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WOODBRIDGE TOWN COUNCIL 
 

Minutes of a meeting of the TOWN COUNCIL held in the Shire Hall, Market Hill, Woodbridge, on 
TUESDAY 10 SEPTEMBER 2019 at 7.00p.m. 
 
Councillors: 
 
Present:  Lady C Blois (Items 302 – 311, 321 - 323), J Jewers, C Mapey, S Miller, E 

O’Nolan, S Rawlings (Items 302 – 311, 318, 321 - 323), M Sutton, S 

Thompson, M Walsh, M Wilks 

  
    
Apologies:  S Bale, G Holdcroft, A Semmens, M Sylvester  
 
Absent without   
Apologies:  P Gillard, S Evans  
 
In Attendance: Town Clerk, Secretary (Minute Taker), County Councillor Caroline Page, a 

representative from EADT and 5 members of the public. 
 
  Action 

 

302. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY 
DECLARATIONS OF DISCLOSABLE PECUNIARY OR LOCAL NON-
PECUNIARY INTERESTS THAT THEY MAY HAVE IN RELATION TO ITEMS 
ON THE AGENDA AND WERE ALSO REMINDED TO MAKE ANY 
DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM 
OR ISSUE IS CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS 
REQUESTED BY INDIVIDUAL COUNCILLORS IN LINE WITH S33 OF THE 
LOCALISM ACT 2011 
 
Cllr Sutton declared a non-pecuniary interest in the meeting as he was a 
Director of Woodbridge Riverside Trust. 
 

 

303. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS 

AGENDA, WHO WISH TO REMAIN, SPEAK AND/OR VOTE DURING 

CONSIDERATION OF THAT ITEM, MAY APPLY FOR A DISPENSATION BY 

WRITING TO THE TOWN CLERK PRIOR TO THE MEETING. 

APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A 

COUNCILLOR AT THE TIME OF THE MEETING. 

 

There were none. 
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304. PUBLIC QUESTION TIME 

 

Three members of the public spoke.  The first, from Suffolk Young People’s 

Health Project (4YP), introducing the charity to Woodbridge Town Council, 

advising them of their local support network for young people in Suffolk. 

 

The second member was the Community Officer from East Suffolk Council who 

introduced a new member of the team.  

 

The third member was a resident from Mussidan Place who spoke of the issues 

surrounding sheltered accommodation run by the Flagship Group. 

 

The Town Clerk read an email from another member of the public who was 

unable to attend concerning withdrawal of bus services. 

 

 

305. CONFIRMATION OF THE MINUTES 9 JULY 2019 
 
IT WAS RESOVED to approve the minutes of 9 July 2019 which were duly 
signed. 
 
IT WAS RESOVED to approve the Extraordinary Town Council minutes of 13 
July 2019 which were duly signed. 
 
IT WAS RESOVED to approve the Town Council Grant minutes of 23 July 2019 
which were duly signed. 
 

 

306. TOWN CLERK’S REPORT 

 

The Town Clerk updated the Council on actions taken from the last minutes. 

 

 

307. TOWN MAYOR AND DEPUTY MAYOR REPORTS AND 
ANNOUNCEMENTS 
 
These were duly noted. 
 

 

 

308. TO CONSIDER REPORT FROM THE COUNTY COUNCILLOR  

 

The report from the County Councillor had been circulated in advance of the  
meeting and IT WAS RESOLVED that it be noted. 
 

 

309. TO CONSIDER REPORT FROM THE DISTRICT COUNCILLORS 

 

The joint report from District Councillors had been circulated in advance of the  
meeting and IT WAS RESOLVED that it be accepted. 
 
 
 
 

 

 

 



 

79 
 

310. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM 
COMMITTEES AND SUB-COMMITTEES 
 
The following minutes of meetings were considered and noted.   

 

a) Planning Committee meeting of 16 July 
b) Finance and Staffing Committee meeting of 23 July 
c) Amenities Committee of 30 July 
d) Planning Committee of 13 August 
e) Planning Committee of 3 September 
f) Climate Emergency Committee of 3 September 

 

IT WAS RESOLVED to request that the following Committees address the 
following topics: 

 
a) Amenities Committee for the Council’s open spaces 
b) Highways and Transport Committee to look at cuts to transport and 

the Ipswich northern bypass 
c) Planning Committee to insist that the highest standards of insulation 

and use of renewable energy in every planning application to 
reinforce the Climate Emergency declared by Suffolk County 
Council, East Suffolk Council and Woodbridge Town Council. 

 
The Town Council RESOLVED to commission a bat survey at Melton Hill. 
 

 

 

 

 

 

 

 

 

 

 

 

Town Clerk 

 
 

 

 

Town Clerk 

311. ACCOUNTS AND PAYMENTS 
 

The following accounts and payments were presented.  It was noted that an 
authorised Councillor from the Finance and Staffing Committee had checked 
and signed the figures for the accounts prior to the meeting: 

 

a) The Accounts and Payment list for August 2019 £15,882.10 and 

       September 2019 £7,544.40. 

b) The Bank Balances for June 2019 £640,724.68 and July 2019 

       £610,209.06. 

c) The HSBC.net report for September 2019 £7,544.40. 

d) The HSBC Corporate Card report for July 2019 £43.70 and August  

       2019 £235.62. 

e) HSBC.net report for Grant Payments September 2019 as awarded at 

      Town Council meeting 23 July 2019 for £12,000.00. 

f) Debtors Report to 3 September 2019. 

 

IT WAS RESOLVED unanimously that the accounts and payment lists, bank 

balances, HSBC.net reports and Corporate Card Report be approved.  

 

The Town Clerk spoke to the Debtors Report.  IT WAS RESOLVED to write-

off the debt for £214.00 in respect of account SUFF01. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Town Clerk 
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312. TO RECEIVE AND ADOPT UPDATED FINANICAL REGULATIONS 2019 
 
IT WAS RESOLVED to adopt the Financial Regulations dated September 
2019. 
 

 

 

313. TO REVIEW USE OF VARIABLE DIRECT DEBITS AND BANKERS 
STANDING ORDERS 
 
IT WAS RESOLVED to approve the continued use of variable direct debits and 
standing orders in accordance with Financial Regulations 2019. 
 

 

 

 

314. TO REVIEW AND APPROVE COUNCIL POLICIES 
 
IT WAS RESOLVED to defer decision on the Press and Media Policy 2019. 
 
IT WAS RESOLVED to approve the following Policies: 
 

a) Complaints Procedure 2019 
b) Freedom of Information Policy 
c) GDPR Privacy Notice 
d) Code of Conduct 
e) Member Officer Protocol 2019 
f) Training Strategy 2019 
g) Retention Policy 2019 
h) Computer and Telephone Usage 2019 
i) Information Incident Policy 2019 
j) Information Protection Policy 2019 

 
(9 in favour, 1 abstention) 
 

 

 

 

 

 

 

 

 

 

 

 

315. TO RECEIVE AND REVIEW THE INTERNAL CONTROL STATEMENT FOR 
THE FINANICAL YEAR 2019/2020 
 
IT WAS RESOLVED to approve the Internal Control Statement for the financial 
year 2019/2020. 
 

 

316. TO RECEIVE AND ACCEPT THE RESIGNATION OF COUNCILLOR 

SEMMENS FROM THE FINANCE AND STAFFING COMMITTEE 

 

IT WAS RESOLVED to accept the resignation of Councillor Semmens from 

the Finance and Staffing Committee. 

 

 

 

 

317. TO RECEIVE A REPORT ON THE ALLOCATION OF COUNCILLORS TO 

COMMITTEES AND APPOINT COMMITTEES AND WORKING PARTIES 

WHERE NECESSARY 

 

A councillor questioned the equity of the distribution of seats on committees to 
political parties.  The Mayor stated that the calculations had been checked 
and it was an equitable distribution. 
 
IT WAS RESOLVED to appoint the councillors to committees as follows: 
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Amenities:  Blois, Evans, Gillard, Jewers, Mapey, Miller, Rawlings, Walsh, 
Wilks. 
 
Climate Emergency:  Bale, Mapey, O’Nolan, Thompson, Wilks. 
 
Finance and Staffing:  Bale, Evans, Gillard, Holdcroft, Rawlings, Sutton, 
Sylvester, Thompson, Walsh. 
 
Highways and Transport:  Blois, Gillard, Semmens, Sylvester, Thompson. 
 
Planning:  Bale, Blois, Evans, Holdcroft, Mapey, Miller, Semmens, Sutton, 
Walsh. 
 
Youth Forum:  Holdcroft, Jewers, Sutton 
 
Standing Orders Sub-Committee:  Bale, Gillard, Holdcroft, Jewers, Wilks. 
 

 

 

 

 

 

 

 

 

 

 

 

All 

318. TO DISCUSS USING ‘WTC MAJOR ASSET EMR’ TO FUND WORKS DUE 
TO DELAPIDATION TO KINGSTON PAVILION CAFÉ AND FOR REPAIRS 
TO DAMAGE TO THE WALL AT ELMHURST PARK 
 
IT WAS RESOLVED to fund the refurbishment works due to dilapidation of the 
Kingston Pavilion Café, at a cost of £22,300 ex VAT to install a new kitchen, 
disabled toilet and make changes to the layout, from the WTC Major Asset 
EMR.  (8 in favour, 1 abstention) 
 
After discussion IT WAS RESOLVED to obtain further quotes for repair work to 
the wall at Elmhurst Park and use earmarked reserves only if satisfaction could 
not be achieved through insurance. 
 

 

 

 

Town Clerk 

 

 

 

Town Clerk 

319. TO DISCUSS FUNDING OF REPAIRS TO HOUSE ADJACENT TO WALL AT 
ELMHURST PARK 
 
IT WAS RESOLVED to write to the homeowners to ask them to quantify their 
loss and any compensation. 
 
 

 

 

Town Clerk 

320. TO DISCUSS FUTURE PLANS FOR THE LAND ADJACENT TO ELMHURST 
COTTAGE 
 
IT WAS RESOLVED that this item was moved to Finance and Staffing meeting 
dated Tuesday 17 September 2019.   
 

 

 

Town Clerk 

321. TO DISCUSS RECENT DEATHS IN MUSSIDAN PLACE 
 
During discussion, it was pointed out that Mussidan Place is not the only 
sheltered housing complex in the Town and that the Council should also be 
mindful of others including Tanyard Court and Elmhurst Court.  Removing 
wardens from these complexes was seen as a ‘solution’ to financial constraints. 
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Councillor Rawlings declared a non-pecuniary interest in this item as a member 
of her family worked for the Flagship Group. 
 
The Chairman said that letters had been sent to the Cabinet Member and 
Assistant Director of Adult Social Care.  Councillor Hopfensperger, the Cabinet 
Member had replied. 
 
IT WAS RESOLVED to write to Councillor Hopfensperger, quoting two 
sentences from her letter, and asking her to give a specific reply addressing 
who the residents were and what Suffolk County Council had done to address 
their needs.  These two sentences were: 
 

• Suffolk County Council has checked its own record management 
system to ensure we are aware of any vulnerable elderly tenants in the 
block who may need future support. 

• Housing schemes operate independently, but it is key that we work with 
partners to ensure the safety and wellbeing of their vulnerable elderly 
tenants. 

 

 

 

 

 

 

Town Clerk 
and 
Chairman 

322. TO DISCUSS PROPOSED CHANGES TO THE BUS SERVICES IN AND TO 
WOODBRIDGE 
 
IT WAS RESOLVED to mandate the Town Clerk to write to Martlesham Parish 
Council’s Public Transport Liaison Co-ordinator to co-ordinate other local 
parishes to resist cuts to the public transport infrastructure. 
 

 

 

Town Clerk 

323. TO DISCUSS IMPACT TO WOODBRIDGE OF A NO-DEAL BREXIT 
 
IT WAS RESOLVED to mandate Cllr Miller to write to East Suffolk Council to 
work with other key partners in the Town and neighbouring parishes to consider 
potential options to mitigate and reduce the impact of a No Deal Brexit on the 
people in the local area and work collaboratively with East Suffolk Council to 
produce and present a paper to the Suffolk Leaders Group on 27 September 
2019. 
 

 

Cllr Miller 

324. TO RECEIVE AND DISCUSS HOLDING A REGULAR ‘DROP IN’ MEETING 
FOR YOUNG PEOPLE IN THE TOWN 
 
IT WAS RESOLVED to form a Working Group constituted of Cllrs Jewers, 
Mapey and O’Nolan to ascertain which local charities and organisations who 
already provided young peoples’ centres in Town. 
 

 

 
 
Cllrs 
Jewers, 
Mapey, 
O’Nolan 

325. TO DISCUSS THE RESPONSE TO THE IPSWICH NORTHERN BYPASS 
CONSULATION 
 
IT WAS RESOLVED to recommend to Suffolk County Council that they 
investigate a non-road solution to the Northern Bypass which will cause 
significant harm to Woodbridge and the wider environment, business, homes, 
air quality and biodiversity particularly since Suffolk County Council, East 
Suffolk Council and Woodbridge Town Council have all declared a Climate 
emergency. 
 

 

 

Town Clerk 
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326. TO RECEIVE PROPOSAL TO FLY EXTINCTION REBELLION FLAG AT 
ELMHURST PARK ON WORLD STRIKE DAY, 20 SEPTEMBER 2019 
 
IT WAS RESOLVED to release a press statement in support the World Strike 
Day, however, not to purchase and raise an Extinction Rebellion flag on 20 
September 2019. 
 

 

327. TO DISCUSS AND DECIDE WHETHER WOODBRIDGE TOWN COUNCIL 
AUTHORISES THE YOUTH FORUM GROUP TO SUBMIT A GRANT 
APPLICATION TO THE CO-OP FOUNDATION FOR SUFFICIENT FUNDS TO 
ENGAGE FOR ONE YEAR IN THE FIRST INSTANCE, A PERSON TO WORK 
FOR THE TOWN COUNCIL PROMOTING YOUTH ENGAGEMENT AND ‘TO 
HELP YOUNG PROPLE ADVOCATE TO IMPROVE COMMUNITY SPACES 
 
The Town Clerk cautioned that as a Council Business Plan had not been 
formulated it was unlikely that an application would be successful. 
 
IT WAS RESOLVED to apply for funding for a youth worker before making a 
final decision whether to accept such funding should the application be 
successful.  
 

 

 

 

 

 

 

 

Town Clerk 
and Cllr 
Sutton 

328. TO APPROVE MEETING DATES FOR THE REMAINDER OF THE CIVIC 
YEAR 
 
IT WAS RESOLVED to agree the proposed meeting dates for the remainder of 
the civic year. 
 

 

329. TO RECEIVE AND DISCUSS REPORT AND RECOMMENDATIONS FROM 
WHISSTOCKS WORKING PARTY 
 
Councillor O’Nolan informed the meeting that the Whisstocks’ Working Group 
meeting had been postponed. 
 

 

330. CHAIRMANS URGENT BUSINESS 
 
Councillor O’Nolan reminded the meeting of Car Free Day on 21st September. 
 

 
All 

331. CLOSURE 
 
To close proceedings and confirm the date of the next meeting scheduled for 
Thursday, 10 October 2019 at 7pm in the Woodbridge Community Hall. 
 

 
All 

 
 
 
 
 
 

Councillor O’ Nolan 
Chairman 


