIRED FOR
PROFIT/GAIN?

1,

deputytownclerk@ woodbridae-suffolk.gov.uk
1]

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP12 4Lp Tel: 01394 383599

www.woodbridge-suffolk.gov.uk



7.

DO YOU INTEND TO INCLUDE OR PROVIDE ANY OF THE FOLLOWING?
Please v all sections that apply and provide further information where necessary.
Please note, failure to complete this section may result in your application being rejected.

Tents or Marquees

—

Sanitary provision including portable toilets
Size, type and number

Size, type and number YES Details 7} & ¢ 0(61‘6‘?"4‘11 p C}

YES Details
Fireworks/Pyrotechnics ; Xy
If yes, please provide details on a separate A A (Cﬂs‘%/ awlpj I/ fafup thArY I"M

heet ' .

° ‘ MG Set Sireworhs 055  Som M detery

YES -Pitﬂswtmﬂf{* bonh
Carnival/Procession i et et evermes e e et
If yes, please provide route on a separate pl 0,
sheet
Funfair/inflatabl !E!’ DE?HS

unfair/inflatables her  q  Mem .

Size, type and number 6 wunel ra Cimy

YES Details
Regulated Entertainment /) 7 J
(Refer to Item 10 “Special Permissions™)
Temporary staging and/or stands VES Details
Size, type and number To l Jet ¢ /)

< Mine )/
Details
YES

Professional Stewarding/Security including
Overnight security

lo ée 0{@{%%@0[ ( / 0 , /) (140 :‘Maj ,-{”;,Lﬁl/{' el:)
Details !

Will you be using other elements that are not listed
above?

L

Professional event production/management Details
company ?0
H 14

YES Details
Exhibitors/Stalls/Markets Fate Pairts Chani he Merchangls
Size, type and number o Ip 7’ ﬂ ) TERne, CHlngt e

YES Details
Catering for Public C'onsumptior] yi Nnum b 2 Stalls V,w s May Proucde
*The sale of Alcohol is not permitted S Cand g / oy '

W A3 Sioss .y
Details 4

YES ™
Area Displays/Sideshows
Size, type and number T B D
Animals YES Details ,‘{0;7/}.@(“ 55(’“‘,/}? fjaﬁoll,fﬁ U‘h
NONE OF THE ABOVE S bhe Daradfe,
Other Information: YES Details

Adrag show,  Pog} a

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP124LP Tel: 01394 383599

www.woodbridge-suffolk. gov.uk



8. LITTER CONTROL

Please provide details of how you intend to manage waste and control litter onsite:

9. SITEPLAN

Please provide completed site plan of your intended site layout with your application.

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk P12 4LP Tel: 01394 383599

www.woodbridge-suffolk.qov.uk



degutylownclerk@woodbridge-suffolk.gov.uk_
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10. SPECIAL PERMISSIONS — As required under the Licensing Act 2003

g N ] . PR
Live, amplified or recorded music YES P {'fz ‘: ’gf 2{ Sfleq . {d/al aftsts, 0/771 nad mw{
Dance NO
" N N ¢ ‘W 'r
Film/Theatrical performances YES Hg ,7/; “’afh 1) [0 // @é’(] /"W/bﬂ i/l /41 r J h/ :af/-’e p
Live/Regulated Entertainment YES TWo or J free  alchosd alifpencen‘es_

If you have said ‘YES’ to Regulated Entertainment you may need to apply to East Suffolk District Council for a
Temporary Events Notice. Further details including common exemptions can be found at:
https:llwww.eastsuffolk.qov.uklbusinessllicensinq/

An approved copy of any TEN obtained must be forwarded to Woodbridge Town Council for information.

Declaration:
I confirm that to be best of my knowledge, the information | have provided in this Application Form is correct and true.
| understand my Application Form will be rejected if | have deliberately given faise or misieading information.

| understand that submission of this form does not mean | have the permission to hold the event and that | may be required to
provide further information before a Confirmation of Hire is sent.

Signed: John Jewers Date:

il /)M;’;f L M/ f"};/ 27»/&{{

PLEASE SEND COMPLETED APPLICATION TO:-

Woodbridge Town Council
Shire Hall

Market Hill

Woodbridge

Suffolk

P12 4LP

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk IP12 4LP Tel: 01394 383599
www.woodbridge-suffolk.gov.uk



I f ’
— s i ’lrl'.:--"'@)’ oa T i _‘.},-.f»

Pﬂﬁ‘{bﬁa{ I JOO[ G/‘i‘}

wpﬁﬁme ) (

/7\ e A e, P PO’TQ foc SPace

Zr & 1 Ckae
l\f" . o ’ 'T;;::::ﬁ \\ “. d:'i.(‘

/

-

T

*. r(w’/ Tent Sow 13D

5. Fargas

44
f‘::‘::.w! .

Cﬂ&’ﬁ Stald /

f?§-f¢5k Memes

ey ¢,
.

5 4§53z & [
Seale 1:800 & A3



WOODBRIDGE TOWN COUNCIL

APPLICATION FOR THE HIRE OF WHISSTOCKS PLACE
SITE PLAN (See Section 9 of Application of Hire)
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ITEM 21

TO CONSIDER WRITING TO THE PLANNING INSPECTORATE THAT EDF NNB’S LACK
OF TRANSPARENCY AND WILLINGNESS TO PROVIDE ADEQUATE DETAIL TO US AS
CONSULTEES IN RESPECT OF SIZEWELL C HAS PREVENTED US FROM MAKING AN
INFORMED RESPONSE TO THE CONSULTATIONS

With EDF's Sizewell C application for a Development Consent Order (DCO) due to be
submitted at any time it is perhaps time to consider whether, over the past seven years, EDF
have fully complied with their requirement to properly consult. During each of their
consultation exercises documents have not been made available, or will only be made
available when the DCO is approved.

This hardly satisfies the Government’s own guidance in respect of consultation, which is:-
Effective pre-application consultation will lead to applications which are better developed and
better understood by the public, and in which the important issues have been articulated and
considered as far as possible in advance of submission of the application to the Secretary of
State.

As a Council we are not alone with this view. Most of the consultation responses have
emphasised the lack of necessary detail and the difficulty therefore of making properly
informed assessments of the proposals. Without sight of crucial surveys, well in advance of
DCO submission, we cannot say that EDF has engaged with us effectively.

Members are recommended to agree the delegation to the Clerk, in conjunction with

the Mayor and Councillor O’Nolan, the writing of a letter to the Planning Inspectorate
setting out this Council’s concerns about the lack of proper consultation

Please be aware that the recording of this meeting is probable





