WOODBRIDGE TOWN COUNCIL
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Locum Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

TO MEMBERS OF THE TOWN COUNCIL

Cllr Bale Cllr Jewers Cllr Rawlings Cllr Walsh
Cllr Lady Blois Cllr Mapey Cllr Sanders Clir Wilks
ClIr Gillard Cllr Miller Cllr Sutton

Clir Holdcroft Cllr O’Nolan Cllr Sylvester

You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held
virtually on: TUESDAY 17™ NOVEMBER 2020 at 7.00PM

N
QETE‘_‘:-}JJ |

Greg Diaper
Locum Town Clerk
11" November 2020

Public Attendance

Members of the public and press are welcome to join the Zoom meeting. Members of the
public will be invited to give their views/questions to the Town Council on issues on the
agenda, or raise issues for consideration or inclusion at future meetings. This item will be
limited to 30 minutes duration but may be extended at the discretion of the Mayor. The
Zoom login details are provided below;

Join Zoom Meeting
https://us02web.zoom.us/j/88361701910?pwd=azQrNUVxZVFCL283YjUzS01lamdXZz09

Meeting ID: 883 6170 1910
Passcode: 125771

AGENDA
1. APOLOGIES
2. TO RECEIVE DECLARATIONS OF INTEREST
Members and officers are invited to make any declarations of Disclosable

Pecuniary or Local Non-Pecuniary Interests that they may have in relation to items
onthe Agenda and are also reminded to make any declarations at any stage during


mailto:townclerk@woodbridge-suffolk.gov.uk
https://us02web.zoom.us/j/88361701910?pwd=azQrNUVxZVFCL283YjUzS01IamdXZz09

10.

the meeting if it becomes apparent that this may be required when a particular
item or issue is considered.

TO CONSIDER REQUEST FOR DISPENSATIONS

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to
remain, speak, and/or vote during consideration of that item, may apply for a
dispensation in writing to the Town Clerk prior to the meeting. Applications may
also be considered at the meeting itself should the nature of the interest become
apparent to a Councillor at the time of the meeting.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 20™ OCTOBER
2020

TO RECEIVE A PRESENTATION FROM MIKE GIDNEY, CEO OF THE FAIRTRADE
FOUNDATION AND AGREE TO RESOLVE THAT WOODBRIDGE TOWN COUNCIL
SUPPORTS A BID FOR WOODBRIDGE TO BECOME A FAIR TRADE TOWN ONCE
MORE - ATTACHED

To receive a presentation from Mike Gidney, CEO of the Fairtrade Foundation and
agree to resolve that Woodbridge Town Council supports a bid for Woodbridge to
become a fair trade town once more.

TO RECEIVE A PRESENTATION FROM CALLUM JAMES, REGENERATION PROJECT
MANAGER, FLAGSHIP HOUSING

To receive a presentation from Callum James, Regeneration Project Manager,
Flagship Housing, with particular reference to community engagement with
residents within Newnham Avenue and the surrounding roads.

PUBLIC QUESTION TIME
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum.

TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE
TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND SUB-
COMMITTEES

Copies of which will be placed in the member’s area and the public area of the
website once received.

Planning of 15™ and 20 October, and 34 November 2020

Emergency Response Group of 19™ October and 2" and 9" November 2020
Climate Emergency of 9™ November 2020

Amenities of 10" November 2020

Finance of 27% October
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11.

12.

13.

14.

15.

16.

17.

18.

TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

Income to 31°t October2020

Expenditure to 315 October2020

Income and Expenditure against Budget to October 2020

Bank Reconciliation and Supporting Bank Statements to 315 October
2020

The Accounts and Payments List for November 2020

The HSBC Net reports for November 2020

The HSBC Corporate Card report for October 2020

Summary of Direct Debit payments to 315t October 2020
Debtors Report to 315t October 2020

The Community Infrastructure Levy (CIL) payment of £31,691.61
received on 16%" October 2020
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TO AGREE TO THE RECOMMENDATION FROM THE AMENITIES COMMITTEE THAT
50% OF THE COST OF A NEW BASKETBALL SHOOTING AREA BE MET FROM
ACCUMULATED CIL FUNDS — ATTACHED

TO NOTE THE COMPLETION OF THE INTERMEDIATE INTERNAL AUDIT AND TAKE
ACTION ON MATTERS RAISED — ATTACHED

TO COMMENT ON THE EAST SUFFOLK CYCLING AND WALKING STRATEGY —
ATTACHED

TO NOTE THE REPORT ON THE CONDITION AND FUTURE LIFE OF THE ART CLUB
ROOF AND AGREE FURTHER ACTION — ATTACHED

TO AGREE TO AMEND THE TITLE OF THE CLIMATE EMERGENCY COMMITTEE TO
CLIMATE AND ECOLOGICAL EMERGENCY COMMITTEE

TO AGREE TO CHANGE THE DATE OF THE DECEMBER TOWN COUNCIL MEETING
TO 15th DECEMBER

CLOSURE



WOODBRIDGE TOWN COUNCIL

Minutes of an on-line Meeting of the TOWN COUNCIL held on TUESDAY 20™ OCTOBER 2020 at

7pm

Councillors:

Present: S Bale, Lady C Blois, P Gillard, J Jewers (items 502-512 only), C Mapey, S Miller
E O’Nolan (except items 502), S Rawlings R Sanders, M Sutton, C Walsh (except
items 502-507) and M Wilks (except items 502-506)

Apologies: G Holdcroft

Absent without
Apologies: M Sylvester

In Attendance:

502.

503.

504.

Councillor Yule and one member of the public

APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillor Holdcroft.

MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO MAKE
ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES APPARENT
THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS CONSIDERED,
AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL COUNCILLORS IN
LINE WITH S33 OF THE LOCALISM ACT 2011

Councillor Mapey declared an interest in item 517 as a Director of Choose
Woodbridge and items 513 as a member of the Art Club.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were no requests from Councillors with a Pecuniary Interest in any item on this
Agenda to remain, speak and/or vote during consideration of that item.
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505

506.

507.

508.

509.

. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 22N° SEPTEMBER 2020

The Council agreed and approved the signing of the minutes of the meeting held on
22" September.

PUBLIC QUESTION TIME

There were no questions from the member of the public present.

TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE

County Councillor Page spoke to her report and advised that Suffolk County Council
had today notified that the estimated cost of the 20mph scheme in Woodbridge
would be £1m. County Councillor Page reported that she had raised questions
regarding rights of way around Woodbridge, especially in relation to those crossing
the railway, which remained unanswered.

TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

District Councillor Yule asked if she could be kept advised of residents’ requests for
resident parking schemes. The Council asked District Councillor Yule why there was
not more regular parking enforcement action being taken in the Thoroughfare.

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND
SUB-COMMITTEES

The Council noted the receipt of the minutes of the following Committee meetings: -

Planning of 22" September 2020

Highways of 29t September 2020

Emergency Response Group of 5% October 2020
Planning of 6" October 2020

Climate Emergency of 12" October 2020
Amenities of 13 October 2020

Planning of 15™ October 2020
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510. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

The Council noted and approved the following financial reports: -

Income to 31°t September 2020 - £361,099

Expenditure to 31°t September 2020 - £146,345

Income and Expenditure against Budget to September 2020

Bank Reconciliation and Supporting Bank Statements to 30™" September
2020 - £739,640.53

o 0 T o
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The Accounts and Payments List for October 2020 - £33,400.35

The HSBC Net report for October 2020 - £16,844.63

The HSBC Corporate Card report for September 2020 - £55.90
Summary of Direct Debit payments to 30™ September 2020 - £735.88
Debtors Report to 30t September 2020

Expenditure over £500 Report from 1% April — 30t September 2020
The Precept amount of £162,914.00 received on 30" September 2020
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511. TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING PARTY
AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES AND REMOVE CERTAIN
FORMER POLICIES

The Council approved the recommendations from the Standing Orders Working party
and agreed to adopt the following revised policies: -

a
b
C
d

) Reserves Policy

) Safeguarding Policy

) Land Hire Application Form and Event Safety Guidance

) Grants Policy

512. TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE
EXTERNAL AUDITOR ON THE 2019/2020 ACCOUNTS

This item was deferred as the signed Part 3 had not been received from the External
Auditor.

513. TO CONSIDER A REQUEST FROM THE ART CLUB FOR FINANCIAL SUPPORT TO REDUCE
ENERGY CONSUMPTION ON THE PREMISES

The Council considered a request from the Art Club for financial support to reduce
energy consumption on the premises and agreed that: -

a) The Town Clerk would liaise with the Art Club to try to find grant funding
from external sources for the works; and

b) The Town Clerk would commission a survey to determine the life
expectancy of the asbestos roof.

514. FOR MEMBERS TO NOTE THEIR OBLIGATION TO REGULARLY REVIEW AND UPDATE
AS APPROPRIATE THEIR REGISTER OF INTERESTS

Members noted their obligation to regularly review and update as appropriate their
Register of Interests.
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515.

516.

517.

518.

519.

520.

TO REVIEW, AMEND AS REQUIRED AND AGREE THE COUNCIL'S STATEMENT OF
INTERNAL CONTROLS

The Council reviewed, and subject to minor amendments in Section 3 to substitute
“Finance Committee” for “Finance and Staffing Committees” in line 5 and to add
Climate Emergency” to the list of Committees in Section 3, agreed the Council’s
statement of internal controls.

TO RECEIVE AN UPDATE ON CIL RECEIPTS AND EXPENDITURE

The Council received and noted the updated CIL receipts and expenditure schedule.

TO AGREE THE LOCATIONS TO PLANT TREES OFFERED TO THE TOWN COUNCIL
BY CHOOSE WOODBRIDGE/NOTCUTTS

The Council thanked both Choose Woodbridge and Notcutts for the offer and agreed
to delegate the final decision on where these should be planted to the Town Clerk in
consultation with selected Councillors to be nominated by the Town Clerk.

TO AGREE TO SUPPORT THE SALVATION ARMY IN THEIR EFFORTS TO PROVIDE MEALS
ON CHRISTMAS DAY

The Council agreed to provide a grant of £1,000 to the Salvation Army towards the
cost of providing Christmas Day meals to residents of Woodbridge.

TO EXCLUDE THE PUBLIC AND PRESS FROM THE REMAINDER OF THE MEETING IN
ACCORD WITH THE PUBLIC BODIES (ADMISSIONS TO MEETINGS) ACT 1960 BECAUSE
OF THE CONFIDENTIAL INFORMATION BEING DISCUSSED

The council agreed to exclude the public and press from the remainder of the meeting
in accord with the Public Bodies (Admissions To Meetings) Act 1960 because of the
confidential information being discussed.

TO CONSIDER SELF-MANAGEMENT OF PART OF THE COUNCIL'S ESTATE

The Council considered the confidential report and agreed: -

a) To commission a condition and structural report on the Community
Hall.

b) To engage with the Community Hall Trustees to try to strengthen the
Management Committee.

c) To engage a consultant to report on the commercial opportunities for
the Community Hall.
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521. CLOSURE

The meeting was closed at 9.08pm.

Councillor Bale
Chair
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ITEM 5

TO RECEIVE A PRESENTATION FROM MIKE GIDNEY, CEO OF THE FAIRTRADE
FOUNDATION AND AGREE TO RESOLVE THAT WOODBRIDGE TOWN COUNCIL SUPPORTS
A BID FOR WOODBRIDGE TO BECOME A FAIR TRADE TOWN ONCE MORE

Woodbridge became a Fairtrade Town in 2008 as a result of efforts by a number of local
people. Activities in support of Fairtrade took place and information about them was
posted on the Woodbridge Fairtrade website. Since 2014, the Woodbridge scheme has
gone into abeyance and when the Suffolk Association of Fairtrade Towns (SAFT) was
formed in 2016, Woodbridge did not become a member. There are currently eight active
Fairtrade Towns in Suffolk.

SAFT is very keen to see Woodbridge become a Fairtrade Town again and is happy to
offer help in achieving this. In order to do so, it will be necessary to put in a bid (as the
current status has lapsed) and to demonstrate widespread support within the town. A
properly constituted steering committee will need to be set up eventually in order to
make the bid. Steps have been taken to start setting that up.

A particular requirement for a Fairtrade Town bid is support from the Town Council, in
the form of a resolution from the Town Council supporting the bid.

Members are recommended to resolve that "Woodbridge Town Council is proud that
Woodbridge was an active Fairtrade Town and supports moves to make it one again."
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Suffolk
Councillor IP12 4BY
Caroline Page (Woodbridge) 07545 473837

caroline.page@suffolk.gov.uk

LDGI group proposes motion that would have seen speed limits lowered

to 20mph across Suffolk

At October's Full Council on the 22" October, the LDGI Group proposed a motion that would
implement a default 20mph speed limit for roads in residential areas and communities across
Suffolk’s towns and villages, with 30mph limits to be retained only in exceptional circumstances.
The motion was supported by both the LDGI Group and the Labour Group, and though some
Conservative councillors privately expressed support, unfortunately they were whipped to vote
against it.

This is very upsetting, especially as | pointed out in my speech, as it goes against current DfT
policy and indeed the current proposed changes to the Highway Code. It also fails to support the
longstanding SCC-agreed 20mph scheme in Woodbridge.

| was very grateful to Woodbridge Town Councillor Blois for asking a public question on the
subject before full council.

Reminder: | have saved my Highways budget to help fund this unless we manage to get
Highwaus to start work on a realistically priced scheme instead of grabbing figures out of the air
after months of silence (eg £1m and over £32,00 for design for a scheme that a borough in
London managed to implement in a similar area in for £70,000 all-in) by 10 December — FIVE
MONTHS before the next election - it will be taken back into the SCC pot.

SCC has separately announced a publicity campaign “to encourage walking and cycling” that will
consist of posters and radio adverts, along with £235,000 funding for Quiet Lanes Suffolk, which
parishes can apply for. This is the 2020 fund money, | believe.

My group has called for greater actual commitment from the administration to support walking,
cycling and road safety.

Boundary review consultation on draft recommendations about to close
Following a delay due to Covid-19, the Boundary Commission consultation on their draft
recommendations continues. Recommendations include a reduction to 70 councillors. Any
boundary changes will not be implemented until the 2025 elections.

The draft recommendations and boundary changes are available to view on the Boundary
Commission’s website: https://www.lgbce.org.uk/all-reviews/eastern/suffolk/suffolk-county-
council

The consultation on these recommendations will run from 15 September — 23 November and can
be found here: https://consultation.lgbce.org.uk/have-your-say/18495 . 23™ is NEXT MONDAY.

Pavement Parking — Options for Change

The government is consulting on making pavement parking illegal as it is in London. Currently it is
only illegal if you park where there is a road restriction on the adjacent road. Option 3 would
giveeveryone the same rights as they have in London.
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We were only alerted to this last Wednesday by the Cabinet Member for Highways although the
consultation opened at the end of August. . It is a big issue for everyone in Woodbridge. | have
spread it widely via social media and my blog and have filled it in myself as County Councillor.
Please could everyone share and fill this in. It finishes SUNDAY 22 Novemberso we have little
time.

Submitted response to ‘Planning for the Future Consultation’

Following the Government’s announcement of a consultation on their proposed reforms to the
planning system, my group has submitted a response representing the issues of Suffolk’s urban
and rural areas. The key points of our response were:

e Planning decisions must be kept local, as local communities have unique circumstances
that will not be reflected if all decisions are taken at a national level.

e Planning approval should not be automatic or determined by Al decision-making, which
could lead to inappropriate development that does not meet the needs of the local
community.

e The environment must be safeguarded.

e Quality must not be lost for the sake of speed.

e Affordable housing must be protected.

County Council AGM

This month saw the Annual General Meeting of the County Council, which | attended. The AGM
should have taken place in May, but was delayed due to COVID-19. Cllr Graham Newman was
elected Chairman of the County Council until the next AGM in May 2021. ClIr Louis Busuttil was
elected Vice Chairman.

Clir Brambley-Crawshaw, Leader of the LDGI Group, gave an executive speech praising the
dedication of Suffolk County Council officers and public sector workers who have pulled together
to combat the pandemic. She also called for more co-operation between local politicians to
combat the issues of the pandemic and climate change.
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Parish Report — November 2020

East Suffolk Council: Councillor update Cllr. Kay Yule
Email kayyule@eastsuffolk.gov.uk
Tel 07825 716370

Planning Matters:

Philip Ridley Head of Planning notified members of the planning committee on the 6th Nov.
that the application for a judicial review between Barry Zinns & ESC & Active Urban
(Woodbridge) Limited had been dismissed. If anyone would like to see the full judgement, |
have a copy and can forward.

Obviously, everyone will want to know what happens next and | intend to raise this at the
next Planning South meeting on the 24" Nov.

Planning Policy Delivery Team: A Reminder!

1 How can we better engage you in Planning Processes?
2 How can we improve cycling and walking in East Suffolk?
3 The impact on new housing development on protected habitat sites

The consultation period ends at 5pm on 30™" November 2020.
For more info: Go to the website — www.eastsuffolk.gov.uk/planningpolicy

At this months meeting of the Local Plan Working Group during a debate on the recent
Government White Paper under the ‘Affordable Housing Supplementary Planning
Document’ | questioned whether self- build not for profit housing could be included also to
include developments which were community led.

Parking

| think it is fair to say that the new system is causing real problems for our residents and
visitors. The information we received as Councillors certainly did not match up with how
the system was implemented. ESC Scrutiny Committee will be discussing this at their
meeting on Monday night.
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EASTSUFFOLK
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General information

Central Government support coming forward for businesses required to close under the
second lockdown. The Local Restrictions Support Grant provides for up to a maximum of
£3000 per business and is based on their rateable value. The online form and full details
on how to apply can be found at www.eastsuffolk.gov.uk/business/covid-19-business-
grant-funding/.

Covid numbers in East Suffolk remain low and there is plenty of testing capacity available.
The Council has stocks of PPE and is involved in Suffolk wide discussions regarding the
deployment of vaccines, should these materialise as reported in the coming
weeks/months.

Press Releases

There have been several press releases over the past couple of weeks relating to ESC grant
funding all have been forwarded to the Clerk. The Community Partnership funding might be
of particular interest.

Enabling Budget

The application for the new ‘bird proof’ bins for Kinston Field has been agreed and the bins
are on order.
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on THURSDAY 15™ OCTOBER
2020 at 6pm

Councillors:

Present: S Bale, Lady C Blois (items 483 and 484 only), G Holdcroft, S Miller, E O’Nolan, M
Sutton

Apologies: C Walsh and R Sanders

Absence without

Apologies: C Mapey

In Attendance: Locum Town Clerk and no members of the public

Action
478. APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillor Walsh.

479. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No members declared an interest in matters on the agenda.

480. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.
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481. PUBLIC QUESTION TIME

There were no members of the public present.

482.

TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING

HELD 6™ OCTOBER 2020

The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held 6™ October 2020 as a true record.

483.

TO FURTHER COMMENT ON THE PROPOSED CHANGES TO THE PLANNING SYSTEM

The Committee agreed their comments on the proposed changes to the Planning

System would be:-

Question

Draft Response

Question 5 — Do you think Local Plans
should be simplified

Proposed response: Local Plans should not be simplified

Question 6 Do you agree with our
proposals for streamlining the
development management content of

Local Plans, and setting out general
development management policies
nationally?

We oppose the setting out of general development
management policies nationally

Question 7(a). Do you agree with our
proposals to replace existing legal and

policy tests for Local Plans with a
consolidated  test of  “sustainable
development”, which would include

consideration of environmental impact?

Disagree. The consideration of environmental impact
should indeed be included, but strengthened, not
simplified

7(b). How could strategic, cross-boundary
issues be best planned for in the absence
of a formal Duty to Cooperate?

In the absence of a Duty to co-operate, residents could
have no way of being confident that the impact of a
development “on the border” has been assessed by
their authority

8(a). Do you agree that a standard method
for establishing housing requirements
(that takes into account constraints)
should be introduced?

There should be no change to the method of calculation
until the full impact of COVID19 has been assessed

8(b) Do you agree that affordability and
the extent of existing urban areas are

We do not agree that affordability and the extent of
existing urban areas are appropriate indicators of the
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appropriate indicators of the quantity of
development to be accommodated?

quantity of development to be accommodated. There
is little correlation between house prices and land
availability. If that was the sole determining factor
homes with sea views would be equally priced with
those without. Other factors — regional prosperity,
commutability, crime rate, second-homers, rental
market — determine house prices, together with
developers creating an artificial shortage through failing
toimmediately develop sites with planning permissions,
with evidence to show there are extant permissions for
1m properties awaiting development..

9(a). Do you agree that there should be
automatic outline permission for areas for
substantial development (Growth areas)
with faster routes for detailed consent?

No. There are concerns that the preparation of Local
Development Orders proceeding in parallel with the
local plan preparation, and local design guides will
create overwhelming individual consultations for
residents, and that there will be an inability on
constrained planning departments to deliver quality
plans.

Questions must also be asked about the need for speed
in the planning process. Demand, particularly for
housing, does not occur overnight. The last unexpected
and unplanned increase in housing demand was 1974,
with the influx of Ugandans fleeing, or being expelled
by, Idi Amin. Population numbers can be forecast some
time ahead, and even if driven by commercial
development (new offices/factories or even a new
commuter railway station) there is adequate time to
process the detail of the development at a comfortable
pace to keep up with demand.

(b). Do you agree with our proposals above
for the consent arrangements for Renewal
and Protected areas?

No. The phrase “for pre-specified forms of
development such as the redevelopment of certain
building types” suggests a broad brush approach which
isn’t suitable for each type of building being
redeveloped. This is not what residents want nor our
current towns/villages deserve.

(c) Do you think there is a case for allowing
new settlements to be brought forward
under the Nationally Significant
Infrastructure Projects regime?

No. Residents feel even more isolated from the
planning process when the Nationally Significant label is
attached to developments, and whilst it might be
nationally significant for there to be development of the
size/scale proposed, the case for its precise location
needs to be established on more than availability of
land.

10. Do you agree with our proposals to
make decision-making faster and more
certain?

We do not fully agree with the proposals to make
decision-making faster and more certain as there is a
lack of clarity about how the L.T. revolution will be
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achieved. In addition, with the Government forecast to
fail to meet its target of universal access to Broadband
by 2025 there will be those whose technology does not
enable them to access the proposed online planning
process.

11. Do you agree with our proposals for
accessible, web-based Local Plans?

We support this proposal. This is 2020 and there is
increasing expectation that information such as this
should be online.

12. Do you agree with our proposals for a
30-month statutory timescale for the
production of Local Plans?

We do not support the proposed 30-month timescale
for the preparation of a local plan as it does not provide
sufficient opportunity for the residents to engage with
and contribute to the process, and places too great a
demand on the resources required to achieve
meaningful engagement. We would however support a
more frequent review of the local plan.

13(a). Do you agree that Neighbourhood
Plans should be retained in the reformed
planning system?

Yes

(b). How can the neighbourhood planning
process be developed to meet our
objectives, such as in the use of digital
tools and reflecting community
preferences about design?

Some form of support — funding or access to free online
services — will be required, particularly for the smaller
Parishes.

14. Do you agree there should be a
stronger emphasis on the build out of
developments? And if so, what further
measures would you support?

We would welcome a speedier completion of largescale
developments in order to reduce the impact of
continued construction, but recognise that any
measures to do so will be resisted by developers as they
will result in market saturation and a consequential
lowering of the housing market locally

15. What do you think about the design of
new development that has happened
recently in your area? [Not sure or
indifferent / Beautiful and/or well-
designed / Ugly and/ or poorly-designed /
There hasn’t been any / Other — please
specify]

Developers have showed indifference to the concerns
of local residents about the impact of new designs,
styles, and building heights on the existing residential
area. The designs have failed to future-proof the
properties, being constructed to the (inadequately) low
existing Building Regulations, with no consideration for
higher standards of energy conservation, water re-use,
or life-long living. The lack of minimum room (and
garden) sizes has produced properties which, whilst
cheap, are unsuited to family living.
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The size of properties being built is based upon
developers’ ability to sell rather than a properly-
conduction LOCAL housing needs assessment. Inalarge
District Council area, the local housing needs vary
across the District.

16. Sustainability is at the heart of our
proposals. What is your priority for
sustainability in your area? [Less reliance
on cars / More green and open spaces /
Energy efficiency of new buildings / More
trees / Other — please specify]

To see the (inadequately) low Building Regulations
reviewed upward so that properties are built to passive
house standards, with provision for life-long living.
Creation of fully-joined up walking/cycling links to town
centre/transport links rather than isolated short
sections.

17. Do you agree with our proposals for
improving the production and use of
design guides and codes?

In principle we agree with the aims and ambitions but
would need to see greater clarity as to the degree and
realism of what is judged “effective” input from the
local community before we can support this proposal
whole-heartedly

18. Do you agree that we should establish
a new body to support design coding and
building better places, and that each
authority should have a chief officer for
design and place-making?

The vision of a new central government arm’s-length
body overseeing plan-making raises concerns and begs
the question as to the future role of the Planning
Inspectorate.  Whilst increased funding for local
authority planning departments is welcomed, it should
not be concentrated on a chief officer post but spread
to ensure that there are more planners overall and that
there is greater employee retention than at present.

19. Do you agree with our proposal to
consider how design might be given
greater emphasis in the strategic
objectives for Homes England?

Design in itself is worthy but greater consideration
needs to be given to the implementation within the
design of measures to enable “life-long” occupation,
reduced energy and water consumption, and the
provision of outside space.

20. Do you agree with our proposals for
implementing a fast-track for beauty?

In one breath the earlier proposals promote greater
public involvement in the planning process, and now
they talk of standardised designs, and, although not
specifically addressed as such, off-site pre-fabricated
panel construction. If the public are to be involved in
the design process the proposed 30-month local plan
process is too short.

21. When new development happens in
your area, what is your priority for what
comes with it? [More affordable housing /
More or better infrastructure (such as
transport, schools, health provision) /
Design of new buildings / More shops
and/or employment space / Green space /
Don’t know / Other — please specify]

Housing which meets local need and is affordable to
those on low incomes through the social rental market,
which is designed so as to integrate with, and positively
enhance existing development, and relieve, not add to,
existing traffic, which reduces the average energy
consumption in the locality, and reflects the need to
conserve water.
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22(a). Should the Government replace the
Community Infrastructure Levy and
Section 106 planning obligations with a
new consolidated Infrastructure Levy,
which is charged as a fixed proportion of
development value above a set threshold?
[Yes / No / Not sure. Please provide
supporting statement.]

Yes. This would provide greater clarity to a developer’s
obligations, and remove those developer-favourable
conditions which have often seen S106 monies repaid
to the developer

22(b). Should the Infrastructure Levy rates
be set nationally at a single rate, set
nationally at an area-specific rate, or set
locally? [Nationally at a single rate /
Nationally at an area-specific rate / Locally]

22(b) Locally — as every District varies in its starting
point in terms of existing infrastructure.

22(c). Should the Infrastructure Levy aim
to capture the same amount of value
overall, or more value, to support greater
investment in infrastructure, affordable
housing and local communities? [Same
amount overall / More value / Less value /
Not sure. Please provide supporting
statement.]

22(c) More value.

22(d). Should we allow local authorities to
borrow against the Infrastructure Levy, to
support infrastructure delivery in their
area? [Yes / No / Not sure. Please provide
supporting statement.]

22(d) Yes — provided such borrowing is wholly spent in
relation to the community’s identified needs.

23. Do you agree that the scope of the
reformed Infrastructure Levy should
capture changes of use through permitted
development rights? [Yes / No / Not sure.
Please provide supporting statement.

Yes

24(a). Do you agree that we should aim to
secure at least the same amount of
affordable housing under the
Infrastructure Levy, and as much on-site
affordable provision, as at present? [Yes /
No / Not sure. Please provide supporting
statement.]

Yes
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24(b). Should affordable housing be
secured as in-kind payment towards the
Infrastructure Levy, or as a ‘right to
purchase’ at discounted rates for local
authorities? [Yes / No / Not sure. Please
provide supporting statement.]

Yes

24(c). If an in-kind delivery approach is
taken, should we mitigate against local
authority overpayment risk? [Yes / No /
Not sure. Please provide supporting
statement.]

Yes

24(d). If an in-kind delivery approach is
taken, are there additional steps that
would need to be taken to support
affordable housing quality? [Yes / No / Not
sure.]

Yes — surely this would be achieved via the design
guides.

25. (a)Should local authorities have fewer
restrictions over how they spend the
Infrastructure Levy? [Yes / No / Not sure.
Please provide supporting statement.]

Yes

25(b). If yes, should an affordable housing
‘ring-fence’ be developed? [Yes / No / Not
sure.]

Yes

484. CLOSURE

The meeting was closed at 6.44pm.

Councillor Miller
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 20™ OCTOBER 2020
at S5pm

Councillors:

Present: S Bale, Lady C Blois, G Holdcroft, C Mapey (except items 495-498) S Miller and
R Sanders

Absence without

Apologies: E O’Nolan, M Sutton and C Walsh

In Attendance: Locum Town Clerk and Locum Deputy Clerk

Action
494, APOLOGIES FOR ABSENCE

There were no apologies for absence.

495. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No members declared an interest in matters on the agenda.

496. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.
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497. PUBLIC QUESTION TIME

There were no members of the public present.

498. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING
HELD 15™ OCTOBER 2020

The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held 15t October 2020 as a true record.

499. TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below:-

Application No and Address Committee Comments

DC/20/3688/LBC Former 64-66 New Street We recommend APPROVAL
DC/20/3602/FUL 19 Sun Lane We recommend APPROVAL
DC/20/3603/LBC 19 Sun Lane We recommend APPROVAL
DC/20/3827/FUL 37 Victoria Road We recommend APPROVAL
DC/20/3940/FUL 4 Warwick Avenue We recommend APPROVAL

500. TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS
WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL'S
RECOMMENDATIONS MADE ON 8 and 22" SEPTEMBER

The Committee noted that East Suffolk Council had yet to make decisions on those
planning applications commented on by this Committee on 8" and 22"
September.

501. CLOSURE

The meeting was closed at 5.13pm.

Councillor Miller
Chair

171




WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 3f® NOVEMBER
2020 at 6pm

Councillors:

Present: S Bale, Lady C Blois, G Holdcroft, S Miller, E O’Nolan, R Sanders, M Sutton (items
536-544 only) and C Walsh (items 536-542 only)

Absence without
Apologies: C Mapey

In Attendance: Locum Town Clerk and Locum Deputy Clerk

Action
536. APOLOGIES FOR ABSENCE

There were no apologies for absence.

537. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

Councillor Holdcroft declared a local pecuniary interest in item 541, planning
application DC/20/4030/FUL.

No other members declared an interest in matters on the agenda.

538. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.
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539.

540.

541.

PUBLIC QUESTION TIME

There were no members of the public present.

TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING
HELD 20™ OCTOBER 2020

The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held 20t October 2020 as a true record.

TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below:-

Councillor Holdcroft left the meeting during discussion and voting on planning
application DC/20/4030/FUL

Application No and Address Committee Comments

DC/20/4030/FUL Carthew Court, 11 Station Road | We recommend APPROVAL

DC/20/4118/TPO Hill House, Pytches Road We recommend APPROVAL
DC/20/4202/FUL 87 Thoroughfare We recommend APPROVAL
DC/20/4203/LBC 87 Thoroughfare We recommend APPROVAL
DC/20/3753/LBC 23 Seckford Street We recommend APPROVAL
DC/20/4221/LBC Cherry Tree Inn, 73 We recommend APPROVAL

Cumberland Street

542.

TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS
WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL'S
RECOMMENDATIONS MADE ON 8t AND 22" SEPTEMBER AND 6% OCTOBER

To Committee noted that there were no East Suffolk Council decisions on planning
applications where those decisions were contrary to this council’s
recommendations made on 8™ and 22" September and 6 October.

Councillor Walsh left the meeting
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543. TO AGREE TO EXPRESS THIS COUNCIL's FRUSTRATION AT LAST-MINUTE CHANGES
TO THE SIZEWELL C PLANNING PROPOSALS

The Committee agreed to express this Council’s frustration at last-minute changes
to the Sizewell C planning proposals, and seek funding to address the impact of
preparing new consultation responses.

544. TO COMMENT ON THE DRAFT RECREATIONAL DISTURBANCE AVOIDANCE AND
MITIGATION STRATEGY SUPPLEMENTARY PLANNING DOCUMENT

The Committee felt unable to fully comment on the draft Recreational Disturbance
Avoidance and Mitigation Strategy Supplementary Planning Document, as the plan
showing the boundaries of the zones was unclear and without supporting
evidence. The Town Clerk was asked to seek clarification so the Committee could
comment at its next meeting.

Councillor Sutton left the meeting

545. TO COMMENT ON THE DRAFT STATEMENT OF COMMUNITY INVOLVEMENT

Councillor Sanders drew the Committees to discrepancies in the draft Statement
of Community Involvement. Members were asked to notify the Town Clerk of any
items they wished to comment on before the Committee providing final comment
on the draft Statement of Community Involvement at the next meeting.

546. CLOSURE

The meeting was closed at 7pm.

Councillor Miller
Chair
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Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on

WOODBRIDGE TOWN COUNCIL

MONDAY 19™ OCTOBER 2020 at 6pm

Councillors:
Present: S Bale, P Gillard, G Holdcroft, E O’Nolan, R Sanders and C Walsh
Apologies: S Miller and M Wilks

Absent without

Apologies: J Jewers
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk
485. APOLOGIES FOR ABSENCE

486.

487.

488.

489.

Apologies for absence had been received from Councillors Miller and Wilks.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 215" SEPTEMBER

2020

The Committee received and approved the signing of the minutes of the meeting
held 215t September 2020 as a true record.

PUBLIC QUESTIONS

There were no members of the public present.
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490.

491.

492.

TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND
AGREE ANY NECESSARY ACTION: -

a. FOOD GROUP

Councillor Walsh reported that there were still five food parcels
being distributed by the Committee each week. Councillor Gillard
agreed to investigate the use of the Co-op for low value deliveries to
one individual.

b. PRESCRIPTIONS GROUP
It was reported that following the decision of the Council not to
continue with deliveries, Watertons had employed a number of
drivers to deliver Monday to Friday in Woodbridge, Martlesham and
Kesgrave. It was reported that queues of residents queueing for
prescriptions had been Boots.

c. IT GROUP

There were no matters to report.
d. OUTREACH GROUP

There were no matters to report.
e. COMMUNICATIONS GROUP

There were no matters to report.
f. HYGIENE GROUP

There were no matters to report.

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE
EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE'S
STRATEGY ARISING FROM THOSE CHANGES

The Committee noted the national changes to a three-tier system of COVID19
infection reporting and containment and that Suffolk was currently in the medium
(lowest) tier.

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES
DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE
TOWN CENTRE AND OTHER AREAS

The Committee agreed to purchase a new stock of paint and repaint the 2m
distancing signs in the Thoroughfare. The Committee noted the increase in
unlawful parking in the Thoroughfare outside of the closed period.
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493. CLOSURE

The meeting was closed at 6.28pm.

Councillor O’'Nolan
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the EXTRAORDINARY EMERGENCY RESPONSE GROUP COMMITTEE
held on MONDAY 2N° NOVEMBER 2020 at 6pm

Councillors:
Present: S Bale, P Gillard, G Holdcroft, J Jewers, S Miller, E O’Nolan, R Sanders, C Walsh
and M Wilks (except items 529-533)
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk
Action
529. APOLOGIES FOR ABSENCE

530.

531.

532.

533.

534.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 19™ OCTOBER
2020

The Committee received and approved the signing of the minutes of the meeting
held 19t™ October 2020 as a true record.

PUBLIC QUESTIONS

There were no members of the public present.

TO AGREE TO PROVIDE FREE SCHOOL MEAL VOUCHERS DURING HALF-TERM AND
HOLIDAY PERIODS TO ENTITLED CHILDREN ATTENDING PRIMARY SCHOOL IN
WOODBRIDGE

The Committee agreed to fund the provision of free school meal vouchers during
half-term to entitled children attending primary school in Woodbridge.

The Committee deferred the extension of this scheme to secondary school pupils,
and for other school closure periods, until the next meeting. The Committee asked
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the Town Clerk to investigate whether the Suffolk Hardship Fund would cover the
cost of the vouchers or provide them to every eligible child.

535. CLOSURE

The meeting was closed at 6.30pm.

Councillor O’Nolan
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on
MONDAY 9™ NOVEMBER 2020 at 5pm

Councillors:
Present: S Bale, G Holdcroft (except items 547-552c¢), J Jewers (except items 547-554),
E O’Nolan, R Sanders and C Walsh
Apologies: P Gillard, S Miller and M Wilks
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk
Action
547. APOLOGIES FOR ABSENCE

548.

549.

550.

551.

552.

Apologies for absence had been received from Councillors Gillard, Miller and Wilks.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 2N° NOVEMBER
2020

The Committee received and approved the signing of the minutes of the meeting
held 2" November 2020 as a true record.

PUBLIC QUESTIONS

There were no members of the public present.

TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND
AGREE ANY NECESSARY ACTION: -

a. FOOD GROUP

Councillor Walsh reported that there were still a few food parcels
being distributed by the Committee each week.
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553.

554.

555.

b. PRESCRIPTIONS GROUP

It was reported that Watertons were coping with deliveries although
if an individual was not in they did not leave a note saying a delivery
had been attempted.

c. IT GROUP

There were no matters to report.
d. OUTREACH GROUP

There were no matters to report.
e. COMMUNICATIONS GROUP

There were no matters to report.
f. HYGIENE GROUP

Other than reporting there was no stock of gloves. there were no
matters to report.

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE
EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE'S
STRATEGY ARISING FROM THOSE CHANGES

The Committee noted there were no changes in national and local advice regarding
the emergency to consider.

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES
DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE
TOWN CENTRE AND OTHER AREAS

Councillor Bale reported that during this second lockdown the gateman controlling
access to the Thoroughfare between 10am and 2pm would be replaced by signage
and cones, the latter to be put out and removed by Town Council volunteers, with
a view to a permanent method of closure, possibly a fold-down post, being
installed by the 2" December.

TO CONSIDER ESTABLISHING A FUND FOR RESIDENTS TO CONTRIBUTE TOWARDS
A SUITABLE FLORAL GIFT FOR CARE HOME RESIDENTS THIS CHRISTMAS

The Committee considered establishing a fund for residents to contribute towards
a suitable floral gift for care home residents this Christmas and agreed that whilst
there was not sufficient time to do so, it would fund the gifts from the Committee’s
budget. Concerns were raised regarding whether care homes would welcome
items into the homes during the pandemic and the Locum Deputy Town Clerk was
asked to liaise with the person who had offered to co-ordinate this activity to
establish both the cost and feasibility.
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556. TO CONSIDER THE PROVISION OF SCHOOL MEAL VOUCHERS TO ELIGIBLE PUPILS
DURING FUTURE SCHOOL CLOSURE PERIODS

In view of the recent Government announcement, the Committee agreed to defer
consideration of this item until there was clarity as to whether free school meals
vouchers would be issued by Suffolk County Council up to and including Christmas
2021.

557. CLOSURE

The meeting was closed at 5.26pm.

Councillor O’Nolan
Chair

186



WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the CLIMATE EMERGENCY COMMITTEE held on MONDAY 9™

NOVEMBER 2020 at 6pm
Councillors:
Present: S Bale (items 558-564 only), Lady C Blois (except items 558-563), E O’Nolan,

R Sanders and M Wilks

Non-Council
Members: J Healey, G Rodgers, D Thomas and P Watson
In Attendance: Locum Deputy Town Clerk and one member of the public
Action
558. APOLOGIES FOR ABSENCE

559.

560.

561.

562.

563.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in
relation to items on the Agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a Pecuniary Interest in an item on
this Agenda for a dispensation.

PUBLIC QUESTION TIME

There were no questions from the public.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 12™ OCTOBER
2020

The Committee agreed and approved the signing of the minutes of the meeting
held 12t October 2020 as a true record.

TO AGREE TO FUND A FURTHER SERIES OF WORKSHOPS TO BE RUN BY THE
SUFFOLK WILDLIFE TRUST

The Committee agreed to fund a further series of workshops to be run by the
Suffolk Wildlife Trust, by allocating £500 from the Committee’s budget for sessions
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564.

565.

up to 31t March and requesting £2,500 project funding for the financial year
2021/2022.

TO CONSIDER CREATING A COMMUNITY GARDEN OR ALLOTMENTS IN AN
EXISTING PARK

The Committee considered creating a community garden or allotments in an
existing park, and it was agreed that opening discussions would be held with
Flagship Housing Association regarding the use of their land, and with the
Woodbridge Growers who rented part of ElImhurst Park.

TO RECEIVE AN UPDATE ON PROGRESS ON THE MATTERS AGREED AT 12t
OCTOBER MEETING

The Committee received an update on progress on the matters agreed on 12th
October meeting, and agreed further action on the Climate Emergency Goals as
follows:-

Goal 3
Councillor Wilks was asked to liaise with the Quakers regarding promoting the
Quakers Burial Ground as a quiet place for contemplation.

Goal 6

The Town Clerk was asked to liaise with Anglian Water regarding support for a
water conservation campaign, aligned to a promotion offering reduced price
water-butts. The Committee agreed to requesting £3,000 project funding for the
financial year 2021/2022

Goal 7
The Town Clerk was asked to write to all the Council’s tenants asking for a copy of
their Display Energy Certificate.

Goal 8
The Committee agreed to work with Choose Woodbridge to promote one local
shop each week on the Council’s Facebook page, aligned to their green credentials.

Goal 12
The Committee agreed to promote the Thursday market, and offer Whisstocks as
a semi-permanent market space for local food producers.

Goal 13

The Committee agreed to set up webinars on Climate Emergency issues, the
Committee’s actions and future plans. Jane Healey was asked to speak to James
Mallinder regarding the possibility of tree planting on roadside verges identified as
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conservation (or regeneration) zones, and to provide the Committee with a
summary of his overall plans.

567. TO SUBMIT PROPOSALS FOR PROJECT FUNDING TO THE FINANCE COMMITTEE AS

PART OF THE BUDGET PROCESS

The Committee agreed to submit the following proposals for project funding to the
Finance Committee as part of the budget process: -

a) Further educational sessions organised by Suffolk Wildlife Trust - £2,500.

b) A water conservation scheme offering discounted water butts - £3,000.

c) Market and local food producers’” promotions (including discounted
market fees) - £2,000.

d) Further promotion of climate change measures individuals could make -
£2,000.

568. CLOSURE

The meeting was closed at 7.42pm.

Councillor O’'Nolan
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the AMENITIES COMMITTEE held on TUESDAY 10™ NOVEMBER

2020 at 6pm

Councillors:

Present: S Bale, Lady C Blois, JJewers, S Miller, S Rawlings, R Sanders, C Walsh and
M Wilks

In attendance: Councillor O’Nolan (Item 8 only)

Apologies: P Gillard

Absent without

Apologies: C Mapey

In Attendance:

569.

570.

571.

APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillor Gillard.

MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No members declared an interest in matters on the agenda.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT

THE TIME OF THE MEETING

There were no requests from Councillors for a dispensation.
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572.

573.

574.

575.

576.

577.

CONFIRMATION OF AMENITIES COMMITTEE MINUTES

The Committee received and approved the signing of the minutes of the meeting
held 13t™ October 2020 as a true record.

PUBLIC QUESTION TIME

A member of the public expressed her concern that the Quaker Burial Ground was
not being maintained in accordance with the Council’s Grounds Maintenance
Contract.

TO CONSIDER WHETHER TO BUDGET FOR CHRISTMAS DECORATIONS FOR
CHRISTMAS 2021

The Committee agreed to identify £2,500 as a new project for 2021/2022 for some
form of Christmas illumination (precise scheme to be agreed) at Whisstocks Place.

TO CONSIDER ADDITIONAL REVENUE ITEMS FOR INCLUSION IN THEIR 2021/2022
BUDGET

The Committee reviewed their earlier decisions and agreed that the items should
be: -
a

)
b) Funding for creation of new allotments - £6,000

c) Christmas illuminations at Whisstocks 2021/2022 - £2,500
d) Litter bins and daily emptying at Whisstocks - £2,300

Funding for post-COVID events - £6,000

TO RECEIVE A VERBAL UPDATE FROM THE CLIMATE EMERGENCY COMMITTEE ON
THE MASS TREE PLANTING SCHEME

The Committee received a verbal update, with illustrative plans identifying
potential sites for further tree and hedge planting.

TO CONSIDER AND APPROVE A CONTRACTOR TO UNDERTAKE THE INSTALLATION
OF A BASKETBALL COURT ON KINGSTON FIELD

The Committee agreed, subject to the agreement of Full Council to allocate funds
from the CIL monies held by the Council, to accept the quotation from Playquip.
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578. TO DISCUSS THE REPORT FROM THE PLAY AREA WORKING PARTY IN REGARDS TO
THE POTENTIAL UPDATE OF THE TOWN COUNCIL FACILITIES

The Committee considered the report and agreed to recommend to Full Council
that the three play areas be upgraded as suggested in the report, and the monies
be included in the 2021/2022 budget, including the use of existing reserves if
necessary.

In addition the Committee agreed to recommend to Full Council that, in order to
address accessibility issues the toilets at EImhurst Park be modernised to provide
for an accessible toilet, and that a hard-surfaced path be provided across Kingston

Field from the pedestrian access bridge to the play area.

579. CLOSURE

The meeting was closed at 7.25pm.

Councillor Sanders
Vice-Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the FINANCE COMMITTEE held on TUESDAY 27™ OCTOBER
2020 at 6pm

Councillors:
Present: S Bale, P Gillard, G Holdcroft, E O’Nolan, R Sanders, M Sutton

Absent without
Apologies: M Sylvester and C Walsh

In Attendance: Locum Town Clerk and Locum Deputy Town Clerk

522. APOLOGIES FOR ABSENCE

There were no apologies for absence.

523. TO RECEIVE DECLARATIONS OF INTEREST

Councillor Sutton declared a local non-pecuniary interest in item 527 as a Director
of Woodbridge Riverside Trust.

Councillor Holdcroft declared an interest in item 527 as a Director of Choose
Woodbridge and as Chair of the Regatta Committee.

Councillor Gillard declared a local non-pecuniary interest in item 527 as the
Community Centre representative.

No other Members had any interest in matters on the agenda.

524. TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a pecuniary Interest in an item on
this Agenda for a dispensation.

525. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD ON 15™
SEPTEMBER 2020

The Committee received and approved the signing of the minutes of the meeting
held 15% September 2020 as a true record.
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526.

527.

528.

PUBLIC QUESTIONS

There were no members of the public present.

TO CONSIDER FUTURE FINANCIAL DEMANDS ON THE COUNCIL AND THE

IMPLICATIONS THEREOF AND THE SECOND DRAFT BUDGET

The Committee considered the future financial demands on the Council and the
implications thereof and the second draft budget and that: -

CLOSURE

The Suffolk Disability Forum would be consulted on the appropriate
surfacing to enable wheelchair access to the play area on Kingston Field.
Individual Committees would be asked to submit their wishes for
projects to be funded in 2021/22 by the 24" November.

The Budget Spreadsheet would be updated to show the current
reserves.

The Town Clerk would confirm with Suffolk County Council the exact
cost of the comprehensive 20mph scheme.

The Town Clerk would engage with Commercial Property Agents with a
view to establishing its value on the open market.

The Income Generation Working Group would reconvene.

The Town Clerk would compile a schedule of all previously agreed
projects being, or yet to be, undertaken.

The meeting was closed at 7.30pm.

Councillor Sutton
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ITEM 12
TO AGREE TO THE RECOMMENDATION FROM THE AMENITIES COMMITTEE THAT 50%

OF THE COST OF A NEW BASKETBALL SHOOTING AREA BE MET FROM ACCUMULATED
CIL FUNDS

The Amenities Committee have recognised the benefit of replacing the basketball hoop
at Kingston Field and extending the hard-surfaced area in front of the hoop, but are
unable to fully-fund the project from their budget and have asked that the Council
release 50% of the cost (£8,085) from CIL money held by the Council.

Members are recommended to agree to release 50% of the cost of providing a
replacement basketball hoop and an extended hard surface from CIL monies held by
the Council



ITEM 13
TO NOTE THE COMPLETION OF THE INTERMEDIATE INTERNAL AUDIT AND TAKE ACTION ON MATTERS RAISED

Suffolk

Association of
Local Councils

Internal Audit Report
Year ending: 31t March 2021

Name of Council: Woodbridge Town Council

Annual budget: £330,828
Income: YTD: £191,074.00 as at 31-08-2020 as reported to full council on 22-09-2020

Annual budget £368,153

Expenditure: YTD: £112,267.00 as at 31-08-2020 as reported to full council on 22-09-2020
Precept Figure: £325,828

General Reserve: £60,212 as at 31/3/2020

Earmarked Reserves: £522,613 as at 31/3/2020
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Text Box
ITEM 13 
TO NOTE THE COMPLETION OF THE INTERMEDIATE INTERNAL AUDIT AND TAKE ACTION ON MATTERS RAISED 


Suffolk

Association of
Local Councils

Internal Audit Objectives and Responsibilities

The primary objective of Internal Audit is to review, appraise and report upon the adequacy of internal control systems operating throughout the council, and to
achieve this will adopt a predominantly systems-based approach to audit.

The council’s internal control system comprises the whole network of systems established within the council to provide reasonable assurance that the council’s
objectives will be achieved, with reference to:

e The effectiveness of operations

e The economic and efficient use of resources

e Compliance with applicable policies, procedures, laws and regulations

e The safeguarding of assets and interests from losses of all kinds, including those arising from fraud, irregularity and corruption
e The integrity and reliability of information, accounts and data

Accordingly, in the conduct of planned audits Internal Audit may:

e Carry out a selective assessment of compliance with relevant procedures and controls expected to be in operation during the financial year in order to
be able to complete the Annual Internal Audit Report 2019/20 of the Annual Governance and Accountability Return (AGAR)

e Review the reliability and integrity of financial information and the means used to identify, measure, classify and report such information

e Review the means of safeguarding assets and, as appropriate, verify the existence of such assets

e Appraise the economy and efficiency with which resources are employed, identify opportunities to improve performance and recommend solutions to
problems

e Review the established systems to ensure compliance with those policies, procedures, laws and regulations which could have a significant impact on
operations, and determine whether the council complies

e Review the operations and activities to ascertain whether results are consistent with objectives and whether they are being carried out as planned



Subject

Requirements

Comments/Recommendations

1. Proper Book-keeping

Type of cash book or ledger used

The council uses the Omega accounting package which produces
reports on an Income and Expenditure basis. Council follows Proper
Practices in ensuring that its accounting procedure gives a more
accurate presentation of an authority's true financial position by
focusing on the balance of economic benefits that it has under its
control, rather than just its bank balance.

Cash book kept up to date and regularly verified
against bank statement

Cash books are reconciled on a monthly basis and the Town Council is
registered for VAT, both sales and purchase ledgers are implemented
via the Omega Accounting system. Reports including bank
reconciliation goes to council meetings.

Correct arithmetic and balancing

Spot checks were made and were found to be correct

2. Financial Regulations &
Standing Orders

Evidence that standing orders have been adopted
and reviewed regularly

Standing Orders temporarily amended at the Extraordinary Meeting
held 23" March 2020 in response to Covid-19 (minute 815). Standing
Orders were suspended for committees at the full council meeting
held 21° April 2020, with their functions brought back to full council.

Evidence that Financial Regulations have been
adopted and reviewed regularly

The FRs were also temporarily amended at the Extraordinary Meeting
held 23" March 2020 in response to Covid-19 (minute 815).
Following a review, the Finance Regulations were approved 23™ June
2020 (minute 110)

Evidence that a Responsible Financial Officer has
been appointed with specific duties

Minute 682 of the meeting of the Full Council held 14™" January 2020
appointed the locum Clerk, Mr G Mussett as RFO.

Evidence that Financial Regulations have been
tailored to the Council

Yes

3. Payment controls

Supporting paperwork for payments, and
appropriate authorisation

A random sample of six recent transactions was selected, following the
paper trail from purchase order through invoice, bank payment and
cash book. All was found to be correct with a sound system in place




including arrangements for authorisation during the Covid-19
lockdown.

Internet Banking transactions properly
recorded/approved

Accounts for Payment list including the HSBC.net are checked by an
authorised member of the Finance and Staffing Committee prior to
being submitted for approval at each Town Council Meeting. The
process of tracking payments made via HSBC.net provides a very clear
audit trail.

The two-step payment authorisation system provides a proportionate
segregation of duties.

VAT correctly identified and reclaimed within time
limits

Council's VAT Registration Number is 268 4119 85.
The VAT reclaim for Q1 is for £7287.98. It was submitted and refund
received on 20/06/2020.

Has Council adopted the General Power of
Competence and is it being correctly applied?

Minute 21 of the Annual Meeting held 14-05-2019 shows the Council
resolving to adopt the GPoC.

S137 separately recorded, minuted and within
statutory limits

Not applicable

Payments of interest and principal sums in respect of
loans, are paid in accordance with agreements

Not applicable

4. Risk Management

Is there evidence of risk assessment documentation?

The Council maintains a comprehensive file of risk assessments and
has a process for regular checking that material risks are being
assessed and mitigated.

Risk Assessment 12, Office (general) was last carried out in October
2018. There has been a change of personnel, so the assessment
should be updated to reflect this when it becomes likely all staff will
return to the building to work.. (appointed person, fire drill)

Evidence that risks are being identified and
managed.

The Council reviewed its corporate risks and financial management on
11-02-20 (minute 757)

The Council agreed on 10-03-2020 to undertake asbestos surveys on
its properties (minute 801)

The council adopted 11 policies, mostly relating to staff welfare, at the
meeting held 21-07-2020 (minute 196)




Covid-19: A risk assessment was seen in relation to the hire of the hall
for weddings, setting out additional mitigations to minimise the
danger of transmission. | n addition the Deputy Clerk has produced
individual Covid-19 assessments for a range of facilities, organised
signage and implemented QR codes for track and trace.

Appropriate Insurance cover in place for
employment, public liability and fidelity guarantee.

The Council’s Insurance document was seen, insurances expiring 31-
10-2020.

Public liability cover is £15million

Hirer's Liability cover is £2million

Employer’s liability cover is £10million

Fidelity Guarantee cover is £1million

Buildings insurances are in place for 12 premises as noted on the
documents seen.

Evidence that insurance is adequate and has been
reviewed on an annual basis

The full council held 22-09-2020 reviewed the insurance proposals
from Zurich Municipal and accepted the quotation (minute 416).

Evidence that internal controls are documented and
regularly reviewed

The Council last reviewed the internal controls at their meeting held
10-09-2019 (minute 315).
Comment: This is now due for review

Evidence that a review of the effectiveness of
internal audit has been carried out during the year

This was carried out on 23-06-20 (minute 99)

5. Budgetary controls

Verifying that the budget has been properly
prepared, and agreed

The 2020/21 budget was discussed by the Finance Committee on 17-
09-19 and subsequently discussed at the 22-10 and 19-11-2019
meetings.

The Full Council approved the budget on 14" January 2020 (minute
683). The minutes record the details of income and expenditure.

Verifying that the Precept amount has been agreed
in full Council and clearly minuted

Yes, Full Council approved the precept on 14" January 2020 (minute
683) it clearly showed the precept, percentage increase and the
implications for Band D council tax, in accordance with best practice.

Regular reporting of expenditure and variances from
budget

Monthly reports are received by the Council, including direct debit
payments and the corporate debit card.




Reserves held

General and Earmarked Reserves Policy.

At 31st March 2020 Council had General Reserves of £60,212 and
Earmarked Reserves of £462,401.

At the meeting held 23-06-2020 the full council agreed that the budget
for 2021/22 would include a provision to increase general reserves to
£80,000 (minute 98) This would begin a prudent policy of raising the
general reserves to at least 25% of expenditure (for 2020/21 this
would equate to £92,000)

6. Income controls

Is income properly recorded and promptly banked?

A random sample of items of income were cross checked against cash
book, bank statement and invoices. No inconsistencies were found.

Is income reported to full Council?

Very full financial reports go to each full council meeting, including
budget variance and bank reconciliation.

Does the Precept recorded agree to the Council Tax
Authority's notification?

Yes: The council submitted a precept demand upon East Suffolk
Council on 16-01-2020 for £325,828. The first half-year tranche of
£162,914 was paid into the Council’s Ipswich Building Society on 14-
05-20.

If appropriate, are CIL Reporting Schedules in
accordance with the Community Infrastructure Levy
Regulations 2010?

e Is CIL income reported to Council?
e Does unspent CIL income form part of
Earmarked reserves?

e Has an annual report been produced

Yes — a clear record is maintained and regularly reported to Council,
ahead of submitting a report to ESDC.

CIL Reserves as at 31-03-2020 = £59,066.73

2016/17 = £0

2017/18 = £0

2018/19 = £16,272.13

2019/20 = £42,794.60

2020/21 = £3,940.90

Balance as at 30-06-2020 was £63,007.63

Yes

Yes

Yes




e Has it been published on the authority's
website

Yes

7. Petty Cash

Is a petty cash in operation?

If so, is there an adequate control system in place.

yes

The process has been described to the Internal Auditor as operating
thus: All petty cash payments are supported by receipts and are
entered into the petty cash book.

It has not been possible to verify the petty cash held in the offices
matches Cash Book 4 as the audit is carried out remotely in
accordance with the council’s instructions.

8. Payroll controls

Do all employees have contracts of employment?

Yes

Are arrangements in place for authorising of the
payroll and payments by the Council?

Verifying the process for agreeing rates of pay to be
applied.

‘Moneysoft’ payroll software used which ensures that the Council
operates within the RTI system and submits full payment monthly
submissions.

The Council has set up a staffing committee to review rates of pay.
The annual uplift in pay was approved by full council at their meeting
held 22-09-2020 (minute 414)

Do salary payments include deductions for
PAYE/NIC?

Is PAYE/NIC paid promptly to HMRC?

In accordance with Proper Practices, PAYE taxes and employee and
employer National Insurance contributions (NIC) are calculated and
recorded for every employee. Deductions are paid to HM Revenue and
Customs and Suffolk County Council on or before the dates prescribed.

Is there evidence that the Council is aware of its
pension responsibilities? Are pension payments in
operation?

Yes: Council had 7 employees on its payroll as at 31/09/20, 3 of which
were members of the Local Government Pensions Scheme as operated
by Suffolk County Council.

Are other payments to employees reasonable and
approved by the Council?

Not applicable




9. Asset control

Verifying the Council maintains an Asset Register in
accordance with proper practises

The Asset Register reflects those items listed under insurance and
within the Town Council's remit for maintenance and ownership.
A basic asset register was provided, as work-in-progress.

Recommendation: When the task is completed, the asset register
should be in accordance with paragraph 5.59a in the JPAG
Practitioners’ Guide. It is also good practice to include a column
showing if the asset is insured and if so, for what value. It is, of
course, important that the asset value at acquisition and current
value for insurance purposes are clearly differentiated.

Verifying that the Asset Register is reviewed annually

The review of the asset register was considered at the annual meeting
held 12-5-2020 and a policy for the threshold definition of an asset
agreed (minute 19)

At the meeting held 21-07-2020 the council approved a revaluation of
the assets register as at 1-4-2020 as £677,124 (minute 200)

Cross checking of Insurance cover

The insurances appear to cover the assets, with the possible exception
of defibrillators, but until the asset register review is complete and a
clear connection between the insurances and assets can be made, the
Council should satisfy itself that the existing insurance is sufficient.

10.Bank reconciliation

Regularly completed and reconciled with cash book

Bank reconciliations are completed on a monthly basis and reconcile
with the cash sheets. Overall there is regular reporting of bank
balances within the financial reports submitted to the Town Council at
each Town Council Meeting.

Confirm bank balances agree with bank statements

Bank balances stated in the cash book as at 31/08/2020 agree with the
bank statements:

HSBC Current Account 3658: £2857.63 = Cash Book 1

HSBC Money Manager 8725: £154,135.61 = Cash Book 2

Ipswich Building Society as at 14/5/2020: £454,227.55 = Cash Book 3
Petty Cash reported: £113.11 = Cash Book 4

Regular reporting of bank balances at council
meetings

The bank reconciliation is reported to each relevant full Council
meeting. Scans of the original bank statements provided with the
finance papers on the website, along with the cashbook, providing




full transparency. This means anyone can satisfy themselves they
match the cashbooks.

11.Year-end procedures

Appropriate accounting procedures used

Yes - Accounts are produced on an income and expenditure basis.

Financial trail from records to presented accounts

Where appropriate debtors and creditors have been
properly recorded.

There is an underlying financial trail from financial records to the
accounts produced.

As at 28/09/20, there is just one debtor beyond 60 days. On 23/03/20
the Council voted to defer collection of this debt to provide financial
relief during the pandemic (minute 815)

Has the appropriate end of year AGAR documents
been completed?

As Council is a smaller authority with gross income and expenditure
exceeding £25,000 but not exceeding £6.5million it has completed Part
3 and Section 1 Accounting Statements of the AGAR.

The Full council discussed and approved the AGAR at the meeting held
23-06-2020 (minutes 101-102)

Where an authority certified itself exempt in
2020/21, did it met the exemption criteria and
correctly declared itself exempt?

Not applicable

During the Summer 2020 did the smaller authority
demonstrate that it correctly provided for the
exercise of public right as required by the Accounts
and Audit Regulations?

Yes — the notice was easily found on the website.

Have the publication requirements been met in
accordance with the Audit & Accounts Regulations
of 2015

The Council has complied with the requirements of the Accounts and
Audit Regulations 2015 for smaller authorities with income and
expenditure not exceeding £25,000 and published the following on a
public website:

Annual Internal Audit Report of the AGAR

Section 1 — Annual Governance Statement of the AGAR

Section 2 — Accounting Statements of the AGAR




Notice of the period for the exercise of public rights and other
information required by Regulation 15 (2), Accounts and Audit
Regulations 2015.

12.Internal audit for the
year ending 31 March
2020

Verifying that the previous internal audit reports
have been considered by the Council

The Internal Auditor’s Report for the period ending 31st March 2020
was accepted at the Full Council meeting held 23-06-2020.

Verifying that appropriate action has been taken
regarding recommendations raised in reports from
Internal Audit

Recommendation: Some form of process is
required to assist in maintaining up to date
compliance with the Code

Yes - the website was checked on 13" October 2020 and financial
transactions over £500 we listed up to 30" September 2020

Confirmation of appointment of Internal Auditor

SALC were appointed on 23-06-20 (minute 100)

13.External audit for the
year ending 31 March
2019

Verifying that the external audit report has been
considered by the Council

The external audit was completed in February 2020 and considered by
the Council at its meeting on 10/03/20 (minutes 796-797)

Verifying that appropriate action has been taken
regarding recommendations raised in reports from
External Audit

Not applicable.

14. Additional Comments

Annual meeting - held in accordance with legislation

The Annual Meeting of the Town Council was held on 12th May 2020
with the second item on the agenda being the election of the town
mayor. The Local Government Act of 1972 15(1) requires this to be
the first item on the agenda.

Correct identification of trustee responsibilities

The Council is trustee of ElImhurst Park and Kingston Field.

Verification that the applicable Transparency Code
has been correctly applied and information is
published in accordance with current legislation

The Council publishes quarterly reports on expenditure, this being up
to March 31% 2020 at the time of the audit; Q1 to June 30t 2020 was
not found on the website

Verifying that the council is registered with the ICO

Registration No. 25069580 to 15/10/20
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Verifying that the Council is compliant with the At the Annual meeting held 14-05-2019 the Council reviewed a set of
General Data Protection Regulation requirements policies to facilitate compliance with requirements of the GDPR.

Are the following in place:

e Audit / Impact Assessment Not seen
e Privacy Notices Yes
e Procedures for dealing with Subject Access Yes
Requests
e Procedure for dealing with Data Breaches This was adopted 10/09/19
e Data Retention & Disposal Policies Yes

Thank you to the Locum Clerk, Deputy Clerk and Finance Assistant for their considerable assistance in completing this audit remotely, due to the restrictions in
place under Covid-19 regulations.

S

Date of Internal Audit Visit 4" 5*" & 13 October 2020 Date of Internal Audit Report 13" October 2020

On behalf of Suffolk Association of Local Councils
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The Independent Internal Auditor has raised two issues: -

a) The need to complete the review of the Asset Register
b) The need to review the Council’s internal controls

The Council redefined its definition of an asset earlier this year, and the asset register
needs to reflect this before the year end. The insured risks will differ from the asset
register as the Council currently insures items with a value of less than the asset register
definition. Over time the Council will look as to whether self-insurance of these lesser-
value items is financially better than insuring them.

The Council reviewed its internal controls in October. This is an annual review,
previously undertaken in September 2019.

There are also a number of minor points raised: -

a) The need for the first item on the agenda of the Annual Meeting to be the
election of the Chairman (Mayor)

b) The expression that a prudent policy for reserves would be to retain 25% of
annual expenditure as a General Reserve

In respect of (a) the published agenda did indicate the first item of business would be
the election of the Mayor, as did the draft minutes, but the published minutes inserted
apologies for absence as the first item.

In respect of (b) the Council recently agreed a Reserves Policy and confirmed the level
below which General Reserves should not fall as 1/6™ of the Council’s annual income.
This figure was set based on the knowledge that the Council had established a series of
earmarked reserves to address known commitments, and that the level of income other
than from Council Tax was negligible.

Members are to note the response to these minor points



ITEM 14
TO COMMENT ON THE EAST SUFFOLK CYCLING AND WALKING STRATEGY

The East Suffolk Cycling and Walking Strategy will:

e Identify the key corridors within East Suffolk where there may be significant benefits
from improving cycling and walking connections between settlements;

e Produce cycling and walking suitability maps for the ‘major centres’, ‘market towns’
and some of the more sustainable ‘large villages’ in East Suffolk (as identified in the
Suffolk Coastal Local Plan and Waveney Local Plan);

e Identify cycling and walking infrastructure improvement opportunities throughout
East Suffolk and propose potential solutions to achieve these improvements (for
example, from marking up new cycle lanes, to new cycling and walking routes
segregated from vehicle traffic); and

e Produce an implementation map to monitor the delivery of cycling and walking
opportunities identified in the Strategy, which will be regularly updated when
identified cycling and walking solutions are implemented.

e Support the new East Suffolk Council environmental, health and well-being

objectives.
e Work closely with Suffolk County Council throughout the project. Find out more on
Suffolk County Council cycling projects.

Members can, and are recommended to, contribute to the evolution of the strategy by
commenting on the consultation map -
https://eastsuffolk.maps.arcgis.com/apps/webappviewer/index.htm|?id=810e5f8977e1l
44509f13120a00a341d6

ITEM 15
TO NOTE THE REPORT ON THE CONDITION AND FUTURE LIFE OF THE ART CLUB ROOF
AND AGREE FURTHER ACTION

At the meeting of Full Council held 20t October 2020 the Clerk was instructed to seek an
opinion on the future life of the Art Club roof. The written report confirms that whilst
the fixings are sound the roof may be deemed to have a future life of no more than four
years.

As this is believed to be an asbestos board roof, Members are recommended to invite
tenders for its replacement, and the installation of additional levels of insulation. In view
of its position the Council will probably need to seek approval from the Planning Authority
for the works.


https://www.eastsuffolk.gov.uk/yourcouncil/how-your-council-works/east-suffolk-strategic-plan/
https://www.suffolk.gov.uk/coronavirus-covid-19/advice-on-travel/active-travel-improvements-for-cycling-and-walking/
https://eastsuffolk.maps.arcgis.com/apps/webappviewer/index.html?id=810e5f8977e144509f13120a00a341d6
https://eastsuffolk.maps.arcgis.com/apps/webappviewer/index.html?id=810e5f8977e144509f13120a00a341d6



