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WOODBRIDGE TOWN COUNCIL 

 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Locum Town Clerk:  Mr Gordon Mussett 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  
 

 

 
TO MEMBERS OF THE TOWN COUNCIL  

  
  Cllr Bale     Cllr Jewers  Cllr Rawlings  Cllr Sylvester 
  Cllr Lady Blois    Cllr Mapey  Cllr Sanders  Cllr Thompson 
  Cllr Gillard     Cllr Miller   Cllr Semmens  Cllr Walsh 
  Cllr Holdcroft    Cllr O’Nolan    Cllr Sutton  Cllr Wilks 

 
You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held 
virtually on: TUESDAY 21ST JULY 2020 at 7.00PM 

 
Gordon Mussett 
Locum Town Clerk  
14th July 2020 
 

To join this meeting as a member of the public please contact the Town Clerk via email 
– townclerk@woodbridge-suffolk.gov.uk for more information.   

 
Public Attendance 
Members of the public and press are welcome to join the Zoom meeting.  Members of 
the public will be invited to give their views/questions the Town Council on issues on the 
agenda, or raise issues for consideration or inclusion at future meetings.  This item will 
be limited to 30 minutes duration but may be extended at the discretion of the Mayor. 
 
 

AGENDA 
 

1. APOLOGIES 
 
2. TO RECEIVE DECLARATIONS OF INTEREST 

Members and officers are invited to make any declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to 

mailto:townclerk@woodbridge-suffolk.gov.uk
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items on the Agenda and are also reminded to make any declarations at any 
stage during the meeting if it becomes apparent that this may be required when 
a particular item or issue is considered. 

 
3. TO CONSIDER REQUEST FOR DISPENSATIONS 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to 
remain, speak, and/or vote during consideration of that item, may apply for a 
dispensation in writing to the Town Clerk prior to the meeting.  Applications may 
also be considered at the meeting itself should the nature of the interest become 
apparent to a Councillor at the time of the meeting. 

 
4. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 7TH JULY 2020  
 
5. PUBLIC QUESTION TIME 

For the public to ask questions of the Council or raise issues for consideration at 
a future meeting of the Council. 

 
6. TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE 
 
7. TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE 
 
8. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND 

SUB-COMMITTEES  
Copies of which will be placed in the member’s area and the public area of the 
website once received.  

  
a. Emergency Response of 29th June 2020 
b. Planning of 30th June 2020 
c. Amenities of 8th July 2020 
d. Emergency Response of 13th July 2020 
e. Planning of 14th July 2020 

 
9. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS 
 

a)   Income to 30th June 2020 
b)   Expenditure to 30th June 2020 
c)   Income and Expenditure against Budget to 30th June 2020 
d)   Bank Reconciliation and Supporting Bank Statements to 30th June 2020 
e)   The Accounts and Payments List for July 2020 
f)    The HSBC Net report for July 2020 
g)   The HSBC Corporate Card report for June 2020 
h)   Summary of Direct Debit payments to 30th June 2020 
 i)   Debtors Report to 30th June 2020 
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10. TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING 
PARTY AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES - ATTACHED 
To receive recommendations from the Standing Orders Working party and agree 
to adopt the following revised policies: - 
 
a. Campaign Policy 
b. Lone Working Policy 
c. Sickness Absence Policy 
d. Training and Development Policy 
e. Whistleblowing Policy 
f. Expenses Policy 
g. Flexible Working Policy 
h. Grievance Policy 
i. Maternity Leave and Pay Policy 
j. Paternity Leave and Pay Policy Including Adoptions 
k. Performance Improvement Policy and Procedure 
 

11. TO AGREE TO THE DISPOSAL OF A DANGEROUS BENCH – ATTACHED 
 
12. TO AGREE A RESPONSE TO CONSULTATION ON THE CODE OF CONDUCT – 

ATTACHED 
 
13. TO AGREE TO WRITE OFF THE SUM OF £66.30 AS AN IRRECOVERABLE DEBT – 

ATTACHED 
 
14. TO NOTE AND AGREE THE REVALUATION OF THE TOWN COUNCIL’S ASSETS – 

ATTACHED 
 
15. TO REVIEW REPRESENTATION ON EXTERNAL BODIES AND ARRANGEMENTS FOR 

REPORTING BACK – ATTACHED 
 
16. TO CONFIRM RECOMMENDATION FROM THE AMENITIES COMMITTEE THAT 

THE WHISSTOCKS PLACE WORKING GROUP’S CHOICE OF SEATING FOR 

WHISSTOCKS PLACE AND AGREE TO PLACE THE ORDER, INCLUDING AGREEING 

AN INCREASE IN BUDGET – ATTACHED 

 

17. TO AGREE A CALENDAR FOR FLYING FLAGS – ATTACHED 
 
18. TO CONFIRM THE DECISION OF THE AMENITIES COMMITTEE TO RESURFACE THE 

SAFETY AREA UNDER THE SWINGS AT KINGSTON FIELDS – ATTACHED 

 

19. TO AGREE TO FURTHER UPDATE STANDING ORDERS AND FINANCIAL 

REGULATIONS IN ACCORD WITH AMENDMENTS TO LEGISLATION – ATTACHED 
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20. TO GRANT FREE USE OF ELMHURST PARK TO A POST-PANDEMIC OPERA 

PRODUCTION, TO BE STAGED WHEN GOVERNMENT GUIDANCE PERMITS – 

ATTACHED 

 

21. TO CONSIDER WHETHER TO NOMINATE INDIVIDUALS FOR HONOURS FOR THEIR 
CONTRIBUTIONS DURING THE COVID19 PANDEMIC – ATTACHED 

 
22. TO AGREE TO SITE A NEW NOTICEBOARD AT FITZGERALD GREEN – ATTACHED 
 

23. TO AGREE THAT WHEN PLAYGROUNDS CAN BE SAFELY RE-OPENED IN 
ACCORDANCE WITH GOVERNMENT GUIDELINES THE FIRST DAY IS SOLELY FOR 
USE BY CHILDREN WITH DISABILITIES – ATTACHED 

 
24. TO AGREE TO SUPPORT THE RECOMMENDATION TO FULL COUNCIL FROM THE 

PLANNING COMMITTEE TO REGISTER AS AN “INTERESTED PARTY” IN THE PRE-
EXAMINATION PROCESS FOR SIZEWELL C – ATTACHED 

 
25. TO CONSIDER AND AGREE OPTIONS FOR EXTENSION OF THE COUNCIL’S 

REWILDING SCHEMES AS RECOMMENDED BY AMENITIES COMMITTEE- 
ATTACHED 

 
26. TO AGREE TO EXCLUDE THE PUBLIC AND PRESS FROM THE REMAINDER OF THE 

MEETING IN ACCORD WITH THE PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 
1960 IN VIEW OF THE CONFIDENTIAL STAFFING MATTERS TO BE AGREED 

 
27. TO AGREE TO MAKE TEMPORARY CHANGES TO THE TOWN CLERK AND DEPUTY 

TOWN CLERK APPOINTMENTS – SEPARATE CONFIDENTIAL REPORT  
 
28. CLOSURE 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line Meeting of the EXTRAORDINARY TOWN COUNCIL held on TUESDAY 7TH JULY 

 2020 at 6pm  
 
Councillors:   
 
Present:  S Bale, Lady C Blois, P Gillard, G Holdcroft, S Miller, E O’Nolan, R Sanders, 
                                     M Sutton and C Walsh  
 
Absent without   
Apologies:  J Jewers, C Mapey, A Semmens, M Sylvester, S Thompson and M Wilks 

 
Apologies:    S Rawlings 

  
In Attendance: Locum Town Clerk, Deputy Town Clerk and one member of the public   
  Action 

135. APOLOGIES FOR ABSENCE 
 
Apologies for absence had been received from Councillor Rawlings. 
 

 

136. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011  
  
Councillor Gillard declared a local non-pecuniary interest in Item 139 as a Board 
Member of the Community Centre.   
 
Councillor Sutton declared an interest in Item 139 as a Director of Woodbridge 
Riverside Trust which works with Just42.   
 
Councillor Sanders declared an interest in Item 139 as a member of Woodbridge 
Rotary Club. 
 
Councillor Holdcroft declared an interest in Item 139 as a member of the Regatta 
Committee and a past funder, via Suffolk Coastal District Council, of the Rowing 
Club.   
 
No other members declared an interest in matters on the agenda. 
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137. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 
THE TIME OF THE MEETING 
  
There were no requests for dispensation. 
 

 

138. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 23rd JUNE 2020  
 
The Council agreed and approved the signing of the minutes of the meeting held 
23rd June 2020 as a true record. 
 

 

139. TO DETERMINE THE FOLLOWING GRANT APPLICATIONS 
 
The Council considered the grant applications which had been received and agreed 
to award the following grants: - 
 

a) 5th Woodbridge Sea Scouts - £1,500.00 in principle for a fireworks 
display subject to Government COVID19 rules in place at that time 

b) Just42 - £600.00 
c) Suffolk Festival of Performing Arts - £75.00 
d) Suffolk Sight - £280.00 
e) Woodbridge Coastal Rowing Club - £1551.00 
f) Woodbridge Cricket Club - £2000.00 

 
The Council further agreed to review the application by the Rotary Club of 
Woodbridge at its meeting in October, and to consider the outstanding 
applications, as well as others following a further invitation to submit grants, at 
their meeting in January 2021  
 

 

140. CLOSURE 
 
The meeting was closed at 7.20pm 

 

 
 
 

Councillor Bale 
Chairman 

 
      



 

 
 
 
 
 
 
 

 

 

 

COVID-19 Update 

Latest Government advice is available here: www.gov.uk/coronavirus  

Latest SCC information is available here: https://www.suffolk.gov.uk/coronavirus-covid-19/ 

 

Suffolk Local Outbreak Control Plan published    Suffolk County Council has published a Local 

Outbreak Control Plan which sets out how Suffolk would prevent and respond to a localised 

outbreak of COVID-19 should one occur. A copy of the full plan and an executive summary can be 

viewed here:  https://www.suffolk.gov.uk/coronavirus-covid-19/suffolks-response/  

Suffolk has received £2.79m from the Government to support the delivery of the plan. The plan 

focuses on: 

- Preventing and managing outbreaks in ‘complex settings and groups’ e.g. care homes, 

schools, health settings, workplaces, public spaces, BAME communities and those that 

are shielded; 

- Strategic and coordinated approach to COVID-19 testing in Suffolk, with a focus on care 

home testing, hospital testing, lab capacity and workforce for swabbing; 

- Suffolk COVID-19 Data Centre, which will continue to monitor the local situation; 

- Providing clear guidance on NHS Test and Trace and what to do in the event of a local 

outbreak. 

Suffolk’s concessionary travel pass rules now reintroduced on public 

transport   Concessionary travel rules, which had been relaxed during lockdown, were 

reintroduced from July 6. As from Monday 6 July,  concessionary bus passes in Suffolk are only 

valid Monday to Fridays 9:30am to 9pm, and all day on Saturdays, Sundays and Bank Holidays. 

(‘9pm’ is a joke considering the time of the last buses to Woodbridge and beyond which leave 

Ipswich before 6pm)   

The council says this is necessary to support social distancing on peak bus services, as more 

people return to work and school. I travelled from Ipswich to Woodbridge on Saturday 11th July 

and noticed that a maximum 12 passengers are allowed on a regular single decker bus. 

All passengers are now required to wear a face covering on public transport.  

 

 

 

 

WTC Report – July 2020 
 

Councillor  
Caroline Page (Woodbridge) 
                                                                                                                   
 

117 Ipswich Road 
Woodbridge 
Suffolk 
IP12 4BY 
 
07545 423837 
caroline.page@suffolk.gov.uk 
 

https://www.gov.uk/government/topical-events/coronavirus-covid-19-uk-government-response
https://www.suffolk.gov.uk/coronavirus-covid-19/
https://www.suffolk.gov.uk/coronavirus-covid-19/suffolks-response/
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Sizewell C: Planning Inspectorate accepts plans for Sizewell C; Suffolk 

County Council votes down motion opposing it    On 24 June, the Planning 

Inspectorate agreed that EDF Energy’s DCO application for Sizewell C could proceed to the 

examination stage.  

The formal pre-examination stage of the process (Section 56 Notification Stage) began on 8 July 

running to 30 September. If you wish to be involved in the examination process, you need to 

register on the Planning Inspectorate website to become an ‘Interested Party’ and provide a 

written summary of your views on the DCO application.   

All registered Interested Parties will be kept informed of progress and about opportunities to 

participate in the next examination stage.  

More information about the application and how to register as an Interested Party is available 

here: https://infrastructure.planninginspectorate.gov.uk/projects/eastern/the-sizewell-c-

project/?ipcsection=overview 

Both Suffolk County Council and East Suffolk Council have raised concerns about the adequacy of 

EDF’s consultations so far, particularly with regards to the level and quality of information that 

has been made available throughout the consultation exercises.   

On 9 July, my LibDem Green and Independent Group proposed  a motion to Suffolk County 

Council asking the Council to oppose the development of Sizewell C. Astonishingly and sadly, 

both the Suffolk County Conservative and Suffolk County Labour councillors joined forces to vote 

this  motion down: 50- 12 (with 4 abstentions). You will find details on my blog: 
https://suffolklibdems.org/carolinepage/2020/07/10/libdem-green-sizewell-vote-lost-suffolk-tories-
and-labour-join-forces-to-vote-it-down/.  

If you are interested in watching the full debate, the Council meeting is available to watch on 

Suffolk County Council’s YouTube channel https://youtu.be/Nt_s4jAjvPM 

County Cabinet approves 5-year cycling plan for Suffolk   On 16 June the Cabinet 

approved a 5-year cycling plan for Suffolk, which identified 148 potential routes to be prioritised. 

This is as a result of a motion proposed by my group in July 2018, which called on the council to 

produce a strategic costed 5-year cycling plan. 

Funding has not been secured for these routes, but county maintains the cycling plan will provide 

a strong basis to bid for funding as and when it becomes available.  

The 148 routes identified by the plan are intended to be starting point, rather than a fixed 

programme of works. The Cabinet’s approval of the plan means that discussions can begin with 

district and borough councils on developing the five-year-plan further. I know that 

Woodbridge/Martlesham has known routes in the area it would like to see improved or created 

via the 20mph calming scheme, and I am feeding this into the process.  

Road closures to support cycling and walkingAs part of the Covid-19 recovery and to 

support social distancing, the Department for Transport has told local authorities that they are    

expected to make significant changes to road layouts to support cycling and walking, with all 

measures implemented within the coming weeks. The Government has also asked that 

evaluation is included in the emergency interventions put in place so that authorities can make 

temporary measures permanent where possible, enabling a long-term shift to active travel. 

Suffolk County Council plans include closing off sections of roads to motorised vehicles, widening 

existing footpaths and cycle lanes, providing temporary footpaths and cycle lanes and changing 

traffic signal timings to reduce waiting times at puffin and toucan crossings. The Council has been 

allocated £337k from the Department of Transport, with the potential for further funding if the 

measures they put in place are successful. 

https://infrastructure.planninginspectorate.gov.uk/projects/eastern/the-sizewell-c-project/?ipcsection=overview
https://infrastructure.planninginspectorate.gov.uk/projects/eastern/the-sizewell-c-project/?ipcsection=overview
https://suffolklibdems.org/carolinepage/2020/07/10/libdem-green-sizewell-vote-lost-suffolk-tories-and-labour-join-forces-to-vote-it-down/
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Details about the various schemes are available here: https://www.suffolk.gov.uk/coronavirus-

covid-19/active-travel-improvements-for-cycling-and-walking/ 

Alert: No spare seats will be offered on Home-to-School buses  County Council 

normally allows families who are ineligible for free school transport to purchase a spare  seat on 

the council’s school buses should there be space. However, due to social distancing 

requirements, school buses will only be able to transport a smaller group of children. The council 

have therefore stated that they are not in a position to be able to offer spare seats for 

September.  

All affected families will be emailed directly to inform them of this change. If changes are made 

to social distancing rules, the council will review the guidance to see if they can safely offer spare 

seats. 

Individual family circumstances will be considered under the usual review and appeal 

procedures, and we are told the council will use its discretionary power to offer transport 

arrangements where it is clear that this is absolutely essential to enable a non-eligible child to 

attend school. The usual cost of a spare seat will apply where a discretionary seat can be 

provided exceptionally.  

Any parents who are concerned by this change can call 0345 606 6173. Information will also be 

available on www.suffolkonboard.com 

 

Children’s Centres Report delayed again The controversial and long-awaited report 

on the fate of Suffolk’s Children’s centres was due to be discussed in Cabinet on  14 July. 

Astonishingly, this 522pp report was withdrawn literally at the start of the meeting and will now 

be discussed in the August cabinet 

To remind you, Woodbridge Caterpillar centre was to be closed because, according to the 

(pulled) report there were ample other venues in Woodbridge. The Caterpillar will remain open, 

as planned, to the end of its lease (2022), however no venues in Woodbridge had been identified 

beyond the GP surgery and the Library. 

Suffolk County Council prevents likely FGM deportation I asked the following 

question about FGM  at last full council (9th July 2020). 
“I’m sure you will join me and all councillors in congratulating our social work team and the 
lawyers in their last-minute success in preventing the home secretary ,Priti Patel, from having an 
11year girl deported , with the extreme risk of being subject to Female Genital Mutilation in her 
home country. FGM is illegal in this country. Please can you tell us what processes the council has 
in place to make sure any girl in Suffolk threatened with FGM will be protected.”  
Although the answer was reassuring, the understanding of the chasm between the immigration 
courts (who consider children merely as dependents)  and the family courts (who look at the 
human rights of the child) is disturbing.  
 

ASB meeting  I attended this on Thursday 16th, and brought two particular concerns to the 

meeting. One was the vandalism occurring in local parks, and the other was the concerns about 
dog theft and the anxieties of local residents.   
Both of these were mirrored by surrounding parishes.  
However, there was also the concern that anxieties were being amplified and increased by the 
‘chinese whisper’ effect of unmoderated social media platforms such as NextDoor. For example, 
one parish representative pointed out that a description circulating of a particular van and two 
men, matched exactly the profile of a local gardening team who would naturally be visiting a 
number of properties. Similarly the police pointed out that chalk marks on the pavement ( which 
were being  described as thieves marks) could as easily be marks used by utilities companies. The 
general consensus was, while it is wise to take sensible precautions – as ever -  it would be 

https://www.suffolk.gov.uk/coronavirus-covid-19/active-travel-improvements-for-cycling-and-walking/
https://www.suffolk.gov.uk/coronavirus-covid-19/active-travel-improvements-for-cycling-and-walking/
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unfortunate if older or vulnerable  residents become became worried by problems which had 
been amplified by social media. 
 

Jetty Lane is delighted to announce it has been fortunate to have been gifted two classrooms 

by Eric Reynolds owner of the Woodbridge Boatyard. These generous gifts – until recently part of 
Trinity Wharf - were put in place last week as a temporary solution to Woodbridge unmet needs. 
All permissions are, or have been applied for, but it had to be a fast operation. 
You can see a charming short showing the cabins’ installation, speeded up and set to music on 
the Jetty Lane YouTube channel https://youtu.be/HAEPyR41Sy8 ).  
These  ‘Activity Spaces’  will be cleaned and made ready to meet Woodbridge’s unmet needs – in 
a covid-compliant fashion - as soon as possible 
 
 

 
 
 

  

 

 

https://youtu.be/HAEPyR41Sy8
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on 

 MONDAY 29TH JUNE  2020 at 6pm  
 
Councillors:    
 
Present:   S Bale, P Gillard, G Holdcroft, J Jewers (except items 1-6(e) ), S Miller (except 
   items 1-6(b) ), E O’Nolan, R Sanders,  C Walsh and M Wilks (except items 1-  
   6(a) )                   

   
In Attendance: Locum Town Clerk  
  Action 

119. 

 

APOLOGIES FOR ABSENCE 

 
There were no apologies for absence. 
 

 

120. TO RECEIVE DECLARATIONS OF INTEREST 

No Members declared any interest in matters on the agenda. 
 

 

121. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 
 

 

122. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 15TH JUNE 2020 

 
The Committee received and approved the signing of  the minutes of the meeting 
held 15th June 2020 as a true record. 
 

 

123. PUBLIC QUESTIONS 

There were no members of the public present. 
 

 

124. TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES 
AND AGREE ANY NECESSARY ACTION:- 
 

a. FOOD GROUP 

Councillor Walsh reported that the daily delivery of surplus bread 
had restarted.  Councillor Walsh also reported that the Town Clerk 
had agreed that the Town Council would fund deliveries to a specific 
individual directly through a local shop. 
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b. PRESCRIPTIONS GROUP 

 
Councillor O’Nolan reported that there were five pairs of dispatchers 

with each pair working one day/week.  There were eight drivers who 

were now delivering around 500 prescriptions each week. 

 

c. IT GROUP 

Councillor Holdcroft reported that call numbers had dropped 
dramatically with only around 25 new calls each week, so the 
number of call handler shifts had been reduced. 
 

d. OUTREACH GROUP 

Councillor Wilks reported that five residents were still being 
supported.   
 

e. COMMUNICATIONS GROUP 

Councillor Gillard reported that only a few messages, mainly about 
the zoom cafe meetings, had gone out in the last week, but that the 
Communications Group were looking to publicise a weekly “Check 
Your Neighbours” scheme to encourage residents to continue to look 
out for their vulnerable neighbours.  The Committee supported this 
initiative and asked that it be well publicised. 
 

f. HYGIENE GROUP 

Councillor Sanders reported that he had given advice on the re-
opening of the Shire Hall for weddings and church services.  The 
Town Clerk reported that stencils for social distance marking ordered 
from East Suffolk Council had not yet arrived. 
 

125. 

 

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE 

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S 

STRATEGY ARISING FROM THOSE CHANGES  

 
The Town Clerk reported that the subject of how to safely open the Shire Hall for 
weddings and church services would be an agenda item on the Amenities 
Committee meeting to be held on 8th July. 
 
In respect of the planned re-opening for playgrounds the Town Clerk reported 
there was still no Government Guidance and the Committee agreed that 
appropriate notices should be erected in each of the playgrounds.  The Town Clerk 
was asked to action their urgent purchase. 
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126. TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES 

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE 

TOWN CENTRE AND OTHER AREAS 

 
Councillor Holdcroft asked if the wording on the signage closing the Thoroughfare 
could be toned down.  It was reported that Suffolk County Council were now letting 
residents (and others) enter the Thoroughfare during the closed time and it was 
agreed to seek clarification on this.  It was also agreed to enquire of East Suffolk 
Council why there was no parking enforcement taking place in the Thoroughfare. 

 
Councillor Sanders reported that there was now a footway around the scaffolding 
in Church Street. 

 
It was agreed to ask East Suffolk Council to investigate the following retailers for 
potential breaches of social distancing guidelines: - 
 

a) The Co-op for no control on numbers entering and in the shop 

b) The greengrocer in the Turban Centre for his external display 

c) Honey and Harvey for overcrowding in the shop 

 

 

127. CLOSURE 

 
The meeting was closed at 7.13 pm. 
 

 

 
 

Councillor O’Nolan 
Chairman 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 30TH JUNE 2020 at 
6pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois, G Holdcroft, S Miller, E O’Nolan, R Sanders, A Semmens,  
                  and C Walsh 
 
Apologies:    
 
Absent without  
Apologies:  C Mapey and M Sutton 
                       
In Attendance: Locum Town Clerk and no members of the public  
  Action 

128. APOLOGIES FOR ABSENCE 

 
There were no apologies for absence. 
 

 

129. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 
No Members declared an interest in matters on the agenda. 
 

 

130. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests for dispensations. 
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131. PUBLIC QUESTION TIME 

 
There were no members of the public in attendance. 
 

 

132. CONFIRMATION OF PLANNING COMMITTEE MINUTES 

 
The Committee approved the signing of the minutes of the meeting held 16th June 
2020 as a true record. 
 

 

133. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION 

 
The Council agreed their comments as set out below: -  

 

 

Application No and Address  Committee Comments  
 

DC/20/2036/LBC 10 Market Hill We recommend REFUSAL.  The access to this site 
is poorly situated on a bend on a narrow road and 
involves demolition of part of a listed wall.  The 
choice of materials is not in keeping with the 
street scene.  Both of these issues are contrary to 
Policy SCLP7 and SCLP11.1.  The Arboricultural 
Survey fails to identify the ancient and long-
established mature trees whose roots will 
inevitably be affected by the development and 
for which there are no mitigation measures in the 
application.  The steeply graded access will not 
only create issues in accessing the site but also 
lead to additional surface water run-off for which 
there are no measures for alleviation contained 
in the application. 
The break in the listed wall, which is recognised 
by the Conservation Officer as being of 
significance cannot be justified. 
In addition, the Highways Department of Suffolk 
County Council has recommended refusal as the 
proposed access cannot comply with the 
requirement for an adequate sight splay in this 
narrow and busy road. 

DC/20/1820/LBC 10 Market Hill The Committee agreed to defer a decision until a 
site visit could be arranged. 

DC/20/2167/TPO 88 The Thoroughfare We recommend APPROVAL 

DC/20/2069/FUL 15 Church Street We recommend APPROVAL 

DC/20/2228/LBC 35 Bredfield Street We recommend APPROVAL 

DC/20/2268/TCA The Garden House, Crown 
Place 

We recommend APPROVAL 
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134. CLOSURE 

 
The meeting was closed at 6.31pm. 
 

 

 
 
 
 

Councillor Miller 
Chairman 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the AMENITIES COMMITTEE held on WEDNESDAY 8TH JULY 2020 at 
6pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois (items 154 – 157), P Gillard, J Jewers, S Miller, R Sanders,  
                  C Walsh and M Wilks (items 141 - 148) 
 
By Invitation:  G Holdcroft (items 141 - 148), E O’Nolan (items 141 -152) and  
  M Sutton  
 
Apologies:  S Rawlings 
 
Apologies without 
Absence:  C Mapey  
                     
In Attendance: Locum Town Clerk, Deputy Town Clerk, District Councillor Yule and two  
   members of the public 
  Action 

141. TO ELECT A CHAIR OF COMMITTEE 

 
The Committee elected Councillor Gillard as Chairman. 
 

 

142. TO ELECT A VICE-CHAIR OF COMMITTEE 

 
The Committee elected Councillor Sanders as Vice-Chairman. 
 

 

143. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Rawlings. 
 

 

144. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

Councillor Sutton declared an interest in item 148 as a member of Woodbridge 
Riverside Trust. 
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145. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests from Councillors for a dispensation. 
 

 

146. CONFIRMATION OF  AMENITIES COMMITTEE MINUTES 

 

To Committee received and approved the signing of the minutes of the meeting 
held 25th February 2020 as a true record. 
 

 

147. PUBLIC QUESTION TIME 

 
Members of the public, and District Councillor Yule, commented on the design, 
weight and suitability of the benches being proposed for Whisstocks Place, and 
stressed the need to retain access to/from the Longshed and the Slipway. 
 

 

 With the Committee’s approval the Chairman indicated that agenda item 13 would 
be dealt with next – (updated to item 148) 
 

 

148. TO NOTE, AND AGREE TO RECOMMEND TO COUNCIL, THE WORKING GROUP’S 
CHOICE OF SEATING FOR WHISSTOCKS PLACE 

 
The Committee agreed to ask the Working Group to consider some alternative 
forms and styles of seating for consideration and the Clerk was asked to write to 
all Councillors for suggestions as to a suitable style.  The Committee agreed to ask 
Full Council to increase the budget (£5,000) currently allocated for this seating. 
 

 

149. TO NOTE AND CONFIRM THE ACTION TAKEN REGARDING THE CHILDREN’S 

PLAYGROUNDS AND THE OUTDOOR GYM  

 
The Committee noted and confirmed the action taken to keep the children’s 
playgrounds and the outdoor gym closed until a means of controlling the spread 
of COVID19 could be implemented on the equipment. 
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150. TO CONSIDER THE FUTURE OF THE EXTERNAL ACCESSIBLE TOILET AT KINGSTON 

FIELD PAVILION 

 
The Committee considered the future of the external accessible toilet at Kingston 
Field Pavilion and agreed to close it and convert it into a store.  The Clerk was asked 
to negotiate public access to the accessible toilet within the cafe. 
 

 

151. TO NOTE THE DETAILED REQUIREMENTS FOR THE RE-OPENING OF THE SHIRE HALL 

AND AGREE ACTION IN RESPECT OF WEDDINGS AND HIRES  

 
The Committee noted the detailed requirements for the re-opening of the Shire 
Hall and agreed the following action in respect of weddings and hires: - 
 

a) Absorb the additional cleaning costs for the remaining pre-booked 

weddings in 2020. 

b) Increase the cost of weddings (including those already booked) in 2021. 

c) Increase the hire charge for church services to cover the additional 

cleaning costs. 

 

 

152. TO CONSIDER AND AGREE OPTIONS FOR EXTENSION OF THE COUNCIL’S 

REWILDING SCHEMES 

 
The Committee considered and agreed that Full Council consider the options for 
extension of the Council’s rewilding schemes. 
 

 

153. TO AGREE TO PREPARE A FOUR-YEAR INVESTMENT PLAN FOR THE COUNCIL’S 

PARKS AND PLAY AREAS 

 
The Committee agreed to prepare a four-year investment plan for the Council’s 
parks and play areas and the Clerk was asked to seek volunteers from amongst the 
Council initially to assist the Deputy Town Clerk with this task. 
 

 

154. TO AGREE TO RESURFACING OF THE SAFETY AREA UNDER THE SWINGS AT 

KINGSTON FIELDS 

 
The Committee agreed the need to replace the safety surfacing and agreed: - 
 

a) To accept the lowest quotation for “wet pour” surfacing and 

recommend to Town Council the expenditure to be met from Kingston 

Field earmarked reserve. 
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b) To recommend to Full Council that the sum of £2,000 per annum be 

allocated to an earmarked reserve for future replacement of this 

surfacing. 

 

155. TO AGREE TO MODIFY THE JUDGING CRITERIA USED FOR THE ALLOTMENT 

COMPETITION 

 
The Committee reviewed the current criteria and agreed: - 
 

a) To conduct the 2020 competition on the existing criteria. 

b) To delegate the rewriting of the existing criteria to the Town Clerk in 

conjunction with the Chair of Amenities and Chair of Climate Emergency 

Committee. 

 

 

156. TO AGREE TO INSTALL A NEW BENCH IN SCOUTS CORNER TO CREATE FACE TO 

FACE SEATING BENEATH THE PERGOLA 

 
The Committee agreed to install a new bench at a cost of £541 plus a further sum 
of approximately £100 for a concrete foundation, to be funded from Amenities 
Committee budget. 
 

 

157. CLOSURE 

 
The meeting was closed at 7.47pm. 
 

 

 
 
 
 

Councillor Gillard 
Chairman 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on 

 MONDAY 13TH  JULY  2020 at 6pm  
 
Councillors:    
 
Present:  S Bale, P Gillard, G Holdcroft (except items 158-163(b) ), J Jewers, E O’Nolan,    

R Sanders,  C Walsh (except items 164 - 166)  and M Wilks (except part item 
165 and 166 )      

 
Apologies:  S Miller 
               
In Attendance: Locum Town Clerk and two members of the public 
  Action 

158. 

 

APOLOGIES FOR ABSENCE 

 
There were apologies for absence from Councillor Miller. 
 

 

159. TO RECEIVE DECLARATIONS OF INTEREST 

No Members declared any interest in matters on the agenda. 
 

 

160. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 
 

 

161. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 29TH JUNE 2020 

 
The Committee received and approved the signing of the minutes of the meeting 
held 29th June 2020 as a true record. 
 

 

162. PUBLIC QUESTIONS 

A member of the public complained that the Suffolk County Council Highways 
operative staffing the entrance to the Thoroughfare was parking their truck out the 
resident’s house.  The Committee indicated that they would ask for it to be moved 
 

 

163. TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND 

AGREE ANY NECESSARY ACTION: - 

a. FOOD GROUP 

The representative of the Food Group indicated that a number of the 
volunteer drivers were no longer available following easing of 
lockdown restrictions, so deliveries had to be carefully planned in 
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advance.  Councillor O’Nolan agreed to source some more volunteer 
drivers. 
 
The representative added that there would appear to be difficulties 
ordering direct from FareShare.  The Clerk agreed to investigate 
whether all invoices had been paid promptly. 
 
The Clerk was asked to try to ascertain who was currently receiving 
government food parcels so that they could be contacted before 
these were stopped and alternative deliveries put in place. 
 

b. PRESCRIPTIONS GROUP 

The representative of the prescriptions group reported that Boots 
were going to reintroduce their £5 delivery charge (£55 for an annual 
fee).  The Town Council was handling between 500 and 600 
prescription deliveries a week, with a commitment to continue to 1st 
September and it was likely that this commitment would be 
extended. 
 

c. IT GROUP 

The representative of the IT Group reported that telephone calls 
were much reduced.  It was agreed to advise call handlers that they 
need not stand by their telephones on their shift, but could respond 
to gmails directed from the Ring Central voicemail.  All call handlers 
were expected to complete any action on those calls before they 
ended their shift. 
 

d. OUTREACH GROUP 

The representative of the Outreach Group reported that demand 
was much reduced, with only five clients, two of whom were likely 
not to need further support at this time. 
 
The frequency of the “Zoom Cafe”, now held on Thursday evenings, 
had been reduced and the number attending had also reduced. 
 

e. COMMUNICATIONS GROUP 

The representative of the Communications Group reported that they 
had issued a “We are still here” message via Facebook and Twitter, 
and were in contact with the schools regarding getting a message to 
parents before the summer holidays reminding them of our services.  
The “Look out for your Neighbour” communication had not yet been 
issued. 
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f. HYGIENE GROUP 

The representative of the Hygiene Group reported that the stencils 
for pavement marking had been received. 
 

164. 

 

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE 

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S 

STRATEGY ARISING FROM THOSE CHANGES  

 
The Town Clerk was asked to circulate the recent guidance regarding public 
performances of plays and music. 
 

 

165. TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES 

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE 

TOWN CENTRE AND OTHER AREAS 

 
The Committee agreed that all Councillors should be asked to wear masks at all 
times when shopping in an attempt to show leadership, and that the 
Communications Group be asked to issue a message endorsing the wearing of 
masks, and to put an entry on the website as to where masks could be bought 
locally. 
 
Councillor Jewers and the Town Clerk were asked to look at the erection of banners 
and signage reminding people to wear a mask and stay 2m distanced. 
 

 

166. CLOSURE 

 
The meeting was closed at 7.11pm. 
 

 

 
 

Councillor O’Nolan 
Chairman 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 14TH JULY 2020 at 
6pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois, G Holdcroft, S Miller, E O’Nolan, R Sanders, A Semmens 

(except items 167 - 169 and part item 174) 
 
Apologies: C Walsh 
 
Absent without 
Apologies: C Mapey and M Sutton 
  
                       
In Attendance: Locum Town Clerk and one member of the public  
  Action 

167. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Walsh. 
 
 

 

168. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 
Councillor Holdcroft declared a pecuniary interest in item 182 planning 
application DC/20/2288/TCA as a neighbour to the property. 
 
Councillor Bale declared a non-pecuniary interest in item 180 as she knew the 
applicant for planning application DC/20/2417/FUL 
 
Councillor Sanders declared a non-pecuniary interest in item 182 as he knew the 
neighbour of planning application DC/20/2295/FUL. 
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169. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests for dispensations. 
 

 

170. PUBLIC QUESTION TIME 

 
A member of the public objected strongly to planning application DC/20/2417/FUL 
at 32 The Thoroughfare as the application and supporting documentation was 
both inaccurate and repeatedly (this being the third such application) deliberately 
misrepresented.  The development would cause intrusive overlooking of their 
property, and at the same time obstruct the light reaching their windows. 
 
With the agreement of the Committee the Chair dealt with planning application 
DC/20/2417/FUL as the next item. 
 

The Chair reported that a site visit had been arranged for 21st July at 
10.30am and the Committee agreed to defer a decision until a further 
meeting of the Committee to be held on 22nd July at 6pm. 

 

 

171. CONFIRMATION OF PLANNING COMMITTEE MINUTES 

 

The Committee agreed and approved the signing of the minutes of the meeting 
held 30th June 2020 as a true record. 
 

 

172. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION 

 
The Council agreed their comments as set out below: -  

 

 

Application No and Address  Committee Comments  
 

DC/20/1820/LBC  - 10 Market Hill We recommend APPROVAL 

DC/20/2258/FUL - 60 Old Barrack Road We recommend APPROVAL 

DC/20/2227/FUL - 35 Bredfield Street We recommend APPROVAL 

DC/20/2228/FUL - Carthew Court, 11  
Station Road 

Councillor Holdcroft absented himself from the 
meeting at this point, but was invited back and 
granted a dispensation in order that he could 
provide information on the trees.  Councillor 
Holdcroft and Semmens abstained from voting. 
We recommend APPROVAL 
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DC/20/2319/FUL - The Red House 
44Cumberland Street 

The Committee agreed to defer a decision until 
after a site visit. 

DC/20/2413/TCA 138 Castle Street We recommend APPROVAL 

DC/20/2121/FUL 34 Ipswich Road We recommend APPROVAL 

DC/20/2295/FUL The Crown Hotel, 2 The 
Thoroughfare 

We recommend APPROVAL 

DC/20/2461/TCA 19 St Johns Street We recommend APPROVAL 

 
173. 

 

 

TO AGREE TO RECOMMEND TO FULL COUNCIL TO REGISTER AS AN “INTERESTED 

PARTY” IN THE PRE-EXAMINATION PROCESS FOR SIZEWELL C 

 
The Committee agreed to recommend to Full Council that the Council register as 
an “interested party” in the pre-examination process for Sizewell C. 
 

 

174. TO AGREE TO PREPARE, FOR RECOMMENDATION TO FULL COUNCIL, A SHORT-

WRITTEN SUMMARY OF THE COUNCIL’S VIEWS ON SIZEWELL C TO ACCOMPANY 

THE REGISTRATION PROCESS  

 
The Committee agreed to prepare, for recommendation to Full Council, a short-
written summary of the Council’s views on Sizewell C to accompany the 
registration process.  Councillors Holdcroft, O’Nolan, and Sanders agreed to 
compile the short summary, with assistance from interested members of the 
public and input from other local authorities, with a view to its acceptance at the 
September meeting of Full Council. 
 

 

175. TO AGREE TO PREPARE, FOR RECOMMENDATION TO FULL COUNCIL, A SHORT-

WRITTEN SUMMARY OF THE COUNCIL’S VIEWS ON SIZEWELL C ENVIRONMENTAL 

PERMIT APPLICATIONS 

 
The Committee agreed to prepare, for recommendation to Full Council, a short-
written summary of the Council’s views on Sizewell C Environmental Permit 
applications, and to seek assistance from TASC to do so.  Councillors Holdcroft, 
O’Nolan, and Sanders agreed to compile the short summary, with assistance from 
interested members of the public. 
 

 

176. TO NOMINATE TWO COUNCILLORS TO ATTEND THE VIRTUAL CONSULTATION 

EVENT ON SIZEWELL C ORGANISED JOINTLY BY SUFFOLK COUNTY AND EAST 

SUFFOLK COUNCILS 

 
The Committee nominated Councillors O’Nolan and Sanders to attend the virtual 
consultation event on Sizewell C organised jointly by Suffolk County and East 
Suffolk Councils. 
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177. TO CONSIDER A CONTRIBUTION TO FRIENDS OF THE EARTH TO ENABLE THE 

ENGAGEMENT OF TECHNICAL SPECIALISTS TO OPPOSE THE SIZEWELL C 

APPLICATION 

 
The Committee agreed to contribute £660.00 to Friends of the Earth to enable the 
engagement of technical specialists to oppose the Sizewell C application. 
 

 

178. CLOSURE 

 
The meeting was closed at 7.24pm. 
 

 

 
 
 
 

Councillor Miller 
Chairman 
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ITEM 11 
TO AGREE TO THE DISPOSAL OF A DANGEROUS BENCH 
 
It was reported to the Council that a bench on Kingston Field was dangerous because 
one of its metal legs had rusted through.  Arrangements were made for its immediate 
removal.  The bench is beyond economic repair and has minimal scrap value. 
 
Members are recommended to agree to its disposal 
 
 
ITEM 12 
TO AGREE A RESPONSE TO CONSULTATION ON THE CODE OF CONDUCT 
 
The Local Government Association is consulting on the Code of Conduct.  The full 
consultation can be found here - 
https://www.local.gov.uk/sites/default/files/documents/LGA%20Model%20Member%
20Code%20of%20Conduct.pdf 
 
Initial reading of the proposed new Code would seem to indicate that the wording is 
perhaps clearer than the existing, but that it still retains the £25 figure on the value of 
gifts or hospitality to be declared, which in 2020 seems rather low, and should perhaps 
be revised upwards. 
 
Members are recommended to agree a response to the consultation 
 
 
ITEM 13 
TO AGREE TO WRITE OFF THE SUM OF £66.30 AS AN IRRECOVERABLE DEBT 
 
At the beginning of lockdown one of the market traders was in arrears with their rent.  
During lockdown it became apparent that the trader was unlikely to restart at the end 
of lockdown and would be no longer trading.  Authority is therefore required to write 
off the outstanding sum of £66.30. 
 
Members are recommended to agree to this sum being written off 
 
 
ITEM 14 
TO NOTE AND AGREE THE REVALUATION OF THE TOWN COUNCIL’S ASSETS 
 
The requirement for the Council to maintain an asset register comes from The Accounts 
and Audit Regulations 2015, and the specific guidance as to what should be included 

https://www.local.gov.uk/sites/default/files/documents/LGA%20Model%20Member%20Code%20of%20Conduct.pdf
https://www.local.gov.uk/sites/default/files/documents/LGA%20Model%20Member%20Code%20of%20Conduct.pdf
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and how it should be valued is contained in the booklet Governance and Accountability 
for Smaller Authorities published by the National Association of Local Councils. 
 
Whilst the guidance does not specify the minimum value of an asset, the Council has 
previously agreed that an asset is any one single item with a value exceeding £500 as 
this figure corresponds to the requirement of the Council to publish a schedule of all 
purchases exceeding £500. 
 
In addition, the guidance permits the Council to assign a nominal value of £1 to assets 
which were “gifted to it at zero cost” or which “do not have a functional purpose or any 
intrinsic resale value”.  An example in Woodbridge of such an asset would be the War 
Memorial. 
 
It must be noted that the value of an asset, for the purposes of the asset register is not 
necessarily its insured value.  Therefore, in the case of the War Memorial, its asset value 
would be £1 whilst its insured value exceeds £420,000. 
 
The guidance states that assets should first be recorded in the register at their actual 
purchase cost.  In some cases where the purchase cost may not be known at acquisition 
or first recording, a proxy cost may be substituted.  A proxy cost is a value for the asset 
which is an estimate of its value by the authority which is based on external professional 
advice.  Authorities may apply the insurance value of the asset at the time of first 
recording as a proxy. 
 
An example of a proxy cost in the Council’s asset register would be the valuation of the 
paintings in the Shire Hall, which were independently valued in 2007. 
 
Using the above methodology, the restated value of the Council’s assets as of 31st 
March 2019 would be £677,124. 



This meeting may be recorded 
 

 
 
 
 
 

Description Value Basis of Valuation Notes if Different from 2019 Valuation

Art Club Premises £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Broomheath Open Space £1 Community Asset

Civic Regalia £7,000 Previous valuation Previous valuation was based on insured value, wrongly increased annually for inflation

Community Boatshed £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Community Hall £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Community Hall Solar Panels £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Community Heritage Building (Museum) £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Drummer Boy Statue £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Elmhurst Park £1 Community Asset

Elmhurst Park Bandstand £50,000 Build Cost Previous valuation was based on insured value, wrongly increased annually for inflation

Elmhurst Park Gardeners Shed £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Elmhurst Park Public Shelter £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Elmhurst Park Toilet Block £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Elmhurst Walk £1 Community Asset

Fen Meadow £1 Community Asset

Fitzgerald Green £1 Community Asset

Kingston Field Pavilion £420,000 Rebuild Value Previous valuation was based on insured value, wrongly increased annually for inflation

Kingston Field Pavilion £1 Community Asset

Market Hill Open Space £1 Community Asset

Playground Equipment £170,000 Build Cost Previous valuation was based on insured value, wrongly increased annually for inflation

Shire Hall £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Theatre Street Toilet Block £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Tide Mill £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Tide Mill Quay £1 Community Asset

Tide Mill Way (roadway) £1 Community Asset

War Memorial £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

War Memorial Garden £1 Community Asset

Whisstocks Place Open Space £1 Community Asset Previous valuation was based on insured value, wrongly increased annually for inflation

Jubilee Clock £1 Community Asset
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Members are recommended to agree this restatement of the Council’s assets as of 31st March 2020 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Shire Hall Paintings £16,000 Independent cumulative valuation January 2007

Ship's Bell £1 Community Asset

Elmhurst Park Cannon £1 Community Asset

Defibrillator - Warwick Avenue £1,350 Purchase Price

Shire Hall Computer Network £2,812 Purchase Price

Defibrillator - Theatre Street £1,350 Purchase Price

Defibrillator - Framfield Surgery £1,525 Purchase Price

Defibrillator - Old Barrack Road Chip Shop £1,525 Purchase Price

Flag Pole Tide Mill Way £1,500 Purchase Price

Defibrillaror - Fire Station £1,350 Purchase Price

Defibrillator - Evalagelical Church £1,350 Purchase Price

Shire Hall Intercom £1,335 Purchase Price

£677,124
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ITEM 15 
TO REVIEW REPRESENTATION ON EXTERNAL BODIES AND ARRANGEMENTS FOR REPORTING BACK 
 
During 2019/20 the representation on external bodies was as follows: - 
 
Committee/Outside 
Body 

Current WTC 
Representation: 
Councillors 

Reporting to Frequency of 
Reporting 

Suggested 
Manner of 
Reporting 

Choose Woodbridge 
(£) 

Bale and O’Nolan Town Council 6 monthly  

Community Hall 
Management 
Committee (£) 

Gillard and Jewers Finance 6 monthly  

Greenprint 
Environmental Forum 
($) 

Wilks Amenities 6 monthly Circulation of 
minutes 

Leiston and District 
CAB Steering Group 
(incorporating the 
Woodbridge 
Outreach CAB ($) 

Town Mayor Town Council 6 monthly Change 
to Annual 

Circulation of 
Annual Report 

Parish Tree Warden 
(X) 

Blois and Semmens Amenities 6 monthly Circulation of 
written report 

Public Transport 
Liaison Officer (X) 

Walsh Town Council 6 monthly Circulation of 
written report 

Regatta Committee 
($) 

Deputy Mayor and 
Holdcroft 

Town Council Annually in 
September 
November 

Circulation of 
accounts 

Tide Mill Trust (*) Town Mayor, 
Holdcroft, 

Town Council 6 monthly Change 
to Annual 

Circulation of 
Annual Report 
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Thompson and 
Semmens 

SALC ($) Town Mayor and 
Deputy Mayor 

Town Council 6 monthly Change 
to after each 
meeting 

Circulation of 
meeting agendas 
and minutes 

Woodbridge in Bloom 
Committee (£) 

Walsh Amenities 6 monthly  

Woodbridge SNT 
Forum (@) 

Blois, Miller and 
Walsh plus one 
other plus Town 
Clerk 

Town Council 6 monthly Change 
to 3 monthly 

Confidential 
circulation of 
agreed action 

Woodbridge Museum 
Trustees ($) 

 Amenities 6 monthly Change 
to Annual 

Circulation of 
Annual Report 

Seckford Foundation 
(*) 

Holdcroft Town Council  6 monthly Change 
to Annual 

Circulation of 
Annual Report 

 
Of this list, those organisations marked with an asterix (*) are required to have Town Councillors on their Committee as part of their 
constitution/governance arrangements.  Nominated Councillors must, when participating in those organisation’s meetings, make 
decisions solely with the interests of that organisation in mind and not be guided by the Council’s views or policies. 
 
Members are recommended to: - 
 

a) Make appointments to those bodies as required by their constitutions 
b) Enable access to Trustee training for these nominated Councillors 

 
Those organisations marked with a dollar sign ($) welcome attendance by Town Councillors but those Councillors attend solely as an 
observer/guest.  These Councillors may, if permitted, provide input into that organisation’s meetings which reflect the Council’s views 
and policies. 
 
Members are recommended to nominate Councillors to represent the Council’s interests at the meetings of these groups 
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Those organisations marked with a pound sign (£) have not responded to our enquiry.  
 
Members are recommended to agree that if, following a further email, no reply is received from these groups: - 
 

a) representation be withdrawn 
b) the existing representatives continue until a reply is received or the next meeting of Full Council, whichever is the sooner 

 
Interestingly, although the Woodbridge SNT Forum (marked with an @) is listed as a body on which we have representation, according 
to the Police it does not exist.  They are however will establish a regular meeting between the nominated Woodbridge Sergeant and a 
number of Councillors. 
 
Members are recommended to agree to establish a regular three-monthly meeting with the Police and for the Council to be 
represented by one Councillor from each Ward together with the Town Clerk. 
 
Some of these appointments (marked with a X) are to Town Council positions, and Members are therefore recommended to 
appointment Members to these positions 
 
For all these groups, Members are recommended to agree to the revised schedule and means of circulating minutes, reports and notes 
arising from the meetings 
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ITEM 16 
TO CONFIRM RECOMMENDATION FROM THE AMENITIES COMMITTEE THAT THE 
WHISSTOCKS PLACE WORKING GROUP’S CHOICE OF SEATING FOR WHISSTOCKS PLACE AND 
AGREE TO PLACE THE ORDER, INCLUDING AGREEING AN INCREASE IN BUDGET 
 
It is anticipated that the Amenities Committee will recommend the purchase of seating 
which exceeds both the limit of expenditure which can be agreed by the Committee and the 
current budget of £5,000. 
 
The additional funding could be met either from the Amenities Committee budget or from 
savings identified in other budgetary lines as a result of the coronavirus situation. 
 
Members are recommended to:- 
 

a) agree to purchase the recommended seating; and 
b) agree to the budgetary overspend 

 
 
ITEM 17 
TO AGREE A CALENDAR FOR FLYING FLAGS 
 
It would appear that there is a tradition, not necessarily long-standing, of flying an 
appropriate flag to commemorate certain events or persons.  In order to avoid inadvertently 
missing flying the flag, a schedule has been drawn up showing the proposed dates, and 
types of flag, to be flown in any one year.  This schedule is, of course, subject to change in 
the event of a major national event occurring. 
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Date Occasion Type of Flag to be 
Flown 

Flag in 
Stock 

9th March (second 
Monday in March) 

Commonwealth Day Union Flag Yes 

21st April HM Queen Elizabeth 
Birthday 

Union Flag Yes 

4th May Firefighters Day NFRS No 

17th May International Day 
Against Homophobia 

Pride Flag Yes 

13th June Official Birthday of HM 
Queen Elizabeth 

Union Flag Yes 

21st June Suffolk Day Suffolk Flag No 

27th June Armed Forces Day Armed Forces No 

5th July NHS Day NHS Flag No 

3rd September Merchant Navy Day Red Ensign Yes 

15th September Battle of Britain Day RAF Ensign No 

24th October United Nations Day United Nations Flag No 

8th November (nearest 
Sunday to 11th 
November) 

Remembrance Day Union Flag Yes 

11th November Armistice Day Union Flag Yes 

 

Members are recommended to agree this schedule and purchase one copy of any flag not 
already held by the Council, to be flown at the Elmhurst Park/Tide Mill Way as appropriate. 
 
 
ITEM 18 
TO CONFIRM THE DECISION OF THE AMENITIES COMMITTEE TO RESURFACE THE SAFETY 
AREA UNDER THE SWINGS AT KINGSTON FIELDS 
 
The Amenities Committee agreed to recommend to Full Council: - 
 

a) that the defective safety surfacing below the swings at Kingston Field be replaced by 
a “wet pour” surfacing at a quoted cost of £9,967.30. 

b) that this sum be met from the Kingston Field earmarked reserve. 
c) that the sum of £2,000 be included each year in the annual budget against future 

renewal of this surfacing. 
 
Members are recommended to agree these recommendations 
 
 
ITEM 19 
TO AGREE TO FURTHER UPDATE STANDING ORDERS AND FINANCIAL REGULATIONS IN 
ACCORD WITH AMENDMENTS TO LEGISLATION 
 
The National Association of Local Councils has advised that Financial Regulations and 
Standing Orders need to be updated to take account of changes to legislation.  The changes 
to Standing Orders affect Section 18, and the changes are to paragraphs (f) and (g) which 
should now read:- 
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f) A public contract  regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £189,330 for a public service or supply contract or in excess 
of £4,733,252 for a public works contract (or other thresholds determined by the 
European Commission every two years and published in the Official Journal of the 
European Union (OJEU)) shall comply with the relevant procurement procedures and 
other requirements in the Public Contracts Regulations 2015 which include advertising 
the contract opportunity on the Contracts Finder website and in OJEU. 

  
g) A public contract in connection with the supply of gas, heat, electricity, drinking water, 
transport services, or postal services to the public; or the provision of a port or airport; 
or the exploration for or extraction of gas, oil or solid fuel with an estimated value in 
excess of £378,660 for a supply, services or design contract; or in excess of £4,733,252 
for a works contract; or £663,540 for a social and other specific services contract (or 
other thresholds determined by the European Commission every two years and published 
in OJEU) shall comply with the relevant procurement procedures and other requirements 
in the Utilities Contracts Regulations 2016 
 

In addition, changes should be made to the footnote on Page 15 of Financial Regulations to 
change the sums as follows: - 
 

a) £189,330 
b) £4,733,252 

 
Members are recommended to make these changes to Financial Regulations and Standing 
Orders. 
 
 
ITEM 20 
TO GRANT FREE USE OF ELMHURST PARK TO A POST-PANDEMIC OPERA PRODUCTION, TO 
BE STAGED WHEN GOVERNMENT GUIDANCE PERMITS 
 
The Council has received a request for free use of Elmhurst Park to be granted for a post-
pandemic opera  production.  At present Government guidance - 
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-
return-of-sport-and-recreation/guidance-for-providers-of-outdoor-facilities-on-the-
phased-return-of-sport-and-recreation - suggest that Temporary Event Notices should not 
be issued for such events, and additionally singing and playing of wind/brass instruments 
is only permitted by professionals at present; section 4.2 of 
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-
arts refers. 
 
However, hopeful that there may be a lessening of these restrictions in the future, Members 
are recommended to grant free use of Elmhurst Park for this event 
 
 
 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-providers-of-outdoor-facilities-on-the-phased-return-of-sport-and-recreation
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-providers-of-outdoor-facilities-on-the-phased-return-of-sport-and-recreation
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-providers-of-outdoor-facilities-on-the-phased-return-of-sport-and-recreation
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
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ITEM 21 
TO CONSIDER WHETHER TO NOMINATE INDIVIDUALS FOR HONOURS FOR THEIR 
CONTRIBUTIONS DURING THE COVID19 PANDEMIC 
 
The Lord Lieutenant’s Office is inviting nominations for individuals to be considered for 
honours for their work during the COVID19 pandemic. 
 
Members are asked to consider whether to nominate an individual for their efforts during 
the pandemic. 
 
 
ITEM 22 
TO AGREE TO SITE A NEW NOTICEBOARD AT FITZGERALD GREEN 
 
A request has been received to site a new noticeboard at Fitzgerald Green, for use by the 
local community (i.e. not necessarily for the display of Town Council notices).  A suitable 
wooden-framed noticeboard, with erection will cost £500 which can be met from the 
Amenities Committee budget. 
 
Members are recommended to agree to provide a community noticeboard at Fitzgerald 
Green 
 
 
ITEM 23 
TO AGREE THAT WHEN PLAYGROUNDS CAN BE SAFELY RE-OPENED IN ACCORDANCE WITH 
GOVERNMENT GUIDELINES THE FIRST DAY IS SOLELY FOR USE BY CHILDREN WITH 
DISABILITIES 
 
Members are recommended to agree that when playgrounds can be safely re-opened in 
accordance with Government guidelines the first day is solely for use by children with 
disabilities 
 
 
ITEM 24 
TO AGREE TO SUPPORT THE RECOMMENDATION TO FULL COUNCIL FROM THE PLANNING 
COMMITTEE TO REGISTER AS AN “INTERESTED PARTY” IN THE PRE-EXAMINATION PROCESS 
FOR SIZEWELL C 
 
Registering as an “interested party” provides the opportunity, should the Council wish to do 
so, to attend and participate in the public enquiry process. 
 
Members are recommended to register the Council as an “interested party” in the Sizewell 
C examination process 
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ITEM 25 
TO CONSIDER AND AGREE OPTIONS FOR EXTENSION OF THE COUNCIL’S REWILDING 
SCHEMES AS RECOMMENDED BY AMENITIES COMMITTEE 
 
Options for next-stages of Green Veining Program 
 
As you will all be aware, Elmhurst Park is beginning to look quite different.  The planting has 
been successful, and the beds are progressing very well.  The central area in particular is 
coming along very nicely, and we will send soil samples to Writtle for analysis this week. We 
are hopeful that we will simply need to put down seed once the area has been cut in the 
Autumn.   It is now time to extend the coverage to our other open spaces.   
 
A successful green veining program will provide a combination of wildlife gain, ecosystem 
services and human well-being. These nature-based solutions, irrespective of the site, 
increase biomass storage (carbon) and increase networks & information (biodiversity).  The 
actual practices include "environmental release" (as it is technically known in the business); 
and fast-tracking (habitat creation). 
 
The four options we have at our disposal are the following: 
 
1.  Environmental Release Elmhurst, Fen Meadow, Kingston, B’heath 
This requires designated swards of tall grass and herb regeneration, to a minimum of 30% 
of the existing grass cover. The existing grass should be allowed to grow on through to 
September/early October before cutting. Once cut, we must leave the cut hay on ground 
for 1 week to allow seeds to deposit before removing. If the Grass sward is poor, then during 
autumn cut we should cast in herb seeds from a local hay meadow.  
 
2. Secondary Succession Environmental Release  Fen Meadow & Broomheath 
Designate areas of each site (interface between grass sward and trees/woodland) to allow 
for scrub regeneration (bramble, hawthorn, blackthorn). Again, aim for 30% of site area. 
 
3. Habitat Creation Fen Meadow & Kingston Field 
Tiny Forests are tennis-court sized plots with 500+ trees.  Intense biodiversity, water-
retention and air-cleaning gains.  Preferably planted up against existing trees. These can 
take any shape. Plant with native (local provenance) species.  Once planted, no maintenance 
is required. 
 
4  Native flower garden   Kingston Field 
This will provide a nectar source, similar to that which we have established at Elmhurst Park. 
 
Site-specific notes: 
 
In Fen Meadow, the existing cut area is too extensive and should be reduced down to 2-3m 
wide grass ways (nature trails) along designated route - through centre and alongside tree 
line.  
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At Kingston Field, we could look at developing a tall-grass maze around the periphery,  and 
adjacent to child play area. 
 
All proposals will save a considerable amount of money while delivering substantial social 
and environmental benefits     
 
Proposed scope of project activities 
 

• Establish “Tiny Forests” across Woodbridge and Melton 

 

• “Wild Gardens”  

 
Support and grow Transition Woodbridge initiative -  
Concerted publicity effort – Incentive schemes – Involve schools 
  

• Urban tree islands project  

 
Secure existing town trees.  
Plant new trees across town.  
Link tree islands with existing green corridors and between Woodbridge and Melton. 

 

• Wilding town parks and greens.  

Space for nature – setting aside common land for nature reclamation.  
 

• Wilding road verges project.   

Replace some verges with Fruit & Veg plots and enable the wild grass to grow on 
others.   

 
Members are recommended to adopt these policies for implementation within the existing 
budgets of the Amenities and Climate Emergency Committee 
 
 
 
 
 
 
 
 
 
 


