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WOODBRIDGE TOWN COUNCIL 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Town Clerk:  Ms Kate Lacey MBA MCIPD 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  
 

7th NOVEMBER 2019 
 

TO MEMBERS OF THE TOWN COUNCIL  
 

   
  Cllr Bale     Cllr Jewers  Cllr Rawlings  Cllr Thompson 
  Cllr Lady Blois    Cllr Mapey  Cllr Semmens Cllr Walsh 
  Cllr Gillard     Cllr Miller  Cllr Sutton  Cllr Wilks 
  Cllr Holdcroft    Cllr O’Nolan    Cllr Sylvester    
 

  
You are hereby summoned to attend a MEETING of the TOWN COUNCIL to be held at the 
SHIRE HALL, WOODBRIDGE on TUESDAY 12 NOVEMBER 2019 at 7pm for the transaction 
of the following business: 

 
Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to give their 
views/question the Town Council on issues on the agenda or raise issues for consideration of 
inclusion at future meetings.  This item will be limited to 30 minutes duration. 
 

AGENDA 
 

1. TO ELECT A NEW MAYOR TO SUCCEED COUNCILLOR O’NOLAN WHO HAS 
COMPLETED HIS SIX MONTHS TENURE IN THIS ROLE 

 
2. APOLOGIES 

To receive apologies for absence 
 

3. DECLARATION OF INTEREST 
Members and officers are invited to make any declarations of Disclosable Pecuniary or Local 
Non-Pecuniary Interests that they may have in relation to items on the Agenda and are also 
reminded to make any declarations at any stage during the meeting if it becomes apparent that 
this may be required when a particular item or issue is considered.  
 

4.   REQUESTS FOR DISPENSATION 
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain, speak 
and/or vote during consideration of that item, may apply for a dispensation in writing to the 
Town Clerk prior to the meeting.  Applications may also be considered at the meeting itself 
should the nature of the interest become apparent to a Councillor at the time of the meeting. 
 

5. PUBLIC QUESTION TIME 
30 minutes maximum  
 

6. CONFIRMATION OF COUNCIL MINUTES OF THE TOWN COUNCIL MEETING OF  
8 OCTOBER 2019  
To confirm the Minutes of the meeting of 8 October 
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7.   TO RECEIVE REPORT FROM THE COUNTY COUNCILLOR 
 
8.   TO RECEIVE REPORT FROM THE DISTRICT COUNCILLORS 
 
9. TO NOTE THE RECEIPT OF MINUTES OF THE FOLLOWING COMMITTEES 

Copies of which will be placed in the Members’ area and the public area of the website once 
received. 
 

a. Planning Committee of 15 October 2019 

b. Standing Orders Sub-committee 22 October 2019 

c. Finance of 22 October 2019  

d. EGM of 23 October 2019 

e. Staffing of 23 October 2019 

f. Amenities Committee of 29 October 2019 

g. Planning Committee of 5 November 2019 

h. Climate Emergency Committee of 5 November 2019 

 
10. ACCOUNTS AND PAYMENTS 

To consider and agree the following financial reports. Copies in the member’s area and the 
public area of the website. 
 

a. Income to 30 September 2019 
b. Expenditure to 30 September 2019 
c. Income and expenditure against budget to 30 September 2019 
d. Bank reconciliation and supporting bank statements to 30 September 2019 
e. The Accounts and Payment list for November 2019 
f. The HSBC.net report for November 2019 
g. The HSBC Corporate Card report October 2019 
h. Debtors Report to 5 November 2019 
i. A statement showing Community Infrastructure Levy (CIL) payments received and 

expenditure made from the CIL account 
 

11. TO AGREE TO DELEGATE TO THE TOWN CLERK IN CONJUNCTION WITH THE MAYOR 
AND CHAIRS OF AMENITIES AND PLANNING COMMITTEES THIS COUNCIL’S 
RESPONSE TO THE BOUNDARY COMMISSION 

 
12. TO AWARD THE GROUNDS MAINTENANCE CONTRACT TO SUFFOLK COASTAL 

NORSE - ATTACHED 
To award the grounds maintenance contract to Suffolk Coastal Norse. 
 

13. TO AGREE THE REVISED SCHEDULE OF COMMITTEE MEMBERSHIP FOLLOWING THE 
CHANGE OF MAYOR - ATTACHED 
To agree the revised schedule of Committee membership following the change of Mayor. 
 

14. TO ELECT A TOWN COUNCIL REPRESENTATIVE TO THE KYSON FAIRWAYS 
COMMITTEE - ATTACHED 
To elect a Town Council representative to the Kyson Fairways Committee. 
 

15. TO RECEIVE A REQUEST FROM SUFFOLK PRIDE TO NOMINATE A TOWN 
COUNCILLOR TO REPRESENT THE COUNCIL AT THEIR MEETINGS - ATTACHED 
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To receive a request from Suffolk Pride to nominate a Town Councillor to represent the 
Council at their meetings. 
 

16. TO APPROVE A QUOTATION FROM SUFFOLK COASTAL NORSE TO INSTALL 
HARDSTANDINGS FOR RECYCLING BINS - ATTACHED 
To approve a quotation from Suffolk Coastal Norse to install hardstandings for recycling bins. 

 
17. TO RECEIVE A REPORT AND AGREE TO TRANSFER MONEY FROM THE GENERAL 

RESERVES TO EARMARKED RESERVE - ATTACHED 
To receive a report and agree to transfer money from the general reserves to earmarked 
reserve. 
 

18. TO AGREE TO PURCHASE A REPLACEMENT SCREEN AND ASSOCIATED 
PROJECTION EQUIPMENT TO ALLOW FLEXIBILITY OF USE IN THE COUNCIL 
CHAMBER - ATTACHED 
To agree to purchase a replacement screen and associated projection equipment to allow 
flexibility of use in the Council Chamber. 
 

19. TO CONSIDER CONTRIBUTING TO A CHRISTMAS LUNCH IN CONJUNCTION WITH THE 
COMBINED CHURCHES OF WOODBRIDGE - ATTACHED 
To consider contributing to a Christmas lunch in conjunction with the combined Churches of 
Woodbridge. 
 

20. TO AGREE TO THE REDUCTION OF CHRISTMAS DECORATIONS ON THE SHIRE HALL 
- ATTACHED 
To agree to the reduction of Christmas decorations on the Shire Hall. 
 

21. TO AGREE TO SUPPORT ANY JUDICIAL APPEAL WHICH MIGHT BE LODGED AGAINST 
PLANNING APPLICATION DC/19/2641/FUL – ATTACHED 
The Planning Committee, at their meeting held 5th November recommended to Full Council 
that a strong letter of support be sent to group launching the review, with the potential for 
financial support to be given upon the receipt of the barrister’s initial report. 

 

22. TO RECEIVE A VERBAL REPORT FOLLOWING COUNCILLOR ATTENDANCE AT THE 

FELIXSTOWE TOWN COUNCIL YOUTH FORUM 

Clls Holdcroft and Sutton to report 

 

23. CLOSURE 

To close proceedings and confirm the date of the next meeting scheduled for Tuesday 10 
December 2019 at 7pm. 

 

 
 

 
Gordon Mussett 
Locum Town Clerk 
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AGENDA ITEM 12 
TO AWARD THE GROUNDS MAINTENANCE CONTRACT TO SUFFOLK COASTAL NORSE 
 
The Council has been to tender for its grounds maintenance contract, and, following a review of the 
tenders received, is recommended to accept the quotation of Norse for the sum of £61,804.86 
per annum. 
 
AGENDA ITEM 13 
TO AGREE THE REVISED SCHEDULE OF COMMITTEE MEMBERSHIP FOLLOWING THE 
CHANGE OF MAYOR 
 
Following the resignation of Councillor O’Nolan as Mayor, and the election of his successor, it is 
recommended that the schedule of Committee membership be amended as follows to reflect 
that change:- 
 

September changes      November Changes 
 
Planning    O’Nolan Chair 
Evans         O’Nolan replaces Evans 
Bale 
Miller 
Semmens          
Walsh 
Sutton 
Blois 
Mapey 
Holdcroft 
 
Finance  
Gillard         O’Nolan replaces Gillard 
Thompson 
Bale (Chair) 
Walsh 
Sutton 
Sylvester 
Rawlings 
Holdcroft 
 
Staffing 
O’Nolan 
Bale (Chair) 
Miller 
Sutton 
Gillard         O’Nolan replaces Gillard 
Holdcroft          
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Amenities 
Gillard (Chair)         O’Nolan replaces Gillard 
Evans 
Jewers 
Miller 
Walsh 
Wilks 
Blois 
Rawlings 
Mapey 
 
Highways and Transport (quarterly) 
Gillard         O’Nolan replaces Gillard 
Thompson 
Semmens 
Sylvester 
Blois 
 
Climate Emergency - bimonthly 
Bale 
O’Nolan (Chair) 
Wilks 
Thompson 
Mapey 
 
Youth Forum 
Sutton 
Jewers 
Holdcroft 
 
Standing Orders 
Bale 
Wilks 
Gillard         O’Nolan replaces Gillard 
Jewers 
Holdcroft 
 

 
AGENDA ITEM 14 
TO ELECT A TOWN COUNCIL REPRESENTATIVE TO THE KYSON FAIRWAYS COMMITTEE 
 
The Council has been invited to nominate a representative to the Kyson Fairways Committee and 
are recommended to do so. 
 
AGENDA ITEM 15 
TO RECEIVE A REQUEST FROM SUFFOLK PRIDE TO NOMINATE A TOWN COUNCILLOR TO 
REPRESENT THE COUNCIL AT THEIR MEETINGS 
 
The Council has been invited to nominate a representative to Suffolk Pride and are recommended 
to do so. 
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AGENDA ITEM 16 
TO APPROVE A QUOTATION FROM SUFFOLK COASTAL NORSE TO INSTALL 
HARDSTANDING FOR RECYCLING BINS 
 
The Council has previously agreed the purchase of nine large-scale recycling bins.  Given their 
capacity and weight these will require concrete hard standings to accommodate them.  The cost of 
these hard standings is £1017.50.  Council are recommended to accept this quotation. 
 
AGENDA ITEM 17 
TO RECEIVE A REPORT TO TRANSFER MONEY FROM THE GENERAL RESERVES TO 
EARMARKED RESERVE 
 
I have reviewed the Council’s earmarked reserves in the light of its future potential liabilities, and 
asset values, and would recommend that funds be transferred from General Reserve to Earmarked 
Reserves as follows, with immediate effect.  In addition minor changes are to be made to the CIL 
reserve to reflect financial expenditure incurred against this reserve in 2018/19 but not identified as 
such in the accounts (this does not affect the end of year figures). 
 

 
 
 
Members are recommended to agree to these movements to earmarked reserves. 
 
 
 
 
 

Earmarked Reserves

Account

Opening 

Balance as at 

1/4/19

Net 

Transfers

Closing 

Balance as at 

31/10/19

Propsed Transfer 

fo/from General 

Reserves

Proposed 

Balance from 

1/11/19

325 EMR Amenity Projects -£                -£                

330 EMR KF Play Area Equipment 37,000.00£    7,500.00-£    29,500.00£    20,000.00£            49,500.00£      

335 EMR Elections 10,000.00£    10,000.00£    -£                        10,000.00£      

340 EMR SH Building Mainenance 48,518.41£    2,305.00-£    46,213.41£    40,000.00£            86,213.41£      

345 EMR EP Play Area Equipment 25,000.00£    25,000.00£    25,000.00£            50,000.00£      

350 EMR Community Hall 8,971.13£      8,971.13£      30,000.00£            38,971.13£      

355 EMR Copper Beech -£                -£                -£                   

360 EMR - PCSO 11,774.00£    11,774.00£    11,774.00£      

365 EMR Fen Meadow Play Area Equip 12,500.00£    12,500.00£    25,000.00£            37,500.00£      

370 EMR Staffing Reserve 25,000.00£    25,000.00£    15,000.00£            40,000.00£      

375 EMR - WTC Asset Major Works 36,500.00£    36,500.00£    36,500.00£      

380 EMR - CIL 23,772.13£    23,772.13£    35,294.60£            59,066.73£      

385 EMR - Tide Mill 18,500.00£    1,500.00-£    17,000.00£    25,000.00£            42,000.00£      

390 EMR - Flood Defences 1,000.00£      1,000.00£      4,000.00£              5,000.00£        

395 EMR - POS Defences 500.00£          500.00£          500.00£            

259,035.67£ 11,305.00-£ 247,730.67£ 219,294.60£         467,025.27£    

General Reserves 432,545.00£ 219,294.60-£         213,250.40£    

GRAND TOTAL ALL RESERVES 680,275.67£ -£                        680,275.67£    
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AGENDA ITEM 18 
TO AGREE TO PURCHASE A REPLACEMENT SCREEN AND ASSOCIATED PROJECTION 
EQUIPMENT TO ALLOW FLEXIBILITY OF USE IN THE COUNCIL CHAMBER 
 
As Members will be aware the large screen used for display purposes in the Council Chamber has 
been removed following its failure to retract.  Approval is sought to acquire a replacement ceiling-
mounted screen together with a modern electronic projector and stand to enable plans, 
photographs, and video presentations to be made in the Chamber. 
The estimated costs are less than £1,000 
 
Members are recommended to approve this expenditure from the existing Shire Hall repairs 
budget.  (Although currently shown as overdrawn this does not reflect the credit of £2305 from 
earmarked reserves towards repainting the front door, and also includes the exceptional expenditure 
of £2800 on a condition survey). 
 
AGENDA ITEM 19 
TO CONSIDER CONTRIBUTING TO A CHRISTMAS LUNCH IN CONJUNCTION WITH THE 
COMBINED CHURCHES OF WOODBRIDGE 
 
St Marys Church provides an annual Christmas Day luncheon to those in need in the town.  A 
proposal has been received that the Town Council provide some financial support to this activity.  
Members are recommended to support this proposal and agree the sum to be contributed. 
 
AGENDA ITEM 20 
TO AGREE THE REDUCTION OF CHRISTMAS DECORATIONS ON THE SHIRE HALL 
 
In previous years the Council has erected twelve Christmas trees around the Shire Hall.  In keeping 
with the Council’s declaration of Woodbridge as a Climate Emergency Town, it is proposed that for 
2019 this number be reduced to four (two at each end).  Not only does this reduce the number of 
trees to be felled, and the consequent electricity costs of the illuminations, but reduces the cost of a 
road closure notice. 
Members are recommended to agree tom this reduction 
 
AGENDA ITEM 21 
TO AGREE TO SUPPORT ANY JUDICIAL APPEAL WHICH MIGHT BE LODGED AGAINST 
PLANNING APPLICATION DC/19/2641/FUL 

 
Members will be aware that this Council has repeatedly opposed this development, in view of the 
increased number of properties to be provided and the resultant increase in traffic movements.  
Although the District Council have approved the planning application there is reason to believe that 
a judicial review would overturn that decision.  The Planning Committee have recommended to 
Full Council that a strong letter of support be sent to group launching the review, with the potential 
for financial support to be given upon the receipt of the barrister’s initial report 
 

 
 
 
 


