WOODBRIDGE TOWN COUNCIL
Shire Hall Market Hill Woodbridge Suffolk [P12 4LP
Locum Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

TO MEMBERS OF THE TOWN COUNCIL

Cllr Bale Cllr Jewers Cllr Rawlings Cllr Walsh
Cllr Lady Blois Cllr Mapey Cllr Sanders Cllr Wilks
Cllr Gillard Cllr Miller Cllr Sutton

Cllr Holdcroft Cllr O’'Nolan Cllr Sylvester

You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held
virtually on: MONDAY 14™ DECEMBER 2020 at 7.00PM

Cé,f/‘l“ -

Greg Diaper
Locum Town Clerk
9t December 2020

Public Attendance

Members of the public and press are welcome to join the Zoom meeting. Members of the
public will be invited to give their views/questions to the Town Council on issues on the
agenda, or raise issues for consideration or inclusion at future meetings. This item will be
limited to 30 minutes duration but may be extended at the discretion of the Mayor. The
Zoom login details are provided below;

Join Zoom Meeting
https://us02web.zoom.us/j/86797147743?pwd=bTFidUJTVESkckZPZkFBa2xZMEhXdz09

Meeting ID: 867 9714 7743
Passcode: 173989
AGENDA

1. APOLOGIES

2. TO RECEIVE DECLARATIONS OF INTEREST
Members and officers are invited to make any declarations of Disclosable
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to items
on the Agenda and are also reminded to make any declarations at any stage during


mailto:townclerk@woodbridge-suffolk.gov.uk
https://us02web.zoom.us/j/86797147743?pwd=bTFidUJTVE5kckZPZkFBa2xZMEhXdz09

the meeting if it becomes apparent that this may be required when a particular
item or issue is considered.

TO CONSIDER REQUEST FOR DISPENSATIONS

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to
remain, speak, and/or vote during consideration of that item, may apply for a
dispensation in writing to the Town Clerk prior to the meeting. Applications may
also be considered at the meeting itself should the nature of the interest become
apparent to a Councillor at the time of the meeting.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 20™ NOVEMBER
2020

PUBLIC QUESTION TIME
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum.

TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE
TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND SUB-
COMMITTEES

Copies of which will be placed in the member’s area and the public area of the
website once received:

Planning of 17% November

Highways of 24" November 2020

Finance of 24" November

Planning of 15 December 2020

Climate and Ecological Emergency of 7t December 2020
Amenities of 8" December 2020

Finance of 8" December 2020
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TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

Income to 30" November 2020

Expenditure to 30" November 2020

Income and Expenditure against Budget to November 2020

Bank Reconciliation and Supporting Bank Statements to 30" November
2020

The Accounts and Payments List for December 2020

The HSBC Net report for December 2020

The HSBC Corporate Card report for November 2020

Summary of Direct Debit payments to 30" November 2020

Debtors Report to 30" November 2020
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10.

11.

12.

13.

14,

15.

16.

17.

18.

19.

20.

TO CONSIDER THE COMMENTS ON POSSIBLE CHANGES TO THE DEFINITIVE
FOOTPATH MAP — ATTACHED

TO AGREE THE FUTURE LEASE TERMS FOR THE COMMUNITY HALL — ATTACHED

TO AGREE TO A FULL CONDITION AND STRUCTURAL SURVEY OF THE COMMUNITY
HALL— ATTACHED

TO NOTE THE COMPLETION OF THE 2019/2020 EXTERNAL AUDIT AND TAKE
ACTION ON MATTERS RAISED — ATTACHED

TO CONSIDER A REQUEST TO MOOR THE SAE WYLFING ON WHISSTOCKS QUAY
UNTIL SPRING 2021 — ATTACHED

TO CONFIRM THE APPOINTMENT OF TWO FURTHER NON-COUNCILLORS TO THE
CLIMATE AND ECOLOGICAL EMERGENCY COMMITTEE — ATTACHED

TO AGREE THE COUNCIL’S RESPONSE TO THE CONSULTATION DOCUMENT ISSUED
BY SIZEWELL C CO. LTD. — TO FOLLOW

TO NOTE AND AGREE FURTHER ACTION ON THE ENERGY AUDIT OF THE SHIRE
HALL - ATTACHED

TO AGREE TO FORMALLY COMPLAIN REGARDING SUFFOLK COUNTY COUNCIL
HIGHWAYS DEPARTMENT CONTINUED FAILURE TO OBSTRUCT THE
INTRODUCTION OF A 20MPH SCHEME IN WOODBRIDGE AND TO AGREE TO FUND
THE COSTING OF THE 20MPH SCHEME (AS AGREED BY FULL COUNCIL 8TH
NOVEMBER 2016) FROM MONEYS RESERVED BY COUNTY COUNCILLOR PAGE AND
THEREAFTER TO FINANCE THE FULL WORKS OF THE SCHEME FROM A LOAN FROM
THE PUBLIC WORKS LOAN BOARD AND OTHER EXTERNAL SOURCES IF AVAILABLE
— ATTACHED

TO AGREE TO SUPPORT THE RECOMMENDATION FROM THE CLIMATE AND
ECOLOGICAL COMMITTEE TO SUPPORT THE CLIMATE AND ECOLOGICAL
EMERGENCY BILL— ATTACHED

CLOSURE — MERRY CHRISTMAS!



WOODBRIDGE TOWN COUNCIL

Minutes of an on-line Meeting of the EXTRAORDINARY TOWN COUNCIL held on FRIDAY 20™
NOVEMBER 2020 at 2pm

Councillors:

Present: S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, S Miller, O’Nolan, S Rawlings,
R Sanders (except item 610-611), M Sutton, M Sylvester (except items 610-614),
C Walsh and M Wilks

Apologies: C Mapey

In Attendance:

610.

611.

612.

members of the public

APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillor Mapey.

MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO MAKE
ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES APPARENT
THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS CONSIDERED,
AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL COUNCILLORS IN
LINE WITH S33 OF THE LOCALISM ACT 2011

Councillors Gillard and Jewers declared a local non-pecuniary interest in item 615 as
the Council’s appointed representative on the Community Hall Management
Committee.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were no requests from Councillors with a Pecuniary Interest in any item on this
Agenda to remain, speak and/or vote during consideration of that item.
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Locum Town Clerk, Locum Deputy Town Clerk, District Councillor Yule and two

Action



613.

614.

615.

616.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 17™ NOVEMBER
2020

The Council agreed and approved the signing of the minutes of the meeting held on
Tuesday 17™ November 2020.

PUBLIC QUESTION TIME

The Chairman of the Woodbridge Community Hall Charity spoke about the hard work
the committee had contributed to the success of the Hall.

TO CONSIDER THE CURRENT MANAGEMENT OF THE COMMUNITY HALL AND AGREE
ITS TERMINATION

The meeting was adjourned between 2.20pm and 2.45pm to enable all Councillors to
read the PowerPoint presentation.

The Council considered the current management of the Community Hall and agreed
to give a notice to terminate the casual arrangement in order that a new lease,
ensuring “best consideration” could be introduced for the management of the

Community Hall whilst retaining its use as a community building.

Councillors Bale, Gillard, Jewers, Miller, O’Nolan, Sutton, Walsh and Wilks voted in
favour.

Councillors Holdcroft, Rawlings, Sanders and Sylvester voted against.
Councillor Blois abstained.
CLOSURE

The meeting was closed at 3pm.

Councillor Bale
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 17™ NOVEMBER
2020 at 5pm

Councillors:

Present: S Bale (except items 580-585), G Holdcroft, C Mapey, S Miller, R Sanders (except
item 580) and M Sutton

Apologies: C Walsh and O’Nolan

Absence without
Apologies: Lady C Blois

In Attendance: Locum Town Clerk and no members of the public

Action
580. APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillors O’Nolan and Walsh.

581. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

Councillor Mapey declared a local pecuniary interest in item 585 - planning
applications DC/20/4283/LBC and DC/20/4284/VOC as a neighbour, and a local
non-pecuniary interest in applications DC/20/420/FUL, DC/20/4205/LBC and
DC/20/4434//TCA.

No other members declared an interest in matters on the agenda.

582. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING
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There were no requests from Councillors with a Pecuniary Interest in an item on

this Agenda for a dispensation.

583. PUBLIC QUESTION TIME

There were no members of the public present.

584. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING

HELD 3R° NOVEMBER 2020

The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held 3@ November 2020 as a true record.

585. TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below:-

Councillor Mapey left the meeting during consideration and voting on applications
DC/20/4283/LBC and DC/20/4284/VOC.

Application No and Address

Committee Comments

DC/20/4204/FUL — 10 Market Hill

We recommend APPROVAL

DC/20/4205/LBC — 10 Market Hill

We recommend APPROVAL

DC/20/4311/LBC — Minstrel Cottage, 18
Cumberland Street

We recommend APPROVAL

DC/20/4284/VOC — The Saleroom,
Theatre Street

We recommend APPROVAL

DC/20/4283/LBC — The Saleroom, Theatre
Street

We recommend APPROVAL

DC/20/3453/FUL — Side Garden of 29
Peterhouse Crescent

We recommend APPROVAL
provided the comments from SCC Highways are
complied with.

DC/20/4434/TCA — 40 Chapel Street

We recommend APPROVAL subject to the applicant
providing replacement planting.

DC/20/4433/TCA — 99 Thoroughfare

We recommend APPROVAL

DC/20/4398/FUL — 87 Old Barrack Road

We recommend APPROVAL
subject to retention of the existing trees and boundary
hedging.

DC/20/4190/FUL — 23 Burkitt Road

We recommend APPROVAL

DC/20/4468/FUL — 19 Old Barrack Road

We recommend APPROVAL
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586. TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS
WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL'S
RECOMMENDATIONS MADE ON 8t AND 22" SEPTEMBER 6™ AND 20t OCTOBER

The Committee noted those East Suffolk Council decisions on planning applications
which were contrary to this council’s recommendations made on 8" and 22"
September 6t and 20t October.

587. TO COMMENT ON THE CHANGES TO THE DEVELOPMENT CONTROL ORDER FOR
SIZEWELL C

The Committee asked Councillor Sanders to draft its comments on the changes to
the Development Control Order for Sizewell C for final consideration at the
Planning Committee meeting to be held on 15" December.

588. TO COMMENT ON THE DRAFT RECREATIONAL DISTURBANCE AVOIDANCE AND
MITIGATION STRATEGY SUPPLEMENTARY PLANNING DOCUMENT

The Committee agreed that its comments on the draft Recreational Disturbance
Avoidance and Mitigation Strategy Supplementary Planning Document should be
that the arbitrary division between the two zones should be further towards the
Deben estuary.

589. TO COMMENT ON THE DRAFT STATEMENT OF COMMUNITY INVOLVEMENT

The Committee had no comment on the draft Statement of Community
Involvement.

590. TO COMMENT ON THE DRAFT AFFORDABLE HOUSING SUPPLEMENTARY
PLANNING DOCUMENT

The Committee agreed to defer making its comments on the draft Affordable
Housing Supplementary Planning document until its meeting on 15t December.

591. CLOSURE

The meeting was closed at 5.39pm.

Councillor Miller
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the HIGHWAYS COMMITTEE held on TUESDAY 24t NOVEMBER

2020 at 5pm

Councillors:

Present: S Bale, Lady C Blois and P Gillard

Absent without J Jewers and M Sylvester

Apologies:

In Attendance: Locum Town Clerk and Councillor Sanders

617. APOLOGIES FOR ABSENCE

No apologies for absence had been received.

618. TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

619. TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

620. PUBLIC QUESTION TIME

No members of the public spoke during this item.

Councillor Sanders spoke about the problem of vehicles entering Wilderness Lane
without understanding the width restrictions and knowledge of it being a dead
end. This item will be added to the Joint Highways agenda.

621. TORECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 29th SEPTEMBER

2020

The Committee received and approved the signing of the minutes of the meeting
held 29t September as a true record.
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622.

623.

624.

625.

TO DISCUSS AND AGREE WHETHER THE COMMITTEE SHOULD FUND THE RE-
PAINTING OF THE WHITE LINE ON CASTLE STREET

The Committee agreed to fund the re-painting of the white line on Castle Street,
at a cost of £150, from its budget.

TO CONSIDER A LIST OF PRIORITY AREAS/ ROADS FOR INCLUSION IN A 20MPH
ZONE SCHEME

17:13 — Councillor Blois left the meeting. The Chair stopped the meeting as the
Committee was not quorate.

17:15 — Councillor Blois re-joined the meeting, which was resumed.
The Committee agreed a number of priority roads but asked that the Locum Town

Clerk keep a separate list until a final decision is made on the town wide 20mph
scheme.

TO DISCUSS THE REQUEST FROM THE CLIMATE EMERGENCY COMMITTEE ON
HOW TO ENCOURAGE WALKING, CYCLING AND SUSTAINABLE TRANSPORT

The Committee listed the following as ways to encourage walking, cycling and
sustainable transport in Woodbridge;

- The introduction of the 20mph scheme will make the roads significantly safer
for cyclists and should be heavily publicised should it happen.

- Recreational walking and cycling in the town should be encouraged through
the installation of clear sighage — for example, direct walkers and wheelchair
users arrived the train station or car park to access the Thoroughfare via Brook
Street.

- Encourage local businesses to inform staff of ‘Bike to Work” schemes.

- Publicise the current four-hour pedestrianisation of the Thoroughfare.

- Continue to inform SCC Highways of potholes/ poor road surfaces to make
road safer for cyclists.

TO CONSIDER ITEMS TO BE INCLUDED ON THE JOINT HIGHWAYS MEETING
AGENDA

The committee agreed the following items be added to the Joint Highways agenda
for discussion at the meeting scheduled for December 2.

- Thoroughfare — Request ‘Cyclists please dismount’ sighage as part of the four-

hour closure.
- StJohn’s Hill j/w Sun Lane — Request for stop lines to be repainted.
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626. CLOSURE

The meeting was closed at 18.03pm.

Councillor Gillard
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the FINANCE COMMITTEE held on TUESDAY 24™ NOVEMBER
2020 at 7pm

Councillors:

Present:

S Bale, P Gillard, G Holdcroft, E O’Nolan (except items 627 and 628), R Sanders,

M Sutton and C Walsh (except items 627 and 628)

Absent without

Apologies: M Sylvester
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk
627. APOLOGIES FOR ABSENCE

628.

629.

630.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

Councillor Sutton declared a local non-pecuniary interest in item 632 as a Director
of Woodbridge Riverside Trust.

Councillor Holdcroft declared an interest in item 632 as a Director of Choose
Woodbridge and as Chair of the Regatta Committee.

Councillor Gillard declared a local non-pecuniary interest item 632 as the
Community Centre representative.

No other Members had any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a pecuniary Interest in an item on
this Agenda for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD ON 27™

OCTOBER 2020

The Committee received and approved the signing of the minutes of the meeting
held 27™ October 2020 as a true record.

205

Action



631.

632.

633.

PUBLIC QUESTIONS

There were no members of the public present.

TO CONSIDER FUTURE FINANCIAL DEMANDS ON THE COUNCIL AND THE
IMPLICATIONS THEREOF AND THE SECOND DRAFT BUDGET

The Committee considered the future financial demands on the Council and the
implications thereof and the second draft budget and that: -

a) The Amenities and Climate And Ecological Emergency Committees
would be asked to review their proposed new revenue projects for
21/22.

b) The Town Clerk would further chase Suffolk County Council for the costs
of a proposed town-wide 20mph scheme.

CLOSURE

The meeting was closed at 8.07pm.

Councillor Sutton
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 15T DECEMBER 2020
at 6pm

Councillors:
Present: S Bale, S Miller, O’Nolan, R Sanders, M Sutton and C Walsh
Apologies: Lady C Blois and G Holdcroft

Absence without
Apologies: C Mapey

In Attendance: Locum Town Clerk, Deputy Town Clerk and no members of the public

Action

634. APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillors Blois and Holdcroft.

635. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

Councillor Miller declared a local pecuniary interest in item 642 as an employee of
a social housing provider.

No other members declared an interest in matters on the agenda.

636. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

Councillor Miller requested a dispensation to remain, speak and vote on item 642,
which was granted by the Committee.
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There were no other requests from Councillors with a Pecuniary Interest in an item
on this Agenda for a dispensation.

637. PUBLIC QUESTION TIME
There were no members of the public present.

638. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING
HELD 17™ NOVEMBER 2020
The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held 17" November 2020 as a true record.

639. TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION
The Council agreed their comments as set out below:-

Application No and Address Committee Comments

DC/20/4581/TCA 7 Queens Head Lane

is being done to neighbouring property.

DC/20/4665/FUL 25 Peterhouse Crescent | We recommend APPROVAL

640.

TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS
WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL'S
RECOMMENDATIONS MADE ON 22N° SEPTEMBER, 6™ AND 20™ OCTOBER

The Committee noted that DC/20/3716/TCA was approved contrary to its decision,
and that there were no further East Suffolk Council decisions on planning
applications where those decisions are contrary to this council’s recommendations
made on 22" September, 61 and 20™ October.
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The Committee agreed to seek an extension of time and
requested that East Suffolk Council ensure the applicant
supplies the required information needed to determine
the application. The application form indicates that the
tree is subject to a TPO but this is not corroborated by
the East Suffolk online map of TPQO’s, and there is no
supporting evidence to support the claim that damage




641. TO COMMENT ON THE SIZEWELL C CO LTD CONSULTATION ON PROPOSED
CHANGES TO THE SIZEWELL C DCO APPLICATION

The Committee agreed that Councillor Sanders be asked to provide draft
comments on the Sizewell C Co Ltd consultation on proposed changes to the
Sizewell C DCO application in the form of a letter, setting out not this Council’s
support or objections, but the mitigation needed to offset all options and long-
term compensatory benefits to be delivered as part of that mitigation.

642. TO COMMENT ON THE DRAFT AFFORDABLE HOUSING SUPPLEMENTARY
PLANNING DOCUMENT

The Committee agreed that the Locum Town and Deputy Town Clerks be asked to
draft comments on the draft Affordable Housing Supplementary Planning
document for consideration at the next meeting of this Committee.

643. CLOSURE

The meeting was closed at 7.07pm.

Councillor Miller
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the CLIMATE AND ECOLOGICAL EMERGENCY COMMITTEE held on
MONDAY 7™ DECEMBER 2020 at 6pm

Councillors:
Present: S Bale, Lady C Blois, E O’Nolan and M Wilks
By Invitation: M Sutton (644-653 only)

Absent without

Apologies: R Sanders

Non-Council

Members: J Healey (except items 644-650), G Rodgers, D Thomas (644-649) and P Watson
In Attendance: Locum Deputy Town Clerk and two members of the public

Action
644. APOLOGIES FOR ABSENCE

There were no apologies for absence.

645. TO CO-OPT NON-MEMBERS TO THE COMMITTEE

The Committee agreed to co-opt Eva Garayalde and Laura Hussey as Non-
Members to the Committee.

646. TO RECEIVE DECLARATIONS OF INTEREST

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in
relation to items on the Agenda.

647. TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.

648. PUBLIC QUESTION TIME

There were no questions from the public.
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649.

650.

651.

652.

653.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 9™ NOVEMBER
2020

The Committee agreed and approved the signing of the minutes of the meeting
held 9" November 2020 as a true record.

TO AGREE TO APPLY FOR A LICENCE TO PLANT TREES IN THE VERGE AT THE
JUNCTION OF THE A12 AND WOODS LANE

The Committee agreed to apply for a licence to plant trees in the verge at the
junction of the A12 and Woods Lane.

TO CONSIDER AN APPLICATION FROM TRANSITION WOODBRIDGE TO FUND THE
COST OF A CO-BRANDED LEAFLET TO PROMOTE THE PURCHASE OF LOCAL FOOD
AND TO OFFER SPACE ON THE TOWN COUNCIL WEBSITE FOR THIS INITIATIVE

The Committee considered an application from Transition Woodbridge to fund the
cost of a co-branded leaflet to promote the purchase of local food and to offer
space on the Town Council website for this initiative. The Committee agreed to
fund the cost of a co-branded leaflet designed to publicise local food producers
whose produce was sold/used in Woodbridge establishments, subject to the
parameters for inclusion in the leaflet being agreed by the Town Clerk in liaison
with the Chairman of the Committee, and all members of the Committee having
sight of the draft leaflet. The Committee allocated £700 to the design and
publication costs.

TO REVIEW THIS COMMITTEE’S FUTURE REVENUE PROJECT REQUESTS TO THE
FINANCE COMMITTEE

The Committee reviewed their future revenue project requests to the Finance
Committee and agreed to reduce the sum requested to support “local food”
markets to £1,000.

TO AGREE PARAMETERS FOR A TOWN-WIDE SUBSIDISED WATER-BUTT PROGRAM,
AND TO ALLOCATE FUNDS

The Committee agreed to allocate £3,000 towards a subsidised water-butt scheme
and asked the Town Clerk to research how best to design a scheme for recycled
plastic water-butts to be made available at a subsidy to residents.
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654. TO DISCUSS THIS COMMITTEE’S SUPPORT OF THE CLIMATE AND ECOLOGICAL

655.

656.

EMERGENCY BILL

The Committee agreed to recommend that the Town Council support the Climate
And Ecological Emergency Bill by: -

a) Confirming this Council’s declaration of an Ecological Emergency.

b) Registering our support for the bill and ask our MP to sign up to support
the bill.

c) Inviting East Suffolk and Suffolk County Councils to set out in detail the
measures they are taking to address the issues brought about by climate
change.

TO REVIEW THE CLIMATE CHANGE PLAN

The Committee reviewed and updated the climate change plan. The Committee
agreed to recommend to the Town Council that a formal letter of complaint be
sent to Suffolk County Council at their abject lack of support for a Woodbridge-
wide 20mph scheme.

The Committee agreed to ask Councillor Sutton to co-ordinate an eco-schools
initiative, and for the Town Clerk to write to the Co-op asking for reduced use of
plastic packaging on fruit and vegetables sold in their stores.

Councillor Bale offered to investigate the possibility of a living wall on the museum
frontage at Whisstocks Place.

Gaia Rodgers was asked to investigate the use of non-plastic drinking bottles for
school pupils, and the Town Clerk was asked to write to Fenn Wright about the

possible use of vacant shop premises as a “pop-up shop” to provide the climate
emergency.

CLOSURE

The meeting was closed at 7.38pm.

Councillor O’'Nolan
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the AMENITIES COMMITTEE held on TUESDAY 8™ DECEMBER

2020 at 5pm

Councillors:

Present: Lady C Blois, P Gillard, J Jewers, S Rawlings, R Sanders, C Walsh
Apologies: S Miller and M Wilks

Absent without
Apologies: S Bale and C Mapey

In Attendance:

657.

658.

659.

APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillors Miller and Wilks.

MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No members declared an interest in matters on the agenda.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT

THE TIME OF THE MEETING

There were no requests from Councillors for a dispensation.
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660. CONFIRMATION OF AMENITIES COMMITTEE MINUTES

The Committee received and approved the signing of the minutes of the meeting
held 10™ November 2020 as a true record.

661. PUBLIC QUESTION TIME

There were no members of the public present.

662. TO REVIEW THIS COMMITTEE’S FUTURE REVENUE PROJECT REQUESTS TO THE
FINANCE COMMITTEE

The Committee reviewed their future revenue project requests to the Finance
Committee and agreed to reduce the sum for post-COVID events to £4,000, all
other sums remaining unchanged.

663. TO AGREE TO REDUCED FREQUENCIES OF GRASS-CUTTING ON PARTS OF THE
COUNCIL'S ESTATES

The Committee agreed that the Chair of the Committee, together with the Chair
of the Climate and Ecological Emergency Committee and the Town Clerk meet with
Norse to agree revised maintenance regimes taking into account the rewilding and
tree planting undertaken and planned for 2021.

664. TO AGREE TO THE PURCHASE OF A COMBINED LITTER/RECYCLING BIN FOR
WHISSTOCKS PLACE

The Committee agreed to the purchase of a combined litter/recycling bin for
Whisstocks Place at a cost of £1,030 plus VAT.

665. CLOSURE

The meeting was closed at 5.23pm.

Councillor Gillard
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the FINANCE COMMITTEE held on TUESDAY 8™ DECEMBER

Action

2020 at 7pm
Councillors:
Present: S Bale, P Gillard, G Holdcroft, E O’Nolan, R Sanders, M Sutton and C Walsh
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk
666. APOLOGIES FOR ABSENCE

667.

668.

669.

670.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

Councillor Sutton declared a local non-pecuniary interest in item 671 as a Director
of Woodbridge Riverside Trust.

Councillor Holdcroft declared an interest in item 671 as a Director of Choose
Woodbridge and as Chair of the Regatta Committee.

No other Members had any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a pecuniary Interest in an item on
this Agenda for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD ON 24™
NOVEMBER 2020

The Committee received and approved the signing of the minutes of the meeting
held 24™ November 2020 as a true record.

PUBLIC QUESTIONS

There were no members of the public present.
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671. TO CONSIDER FUTURE FINANCIAL DEMANDS ON THE COUNCIL AND THE
IMPLICATIONS THEREOF AND THE FOURTH DRAFT BUDGET

The Committee considered the future financial demands on the Council and the
implications thereof and the fourth draft budget and agreed that: -

a) They would recommend to Full Council that the Council agree to fund
the costing of the 20mph scheme (as agreed by Full Council 8™
November 2016) from moneys reserved by County Councillor Page with
a view to financing (dependent upon final costs) the full works of the
scheme from a loan from the Public Works Loan Board and other
external sources if available.

b) The Climate and Ecological Emergency Committee and Amenities
Committee be that for the reductions in new revenue schemes for
2021/22.

c) To prepare a budget, based on the start of highways works on the
20mph scheme from November 2021, with a maximum year on year
increase of 9.8%.

672. CLOSURE

The meeting was closed at 8.04pm.

Councillor Sutton
Chair

216



ITEM 10
TO CONSIDER THE COMMENTS ON POSSIBLE CHANGES TO THE DEFINITIVE FOOTPATH

MAP

The following has been received from the Woodbridge Society:-

“I write to you on behalf of the Woodbridge Society. | am confident you will be aware of
the proposed introduction of a 2026 cut-off date carried in the Countryside and Rights of
Way Act 2000, after which any unrecorded historic rights would be extinguished. Some
members of the Woodbridge Society expressed concern over the status of the numerous
footpaths within the Town and | undertook to investigate how secure they were in the
light of the proposed cut-off date.

Below is a Working Copy Definitive Statement of the 24 Rights of Way within the
Woodbridge Parish 573. Thankfully, all these paths are legally recorded as definitive public
rights of way and will not be affected by the proposed cut-off date. These can be viewed
in map format at https://www.suffolk.gov.uk/assets/Roads-and-transport/public-rights-
of-way/Woodbridge.pdf



https://www.suffolk.gov.uk/assets/Roads-and-transport/public-rights-of-way/Woodbridge.pdf
https://www.suffolk.gov.uk/assets/Roads-and-transport/public-rights-of-way/Woodbridge.pdf
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WORKING COPY
DEFINITIVE

STATEMENT 13.10.2020

LIMITATIONS &
PARISH STATUS | NUMBER | SUFFIX STATEMENT WIDTH CONDITIONS
Woodbridge Fp 1 Hayward's walk. Ricketty Rocketty Steps Castle Street to Average 7 ft. Wide.
Pytches Road.
Width at Sun Lane end is about 10
, Wilderness Lane. From junction with Sun Lane to Fitzgerald| ft. wide but narrows to about 5 ft.
Woodbridge FP 2 ) . . .
Road. wide near the junction with
Fitzgerald Road.
Woodbridge FP 3 Adams Walk. Sun Lane to Pytches Road. Width approx. 6 ft. Wide.
Width: Full width of road, except
that part bounded by the new
northern footway to the south and
, . . . : the boundary of the property of
Woodbridge Ep 4 Lime Kiln Quay. From Junc.tlon with the Thoroughfare to Hennessy Engineering Co. Ltd. to
Lime Kiln Quay. . .
the north being approximately 42
metres in length and between
approximately nil and 4 metres in
width.
River wall. Urban District Boundary at the north eastern end
near Deben Road following the bank of the river to OS grid |Width: 1.5 metres between OS grid
reference TM 27784918 and proceeding in a southerly reference TM 27784918 and TM C
o Y . . Limitations: Bollards
direction as an earthen path for 25.5 metres to its junction 27774917; a minimum of 1.5 at OS arid reference
with Footpath 4 Woodbridge at OS grid reference TM metres and a maximum of 7 metres ™ 297774917
27774916 , then changing to a south easterly direction for between TM 27774917 and TM Private vehicu.lar
Woodbridge FP 5 30 metres to OS grid reference TM 27804914, then 27784915; a minimum of 4 metres fiahts between OS
changing to a south westerly direction and continuing as a and a maximum of 8 metres ?id reference TM
wide stony track between buildings for 70 metres to OS grid [ between TM 27784915 and TM 37774917 and T™M
reference TM 27764908, then as a tree lined lane for 30 | 27764908, 3.5 metres between TM 27754906
metres to OS grid reference TM 27754906; then following 27764908 and TM 27754906; '
the bank of the river to Kyson Point at the south western end| otherwise an average width of 4 ft.
of the District.
, Martlesham Creek from Kyson Point to Woodbridge . .
Woodbridge FP 6 boundary near and west of Cresk Farm. Width 3-4 ft. approximately.
Woodbridge FP 7 Kingston Farm Road. From Kingston Road to Kyson Hill. Width approximately 10 ft.
Woodbridge Fp 8 Kingston Avenue. Klngstvc\JIEhRNogd;o Everson's Jetty junction Width approximately 12 ft.
, Cherry Tree Road. Ipswich Road to junction with Kingston
Woodbridge kP 9 Farm Road (No. 7).
From junction with Ipswich Road at north end of Sandy
Woodbridge FP 10 Lane, in a southerly direction to junction with road to Broom Average width 10 feet.
Heath.
Woodbridge Ep 10 A From end of publicly malntalr?able'T road at Broom Heath in a Average width 10 feet.
general southerly direction to Kyson Hill.
From junction with Ipswich Road at north end of Sandy
Woodbridge RB 10 X Lane, in a southerly direction to junction with road to Broom Average width 10 feet.
Heath.
Woodbridge Ep 11 California Drive. From Barrack Corner - Ipswich Road to Width approximately 30 ft.
Sandy Lane.
Woodbridge FP 12 Pilot's Way. From Ipswich Road to Warren Hill Road. Width 5 ft. approximately.




Woodbridge

FP

13

Cemetery Lane. From Portland Crescent to top of Fen
Meadow.

Average width 8 ft.

Woodbridge

FP

14

F.P. 14A from Grundisburgh Road to F.P.14 - from U.D.C.
boundary southwards from junction of Hasketon F.P.21
leading to Seckford Hall along Gazebo Drive then W along
northern boundary of O.S. 97 and 98. to parish boundary.

Width approximately 3-4 ft.

Woodbridge

FP

14

F.P.14A from Grundisburgh Road to F.P.14 - from U.D.C.
boundary southwards from junction of Hasketon F.P.21
leading to Seckford Hall along Gazebo Drive then W along
northern boundary of O.S. 97 and 98. to parish boundary.

Width approximately 3-4 ft.

Woodbridge

FP

15

Collett's Walk. Seckford Street to a point on Collett's Walk
at Ordnance Survey British National Grid Reference
(OSBNGR) 626,165mE249,160mN and continuing in a north
westerly direction along a surfaced footway for a distance of
approximately 26 metres to a point on Naunton Road at
OSBNGR 626,144mE249,171mN and also from By-Pass to
junction with Gazebo Walk. (Small section near Bullards
Lane is now on unclassified road).

Width 5 ft. approx.

Woodbridge

FP

16

Fen Meadow Walk. From Seckford at western end of Fen
Meadow to junction with Cemetery Lane footpath.

Woodbridge

FP

17

Fen Meadow Walk. From Seckford Street at eastern end of
Fen Meadow to junction with Cemetery Lane footpath.

Width 7 ft approximately.

Woodbridge

FP

18

Turn Lane. From Cumberland Street to Church Street.

Approx. 6 ft. wide at Cumberland
St. end and approx. 9 ft. at Church
Street end.

Woodbridge

FP

20

Garrod's Walk. From Canning Factory south end of Brook
Street to a point approximately 33 metres north eastwards
from Hamblin Road; then recommencing approximately 126
metres north eastwards of that point to a point approximately
34 metres south of Lime Kiln Quay Road.

Width approximately 6 ft.

Woodbridge

FP

21

Sheepmeadow Walk. Chapel Street to Castle Street.

Width approx. 6 ft.

Woodbridge

FP

22

Bridewell Walk. Burkitt Road to Bredfield Street.

Width 9 ft. approximately.

Woodbridge

FP

23

Haugh Lane. Bredfield Street to Haugh Lane Road.

Average width 7 ft.

Woodbridge

FP

24

Proceeding from a point at Briarwood Road, Woodbridge, to
a point at California, Woodbridge, where path joins other
public footpaths.

Limitation: subject to
the right of the
Grantor to provide
pipes, drains or cables
beneath the surface of
this highway providing
always that the
Council shall reserve
the right to recharge
to the Grantor the cost
of any resurfacing
work made necessary
by the provision of
such pipes, drains or
cables.




1) It is understood the path from Catherine Road to Houchell's Meadow is a permissive
path under the control of the County Council serving Farlingaye School and does not
appear on the definitive map

2) The lesser known path from the Thoroughfare at the Oxfam bookshop to New Street
(rear of Salvation Army) does not appear on the definitive map

3) Some localised paths in and around Peterhouse Crescent and Oxford Drive do not
appear on the definitive map

4) Path No 20 no longer exists as such. It is assumed the path was lost when the by-pass
was constructed

5) The footpath which begins at the rear of the Woodbridge Dry Cleaners on the
Thoroughfare and runs alongside the Oak Lane car park to the junction at New Street does
not appear on the definitive map. A map of Woodbridge circa 1837 clearly identifies the
path as Rosemary Lane

6) As far as can be ascertained there are no public rights recorded along EImhurst Lane,
Crown Place and Lanyard Place including the route from The Thoroughfare at Boots to
the rear of the Turban Centre. Whilst this is also true of Doric Place there is a section
classified as a permissive path because of the 10 deposits (see below) submitted since
1995,....two of which remain in force until 2034 and a further one until 2037. There is a
current Application to register Doric Place, as a public footpath and right of way lodged
with the County Council

NB: 'Under the Highways Act 1980 section 31 (6) a landowner can protect their land
against acquisition of public rights by presumed dedication by submitting a statement and
plan to the County Council'. Such a statement and plan is known as a deposit and the
County Council maintains a register of all such deposits. A deposit expires after twenty
years.

The footpaths referred to in paragraphs 3,4,6, and 7 are in reqular use by members of the
public and could possibly be subject to the proposed 2026 cut-off date. You may be in
possession of factual information which clarifies the status of these paths. Should it be
that they could be affected by the 2026 cut-off date the Society would hope that the Town
Council would take the appropriate action to safequard them on behalf of Woodbridge
residents.”

Members are recommended to act to attempt to register these paths as footpaths on
the Definitive Map.



ITEM 11
AGREE THE FUTURE LEASE TERMS FOR THE COMMUNITY HALL

The Council agreed, at its meeting held on 14™ January 2020, to draw up a new lease for
the management of the Community Hall by the Woodbridge Community Hall
Management Committee. Before any lease can be drawn up it is necessary to define the
terms of the lease. As with all other leases this will be on a full repairing and maintenance
basis, but the key issues to be agreed are:-

a) The length of the lease term — it is recommended that this be of sufficient length
to enable the lessee to invest in the fabric of the building (15 years plus — ideally
25 years)

b) The minimum percentage of time the Hall is to be available for “community” use
as distinct to private hire by groups or individuals — it is recommended that this
should be a minimum of 70%

Once these terms have been agreed the option to lease the Hall can be advertised. Itis
a condition of the Local Government Act 1972 s127 that “land (and property) shall not
be disposed of, other than by way of a short tenancy, for a consideration less than the
best that can reasonably be obtained”, and Members will need to be assured that the
best consideration has been received.

Members are recommended to agree the lease terms

ITEM 12

TO AGREE TO A FULL CONDITION AND STRUCTURAL SURVEY OF THE COMMUNITY HALL
A quotation has been received for a full structural survey and condition survey of
Woodbridge Community Hall for the sum of £6,700.00 excluding VAT.

The quotation includes a site survey by building surveyor, structural engineer, mechanical
services engineer and electrical engineer, followed by a report which will include a block
plan, detailed schedule of condition for all elements of the building, along with budget
costs for works over the coming years and priority order in which the work is
recommended. The structural engineer will also produce a feasibility report to explore
the opportunity of extending the building by adding a further storey. The quotation
includes travel costs and disbursements. It would be possible to undertake the site survey
from late December to early January and provide the report in the new year.

As this will be an important requirement in the leasing of the Community Hall Members
are recommended to waive financial regulations and agree this specialist quotation



ITEM 13
TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE EXTERNAL
AUDITOR ON THE 2019/2020 ACCOUNTS

The final report of the External Auditor is shown overleaf. It will be noted that the notice
period for the exercise of public rights was incorrect, and as a consequence the Council
must enter “No” to assertation 4 when completing part 1 of the 2020/2021 AGAR. This
is a “non-material” comment by the External Auditor and the Council’s accounts have
received an unqualified audit.

By way of explanation the notice for the exercise of public rights was published on 7%
May, giving the period as 16" June-24™" July, as offered by the model notice produced by
the External Auditors. At the time of preparing the notice Full Council was meeting on
the second Tuesday of the month, which would have been 10" June, and the AGAR would
have been approved prior to the commencement of the period set aside for public rights.

However, at the Annual Meeting of Council the dates for future meetings were changed
to later in the month, meaning that the June meeting occurred on 24" June and the AGAR
was signed after the start of the public rights period. Aslocum Town Clerk at the time of
the Annual Meeting of Council | apologise for not recognising the impact of the date
change on the notice and failing to re-issue a new notice.

Members are to note the receipt of the final report of the External Auditor and agree to
enter “No” in assertation 4 of the 2020/2021 AGAR



Section 3 — External Auditor Report and Certificate 2019/20
In respect of Woodbridge Town Council Town Council- SF0420

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as amended by SI 2020/404
the Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 as it failed to make proper provision during the year 2020/21 for the
exercise of public rights, since the approval date was after the start of the period for the exercise of public rights. As a result, the smaller
authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2020/21 and ensure that it makes proper provision for the
exercise of public rights during 2021/22.

The smaller authority has confirmed that it has not complied with the governance assertion in Section 1, Box 2, but it has provided the appointed
auditor with an adequate explanation for non-compliance and details of the actions necessary to address weaknesses identified.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature //Kff Ay //(.-'/IO//‘ Y. 45 Date 18/11/2020

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6



ITEM 14
TO CONSIDER A REQUEST TO MOOR SAE WYLFING ON WHISSTOCKS QUAY UNTIL SPRING
2021

The Council has received a request from Woodbridge Riverside Trust to moor Sae Wylfing
at Whisstocks Place from March/April 2021. The use of one of these moorings for a
period of time would provide interest and help both the Woodbridge Riverside Trust and
the neighbouring commercial and tourist venues.

The lease being agreed with the Crown Commissioners indicates that the Town Council
must pay over 20% of any mooring fees (or all grants subsidies compensation and fees
paid to the Tenant by any Authority in consideration of or to defray in whole or part the

cost of the supply of mooring or berthing within the Property or at the Works).

This means that if the Council is minded to grant permission it must do so by way of a
charge which is either:-

a) The usual daily mooring fee (£12) for every day of occupation; or
b) 20% of the usual daily mooring fee (£2.40) for every day of occupation
Members are to consider the matter
ITEM 15
TO CONFIRM THE APPOINTMENT OF TWO NON-COUNCILLORS TO THE CLIMATE AND

ECOLOGICAL EMERGENCY COMMITTEE

At the inaugural meeting of the Youth Forum two young persons expressed a wish to be
members of the Climate and Ecological Emergency Committee.

Members are recommended to confirm their appointment
ITEM 16
TO AGREE THE COUNCIL'S RESPONSE TO THE CONSULTATION DOCUMENT ISSUED BY

SIZEWELL C CO. LTD

The draft of this document will be agreed by Planning Committee at their meeting to be
held at 5pm on Monday 14" December and will be distributed at this meeting.



ITEM 17
TO NOTE AND AGREE FURTHER ACTION ON THE ENERGY AUDIT OF THE SHIRE HALL

The Council has received an energy audit report on the Shire Hall, which is shown
overleaf. Given that the report into the condition of the Shire Hall and its future repair
costs is still awaited members are recommended to note the receipt of this report and
agree to defer consideration of it until the condition report is received.
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Executive Summary
Shire Hall, Woodbridge is estimated to have been built in 1575. The upper part of the Shire
Hall was used for judicial purposes while the ground floor served as an open corn market.

Many changes followed over the intervening centuries, notably the addition of Flemish gabling
and stone capping in the 17th Century and the bricking up of the archways in the early 19th

Century.

In 1987 the Town Council purchased the Shire Hall, which now serves as the administration
centre. The building is Grade 1 listed which may make installing the recommended measures
harder, but not impossible.

The recommended measures, in order of importance, and their associated savings are
summarised in table 1.

Table 1 - Savings from energy efficiency measures at Shire Hall.

Action no. Savings . .
Recommended KWh/ Savings | tCOe/ Capital Payback
measure " £/ year year cost (years)

1a Wall insulation 648 £94 0.2 £4,240 45.0
1b Roof insulation 2,206 £320 0.7 £1,800 5.6
1c Secondary glazing 1,725 £251 0.5 £4,740 18.9
2 Upgrade to LED 1,303 £189 0.4 £1,165 6.2
3 Biomass Woodchip -716 £646 1.8 £19,000 29.4
4 Solar PV 2,159 £314 0.7 £3,904 12.4

Totals 7,325 £1,814 4.3 £34,849 19.2




Existing Energy Consumption and Carbon Footprint

Woodbridge Town Council keep an accurate record of their energy consumption which was
provided. Data from 24" January 2019 to 23 January 2020 was used to avoid any mis-
representation caused during the CV-19 pandemic. Using Defra’s published carbon conversion
factors for 2019, the associated carbon footprint of this usage has been calculated to be 5.9
tonnes of carbon dioxide equivalent per year (tCO-e), table 2.

Table 2 - Shire Hall’s current carbon footprint.

Annual Emissions (tCO2e/year)
| Total
Emission : Annua Surcide ota G.ross
S Consumption Cost Emissions
DUIEE (£/year) Scopel | Scope2 | Scope3 of (tCO2e/year)
Scope*
Electricity 18,664 kWh £2,711 n/a 4.8 1.13 5.9 5.9
Water 31 m?3 £44 n/a n/a 0.03 0.0 0.0
Total £2,755 4.8 1.2 5.9 5.9

Photos of the building were provided, which were used to make a note of electrical equipment,
it is believed the majority of equipment has been noted. Approximate frequencies of use have
also been used, in line with what you typically expect from a Town Hall. This has been used to
calculate an estimated breakdown of electrical consumption into categories (Figure 1; Table 3).

Table 3 - Estimated annual electricity consumption, cost and associated carbon footprint of
electrical equipment at Shire Hall.

kWh/year £/year tCO2e/year
Lighting 2,603 £378 0.8
Catering Equipment 1,350 196 0
Electric Heating Equipment 10,665 1,549 3.4
Hot Water Equipment 1,721 250 0.5
Other 1,463 212 0
Unaccountable 863 125 0.3
18,664 £2,711 5.9




m Lighting = Catering Equipment = Electric Heating Equipment

= Hot Water Equipment u Other = Unaccountable
Figure 1 - Proportions of electricity consumption attributable to categories in Table 3.

The primary draw of electricity at Shire Hall, at an estimated 57%, is the electric heating
equipment, with other main categories being lighting at 14%, electric hot water equipment at
9%, other at 8%, catering at 7%. In this audit, ‘other’ equipment has included office equipment
such as computers and printers. Unaccountable consumption (5%) is the excess electricity
demand that has not been accounted for, and is likely to be a consequence of underestimated
frequencies of use and/or missed equipment. Full details of estimated electricity consumption
are detailed at the end of this report.

Action 1 — Upgrade Building Fabric

Table 4 - Key estimated savings expected from upgrading building fabric.

Upgrade building
fabric

4,579 £665 14 £10,780 16.2

Givenits age, and listed status, it has been assumed that Shire Hall has no insulation and the
windows are single glazed. Basic heat loss calculations were undertaken to estimate heat loss
proportions from different elements of the fabric (table 5). 1995 building regulation U-values
(ameasure of heat loss rate through materials) were used as the earliest baseline available and
area measurements were estimated from aerial views and photographs. Your advisor can
provide further details on these calculations upon request, not all detail has been included to
avoid overcomplication.



Table 5 - Basic heat loss details for each element of Shire Hall.

U-Value
(W/m?k) | 9 Heat
Element
Loss
Wall 2 26%
Roof 2.5 34%
Floor 0.81 24%
Windows 4.5 15%
Doors 2.2 2%
100%

Two key areas of heat loss are the roof (34%), and the walls (26%). Shire Hall is a listed building
so will require listed building consent for works, however, insulation improvements can still be
made.

The walls are solid, and while not impossible to insulate, is costly. Solid wall insulation can be
done either externally or internally. Both are disruptive; however, internal insulation will
preserve the external appearance of the building.

It is assumed that there is a suspended ceiling between the top floor and the rafters, therefore,
the simplest insulation method would be to insulate at ceiling level. It is usually possible to do
this without any modification to significant parts of the building.

The windows are assumed to be single glazed. Double glazing is not an option; however, many
listed buildings have secondary glazing installed. Secondary glazing is a fully independent
window system installed to the room side of existing windows. The original windows remain in
position in their original unaltered form. Secondary glazing is available as openable, removable
or fixed units.

Table 6 - Savings associated with upgrading insulation and secondary glazing.

Current Current | Recommended Fut;re % kWh £ tCOze
Situation U Value Action Value Reduction | Saving | Saving | Saving
Walls | Solid brick wall | 2.00 40mm Solid 0.65 68% 648 | £94 | 02
Wall Insulation
Uninsulated 270mm of
Roof pitched roof 2.50 . 0.15 94% 2,206 £320 0.7
Fibreglass
space
Windows | -8 Glazed |, o Secondary 1.70 62% 1,725 | £251 | 05
Window Glazing
4,579 £665 14

Estimated costs for installing these measures are given below in table7.



Table 7 - Costs and payback periods associated with upgrading insulation and secondary

glazing.
Current Situation Material m? Capital Payt?ack
Cost Period
Walls Solid brick wall Sheepwool 212 £4,240 45.0
Roof Uninsulated pitched Fibreglass 175 £1,800 5.6
roof space
Windows Single Glazed Window Secondary Glazing 79 £4,740 18.9
£10,780 16.2
Action 2 — Upgrade to LED Lighting
Table 8 - Key estimated savings associated with upgrading to LED lighting.
kWh Cost Carbon Capital
Action Savings Savings Savings Cost Payback Period
(kWh/year) (£/year) (tCOze/year) (£) Rl
Upgrade to LED 1,303 £189 0.4 £1,165 6.1
lighting

The lighting at Shire Hall is primarily fluorescent tubes and compact fluorescent lamp (CFL) bulbs in
the hall. At present, it is estimated that lighting is responsible for 14% of electricity demand, at
2,603kWh/year, costing £378 and 0.8tCO.e. It is recommended that all non-LED lamps are replaced
with LEDs (table 9). As well as reducing electricity consumption, this will improve light quality and

reduce ongoing maintenance costs as LED lights last much longer.

Table 9 — Capital costs associated with upgrading to LED lighting.

Installati
Replace Total nstafiatt Total Total
Cost per on cost .. Total
Room Lamp ment no. Access lamp fitting
lamp lamps e per cost cost cost
fitting
Council 9W CFL 8W LED 48 Low £5 £35 £240 | £210 | £450
Chamber
. . 5 Foot
Main office 5 Foot T12 LED 4 Low £25 £35 £100 £70 £170
Accounts | o otT12 | > OOt 2 Low £25 £35 £50 £35 £85
office LED
Clerks office 9W CFL 8W LED Low £5 £35 £40 £35 £75
Back porch 9W CFL 8W LED Low £5 £35 £40 £35 £75
Storeroom 9W CFL 8W LED Low £5 £35 £40 £35 £75
Back Toilet | Fluorescent | LED2D 1 Low £20 £35 £20 £35 £55
2D Lamp Lamp
Reception 9W CFL 8W LED 8 Low £5 £35 £40 £35 £75
Front Porch | T uorescent | LED2D 1 Low £20 £35 £20 £35 £55
2D Lamp Lamp
Main Toilet 60W GLS 10W LED 1 Low £10 £35 £10 £35 f45
Kitchen 8W LED 8W LED 1 Low £5 £35 £5 f0 £5
Total cost | £1,165




Action 3 - Upgrade Heating System

Table 10 - Key estimated savings associated with upgrading the heating system.

kWh Cost Savings Carbon Capital
Action Savings & Savings Cost Payback Period
(kWh/year) (£/year) (tCOe/year) (£) SIEIR,
ASHP 4,279 £622 1.4 £15,000 241
Biomass Pellet 125 EGI:H(SXC" 1.6 £19,000 30.8
Biomass £646 (excl.
Woodchip -716 RHI) 1.8 £19,000 29.4

Heating at Shire Hall is predominantly via electric panel heaters, with one storage heater in the
Council Chamber. Photos suggest these are in fairly good condition and have controls, so
replacing them would not be an immediate action. Electric is the most expensive form of
energy so improving the efficiency of heating systems is key to reducing energy spend and
consumption.

One optionis to install an air source heat pump. When replacing electric heating, air source
heat pumps are an ideal choice, as you will achieve greater financial savings than if you were
replacing a gas system. Savings can be seen above in table 10. This is because with typical
electric heaters, for every 1kW of electricity used, 1kW of heat is generated. With heat pumps,
for every 1kW of electricity used, 2-3kW of heat is generated. It is possible to install heat
pumps in listed buildings as they can be installed either externally, or internally. If installing
internally, there is less visual impact, however, it will take up space and can be noisy so careful
consideration will be required. It must be noted that for ASHP to work at their best, the
building must have good insulation first.

As the building is listed, a fully insulated building may not be possible, therefore, biomass
boilers make a good alternative. Biomass boilers operate at a higher temperature and so it
works well in properties that are hard to insulate, although it is still recommended that the
insulationis as good as it can be. An added benefit of a biomass boiler is that it will generate an
income through the renewable heat incentive scheme. The income expected can be seenin
table 11. A biomass woodchip system would achieve the greatest financial and carbon savings
out of all the heating upgrade options, although it is slightly less efficient which would cause
your energy consumption to increase.

Table 11 - Savings associated with biomass boilers.

. . . Savings .
kWh | Heating | Total | Saving | Saving RHI , Saving
Type of System inc. RHI
Input Cost | tCO.e | (kWh) (£) £/year (£/year) tCOze
Biomass Pellet 5961 £268 0.3 125 £616 £128 £744 1.6
Biomass Woodchip | 6802 £238 0.2 -716 £646 £128 £774 1.8

There are other considerations to be made though, as you will need space to store the fuel and
the boilers themselves can be quite bulky. In addition, you will need to find a long-term fuel



supplier that is also Forest Stewardship Council (FSC) certified. The carbon foot print of
deliveries needs to be factored in too, so finding a local supplier is ideal.

There are examples of Town Councils in the process of installing biomass, Dorchester Town
Council for example, also with a listed building.

Action 4 — Install Solar PV

Table 12 - Key estimated savings associated with installing solar panels.

kWh Cost Carbon Capital
Action Savings Savings Savings Cost Pav*“;az—'; Z‘;"Od
(kWh/year) (£/year) (tCO,e/year) (£) y
:Or:fta" solar 2,159 £314 0.7 £3,904 12.4

The roof has SSW facing pitch (figure 2) which would be suitable for solar panels.

Using the roof space, shaded in yellow on figure 2, it is estimated that there is enough space for 12
panels, which would have a capacity of 3kWp and cost in the region of £3,900 to install. It is
recommended that this is installed with an export meter, so that any electricity exported to the grid
can be sold to energy companies through the Smart Export Guarantee, from which the Town Council
can generate an income from. If 30% of generated electricity was exported, the Town Council could
generate an additional income of £51 per year. The key figures are detailed in table 13. As with most
actions in this report, planning permission along with listed building consent may be required.
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Figure 2 - Aerial view of Shire Hall, taken from Google Earth.



Table 13 - Key figures from installing solar pv.

Total area available for PV (m?) 20
Total number of solar panels 12
Total system capacity (kWp) 3
Overall system output (kWh) 3,085
Estimated usage of PV on site (%) 70%
3;/::;:1ed grid electricity (kWh per 2,159
£ savings per year £314
tCO,e savings per year 0.7
Estimated capital cost £3,904
Payback period (years) 12.4
Income from SEG £51

Other Opportunities
Switch to a green electricity tariff

Green tariffs are becoming increasingly popular and means that some or all of the electricity
you buy is ‘matched’ by purchases of renewable energy that your energy supplier makes on
your behalf. These could come from a variety of renewable energy sources such as wind farms

and hydroelectric power stations.

When choosing a green tariff, there are things to be aware of, as not all suppliers are equal. For
the very best green tariff, choose a supplier who buys renewable electricity and its

accompanying certificates directly from generators, such as UK wind or solar farms, this

provides a clear benefit to the UK renewable industry. The following suppliers, clearly list the
renewable sources of their energy on their websites:

Good Energy
Green Energy UK
Ecotricity

By switching to a green tariff, although you wouldn’t be reducing your consumption (gross
emissions), you would reduce your net emissions. The example below shows what your net
emissions would be, if you purchased a 100% green tariff that was backed up by certificates. It

would not affect scope 3 emissions as these are unavoidable through transmission and

distribution.

Table 14 - Shire Hall's carbon footprint, taking into consideration the effect of a green

electricity tariff.

- Annual Emissions Total Gross Purchased Total Net
Emission : tCO2e/year) issi tariff | Emissi
Source Consumption ( e/year Emissions green tari missions
Scope 1 | Scope2 | Scope 3 | (tCOze/year) (tCO2e/year)
Electricity 18,664 kWh n/a 4.8 1.13 5.9 (4.8) 1.13
Water 31 m?3 n/a n/a 0.03 0.0 n/a 0.03
Total 0 4.8 1.2 5.9 (4.8) 1.2
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Funding opportunities

There are some funds below which may be worth applying for to contribute towards the costs
of the recommended measures. Your advisor can help by reviewing applications before they
are sent off and providing information to include within (i.e. cost and carbon saving benefits).
When the charity is seeking funding for large scale works, a full funding search can be
undertaken by your advisor to find the most appropriate funding avenues at the time.

Green Suffolk Fund - Up to £2,000 (max. 50% of project costs) towards energy efficiency
measures. May be appropriate for short-term considerations like upgrading the lighting and
insulation.

Resources

Historic England have a wide variety of case studies on their website showcasing listed
buildings who have successfully reduced their carbon footprint with some of the measures
discussed in the report.
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http://www.greensuffolk.org/green-communities/grants-and-funding-opportunities/greensuffolkfund/
https://historicengland.org.uk/research/heritage-counts/2019-carbon-in-built-environment/case-studies/

Detailed electricity consumption estimates

The following tables summarise the information used to estimate electricity consumption by
category in Table 3. ‘Frequency of use’ is multiplied by the number of hours to factor down
consumption where it is not expected to be in use all of the time the building is occupied.

£
Room Item No. | Wattage Frequency Hours/year L5y / oz

of use year year year

Council Chamber Electric Panel Heater 2 2000 40% 2250 3,600 £523 1.1

Council Chamber Storage Heater 1 1700 40% 2250 1,530 £222 0.5

Main office Electric Panel Heater 1 2000 30% 2250 1,350 £196 0.4

Main office Electric Panel Heater 1 500 30% 2250 338 £49 0.1

Accounts office Electric Panel Heater 1 2000 30% 2250 1,350 £196 0.4

Clerks office Electric Panel Heater 1 2000 30% 2250 1,350 £196 0.4

Reception Storage heater 1 1700 30% 2250 1,148 £167 0.4

Back Toilet POU Water Heater 1 2200 5% 2250 248 £36 0.1

Main toilet POU Water Heater 1 3100 5% 2250 349 £51 0.1

Kitchen Hot water storage 1 1000 50% 2250 1,125 £163 0.4

Kitchen Fridge 1 300 100% 2250 675 £98 0.2

Kitchen Kettle 1 2500 10% 2250 563 £82 0.2

Kitchen Microwave 1 1000 5% 2250 113 fl6 0.0

Computer 4 150 100% 2250 1,350 £196 0.4

Printer/photocopier 1 500 10% 2250 113 £16 0.0

15,199 | 2,208 4.8

No.
. Total
Room Lighting B No. lamps no Wattage Ballast Freq. | Hours | kWh/ £/ tCOze
Type fittings per lam ) s ofuse | /year | year year | /[year
fitting P

cizl::tflelr CFL 9W CFL 6 8 48 9 1.2 50% | 2250 | 583 | £85 0.2
Main office Fluorescent 5 Foot T12 2 2 4 75 1.3 100% 2250 878 £127 0.3
Acocf‘;iizts Fluorescent | 5 FootT12 1 2 2 75 1.3 100% | 2250 | 439 | f£64 | o0.1
Clerks office CFL 9W CFL 1 8 8 9 1.2 100% 2250 194 £28 0.1
Back porch CFL 9W CFL 1 8 8 9 12 100% | 2250 | 194 | £28 0.1
Storeroom CFL 9W CFL 1 8 8 9 1.2 10% 2250 19 £3 0.0
Back Toilet CFL F';grf:;epnt 1 1 1 28 1.2 10% | 2250 8 £1 0.0
Reception CFL 9W CFL 1 8 8 9 1.2 100% 2250 194 £28 0.1
Front Porch CFL F';grf:;epnt 1 1 1 28 1.2 100% | 2250 | 76 £11 0.0
Main Toilet GLS 60W GLS 1 1 1 60 1 10% 2250 14 £2 0.0
Kitchen LED 8W LED 1 1 1 8 1.05 20% 2250 4 £1 0.0
Totals 2,603 £378 0.8
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ITEM 18

TO AGREE TO FORMALLY COMPLAIN REGARDING SUFFOLK COUNTY COUNCIL HIGHWAYS
DEPARTMENT CONTINUED FAILURE TO OBSTRUCT THE INTRODUCTION OF A 20MPH
SCHEME IN WOODBRIDGE AND TO AGREE TO FUND THE COSTING OF THE 20MPH
SCHEME (AS AGREED BY FULL COUNCIL 8TH NOVEMBER 2016) FROM MONEYS
RESERVED BY COUNTY COUNCILLOR PAGE AND THEREAFTER TO FINANCE THE FULL
WORKS OF THE SCHEME FROM A LOAN FROM THE PUBLIC WORKS LOAN BOARD AND
OTHER EXTERNAL SOURCES IF AVAILABLE

On 28™ November 2016, this Council agreed to the introduction of a 20mph scheme
covering some, but not the whole of Woodbridge. That scheme was prepared with the
assistance of Suffolk County Council Highways staff acting in their official capacity, and in
terms of reconciling the proposals to the then current SCC guidelines for 20mph limits or
zones it was argued that:

(a) There are exceptional circumstances where a 20mph limit could be applied to
parts of the B1438 inner relief road through Woodbridge

(b) Almost all the measured mean speeds on the B1438 are below 30mph. It is
expected that speeds are low on the other residential roads within the town.

(c) There is significant community support for a 20mph zone in Woodbridge in the
central core and outlying residential areas.

(d) Thereis a depth or residential development and evidence of pedestrian and cyclist
movements within the area

(e) There is a record of injury accidents

(f) In recognition of a Conservation area the proposal is for a 20mph zone

Funding was and remains an issue. County Councillor Page agreed to devote most of her
locality funding to the project and during early 2019 the then Town Clerk submitted a
request for East Suffolk Council CIL funds to be allocated to the scheme, which at that
time was expected to cost £122,000.

During the COVID crisis the Government as a recognition of the increase in non-
motorised traffic on urban roads allocated Suffolk County Council an additional £1 million
towards road safety measures designed to improve the safety of cyclists and pedestrians.
A bid for this funding to be used to deliver a 20mph scheme for the whole of Woodbridge
was turned down on the basis that it failed to meet one of the criteria — that of the
scheme being “transferable” to other locations. This £1 million appears to remain
unspent at this moment in time.

The most recent discussions have centred around a 20mph scheme for the whole of
Woodbridge, again using County Council Page’s locality funds, but the County Council,



despite this scheme helping to reduce the accident rates amongst cyclists and
pedestrians, are demanding an upfront payment of £38,000 simply to design the scheme.

The Climate and Ecological Emergency Committee rate the introduction of the 20mph
scheme as a high priority in reducing emissions in the town and have recommended that
the Town Council complain strongly to the County Council regarding what might be
perceived as obstruction to the introduction of a 20mph scheme in Woodbridge.

Members are recommended to make a formal complaint to Suffolk County Council

Meanwhile the Finance Committee, as part of their review of future budgets has agreed
to recommend to Full Council that this Council agrees to fund the costing of the 20mph
scheme (as agreed by Full Council 8th November 2016) from moneys reserved by County
Councillor Page with a view to financing (dependent upon final costs) the full works of
the scheme from a loan from the Public Works Loan Board and other external sources if
available.

Members are recommended to agree to fund the costing of the 20mph scheme (as
agreed by Full Council 8th November 2016) from moneys reserved by County Councillor
Page with a view to financing (dependent upon final costs) the full works of the scheme
from a loan from the Public Works Loan Board and other external sources if available for
onsite works to commence from November 2021.



ITEM 19
TO AGREE TO SUPPORT THE RECOMMENDATION FROM THE CLIMATE AND ECOLOGICAL
COMMITTEE TO SUPPORT THE CLIMATE AND ECOLOGICAL EMERGENCY BILL

This is a private members alliance bill which was tabled in Parliament on 2" September
and which calls for: -

a) The UK to make and enact a serious plan

b) Our entire carbon footprint to be taken into account (i.e. in the UK and overseas)

c) The protection and conservation of nature here and overseas along supply chains,
recognising the damage caused by the goods we consume

d) Those in power not to rely solely on technology to save the day

e) Ordinary people to have a real say on the way forward in a ‘Group of concerned
constituents’

The Committee agreed to recommend to support this bill and to: -
a) Confirm this Council’s declaration of an Ecological Emergency
b) Register our support for the bill and ask our MP to sign up to support the bill
c) Invite East Suffolk and Suffolk County Councils to set out in detail the measures

they are taking to address the issues brought about by climate change

Members are recommended to endorse this recommendation from the Committee





