
WOODBRIDGE TOWN COUNCIL 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Locum Town Clerk:  Mr G E Diaper 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

TO MEMBERS OF THE TOWN COUNCIL 

  Cllr Bale    Cllr Jewers  Cllr Rawlings Cllr Walsh 
  Cllr Lady Blois    Cllr Mapey  Cllr Sanders Cllr Wilks 
  Cllr Gillard     Cllr Miller   Cllr Sutton 
  Cllr Holdcroft    Cllr O’Nolan Cllr Sylvester 

You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held 
virtually on: TUESDAY 20nd OCTOBER 2020 at 7.00PM 

Greg Diaper 
Locum Town Clerk  
15th October 2020 

Public Attendance 
Members of the public and press are welcome to join the Zoom meeting.  Members of 
the public will be invited to give their views/questions to the Town Council on issues on 
the agenda, or raise issues for consideration or inclusion at future meetings.  This item 
will be limited to 30 minutes duration but may be extended at the discretion of the 
Mayor. The Zoom login details are provided below; 

https://us02web.zoom.us/j/81050469312?pwd=dmEzeDdPYW1DRVREWitvZ1F3QjkrZ
z09  
Meeting ID: 810 5046 9312 
Passcode: 590510 

AGENDA 

1. APOLOGIES

2. TO RECEIVE DECLARATIONS OF INTEREST
Members and officers are invited to make any declarations of Disclosable
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to
items on the Agenda and are also reminded to make any declarations at any
stage during the meeting if it becomes apparent that this may be required when
a particular item or issue is considered.

mailto:townclerk@woodbridge-suffolk.gov.uk
https://us02web.zoom.us/j/81050469312?pwd=dmEzeDdPYW1DRVREWitvZ1F3QjkrZz09
https://us02web.zoom.us/j/81050469312?pwd=dmEzeDdPYW1DRVREWitvZ1F3QjkrZz09


3. TO CONSIDER REQUEST FOR DISPENSATIONS
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to
remain, speak, and/or vote during consideration of that item, may apply for a
dispensation in writing to the Town Clerk prior to the meeting.  Applications may
also be considered at the meeting itself should the nature of the interest become
apparent to a Councillor at the time of the meeting.

4. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 22nd
SEPTEMBER 2020

5. PUBLIC QUESTION TIME
For the public to ask questions of the Council or raise issues for consideration at
a future meeting of the Council. Thirty minutes maximum.

6. TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE

7. TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

8. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND
SUB-COMMITTEES
Copies of which will be placed in the Member’s area and the public area of the
website once received.

a. Emergency Response Group of 21st September 2020
b. Planning of 22nd September 2020
c. Highways of 29th September 2020
d. Planning of 6th October 2020
e. Climate Emergency of 12th October 2020
f. Amenities of 13th October 2020
g. Planning of 15th October 2020

9. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

a. Income to 31st September 2020
b. Expenditure to 31st September 2020
c. Income and Expenditure against Budget to September 2020
d. Bank Reconciliation and Supporting Bank Statements to 30th September
2020
e. The Accounts and Payments List for October 2020
f. The HSBC Net report for October 2020
g. The HSBC Corporate Card report for September 2020
h. Summary of Direct Debit payments to 30th September 2020
i. Debtors Report to 30th September 2020
j. Expenditure over £500 Report from 1st April – 30th September 2020
k. The Precept amount of £162,914.00 received on 30th September 2020

karenh
Text Box
30th

karenh
Text Box
30th



 
10. TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING 

PARTY AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES AND REMOVE 
CERTAIN FORMER POLICIES 

 
11. TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE 

EXTERNAL AUDITOR ON THE 2019/2020 ACCOUNTS  
 
12. TO CONSIDER A REQUEST FROM THE ART CLUB FOR FINANCIAL SUPPORT TO 

REDUCE ENERGY CONSUMPTION ON THE PREMISES  
 
13. FOR MEMBERS TO NOTE THEIR OBLIGATION TO REGULARLY REVIEW AND 

UPDATE AS APPROPRIATE THEIR REGISTER OF INTERESTS  
 
14. TO REVIEW, AMEND AS REQUIRED AND AGREE THE COUNCIL’S STATEMENT OF 

INTERNAL CONTROLS  
 
15. TO RECEIVE AN UPDATE ON CIL RECEIPTS AND EXPENDITURE 
 
16.  TO AGREE THE LOCATIONS TO PLANT TREES OFFERED TO THE TOWN COUNCIL 

BY CHOOSE WOODBRIDGE/ NOTCUTTS 
 
17. TO AGREE TO SUPPORT TO THE SALVATION ARMY IN THEIR EFFORT TO PROVIDE 

MEALS ON CHRISTMAS DAY  
 
18. TO EXCLUDE THE PUBLIC AND PRESS FROM THE REMAINDER OF THE MEETING 

IN ACCORD WITH THE PUBLIC BODIES (ADMISSIONS TO MEETINGS) ACT 1960 
BECAUSE OF THE CONFIDENTIAL INFORMATION BEING DISCUSSED  

 
19. TO CONSIDER SELF-MANAGEMENT OF PART OF THE COUNCIL’S ESTATE – 

SEPARATE CONFIDENTIAL REPORT 
 
20. CLOSURE 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line Meeting of the TOWN COUNCIL held on TUESDAY 22ND SEPTEMBER 2020 at 

 7pm  
 
Councillors:   
 
Present:  S Bale, Lady C Blois, P Gillard (items 400-418), G Holdcroft, J Jewers (items 400–
   417 only), E O’Nolan, S Rawlings R Sanders, M Sutton, C Walsh and M Wilks 
 
Apologies:    C Mapey and S Miller 
 
Absent without    
Apologies:  M Sylvester  

 
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk, County Councillor Page and one 
   member of the public  
  Action 

401. APOLOGIES FOR ABSENCE 
 
Apologies for absence had been received from Councillors Mapey and Miller. 
 

 

402. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO MAKE 
ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES APPARENT 
THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS CONSIDERED, 
AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL COUNCILLORS IN 
LINE WITH S33 OF THE LOCALISM ACT 2011  
  
Councillor Holdcroft declared a local non-pecuniary interest in item 412 as a Director 
of Choose Woodbridge.   
 
Councillor Sutton declared a local non-pecuniary interest in item 412 as a Director of 
Woodbridge Riverside Trust. 
 

 

403. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 
THE TIME OF THE MEETING 
 
There were no requests from Councillors with a Pecuniary Interest in any item on this 
Agenda to remain, speak and/or vote during consideration of that item. 
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404. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD  18TH AUGUST 2020  

 
The Council agreed and approved the signing of the minutes of the meeting held on 
Tuesday 18th August. 
 

 

405. PUBLIC QUESTION TIME 
 

There were no questions from the member of the public present. 
 

 

406. TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE 
 
The Council noted the receipt of the written report from County Councillor Page, who 
gave a verbal update and comment on it. 
 

 

407. TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE 
 
The Council noted that neither District Councillor had submitted a report.  The Town 
Clerk was asked to remind them to send a report for the October meeting. 
 

 

408. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND  
SUB-COMMITTEES  

 
The Council noted the receipt of the minutes of the following Committee meetings: - 
 

a. Finance of 19th August 2020 
b. Emergency Response of 24th August 2020 
c. Planning of 25th August 2020 
d. Planning of 8th September 2020 
e. Amenities of 8th September 2020 
f. Climate Emergency of 14th September 2020 
g. Finance of 15th September 2020 

 

 

409. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS 
 

a. Income to 31st August 2020 £191,074.00 
b. Expenditure to 31st August 2020 £112,267.00 
c. Income and Expenditure against Budget to August 2020 
d. Bank Reconciliation and Supporting Bank Statements to 31st August 2020 

£611,333.90 
e. The Accounts and Payments List for September 2020 £26,800.63 
f. The HSBC Net report for September 2020 £26,681.84 
g. The HSBC Corporate Card report for August 2020 £578.75 
h. Summary of Direct Debit payments to 31st August 2020 £218.92 
i. Debtors Report to 31st August 2020 
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410. TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING PARTY  

AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES AND REMOVE CERTAIN  
FORMER POLICIES 
 

This item was deferred until the October meeting of the Council. 
 

 

411. TO AGREE THE CHARGES FOR HIRE OF THE SHIRE HALL FOR WEDDINGS IN 2022 
 

The Council agreed the charges for hire of the Shire Hall for weddings in 2021 and 
2022 be set as follows (inclusive of VAT), and that if either of the couple being married 
were on the Woodbridge electoral register they would qualify for a 10% discount: - 
 

 2021 2022 

Weekday £580 £650 

Saturday £590 £725 
 

 

 

412. 

 
TO AGREE IN PRINCIPLE TO THE INTERNAL ALTERATIONS PLANNED BY 
WOODBRIDGE RIVERSIDE TRUST FOR THE LONGSHED 

 
The Council agreed in principle to the internal alterations planned by Woodbridge 
Riverside Trust for the Longshed, subject to sight of the final approval of the East 
Suffolk Building Regulations Team. 
 

 

413. TO CONSIDER WHETHER TO ADD THE OLD CEMETERY AND CHAPEL STREET TO THE 
SCHEDULE OF EAST SUFFOLK COUNCIL PREMISES WHICH THE TOWN COUNCIL 
WOULD LIKE TO HAVE TRANSFERRED 

 
The Council agreed to add the old cemetery and Chapel Street to the schedule of East 
Suffolk Council premises which the Town Council would like to have transferred in 
order that a full business case for each area could be prepared before considering 
negotiations with East Suffolk Council. 
 

 

414. TO NOTE THE CONCLUSION OF THE 2020/21, PAY NEGOTIATIONS AND AGREE  
THEIR IMPLEMENTATION 

 
The Council noted the conclusion of the 2020/21 pay negotiations and agreed their 
implementation, backdated to 1st April 2020.  The Council further agreed a 3% 
increase for staff not covered by the national agreement. 
 

 

415. TO NOTE THE CHANGED ARRANGEMENTS FOR REMEMBRANCE DAY  
 
The Council noted, subject to any changes in Government guidance, the changed 
arrangements for Remembrance Day, which would be held in Elmhurst Park where 
there was greater space.  The Town Clerk was asked to ensure that the wreaths were 
later transported to the War Memorial. 
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416. TO NOTE THE QUOTATIONS RECEIVED FOR THE COUNCIL’S INSURANCE AND  

AGREE WHICH TO ACCEPT 
 
The Council noted the quotations received, and comments received from those 
companies not quoting, for the Council’s insurance and agreed to accept the 3-year 
agreement from its current insurer, Zurich, at a premium of £9,477.80. 
 

 

417. TO CONFIRM THE COUNCILS REGISTRATION STATEMENT IN THE PRE- 
EXAMINATION PROCESS FOR SIZEWELL C 
 
The Council confirmed the Councils registration statement in the pre-examination 
process for Sizewell C.   
 

 

418. TO CONSIDER THE RECOMMENDATION FROM THE CLIMATE EMERGENCY  
COMMITTEE THAT THE COUNCIL ENGAGE PROFESSIONAL PUBLIC RELATIONS  
EXPERTISE TO PROMOTE THE COUNCIL, AND THAT COMMITTEE’S SCHEMES  
BETTER 
 
The Council considered the recommendation from the Climate Emergency 
Committee that the Council engage professional public relations expertise to promote 
the Council, and that Committee’s schemes better, and agreed to investigate the cost 
of an 18-month appointment, to include a revised Town Council website. 
 

 

 Councillor Jewers left the meeting 
 

 

419. TO APPROVE THE CLIMATE EMERGENCY COMMITTEE’S DECISION TO ENGAGE  
EARTHWATCH TO PLANT A “TINY FOREST” AT AN INITIAL COST OF £10,000 
 
The Council agreed to send a “letter of intent” to Earthwatch to plant a “tiny forest” 
so that they could be included in a bid for EU funding for a scheme in Woodbridge.  If 
successful, the EU grant would contribute c£12,500 leaving the Town Council to find 
a further £10,000 towards this ground-breaking initiative. 
 

 

 Councillor Gillard left the meeting 
 

 

420. TO AGREE TO THE RECOMMENDATION FROM THE CLIMATE EMERGENCY  
COMMITTEE TO REGISTER WOODBRIDGE AS AN EARTH PROTECTOR TOWN 

 
The Council agreed to the recommendation from the Climate Emergency Committee 
to register Woodbridge as an earth protector town. 
 

 

421. TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE  
EXTERNAL AUDITOR ON THE 2019/2020 ACCOUNTS  
 

 



 

145 
 

This item was deferred to the October meeting as the External Auditor had not 
finalised their report. 
 

422. TO AGREE TO THE WHISSTOCKS FLOODGATE SERVICING 
 
The Council agreed to the servicing of the floodgate and purchase of a replacement 
airline (a condition of the agreement with the Environment Agency) at a total cost of 
£1,348.50. 
 

 

423. TO NOTE THE CHANGE OF DATES JANUARY FULL COUNCIL AND FINANCE 
 
The Council noted the change of dates for the January Finance Committee and Full 
Council meetings. 
 

 

424. CLOSURE 
 
The meeting was closed at 8.37pm. 
 

 

 
 
 

Councillor Bale 
Chair 

 
      



 

 
 
 
 
 
 
 

 

 

Current Financial impact of Covid-19 on Suffolk County Council budget 

Suffolk County Council has published their Quarter 1 Budget Monitoring Report. This focuses 
heavily on the impact of Covid-19 on the council’s finances.  
 
The council is currently forecasting a net overspend of just £0.4m (0.1%) for the 2020-21 budget. 
The headline figures are: 
 

Additional expenditure from core budget - £41.2m 

• £43.9m – additional expenditure and lost income due to Covid-19 

• Offset by underspend of £2.7m from non-Covid business as usual activity 
 
Additional funding - £40.8m 

• £39.1m – non-ringfenced Covid-19 grants from the Government  

• £1.7m – additional funding from business rates 
 

Woodbridge Rights of Way 

When Cabinet  examined the recommendations of  Suffolk Local Access Forum Annual Report  in 
mid-October, I raised three issues  I considered particularly important to Woodbridge residents 
 

• Although efforts are being made to encourage Highways England to address Rights of 
Way severed by the  A14, I reminded Cabinet that the A12 – a county responsibility 
beyond Ipswich - also severs many rights of way, several of which lead in to 
Woodbridge. These also need addressing urgently.  
 

• Concerns remain about the status of Rights of Way crossing the East Suffolk railway 
line, which Network Rail told us were under threat a year or two ago. There are 
several of these within Woodbridge. What is the current status of these threats?  

 

• The section on Covid and rights of way access mentioned converns that the forum 
had about antisocial activity by walkers littering etc. What was not mentioned, I 
pointed out, was  antisocial behaviour by landowners and/or local residents, closing 
public rights of way for selfish and spurious reasons. 

 

County LDGI group motion on 20mph zones  

On Thursday, my group is putting forward a motion to implement a default 20mph speed limit for 
roads in residential areas and communities across Suffolk’s towns and villages, with 30mph limits 
to be retained only in exceptional circumstances. This will interest Woodbridge ressidents, as we 
have been endeavouring to do this since our own scheme was approved three years ago 
 
This Council recognises: 

1. Road crashes are predictable and preventable. This Council aims to protect residents and 
visitors from road danger, air and noise pollution and encourage greater use of streets for 
active travel, including walking and cycling, to improve public health for people of all ages 
and abilities. 
 

2. The Government is aiming for a permanent shift from driving towards walking and cycling. 
Public support for healthier modes of transport is at a high after lockdown, and reducing 
speed limits encourages people to walk and cycle. People will be less likely to drive for 
short trips, and the perception of danger for pedestrians and cyclists is also reduced. 

 

 

County Council Report  
October 2020 
Councillor  
Caroline Page (Woodbridge) 
                                                                                                                   
 

117 Ipswich Road 
Woodbridge 
Suffolk 
IP12 4BY 
 
07545 423837 
caroline.page@suffolk.gov.uk 
 

mailto:caroline.page@suffolk.gov.uk
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3. Suffolk’s towns and villages should be places where people are free to travel in ways that 
are safe, sustainable and healthy. Effective speed management, including through low 
speed limits in residential areas, are key to reducing casualties and increasing active 
travel through walking and cycling. 

 
4. In 2016 there were 692 collisions on Suffolk’s urban roads with a speed limit of 40mph or 

less, including 105 where a person was killed or seriously injured. This is an increase of 
14% from 2015. From 2012 to 2016, there were 445 accidents on Suffolk’s urban 40mph 
or less roads that resulted in a fatality or serious injury, meaning that one person dies or is 
seriously injured every four days.1 The Royal Society for the Prevention of Accidents 
states that the risk of a fatality in a crash at 30mph is over five times higher than a collision 
at 20mph.2 

 
5. There is growing evidence that 30mph limits are not safe for walking and cycling, 

especially for children, older people, and those with disabilities. The UN has recently 
endorsed 20mph as the maximum default speed limit for roads where vehicles mix with 
vulnerable road users.3   

 
6. Government surveys from 2006 to 2018 show that a consistent 70% of the public are in 

favour of 20mph speed limits in residential streets.4 
 

7. 30mph limits in towns and villages encourage more accelerating and decelerating than 
20mph limits. 20mph limits enable smoother traffic flow which generates lower toxic 
particulate emissions.5 ]  Each year in the UK, roughly 40,000 deaths can be attributed to 
air pollution, and according to the WHO, 88% of people living in urban environments live in 
areas that do not comply with Air Quality Guidelines.6 Suffolk has nine AQMAs that breach 
clean air guidelines. 

 
8.  Area--wide 20mph zones also encourage people to leave their cars at home for short 

journeys and shift to walking and cycling, which has a large impact on air quality. Taking 
more cars off the road will also reduce carbon emissions and is a key recommendation 
made by consultants Ricardo in order for Suffolk County Council to meet its declared goal 
of zero carbon by 2030. 

 
9. The cost of lowering speed limits need not be high; research shows that sign-only 

schemes still result in lowered speeds, and this effect can be furthered by public 
engagement and education. Introducing a standardised Suffolk-wide approach will also be 
more cost-effective than the current piecemeal approach, embedding a culture of slower 
speeds and reducing uncertainty for drivers.    
 

 
Therefore, this Council resolves to: 

1. Consider how best, and most cost effectively, to progress wide-area 20mph limits, 
including seeking a range of funding sources and agencies.  
 

2. Implement a default 20mph speed limit for roads in residential areas and communities 
across Suffolk’s towns and villages, with 30mph limits to be retained only in exceptional 
circumstances.  

 
3. Encourage the use of alternate modes of transport such as walking, cycling and public 

transport. This will reduce air pollution, traffic, and improve health outcomes. 
 

 
1 Road Casualties 2012-2016, Suffolk Roadsafe (2017).  
2 Road Safety Factsheet, Royal Society for the Prevention of Accidents (2017); E. Rosen, ‘Literature review 
of pedestrian fatality risk as a function of car impact speed’, Accident Analysis and Prevention, Vol 43, pp. 
25-33 (2011). 
3 Resolution adopted by the General Assembly on 31-08-2020, United Nations General Assembly (2020), 
wherein the Stockholm Declaration (2020) is adopted and endorsed.   
4National Travel Attiudes Study & British Social Attitudes Study, Department for Transport, p. 10 (2019). 
5 Speed, emissions & health, Transport for London (2018); NICE Guidance on Air Pollution, NICE (2017); S 
Batterman, K. Zhang, Air pollution and health risks due to vehicle traffic, The Science of the Total 
Environment, Vol. 0, pp. 307-316. 
6 Every breathe we take: the lifelong impact of air pollution, Royal College of Physicians (2016). 

https://www.suffolkroadsafe.com/uploads/Suffolk_Road_Casualty_Report_2017.pdf
https://www.rospa.com/rospaweb/docs/advice-services/road-safety/drivers/20-mph-zone-factsheet.pdf
https://undocs.org/en/A/RES/74/299
https://d3n8a8pro7vhmx.cloudfront.net/20splentyforus/pages/481/attachments/original/1582491404/stockholm-declaration-english.pdf?1582491404
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/810908/national-travel-attitudes-study-2019-wave-1.pdf
http://content.tfl.gov.uk/speed-emissions-and-health.pdf
https://www.nice.org.uk/guidance/ng70/chapter/Recommendations#smooth-driving-and-speed-reduction
https://www.sciencedirect.com/science/article/abs/pii/S0048969713001290?via%3Dihub
https://www.rcplondon.ac.uk/projects/outputs/every-breath-we-take-lifelong-impact-air-pollution


4. To ensure maximum possible compliance with the new speed limits, undertake a 
programme of public engagement in advance and marketing during implementation to 
publicise the  change and explain why it is being made.  

 



  

 

  

Parish Report – October 2020  
East Suffolk Council: Councillor update  Cllr. Kay Yule 

       Email kayyule@eastsuffolk.gov.uk 

       Tel 07825 716370 

 

 

 

Planning Matters: 

The Suffolk Coastal Local Plan was presented to Full Council on the 23rd September where it 

was adopted and now has full weight during the decision- making process taking us up to 

2036.  However, during the last weeks of preparing this document for that meeting the 

Government issued the Planning White Paper - Planning for the Future a consultation for 

reform of the planning system in England!  My first question and that of many other 

Councillors was where does that leave our Local Plan; I would also add to that what is the 

impact on Neighbourhood Plans? 

 

Councillor Bale contacted me on the 4th October and asked if ESC planning had discussed the 

impacts and I replied that I had just been elected as the GLI member of the East Suffolk 

Local Plan Working Group.  This group along with the members of the Planning North and 

South committees have now had an overview of the foreword, challenges and vision 

outlined in the document. The timescales for responding are extremely tight to what are 

very challenging changes to the planning system.  

 

Planning Policy Delivery Team: 

Three new consultations have launched this week they are: 

1 How can we better engage you in Planning Processes? 
2 How can we improve cycling and walking in East Suffolk? 
3 The impact on new housing development on protected habitat sites 

The consultation period lasts 6 weeks and ends at 5pm on 30th November 2020. 

For more info:  Go to the website – www.eastsuffolk.gov.uk/planningpolicy 

 

Parking 

I have received several enquiries regarding the adoption of a residents parking system in 

Woodbridge.  At present only those areas that already have a town wide system are being 

assessed on how the system is working and what changes should be made.  Southwold and 

http://www.eastsuffolk.gov.uk/planning
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Beccles are two areas that are going through some of those changes now and from the 

feedback I have received from the Councillors and residents in those areas they are proving 

to be challenging with the new system not meeting the needs of some residents particularly 

those that require visits from carers. 

Perhaps it’s time to look at the requirements for a permit system in Woodbridge? 

Press release 

The Clerk sent out the press release about the six new shared-ownership properties in 

Brampton which ESC have added to its housing stock, the first in the district. This is 

hopefully the start of a new approach to the districts housing needs – is it time to start 

thinking again about Melton Hill….. 

Enabling Budget 

Opera in the Park £1000.00 

The Sutton Hoo Ship’s Company £1000 Towards a 2-year programme of training and 

supervision of new volunteers. 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on 

 MONDAY  21ST SEPTEMBER 2020 at 6pm  
 
Councillors:    
 
Present:  S Bale, P Gillard, G Holdcroft, J Jewers, E O’Nolan, R Sanders and C Walsh 

(except items 382-386) and Wilks  
 
Apologies:  S Miller 
                
In Attendance: Locum Town Clerk and Locum Deputy Town Clerk 
 
  Action 

382. 

 

APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Miller. 
 

 

383. TO RECEIVE DECLARATIONS OF INTEREST 

No Members declared any interest in matters on the agenda. 
 

 

384. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 
 

 

385. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 24TH AUGUST 

2020 

 
The Committee received and approved the signing of the minutes of the meeting 
held 24th August 2020 as a true record. 
 

 

386. PUBLIC QUESTIONS 

There were no members of the public present. 

 

 

387. TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND 

AGREE ANY NECESSARY ACTION: - 

a. FOOD GROUP 

The representative of the Food Group reported that there had been 
no change in the volume of deliveries since the last meeting, but that 
the Salvation Army were relying heavily on the ERG to supply 
volunteer delivery drivers. 
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b. PRESCRIPTIONS GROUP 

It was agreed to review whether to restart the delivery of pharmacies 
after the expected Government announcements on 22nd September.  
It was reported that Framfield were restricting deliveries to those to 
whom they were delivering prior to the pandemic. 

c. IT GROUP 

The representative of the IT Group reported that there had been a 
slight glitch with passwords and Ring Central and these would be 
addressed outside the meeting. 

d. OUTREACH GROUP 

The representative of the Outreach Group asked if new listening 
volunteers could be found, particularly if there was to be a new 
lockdown.  Councillor Wilks asked if someone could relieve him as 
the leader of the Outreach Group. 

e. COMMUNICATIONS GROUP 

It was agreed that Communications Group would prepare 
statements and wording for a new leaflet if a new lockdown was 
announced by the Government.  

f. HYGIENE GROUP 

The representative of the Hygiene Group reported that some of the 
markings in the Thoroughfare needed renewing and that some of the 
vinyl banners needed attention. 
It was reported that concerns had been raised regarding measures 
at Farlingaye School where a pupil had tested positive.  The Locum 
Deputy Town Clerk was asked to write to the school and the Trust 
regarding these concerns. 
 

389. TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE 

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S 

STRATEGY ARISING FROM THOSE CHANGES  

 
The Clerk reported that he was awaiting significant changes in national and local 
advice regarding the emergency affecting the Council to be announced on 22nd 
September. 
 

 

390. 

 

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES 

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE 

TOWN CENTRE AND OTHER AREAS 

 
There were no issues for the Committee to consider. 
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391. CLOSURE 

 
The meeting was closed at 6.45pm. 
 

 

 
 

Councillor O’Nolan 
Chair 



 

138 
 

WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 22ND SEPTEMBER 
2020 at 6pm  
 
Councillors:     
 
Present:  S Bale, Lady C Blois, G Holdcroft, S Miller, E O’Nolan, R Sanders, M Sutton and  

C Walsh 
 
Apologies: C Mapey 
 
By Invitation: Councillor Gillard 
                       
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk, County Councillor Page and  
   five members of the public  
 
  Action 

392. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Mapey. 
 

 

393. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

Councillor Holdcroft declared a local non-pecuniary interest in item 398 as a 
Trustee of the Seckford Foundation.   
 
No other members declared an interest in matters on the agenda. 
 

 

394. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  
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There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 
 

395. PUBLIC QUESTION TIME 

 

With the Committee’s approval the Chair dealt with agenda item 8 (396), as the 
next item, and suspended Standing Orders so that members of the public may 
comment. 
 

 

396. TO AGREE TO PUBLICLY REGISTER OUR OPPOSITION TO THE REMOVAL OF FORMER 
PLANNING POLICY 11.9 IN THE NEWLY-ADOPTED LOCAL PLAN  
 
A member of the public asked if the Council could commit to not developing its 
lands previously protected by policy 11.9 and it was explained that whilst this 
current Council could commit, that would not prevent a new administration 
changing that decision in the future. 
 
Standing Orders were re-introduced. 
 
The Council agreed to publicly register our opposition to the removal of former 
planning policy 11.9 in the newly-adopted local plan. 
 

 

397. CONFIRMATION OF PLANNING COMMITTEE MINUTES 

 
The Committee agreed and approved the signing of the minutes of the Planning 
Committee meeting held 8th September 2020 as a true record. 
 

 

398. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION   

 

Application No and Address  Committee Comments  
 

DC/20/3384/FUL 11 Hilly Fields We recommend REFUSAL as the design is 
contrary to planning policy DM21 in that the 
build up to the boundary of 9 Hilly Fields will 
overshadow the neighbouring property. 

DC/20/3477/TCA Clock House, 42 Cumberland 
Street 

We recommend APPROVAL 

DC/20/3497/TPO 45 Crown Place We recommend REFUSAL 

DC/20/3453/FUL Side garden of 29 Peterhouse 
Crescent 

We recommend APPROVAL 

DC/20/3606/TCA Woodbridge School Birkitt 
Road 

The Committee agreed to defer consideration of 
this application until the next meeting 

DC/20/3580/VOC 14 Gobbits Yard We recommend APPROVAL 
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Councillor Miller 
                 Chair 

      

399. TO COMMENT ON THE PROPOSED CHANGES TO THE PLANNING SYSTEM 

The Committee agreed their comments on questions 397 and 398 in consultation 

document on the proposed changes to the Planning System. 

 

 

400. CLOSURE 

 
The meeting was closed at 6.50pm. 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the HIGHWAYS COMMITTEE held on TUESDAY 29th SEPTEMBER 
2020 at 6pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois and P Gillard 
 
Absent without J Jewers and M Sylvester 
Apologies:  
                    
In Attendance: Locum Town Clerk and one member of the public 
    
  Action 

425. 

 

TO ELECT A CHAIR OF COMMITTEE 

 
The Committee elected Councillor Gillard as Chair. 
 

 

426. TO ELECT A VICE-CHAIR OF COMMITTEE 

 
The Committee elected Councillor Blois as Vice-Chair. 
 

 

427. APOLOGIES FOR ABSENCE 

 
No apologies for absence had been received.  
 

 

428. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

Councillor Blois declared a local non-pecuniary interest in item 431 as she had 
invited a member of public to speak.  
 

 

429. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 
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SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests from Councillors for a dispensation. 
 

430. PUBLIC QUESTION TIME 
 

No members of the public spoke during this item.  

 

With the Committee’s approval the Chair dealt with agenda item 11 (431), as the 

next item, and suspended Standing Orders so that members of the public may 

comment. 

 

 

431. TO DISCUSS POTENTIAL AREAS IN THE TOWN WHICH WOULD BENEFIT FROM A 
RESIDENTS PARKING SCHEME 
 
A member of the public informed the committee of the exacerbation of parking 
problems on St John’s Terrace following the introduction of Civil Parking 
Enforcement. Residents are rarely able to park within the vicinity of their 
properties, in some cases parking 250 yards away on adjacent roads.  
 
Standing Orders were re-introduced. 
 
The Committee agreed that the following roads/ areas in town could benefit from 
a residents parking scheme; 
 
- St John’s Hill/ St John’s Terrace area 
- Cherry Tree Road 
- Seckford Street 

 
The Locum Town Clerk was to make enquiries with East Suffolk Council about the 
potential of such schemes and work with the member of the public on the action 
residents can take to highlight the issue.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Locum 
Town Clerk 

432. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 4th FEBRUARY 
2020 
 
The Committee received and approved the signing of the minutes of the meeting 
held 4th February as a true record. 
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433. TO DISCUSS AND AGREE THE COMMITTEES METHOD OF RESPONSE TO THE 
CONSULTATION ON CHANGES TO THE HIGHWAY CODE 
 
The Committee agreed to delegate the response on the consultation on changes 
to the Highway Code to the Locum Town Clerk and Chair.  
 

 

 

Locum 
Town 
Clerk/ Cllr 
Gillard 

434. TO AGREE TO UNDERTAKE A SPEED SURVEY AT WARWICK AVENUE 
 
The Committee agreed that the Locum Town Clerk was to seek clarification from 
SCC Highways about the proposed speed surveys (length of the survey, detail of 
the data to be provided etc), and delegated the decision to proceed or not with 
the surveys to the Locum Town Clerk and Chair.  
 

 

 

Locum 
Town 
Clerk/ Cllr 
Gillard 

435. TO AGREE TO REQUEST TO SCC HIGHWAYS TO REPAINT A FADED WHITE LINE ON 
CASTLE STREET 
 
The Committee agreed to add this item to the Joint Highways agenda.  
 

 

436. TO CONSIDER ITEMS TO BE INCLUDED ON THE JOINT HIGHWAYS MEETING 
AGENDA 
 
The committee agreed the following items be added to the Joint Highways agenda 
for discussion at the meeting scheduled for October 7th.  
 
- TRO signage on the Thoroughfare 
- B1079 Grundisburgh Road – Overgrown footpath/ pedestrian access to 

Dobbies Garden Centre 
- Manor Road j/w A12 – 40mph signs need replacing/ repair 
- Russell Close – Missing road name sign 
- Update on the 10-2 closure of the Thoroughfare 
- Potential electric car charging places on the Market Hill 
- Potential installation of ‘Cyclists please dismount’ signage on the 

Thoroughfare.  
 

 

437. CLOSURE 

 
The meeting was closed at 7.04pm. 

 

 
 

 
 
 

Councillor Gillard 
 Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 6TH OCTOBER 2020 
at 6pm  
 
Councillors:     
 
Present:  S Bale, Lady C Blois, G Holdcroft, E O’Nolan, R Sanders, R Sutton and C Walsh 
 
Apologies: S Miller 
 
Absence without 
Apologies:  C Mapey 
                       
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and two members of the public  
 
In the absence of the Chair, Councillor Sanders took the Chair. 
 
  Action 

438. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Miller. 
 

 

439. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

Councillor Holdcroft declared a local non-pecuniary interest in item 443 planning 
application DC/3606/TCA as a Trustee of the Seckford Foundation.   
 
No other members declared an interest in matters on the agenda. 
 

 

440. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 

 



 

150 
 

There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 
 

441. PUBLIC QUESTION TIME 

 
Two members of the public spoke in opposition to planning application 
DC/20/3685/FUL for Gault House, 3A Thoroughfare, because of the degree of 
overlooking to neighbouring properties, and the increased roof height of this 
application. 
 
With the agreement of the Committee the Chair dealt with that planning 
application as the next item of business (agenda item 6 and item 443). 
 

 

 TO CONSIDER APPLICATION FOR PLANNING PERMISSION   

 

Application No and Address  Committee Comments  
 

DC/20/3685/FUL Gault House, 3A Thoroughfare 
 
 

We recommend REFUSAL as the design is 
contrary to planning policy SCLP11.2 in that it will 
affect the privacy of neighbouring properties by 
way of overlooking from first floor windows, and 
that the positioning of the dwelling within the 
site, combined with its height, dominates it 
relationship with neighbouring properties.  In 
particular the first-floor windows overlooking 
properties in Church Street and The Coach 
House, New Street.  The application is also 
contrary to planning policy 11.5 in terms of its 
scale and height within the conservation area 
and its neighbouring properties. 

 

 
 
 
 
 
 

442. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING 

HELD 22nd SEPTEMBER 2020 

 
The Committee agreed and approved the signing of the minutes of the Planning 
Committee meeting held 22nd September 2020 as a true record. 
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443. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION   

 

Application No and Address  Committee Comments  
 

DC/20/3606/TCA Woodbridge School, Burkitt 
Road 

We recommend APPROVAL 

DC/20/2726/LBC The Crown Hotel, 2 
Thoroughfare 

We recommend APPROVAL 

DC/20/2725/FUL The Crown Hotel, 2 
Thoroughfare 

We recommend APPROVAL 

DC/20/3716/TCA Ivy Lodge, 1 Doric Place We recommend REFUSAL.  The Crab Apple is at 
the edge of the garden and has not outgrown its 
space, and the Sorbus could be trimmed whilst 
still being retained as a healthy tree. 

DC/20/3709/FUL 20 Queens Drive We recommend APPROVAL 

DC/20/3711/FUL 11 Queens Drive We recommend APPROVAL 

DC/20/3688/LBC 66 New Street We recommend APPROVAL 

DC/20/3687/FUL 66 New Street We recommend APPROVAL 

DC/20/3776/TCA Quay Church, Quay Street We recommend APPROVAL 

DC/20/3758/TCA 8 Pytches Road We recommend APPROVAL 

 

 
 

Councillor Sanders 
                 Vice-Chair 

      

444. TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS 

WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL’S 

RECOMMENDATIONS MADE ON 8th SEPTEMBER  

 
The Committee noted that there were no East Suffolk Council decisions on 
planning applications where those decisions were contrary to this Council’s 
recommendations made on 8th September. 
 

 

445. TO FURTHER COMMENT ON THE PROPOSED CHANGES TO THE PLANNING SYSTEM 

It was agreed to defer this item to a separate meeting at a date to be arranged.  
 

 

446. CLOSURE 

 
The meeting was closed at 7.08pm. 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the CLIMATE EMERGENCY COMMITTEE held on MONDAY 12TH 
OCTOBER 2020 at 6pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois, E O’Nolan, R Sanders and M Wilks 
 
Non-Council  
Members:  J Healey, G Rodgers, D Thomas and P Watson 
                
In Attendance: Locum Deputy Town Clerk, Councillor Holdcroft (items 447 – 457 only) Councillor 

Walsh, Professor Hobson and two members of the public 
 
  Action 

447. 

 

APOLOGIES FOR ABSENCE 

 
There were no apologies for absence. 
 

 

448. TO RECEIVE DECLARATIONS OF INTEREST 

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in 
relation to items on the Agenda. 
 

 

449. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 
 

 

450. PUBLIC QUESTION TIME 

 
Councillor Holdcroft advised that Choose Woodbridge had accepted a donation of 

200 native whip trees from Notcutts and would like to plant them on Town Council 

land on a site of the Council’s choosing.  The Chair thanked Councillor Holdcroft 

and advised that the Council would formally write and thank Choose Woodbridge 

for their offer, which included assistance with planting.  

  

 

451. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 14th SEPTEMBER 
2020 
 
The Committee agreed and approved the signing of the minutes of the meeting 
held 14th September 2020 as a true record. 
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The Chair suggested that, moving forward, the Climate Action Plan (CAP), to be 
dealt with in agenda item 16, should be used to encapsulate several of the agenda 
items, specifically Items 8, 9, 11, 12 & 14.  The CAP structure lends itself to this and 
will ensure that new suggestions are managed within the strategic framework 
which the Committee has already agreed. 
 

452. TO AGREE TO PROCEED WITH MASS TREES PLANTING OUTSIDE OF THE “TINY 
FORESTS” SCHEME 

The Committee confirmed that the funding behind Earthwatch made them an 
unsuitable partner in the scheme and agreed to proceed with mass trees planting 
outside of the “Tiny Forests” scheme, and asked the working party to continue with 
identifying the most suitable locations, having regard to the previously-agreed 
Climate Action Plan locations. 

 
 
 
 
 
 
  

453. TO NOTE THE DATES FOR THE YOUNG PERSON’S AWARENESS RAISING SESSIONS 
RUN IN CONJUNCTION WITH SUFFOLK WILDLIFE TRUST  
 
The Committee noted the dates for the young person’s awareness raising sessions 

run in conjunction with Suffolk Wildlife Trust.  The Locum Deputy Town Clerk was 

asked to liaise with the Suffolk Wildlife Trust with a view to holding further 

sessions. 

 

 

454. TO RECEIVE AN UPDATE FROM TRANSITION WOODBRIDGE REGARDING 
HEDGEROWS 
 
The Committee received an update from Transition Woodbridge regarding 
hedgerows, and the Working Party, with Councillor Sanders, were asked to look at 
the potential for improving wildlife corridors, taking into account the previously-
agreed Climate Action Plan and to establish whether the hedges were protected 
by the 1997 Hedgerow Act. 
 

 

455. TO CONSIDER THE OPTIONS FOR WATER HARVESTING 
 
The Committee considered the options for water harvesting on the Council’s land 
and the working party, with Councillor Sanders, were asked to look at the potential. 
 

 

456. TO NOTE THE EXISTING MANAGEMENT PLANS FOR TOWN COUNCIL LANDS 
CONTAINED IN THE GROUNDS MAINTENANCE CONTRACT 
 
The Committee noted the existing management plans for Town Council lands 
contained in the Grounds Maintenance Contract and the informal flexibility within 
the plan. 
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457. TO FURTHER CONSIDER HOW THE TOWN COUNCIL CAN CONTRIBUTE TOWARDS 
REDUCING CARBON EMISSIONS 
 
The Chair thanked Councillor Sanders for his discussion paper.  The Committee 
considered how the town as a whole can contribute towards reducing carbon 
emissions and agreed to work with Haverhill Town Council’s Marketing Officer on 
a programme of awareness-raising with an initial budget of £1,000.  The 
Committee noted Councillor Wilks concerns over the impact of emissions from 
discarded pumpkins post-Halloween but given the limited time to make an impact 
in 2020 agreed to include that concern in a message regarding food waste 
generally.  
 

 

458. TO CONSIDER HOLDING AN ANNUAL COMMUNITY CONVERSATION 
 
The Chair asked that this be considered as part of item 462. 
 

 

459. TO CONSIDER ESTABLISHING A “SPEAKERS CORNER” ON MARKET HILL 
 
The Committee considered establishing a “Speakers Corner” on Market Hill and 
agreed to defer further discussion until the COVID19 pandemic was over.  The 
Locum Deputy Town Clerk was asked to set out a paper on how a “Speakers 
Corner” could be established and managed. 
 

 

460. TO CREATE A COMMUNITY GARDEN OR ALLOTMENTS IN AN EXISTING PARK 
 
The Chair asked that this be considered as part of item 462. 
 

 

461. TO RECEIVE AN UPDATE ON PROGRESS ON THE MATTERS AGREED AT 14th 
SEPTEMBER MEETING 
 
The Committee received an update and noted progress on the matters agreed at 
14th September meeting. 
 

 

462. TO NOTE THE PROGRESS MADE PRE-COVID ON THE ACTION PLAN AGREED IN 
NOVEMBER 2019 
 
The Committee noted the progress made pre-COVID19 on the action plan agreed 
in November 2019. 
 
The Committee agreed that the Locum Town Clerk and Locum Deputy Town Clerk 
would meet virtually with David Thomas, Pam Watson and Councillor Wilks to 
review Goals 7 and 11. 
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The Committee agreed to add the holding of an annual Community Conversation 
to the action plan, and to fund the costs, up to a maximum of £250, of screening 
two showings of the film “I am Greta” at the Riverside Cinema. 
 
In relation to the creation of a community garden/allotment the Locum Deputy 
Town Clerk drew the Committee’s attention to Section 142 of the Highways Act 
whereby the County Council could issue a licence for parts of roadside verges to 
be planted.  Some non-roadside sites were also put forward for investigation, 
including part of the former East Suffolk offices site at Melton Hill and an area by 
the Grove Court Nursing Home. 
 
The Locum Deputy Town Clerk was asked to write to the Deben Estuary Partnership 
for an update on their work on their saltmarsh. 
 

463. CLOSURE 

 
The meeting was closed at 7.45pm. 

 

 
 

Councillor O’Nolan 
Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the AMENITIES COMMITTEE held on TUESDAY 13TH OCTOBER 2020 
at 7pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois, P Gillard, J Jewers (except items 464 – 468), S Miller (except 

items 464 - 468), S Rawlings, R Sanders and C Walsh 
 
In attendance:          Councillors Holdcroft, O’Nolan (Items 12 and 13 only), and Sutton 

 

Apologies:                  M Wilks 

 
Absent without 
Apologies:  C Mapey 
                    
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and three members of the public 

 

  Action 

464. APOLOGIES FOR ABSENCE 

 

Apologies for absence had been received from Councillor Wilks. 
 

 

465. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

No members declared an interest in matters on the agenda. 

 

 

466. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests from Councillors for a dispensation. 
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467. CONFIRMATION OF AMENITIES COMMITTEE MINUTES 

 

The Committee received and approved the signing of the minutes of the meeting 
held 8th September 2020 as a true record. 
 

 

468. PUBLIC QUESTION TIME 

 
A member of the public spoke against the creation of a hedge to delineate the 
Council’s land boundary on Fen Meadow. 

 
Councillor Holdcroft advised that Choose Woodbridge had accepted a donation of 
200 native whip trees from Notcutts and would like to plant them on Town Council 
land on a site of the Council’s choosing.  The Chairman thanked Councillor 
Holdcroft and advised that the Council would formally write and thank Choose 
Woodbridge for their offer, which included assistance with planting. 
 

 

469. TO CONSIDER HOW TO DELINEATE THE LAND BOUNDARY AT FEN MEADOW 

 
The Committee considered how to delineate the land boundary at Fen Meadow 
and agreed to erect signage, wording to be decided by the Town Clerk, on posts 
erected at 25m spacing. 
 

 

470. TO CONSIDER HOW TO BEST REGENERATE BROOMHEATH 

 
The Committee considered how to best regenerate Broomheath and agreed to 
fence two areas of to protect the new growth from rabbits, at a cost of £1,350 for 
rabbit fencing, turned and pegged, plus a sum of up to £80 for delivery of the 
chestnut stakes.,  
 

 

471. TO AGREE TO OFFER A MAINTENANCE SERVICE FOR DONATED AND MEMORIAL 

BENCHES 

 
The Council agreed to include the cost of a ten-year maintenance service in the 
price of memorial benches, and to offer this service retrospectively to those who 
purchased benches within the last three years, on a pro-rata basis until 2030.  This 
additional charge, £500, would provide for all maintenance to a donated bench 
until 2030, and replacement in the event that the bench was damaged beyond 
repair.  At the end of the ten-year period the Council would reserve the right to 
offer a further maintenance contract or to dispose of/remove the bench.  The 
additional charge would be reviewed, upward, each October. 
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472. TO AGREE TO PROVIDE TWO ADDITIONAL PICNIC TABLES AT KINGSTON FIELD 

 

The Committee agreed to provide three additional picnic tables at Kingston Field, 
one of which was to be accessible by persons in wheelchairs, at a total cost of 
£1.840 plus VAT.  These benches were not to be fixed down. 
 

 

473. TO CONSIDER THE PROVISION OF A BASKETBALL HOOP AT KINGSTON FIELD 

 
The Committee considered the provision of a basketball hoop at Kingston Field, 

and agreed to recommend to Full Council that 50% of the net cost be met from 

the CIL monies held by the Council.  The Locum Deputy Town Clerk was asked to 

write to County Councillor Page and District Councillors Mapey and Yule to 

ascertain whether they would contribute towards the cost from their locality 

budgets. 

 

 

474. TO NOTE THE DIFFICULTIES FACED IN THE EFFECTIVE USE OF THE LONGSHED BY 

THE METHOD OF CONSTRUCTING WHISSTOCKS PLACE AND CONSIDER HOW THIS 

COUNCIL CAN ASSIST 

 
Councillor Sutton declared an interest in this item as a Director of Woodbridge 
Riverside Trust. 

 
The Committee noted that the definitive weight loading of the slabs and 
underground services in Whisstocks Place had now been established. 
 
The Committee agreed to a variation to the previously agreed access agreement 
with Woodbridge Riverside Trust to replace the previous erroneous weight limit 
with that confirmed by the architect. 
 

 

475. TO CONSIDER ADDITIONAL REVENUE ITEMS FOR INCLUSION IN THEIR 2021/2022 

BUDGET 

 
The Committee considered some additional revenue items for inclusion in their 
2021/2022 budget and agreed to compile the full list at their November meeting.  
Items identified to date included: - 
 

a) Funding of £3,000 for events post-COVID; and 

b) Funding of £3,000 for new allotment provision  
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476. TO RECEIVE A VERBAL UPDATE FROM THE CLIMATE EMERGENCY COMMITTEE ON 

THE MASS TREE PLANTING SCHEME 

 
The Committee received a verbal update from the Chairman of the Climate 
Emergency Committee on the mass tree planting scheme, and agreed to identify 
potential locations in time for the Town Council to agree them at the meeting to 
be held on 20th October 
 

 

477. CLOSURE 

 

The meeting was closed at 7.37pm. 

 

  
 

Councillor Gillard 
Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on THURSDAY 15TH  OCTOBER 
2020 at 6pm  
 
Councillors:     
 
Present:  S Bale, Lady C Blois (items 483 and 484 only), G Holdcroft, E O’Nolan, M Sutton 
 
Apologies: C Walsh and R Sanders 
 
Absence without 
Apologies:  C Mapey 
                       
In Attendance: Locum Town Clerk and no members of the public  
 
  Action 

478. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Walsh. 
 

 

479. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

No members declared an interest in matters on the agenda. 
 

 

480. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 

There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 
 
 

 

481. PUBLIC QUESTION TIME  



 

161 
 

 
There were no members of the public present. 

 

 
483. TO FURTHER COMMENT ON THE PROPOSED CHANGES TO THE PLANNING SYSTEM 

The Committee agreed their comments on the proposed changes to the Planning 
System would be:- 

 

 

Question Draft Response 

Question 5 – Do you think Local Plans 
should be simplified 

Proposed response: Local Plans should not be simplified 
 

Question 6 Do you agree with our 
proposals for streamlining the 
development management content of 
Local Plans, and setting out general 
development management policies 
nationally? 
 

We oppose the setting out of general development 
management policies nationally 

Question 7(a). Do you agree with our 
proposals to replace existing legal and 
policy tests for Local Plans with a 
consolidated test of “sustainable 
development”, which would include 
consideration of environmental impact? 
 

Disagree.  The consideration of environmental impact 
should indeed be included, but strengthened, not 
simplified 

7(b). How could strategic, cross-boundary 
issues be best planned for in the absence 
of a formal Duty to Cooperate? 

In the absence of a Duty to co-operate, residents could 
have no way of being confident that the impact of a 
development “on the border” has been assessed by 
their authority 

8(a). Do you agree that a standard method 
for establishing housing requirements 
(that takes into account constraints) 
should be introduced? 
 
 
 

There should be no change to the method of calculation 
until the full impact of COVID19 has been assessed 

8(b) Do you agree that affordability and 
the extent of existing urban areas are 

We do not agree that affordability and the extent of 
existing urban areas are appropriate indicators of the 
quantity of development to be accommodated.  There 

482. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING 

HELD 6TH OCTOBER 2020 

 
The Committee agreed and approved the signing of the minutes of the Planning 
Committee meeting held 6th October 2020 as a true record. 
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appropriate indicators of the quantity of 
development to be accommodated? 

is little correlation between house prices and land 
availability.  If that was the sole determining factor 
homes with sea views would be equally priced with 
those without.  Other factors – regional prosperity, 
commutability, crime rate, second-homers, rental 
market – determine house prices, together with 
developers creating an artificial shortage through failing 
to immediately develop sites with planning permissions, 
with evidence to show there are extant permissions for 
1m properties awaiting development.. 

9(a). Do you agree that there should be 
automatic outline permission for areas for 
substantial development (Growth areas) 
with faster routes for detailed consent? 

No.  There are concerns that the preparation of Local 
Development Orders proceeding in parallel with the 
local plan preparation, and local design guides will 
create overwhelming individual consultations for 
residents, and that there will be an inability on 
constrained planning departments to deliver quality 
plans. 
Questions must also be asked about the need for speed 
in the planning process.  Demand, particularly for 
housing, does not occur overnight.  The last unexpected 
and unplanned increase in housing demand was 1974, 
with the influx of Ugandans fleeing, or being expelled 
by, Idi Amin.  Population numbers can be forecast some 
time ahead, and even if driven by commercial 
development (new offices/factories or even a new 
commuter railway station) there is adequate time to 
process the detail of the development at a comfortable 
pace to keep up with demand. 

(b). Do you agree with our proposals above 
for the consent arrangements for Renewal 
and Protected areas?  

No.  The phrase “for pre-specified forms of 
development such as the redevelopment of certain 
building types” suggests a broad brush approach which 
isn’t suitable for each type of building being 
redeveloped.  This is not what residents want nor our 
current towns/villages deserve. 

(c) Do you think there is a case for allowing 
new settlements to be brought forward 
under the Nationally Significant 
Infrastructure Projects regime?  

No.  Residents feel even more isolated from the 
planning process when the Nationally Significant label is 
attached to developments, and whilst it might be 
nationally significant for there to be development of the 
size/scale proposed, the case for its precise location 
needs to be established on more than availability of 
land. 

10. Do you agree with our proposals to 
make decision-making faster and more 
certain? 

We do not fully agree with the proposals to make 
decision-making faster and more certain as there is a 
lack of clarity about how the I.T. revolution will be 
achieved.  In addition, with the Government forecast to 
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fail to meet its target of universal access to Broadband 
by 2025 there will be those whose technology does not 
enable them to access the proposed online planning 
process. 

11. Do you agree with our proposals for 
accessible, web-based Local Plans? 

We support this proposal.  This is 2020 and there is 
increasing expectation that information such as this 
should be online. 

12. Do you agree with our proposals for a 
30-month statutory timescale for the 
production of Local Plans? 

We do not support the proposed 30-month timescale 
for the preparation of a local plan as it does not provide 
sufficient opportunity for the residents to engage with 
and contribute to the process, and places too great a 
demand on the resources required to achieve 
meaningful engagement.  We would however support a 
more frequent review of the local plan. 

13(a). Do you agree that Neighbourhood 
Plans should be retained in the reformed 
planning system?   
 

Yes 

(b). How can the neighbourhood planning 
process be developed to meet our 
objectives, such as in the use of digital 
tools and reflecting community 
preferences about design? 
 

Some form of support – funding or access to free online 
services – will be required, particularly for the smaller 
Parishes. 

14. Do you agree there should be a 
stronger emphasis on the build out of 
developments? And if so, what further 
measures would you support? 

We would welcome a speedier completion of largescale 
developments in order to reduce the impact of 
continued construction, but recognise that any 
measures to do so will be resisted by developers as they 
will result in market saturation and a consequential 
lowering of the housing market locally 
 
 
 

15. What do you think about the design of 
new development that has happened 
recently in your area? [Not sure or 
indifferent / Beautiful and/or well-
designed / Ugly and/ or poorly-designed / 
There hasn’t been any / Other – please 
specify] 

Developers have showed indifference to the concerns 
of local residents about the impact of new designs, 
styles, and building heights on the existing residential 
area.  The designs have failed to future-proof the 
properties, being constructed to the (inadequately) low 
existing Building Regulations, with no consideration for 
higher standards of energy conservation, water re-use, 
or life-long living.  The lack of minimum room (and 
garden) sizes has produced properties which, whilst 
cheap, are unsuited to family living. 
The size of properties being built is based upon 
developers’ ability to sell rather than a properly-
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conduction LOCAL housing needs assessment.  In a large 
District Council area, the local housing needs vary 
across the District. 

16. Sustainability is at the heart of our 
proposals. What is your priority for 
sustainability in your area? [Less reliance 
on cars / More green and open spaces / 
Energy efficiency of new buildings / More 
trees / Other – please specify] 

To see the (inadequately) low Building Regulations 
reviewed upward so that properties are built to passive 
house standards, with provision for life-long living.  
Creation of fully-joined up walking/cycling links to town 
centre/transport links rather than isolated short 
sections. 

17. Do you agree with our proposals for 
improving the production and use of 
design guides and codes? 

In principle we agree with the aims and ambitions but 
would need to see greater clarity as to the degree and 
realism of what is judged “effective” input from the 
local community before we can support this proposal 
whole-heartedly 

18. Do you agree that we should establish 
a new body to support design coding and 
building better places, and that each 
authority should have a chief officer for 
design and place-making? 

The vision of a new central government arm’s-length 
body overseeing plan-making raises concerns and begs 
the question as to the future role of the Planning 
Inspectorate.  Whilst increased funding for local 
authority planning departments is welcomed, it should 
not be concentrated on a chief officer post but spread 
to ensure that there are more planners overall and that 
there is greater employee retention than at present. 

19. Do you agree with our proposal to 
consider how design might be given 
greater emphasis in the strategic 
objectives for Homes England? 

Design in itself is worthy but greater consideration 
needs to be given to the implementation within the 
design of measures to enable “life-long” occupation, 
reduced energy and water consumption, and the 
provision of outside space. 

20. Do you agree with our proposals for 
implementing a fast-track for beauty? 

In one breath the earlier proposals promote greater 
public involvement in the planning process, and now 
they talk of standardised designs, and, although not 
specifically addressed as such, off-site pre-fabricated 
panel construction.  If the public are to be involved in 
the design process the proposed 30-month local plan 
process is too short. 

21. When new development happens in 
your area, what is your priority for what 
comes with it? [More affordable housing / 
More or better infrastructure (such as 
transport, schools, health provision) / 
Design of new buildings / More shops 
and/or employment space / Green space / 
Don’t know / Other – please specify] 
 

Housing which meets local need and is affordable to 
those on low incomes through the social rental market, 
which is designed so as to integrate with, and positively 
enhance existing development, and relieve, not add to, 
existing traffic, which reduces the average energy 
consumption in the locality, and reflects the need to 
conserve water. 

22(a). Should the Government replace the 
Community Infrastructure Levy and 

Yes.  This would provide greater clarity to a developer’s 
obligations, and remove those developer-favourable 



 

165 
 

Section 106 planning obligations with a 
new consolidated Infrastructure Levy, 
which is charged as a fixed proportion of 
development value above a set threshold? 
[Yes / No / Not sure. Please provide 
supporting statement.]  
 

conditions which have often seen S106 monies repaid 
to the developer 

22(b). Should the Infrastructure Levy rates 
be set nationally at a single rate, set 
nationally at an area-specific rate, or set 
locally? [Nationally at a single rate / 
Nationally at an area-specific rate / Locally]  
 

22(b) Locally – as every District varies in its starting 
point in terms of existing infrastructure. 
 

22(c). Should the Infrastructure Levy aim 
to capture the same amount of value 
overall, or more value, to support greater 
investment in infrastructure, affordable 
housing and local communities? [Same 
amount overall / More value / Less value / 
Not sure. Please provide supporting 
statement.]  
 

22(c) More value. 
 

22(d). Should we allow local authorities to 
borrow against the Infrastructure Levy, to 
support infrastructure delivery in their 
area? [Yes / No / Not sure. Please provide 
supporting statement.] 
 

22(d) Yes – provided such borrowing is wholly spent in 
relation to the community’s identified needs. 
 

23. Do you agree that the scope of the 
reformed Infrastructure Levy should 
capture changes of use through permitted 
development rights? [Yes / No / Not sure. 
Please provide supporting statement. 
 

Yes 
 
 
 
 
 
 

24(a). Do you agree that we should aim to 
secure at least the same amount of 
affordable housing under the 
Infrastructure Levy, and as much on-site 
affordable provision, as at present? [Yes / 
No / Not sure. Please provide supporting 
statement.]  
 

Yes 

24(b). Should affordable housing be 
secured as in-kind payment towards the 

Yes 
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Infrastructure Levy, or as a ‘right to 
purchase’ at discounted rates for local 
authorities? [Yes / No / Not sure. Please 
provide supporting statement.]  
 

24(c). If an in-kind delivery approach is 
taken, should we mitigate against local 
authority overpayment risk? [Yes / No / 
Not sure. Please provide supporting 
statement.]  
 

Yes 

24(d). If an in-kind delivery approach is 
taken, are there additional steps that 
would need to be taken to support 
affordable housing quality? [Yes / No / Not 
sure.] 
 

Yes – surely this would be achieved via the design 
guides. 
 

25. (a)Should local authorities have fewer 
restrictions over how they spend the 
Infrastructure Levy? [Yes / No / Not sure. 
Please provide supporting statement.]  
 

Yes 

25(b). If yes, should an affordable housing 
‘ring-fence’ be developed? [Yes / No / Not 
sure.] 

Yes 

 

 
 
 

Councillor Miller 
                 Chair 

      

484. CLOSURE 

 
The meeting was closed at 6.44pm. 
 

 



 
ITEM 10 
TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING PARTY 
AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES AND REMOVE CERTAIN 
FORMER POLICIES 
 
To receive recommendations from the Standing Orders Working party and agree to 
adopt the following revised policies:- 
 
a) Reserves Policy 
b) Safeguarding Policy 
c) Land Hire Application Form and Event Safety Guidance 
d) Grants Policy 
 
ITEM 11 
TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE 
EXTERNAL AUDITOR ON THE 2019/2020 ACCOUNTS 
 
The final report of the External Auditor is shown below.  It will be noted that the notice 
period for the exercise of public rights was incorrect, and as a consequence the Council 
must amend assertations 4 and 7 of part 1 of the AGAR. 
 
The notice for the exercise of public rights was published on 7th May, giving the period 
as 16th June-24th July, as offered by the model notice produced by the External Auditors.  
At the time of preparing the notice Full Council was meeting on the second Tuesday of 
the month, which would have been 10th June, and the AGAR would have been approved 
prior to the commencement of the period set aside for public rights. 
 
However, at the Annual Meeting of Council the dates for future meetings were changed 
to later in the month, meaning that the June meeting occurred on 24th June and the 
AGAR was signed after the start of the public rights period.  As locum Town Clerk at the 
time of the Annual Meeting of Council I apologise for not recognising the impact of the 
date change on the notice, and failing to re-issue a new notice. 
 
Members are to note the receipt of the final report of the External Auditor and agree 
to amend assertations 4 and 7 of Part 1 of the AGAR 
 
 
 
 
 
 
 
 
 
 
 



 
ITEM 12 
TO CONSIDER A REQUEST FROM THE ART CLUB FOR FINANCIAL SUPPORT TO REDUCE 
ENERGY CONSUMPTION ON THE PREMISES 
 
The Arts Club leases a property at 15 Tide Mill Way from the Council on a full repairing 
lease expiring 31st March 2023. 
 
Concerned at the rising costs of energy consumption at the premises the Art Club 
have had an energy audit undertaken by the Suffolk Climate Change Partnership, who 
have made a number of recommendation.  The total capital cost of these works was 
estimated at £5,215 and the annual energy savings at £524.  A second option 
replacing storage heaters with panel radiators is estimated at £4,215 with annual 
savings of £388.  Some limited grant monies may be available towards some of the 
works. 
 
Obviously with just over two years left on the lease the Arts Club are unlikely to 
benefit from this investment and are seeking financial assistance.  The current annual 
rent received from the Art Club is £1,700 per annum rising to £1,850 in 2022. 
 
The roof of the Art Club is asbestos, and the advice is to simply insulate the 
roof/ceiling.  Given the sensitive location of the building, visible both front and rear 
from the river, the provision of solar panels is unlikely to receive planning approval. 
 
The proposed changes would benefit any future lessee. 
 
This project meets the Council’s carbon reduction agenda, and the Council is 
recommended to make an in-principle grant offer of a maximum of £4,200, this sum 
only being granted in the event that additional grant monies are not forthcoming 
 
 
ITEM 13 
FOR MEMBERS TO NOTE THEIR OBLIGATION TO REGULARLY REVIEW AND UPDATE AS 
APPROPRIATE THEIR REGISTER OF INTERESTS 
  
Members are reminded that they should regularly review and update their Register of 
Interests. 
 
This item is for information only 
 
 
 
 
 
 
 
 



 
ITEM 14 
TO REVIEW, AMEND AS REQUIRED AND AGREE THE COUNCIL’S STATEMENT OF 
INTERNAL CONTROL 
 
The present statement, updated to reflect current practice, is:- 
 

INTERNAL CONTROL STATEMENT  
FOR FINANCIAL YEAR 2020 – 2021 

 
1. SCOPE OF RESPONSIBILITY  

 
Woodbridge Town Council is responsible for ensuring that its business is conducted in 
accordance with the law and proper standards, and that public money is safeguarded 
and properly accounted for, and used economically, efficiently and effectively. 
 
Woodbridge Town Council is responsible for ensuring that there is a sound system of 
internal control which facilitates the effective exercise of the Council’s functions and 
which includes arrangements for the management of risk. 
 

2. THE PURPOSE OF THE SYSTEM OF INTERNAL CONTROL 

 
The system of internal control is designed to manage risk to a reasonable level rather 
than to eliminate all risk of failure to achieve policies, aims and objectives. It can 
therefore only provide reasonable and not absolute assurance of effectiveness. The 
system of internal control is based on an on-going process designed to identify and 
prioritise the risks to the achievement of the Council’s policies, aims and objectives, to 
evaluate the likelihood of those risks being realised and the impact should they be 
realised, and to manage them efficiently, effectively and economically. 
 

3. THE INTERNAL CONTROL ENVIRONMENT 

 
The Council: 
Woodbridge Town Council reviews its obligations and objectives and approves budgets 
for the following year at its January full Council meeting. The January meeting of 
Woodbridge Town Council approves the level of precept for the following financial year. 
 
Woodbridge Town Council has established the Finance and Staffing Committees. These 
Committees meet regularly during the financial year.  Members of the Committee 
monitor progress against objectives, financial systems and procedures, budgetary 
control and carry out regular reviews of financial matters. The minutes of the meetings 
of the Committee are circulated to all Members of the Council and are a matter of public 
record. 
 
The full Council meets a minimum of twelve times each year and monitors progress 
against its aims and objectives at each meeting by receiving minutes, recommendations 



and reports from the Finance, Staffing, Planning, Emergency Response and Amenities 
Committees.  Woodbridge Town Council carries out regular reviews of its internal 
controls, systems, and procedures (see statement at Appendix 1). 
 
Clerk to the Council/Responsible Financial Officer (RFO): 
The Council has appointed a Town Clerk to Woodbridge Town Council who acts as the 
Council’s principal advisor and administrator. The Clerk is the Council’s Responsible 
Financial Officer and is responsible for administering the Council’s finances. The Clerk 
is responsible for advising on the day to day compliance with laws and regulations to 
which Woodbridge Town Council is subject and for managing risks.  The Clerk also 
provides advice to help Woodbridge Town Council ensure that it adheres to its 
procedures, control systems and policies. 
 
Payments: 
Payments are taken from the Woodbridge Town Council account.  All payments are 
reported to Woodbridge Town Council.  Prior to every Town Council Meeting a 
nominated councillor will check invoices, the corporate card report and bank 
statements. Two Members of Woodbridge Town Council must sign every cheque. The 
signatories should consider each cheque or bank payment against the relevant invoice, 
sign the invoice and initial the cheque counterfoil and payment schedule.  All authorised 
cheque signatories are Members of the Council. No officer of Woodbridge Town Council 
can sign cheques from this account.  In accordance with its Financial Regulations, 
Council has approved the use of electronic banking with the instructions for each 
payment being approved at a Full Town Council Meeting.  An Open Credit agreement 
with the Council’s bank, has been approved whereby persons authorised by the Council 
are permitted to withdraw funds provided that such withdrawals be for petty cash 
purposes only, limited in frequency to once per month and to a maximum of £200. 
 
Income: 
All income is received and banked in the Council’s name in a timely manner and 
reported to the Council. 
 
Risk Assessments/Risk Management: 

 
Woodbridge Town Council reviews its Risk Management Policy and Risk Register 
annually, and regularly reviews its systems and controls. 

 
Internal Audit: 

 
Woodbridge Town Council has appointed an independent Internal Auditor who reports 
to Woodbridge Town Council three times per annum on the adequacy of its: 
 

• Records 

• Procedures 

• Systems 

• Internal control 



• Regulations 

• Risk management. 
 
External Audit: 
 
The Council’s external auditors submit an annual certificate of audit which is presented 
to the Council. 
 
4. REVIEW OF EFFECTIVENESS 
 
Woodbridge Town Council has responsibility for conducting an annual review of the 
effectiveness of the system of internal control, which should include a review of the 
effectiveness of internal audit. The results of that review must be considered by the 
Council, which should also approve the Statement on Internal Control. 
 

Appendix 1 

Internal Control Statement 

Woodbridge Town Council as a whole is responsible for ensuring that its financial 
management is adequate and effective and that the Council has a sound system of 
internal control which facilitates the effective exercise of their functions and which 
includes arrangements for the management of risk.  

Woodbridge Town Council has determined that the most appropriate method of 
internal control is at its Finance and Staffing Committees and, a regular Internal Audit 
review undertaking routine checks to ensure that the accounting records are being 
properly completed.  A random selection of items will ensure that the person carrying 
out the review is satisfied that the accounting records are correctly maintained. The 
following checks have been completed: 
 

• that the cashbook is correctly written up and mathematically correct;  

• that cheque/BACS amounts agree with invoices; 

• that bank reconciliations are regularly undertaken; 

• that income due is received; 

• that VAT returns have been completed; 

• that salary payments agree with Council approved amounts; 

• that petty cash is balanced and agrees with receipts; 

• that financial statements produced for Council agree with the accounting 
records; 

• that the asset register is updated annually; 

• that the risk assessment is updated and reviewed annually; 

• that all income/expenditure is reported to the Council and properly approved; 
 
Woodbridge Town Council considers these are reasonable controls, however, care 
should be taken to ensure that internal control checks are proportionate and relevant, 



and that they are neither seen as, nor intended as, undue interference in the RFO’s day 
to day management of financial affairs. 
 
Woodbridge Town Council reviews its system of internal control on an annual basis and 
a report on the findings of this review will be considered by the full Council along with 
the Council’s statement of internal control and formally recorded i.e in the minutes or 
on a separate report which is referred to in the minutes. 
 
Members are recommended to agree and adopt this revised Statement of Internal 
Control 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ITEM 15 
TO RECEIVE AN UPDATE ON CIL RECEIPTS AND EXPENDITURE 
 
The latest report is shown below:- 
 

 
 
This item is for information only 

Date
Receipts during 

2016/17

Receipts during 

2017/18

Receipts during 

2018/19

Receipts during 

2019/20

Receipts during 

2020/21

22/04/2016 1,122.00£                      

25/10/2016 3,513.49£                      

25/10/2017 3,975.41£                      

25/04/2018 11,783.07£                    

26/10/2018 6,255.11£                      

03/05/2019 4,383.71£                      

29/10/2019 38,895.89£                    

03/05/2020 3,940.90£                    

14/10/2020 31,691.61£                 

Total Receipts this year 4,635.49£                      3,975.41£                      18,038.18£                    43,279.60£                    35,632.51£                 

Date Expenditure from 

2016/17 receipts

Expenditure from 

2017/18 receipts

Expenditure from 

2018/19 receipts

Expenditure from 

2019/20 receipts

Expenditure from 

2020/21 receipts

16.3.18 1,581.95£                      

20.12.18 Dermal i te Machine 997.50£                          

14.3.19 Elmhurst Park Toi lets 1,625.00£                      

28.03.19 Elmhurst Park Shelter 

/Pergola 431.04£                          3,796.46£                      

28.3.19 Quaker Buria l  Ground Gate
178.95£                          1,766.05£                      

9.5.19 Elmhurst Park Toi lets 485.00£                          

Total Spend this year 4,635.49£                      3,975.41£                      1,766.05£                      485.00£                          -£                              CIL Balance

Net -£                                -£                                16,272.13£                    42,794.60£                    35,632.51£                 94,699.24£                  



 
ITEM 16 
TO AGREE THE LOCATIONS TO PLANT TREES OFFERED TO THE TOWN COUNCIL BY 
CHOOSE WOODBRIDGE/ NOTCUTTS 
 
Councillor Holdcroft addressed both the Climate Emergency Committee and Amenities 
Committee at their meetings last week with an offer of 200 native whip trees from 
Notcutts/ Choose Woodbridge, to be planted on Town Council land.  
 
In order that the trees be planted before the depth of winter members are asked to 
consider suitable locations, on Town Council owned land only, for these trees to be 
planted.  
 
Members are recommended to agree the locations for these trees to be planted.  
 
 
ITEM 17 
TO AGREE TO SUPPORT TO THE SALVATION ARMY IN THEIR EFFORT TO PROVIDE MEALS 
ON CHRISTMAS DAY 
 
In 2019 the Council provided a donation of £1,000 to support the Salvation Army in 
their effort to provide meals on Christmas Day for those less fortunate. In the likelihood 
that the impact of COVID-19 has worsened the situation for many, the expectation is 
that uptake of this service will be increased.  
 
Under the current government guidelines an indoor event such as this, proposed to be 
held in the Woodbridge Community Hall, can take place as it will be; 
 
- for the provision of voluntary or charitable services 
- providing support to a vulnerable person 
 
Members are recommended to agree to grant £1,000 to Salvation Army to assist their 
efforts to provide meals on Christmas Day.  
 

https://www.google.com/maps/d/edit?mid=1RRXNn8h98TFVpQ9LnS0qnIFTVkpEr3u6&ll=52.08862480377144%2C1.3127012999999943&z=15



