WOODBRIDGE TOWN COUNCIL
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Locum Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

TO MEMBERS OF THE TOWN COUNCIL

Cllr Bale Cllr Jewers Cllr Rawlings Cllr Walsh
Cllr Lady Blois Cllr Mapey Cllr Sanders Cllr Wilks
Cllr Gillard Cllr Miller Cllr Sutton

Cllr Holdcroft Cllr O’'Nolan Cllr Sylvester

You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held
virtually on: TUESDAY 16™ FEBRUARY 2021 at 7.00PM

Cé,f/‘l“ -

Greg Diaper
Locum Town Clerk
10" February 2021

Public Attendance

Members of the public and press are welcome to join the Zoom meeting. Members of
the public will be invited to give their views/questions to the Town Council on issues on
the agenda, or raise issues for consideration or inclusion at future meetings. This item
will be limited to 30 minutes duration but may be extended at the discretion of the
Mayor. The Zoom login details are provided below;

Join Zoom Meeting
https://us02web.zoom.us/j/83452133172?pwd=T3ZhRkM4RFRFTXdYWnJINHQ50HAyZz09

Meeting ID: 834 5213 3172
Passcode: 048515

AGENDA
1. APOLOGIES
2. TO RECEIVE DECLARATIONS OF INTEREST
Members and officers are invited to make any declarations of Disclosable

Pecuniary or Local Non-Pecuniary Interests that they may have in relation to
items on the Agenda and are also reminded to make any declarations at any


mailto:townclerk@woodbridge-suffolk.gov.uk
https://us02web.zoom.us/j/83452133172?pwd=T3ZhRkM4RFRFTXdYWnJlNHQ5OHAyZz09

10.

stage during the meeting if it becomes apparent that this may be required when
a particular item or issue is considered.

TO CONSIDER REQUEST FOR DISPENSATIONS

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to
remain, speak, and/or vote during consideration of that item, may apply for a
dispensation in writing to the Town Clerk prior to the meeting. Applications may
also be considered at the meeting itself should the nature of the interest become
apparent to a Councillor at the time of the meeting.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 26™ JANUARY
2021

PUBLIC QUESTION TIME
For the public to ask questions of the Council or raise issues for consideration at
a future meeting of the Council. Thirty minutes maximum.

TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM DISTRICT COUNCILLORS
MAPEY AND YULE

TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM COUNTY COUNCILLOR
PAGE

FOR MEMBERS TO QUESTION THE DISTRICT AND COUNTY COUNCILLORS ON
MATTERS CONTAINED IN THEIR WRITTEN REPORTS

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND
SUB-COMMITTEES

Copies of which will be placed in the member’s area and the public area of the
website once received.

Emergency Response Group of 25" January 2021
Highways of January 26™ 2021

Emergency Response Group of 1% February 2021
Planning of 2" February 2021

Amenities of 9" February 2021

Climate and Ecological Emergency of 9" February 2021

il B oSN o Nl o Sl

TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

Income to 31° January 2021

Expenditure to 31°" January 2021

Income and Expenditure against Budget to January 2021

Bank Reconciliation and Supporting Bank Statements to 31t January 2021
The Accounts and Payments List for February 2021

The HSBC Net report for February 2021

The HSBC Corporate Card report for January 2021

@ -0 Qo0 oo



11.

12.

13.

14,

15.

16.

17.

18.

19.

20.

h. Summary of Direct Debit payments to 31t January 2021
i. Debtors Report to 31 January 2021

TO AGREE TO COMMISSION AND PART-FUND THE COSTING OF THE 20MPH
SCHEME AS AGREED WITH SUFFOLK COUNTY COUNCIL IN 2017 — ATTACHED

TO CONSIDER THE APPLICATION FOR GRANT FUNDING FROM WOODBRIDGE
MUSEUM — ATTACHED

TO REVIEW THE COUNCIL'S CORPORATE RISKS AND FINANCIAL MANAGEMENT
— ATTACHED

TO CONSIDER AND PREPARE FOR FUTURE MEETINGS IN PERSON — ATTACHED

TO AGREE TO APPOINT A CONTRACTOR TO UNDERTAKE THE INSTALLATION OF
A FOOTHPATH ON KINGSTON FIELD — ATTACHED

TO AGREE THE LOCATION FOR HEDGE PLANTING IN ELMHURST PARK -
ATTACHED

TO CONSIDER HOW THIS COUNCIL SHOULD BE REPRESENTED AT THE SIZEWELL
C EXAMINATIONS — ATTACHED

TO DISCUSS POTENTIAL ‘POST COVID’ EVENTS - ATTACHED

TO DISCUSS AND AGREE THIS COMMITTEES QUESTIONS IT WISHES TO PUT TO
THE PEOPLE OF WOODBRIDGE

CLOSURE



WOODBRIDGE TOWN COUNCIL

Minutes of an on-line Meeting of the TOWN COUNCIL held on TUESDAY 26™ JANUARY 2021 at 7pm

Action

Councillors:
Present: S Bale, Lady C Blois (except items 828-832), P Gillard, G Holdcroft, J Jewers, S

Miller, E O’Nolan, S Rawlings (except items 825-832), R Sanders, M Sutton, M
Sylvester and C Walsh.

Apologies: C Mapey and M Wilks

In Attendance: Locum Deputy Town Clerk, District Councillor Yule and six
members of the public

810. APOLOGIES FOR ABSENCE

811.

812.

Apologies for absence had been received from Councillors Mapey and Wilks.

_TO RECEIVE DECLARATIONS OF INTEREST

Councillors Gillard and Jewers declared a local non-pecuniary interest in item 826 and
827 as the Council’s appointed representative on the Community Hall Management
Committee.

Councillor Holdcroft declared an interest item 818 as Chairman of the Regatta
Association.

Councillor Sutton declared an interest in item 818 as Director of Woodbridge Riverside
Trust.

Councillors Blois, Rawlings and Sylvester declared an interest in item 818 as the Council’s
appointed Trustees to the Tide Mill.

No other Members declared any interests in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a Pecuniary Interest in any item on this
Agenda to remain, speak and/or vote during consideration of that item.
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813.

814.

815.

816.

817.

818.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 5™ JANUARY 2021

The Council agreed and approved the signing of the minutes of the meeting held on 5t
January 2021.

PUBLIC QUESTION TIME

There were no questions from members of the public.

TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE

County Councillor Page spoke to her report indicating that she considered it important
that family carers were vaccinated against COVID19 at the same time as the person they
were caring for, to reduce the risk of transmission.

TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

District Council Yule provided a verbal report, indicating that there were staff shortages
due to COVID19 amongst the refuse crews so that the collection of bulk refuse had been
suspended. Councillor Sylvester spoke on the apparent lack of mask wearing amongst
the refuse collection teams.

District Councillor Yule commended the East Suffolk “People and Places” report on
Woodbridge.

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND SUB-
COMMITTEES

The Council noted the receipt of the following Committee minutes: -

Planning of 14" December 2020 and 5" and 19" January 2021
Climate and Ecological Emergency of 12t January 2021
Amenities of 12t January 2021

Finance of 19™ January 2021

Emergency Response Group of 11t and 18" January 2021

oo oo

TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

The Council noted and approved the following financial reports: -

a. Income to 31t December 2020 - £400,236.00
b. Expenditure to 31%t December 2020 - £272,126.00
c. Income and Expenditure against Budget to December 2020
d. Bank Reconciliation and Supporting Bank Statements to 31t December 2020
- £675,003.35
e. The Accounts and Payments List for January 2021 - £35,934.03
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819.

820.

821.

822.

823.

f. The HSBC Net report for January 2021 - £35,618.95

g. The HSBC Corporate Card report for December 2020 - £71.38

h. Summary of Direct Debit payments to 31t December 2020 - £740.68
i. Debtors Report to 31t December 2020

TO COMMENT ON PROPOSALS BY THE SUFFOLK PENSION SCHEME TO OFFER ILL-
HEALTH INSURANCE COVER TO EMPLOYERS

The Council agreed to comment on proposals by the Suffolk Pension Scheme to offer ill-
health insurance cover to employers by agreeing that all employers in the Fund which
have a Local Government Pension Scheme payroll of less than £1m should have ill-health
liability insurance.

TO AGREE TO OBTAIN A VALUATION OF THE SHIRE HALL FROM THE DISTRICT VALUER IN
PREPARATION FOR A FUTURE DECISION OVER THE COUNCIL’'S CONTINUED OWNERSHIP
ONCE THE FINAL COSTS OF REPAIRS ARE KNOWN

Councillor Holdcroft declared an interest as a trustee of the Seckford foundation.

The Council agreed to defer obtaining a valuation of the Shire Hall from the District
Valuer in preparation for a future decision over the Council’s continued ownership once
the final costs of repairs are known, until the outcome of pre-planning consultations
with East Suffolk had been reported to Council. Those pre-planning consultations were
to be on the future use of Shire Hall for retail, hospitality, and residential occupation.

TO CONSIDER THE BUDGET RECOMMENDATION FROM THE FINANCE COMMITTEE AND
AGREE THE PRECEPT SUM FOR 2021/2022

The Council considered the budget recommendation from the Finance Committee and
agreed the precept sum for 2021/2022 as £343,101.

The full budget as agreed is attached as Appendix A to these minutes.

TO COMMISSION A NEW VAT REVIEW TO INCLUDE LIABILITIES ARISING FROM THE
20MPH SCHEME AND POSSIBLE WORKS AT THE SHIRE HALL

The Council agreed to commission a new VAT review to include liabilities arising from
the 20mph scheme and possible works at the Shire Hall, at a cost of £600.

TO SUPPORT THE TRANSITION OF THE WOODBRIDGE MUSEUM TRUST TO A NEW
CHARITABLE INCORPORATED ORGANISATION (CIO) WITH A WORKING NAME OF
"WOODBRIDGE MUSEUM CIO"

The Council agreed to support the transition of the Woodbridge Museum Trust to a new
charitable incorporated organisation (CIO) with a working name of "Woodbridge
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824.

825.

826.

827.

828.

Museum CIO", and to nominate its representatives to the new CIO at the Council’s
Annual Meeting in May.

TO CONSIDER AND DETERMINE THE OUTSTANDING GRANT APPLICATIONS

The Council considered and determined the outstanding grant applications as follows: -

a) Sea Scouts £500
b) Disability Advice Service £1,000
c) Bloodrunners £750

It was agreed to defer consideration of the application from Woodbridge Museum until
the next meeting of the Council, in order that more information could be sought.

TO CONSIDER MAKING A DONATION TO THE SCHOOL LAPTOP APPEAL

The Council considered making a donation to the school laptop appeal, via payment
directly to the individual schools, and agreed to set aside a maximum sum of £2,500, to
be allocated by the Town Clerk in consultation with the Mayor and individual
Headteachers.

TO AGREE TO NOT TO ENFORCE THE NOTICE TO QUIT TO THE COMMUNITY HALL
MANAGEMENT COMMITTEE UNTIL AT LEAST 31t MARCH 2021

The Council agreed not to enforce the notice to quit to the Community Hall Management
Committee until at least 31st March 2021.

TO AGREE TO DEFER THE CONSIDERATION OF MEMBERS’ SUGGESTIONS AS TO THE
FUTURE OPERATION OF THE COMMUNITY HALL UNTIL THE LEGAL ISSUES HAVE BEEN
RESOLVED

The Council agreed to defer the consideration of Members’ suggestions as to the future
operation of the Community Hall until the legal issues have been resolved, subject to
there being an extra-ordinary meeting of the Town Council being held once the new legal
advice had been received.

TO NOTE THE VARIATIONS TO THE WHISSTOCKS SECTION 30 AGREEMENT PROPOSED BY
THE ENVIRONMENT AGENCY AND TO DELEGATE NEGOTIATIONS ON THE AGREEMENT
TO THE TOWN CLERK IN CONJUNCTION WITH THE MAYOR AND THE COUNCIL'S
SOLICITORS

The Committee note the variations to the Whisstocks Section 30 Notice proposed by the
Environment Agency and agreed to delegate negotiations on the agreement to the Town
Clerk in conjunction with the Mayor and the Council’s Solicitors.
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829. TO AGREE TO ASK THIS COUNCILS COMMITTEES TO PROVIDE BENCHMARKING
QUESTIONS TO BE USED FOR QUALITATIVE RESEARCH

The Council agreed to ask this councils committees to provide benchmarking questions
to be used for qualitative research. Councillor Jewers indicated he had a SurveyMonkey
account in the Council’s name and expressed a wish to be involved in the process.

830. TO EXCLUDE THE PUBLIC AND PRESS FROM THE REMAINDER OF THE MEETING IN
ACCORD WITH THE PUBLIC BODIES (ADMISSIONS TO MEETINGS) ACT 1960 BECAUSE OF
THE CONFIDENTIAL INFORMATION BEING DISCUSSED

The Council agreed to exclude the public and press from the remainder of the meeting
in accord with the Public Bodies (Admissions to Meetings) Act 1960 because of the
confidential information being discussed.

831. TO AGREE THE DISPOSAL OF THE THEATRE STREET TOILETS SITE IN LINE WITH THE
VALUATION OF THE INDEPENDENT DISTRICT VALUER

The Council considered the disposal of the Theatre Street toilets site in line with the
valuation of the independent District Valuer, with appropriate protective clauses
suggested by the Clerk, and agreed to seek pre-application advice from East Suffolk
Council on possible alternative uses.

832  CLOSURE

The meeting was closed at 9.28pm

Councillor Bale
Chair
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Town Council Report - February 2021
East Suffolk Council: Councillor updates Cllr. Kay Yule

Email Kayyule@eastsuffolk.gov.uk
Tel 07950 291395

COVID-19 Information sites:

Latest national information on coronavirus: https://www.gov.uk/coronavirus
NHS advice: https://www.nhs.uk/conditions/coronavirus-covid-19/
Local, East Suffolk-specific information: https://www.eastsuffolk.gov.uk/covid-19

For regular, updated information about the vaccine programme across the whole of Suffolk,
please visit https://sneevaccine.org.uk.

Remote meetings

You will be aware from my last report that the provision for remote council meetings, made
possible by the Coronavirus legislation, is due to expire in May. Concerns about this have
been raised by ESC with ministers at every opportunity. The response from Ministers has
been that they have heard these concerns ‘loud and clear’, but that they are advised that to
extend these remote working provisions will require primary legislation. That in turn has
been challenged by others who have gained their own legal advice. The issue rumbles on,
but everyone needs to keep lobbying our MP to get it resolved the provision expires in May.

Grants, funding and business matters

Covid Business Grants

In total, since the launch of new business grants in November 2020, ESC has made almost
11,500 payments totalling £23m to businesses struggling due to enforced closure or severe
restrictions on trading. Since the beginning of the pandemic the Council has allocated
£89.5m of grants. A further lump sum payment totalling £792k was made to 280 businesses
who qualify for the Additional Restrictions Grant mirroring the Closed Business Lockdown
Payment which recipients of the Local Restrictions Support Grant received in January.

The Finance, ED and Business Solutions team are currently finalising a new one-off payment
for businesses in the hospitality sector which will be worth up to £9k, reflecting the severe
pressure this sector had faced due to covid trading restrictions.
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In order to simplify the process for businesses there is now a streamlined application
process which can be found on ESC’s Covid business support webpage COVID-19: business
grant funding » East Suffolk Council. Once completed ESC will determine which grant

businesses are eligible for and make the appropriate payment. In a further bid to simplify
and make the process more efficient businesses who have successfully applied for previous
Covid grants will receive automatic payments from the current grant schemes.

Funding for rough sleepers

At the start of the recent very cold weather | was stopped in EImhurst Park by two members
of the public and asked what the Council was doing about rough sleepers - this is the latest
information.

In September 2020, ESC received £93,312 as part of the Next Steps Accommodation
Programme (NASP) to provide accommodation and support to rough sleepers during the
pandemic. Following a successful bid, the Council has secured an additional £389,482 to
provide additional support to rough sleepers and to deliver units of longer-term-move-on
accommodation.

The most up to date news releases concerning Council Services can be found at
www.eastsuffolk.gov.uk

Dog Fouling

| have been in touch with Norse because of a dog fouling problem that has been going on
for some time at the entrance to Fen Meadow and the cemetery which has led to the public
access gate being locked. Norse workers should not have to be responsible for cleaning up
this area and around the graves because of irresponsible dog owners. | will be taking this up
with ESC to see if a Public Space Protection Order could be put in place for the cemetery
which would require that - Dogs must be kept under control at all times - basically on a
short lead.

Residents Parking & A12 Consultation

Last week councillors has a briefing about the CPE rollout across the district, there are still
concerns especially regarding the quite dramatic increase in the annual charge, but
generally the public are getting used to, or should that be resigned, to using the new
system. | raised ‘residents parking’ as this seems to be a hot topic in Woodbridge. Basically a
‘street by street’ response would not get passed; this approach only moves cars on from
one area to another. It would require a Woodbridge wide approach involving the Town
Council and Ward members to put together a proposal. Applications then go before an ESC-
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cross party panel. Permits are based on number plate recognition so can only be used by
the resident. Further details can be found at www.eastsuffolk.gov.uk/parking.

The proposals to improve the A12 junctions between the Seven Hills junction and Woods
Lane is out you only have until the 3" March to respond....


http://www.eastsuffolk.gov.uk/parking

/ 117 Ipswich Road \
Parish Report — February 2021  Weodbridge

Suffolk
. IP12 4BY
Councillor
Caroline Page (Woodbridge) 07545 423837

K caroIine.page@suffolk.gov.ukj

Coronavirus Update As of 7 February there have been 26,999 total lab-confirmed cases of

COVID-19 in Suffolk. In total there have been 3,546.2 cases of COVID-19 per 100,000 people.
This is the lowest overall COVID-19 case rate in the East of England.

District case rate as of 07 February 2021

Area name Daily Weekly Weekly Wk onwk Cumulative Cumulative National
Cases Cases case trend* cases case rate  Rate Rank
reported  reported rate® (of 315)
Babergh 4 85 102.1 & 3,601 3912.60 268
East Suffolk 33 341 143.9 2 7,937 3181.70 292
Ipswich 22 246 2228 ol 6,713 4903.10 200
Mid Suffolk 15 93 110.7 "‘Qlf 2,988 2876.00 299
West Suffolk 25 230 159.2 “i‘f" 5760 3217.10 289
Suffolk 99 995 152.1 ’*\ﬂ/” 26,999 3,546.2
East of England 1,463 12,392 230.6 @7 352,537 5,653.2
England 14,466 115,712 233.2 & 3,456,961 6,141.7

In Woodbridge itself there were 11 new infections in the week to 10 February. We are now below
the national average, having been above last month.

For up-to-date data go to https://coronavirus.data.gov.uk/ where you can search by postcode.

After a slow start vaccinations in Suffolk are going very well. By Sunday 7™ more than 1 in 4
residents had received at least one jab. This is a testament to the hard work and efficiency of our
wonderful local healthcare teams and volunteers.

Last month | asked Public Health whether carers could not be vaccinated at the same time as the
person they care for, and got what | felt to be a rather non-committal answer. Wonderfully this was
not the end of the matter and, anecdotally at least, vaccination of carers along with those they care
for is now beginning to happen which is very good news for community health in general.

Although the bad weather briefly closed the Woodbridge centre it was up and running again and |
expect to have had my first jab by the time | see you.

Suffolk County Council Budget The Suffolk County Council Budget was presented to Full
Council last Thursday, February 11, Key points included:

e This year’s budget strategy focuses on responding to COVID-19, delivering transformation
savings, making use of the risk reserve for this year only to deal with one-off pressures,
and looking ahead while continuing to adapt.

o The net expenditure budget is £597.877m.

e Basic council tax will be raised by 1.99%, the maximum amount allowable without a
referendum.

e The Social Care Precept will be raised by 2%, rather than the full 3% allowed.

e £16.702m from risk reserves will be used to balance the budget.


https://coronavirus.data.gov.uk/
mailto:caroline.page@suffolk.gov.uk

Table 5: Recommended Council Tax 2021-22

General Social Care

Band Council Tax Precept
£ 3

A 834 25 97 .19
B 973.30 113.38
C 1,112.34 120.58
D 1,251.38 145.78
E 1,529 46 178.18
F 1,807 .55 21057
G 208563 24297
H 2.502.76 29156

The full detail can be found in the Cabinet papers from January 26th 2021. Link:
https://committeeminutes.suffolk.gov.uk/DocSetPage.aspx?MeetingTitle=(26-01-
2021),%20The%20Cabinet

LDGI Group Budget Amendment My group constructed a Budget Amendment
which was submitted alongside the administration’s Budget. Costingd and workings out were done
after seeking advice from the SCC financial officers the The key change proposed by the LDGI
Groupwould be to authorise the use of the full 3% social care precept, unlocking the maximum
available funding without impacting SCC'’s reserves. This would generate an extra £3.452m for
social care at a cost of only £13.41 per year to a Band D household, freeing up general council tax
funds to be spent on other projects and investments including:
e £700k for establishing a COVID-19 grant scheme for Suffolk charities and arts & culture
venues.
e £500k for a solar energy scheme for Suffolk businesses.
e £200k for creating an electric bike rental scheme for Ipswich and Lowestoft.
e £500k to re-enable the use of concessionary bus passes on community transport and
demand responsive transport across Suffolk.
e £1m for a 30mph scheme to convert residential 30mph zones to a default speed limit of
20mph over four years.
e £15k for a citizen’s assembly on how Suffolk can build back better while recovering from
the pandemic.
e £75k to enable community reviews of highways signage in the local area.
e £50k to expand the flood management team to ensure SCC is applying for all flooding
grants it is eligible for.
¢ A demand-scoping exercise on where demand is for bus routes, a priority list for where
future routes need to be, and a feasibility study on establishing an SCC-owned bus
company to serve rural areas if commercial bus companies cannot.

The Conservative administration their budget through by a healthy margin, Labour abstaining on
both the amendment and the budget vote.

By opting not to take the full 3% social care precept, the administration is voluntarily giving up
£3.452m of funding for adult social care that must be made up from the general council tax fund,
meaning that worthwhile projects such as those above cannot be pursued. | spoke specifically on
the subject of bus pass usage and the inability of those entitled to them to use them on community
and demand responsive transport due to a specific £300,000 cut in 2019. (The details for this are
on my blog).

For full details you can watch the entire debate online on the County Council’s Youtube channel.

Wood bridge Gritti NQg: Although I started and funded the Woodbridge pavement gritting
scheme 11 years ago and continued adding bins in subsequent years, the last few years have
given us such mild winderts that people have dropped their guard a little.

In this last cold spell there were magnificent efforts from councillors of all parties plus a number of
volunteers to make key pedestrian routes less lethal but | suggest that we need to feed in
immediately all the areas people noticed as having a significant problem, a lack or bins or
volunteers or all three. We also need to alert people as to the purpose of these bins. | was told off
by one woman for taking sand from a bin because it was for ‘our hill’.


https://committeeminutes.suffolk.gov.uk/DocSetPage.aspx?MeetingTitle=(26-01-2021),%20The%20Cabinet
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A12 scheme proposal: Seven Hills to Woods Lane Consultation The

county is consulting on whether to spend £60million on various improvements to the We A12
between the A14 at Seven Hills and the A1152 at Woods Lane which will include dualling the
section between the Seckford and Dobbies roundabouts and adding traffic lights at most
roundabouts. This is a scheme which will have a great deal of local impact and on which there are
likely to be many views so | would be grateful if to ensure as many residents as possible respond.
The consultation started on 9th February and will | continue until Friday 19 March. All details

are available at www.suffolk.gov.uk/Al12improvements During the consultation there will be two
public virtual events to be held where people can hear a presentation on the proposals and then
ask questions — details and link on the webpage.

Census 2021- next month The Office for National Statistics (ONS) have confirmed
that the 2021 Census will go ahead as planned on Sunday 21st March 2021.

This is the first “digital-first” census, with people being encouraged to respond online on mobile
phones, laptops, PCs or tablets. People can also complete the census over the phone, with the
help of ONS trained staff, or by using the traditional paper form.

As some individuals and communities may need support with the ‘digital-first’ approach, field
officers will give help and encouragement to those who have not yet filled in their census
guestionnaire online or on paper after Census Day. They will be operating in the same way as a
postal or food delivery visit. Field staff will never need to enter people’s houses; they will always be
socially distanced, wear PPE and work in line with all government guidance.

The information the census collects is vital - it helps plan and fund services in Suffolk: transport,
education and healthcare amongst other things. Charities also use census information to help get
the funding they need. Businesses use it to decide where to set up, which creates job
opportunities. It is important to take part.

A total of 94% of people took part in the last census in 2011, helping each county receive its share
of public funding. Please help us beat that figure in 2021

Please see attached a Census Handbook designed specifically for Councillors. Links to this and
other information are below:

Census 2021 and coronavirus - Office for National Statistics (ons.gov.uk)
https://www.suffolk.gov.uk/council-and-democracy/consultations-petitions-and-elections/census-
2021

About the census - Census 2021

https://www.suffolkobservatory.info/

Local problems to New Head of Adult and Community Services:
As | told you last month, we have a new ACS head, Georgia Chimbani . Georgia was a social
worker for 25 years, working in London boroughs, unitary authorities, and county councils. She
has also worked in hospitals and with voluntary organisations. Her most recent role was director
for local delivery in the south of Essex. Equality and diversity are very important values to her, and
she believes in promoting individuality and self-determination. She wants to help service users
become independent and live a good life, whatever that might mean to them.

Georgia will be devoting the first few weeks of her time to listening and learning, understanding the
way things are done in Suffolk.

| have raised concerns with her that certain (specifically older) people seem to be having to
choose between being either unsupported or getting directed only toward support they do not
want, through a corporate mantra of ‘choice.” | pointed out out that often these people are in
situations not in any way of their own choosing. She has promised to look at individual cases. |
have a couple of cases now on hand, but am asking again if anyone has come across particularly
egregious examples, either through the ERG or simply as councillors what they need assistance in
solving, and | can approach her with all together.


https://suffolk.us19.list-manage.com/track/click?u=7e08469569c2cfa1901c585e2&id=5eecc13404&e=c8763e568b
https://www.ons.gov.uk/news/statementsandletters/census2021andcoronavirus
https://www.suffolk.gov.uk/council-and-democracy/consultations-petitions-and-elections/census-2021
https://www.suffolk.gov.uk/council-and-democracy/consultations-petitions-and-elections/census-2021
https://census.gov.uk/about-the-census
https://www.suffolkobservatory.info/

Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on

WOODBRIDGE TOWN COUNCIL

MONDAY 25™ JANUARY 2021 at 5pm

Councillors:
Present: S Bale, E O’Nolan, R Sanders, C Walsh and M Wilks
Apologies: G Holdcroft, J Jewers and S Miller

Absent without

Apologies: P Gillard
In Attendance: Locum Deputy Town Clerk and no members of the public
788. APOLOGIES FOR ABSENCE

789.

790.

791.

792.

Apologies for absence had been received from Councillors Holdcroft, Jewers and
Miller.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 18™ JANUARY

2021

The Committee received and approved the signing of the minutes of the meeting
held 18" January 2021 as a true record.

PUBLIC QUESTIONS

There were no members of the public present.
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793.

794.

795.

796.

TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND
AGREE ANY NECESSARY ACTION:-

a. FOOD GROUP
Councillor Walsh reported there had been no change from the
numbers reported at the previous meeting.

b. PRESCRIPTIONS GROUP
Councillor O’Nolan reported that there were no prescription
collection requests being received at present.

c. IT GROUP
There were no issues to report.

d. OUTREACH GROUP
Councillor Wilks reported that there had been a number of meetings
between the new listening volunteers. Councillor Wilks asked if the
Council could consider letting volunteers plant the new hedgerows
and trees in order to aid their general well-being. It was agreed to
consider this in depth at the next meeting.

e. COMMUNICATIONS GROUP
There were no issues to report.

f. HYGIENE GROUP

There were no issues to report.

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE
EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’'S
STRATEGY ARISING FROM THOSE CHANGES

It was noted that changes in national and local advice regarding the emergency
had been announced since the last meeting.

TO CONSIDER WHETHER TO PROVIDE FREE SCHOOL MEAL VOUCHERS DURING
HALF-TERM AND HOLIDAY PERIODS TO ENTITLED WOODBRIDGE CHILDREN
ATTENDING SCHOOL IN WOODBRIDGE

It was reported that the schools were receiving funding via the County Council
Winter Hardship Fund to provide half-term school meals for those entitled to
receive them.

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES
DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE
TOWN CENTRE AND OTHER AREAS

It was noted that pedestrian footfall in the Town Centre had dropped considerably.
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797. CLOSURE

The meeting was closed at 5.37pm.

Councillor O’'Nolan
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the HIGHWAYS COMMITTEE held on TUESDAY 26™ JANUARY 2021

at 5pm
Councillors:
Present: S Bale, Lady C Blois and P Gillard
Apologies: J Jewers and M Sylvester
In Attendance: Locum Town Clerk
Action
798. APOLOGIES FOR ABSENCE

799.

800.

801.

802.

803.

Apologies for absence had been received from Councillors Jewers and Sylvester.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

PUBLIC QUESTION TIME

There were no members of the public who wished to speak.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 24™ NOVEMBER
2020

The Committee received and approved the signing of the minutes of the meeting
held 24™ November 2020 as a true record.

TO DISCUSS THE PROPOSALS FROM COUNTY COUNCILLOR PAGE TO INSTALL
STREET FURNITURE ON THE THOROUGHFARE

It was reported that the COVID restrictions had prevented the selection of
potential sites. It was agreed to select potential sites once the restrictions were
lifted and have them agreed by the Highways Department ready for future funding
opportunities.
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804. TO DISCUSS THE PARKING ISSUES AT BROOMHEATH

The Committee agreed to get quotations for the immediate installation of 6” x 6”
posts to prevent unauthorised vehicle access onto Broomheath and to prevent
verge-side parking along the frontage.

805. TO DISCUSS THE REQUEST FROM THE CLIMATE AND ECOLOGICAL COMMITTEE
REGARDING A CYCLEWAY ALONG HASKETON ROAD

The Committee agreed to support this request and to place the matter on the
agenda of the Joint Highways Meeting for consideration.

806. TO DISCUSS THE REQUEST FROM THE CLIMATE AND ECOLOGICAL COMMITTEE
REGARDING WIDENING PAVEMENTS IN CHURCH STREET AND QUAY STREET

The Committee agreed to support this request in respect of Quay Street and to
place the matter on the agenda of the Joint Highways Meeting for consideration.
It was also agreed to seek the support of the Disability Forum as the pavements
could not accommodate a standard wheelchair.

807. TO DISCUSS THE REQUEST FROM THE CLIMATE AND ECOLOGICAL COMMITTEE TO
IDENTIFY POTENTIAL LOCATIONS FOR SPEEDWATCH SIGNS IN WOODBRIDGE

The Committee agreed to support this request and to place the matter on the
agenda of the Joint Highways Meeting for consideration in respect of the following
locations which seemed to meet the site selection criteria: -

a) Hasketon Road
b) Station Road opposite Tan Yard Court
c) New Street near Lanyard Place

808. TO CONSIDER ITEMS TO BE INCLUDED ON THE JOINT HIGHWAYS MEETING
AGENDA

The Committee agreed to ask for the 20mph scheme to be placed on the agenda.

809. CLOSURE

The meeting was closed at 5.53pm.

Councillor Gillard
Chair
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Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on

WOODBRIDGE TOWN COUNCIL

MONDAY 15T FEBRUARY 2021 at 5pm

Councillors:
Present: S Bale, P Gillard (part item 841 only), G Holdcroft, J Jewers, E O’Nolan, R
Sanders C Walsh and M Wilks (833-837 and 840 only)
Apologies: S Miller
In Attendance: Locum Town Clerk and two members of the public
833. APOLOGIES FOR ABSENCE

834.

835.

836.

837.

Apologies for absence had been received from Councillor Miller.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 25™ JANUARY

2021

The Committee received and approved the signing of the minutes of the meeting
held 25% January 2021 as a true record.

PUBLIC QUESTIONS

A member of the public advised that Transition Woodbridge had been successful
in a bid to lead an activity in conjunction with East Suffolk Council, whereby
residents in need of support were given seeds and planting materials to grow
plants with a view to later planting them out. Transition Woodbridge were asking
for the Council’s support in identifying residents who might benefit from the
scheme.

With the Committee’s approval the Chairman brought forward item 8 as the next
item to be dealt with.
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838.

839.

TO CONSIDER THE SAFE OPPORTUNITIES FOR VOLUNTEERS TO ASSIST WITH
TREE/HEDGEROW PLANTING

Councillor Wilks advised that, after discussions with the Clerk and Councillor
Sanders, there would be the potential for volunteers to help with hedgerow
planting in EImhurst Park, using the whips being supplied by the Woodland Trust.

Councillor Wilks asked if consideration could be given to extending this opportunity
to a Fen Meadow hedge, using a supply of whips yet to be sourced. The hedge in
question forms the boundary between the Council’s land and Fen Walk and in parts
needed professional clearance in order to provide a planting area.

It was agreed that the Communications Group would be asked to email all the
Council’s volunteers encouraging them to sign up to the Council’s general email
circulation list, and then for the Council to seek volunteers by advertising using the
general email list.

Councillor Wilks left the meeting.

TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND
AGREE ANY NECESSARY ACTION: -

a. FOOD GROUP

Councillor Walsh reported there had been no change from the
numbers reported at the previous meeting.

b. PRESCRIPTIONS GROUP

Councillor O’Nolan reported that there were no prescription
collection requests being received at present.

c. IT GROUP
There were no issues to report.

d. OUTREACH GROUP
There were no issues to report.

e. COMMUNICATIONS GROUP

It was agreed to ask the marketing advisor to prepare a note for
sending out via the communications group regarding joining the
email circulation list. It was agreed to ask the Communications
Group Leader about putting an entry on the NextDoorWoodbridge
website confirming the ERG offer.
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840.

841.

842.

f. HYGIENE GROUP

There were no issues to report, other than establishing a new road
closure rota.

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S

STRATEGY ARISING FROM THOSE CHANGES

It was noted that changes in national and local advice regarding the emergency
had been announced tonight.

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE

TOWN CENTRE AND OTHER AREAS

It was noted that pedestrian footfall in the Town Centre had dropped considerably,
but the River Walk remained very crowded.

There were reports of young people neglecting social gathering together with
undertaking unsocial activities in Elmhurst Park and it was agreed to notify the
Police and install the previously-agreed night vision camera, together with signs
warning cameras were in use.

It was also agreed to place social distancing signage in Whisstocks Place.

CLOSURE

The meeting was closed at 5.53pm.

Councillor O’'Nolan
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 2N° FEBRUARY 2021

at 6pm

Councillors:

Present: S Bale, Lady C Blois, G Holdcroft, S Miller, R Sanders, M Sutton (except items 846-
848)

Apologies: E O’Nolan and C Walsh

Absent without

Apologies: C Mapey

In Attendance: Locum Town Clerk and Deputy Town Clerk

843.

844.

845.

846.

847.

Action
TO RECEIVE APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillors O’Nolan and Walsh.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interests in items on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.

TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING
HELD 19™ JANUARY 2021

The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held 19%" January 2021 as a true record.

PUBLIC QUESTION TIME

There were no members of the public who wished to speak.
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848. TO NOTE INTENTIONS TO UNDERTAKE WORKS TO TREES IN THE CONSERVATION
AREA

The Committee noted intentions to undertake works to trees in the conservation
area.

849. TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION INCLUDING
DC/20/5155/VOC KINGS KNOLL, BROOMHEATH DEFERRED FROM THE PREVIOUS
MEETING

The Council agreed their comments as set out below:-

Application No and Address Committee Comments
DC/20/5155/VOC Kings Knoll, We recommend APPROVAL
Broomheath

DC/21/0256/LBC Kings Knoll, Broomheath | We recommend APPROVAL

850. TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS
WHERE THOSE DECISIONS = ARE CONTRARY TO THIS COUNCIL'S
RECOMMENDATIONS MADE ON 22N° SEPTEMBER, 3 AND 17™ NOVEMBER, 157
DECEMBER AND 5™ AND 19™ JANUARY 2021 NOT PREVIOUSLY REPORTED

The Committee noted those East Suffolk Council decisions on planning applications
where those decisions were contrary to this council’s recommendations made on
22" September, 6™ and 20" October and 3™ and 17" November, 15t December
and 5™ and 19" January not previously reported.

851. TO NOTE THE DECISION OF EAST SUFFOLK COUNCIL ON PLANNING APPLICATION
DC/20/4646/FUL —SIZEWELL B POWER STATION COMPLEX AND ADJOINING LAND

The Committee noted the decision of East Suffolk Council to approve planning
application DC/20/4646/FUL — Sizewell B power station complex and adjoining
land. It was agreed to add this Council’s name to a joint letter inviting the new
Secretary of State to Suffolk to view the potential impact of both Sizewell C and
infrastructure required to support off-shore wind farms.

852. CLOSURE

The meeting was closed at 6.08pm.

Councillor Miller
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the AMENITIES COMMITTEE held on TUESDAY 9™ FEBRUARY 2021

at 6pm

Councillors:

Present: S Bale, Lady C Blois, P Gillard, J Jewers, S Miller, S Rawlings, R Sanders and C Walsh

(except items 853-857))

Absent without

Apologies: C Mapey and M Wilks
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and three members of the public
Action
853. APOLOGIES FOR ABSENCE

854.

855.

856.

857.

858.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

No members declared an interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

CONFIRMATION OF AMENITIES COMMITTEE MINUTES

The Committee received and approved the signing of the minutes of the meeting
held on 12t January 2021 as a true record.

PUBLIC QUESTION TIME

There were no members of the public present.

TO CONFIRM THE LICENCE TERMS FOR THE SALE OF ICE-CREAM ON THE
COUNCIL’S LANDS — ATTACHED

Subject to the following amendments, the Committee confirmed the licence terms
for the sale of ice-cream on the Council’s lands: -

Page 1 —show precise location for unit siting on plans.
Para 2.94 —amend to allow site access for additional vehicle carrying further stock.
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Para 2.73 — amend to clarify that this refers to refuse generated by the operator
and not wrappings from the products subsequently discarded by customers.

Para 2.13.4 — delete “produce to the Licensor the policy or policies” and substitute
“produce to the Licensor a certificate showing insured values “

Para 2.18.1 — add “Before any Court action both parties will have attended
mediation to resolve the issues”.

Para 2.14.1.1 — delete entirely.

Para 2.13 —renumber as some paragraphs have been removed.

Permitted items — only list permitted items and delete all other references.

859. TO NOTE AND AGREE THE LOCATIONS FOR HEDGEROW PLANTING IN ELMHURST
PARK AND FEN MEADOW

The Committee noted and agreed the location for hedgerow planting in Fen
Meadow, including the preparation of parts of the line of the hedge.

The Committee agreed that Full Council determine the location of the previously-
agreed hedge planting in ElImhurst Park.

860. TO DISCUSS AND AGREE THIS COMMITTEE’S QUESTIONS IT WISHES TO PUT TO
THE PEOPLE OF WOODBRIDGE

The Committee agreed that Members would submit their questions to the
Chairman to arrive by Tuesday 16 February, and that the Chairman and the Town
Clerk would agree the first questions to be put to the residents.

861. CLOSURE

The meeting was closed at 6.53pm.

Councillor Gillard
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the CLIMATE AND ECOLOGICAL EMERGENCY COMMITTEE held on
TUESDAY 9™ FEBRUARY 2021 at 7pm

Councillors:
Present: S Bale, Lady C Blois, E O’Nolan, R Sanders and M Wilks
Non-Council
Members: E Garayalde, J Healey, L Hussey G Rodgers, D Thomas and P Watson
By Invitation: Councillor Walsh
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk
862. APOLOGIES FOR ABSENCE

863.

864.

865.

866.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in
relation to items on the Agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.

PUBLIC QUESTION TIME

Councillor Walsh suggested that children be invited to submit sketches for the
future use of the melon pit as a sensory garden.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 11™ JANUARY

2021

The Committee agreed and approved the signing of the minutes of the meeting
held 11t January 2021 as a true record.
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867. TO NOTE THE APPROVAL FOR MASS TREE PLANTING BESIDE THE A12 AND AGREE

868.

869.

870.

TO SOURCE A MINIMUM OF 250 TREES

The Clerk reported that since having been advised by Suffolk County Council that
alicence had been approved for mass tree planting beside the A12, a further email
had been received indicating that the approval had been issued prematurely.

The Committee agreed, subject to the licence to plant being approved to: -

a) Commission a survey to ensure there are no underground services in the
proposed planting area.

b) Subject to there being no underground services to erect rabbit-proof
fencing around the area to be planted.

c) Source, either free or purchased, a maximum of 250 whips and canes.

d) Commission the professional planting of the whips.

TO AGREE THE PLANTING OF 250 METRES OF HEDGROW IN FEN MEADOW

The Committee agreed the planting of 250 metres of hedgrow in Fen Meadow,
including professional clearance of the “patchy” parts of this hedge between Fen
Meadow Walk and the Council’s land on Fen Meadow.

The Committee asked Councillors Blois and Wilks to advise the Friends of Fen
Meadow that the planting was occurring in March.

TO CONSIDER THE USE OF VOLUNTEERS FOR HEDGEROW PLANTING

The Committee agreed to attempt to use volunteers for hedgerow planting in
Elmhurst Park and Fen Meadow, and to provide appropriate PPE and tools.
Councillors O’Nolan, Wilks and Committee member Jane Healey were asked to
consider how, post-covid, family planting days could be safely held.

TO REVIEW THE CLIMATE CHANGE PLAN

The Committee then reviewed the Climate Change Plan and agreed the following
updates: -
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Woodbridge Town Council Climate and Ecological Emergency

Action Plan

To become carbon neutral by 2030

The United Nations Intergovernmental Panel on Climate Change (IPCC) Sustainable Development Goals (SDG) are the
blueprint to achieve a better and more
sustainable future for all. They address the global challenges we face, including those related to poverty, inequality, climate

change, environmental

degradation, peace and justice. The 17 goals are all interconnected, and in order to leave no-one behind, it is important that
we achieve them all by 2030.'
The following are those that are relevant to us in Woodbridge.

Actions needed Priority | Target Lead Progress Plan / Notes
Member
date
Goal 11 - sustainable cities introduce a 1 TC | Full Council approved the budget on 26th
and communities 20mph January 2021 with provision for funding of a
speed limit scheme during 2022/23. Full Council
meeting on 16th February to agree to part
fund (£14k) the costing nof the scheme
previously put forward in 2017, using £24k
from County Councillor Page The Town
Clerk had circulated the advice from SCC
regarding the costs of speed indicator
devices, and suitability of sites for a
Community Speedwatch Scheme. There
were virtually no locations in Woodbridge
which met the County's criteria.
Goal 11 - sustainable cities encourage 2 Y | WTC has contributed to the ESC consultation
and communities walking, on potential new cycle routes and
cycling and footpaths, WTC seeking supporting
more statements for changes to the definitive
sustainable register of public footpaths. Highways
transport Committee have lodged the introduction of
a painted cycle-path on Hasketon Road
surface with Highways, as well as the
options for widening pavements in Church
Street and Quay Street. The Disability
Alliance be asked to support changes to
pavement widths. Sara Marsh be asked to
publicise the issues of parking on
pavements.
Goal 11 - sustainable cities introduce 8 3 Y | Town Council/Highways Committee to agree
and communities car free days dates post-covid
each year
Goal 3 - good health and promote a 4 Y | Promote the Quaker Burial Ground as a
wellbeing 'nature quiet place for contemplation. Obtain
therapy/gre costings for a sensory and high level garden
en spaces' on the Melon Pit site, ready to work with
initiative the Disability Alliance to seek funding when
the wall is repaired. Discussions opened
with Disability Alliance.
11 - sustainable cities and Public 5 Greg Town Clerk to ask ESC if the twon
communities electric car explore | existing points can be upgraded
charge to "fast chargers"
points with
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Goal 6 - clean water and
sanitation

Goal 12 - responsible
consumption and production

Goal 6 - clean water and
sanitation

Goal 15 - life on land

Goal 12 - responsible
consumption and production

minimum
50KW
charge
capacity
fit 'hippos'
to council
toilets
encourage
locally
sourced
foods
encourage
rain and grey
water
collection
plant 250
trees each
year in
public
spaces

promote
urban
agriculture
including 50
more
allotments

10

2/2020

Town Clerk is actioning this work

Prospective partner has withdrawn due to
current COVID19 restrictions. Re-engage
when pandemic impact is reduced.

Notcutts will stock and issue. Town Clerk to
launch scheme when all bins are in stock.
Public to collec t from Notcutts - no
deliveries.

480 woody shrubs to be planted in EImhurst
Park in March 2020 using volunteers.
Planting Licence for 250 trees on A12
submitted to SCC. 1,000 trees on order for
planting in Fen Meadow using volunteers in
March 2021.

Locations being sought for a community
garden or allotments in an existing park,
Woodbridge Growers have been contacted
over greater public access to the area they
lease and offered some Saturday
afternoons.

871. TO DISCUSS AND AGREE THIS COMMITTEE’S QUESTIONS IT WISHES TO PUT TO

THE PEOPLE OF WOODBRIDGE

The Committee agreed that Members would submit their questions to the

Chairman to arrive by Tuesday 16™ February, and that the Chairman and the Town

Clerk would agree the first questions to be put to the residents.

872. CLOSURE

The meeting was closed at 8.35pm.
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ITEM 11
TO AGREE TO COMMISSION AND PART-FUND THE COSTING OF THE 20MPH SCHEME
AS AGREED WITH SUFFOLK COUNTY COUNCIL IN 2017

In 2017 Suffolk County Council agreed to the principle of a 20mph scheme to cover
most of Woodbridge, as shown on the map below.
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The County Council have estimated the costs of producing a fully-prepared and costed
scheme to be £38,150, of which County Councillor Page will fund £24,000 from her
Highways Locality Budget.

The timescale to produce the costed scheme is approximately 12 months (this includes
public consultation on the necessary Traffic Orders) and this costing could start in May,
with payment for the work of costing due in May 2022.

Following the production of the costed scheme this Council will need to consider
whether and how to fund any necessary works to implement it. During preparation and
costing of the scheme there will be a need to decide of an option of speed reduction
measures at key locations, which will have an impact on the future costs of
implementation.

Members are recommended to: -

a) Agree to commission the costing of the 20mph scheme as previously agreed.

b) Fund the works by way of County Councillor Page’s Locality Budget of £24,000
and the balance to be funded as part of the 2022/23 budget.

c) Note the likely timescale for completion of the costing.

d) Delegate to the Highways Committee any decisions on detailed design arising
during the costing process.

ITEM 12
TO CONSIDER THE APPLICATION FOR GRANT FUNDING FROM WOODBRIDGE MUSEUM

Members will recall that they have previously deferred consideration of the original
grant application from the Museum, firstly because of concerns about the costs of the
works, and, at the last meeting because most of the works had already been completed.

The Museum have recognised that the Council cannot retrospectively fund works, but
they had no option to have the works undertaken in order to open, for the limited
period permitted, in a COVID secure environment.

However, they have asked that the Council no longer consider their previous application
but, with a view to future re-opening, consider a new application for audio-visual
equipment to permit presentations to large groups. This application is for £1,508 (less
than the original grant application) and is supported by a quotation. There are sufficient
funds remaining in the Grants budget to cover this grant.

Members are recommended to approve a grant of £1,508 to the Woodbridge Museum.



WOODBRIDGE TOWN COUNCIL
APPLICATION FOR A GRANT

Before completing this form, please read carefully the attached document entitled Criteria
for Awarding a Grant.

Copies of this form together with the latest copy of your audited or examined accounts
must be submitted by 30 June 2020

if you have any queries on the completion of this form please contact the Town Clerk, Woodbridge
Town Council, Shire Hall, Woodbridge, IP12 4LP Email: townclerk@woodbridge-suffolk.gov.uk

DETAILS OF YOUR ORGANISATION
Name of Organisation W 00D Bip6-£ rMUSEVM  TRUST
Address MERTA6E BuiLding TivE Hie Ay WoodBRIDGE, IPI1Z |FP

Contact Telephone No._ 2/324 325302
Email sike,callinglon & blinlornet’, o oo

Registered Charity No. _ 276 373

If you are part of a larger organisation, enters its name

Principal aims and activities AR OVYS10As K MANTENANCE OF WOIDER/DGE

MuS&ur oR_ LI BITIon To THE FRBLiC OF H/STaesy A r/STORICAH .

ARTEFHACTE RELATING 7O nOODER IDCE ARY. + CoiseRATIoN L. STORAGE
O Coll f£e770~/

No. of volunteers_7 & 28rrox No. of paid workers o

DETAILS OF GRANT REQUESTED

Explain your need for a grant with the likely number of beneficiaries and their age profiles
Fok e9ITORS off ALy AGES

PROYIS10n OF ANd Aop1ofviSust SYSTEM “ITHIN THE

FUNCT(Or ROOMT QROVE ThE MUSEUM] TO KE UVISED FoX

[RESENTRTIONS — QFEE A77#cHED DETAL8 R Quotarions

NB: Trg cos7 oF 7HE QERVICE CONTRACT 18 pNOT IACLUNEAN

Grant Requested £_{ , 5 © &

BANK ACCOUNT DETAILS FOR GRANT TRANSFER (Should application be successful)
Account Name: WOODLERIDEE rIVSEUM TRUST

Account Number: ©02.5 3234 Sort Code: S9-22-85

Reference Number: (If Applicable)

Page 1 of 2



WOODBRIDGE TOWN COUNCIL
APPLICATION FOR A GRANT

DETAILS OF OTHER GRANTS

Received in the last 5 years
2020 -GoyeRN rMENT Covip|28eAinT — Z10 000
2017- wre Zl Seo

2 020~ Associdrion o~ SEFFoLK HAUSENMS ~£2.00 EXHEITIN CRANT
currently applied for

NONZ

Use this space for any significant information about your organisation not already supplied

| certify that the foregoing replies are accurate to the best of my knowledge

Signature of applicant___ %2~ #~ W

Office Held 7 REASURER Date 4/ 9—/2— (

| endorse and support this application Z ;
Signature of Senior Person in Organisation____ 2

& -
Office Held £224 o /%/Vﬁ 2/ 7 Date %ZZ/Q/

Form ref GD Grant App Form 2020

Page 2 of 2
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Personal Quotation

Free In-Home Survey | Lighting & Heating Control | TV & Audio Distribution | Home Network Solutions
Security & Assisted Living | Bespoke Room Solutions | Design & Project Management

hughes.co.uk/smarthome



Your Home Connected

Customer Details DATE - 14t March 2020
CUSTOMER - Mr. Mike Cullington CUST.REF -  CS972978911
EMAIL ADDRESS - mike.cullington@btinternet.com
ADDRESS — Woodbridge Museum

Tidemill Way

Woodbridge

IP12 1FP

PROPERTY TYPE - Museum

CONTACT NUMBER - (01394 385802

Smart Rep Details

NAME -

Nick Cooper ~e N
(N i 2 Vs
CONTACT NUMBER - (7713 392248 C E R—H I: | E D
EMAIL ADDRESS - nick.cooper@hughes.co.uk TECHNICIAN

Proposed work summary

The purpose of my visit was to look at the possibility of supplying a large screen for
the Function Room room above the Museum. This is to be used for presentations

during meetings and functions, so both Wired and Wireless Connections to the
screen need to be considered.

We discussed the position of the TV and what would need to be connected, with

suggestions made for an easy to access wired connection plate for USB and HDMI
being made.

Options for Audio were also considered due to the large area that the TV is going to

be in, so a Soundbar with Wireless Subwoofer would add to the volume and clarity of
all content played through the TV.
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Your Home Connected

Detailed work explanation

A new TV and Sound solution for the Function Room above the Museum would be
installed. This would include:

A new LG 75” 4K Smart LED TV would be installed above the windows at the
far end of the Function Room. This would use a Tilting Bracket to hold the TV
in position on the solid wall, with some adjustment of the angle being possible
once installed. The TV includes the new Apple TV App, so once it is
connected to you Wi-Fi Network within the Museum, the screen from any
compatible Apple Device can be shared on the screen.

A matching LG Soundbar would be installed on the wall directly below the TV,
connecting to it using a new HDMI Cable to allow the power and volume of
the Soundbar to be controlled from the TV remote control. This would provide
a higher volume level than the TV alone, improving the clarity for the size of
the room. A Wireless Subwoofer is included with the Soundbar and would be
placed on the floor in the corner of the room, connecting to an adjacent power
socket for operation.

A 4-Way Power Extension would be taken from the power socket to the left of
the TV installation (below the display board), running up behind it and long the
top of the metal conduit to the position of the TV. The power sockets of this
would be placed behind the wall mounted TV, with both the TV and Soundbar
being connected to it.

Access to the HDMI and USB Sockets on the TV would be given with the use
of a Wall Box that would be installed to the left of the TV below the display
board. This would give easy access for direct connection to the TV, with
extension for both USB and HDMI being run up behind the display board and
across to the TV along the top of the metal conduit.

Wi-Fi Speed Result Latest Sky Offer

None to Test
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Project Images (for representation only)

QUOTATION NUMBER:NC196 V2




Your Home Connected

|
HDMI & USB
Connection Box

QUOTATION NUMBER:NC196 V2




Your Home Connected

Product Qty | Unit Price Price

LG 75UM7000 75" 4K Smart LED TV 1 £799.00 £799.00
Total of 5 Years Hughes Service Cover for Faults, Parts & Callouts 1 £250.00 £250.00
LG SL6Y Soundbar with Wireless Subwoofer 1 £229.00 £229.00
Total of 5 Years Hughes Service Cover for Faults, Parts & Callouts 1 £95.00 £95.00
Recommended Accessories to Install System

Peerless Tilting Wall Bracket 1 £70.00 £70.00
TechLink HDMI Cable for Soundbar Connection 1 £20.00 £20.00
10 Meter 4-Way Power Adaptor/Extension 1 £25.00 £25.00
HDMI & USB Input Plate and 45mm Back Box 1 £55.00 £55.00
5 Meter USB Extension Cable 1 £10.00 £10.00
5 Meter HDMI Extension Cable 1 £30.00 £30.00
Hughes Smart Installation Service with Laptop Configuration 1 £270.00 £270.00

TOTAL (All prices inc. VAT) £1,853.00

QUOTATION NUMBER:NC196 V2




Your Home Connected

CUSTOMER SIGNATURE -

Terms of Sale

(Updated December 2019)

1. Payments. Our normal terms of business are for any project sub £5000 in total for materials and labour are to be paid in full
prior to installation. For projects in excess of £5000, but less than £15,000, our terms are 60% deposit at the point of order,
35% upon installation booking and 5% once snagging has been completed. Any project over £15,000 our terms are 40%
deposit, with 55% required on installation booking and final 5% once snagging and hand over agreed.

Additions and adjustments to the installation may be handled in the same manner.

If the installation completion date is delayed by something outside of our control, or the works are spread out over a long period
we may ask for part or full payment of the outstanding balance.

Payment is accepted by Cash (within limits), specified Credit and Debit Cards, or Bank Transfer.

la. Orders of bespoke items must be checked in advance of any order being made and confirmation of specification and our
terms and conditions acknowledged in writing. Any cancelled bespoke items such as (but not exclusive to) Furniture, Frames,
Bracketry will not be eligible for any form of refund (your statutory rights are not affected).

2. Changes. Any additions and/or deletions in materials and/or labour from the agreed specification and any resulting changes
in cost shall be done so by written change order(s) and shall only be valid once agreed by both parties.

3. Site entry. We will arrange with the person responsible (client, project manager etc) for entry to site. If we have arranged
entry to site and upon arrival cannot gain access, or it is deemed unsafe to access, we reserve the right to charge a missed
appointment fee of £200 per Engineer.

4. Site readiness. Please note that sites that are not ready for installation when we arrive may delay the installation or require
re-evaluating. For second fix installations we require all cables to be in position and marked on a plan where necessary, with
work areas to be clear with acceptable access and floors in place. For final fix installation of equipment, we require the site to
be in a finished state, clear of dust and debris. If the site is not ready when arranged, we reserve the right to not install on that
day and charge a day rate per person as required.

5. Incoming services. We cannot be held responsible for the quality of incoming services, including but not limited to, television
signals and the internet. Also, the impact these services may have on our installed equipment, nor any delay in the installation
of these services by third parties including but not limited to BT Openreach or Sky. Any additional visits required, due to delays
by 3rd party companies may incur additional charges.

6. Networking. Nearly everything requires a network connection. If we are not responsible for the network, we must stress the
importance of a good, stable network and cannot take responsibility for any issues equipment we have installed are suffering
due to a poor network coverage or service. If we are managing the network, we won’t be held responsible if advice we have
given regarding the network is not followed.

Networks are not an exact science and various factors will impact on the running of a network, as such adjustments may need
to be made post installation which we will agree with the client.

7. Warranty. All equipment will come with a manufacturer guarantee, this varies from manufacturer to manufacturer. This
covers the cost of mechanical breakdown of the equipment, as detailed in the terms of the products warranty, but does not
normally cover items such as programming, software updates, network issues or uninstalling and reinstalling equipment after
installation. It also does not include ‘consumables’ such as batteries, lamps or remote controls.

We warranty our work for twelve months from the installation date, any faults or issues with items such as programming during
this time will be rectified free of charge. This does not include additions or adjustments to programming not agreed at the point
of installation.

7a. All installation work we carry out includes a 3 month warranty. Any installation should be tested within a reasonable period
of time and we should be informed immediately of any issues or concerns. Any re visits if not covered under normal warranty
will be charged at £55 per hour, per person.

8. Apps and Services. Some devices come with installed Applications and/or Services. Availability of these is normally dictated
by licensing agreements between the companies, for example Panasonic and Netflix, which we have no control over. We
cannot guarantee the continued or uninterrupted availability of these services. Removal of any of these services does not
constitute a fault within the product or installation.

9. Legal Title. Legal title of all goods supplied shall not pass to the purchaser or client until payment of the whole purchase price
and any other sums outstanding whatsoever have been received in full.

10. Any images or pictures taken on site, may be used in the future for training and/or marketing purposes. Any action using
imagery will adhere to the Hughes GDPR policy and will not affect your rights. We will obtain your permission in advance of
any of this action taking place.

11. All prices and quotations are valid for 14 days. Any time over this period, will need agreement on price in advance.

12. Any dimensions or measurements on this quote are estimations and done to give the correct impression for design/vision.
All final installation decisions will be made between yourself and the installer on site.

13. Terms and conditions for rental and our finance options are available on request

14. Rental terms and conditions available at: hughesrental.co.uk/terms-and-conditions. Minimum contract terms apply. For
itemised rental pricing please get in touch.

15. Chasing. All wall chases made will be filled over to seal cabling within the wall as part of the installation. This will require
sanding and redecoration once set which is the responsibility of the client. The work will create dust; the engineer will keep the
area ventilated, use appropriate extraction and cover the area with dust sheets as far as reasonably practicable. However, if
there are any items that are particularly susceptible, they should be removed from the area prior to any works. Children,
animals and bystanders will need to be kept away from the wall chasing zone until tool use has been completed.

QUOTATION NUMBER:NC196 V2



ITEM 13
TO REVIEW THE COUNCIL'S MANAGEMENT OF RISKS

The Council is required to review its management of risks on an annual basis. The
Council’s current management of risks is shown overleaf: -

Members are to determine whether changes to this scheme are required.



WOODBRIDGE TOWN COUNCIL - RISK MANAGEMENT SCHEME

Risk assessment is the systematic examination of working conditions, workplace activities and environmental factors that will enable Woodbridge Town Council to

identify any and all potential inherent risks. Woodbridge Town Council will take all practical and necessary steps to reduce or eliminate the risks, insofar as is practically

possible.

This document has been produced to enable Woodbridge Town Council to assess the risks that it faces and satisfy itself that it has taken adequate steps to minimise

them. The list is not exhaustive, and Councillors and Officers may wish to consider other risks not identified.

INCOME
Topic Risk Identified H/M/L Management of Risk Staff Action Frequency
Not Submitted L Full TC Minute — T//C follow up Elec. Diary Monthly
Precept Not Paid by ESC L Check & Report to Finance Committee Elec. Diary April & Oct
Adequacy of Precept M Monthly review of budget to actual Elec. Diary Monthly
Cash Emptying H Segregate Duties. Check Bank Statement Reconcile to take Monthly
Cash Transport H Segregate Duties. Check Bank Statement Reconcile to take Monthly
Charges — Hiring
Review all Income dates L Make sure all hiring income received Elec. Diary Weekly
Cash Banking H Segregate Duties. Check Bank Statements Reconcile to take Monthly
Once per year
Rental Invoices L Register to Invoice Reconcile to take
Feb/March
Charges — Allotment
Cash Handling L Cash to Bank Reconcile to take When banking
Cash Banking L Cash to Bank, Cheques, Standing Orders Reconcile to take When banking
A
Receipt when due L Review investments when received. Elec. Diary ° per; cpayment
Investment Income schedule
Invest Policy L Review policy annually Elec. Diary Annually

Risk Management Scheme
Adopted: 11™ February 2020
Review: Annually




EXPENDITURE

Topic Risk Identified H/M/L Management of Risk Staff Action Frequency
. . Two Councillors to
Wrong salary paid L Check time sheets Monthly
agree
. . Two Councillors to
Wrong hours paid L Check to timesheet/contract Monthly
agree
. . Two Councillors to
Salaries Wrong rate paid L Check to contract Monthly
agree
Wrong deductions — NI M Check to PAYE Calculations Check Payroll software Monthly
Wrong dedufrt;ons — Income M Check to PAYE Calculations Check Payroll software Monthly
X
Goods not supplied to TC M Order system Approval Check Weekly
Invoice incorrectly calculated L Check arithmetic & VAT rate Approval Check When received
Direct Costs and . . . L . VH review
overhead expenses Cheque payable is excessive M Signatory initials Stub & Voucher Member verify monthly
. L . VH review
Cheque payable to wrong party M Signatory initials Stub & Voucher Member verify monthly
Councillor overpaid M Claim form Clerk verify Monthly
Agreement of Council to pay L Minute of Town Council meetings Member verify Agregi agiown
u
Allowances — .
Mayor/Deputy BACS M Signatory initials Member verify VH review
monthly
e . . VH review
Follow up verification M Clerk check and consider budget Clerk verify
monthly

Risk Management Scheme
Adopted: 11™ February 2020

Review: Annually




Clerk/Financial Assistant to include where

Charged on sales M . Clerk verify Monthly
necessary on sales invoices
VAT . . . .
Charged on purchases L Consider all items per cash book list Clerk verify Monthly
Partial exemption applies? M Check Invoice Clerk verify Monthly
Claimed within time limits M Agree returns submitted Clerk verify Bi-annually
Paid within time limits M Quarterly submissions to be made Clerk verify Quarterly
Reserves — General Adequacy L Consider at Budget setting Member opinion | At F & S Meetings
Adequacy L Consider at Budget and final a/c’s Member opinion | At F & S Meetings
Reserves — Earmarked k -
Harmar eli ;rhfyontmgent L Consider at Budget and final a/c’s Member opinion At F & S Meetings
Regular inspection, update insurance and asset
Loss, Damage etc M . Cletk/Deputy Clerk Monthly
register
Assets
Risk hi . o .
Seor damage. o '1rd party M Review adequacy of Public Liability Insurance Elec. Diary Monthly
property or individuals
Loss of key personnel (Clerk) Hours, health, stress, training, mangt.
M Staffing Committee 12
SLCC provide a locum service General reserve for staff sickness cover.
Staff At insur. Renewal
L Fidelity Guarantee value Council
Fraud by staff/malicious
access Monthly
Insurance Co. conditions met Clerk

Risk Management Scheme
Adopted: 11™ February 2020

Review: Annually




Consequential loss due to Elec. Diary

Loss critical damage or third-party Insurance cover review adequacy Monthly

performance Finance Committee

Loss through theft or Insurance cover review ensure adequacy or Elec. Diary .
Cash . . At insur. renewal
dishonesty Fidelity guarantee Finance Committee
Poor performance of assets or
Maintenance amenities loss of income or Regular maintenance inspection Elec. Diary Monthly
performance
Borrowing/Lending Adequacy of finances to be Financial review and cash flow forecasting Finance Committee Monthly
able to repay loans monthly
Educate Council as to their legal powers Clerk/
Legal Powers Illegal activity or payment The Council holds the General Power of Members Weekly
Competency
RFO/Clerk check monthly + regular internal Elec. Diary

Financial Records Inadequate records . . . Monthly

audit & nominated Councillors T/C & Int. Auditor
Minutes Accurate and legal Review at following meeting Member Monthly

Clerk to remind
Members interests Conflict of interests Update declarations of interest Councillors to Annually
review
Daily backup completed remotely via React Review when
Data loss Data loss Computers —data held in the cloud. Barracuda Re-negotiating At renewal
system installed — All emails retained in ‘Cloud’ contract

Election Costs Invoice at agreed rate Clerk check and consider budget Clerk verify Whenever

Risk Management Scheme
Adopted: 11™ February 2020

Review: Annually




ITEM 14
TO CONSIDER AND PREPARE FOR FUTURE MEETINGS IN PERSON

The Council has received the following advice from the National Association of Local
Councils: -

The regulations that allow local authorities to hold meetings remotely apply to local authority
meetings that are required to be held, or held, before 7 May 2021. This means that, without any
further action from the government, all local authorities including local councils must return to
face to face meetings from 7 May. NALC is working with a number of national bodies to press the
government to extend these regulations beyond this date and will continue to stress the urgency
and importance of this issue. However, at this time government has no plans to extend these
regulations and so councils should start preparing for the real possibility of face to face meetings
from May.

NALC'’s position remains that all local councils should continue to meet remotely while the
regulations are in force. The guidance below has been written to help local councils prepare for
the scenario that remote council meetings cannot lawfully take place from 7 May 2021. There is
still much uncertainty around how legislation or COVID-19 risks may change over the coming
weeks and months. NALC will update this guidance as the situation evolves. Each council will
have to decide which course of action will best fit their needs and manage risks.

To help local councils prepare for this possibility some advice and suggestions are below:

e Consider what council business can be conducted before May so that the council can
dedicate time to those issues in remote meetings. The more discussion and decisions
you can conduct in remote meetings means the council can aim to hold fewer and shorter
face to face meetings after May.

e This may require more meeting time than is currently planned, so the council should look
at the meeting schedule in the run-up to May and see if more time or more meetings are
required. Where possible, consider holding the annual council meeting and the parish
meeting while the current Regulations permit for them to be held remotely (see also
NALC’s Leqgal Briefing L0O1-20).

e Consider when the council does need to meet face to face, and whether meetings can be
delayed to later in the year when the potential COVID-19 risk may be further reduced.

e The council might consider holding a remote meeting as late as possible in April so that
councillors who are unable to attend face-to-face meetings will have as much time as
possible before disqualification by virtue of s.85 of the Local Government Act 1972
becomes an issue.

e It may help the council’s business continuity to implement (or review) a scheme of
delegation. This would allow the clerk to make certain decisions for the council, which
would be especially important if the council were unable to hold meetings due to COVID-
19 risks. In reviewing/adopting a scheme of delegation the council should ensure there is
clarity around which decisions are delegated and which are not, for how long the scheme
of delegation is in place, and when the scheme of the delegation will end or be reviewed.

From May 2021, as face-to-face council meetings resume there will still be the risk to attendees
of COVID-19 exposure. Councils should conduct a risk assessment in advance of a face to face
meeting which should give consideration to what the council can do to reduce risk to councillors,
staff and public including:

e Providing hand sanitiser to those entering the meeting room and making sure hand
sanitiser is readily available in the room itself

Staggering arrival and exit times for staff, councillors and members of the public

Placing seating at least 2-metres apart

Ensuring everyone wears face masks

Holding paperless meetings

If papers are provided, people should be discouraged from sharing with others and asked
to take the papers with them at the end of the meeting to minimise how many people
handle the papers


https://www.nalc.gov.uk/library/news-stories/covid19/3234-l01-20-the-local-authorities-and-police-and-crime-panels-coronavirus-flexibility-of-local-authority-and-police-and-crime-panel-meetings-england-and-wales-regulations-2020/file

Arranging seating so people are not facing each other directly

Choosing a venue with good ventilation, including opening windows and doors where
possible

Choosing a large enough venue to allow distancing — this may mean choosing a different
venue to what the council used before.

The council (or venue owner/operator) will need to identify the venue’s maximum
capacity in their risk assessment, taking into account the need for social distancing.
Consider how the council will ensure this capacity is not exceeded and how it will
manage the situation if more people wish to attend than capacity allows. For example,
could meetings be live-streamed or could members of the public submit questions via
email?

If the venue has an NHS QR code to support test and trace then all attendees should
register using that app, for those without access to the app they should register
attendance in line with the venue’s test and trace procedure. NB all venues in hospitality,
the tourism and leisure industry, close contact services, community centres and village
halls must have a test and trace procedure

Venues must conform with the government guidance for multi-purpose community
facilities and for council buildings. If the venue is run by the council then the council
must take responsibility for this, otherwise, the council can ask the venue to provide
confirmation that they do conform to this guidance

The council must understand and ensure it is acting in compliance with the latest
government safer workplaces quidance

Managing staff:

It would be advisable to inform the clerk and any other staff whose role involves
supporting or attending council meetings, as soon as possible that the council will need
to prepare to return to face to face meetings from May onwards. This will allow them to
make the necessary preparations as described above, and also to allow time to engage
with staff to alleviate any concerns they may have related to attending physical meetings
again.

Councils should consult with staff (ask for and consider their views to try and reach an
agreement) about returning to work as part of their preparations for face to face

meetings.

The council must make the workplace (including council meetings) as safe as possible for
staff, this includes undertaking a risk assessment, taking reasonable steps to reduce risks
identified in the risk assessment, and ensure it is acting in compliance with the latest
Government safer workplaces guidance

The decisions required to be made by this Council at this point are: -

a)
b)
c)
d)
e)

f)

g)

To hold the Annual Town Meeting virtually in April.

To hold the Annual Meeting of the Council on May 4t

To agree not to hold further meetings of the Council or its Committees until
October 2021 in person unless required to do so by specific legislation.

To agree to source an alternative venue for Council meetings in person post-
May 2021.

To offer extended leave of absence from attendance at meetings in person to all
Councillors who request it.

To re-introduce a scheme of delegation to the Town Clerk, in consultation with
the Mayor, to cover the periods when the Council is not meeting.

To review the meetings schedule post October 2021.


https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-council-buildings
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities

ITEM 15
TO AGREE TO APPOINT A CONTRACTOR TO UNDERTAKE THE INSTALLATION OF A
FOOTHPATH ON KINGSTON FIELD

Following the agreement of the 2021/22 budget the Town Council has invited
guotations to provide a 102m long, 1.8m wide hard-surfaced path from the pedestrian
footbridge across the Kingston stream to the main entrance to the play area, passing in
front of the Pavilion café.

This pathway is required to both make access to the play area easier for all people
during the winter months when the area is a quagmire, and for parents with pushchairs
and wheelchair users at all times.

Quotations were sought from contractors in the tarmacking, pathway and playground
construction industries with a quotation received from each of the three sectors (see
full quotations overleaf).

Contractors were asked to provide a quotation (if possible), for both permeable tarmac
and resin bound pathways. (An example of a resin bound pathway is the new pathway
installed by East Suffolk Council linking the Community Hall and Avenue car parks, see
photo). The Disability Alliance recommends these surfaces for public paths.

All guotations provide for a concrete edge to the path and removal from site of any
excavated material.

The budgeted figure is £33,000 to include the cost of a replacement bridge, which is
not included in these quotations.

The quotations are;

Contractor Tarmac Bound Resin

Booth tarmacadam £31,232 ex. VAT £41,803 ex. VAT
Creative Paving £24,775 inc. VAT | £37,600 inc. VAT
Playquip Leisure £24,968 ex. VAT £28,385.00 ex. VAT

Members are to determine which quotation to accept in order that the works can be
scheduled to start on 1% April or as soon thereafter.






From: Paul Booth <paul@boothtarmacadam.co.uk>

Sent: 19 January 2021 13:25

To: Deputy Town Clerk <deputytownclerk@woodbridge-suffolk.gov.uk>
Subject: RE: New Path Way

Hi Greg

Nice to meet you yesterday, thank you for your enquiry in to the surfacing works to be carried out at
Kingston Park. | have pleasure in submitting the following quotation. (Area 267m sq)

Tarmac Price

To excavate area to the necessary depth and dispose of all spoil from site.

To compact sub-soil and lay terram.

To supply and lay 150mm thickness of Type 1 hardcore well compacted to the correct falls and
levels.

To supply and install 150mm x 50mm concrete edging kerbs laid on and backed up with 1:3:6
concrete to both side of the path way.

To supply and lay 30mm thickness of 14mm grade open texture bitumen base course compacted to
the correct falls and levels.

To supply and lay 30mm thickness of 6mm grade open texture bitumen wearing course compacted
to the correct falls and levels.

The price for the above work will be ................. £31,323.00 + v.a.t.

Resin Bound Price.

To excavate area to the necessary depth and dispose of all spoil from site.

To compact sub-soil and lay terram.

To supply and lay 150mm thickness of Type 1 hardcore well compacted to the correct falls and
levels.

To supply and install 150mm x 50mm concrete edging kerbs laid on and backed up with 1:3:6
concrete to both side of the path way.

To supply and lay 40mm thickness of 14mm grade open texture bitumen base course compacted to
the correct falls and levels.

To supply and lay 18mm depth of resin bound.

The price for the above work will be ................. £41,803.00 + v.a.t.
Please note all materials would have to come across the park so the ground needs to be hard.

| hope the above meets with your approval and look forward to hearing from you should you wish to
proceed with the above work (job Ref:- P81-47).

Kind Regards

Paul Booth



BOOTH
(TARMACADAM)
LIMITED

SURFACING
CONTRACTORS

Roads / Drives /
Paths / Car Parks

Unit 20A, Seven Acres
Newbourne R

oad
Martlesham, Suffolk IP12 4PR
Telephone 01473 811757
Fax 01473 811756
www.boothtarmacadam.co.uk
E-mail: larry @ dam.co.uk

VAT Reg. No. 282 7506 43
Reg. No. 1201508




Colchester
Essex CO3 9XE

Telephone: 01206 762362

» ive Paving East Anglia Ltd
Y Creqtive | T T s Angla

east anglia Itd Email: creativepaving@mail.com
www.creativepavingessex.co.uk
Mr G E Diaper
Locum Town Clerk
Woodbridge Town Council

4™ February 2021
Dear Greg

Re: New walkway at Kingston field Woodbridge

Pleasure to meet you Tuesday and thank you for your help to confirm your requirements.

The cost has crept up slightly as I now have exact quantities. The pad area will be 12x6 metres total
and the footpath 102.5m x 1.8m with the entrance to the pad slightly wider at the juncture of the
two areas.

We will excavate to a minimum depth appprox 170mm and lay 100mm type 1 crushed stone and
compact. Lay 253 metres of 150mm x 50mm square kerbs to be laid upon concrete and benched
both sides. These will be flush at ground level.

Upon this will be 50mm of hot rolled open grade tarmac. Finally upon this a layer of 18mm UV
Resin Bound Stone choice of colour.

These stages are fully S.U.D.S permiable.

If you only require up to open grade finish layer cost will be £24,775. To add the cost of Resin
Bound Stone on top as the finished layer the total will be £37,600. All works carry a five year
guarantee and include vat.

All spoil removed from side and all edges back filled with topsoil.

I hope this is of help to you Greg and please contact me if you require further help at this stage.

4

Kind regards

Bl

Brian Giles
Sales / Surveys




PIA QUIPR
Unit 4, Heath Industrial Estate
Cockaynes Lane

Our Ref: Q-WTC-PS-100221 Alresford
Essex CO7 8BZ
Mr Greg Diaper Tel: (01206) 825869
Deputy Town Clerk
Woodbridge Town Council Innovation @
Shire Hall Design @
Market Hill Consultation @
Woodbridge Manufacture @
Suffolk Installation @
IP12 4LP Maintenance @
Inspection @

10" February 2021
Dear Greg,

Re: Kingston Field Pathway

Further to your recent email, | have pleasure in submitting our quotation for the
various width options of path as detailed in your specifications and illustrations of
Kingston Field.

All prices shown are quoted exclusive of Value Added Tax.

Unless otherwise agreed to the contrary in writing, this quotation remains firm for 90
days and may be accepted by notice in writing. After this date we reserve the right to
re-estimate for any outstanding work at current rates.

This quotation is subject to Playquip Leisure’s standard terms and conditions, a copy
of which can be viewed at www.playquip.co.uk or a printed copy is available upon
request.

We trust our quotation meets with your approval and look forward to receiving your
further instructions. Should you require any additional assistance please do not
hesitate to contact me.

Yours sincerely
On behalf of PLAYQUIP LEISURE

Peter Sander

Peter.sander@playquip.co.uk

API Supporting the R‘SPA rpii
UK Play Industry

Manufacture, installation and maintenance of all types of play equipment and safety surfacing
Playquip U.K. Ltd trading as Playquip Leisure Company Reg No. 2826786 VAT No: 623 1660 67
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SPECIFICATION

Our guotation has been based on the specifications provided and will be subject to
final measure upon completion, the actual location and directions of the path will be
agreed on site.

The new path will measure 106 linear metres and have an additional pad measuring
3.0m x 3.0m or 3.0m x 4.0m spanning both sides of the fence at the entrance to the
play area, the path options are 1.2m and 1.8m wide giving a total surface area of
136.2m? and 202.8m? respectively.

It is recommended when installing pathways below tree canopies that the path is
surface mounted to prevent damaging tree roots through excavations.

As the path leaves the covering of the trees it will be gently excavated into the
ground to create a path level with the surrounding grass levels, the excavated section
of path will be taken down to a depth of 225mm, the soil from the excavations will be
used to top dress the areas where the path was surface mounted to remove any
steps or trip hazards.

All remaining soil will be disposed of off-site.

The path edges will be made from pre-cast concrete curb stones 150mm x 50mm x
900mm, these will be installed along both edges, the path edgings will sit on a
minimum of 75mm lean mix concrete bed and haunched both sides.

Type one stone will be installed into the prepared path and consolidated, once all

preparation works are complete the final surface will be installed, the options
requested are:

Resin Bound Stone or Tarmac in green or grey.

Resin bound stone is usually installed 20mm thick onto a base of tarmac or concrete
at a depth of approximately 40mm for strength.

Tarmac option will comprise of 40mm thick base course followed by 25mm wearing
course, all hot rolled.

Unfortunately, the delay in providing our quotation was as a result of no companies
offering green or grey tarmac, all companies we have previously used would only
offer black.

| have based our quotation on black but will continue trying to source a supplier for
coloured and adjust prices accordingly once found.

Option one, 1.2m wide path

To supply and install path to above specification with the following surface
option:

136.2m2 or black tarmac finished path £18,551.00

136.2m?2 of resin bound stone path £20,880.00

Manufacture, installation and maintenance of all types of play equipment and safety surfacing
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Option two, 1.8m wide path.

Following the same specification as above but with a larger pad at the gate
measuring 6.0m?2 either side of the gate and the path width set at 1.8m wide.

This option gives a total surface area of 202.8mz2.

To supply and install path to above specification with the following surface
option:

202.8mz2 or black tarmac finished path £24,968.00

202.8mz2 of resin bound stone path £28,385.00
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ITEM 16
TO AGREE THE LOCATION FOR HEDGE PLANTING IN ELMHURST PARK

The Amenities Committee has asked Full Council to determine the area for the hedge
planting in EImhurst Park.

The decision to plant a new hedge in EImhurst Park has already been agreed, as has the
use of volunteers to plant the hedge, the whips for which are expected to be delivered
in March. There has been much discussion about ElImhurst Park however a decision
must now be taken on the location for planting.

The plants which have been sourced for planting are from the Woodland Trust and are

described as a ‘Large Wild Harvest’ pack, containing 420 saplings. All saplings come
with a bamboo cane and 60cm spiral guard which protect the young trees when
planted.

The species included in the pack are hazel, blackthorn, crab apple, dog rose, rowan; 420
plants will create a 85-100 metre double-row hedge.

The original choice of site, as advised by our professionals who designed the planting
plan for the park was to have been adjacent to the brick wall along Quayside, both
behind the children’s play area and long border. However, this location has been
deemed unsuitable for planting by volunteers as it has not been surveyed for any buried
services — it is known that the water main and water supply to the park run close to the
wall. We have also been warned against planting such species as described above in
close proximity to the play area due to their spiny nature.

This therefore leaves us with a choice of utilising the unused and existing beds in the
park, aptly suited for volunteer planting, or opening up new areas of the park for
planting (which comes with its own challenges). It is therefore considered that the
options are;

Option 1

Planting to be undertaken in the two unused flower beds which run north and south
from the raised flagpole bed in the centre of the park (shown with the yellow lines on
the attached maps). These beds are not currently in use (no summer planting),
therefore planting here would supplement the existing beech hedge, which will not be
low clipped this summer at the request for the CEEC committee in order to encourage
more nesting birds and animals to use it. The ageing standard roses, which have not
flowered well in recent years would be removed (two were removed last year due to
vandalism). Once the hedge has grown sufficiently members will need to decide on the
height at which they want it to be pruned.


https://www.woodlandtrust.org.uk/plant-trees/schools-and-communities/

Measured from Google Earth the two beds are 60m long — any plants not utilised in this

area could be used to supplement the exiting herbaceous beds in the park.




Option 2

Planting to be undertaken in the already established island herbaceous borders with
the new planting complementing the already established planting (which in the case
of the long border adjacent to the Quayside wall, is rather thin) — these are shown
with red lines on the attached plan.

The advantage of these two options is that the ground is already prepared (not
topsoil/ grass to remove), and no amenity grass will be lost.

Option 3

Planting to establish a new hedge line somewhere in the park at the location
suggested with a white line on the attached plan. The total length of the area shown
in 254 meters, so only a selection of these areas are possible, not the entire area.

Planting in these locations will require ground preparation/ topsoil removal by our
Grounds Maintenance Contractor, a cost the Council will have to bear.

Elmhurst Park
Public Tollet

9

Members are to agree the areas in which the hedge is to be planted.



ITEM 17
TO CONSIDER HOW THIS COUNCIL SHOULD BE REPRESENTED AT THE SIZEWELL C
EXAMINATIONS

With the public examination into the Sizewell C DCO soon to be heard, this Council
needs to make arrangements to address matters once the preliminary meeting is held
(date yet to be announced).

During the examination phases responses in terms of submissions to the Examiners will
be required in a short timescale, which means that going through Planning Committee
and possibly then a Full Council meeting will prevent us being sufficiently fleet of foot
to reactin time.

The Council also needs to consider appointing someone who is prepared to address the
Examiner in the virtual examination meetings once we have put in submission on a
particular subject.

Members are recommended to:-

a) Delegate responsibility for responding to issues raised during the
public examination to the Town Clerk in consultation with Councillor
Sanders and the Mayor

b) To provide a regular update on any issues raised and agreed
responses, for information only, to the next Full Council meeting

c) Appoint Councillor Sanders as its representative at the Examination
with the authority to act in in accordance with this Council’s agreed
stance of opposing the development consent order by challenging the
applicant's evidence and lack of adequate mitigation.

ITEM 18
TO DISCUSS POTENTIAL ‘POST COVID’ EVENTS

Whilst any potential ‘post Covid” events will need to be organised in line with
government guidelines at the time, it may be wise to start thinking of ways that the
Council can offer some cheer to residents as we move toward the summer months,
when all being well indoor and outdoor gatherings may be permissible.

Members are recommended to nominate Councillors to form a working group to
consider post COVID-19 events.



ITEM 19
TO DISCUSS AND AGREE THIS COMMITTEES QUESTIONS IT WISHES TO PUT TO THE
PEOPLE OF WOODBRIDGE

Last month members agreed that the Committees of this Council should provide
questions for potential inclusion in a benchmarking study/ research exercise, to be
undertaken via Survey Monkey. Committee members are being asked to put their
guestions in writing to the Chair of each committee with a view to Officers issuing
guestions to the public from March onwards.

If there are any questions members wish to offer for consideration, but which are not
specific to any this Councils committees, then the Mayor would be grateful to receive
them via email.

Members are encouraged to submit questions to the Mayor for potential inclusionin a
benchmarking study.



