
 
WOODBRIDGE TOWN COUNCIL 

Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 
Locum Town Clerk:  Mr G E Diaper 

Tel:  01394 383599 
Email:  townclerk@woodbridge-suffolk.gov.uk  

 

 

 
TO MEMBERS OF THE TOWN COUNCIL  

  
  Cllr Bale     Cllr Jewers  Cllr Rawlings  Cllr Walsh 
  Cllr Lady Blois    Cllr Mapey  Cllr Sanders  Cllr Wilks 
  Cllr Gillard     Cllr Miller   Cllr Sutton   
  Cllr Holdcroft    Cllr O’Nolan    Cllr Sylvester   

 
You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held 
virtually on: TUESDAY 22nd SEPTEMBER 2020 at 7.00PM 

 
Greg Diaper 
Locum Town Clerk  
17th September 2020 

 
Public Attendance 
Members of the public and press are welcome to join the Zoom meeting.  Members of 
the public will be invited to give their views/questions to the Town Council on issues on 
the agenda, or raise issues for consideration or inclusion at future meetings.  This item 
will be limited to 30 minutes duration but may be extended at the discretion of the 
Mayor. The Zoom login details are provided below; 
 
https://us02web.zoom.us/j/83492775758?pwd=MGhzN0hKLzFJc3UxWTFjVlhlLzdQdz0
9  
 
Meeting ID: 834 9277 5758 
Passcode: 395627 
 

AGENDA 
 

1. APOLOGIES 
 
2. TO RECEIVE DECLARATIONS OF INTEREST 

Members and officers are invited to make any declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to 
items on the Agenda and are also reminded to make any declarations at any 

mailto:townclerk@woodbridge-suffolk.gov.uk
https://us02web.zoom.us/j/83492775758?pwd=MGhzN0hKLzFJc3UxWTFjVlhlLzdQdz09
https://us02web.zoom.us/j/83492775758?pwd=MGhzN0hKLzFJc3UxWTFjVlhlLzdQdz09


stage during the meeting if it becomes apparent that this may be required when 
a particular item or issue is considered. 

 
3. TO CONSIDER REQUEST FOR DISPENSATIONS 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to 
remain, speak, and/or vote during consideration of that item, may apply for a 
dispensation in writing to the Town Clerk prior to the meeting.  Applications may 
also be considered at the meeting itself should the nature of the interest become 
apparent to a Councillor at the time of the meeting. 

 
4. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 18th AUGUST 

2020  
 
5. PUBLIC QUESTION TIME 

For the public to ask questions of the Council or raise issues for consideration at 
a future meeting of the Council. Thirty minutes maximum.  

 
6. TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE 
 
7. TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE 
 
8. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND 

SUB-COMMITTEES  
Copies of which will be placed in the Member’s area and the public area of the 
website once received.  

  
a. Finance of 19th August 2020 
b. Emergency Response Group of 24th August 2020 
c. Planning of 25th August 2020 
d. Planning of 8th September 2020 
e. Amenities of 8th September 2020 
f. Climate Emergency of 14th September 2020 
g. Finance of 15th September 2020 
h. Emergency Response Group of 21st September 2020 

 
9. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS 
 

a. Income to 31st August 2020 
b. Expenditure to 31st August 2020 
c. Income and Expenditure against Budget to August 2020 
d. Bank Reconciliation and Supporting Bank Statements to 31st August 2020 
e. The Accounts and Payments List for September 2020 
f. The HSBC Net report for September 2020 
g. The HSBC Corporate Card report for August 2020 
h. Summary of Direct Debit payments to 31st August 2020 
i. Debtors Report to 31st August 2020 
 



 
 
10. TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING 

PARTY AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES  
 

11. TO AGREE THE CHARGES FOR HIRE OF THE SHIRE HALL FOR WEDDINGS IN 2021 
AND 2022  

 
12. TO AGREE IN PRINCIPLE TO THE INTERNAL ALTERATIONS PLANNED BY 

WOODBRIDGE RIVERSIDE TRUST FOR THE LONGSHED 
 
13. TO CONSIDER WHETHER TO ADD THE OLD CEMETERY AND CHAPEL STREET TO 

THE SCHEDULE OF EAST SUFFOLK COUNCIL PREMISES WHICH THE TOWN 
COUNCIL WOULD LIKE TO HAVE TRANSFERRED 

 
14  TO NOTE THE CONCLUSION OF THE 2020/21 PAY NEGOTIATIONS AND AGREE 

THEIR IMPLEMENTATION 
 
15. TO NOTE THE CHANGED ARRANGEMENTS FOR REMEMBRANCE DAY 
 
16. TO NOTE THE QUOTATIONS RECEIVED FOR THE COUNCIL’S INSURANCE AND 

AGREE WHICH TO ACCEPT 
 
17. TO CONFIRM THE COUNCILS REGISTRATION STATEMENT IN THE PRE-

EXAMINATION PROCESS FOR SIZEWELL C 
 
18. TO CONSIDER THE RECOMMENDATION FROM THE CLIMATE EMERGENCY 

COMMITTEE THAT THE COUNCIL ENGAGE PROFESSIONAL PUBLIC RELATIONS 
EXPERTISE TO PROMOTE THE COUNCIL, AND THAT COMMITTEE’S SCHEMES 
BETTER 

 
19. TO APPROVE THE CLIMATE EMERGENCY COMMITTEE’S DECISION TO ENGAGE 

EARTHWATCH TO PLANT A “TINY FOREST” AT AN INITIAL COST OF £10,000 
 
20. TO AGREE TO THE RECOMMENDATION FROM THE CLIMATE EMERGENCY 

COMMITTEE TO REGISTER WOODBRIDGE AS AN EARTH PROTECTOR TOWN 
 
21. TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE 

EXTERNAL AUDITOR ON THE 2019/2020 ACCOUNTS 
 
22. TO AGREE TO UNDERTAKE A SERVICE OF WHISSTOCKS FLOODGATE AND 

PURCHASE A SPARE AIR LINE 
 
23.   TO NOTE THE RESCHEDULING OF THE TOWN COUNCIL AND FINANCE 

COMMITTEE MEETINGS IN JANAURY 2021 
 
24. CLOSURE 
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AWOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line Meeting of the TOWN COUNCIL held on TUESDAY 18TH AUGUST 2020 at 7pm  
 
Councillors:   
 
Present:  S Bale, Lady C Blois (except items 291 -293), G Holdcroft, S Miller (items 291-
   299 only), E O’Nolan, R Sanders, M Sutton, C Walsh and M Wilks 

  
Apologies:    P Gillard, J Jewers, S Rawlings and M Sylvester 
 
Absent without  C Mapey  
Apologies:   

 
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and Morag McInnes, East Suffolk 
   Council 
  
  Action 

291. APOLOGIES FOR ABSENCE 
 
Apologies for absence had been received from Councillors Gillard, Jewers, Rawlings 
and Sylvester. 
 

 

292. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011  
  
Councillor Holdcroft declared a local non-pecuniary interest in item 302 as a Director 
of Choose Woodbridge.   
 
Councillor Sutton declared a local non-pecuniary interest in item 302 as a Director 
of Woodbridge Riverside Trust. 
 

 

293. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 
THE TIME OF THE MEETING 
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There were no requests from Councillors with a pecuniary interest in any item on 
this Agenda to remain, speak and/or vote during consideration of that item. 
 

294. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD  21ST JULY 2020  
 
The Council agreed and approved the signing of the minutes of the meeting held 
Tuesday 21st July 2020 as a true record. 
 
The Mayor announced that there had been further developments in respect of the 
staging of the Opera, item 15, and that this item was no longer required. 
 

 

295. PUBLIC QUESTION TIME 
 

There were no members of the public present. 
 

 

296. TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE 
 
The Council noted the receipt of the written report from County Councillor Page. 
 
Councillor Bale asked that consultation on changes to the Highway Code be added 
to the next Highways meeting. 
 

 

297. TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE 
 
The Council noted that neither District Councillor had submitted a report. 
 

 

298. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND  
SUB-COMMITTEES  

 
The Council noted the receipt of the minutes of the following Committees: - 
 

a. Planning of 22nd July 2020 
b. Emergency Response of 27th July 2020 
c. Planning of 28th July 2020 
d. Amenities of 20th July 2020 
e. Staffing of 5th August 2020 
f. Emergency Response of 10th August 2020 
g. Planning of 11th August 2020 
h. Climate Emergency of 12th August 2020 

 

 

299. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS 
 
The Council noted and agreed the following financial reports: - 

 

a. Income to 31st July 2020 £179,736.00 
b. Expenditure to 31st July 2020 £96,371 
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c. Income and Expenditure against Budget to July 2020  
d. Bank Reconciliation and Supporting Bank Statements to 31st July 2020 
e. £612,963.70 
f. The Accounts and Payments List for August 2020 £4,507.95 
g. The HSBC Net report for August 2020 £3,465.46 
h. The HSBC Corporate Card report for July 2020 £117.31 
i. Summary of Direct Debit payments to 31st July 2020 £555.07 
j. Debtors Report to 31st July 2020 
 

The Locum Deputy Town Clerk gave a report on the current satisfactory financial 
situation. 

 
300. TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING  

PARTY AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES AND REMOVE 
CERTAIN FORMER POLICIES 

 
The Council receive the recommendations from the Standing Orders Working party 
and agree to remove the following former policies: - 

 
a) Mass Balloon Release – now incorporated in hire conditions. 
b) A-Boards – responsibility of SCC Highways. 
c) Electrical Appliances Policy – now incorporated in hire conditions. 

 

 

301. TO AGREE THE CHARGES FOR HIRE OF THE SHIRE HALL FOR WEDDINGS IN 2022 
 

The Council agreed to ask the Amenities Committee to review the charges for hire 
of the Shire Hall for weddings in 2021 and 2022 and make a further 
recommendation. 
 

 

302. TO RECEIVE INFORMATION ON THE SMART TOWNS PROJECT AND AGREE TO WORK  
WITH EAST SUFFOLK COUNCIL 
 
The Council received a presentation and information on the Smart Towns project 
from Morag McInnes and agreed to work with East Suffolk Council and Choose 
Woodbridge on the project. 
 

 

303. TO NOTE THE DECISION OF SUFFOLK COUNTY COUNCIL REGARDING THE FUTURE OF  
THE CATERPILLAR CENTRE AND AGREE TO SUPPORT EFFORTS TO RETAIN THE 
CURRENT SERVICES WITHIN WOODBRIDGE  
 
The Council noted the recommendation to Suffolk County Council regarding the 
future of the Caterpillar Centre and agreed to support efforts to ensure the delivery 
of high-quality services within Woodbridge in appropriate fit for purpose premises. 
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304. TO AGREE COUNCIL REPRESENTATION ON THE TIDE MILL TRUST 

 
The Council agreed that, following the resignations of Councillors Semmens and 
Thompson from the Council, the Council’s representation on the Tide Mill Trust 
would be Councillors Bale, Gillard, Holdcroft, O’Nolan. 

 
The Council further agreed that Councillor Walsh would replace Councillor 
Thompson as the Riverside Ward representative at the proposed quarterly Police 
meeting. 
 

 

305. TO CONSIDER A REQUEST FOR THE TOWN COUNCIL TO ASSUME FULL  
RESPONSIBILITY FOR THE STAGING OF THE PROPOSED OPERA IN ELMHURST PARK  
ON 13th SEPTEMBER 
 
The Mayor reported that as Woodbridge Riverside Trust had now assumed 
responsibility for staging the opera this item was no longer needed.  
 

 

306. TO CONSIDER WHETHER TO MAKE THE TRIAL RE-OPENING OF THE  
PLAYGROUNDS PERMANENT 

 
The Council agreed to make the trial re-opening of the playgrounds permanent, 
but also agreed to review the situation on a monthly basis, taking into account 
local spikes in the rate of virus transmission or Government guidance. 
 

 

307. TO AGREE TO DELINEATE THE COUNCIL’S OWNERSHIP OF FEN MEADOW 
 

The Council agreed to ask the Amenities Committee to further investigate the 
options for delineating the Council’s ownership of Fen Meadow. 

 
The Council agreed that the residents of 52 Bridgewood Road can continue to 
access their property via Fen Meadow.  
 

 

308. TO AGREE TO CEASE THE TEMPORARY ARRANGEMENTS FOR EMERGENCY  
DECISIONS 

 
The Council agreed to cease the temporary arrangements for emergency decisions 
introduced on 23rd March 2020. 
 

 

309. TO CONFIRM THE AMENITIES COMMITTEE’S DECISION TO REVERSE THEIR  
DECISION OF 8TH JULY TO INSTALL AN ADDITIONAL BENCH AT SCOUTS CORNER 
 
The Council agreed to confirm the Amenities Committee’s decision to reverse their 
decision of 8th July to install an additional bench at Scouts Corner. 
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The Council further agreed to create a new base for a seat opposite the remaining 
bench and place one of the benches temporarily removed on that base. 

 
The Council agreed not to lock Elmhurst Park at night but to purchase a night vision 
camera for surveillance of the area. 
 

310. TO CONFIRM THE SCHEDULE OF MEETINGS FOR THE REMAINDER OF THE CIVIC  
YEAR 
 
The Council agreed that the Climate Emergency Committee should meet monthly, 
and the Emergency Response Group Committee should also meet monthly.  With 
these changes the schedule of meetings was agreed. 
 

 

311. TO AGREE A FINAL LIST OF EAST SUFFOLK ASSETS FOR POTENTIAL ADOPTION BY  
WOODBRIDGE TOWN COUNCIL 

 
The Council agreed that the following East Suffolk assets be investigated for 
potential adoption by Woodbridge Town Council: - 
 

a) Castle Street open area and playground 
b) Newnham Avenue 

 
The Council agreed to consider, at their next meeting, whether the old cemetery or 
Chapel Street should be added to that list. 
 

 

312. 

 

TO AGREE THE COUNCILS RESPONSE TO EAST SUFFOLK COUNCIL’S CONSULTATION 
 ON CEMETARY/ BURIAL AVAILABILITY IN EAST SUFFOLK 
 
The Council agreed that its response would be: - 

 
a) This Council does not manage a cemetery, nor has any land available for use 

as a cemetery. 

b) Any future provision for Woodbridge residents needs to be in Woodbridge or 

within a three-mile radius, and accessible by public transport. 

c) Any future provision for Woodbridge residents needs to include the option of 

a green woodland burial. 

 

313. TO AGREE TO EXCLUDE THE PUBLIC AND PRESS FROM THE REMAINDER OF THE 
MEETING IN ACCORD WITH THE PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 
1960 IN VIEW OF THE CONFIDENTIAL STAFFING MATTERS TO BE AGREED 
 
The Council agreed to exclude the public and press from the remainder of the 
meeting in accord with the Public Bodies (Admissions to Meetings) Act 1960 in view 
of the confidential staffing and land matters to be considered. 
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314. TO CONSIDER THE RECOMMENDATIONS FROM THE STAFFING COMMITTEE  
MEETING HELD 5th AUGUST 
 
The Council considered and agreed the recommendations from the Staffing 
Committee meeting held 5th August. 
 

 

315. TO NOTE THE INTEREST IN THE POTENTIAL REDEVELOPMENT OF THEATRE  
STREET TOILETS 

 
The Council noted the interest in the potential redevelopment of Theatre Street 
toilets and agreed in principle to the disposal of the site subject to replacement 
toilets being provided, the valuation of the site by the District Valuer, and planning 
approval. 
 

 

316. CLOSURE 
 
The meeting was closed at 9.50pm. 
 

 

 
 
 

Councillor Bale 
Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the FINANCE COMMITTEE held on WEDNESDAY 19TH AUGUST   
2020 at 6pm  
 
Councillors:    
 
Present:   S Bale, P Gillard (except part 324), G Holdcroft, E O’Nolan, R Sanders,  

    M Sutton and C Walsh  
  
Apologies:  M Sylvester 
                
In Attendance: Locum Deputy Town Clerk, Deputy Town Clerk and no members of the public 
 
  Action 

317. ELECTION OF CHAIRMAN 

 
Councillor Sutton was elected as Chair of the Committee. 
 

 

318. ELECTION OF VICE-CHAIRMAN 

 
Councillor Bale was elected as Vice-Chair of the Committee 
 

 

319. 

 

APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Sylvester. 
 
 

 

320. TO RECEIVE DECLARATIONS OF INTEREST 

Councillor Sutton declared a local non-pecuniary interest in item 324 as a Director 
of Woodbridge Riverside Trust.  
 
Councillor Holdcroft declared an interest in item 324 as a Director of Choose 
Woodbridge and as Chair of the Regatta Committee.  
 
Councillor Gillard declared a local non-pecuniary interest in item 324 as the 
Community Centre representative.   
 
No other Members had any interest in matters on the agenda. 
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321. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors with a pecuniary Interest in an item on 
this Agenda for a dispensation. 
 

 

322. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 17th DECEMBER 

2019 

 
The Committee received and approved the signing of the minutes of the meeting 
held 17th December 2019 as a true record. 
 

 

323. PUBLIC QUESTIONS 

There were no members of the public present. 
 

 

324. TO CONSIDER FUTURE FINANCIAL DEMANDS ON THE COUNCIL AND THE 

IMPLICATIONS THEREOF 

 
The Committee considered the future financial demands on the Council and the 
implications thereof, and agreed: - 
 

a) That the Locum Town Clerk draw up a timeline showing the process to 

the final budget approval in January 2021. 

b) That a first draft budget be prepared for the next meeting of the 

Committee. 

c) That the potential for further, non-Council, uses of the Shire Hall be 

explored. 

d) That the first draft budget should show options for growth to a 

maximum of 7.5%. 

e) That a small Working Group, comprising Councillors Bale, Holdcroft, 

O’Nolan and Walsh consider options for income generation, and 

potential major investments in the Council’s portfolio of premises and 

activities. 

 

 

325. CLOSURE 

 
The meeting was closed at 7.15pm  
 

 

 
 
            Councillor Sutton 

 Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on 

 MONDAY 24TH AUGUST 2020 at 6pm  
 
Councillors:    
 
Present:  S Bale, G Holdcroft, E O’Nolan, R Sanders and C Walsh  
 
Apologies:  P Gillard, J Jewers, S Miller and M Wilks 
                
In Attendance: Locum Deputy Town Clerk 
 
  Action 

326. 

 

APOLOGIES FOR ABSENCE 

 
There were apologies for absence from Councillors Gillard, Jewers, Miller, and 
Wilks. 
 

 

327. TO RECEIVE DECLARATIONS OF INTEREST 

Councillor Holdcroft declared a local non-pecuniary interest in item 331 as a 
Director of Choose Woodbridge.  
 
No other Members declared any interest in matters on the agenda. 
 

 

328. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 
 

 

329. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 10TH AUGUST 

2020 

 
The Committee received and approved the signing of the minutes of the meeting 
held 10th August 2020 as a true record. 
 

 

330. PUBLIC QUESTIONS 

There were no members of the public present. 
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331. TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND 
AGREE ANY NECESSARY ACTION:- 
  

a. FOOD GROUP 

The representative of the Food Group reported that there had been 
no change in the volume of deliveries since the last meeting. 
 

b. PRESCRIPTIONS GROUP 

The representative of the Prescriptions Group reported on the 
positive and supportive emails received from the two pharmacies 
whose prescriptions were being delivered.  A debate ensued in which 
it was agreed to advise the pharmacies that unless the national and 
local situation deteriorated such that shielding and/or lockdown was 
introduced, the delivery of pharmacies would likely cease before 
Christmas. 
 

c. IT GROUP 

The representative of the IT Group reported that there had been a 
slight glitch when passwords expired but it had now been resolved. 
 

d. OUTREACH GROUP 

The representative of the Outreach Group was not present but had 
previously asked if new listening volunteers could be found. 
 

e. COMMUNICATIONS GROUP 

The representative of the Communications Group was not present, 
but it was agreed that when the Thoroughfare issue was resolved 
clear guidance needed to be given to residents about the changes. 
 

f. HYGIENE GROUP 

The representative of the Hygiene Group reported that other than 
continued breaches of the guidance not to consume food in the 
playgrounds, there was little to report. 
 

 

332. TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE 

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S 

STRATEGY ARISING FROM THOSE CHANGES  

 
The Clerk reported that there had been no significant  changes in national and local 
advice regarding the emergency affecting the Council. 
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333. 

 

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES 

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE 

TOWN CENTRE AND OTHER AREAS 

 
The Committee agreed to issue a new call for volunteers, as many of those who 
had expressed an interest at the early stages of the pandemic were now not 
available. 
 
The Committee agreed to elevate the issue of the Thoroughfare closure within 
Suffolk County Council in order to define the matter so that the new proposals 
could be implemented. 

 
The Committee agreed the Clerk should submit a bid for a further 3 month’s 
funding to include any costs associated with prescription round preparations 
 

 

334. CLOSURE 

 
The meeting was closed at 6.55pm. 
 

 

 
 

Councillor O’Nolan 
Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 8TH SEPTEMBER 
2020 at 6pm  
 
Councillors:     
 
Present:  S Bale, Lady C Blois (except item 405-407), S Miller, R Sanders and M Sutton 
 
Apologies: G Holdcroft, E O’Nolan and C Walsh 
 
By Invitation: Councillor Jewers 

 

Absent without 
Apologies: C Mapey 
                        
In Attendance: Locum Deputy Town Clerk and two members of the public  
 
  Action 

405. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillors Holdcroft, O’Nolan 
and Walsh. 
 

 

406. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

No members declared an interest in matters on the agenda. 
 

 

407. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 
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408. PUBLIC QUESTION TIME 

 
Two members of the public regretted that the Council had agreed to recommend 
approval to planning application DC/20/2725/FUL The Crown Hotel, 2 
Thoroughfare, before residents’ comments had been received.  They spoke about 
the impact of the new building on their aspect in Crown Place and asked if the 
Committee, without changing its original decision, could ask East Suffolk Council 
to take the concerns of the residents in Crown Place into consideration. 
 
The Committee agreed to email East Suffolk Council to this effect. 
 

 

409. CONFIRMATION OF PLANNING COMMITTEE MINUTES 

 
The Committee agreed and approved the signing of the minutes of the meeting 
held Tuesday 25th August 2020 as a true record. 
 

 

410. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION   

 

Application No and Address  Committee Comments  
 

DC/20/3140/TCA – Garden House, 3A Pytches 
Road 

We recommend APPROVAL 

DC/20/3242/FUL – 6 Ransom Road We recommend APPROVAL 

DC/20/3250/FUL – 60 Old Barrack Lane We recommend APPROVAL 

DC/20/3304/FUL – 37 Grundisburgh Road We recommend APPROVAL 

 

411. TO COMMENT ON THE PROPOSED CHANGES TO THE PLANNING SYSTEM 

The Committee considered the proposed changes to the Planning System and 
asked the Locum Deputy Clerk to produce a series of detailed draft responses for 
consideration at future meetings. 
 

 

412. TO AGREE THE STATEMENT TO BE INCLUDED AS PART OF THE REGISTRATION 

PROCESS FOR THE SIZEWELL C INSPECTION 

The Committee agreed to recommend to Full Council that the following statement 
to be included as part of the registration process for the Sizewell C inspection:- 
 
Woodbridge Town Council (WTC) presents the following representation.  

 
The DCO application does not consider the impact of contractor/subcontractor, 
consultants or EDF off site facilities on road usage, local employers and 
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accommodation in the greater Suffolk area.  There will be potential for such 
facilities to be developed at Rendlesham Business Park at the end of the A1152 
where office and lay down areas are plentiful and temporary accommodation is 
feasible.  It is on a direct non A12 route to Sizewell C.  

 
The study of road-based transportation does not address the impact on 
Woodbridge and its environs or propose any avoidance or mitigation as it 
fails to  
 
a) consider the use that site staff, visitors and delivery drivers can make of 

non A12 routes to Sizewell or any off-site facilities. Traffic enabled GPS 
often directs this route  

b) the route likely to be directed is via the A1152 and B1069. This has pinch 
points at the junction with the B1438 and at Melton railway level 
crossing. There are no options to improve traffic flow. Significant 
additional traffic flow will cause queues to extend over the level crossing.  

c) the impact of additional traffic on extending periods of current queuing 
on the A12 south of the B1079/A12 roundabout to the B1438/A12 
roundabout  

d) the use of B1438 through Woodbridge to the A1152 or onto the A12 
southern park and ride and lorry park holding facility via Ufford and 
Wickham Market, known rat runs.  

e) The impact of diversion due to accidents between the A1152/A12 
junction and the southern park and ride and lorry park holding facility.  

 
Use of Rendlesham Business Park will attract employees from Woodbridge 
to Rendlesham increasing traffic issues. Further it will attract new 
employees to live in Woodbridge exacerbating current limits on low cost and 
tourist accommodation. This will impact on local employers, employees, 
tourist related employment, a key employment sector.  
 
The DCO study of rail transportation assumes night-time delivery trains as 
train paths are currently restricted to one track from Woodbridge to 
Saxmundham. The railway passes through urban residential areas at 
Woodbridge, Melton, Campsea Ashe and Saxmundham with pedestrian 
crossing requiring use of klazons and noisy passage over jointed track. No 
means of avoidance or mitigation for such impact is investigated/proposed. 
The Council consider night-time trains could be avoided by incorporating a 
length of dual track in the Campsea Ashe area, effectively doubling line 
capacity during the day. Further extension of continuous rail from Bealings 
to Saxmundham would reduce noise impact and maintenance of many life 
expired timber sleepers.  
 
WTC also wish to register concerns on other aspects that will impact 
residents, and the regional setting  
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Councillor Miller 
                 Chair 

      

 
a) EDF's coastal process assessment, HCDF design, FRA findings, the 

suitability and practicality of an ‘adaptable’ coastal defence approach at 
Sizewell C on site safety and regional coastal erosion  

b) ii. the impact of the traffic movements to/from the Seven Hills lorry park 
on the A12 and the A12/A14 interchange  

 
WTC will seek to assist Examiners if they request further particulars on these 
matters.  
 

The Committee further agreed that, in order to capture the widest range of 
comments, the Locum Deputy Clerk contact affected Parishes with a view to 
forming a single registered group party to the process with a one-line statement 
that “This group endorses the views of the following Parish/Town Councils” and 
then list the members of the group in the statement. 
 

413. CLOSURE 

 
The meeting was closed at 6.59pm. 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the AMENITIES COMMITTEE held on TUESDAY 8TH SEPTEMBER 
2020 at 7pm  
 
Councillors:    
 
Present:  S Bale, Lady C Blois, J Jewers, S Miller, R Sanders and M Wilks  
 
Apologies:  P Gillard, S Rawlings and C Walsh 
 
Absent without 
Apologies:  C Mapey 
                    
In Attendance: Locum Deputy Town Clerk  

 

In the absence of the Chair, the Vice-Chair Councillor Sanders took the meeting 
 
  Action 

414. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillors, Gillard, Rawlings and 
Walsh. 
 

 

415. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

No members declared an interest in matters on the agenda. 

 

 

416. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests from Councillors for a dispensation. 
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417. CONFIRMATION OF  AMENITIES COMMITTEE MINUTES 

 

The Committee received and approved the signing of the minutes of the meeting 
held 4th August 2020 as a true record. 
 

 

418. PUBLIC QUESTION TIME 

 
There were no members of the public present. 
 

 

419. TO AGREE THE CHARGES FOR THE HIRE OF THE SHIRE HALL FOR WEDDINGS 2021 

AND 2022 

 
The Committee agreed to recommend to Full Council that the charges for the hire 
of the Shire Hall for weddings 2021 and 2022 be set as follows (inclusive of VAT), 
and that if either of the couple being married were on the Woodbridge electoral 
register they would qualify for a 10% discount: - 
 

 2021 2022 

Weekday £580 £650 

Saturday £590 £725 
 

 

420. TO CONSIDER HOW TO DELINEATE THE LAND BOUNDARY AT FEN MEADOW 

 
The Committee agreed that subject to there being no objection from either the 

resident using the adjacent land, East Suffolk Council as the owners of the adjacent 

land, or the Friends of Fen Meadow, the Locum Deputy Town Clerk be asked to 

make an application to the Woodland Trust for sufficient saplings to form a hedge 

along the boundary, and to allocate funds for the planting from their budget if the 

application was successful. 

 

 

421. TO NOTE THE WORK REQUIRED AND TAKEN FOLLOWING THE ANNUAL TREE 

SURVEY 

 
The Committee noted the work required and taken following the annual tree 
survey. 
 

 

422. TO AGREE THE ESTIMATE FOR THE EXTERNAL REPAINTING OF KINGSTON 

PAVILION 
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The Committee agreed to accept the lower estimate for the external repainting of 
Kingston Pavilion, at a price of £1,618. 
 

423. TO CONSIDER ADDITIONAL REVENUE ITEMS FOR INCLUSION IN THE 2021/2022 

BUDGET 

 
The Committee identified additional noticeboards at a location outside the Co-op 
in Old Barrack Road, either outside Framfield Surgery or the Community Centre, 
outside Warwick Avenue stores and to provide further picnic tables at Kingston 
Field.  The Committee agreed to consider additional revenue items for inclusion in 
their 2021/2022 budget at the next meeting. 
 

 

424. TO AGREE THE INSTALLATION OF BOLLARDS AT FITZGERALD GREEN 

 
The Committee agreed to accept the only estimate for  the installation of bollards 
at Fitzgerald Green at a cost of £1,296. 
 

 

425. CLOSURE 

 

The meeting was closed at 7.45pm. 
 

 

  
 

Councillor Sanders 
Vice-Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 25TH AUGUST 2020 
at 6pm  
 
Councillors:     
 
Present:  S Bale, S Miller, O’Nolan, R Sanders and C Walsh 
 
Apologies: Lady C Blois, G Holdcroft and M Sutton 
 
Absent without 
Apologies: C Mapey 
                        
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and no members of the public  
 
  Action 

335. APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillors Blois, Holdcroft and 
Sutton. 
 

 

336. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF 

DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY 

HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO 

MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES 

APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS 

CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL 

COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011 

 

No members declared an interest in matters on the agenda. 
 

 

337. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO 

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM, 

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIOR TO THE 

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF 

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT 

THE TIME OF THE MEETING  

 
There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 
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338. PUBLIC QUESTION TIME 

 

There were no members of the public present. 
 

 

339. CONFIRMATION OF PLANNING COMMITTEE MINUTES 

 
The Committee agreed and approved the signing of the minutes of the meeting 
held Tuesday 11th August 2020 as a true record. 
 

 

340. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION   

 

Application No and Address  Committee Comments  
 

DC/20/2810/FUL – 1 Doric Place We recommend APPROVAL subject to the use of 
pads to support the summerhouse. 

DC/20/2854/FUL – 3 Lime Kiln Quay We recommend APPROVAL 

DC/20/2996/FUL – 44 Chapel Street We recommend APPROVAL 

DC/20/3119/FUL – 26 Bullards Lane We recommend APPROVAL 

DC/20/3139/TCA – Fitzgerald Green, Sun Lane We recommend REFUSAL.  The applicant has 
failed to supply neither an application form nor 
an independent arboricultural report indicating 
why the tree MUST be felled as opposed to other 
reduction measures.   

 

401. TO COMMENT ON THE PROPOSED CHANGES TO THE PLANNING SYSTEM 

The Committee asked that, rather than comment on the proposed changes to the 
Planning System over a number of weeks, the full list of questions, together with a 
summary of how these changes might affect Woodbridge, be brought to a future 
meeting of the Committee. 
 

 

402. TO COMMENT ON PROPOSED CHANGES TO THE EXISTING PLANNING SYSTEM 

The Committee agreed to delegate the preparation of the Committee’s draft 
response to the Locum Town Clerk in consultation with the Chair of Committee for 
consideration at a later meeting. 
 

 

403. TO AGREE THE STATEMENT TO BE INCLUDED AS PART OF THE REGISTRATION 

PROCESS FOR THE SIZEWELL C INSPECTION 

The Committee agreed to consider this statement at the next meeting of the 
Committee and asked Councillor Sanders to confirm that the word limit remained 
at 500 words. 
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Councillor Miller 
                 Chair 

      

404. CLOSURE 

 
The meeting was closed at 6.37pm. 
 

 



 
 
ITEM 10 
TO RECEIVE RECOMMENDATIONS FROM THE STANDING ORDERS WORKING PARTY 
AND AGREE TO ADOPT THE FOLLOWING REVISED POLICIES 
 
To receive recommendations from the Standing Orders Working party and agree to 
adopt the following revised policies:- 
 
a) Reserves Policy 
b) Safeguarding Policy 
c) Land Hire Application Form and Event Safety Guidance 
d) Grants Policy 
 
ITEM 11 
TO AGREE THE CHARGES FOR HIRE OF THE SHIRE HALL FOR WEDDINGS IN 2021 AND 
2022 
 
At the last meeting the Council asked the Amenities Committee to review the charges 
in comparison with other similar venues in the town, and consider some form of 
discount for Woodbridge residents. 
 
The Amenities Committee have reviewed the charges and recommend that that the 
charges for the hire of the Shire Hall for weddings 2021 and 2022 be set as follows 
(inclusive of VAT), and that if either of the couple being married were on the 
Woodbridge electoral register they would qualify for a 10% discount:- 
 

 2021 2022 

Weekday £580 £650 

Saturday £590 £725 

 
Members are recommended to agree these hire charges 
 
 
ITEM 12 
TO AGREE IN PRINCIPLE TO THE INTERNAL ALTERATIONS PLANNED BY WOODBRIDGE 
RIVERSIDE TRUST FOR THE LONGSHED 
 
The Woodbridge Riverside Trust are seeking approval, in accordance with their lease 
of the Longshed, for proposed internal alterations to the mezzanine floor to enable it 
to be used as separate accommodation in conjunction with the community use of the 
premises. 
 
Subject to final approval of the East Suffolk Building Regulations Team, Members are 
recommended to agree to these internal alterations 
 
 



 
 
ITEM 13 
TO CONSIDER WHETHER TO ADD THE OLD CEMETERY AND CHAPEL STREET TO THE 
SCHEDULE OF EAST SUFFOLK COUNCIL PREMISES WHICH THE TOWN COUNCIL 
WOULD LIKE TO HAVE TRANSFERRED 
 

At its last meeting, the Council agreed to include the Castle Street open area and 
playground and Newnham Avenue playground to the list of sites we would like to see 
transferred from East Suffolk Council to Woodbridge Town Council.  
 
The minutes record that a decision should be made at this meeting whether the Old 
Cemetery and/ or Chapel Street open space should also be included on this list.  
 
Members are to agree whether or not to include the Old Cemetery and/or Chapel 
Street  open space to list of premises to be requested to be transferred.  
 
 
 

ITEM 14 
TO NOTE THE CONCLUSION OF THE 2020/21 PAY NEGOTIATIONS AND AGREE THEIR 
IMPLEMENTATION 
 

The 2019/20 pay negotiations have finally concluded.  The recommendations agreed 
by the National Joint Council are for, from 1st April 2020:- 
 

a) An increase in pay rates of 2.75% 
 

b) An additional days’ holiday (raising the annual holiday entitlement from 21 to 
22 days exclusive of Bank Holidays) for all staff with fewer than 5 years’ service 

 
The staffing budget assumed a 3% pay award so there will be a small saving on the 
current year’s expenditure. 
 
The Council’s Wedding Assistants and Handyman are not paid on an NJC pay scale, 
and it is recommended that their salaries also be increased by 3% backdated to 1st 
April 2020. 
 
Members are recommended to implement these changes with effect from 1st April 
2020 
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26 AUGUST 2020 

E01-20 | 2020-21 NATIONAL SALARY AWARD 

The National Joint Council for Local Government Services (NJC) has agreed the 
new pay scales for 2020-21 to be implemented from 1 April 2020. 

The annex below lists the new pay scales for clerks and other employees 
employed under the terms of the model contract including SCPs 50 and above. 
These calculations have been checked by the ALCC and are based on the changes 
agreed by the NJC. These should be applied from 1 April 2020. 

Due to the introduction of the national living wage, the NJC agreement included 
the introduction of a new pay spine on 1 April 2019. Reference to the former pay 
scales has been removed. However, if you wish to see how the old spinal column 
points and scale ranges translated to the new scales, these are set out in E02-18. 

 1 April 2019 1 April 2020 Scale ranges 

SCP £ per annum £ per annum £ per 
annum 

* £ per 
hour 

Based on 
SCP 

1 £17,364 £9.02 £17,842 £9.27 
Below LC 
Scale (for 
staff other 

than clerks) 

2 £17,711 £9.21 £18,198 £9.46 
3 £18,065 £9.39 £18,562 £9.65 
4 £18,426 £9.58 £18,933 £9.84 
5 £18,795 £9.77 £19,312 £10.04 
5 £18,795 £9.77 £19,312 £10.04 LC1 (5-6) 

(below 
substantive 

range) 
6 £19,171 £9.96 £19,698 £10.24 

7 £19,554 £10.16 £20,092 £10.44 

LC1 (7-12) 
(substantive 
benchmark 

range) 

8 £19,945 £10.37 £20,493 £10.65 
9 £20,344 £10.57 £20,903 £10.86 
10 £20,751 £10.79 £21,322 £11.08 
11 £21,166 £11.00 £21,748 £11.30 
12 £21,589 £11.22 £22,183 £11.53 
13 £22,021 £11.45 £22,627 £11.76 LC1 (13-17) 

(above 
substantive 

range) 

14 £22,462 £11.67 £23,080 £12.00 
15 £22,911 £11.91 £23,541 £12.24 
16 £23,369 £12.15 £24,012 £12.48 
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17 £23,836 £12.39 £24,491 £12.73 
18 £24,313 £12.64 £24,982 £12.98 

LC2 (18-23) 
(below 

substantive 
range) 

19 £24,799 £12.89 £25,481 £13.24 
20 £25,295 £13.15 £25,991 £13.51 
21 £25,801 £13.41 £26,511 £13.78 
22 £26,317 £13.68 £27,041 £14.05 
23 £26,999 £14.03 £27,741 £14.42 
24 £27,905 £14.50 £28,672 £14.90 

LC2 (24-28) 
(substantive 
benchmark 

range) 

25 £28,785 £14.96 £29,577 £15.37 
26 £29,636 £15.40 £30,451 £15.83 
27 £30,507 £15.86 £31,346 £16.29 
28 £31,371 £16.31 £32,234 £16.75 
29 £32,029 £16.65 £32,910 £17.10 LC2 (29-32) 

(above 
substantive 
benchmark 

range) 

30 £32,878 £17.09 £33,782 £17.56 
31 £33,799 £17.57 £34,728 £18.05 
32 £34,788 £18.08 £35,745 £18.58 
33 £35,934 £18.68 £36,922 £19.19 LC3 (33-36) 

(below 
substantive 

range) 

34 £36,876 £19.17 £37,890 £19.69 
35 £37,849 £19.67 £38,890 £20.21 
36 £38,813 £20.17 £39,880 £20.73 
37 £39,782 £20.68 £40,876 £21.25 

LC3 (37-41) 
(substantive 
benchmark 

range) 

38 £40,760 £21.19 £41,881 £21.77 
39 £41,675 £21.66 £42,821 £22.26 
40 £42,683 £22.18 £43,857 £22.79 
41 £43,662 £22.69 £44,863 £23.32 
42 £44,632 £23.20 £45,859 £23.84 LC3 (42-45) 

(above 
substantive 
benchmark 

range) 

43 £45,591 £23.70 £46,845 £24.35 
44 £46,732 £24.29 £48,017 £24.96 
45 £47,896 £24.89 £49,213 £25.58 
46 £49,101 £25.52 £50,451 £26.22 LC4 (46-49) 

(below 
substantive 

range) 

47 £50,318 £26.15 £51,702 £26.87 
48 £51,429 £26.73 £52,843 £27.47 
49 £52,869 £27.48 £54,323 £28.23 
50 £54,194 £28.17 £55,684 £28.94 

LC4 (50-54) 
(substantive 51 £55,544 £28.87 £57,071 £29.66 

52 £57,397 £29.83 £58,975 £30.65 
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53 £59,244 £30.79 £60,873 £31.64 benchmark 
range) 54 £61,099 £31.76 £62,779 £32.63 

55 £62,967 £32.73 £64,699 £33.63 

LC4 (55-62) 
(above 

substantive 
benchmark 

range) 

56 £64,812 £33.69 £66,594 £34.61 
57 £66,679 £34.66 £68,513 £35.61 
58 £68,510 £35.61 £70,394 £36.59 
59 £70,246 £36.51 £72,178 £37.51 
60 £72,019 £37.43 £74,000 £38.46 
61 £73,835 £38.38 £75,865 £39.43 
62 £75,701 £39.35 £77,783 £40.43 

 
* Hourly rates 

As per the national agreement, hourly rates are calculated by dividing annual 
salary by 52 weeks and then by 37 hours.      

© NALC 2020 

 



 
 

ITEM 15 
TO NOTE THE CHANGED ARRANGEMENTS FOR REMEMBRANCE DAY 
 

Covid19 has posed significant challenges in respect of organising a respectful 
Remembrance Day Service, yet one which enables a large number of attendees, in 
excess of those currently permitted under the Government’s guidelines.  It would not 
be possible to achieve this at the War Memorial, so with the co-operation of the Royal 
British Legion it is intended to stage the service of remembrance in Elmhurst Park. 
 
Preparations are therefore in hand for a formal service of remembrance around the 
bandstand, with wreaths being placed around its base.  This will enable the public to 
remain involved, standing socially-distanced, as well as the usual organisational 
representatives. 
 
The Monday schools’ service of remembrance will not take place this year, and the 
Royal British Legion are investigating a simple service at the cemetery on the Saturday 
preceeding Remembrance Sunday. 
 
Members are to note and agree these changes 
 

ITEM 16 
TO NOTE THE QUOTATIONS RECEIVED FOR THE COUNCIL’S INSURANCE AND AGREE 
WHICH TO ACCEPT 
 

The Council previously resolved that quotations be invited for the renewal of its 
insurance, due 1st October.  A number of major insurers operating in the local 
government arena were invited to quote on the same terms and with the same 
excesses, however only our current insurers, Zurich, returned a quotation.  
 
Came and Co did not respond before the ‘deadline’ for the publication of this agenda.  
 
BHIB and WPS stated they are unable to quote as they knew their price would be higher 
than Zurich.  
 

Insurer Fee for 1 year Fee if 3-year 
Agreement signed 

Notes 

Zurich £10,392.09 £9,477.80 
Reduction from 2019/20 as 
large claim from 2014 no 
longer considered.  

Came and Co   No response by deadline 

BHIB   Declined to quote 

WPS   Declined to quote 

 
Members are recommended to agree a three-year agreement with Zurich.  
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INSURANCE RENEWAL PROPOSAL  

 

FOR  

Woodbridge Town Council 

Prepared by  

 

Mr Jonathan Meiseles  

 

15th September 2020 



 

Zurich Municipal is a trading name of Zurich Insurance plc  
A public limited company incorporated in Ireland. Registration No. 13460. Registered Office: Zurich House, Ballsbridge Park, 
Dublin 4, Ireland. UK Branch registered in England and Wales Registration No. BR7985. UK Branch Head Office: The Zurich 
Centre, 3000 Parkway, Whiteley, Fareham, Hampshire PO15 7JZ. 
  
Zurich Insurance plc is authorised by the Central Bank of Ireland and authorised and subject to limited regulation by the 
Financial Conduct Authority. Details about the extent of our authorisation by the Financial Conduct Authority are available 
from us on request. Our FCA Firm Reference Number is 203093. 
  
Communications may be monitored or recorded to improve our service and for security and regulatory purposes. 
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1. Introduction 

Thank you for insuring with us last year. 

We hope that you will renew your policy with us for the coming year.  If you do, you will continue to receive 

the combination of high quality insurance, excellent service and competitive pricing that we provide. 

• High quality insurance 

Our policy has been designed for Councils such as yours. We have over 20 years of experience working 

with Town, Parish and Community Councils and are the largest insurer of public services in the UK. 

Zurich are also pleased to announce that Key Personnel cover is available as a paid for option to all Town, 

Parish and Community Council policies. Key Personnel insurance is designed to protect councils 24 hours a 

day, 7 days a week in the event that an accident or assault renders a vital member of your team unable to 

work to their normal capacity. Your council could claim weekly benefits of up to £500 to assist with 

replacing vital staff or volunteers.  

• Excellent service 

We pride ourselves on providing swift, friendly service. Highlights of this service include: a dedicated 

Account Manager (you have my direct line and email address); no admin fees when you make a change to 

your policy; and free access to legal and counselling helplines. Our customer service currently scores 4.7 

out of 5 on the independent rating site Feefo. 

Should you need to make a claim, it will be managed by our dedicated team of claims specialists.  They will 

work with you to settle the claim quickly and minimise disruption in the meantime.  They manage claims 

ranging from the simplest accidental damage to the most complex legal cases, so, whatever may happen, 

you will have experts on your side.
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Competitive pricing 

We are proposing premiums shown in the table below 

LTA Term* Price proposed 
(including all applicable taxes) 

1 Year £10,392.09 

3 Year £9,477.80 

 

* You may choose to enter a Long Term Agreement with us, this would reduce the price of your policy over 

the life of the agreement in return for your commitment to stay with us.  See Section 4 for details. 

In addition to these benefits, if you choose to renew with us you will have bought from a company that makes 

a significant contribution to society: The Zurich Community Trust, a registered charity that is funded by 

corporate and employee donations, has given support to over 600 UK and overseas charities through grants 

and volunteering programmes. 

 

2. Next steps 

It is important that you carefully read the attached document your ‘Local Council Policy Schedule’ and check 

that the facts we have about you are correct and that we have included all the covers that you want.  Please 

call us if you have any questions or need to make changes. 

Once you are happy with the Schedule, all your organisation needs to do to purchase your policy is send us an 

acceptance email. 
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3. The cost of this policy 

The cost of this policy is £9,477.80 (including taxes, based on a 3 year agreement). 

This is made up of £8,424.13 for your policy, £946.71 Insurance Premium Tax (at the prevailing rate, which is 

levied on insurance policies) and £106.96 VAT 

This quotation is valid for 90 days from the quotation date specified on the front cover of this proposal.   

 

4. Long Term Agreement 

You may choose to set up a Long Term Agreement (LTA) with us.  This means that you commit to keep your 

policy with us for the period of the LTA and in return you receive the discount detailed in the pricing table. 

An LTA will also freeze the rates which we apply to your sums insured or indemnity levels in order to calculate 

your annual premium.  So, if we raise rates during your LTA, the rise won’t apply to your premium.   

Please note, this doesn’t mean that your premium will not rise over the period of the LTA.  It would rise if: 

a) Your sums insured increase 

We will index-link your sums insured. 

b) Your levels of indemnity increase 

Again, this may be necessary to ensure that your policy is giving you the appropriate level of 

protection. 

c) Your claims history is poor 

If this did occur, you would have the option to exit the LTA. 

The following lines of cover are not subject to LTA rate freezes: Engineering, Legal Expenses and Terrorism.   

Do please contact us if you have any questions or would like to set up an LTA. 
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5. How we will support you 

We will be available to support you throughout the year with activities such as: 

• Insuring new projects and events which you may be considering 

• Making changes to your policy 

• De-mystifying the sometimes complicated language used in insurance documents 

Our approach to fees: 

• We do not charge administrative fees or for providing duplicate documents. 

• We will make no charge if you request changes or amendments to your policy that would cost less 

than £50. 
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6. Changes to your policy wording 

We would like to draw your attention to some specific changes to the Policy schedule. For the most part these 

amendments are clarifications of the Policy wording, however some of them could be considered to be a 

change to the Policy terms. 

Business Interruption – We have applied a new endorsement that can be found on your policy schedule.  This 

endorsement restates the special extension provided under section 5.2 in respect of notifiable diseases. Whilst 

our policy limits remain unchanged, notifiable diseases are now clearly defined under the policy providing 

clarity as to when this cover will operate.  

Please email or call me if you have any questions about these changes. 

 

7. How to purchase this policy 

To renew this policy, all you need to do is call or send us an email confirming that you wish to go ahead. 

We will then email you electronic copies of your policy documents, along with an invoice. Payment is due 

before your cover starts, or immediately if your cover is already in place. Failure to do so could result in your 

insurance being cancelled.



 

Zurich Municipal is a trading name of Zurich Insurance plc  
A public limited company incorporated in Ireland. Registration No. 13460. Registered Office: Zurich House, Ballsbridge Park, 
Dublin 4, Ireland. UK Branch registered in England and Wales Registration No. BR7985. UK Branch Head Office: The Zurich 
Centre, 3000 Parkway, Whiteley, Fareham, Hampshire PO15 7JZ. 
  
Zurich Insurance plc is authorised by the Central Bank of Ireland and authorised and subject to limited regulation by the 
Financial Conduct Authority. Details about the extent of our authorisation by the Financial Conduct Authority are available 
from us on request. Our FCA Firm Reference Number is 203093. 
  
Communications may be monitored or recorded to improve our service and for security and regulatory purposes. 
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8. Conclusion 

This proposal and the attached ‘Local Council Policy Schedule’ should clearly describe your insurance 

requirements and how we plan to meet them. If they do not, or if you have any questions, please contact me 

on 01243 832117 or at jonathan.meiseles@zurichtogether.co.uk 

We hope that a combination of our council expertise, the service we provide, and the price offered will 

convince you to renew your insurance with us. 
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Mr Greg Diaper 
Woodbridge Town Council 
The Shire Hall 
Market Hill 
Woodbridge 
Suffolk 
IP12 4LP 
 

Select for Local Councils Policy Schedule 
 
This insurance policy, which meets your demands and needs, has been based on the latest information obtained 
from you. The Policy, the Policy Schedule, any Certificates of Insurance and Endorsements form one document and 
should be read together. This Schedule replaces any previous Schedule. 
    

Policy Number YLL-2720438803 
    

Insured Woodbridge Town Council 
    

Business Parish / Town Council 
    

Period of Insurance  

From 01st November 2020 
To 31st October 2021 
and any other period for which cover has been agreed. 
    

Renewal Premium TBC 
    

Premiums are inclusive of Insurance Premium Tax and/or VAT as appropriate. 
    

Schedule Number 78535076 
    

Long term agreement active until TBC 
    

Preparation Date 15th September 2020 
    

Prepared by Mr Jonathan Meiseles 
    

Policy Form Reference MLAACC03  
 
Policy Cover Declaration: 
You, the Insured, are not aware of any known losses or events that could give rise to a claim, or circumstances that 
would be prejudicial to us, the Insurer, should the basis of cover on the below given insurance product (s) be 
changed.  
 
This is important information, please read it carefully and check that the facts given about you are correct and that 
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we have included all the covers that you require. We are unable to give you advice so it is your responsibility to 
check the cover is correct for your organisation.  
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Important information 

Taking reasonable care  

We require that you take reasonable care in managing your activities. Where appropriate this requires you to do 

the following: 

 
• Keep written risk assessments for your key activities  

• Keep written records of your staff and volunteer training. For example, manual handling training, or for use 

of tools and machinery  

• Abide by any rules, guidelines or advice that is given to you by any relevant authority, such as a Local 

Authority, or the Health and Safety Executive  

 

We want you to be confident about your insurance and understand what is required of you. Please contact us if you 

have any questions relating to the above.  
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Lines of Cover applying  

Part A – Material Damage  

Table Headings 
Contents (a)  Furniture, fixtures, fittings and tenants improvements 
Contents (b)  Other contents and consumable stock not specified below including printed books and 

unused stationery 
Contents (c)  Computer equipment, other office equipment and sports equipment 
Contents (d)  Televisions, audio-visual and photographic equipment (excluding videos), beer, wine, 

spirits, tools and gardening equipment 
Contents (e)  Tobacco 
Contents (f)  Camcorders, videos and gaming machines 
Contents (g) Civic Regalia 
 

Sums Insured  
Premises Address Buildings Sum 

Insured 
Loss of Rent Contents 

(a) 
Contents 

(b) 
Contents (c) Contents 

(d) 
Contents 

(e) 
Contents 

(f) 
Contents 

(g) 

1. Shire Hall, Shire 
Hall, Market Hill, 

Woodbridge, Suffolk, 
IP12 4LP 

£3,610,814.14 £80,000.00 £73,130.00 £0.00 £13,112.00 £0.00 £0.00 £0.00 £0.00 

2. Kingston 
Pavilion, The Avenue, 
Woodbridge, Suffolk, 

IP12 4BA 

£445,083.00 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

3. Elmhurst Park 
Public Toilets, Lime 

Kiln Quay Road, 
Woodbridge, Suffolk, 

IP12 1BB 

£100,300.39 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

4. Elmhurst Park 
Public Shelter, Lime 

Kiln Quay Road, 
Woodbridge, Suffolk, 

IP12 1BB 

£105,315.41 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

5. Elmhurst Park 
Equipment 

Store/Workshop, Lime 
Kiln Quay Road, 

Woodbridge, Suffolk, 
IP12 1BB 

£106,569.17 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

6. Theatre Street 
Public Toilets, Theatre 
Street, Woodbridge, 

Suffolk, IP12 4NE 

£100,300.39 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 
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7. Woodbridge 
Community 

Hall, Woodbridge 
Community Hall, 18 
Roxborough Road, 

Ipswich, Suffolk, IP4 
3HN 

£1,467,282.70 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

8. Tide Mill, Tide Mill 
Way, Woodbridge, 
Suffolk, IP12 1BY 

£2,140,507.28 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

9. Woodbridge Art 
Club, 15 Tide Mill 

Way, Woodbridge, 
Suffolk, IP12 1BY 

£204,288.85 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

10. Communiity 
Heritage 

Building, Quay Side, 
Whisstocks, 

Woodbridge, IP12 
1BN 

£546,363.50 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

11. Community Boat 
Shed, Quay Side, 

Whiistocks, 
Woodbridge, IP25 

1BN 

£1,201,999.70 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

12. Community Open 
Space, Floodgates & 

Boundaries, Quay 
Side, Whisstocks, 
Woodbridge, IP12 

1BN 

£437,090.80 N/A £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 £0.00 

 

For Premises: 12 
Insured Perils applicable to Material Damage : 1-13, 15 & 16  
For Premises: 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11 
Insured Perils applicable to Material Damage: 1-16  
 
Excesses Applicable to Premises 1, 2, 3, 4, 5 & 6  
The following Excesses apply to each and every loss arising in respect of each and every separate premises: 
Accidental Damage £250 
Theft £250 
Riot civil commotion and Malicious Persons £250 
Storm or Flood £250 
Escape of Water £250 
Falling Trees or Branches £250 
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Subsidence £1,000 
    
Excesses Applicable to Premises 7, 8, 9, 10, 11 & 12  
The following Excesses apply to each and every loss arising in respect of each and every separate premises: 
Accidental Damage £100 
Theft £100 
Riot civil commotion and Malicious Persons £250 
Storm or Flood £250 
Escape of Water £250 
Falling Trees or Branches £250 
Subsidence £1,000 
    
Variable contents excess active: 

Premises  Contents  Excess  

Premises 1: Shire Hall, Market Hill, 
Woodbridge, Suffolk, IP12 4LP 

Office, Computer and Sports Equipment £250 

Premises 1: Shire Hall, Market Hill, 
Woodbridge, Suffolk, IP12 4LP 

Furniture, Fixtures & Fittings £250 

 
Operative Endorsements: 1, 2, 3, 5, 6, 7, 8 & 9 (please refer to the Endorsement section of the policy wording) 
 
10. Communicable Diseases exclusion 
The following exclusion is added to General Exclusions but is not applicable to parts E, F, G, H, I, J, K, L, M, N, O, P, Q 
and R 
 
5. Communicable Diseases 
This Policy does not cover any loss, damage, liability, claim, cost or expense of whatsoever nature, directly or 
indirectly caused by, contributed to by, resulting from, arising out of, or in connection with the following: 
a)     a communicable disease; or  
     

b)     the fear or threat (whether actual or perceived) of a communicable disease  
 
regardless of any other cause or event contributing concurrently or in any other sequence thereto. 
 
For the purposes of this exclusion, ‘communicable disease' means any disease which can be transmitted by means 
of any substance or agent from any organism to another organism where: 
i)     the substance or agent includes, but is not limited to, a virus, bacterium, parasite or other organism or any 

variation thereof, whether deemed living or not; and  
     

ii)     the method of transmission, whether direct or indirect, includes but is not limited to, airborne 
transmission, bodily fluid transmission, transmission from or to any surface or object, solid, liquid or gas or 
between organisms; and  

     

iii)     the disease, substance or agent can cause or threaten damage to human health or human welfare or can 
cause or threaten damage to, deterioration of, loss of value of, marketability of or loss of use of property.  
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This exclusion does not however apply in respect of and only to the extent of cover expressly stated as being 
provided under the extension applicable to Part B – Business Interruption titled Named Diseases, Murder, Suicide 
or Rape.  
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Part B – Business Interruption  

Premises Address  Additional 
Expenditure  

Indemnity 
Period 

(Months)  

Loss of 
Data  

Indemnity 
Period 

(Months)  

Loss of 
Gross 

Revenue  

Indemnity 
Period 

(Months)  

All Premises £40,000 24 N/A 
 

£50,000 24 

 
For Premises: 12 
Insured Perils applicable to Business Interruption : 1-13, 15 & 16  
For Premises: 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11 
Insured Perils applicable to Business Interruption: 1-16  
 
Operative Endorsements:  
  
10. Communicable Diseases exclusion 
The following exclusion is added to General Exclusions but is not applicable to parts E, F, G, H, I, J, K, L, M, N, O, P, Q 
and R 
  
5. Communicable Diseases 
This Policy does not cover any loss, damage, liability, claim, cost or expense of whatsoever nature, directly or 
indirectly caused by, contributed to by, resulting from, arising out of, or in connection with the following: 
a)   a communicable disease; or  
  
b)   the fear or threat (whether actual or perceived) of a communicable disease 
  
regardless of any other cause or event contributing concurrently or in any other sequence thereto. 
For the purposes of this exclusion, ‘communicable disease’ means any disease which can be transmitted by means 
of any substance or agent from any organism to another organism where:  
i)   the substance or agent includes, but is not limited to, a virus, bacterium, parasite or other organism or 

any variation thereof, whether deemed living or not; and  
ii)   the method of transmission, whether direct or indirect, includes but is not limited to, airborne 

transmission, bodily fluid transmission, transmission from or to any surface or object, solid, liquid or 
gas or between organisms; and  

iii)   the disease, substance or agent can cause or threaten damage to human health or human welfare or 
can cause or threaten damage to, deterioration of, loss of value of, marketability of or loss of use of 
property.  

This exclusion does not however apply in respect of and only to the extent of cover expressly stated as being 
provided under the extension applicable to Part B – Business Interruption titled Named Diseases, Murder, Suicide 
or Rape.  
  
11. Named Diseases amendment  
Extension 2. under Part B – Business Interruption Section 5 – Special Extensions is deleted and restated as follows; 
  
2. Named Diseases, Murder, Suicide or Rape  
The insurance in respect of each item under this Part includes loss resulting from interruption of or interference 
with the business carried on by the insured at the premises in consequence of:  
  a) i) any occurrence of a Named Disease at the premises or attributable to food or drink supplied 
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from the premises 
  
    ii) any discovery of an organism at the premises likely to result in the occurrence of a Named 

Disease  
  
    iii) any discovery of a Named Disease at the premises 
  
  b)   the discovery of vermin or pests at the premises 
  
  c)   any accident causing defects in the drains or other sanitary arrangements at the premises which 

causes restrictions on the use of the premises on the order or advice of the competent local 
authority 

  
  d)   any occurrence of murder, suicide or rape at the premises.  
  
Provided always that:  
  1)   Named Disease will mean illness sustained by any person resulting from: 
  
    A) food or drink poisoning  
  
    B) one of the following specified human infectious or human contagious diseases:   

Acute encephalitis  - Ophthalmia neonatorum 
Acute poliomyelitis  - Paratyphoid fever  
Anthrax - Rabies  
Bubonic Plague  - Relapsing fever  
Cholera - Rubella  
Diphtheria - Scarlet fever  
Dysentery  - Smallpox 
Legionellosis - Tetanus 
Legionnaires Disease - Tuberculosis 
Leprosy - Typhoid fever  
Leptospirosis - Typhus fever  
Malaria - Viral hepatitis 
Measles - Viral haemorrhagic 
Meningitis - Whooping cough  
Meningococcal Infection - Yellow fever  
Mumps     
 

 

  
      an outbreak of which the competent local authority has stipulated shall be notified to them. 
  
  2) For the purposes of this clause: 
  
    A) Indemnity Period will mean the period during which the results of the business are affected in 

consequence of the occurrence, discovery or accident beginning with the date from which the 
restrictions on the premises are applied or in the case of d) above with the date of the 
occurrence and ending not later than the Maximum Indemnity Period thereafter.  
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    B) Maximum Indemnity Period will mean three months.  
  
  3) in the event that this Part includes an extension which deems loss, destruction or damage at other 

locations to be Damage at the premises such extension will not apply to this Special Extension. 
  
  4) The insurer will not be liable under this clause for: 
  
    A) loss arising from restrictions on the use of the premises in consequence of an emergency 

prohibition notice or emergency prohibition order being served against the insured or the 
manager of the premises in relation to a breach of the Food Safety Act 1990, General Food 
Regulations 2004 or Food Hygiene Regulations 2006 including any amendments or re-enactment 
thereto  

   

    B) any costs incurred in the cleaning, repair, replacement, recall or checking of property.  
  
  5) The insured will comply with all issues identified as contraventions arising from a Food Premises 

Inspection Report within the timescales stated in such report. 
  
  6) 6) The insured will notify the insurer immediately of any prohibition notice, emergency prohibition 

notice or emergency prohibition order served against them or the manager of the premises in relation 
to a breach of the Food Safety Act 1990, General Food Regulations 2004 or Food Hygiene Regulations 
2006 including any amendments or re-enactment thereto. 

  
  (7) The insurer will only be liable for the loss arising at those premises which are directly affected by the 

occurrence, discovery or accident under this part and then only for an amount not exceeding £100,000 
any One Event and in the aggregate in any one period of insurance.  
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Part C – All Risks  

Table Headings 
Contents (a)  Furniture, fixtures, fittings and tenants improvements 
Contents (b)  Other Contents and consumable stock not specified below including printed books and 

unused stationery 
Contents (c)  Computer Equipment, other office equipment and sports equipment 
Contents (d)  Televisions, audio-visual and photographic equipment (excluding videos), beer, wine, 

spirits, tools and gardening equipment 
Contents (e)  Tobacco 
Contents (f)  Camcorders, videos and gaming machines 
Contents (g) Civic Regalia 
 
 
Additional Items:  
Where no premises address is shown, the item is not based at one location and cover is provided anywhere within 
the territorial limits. 

Item Description  Sum Insured  Excess  

Street Furniture £197,146.05 £250 

War Memorial and Statue of Queen Victoria £446,217.34 £250 

Quaker Burial Ground Walls £69,947.58 £250 

Play Equipment £186,928.88 £250 

Civic Regalia £7,743.68 £250 

21ft Ollerton Imperial Bandstand £64,397.67 £250 

Solar Panels located at the Community Hall £21,494.56 £100 

Photocopier leased z0034096/001 £15,425.09 £100 

the Drums to the Fore and Aft Statue £73,158.08 £100 

Laptops £1,968.00 £100 

Signage £2,786.00 £250 

 
The excess stated applies to each and every loss. 
 
Operative Endorsements: 1, 2, 3 & 7 (see pages 35 - 37) 
 
10. Communicable Diseases exclusion 
The following exclusion is added to General Exclusions but is not applicable to parts E, F, G, H, I, J, K, L, M, N, O, P, Q 
and R 
 
5. Communicable Diseases 
This Policy does not cover any loss, damage, liability, claim, cost or expense of whatsoever nature, directly or 
indirectly caused by, contributed to by, resulting from, arising out of, or in connection with the following: 
a)     a communicable disease; or  
     

b)     the fear or threat (whether actual or perceived) of a communicable disease  
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regardless of any other cause or event contributing concurrently or in any other sequence thereto. 
 
For the purposes of this exclusion, ‘communicable disease' means any disease which can be transmitted by means 
of any substance or agent from any organism to another organism where: 
i)     the substance or agent includes, but is not limited to, a virus, bacterium, parasite or other organism or any 

variation thereof, whether deemed living or not; and  
     

ii)     the method of transmission, whether direct or indirect, includes but is not limited to, airborne 
transmission, bodily fluid transmission, transmission from or to any surface or object, solid, liquid or gas or 
between organisms; and  

     

iii)     the disease, substance or agent can cause or threaten damage to human health or human welfare or can 
cause or threaten damage to, deterioration of, loss of value of, marketability of or loss of use of property.  

 
This exclusion does not however apply in respect of and only to the extent of cover expressly stated as being 
provided under the extension applicable to Part B – Business Interruption titled Named Diseases, Murder, Suicide 
or Rape.  
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Part D – Money   
Limit any one loss  

      

1. Loss of Non-Negotiable Money in the situations specified in items 2(a), 2(b), 2(c)(i) 
and 2(c)(ii): 

£250,000 

      

2. Loss of other Money: 
 

 
(a) in transit in the custody of any Member or Employee or in transit by registered 

post (limit £250), or in a Bank Night Safe 
£5,000 

      
 

(b) in the private residence of any Member or Employee £500 
      
 

(c) in the premises 
 

  
(i)   in the custody of or under the actual supervision of any Member or 
Employee 

£5,000 

      
  

(ii)  in locked safes or strongrooms £5,000 
      
  

(iii) in locked receptacles other than safes or strongrooms £500 
      

      

Excess: £50 each and every loss  
      

Personal Accident Assault Limits: Stated in Section 3(c) of the policy wording  
      

Operative Endorsements:  
      

‘In respect of Section 1 – Special Definitions, the definition of Person Insured is extended to include any person 
between the ages of 16 and 90.’  
 
10. Communicable Diseases exclusion 
The following exclusion is added to General Exclusions but is not applicable to parts E, F, G, H, I, J, K, L, M, N, O, P, Q 
and R 
 
5. Communicable Diseases 
This Policy does not cover any loss, damage, liability, claim, cost or expense of whatsoever nature, directly or 
indirectly caused by, contributed to by, resulting from, arising out of, or in connection with the following: 
a)     a communicable disease; or  
     

b)     the fear or threat (whether actual or perceived) of a communicable disease  
 
regardless of any other cause or event contributing concurrently or in any other sequence thereto. 
 
For the purposes of this exclusion, ‘communicable disease' means any disease which can be transmitted by means 
of any substance or agent from any organism to another organism where: 
i)     the substance or agent includes, but is not limited to, a virus, bacterium, parasite or other organism or any 
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variation thereof, whether deemed living or not; and  
     

ii)     the method of transmission, whether direct or indirect, includes but is not limited to, airborne 
transmission, bodily fluid transmission, transmission from or to any surface or object, solid, liquid or gas or 
between organisms; and  

     

iii)     the disease, substance or agent can cause or threaten damage to human health or human welfare or can 
cause or threaten damage to, deterioration of, loss of value of, marketability of or loss of use of property.  

 
This exclusion does not however apply in respect of and only to the extent of cover expressly stated as being 
provided under the extension applicable to Part B – Business Interruption titled Named Diseases, Murder, Suicide 
or Rape.  



 

 

Doc. No.ZTR20084.2.2 Page 15 of 26 

Part E – Public Liability  
 
Limit of Indemnity:  £15,000,000 
    

Excess: £100 each and every claim in respect of Section 2(d)(ii) 
 

Operative Endorsements:  
        
1. Environmental Clean Up Costs. The following Special Definitions are added to Section 1: 
      

Clean Up Costs  
a) Testing for or monitoring of Pollution or Contamination 
      

b) the costs of Remediation required by any Enforcing Authority to a standard reasonably achievable by 
the methods available at the time that such Remediation commences.  

      

Remediation  
Remedying the effects of Pollution or Contamination including primary, complementary and compensatory actions 
as specified in the Environmental Damage (Prevention and Remediation) Regulations 2009. 
      

Enforcing Authority  
Any government or statutory authority or body implementing or enforcing environmental protection legislation 
within the territorial limits.  
      

Cover  
With effect from 01 July 2009 or the inception of the policy if later, the insurer will indemnify the insured in respect 
of all sums including statutory debts that the insured is legally liable to pay in respect of Clean Up Costs arising from 
environmental damage caused by Pollution or Contamination where such liability arises under an environmental 
directive, statute or statutory instrument. 
      

Provided always that: 
      

a) liability arises from Pollution or Contamination caused by a sudden, identifiable, unintended and 
unexpected incident which takes place in its entirety at a specific time and place during the Period of 
Insurance. All Pollution or Contamination which arises out of one incident shall be deemed to have 
occurred at the same time such incident takes place 

      

b) the insurer’s liability under this Extension shall not exceed £1,000,000 for any one occurrence and in 
the aggregate in any one Period of Insurance and will be the maximum the insurer will pay inclusive 
all costs and expenses. This limit will form part of and not be in addition to the Limit of Indemnity 
stated in the Schedule 

      

c) immediate loss prevention or salvage action is taken and the appropriate authorities are notified 
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Exclusions  
The insurer shall be under no liability: 
      

1. in respect of Clean up Costs for damage to the Insured’s land, premises, watercourse or body of 
water whether owned, leased, hired, tenanted or otherwise in the insured’s care, custody or control 

      

2. for damage connected with pre-existing contaminated property 
      

3. for damage caused by a succession of several events where such individual event would not warrant 
immediate action 

      

4. in respect of removal of any risk of an adverse effect on human health on the Insured’s land, 
premises, watercourse or body of water whether owned, leased, hired, tenanted or otherwise in the 
insured’s care, custody or control 

      

5. in respect of costs in achieving an improvement or alteration in the condition of the land, 
atmosphere or any watercourse or body of water beyond that required under any relevant and 
applicable law or statutory enactment at the time Remediation commences 

      

6. in respect of costs for prevention of imminent threat of environmental damage where such costs are 
incurred without there being Pollution or Contamination caused by a sudden, identifiable, 
unintended and unexpected incident 

      

7. for damage resulting from an alteration to subterranean stores of groundwater or to flow patterns 
      

8. in respect of costs for the reinstatement or reintroduction of flora or fauna 
      

9. for damage caused deliberately or intentionally by the insured or where they have knowingly 
deviated from environmental protection rulings or where the insured has knowingly omitted to 
inspect, maintain or perform necessary repairs to plant or machinery for which they are responsible 

      

10. in respect of fines or penalties of any kind 
      

11. for damage caused by the ownership or operation on behalf of the insured of any mining operations 
or storage, treatment or disposal of waste or waste products other than caused by composting, 
purification or pre-treatment of waste water 

      

12. for damage which is covered by a more specific insurance policy  
      

13. for damage caused by persons aware of the defectiveness or harmfulness of products they have 
placed on the market or works or other services they have performed 

      

14. for damage caused by disease in animals belonging to or kept or sold by the insured.  



 

 

Doc. No.ZTR20084.2.2 Page 17 of 26 

      

      

      

3.  Officials Indemnity  
      

Section 3 – Financial Loss 
For the purposes of this Section, employee is held to include member  
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Part F – Hirers' Liability  
 
Limit of Indemnity:  £2,000,000 
    

Excess: £100 each and every claim for damage to the premises or contents caused other than by fire or explosion 
  
Operative Endorsements  
 
   
Part G – Employers Liability  
 
Limit of Indemnity:  £10,000,000 
 

Operative Endorsements:  
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Part H – Libel and Slander  
 
Sum Insured  £250,000 
    

Excess: 10% each and every claim or £1,000 whichever is the lower 
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Part K – Inspection Contract  
 
Service: Inspections of each item of Plant described in the Plant Specification under Contract Number EI-272043-
8807. 
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Part N – Fidelity Guarantee  
 
Persons Guaranteed:  Sum Guaranteed  
All members and employees  £1,000,000 
 
Excess: £100 each and every loss 
 
   
Part O – Personal Accident  
 
Cover is limited to £500,000 any one person and £2,000,000 any one incident. 
 
Persons Insured:  

Employees   
Capital Sum 

 
£50,000.00  

Weekly Sum 
 

£200.00  
Cover Sections 2 and 3 - Accident and Assault Cover 

      

Volunteers   
Capital Sum 

 
£50,000.00  

Weekly Sum 
 

£200.00  
Cover Sections 2 and 3 - Accident and Assault Cover 

      

Directors/Councillors   
Capital Sum 

 
£50,000.00  

Weekly Sum 
 

£200.00  
Cover Sections 2 and 3 - Accident and Assault Cover 

      

  
Operative Endorsement: 
  
Special Condition 4 of Section 5 is inoperative provided always that the insurer will not make any payment of any 
benefit or in respect of any expense or loss arising from any Person Insured who has attained the age of 90 years 
unless such expense or loss arises during the period of insurance during which the Person Insured attains the age of 
90 
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Part P – Legal Expenses  
 
The Claims Handling Agent is DAS Legal Expenses Insurance Company Limited. 

Section:  
    

3. Employment Disputes and Compensation Awards 
(A) Employment Disputes Operative 
(B) Compensation Awards Operative 
(C) Service Occupancy Operative 
    

4. Legal Defence Operative 
    

5. Property Protection and Bodily Injury 
(A) Property Protection Operative 
(B) Bodily Injury Operative 
    

6. Tax Protection 
(A) Inland Revenue Investigations, Full or Aspect Enquiries Operative 
(B) Employers compliance Operative 
(C) VAT disputes Operative 
    

7. Contract Disputes - £5,000 Limit Operative 
    

8. Statutory Licence Protection Operative 
    

Limit of Indemnity:  £200,000 
    

Operative Endorsements   

    

Section 2 (c) shall read:  
 
(c) in civil claims other than claims under Section 3 it is always more likely than not that a Person Insured will 
recover damages (or obtain any other legal remedy which the insurer has agreed) or make a successful defence.  
 
Provisos (i) (1), (i) (2) and (ii) to Section 3 (B) are deleted. 
    

The following is also operative: Debt Recovery  
Insured Incident  
The insurer will negotiate for the insured’s legal rights including enforcement of judgment to recover money and 
interest due from the sale or provision of goods or of services, provided always that:  
 
a) the amount of the debt exceeds £250 (incl VAT) 
b) the claim under this Part is made within 90 days of the money becoming due and payable 
c) the insurer has the right to select the method of enforcement, or to forego enforcing judgment if the insurer is 
not satisfied that there are, or will be, sufficient assets available to satisfy judgment. 
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Exceptions 
We will not provide indemnity in respect of or arising from or relating to: 
a) any debt arising from an agreement entered into prior to the inception date of the indemnity 
provided by this section if the debt is due within the first 90 days of the indemnity provided by this 
section 
b) the recovery of money and interest due from another party where the other party intimates that a defence 
exists 
c) any claim relating to: 
i) any settlement payable under an insurance policy 
ii) any lease, licence or tenancy of land or buildings 
iii) any motor vehicle owned by, or hired or leased to you other than agreements relating to the sale of motor 
vehicles where you are engaged in the business of selling motor vehicles 
d) any dispute which arises out of the purchase, hire, sale or provision of computer hardware, software, systems or 
services.  
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General Notes 

1. Fair presentation of the risk  
 
You must make a fair presentation of the risk to us at inception, renewal and variation of your policy. This means 
that we must be told about all facts and circumstances which may be material to the risks covered by the policy and 
that you must not make a misrepresentation to us about any material facts. As part of your duty of fair 
presentation, you must ensure that the information detailed within the schedule is correct and complete. A 
material fact is one which would influence the acceptance or assessment of the risk. If you have any doubt about 
facts considered material, it is in your interests to disclose them to us.  
 
Failure to make a fair presentation of the risk could result in the policy either being avoided, written on different 
terms or a higher premium being charged, depending on the circumstances surrounding the failure to present the 
risk fairly. 
 
This policy is compliant with the principles of the Insurance Act 2015 law reforms. It also incorporates an 'opt out' 
which has the aim to promote good customer outcomes. We have opted-out of the ‘proportionate reduction of 
claim remedy’ available to insurers under the Insurance Act 2015. This means that in cases of non-disclosure or 
misrepresentation which are neither deliberate nor reckless, if we would have charged an additional premium had 
we known the relevant facts, we will charge that premium and pay any claims in full rather than reducing claims 
payments in proportion to the amount of premium that would have been charged.  
 
We believe that our ‘additional premium approach’ should, in most situations, be more favourable to our 
customers when compared to the proportionate reduction of claim remedy. Our additional premium approach 
does not affect our right to apply the other remedies available under the Act for non-disclosure or 
misrepresentation.  
 

2. Cancellation  
 
All insurance policies run for a fixed period of time. The Insured can terminate an insurance contract verbally or in 
writing at any time. No refund will legally be due for any unused period of cover outside of the ‘cooling off period’ 
for consumer customers or following initiation for organisations and businesses. The Insurer may cancel the policy 
by giving 30 days’ notice in writing. In such an event the insured will be entitled to a return of premium in respect 
of the unexpired portion of the period of insurance.  

3. Bonus and fee structure 
 
Employees and businesses who work for ZIP UK are remunerated in various different ways for selling insurance 
contracts. Employees receive a basic salary and also receive a bonus based on a number of factors, including the 
achievement of sales and quality targets. Businesses which work for the insurer on an outsourced basis receive a 
fee and also additional payments based on a number of factors, including the achievement of sales and quality 
targets.  
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Claims Contact Information 
 
If you need advice on a claim, it is important that you speak to the appropriate specialist. Claims specialists are 
available to discuss your cover and advise you on how to make a claim. Their contact details are:  
 

Line of cover  Claims 
team 

Claims contact details 

Buildings, Contents including "All Risks" 
Items  

Property 
Claims 

Tel: 
 
Email: 
 
Address:  

0800 028 0336 
 
farnboroughpropertyclaims@uk.zurich.com  
 
Zurich Municipal Property Claims, Zurich Financial 
Services, PO Box 3303, Interface Business Park, 
Swindon, SN4 8WF  

Business Interruption 

Computer 

Money 

Public Liability 

Liability 
Claims 

 
 
Tel: 
 
Email: 
 
 
Address:  

 
 
0800 876 6984 
 
fnlc@uk.zurich.com (New Claims)  
zmflc@uk.zurich.com (Subsequent correspondence) 
 
Zurich Municipal Casualty Claims, Zurich House, 1 
Gladiator Way, Farnborough, Hampshire, GU14 6GB  
(DX 140850, Farnborough 4)  

Employers Liability 

Personal Assault under Money 

Personal Accident 

Financial and administrative liability 

Professional Negligence 

Hirers Liability 

Fidelity Guarantee 

Libel and Slander 

Engineering Insurance 

Engineering – Deterioration of Stock 

Business Travel 

Motor 
Motor 
Claims 

Tel: 
 
 
Email: 
Address: 

0800 916 8872 (new claims) 
0800 232 1913 (customer damage) 
 
zmmotorclaimsoffice@uk.zurich.com 
Zurich Municipal Motor Claims, PO Box 3322, Interface 
Business Park, Swindon, SN4 8XW  

Legal Expenses 
DAS Legal 

Claims 
Tel: 

0117 976 2030 (Switchboard) 

 
General claims procedure 
 
This is a description of the general claims procedure you will need to follow:  

1. Contact the relevant claims office, to notify the claim  
2. If necessary, a claim form will be sent out to you for completion, or you will be asked to send details in 

writing 
3. In the event of uncertainty, please call the relevant office for guidance. 
4. Out of hours/Emergency Property losses - please contact 0800 028 0336 
5. Track open claims on-line at: https://www.zurich.co.uk/municipal/existing-customers  

 

mailto:farnboroughpropertyclaims@uk.zurich.com
mailto:fnlc@uk.zurich.com
mailto:zmflc@uk.zurich.com
mailto:zmmotorclaimsoffice@uk.zurich.com
https://www.zurich.co.uk/municipal/existing-customers
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Zurich Municipal is a trading name of Zurich Insurance plc, a public limited company incorporated in Ireland Registration No. 13460 Registered Office: Zurich 
House, Ballsbridge Park, Dublin 4, Ireland UK Branch registered in England and Wales Registration No. BR7985. UK Branch Head Office: The Zurich Centre, 3000 
Parkway, Whiteley, Fareham, Hampshire PO15 7JZ. Zurich Insurance plc is authorised by the Central Bank of Ireland and authorised and subject to limited 
regulation by the Financial Conduct Authority. Details about the extent of our authorisation by the Financial Conduct Authority are available from us on 
request. Our FCA Firm Reference Number is 203093. 
 
Communications may be monitored or recorded to improve our service and for security and regulatory purposes.  

 



 
ITEM 17 
TO CONFIRM THE COUNCILS REGISTRATION STATEMENT IN THE PRE-EXAMINATION 
PROCESS FOR SIZEWELL C 
 

The Planning Committee have recommended that the Council accept the following as 
their statement:- 
 
Woodbridge Town Council (WTC) presents the following representation.  
 
The DCO application does not consider the impact of contractor/subcontractor, 
consultants or EDF off site facilities on road usage, local employers and accommodation 
in the greater Suffolk area.  There will be potential for such facilities to be developed at 
Rendlesham Business Park at the end of the A1152 where office and lay down areas are 
plentiful and temporary accommodation is feasible.  It is on a direct non A12 route to 
Sizewell C.  
 
The study of road-based transportation does not address the impact on Woodbridge 
and its environs or propose any avoidance or mitigation as it fails to  
 
a) consider the use that site staff, visitors and delivery drivers can make of non A12 

routes to Sizewell or any off-site facilities. Traffic enabled GPS often directs this route  
b) the route likely to be directed is via the A1152 and B1069. This has pinch points at 

the junction with the B1438 and at Melton railway level crossing. There are no 
options to improve traffic flow. Significant additional traffic flow will cause queues 
to extend over the level crossing.  

c) the impact of additional traffic on extending periods of current queuing on the A12 
south of the B1079/A12 roundabout to the B1438/A12 roundabout  

d) the use of B1438 through Woodbridge to the A1152 or onto the A12 southern park 
and ride and lorry park holding facility via Ufford and Wickham Market, known rat 
runs.  

e) The impact of diversion due to accidents between the A1152/A12 junction and the 
southern park and ride and lorry park holding facility.  

 
Use of Rendlesham Business Park will attract employees from Woodbridge to 
Rendlesham increasing traffic issues. Further it will attract new employees to live in 
Woodbridge exacerbating current limits on low cost and tourist accommodation. This 
will impact on local employers, employees, tourist related employment, a key 
employment sector.  
 
The DCO study of rail transportation assumes night-time delivery trains as train paths 
are currently restricted to one track from Woodbridge to Saxmundham. The railway 
passes through urban residential areas at Woodbridge, Melton, Campsea Ashe and 
Saxmundham with pedestrian crossing requiring use of klazons and noisy passage over 
jointed track. No means of avoidance or mitigation for such impact is 
investigated/proposed. The Council consider night-time trains could be avoided by 
incorporating a length of dual track in the Campsea Ashe area, effectively doubling line  



 
capacity during the day. Further extension of continuous rail from Bealings to 
Saxmundham would reduce noise impact and maintenance of many life expired timber 
sleepers.  
 
WTC also wish to register concerns on other aspects that will impact residents, and the 
regional setting  
 
a) EDF's coastal process assessment, HCDF design, FRA findings, the suitability and 

practicality of an ‘adaptable’ coastal defence approach at Sizewell C on site safety 
and regional coastal erosion  

b) ii. the impact of the traffic movements to/from the Seven Hills lorry park on the A12 
and the A12/A14 interchange  

 
WTC will seek to assist Examiners if they request further particulars on these matters.  
 
Members are recommended to agree this statement as part of the registration process 
 
 
ITEM 18 
TO CONSIDER THE RECOMMENDATION FROM THE CLIMATE EMERGENCY COMMITTEE 
THAT THE COUNCIL ENGAGE PROFESSIONAL PUBLIC RELATIONS EXPERTISE TO 
PROMOTE THE COUNCIL, AND THAT COMMITTEE’S SCHEMES BETTER 
 
The Council has, along with many other Councils, struggled to raise awareness amongst 
residents of its work and plans, with the outcome that most contact with residents 
becomes reactionary, as they react to schemes which are about to start, or which are 
already happening. 
 
It had been hoped that the use of Mailchimp might aid the process, and it eventually 
will, but its use has been reduced owing to the falling off of projects during the COVID19 
pandemic. 
 
Members are recommended to consider the appointment of professional public 
relations expertise to better promote the Council, such work to include a new website 
and publicity campaign.  The budget should be agreed for an initial period of 18 months, 
allowing for a review of the success in time for the budget-setting process for 
2022/2023. 
 
 
 
 
 
 
 
 
 



 

ITEM 19 
TO APPROVE THE CLIMATE EMERGENCY COMMITTEE’S DECISION TO ENGAGE 
EARTHWATCH TO PLANT A “TINY FOREST” AT AN INITIAL COST OF £10,000 
 

The concept of a “tiny forest” is a mass planting of trees in a small space – around 600 
in a space the size of a tennis court.  Scientific modelling shows that just four years after 
planting, a single Tiny Forest will: 

• Grow up to 5x faster compared to traditional monoculture tree-planting 
schemes 

• Absorb up to 30x more carbon compared to traditional planting schemes 
• Attract more than 500 species of animals and plants - in addition to those 

planted 
• Process 30,000 litres of rainfall 
• Improve air quality through dust reduction 
• Provide up to 30x better noise reduction compared to traditional planting 

schemes 
• Help with thermal comfort 

 
Further information can be found at https://earthwatch.org.uk/working-with-
business/tiny-forests 
 
The initial costs of £10,000 include the preparation of the site to ensure that the 
saplings both take and grow during their early years, fencing, and background scientific 
studies. 
 
In view of the costs, the Council is required to give authority to commit this expenditure. 
 
Members are recommended to approve the initial spend of £10,000 to create a “tiny 
forest” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://earthwatch.org.uk/working-with-business/tiny-forests
https://earthwatch.org.uk/working-with-business/tiny-forests


 
ITEM 20 
TO AGREE TO THE RECOMMENDATION FROM THE CLIMATE EMERGENCY COMMITTEE 
TO REGISTER WOODBRIDGE AS AN EARTH PROTECTOR TOWN 
 

The Climate Emergency Committee at their meeting held 14th September agreed to 
recommend that the Council register Woodbridge as an Earth Protector Town. 
 
There are five goals for Earth Protector Towns: 

1. Produce a strategy and a date to achieve a carbon zero future 
2. Practice the movement from sustainable to regenerative living wherever possible 
3. Protect and enhance eco-systems, habitats and species in and around the town 
4. Pioneer the reduction and elimination of single use plastic 
5. Promote awareness of climate and ecological emergencies 

The Council pledges that any future investment decisions consider the environmental 
practices of the institutions involved, as well as existing legal requirements on public 
investments. 
These goals form a framework for a steering group to audit, plan and monitor the 
activities and projects which will help to protect and enhance the environment in and 
around the town. 
 
Committee members will note that we are well advanced in much - if not most - of the 
above. Additional advantages at this time, for Woodbridge residents, from our 
membership of an international movement such as this are: 

• whilst we are focused, necessarily, upon pushing through item 3 - this will serve 
as a re-statement of the intended breadth of our endeavours 

• we will figure prominently as an early-adopter earth protector town council in a 
growing list of town councils. 

• We will then be in a position to inspire other local councils - subsequently, as a 
Suffolk coastal collective of earth protector towns, we may all be strategically 
better placed in our opposition to Sizewell C (the Ipswich north by-pass would've 
been a similar example) 
 

For more information on earth protector towns - 
https://earthprotectorcommunities.net/towns/ 
 
Members are recommended to register Woodbridge as an earth protector town 
 
 
 
 
 
 
 
 
 
 
 

https://earthprotectorcommunities.net/towns/


 

ITEM 21 
TO RECEIVE AND TAKE ACTION UPON, IF APPROPRIATE, THE REPORT OF THE EXTERNAL 
AUDITOR ON THE 2019/2020 ACCOUNTS 
 
The report had not been received by the date of preparing the agenda.  Should it arrive 
before the meeting it will be circulated, and, in accord with legislation, placed on the 
Council’s website and notice board. 
 
The timescale for reporting the completion of the external audit is, in a normal year, 
30th September.  In this year the regulations have been temporarily relaxed to extend 
that period to 30th November. 
 
 
ITEM 22 
TO AGREE TO UNDERTAKE A SERVICE OF WHISSTOCKS FLOODGATE AND PURCHASE A 
SPARE AIR LINE 
 
With autumn and winter fast approaching the Whisstocks floodgate will be expected to 
be in use regular use as bad weather and higher tides become more frequent. With this 
in mind a quotation has been sought from the floodgate manufacturer and installer 
(Floodgate International), for a full service, as recommended in the operating manual.  
 
The airline currently in use is the original supplied when the floodgate was first installed. 
By holding a spare WTC will cover itself against any issues should the older air line suffer 
a failure.   
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QUOTATION: Whisstocks Floodgate Service   

 

Client: Town Council FCI Contact: Hugh Venton 

Contact: Greg Diaper Date: 10 September 2020 

Your Ref: Floodgate service Our Ref: FC13643/01/HV 

 

PRICES 

We are pleased to provide the following quotation to supply products and services detailed 

below, in accordance with our standard Terms and Conditions: 

 

Ref Description

Width 

mm

Height 

mm Qty Rate Total

Supply Items

Site attendance to carryout a service to the 

floodgate and air pump 
1 £1,203.30 £1,203.30

Spare air line 1 £145.20 £145.20

TOTAL £1,348.50
 

 

We hope that the above quotation is acceptable and look forward to hearing from you.  If you 

do have any queries, please do not hesitate to contact the Consultant named at the top of this 

quotation. 
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TERMS AND CONDITIONS 

Flood Control International standard terms and conditions apply, copy available on request.  

 

All prices quoted are in Pounds Sterling. 

 

Prices exclude VAT and are valid for 90 days from the above date. 

 

 

Payment 

 

Strictly 30 days from date of invoice / application: 

 

Late payment will attract an interest charge, and Flood Control International Limited reserves 

the right to revoke any discounts previously agreed and to suspend any further works until 

paid. 

 

Should the order be cancelled, Flood Control International Limited reserves the right to claim 

all costs properly incurred for work carried out to-date. 

 

We will accept liquidated damages at a maximum rate of 1% per week up to 10% of the total 

subcontract sum.  This shall be an exhaustive remedy for any time breach. 

 

 



 
ITEM 23 
TO NOTE THE RESCHEDULING OF THE TOWN COUNCIL AND FINANCE COMMITTEE 
MEETINGS IN JANAURY 2021 
 
The Finance Committee have begun their work on the budget for 2020/21 which will 
need final approval of Town Council before our precept request is submitted to East 
Suffolk Council (final deadline February 28th).   
 
For information the budget process timetable which the Finance Committee are 
working from is detailed below; 
 

Date by Meeting Notes 

15th September Finance Committee First draft with options to 
7.5% increase.  
Committee to assess 
acceptable amount of 
financial increase in 
Precept demand 

27th October Finance Committee To agree draft budgets 
for issue to Committees – 
as per Fin Regs 

30th November  Committees to have 
finalised draft budgets – 
as per Fin Regs  

8th December Finance Committee To draw together 
Committee budgets and 
prepare second draft 

19th January Finance Committee Consider final comments 
from Committees and 
confirm final budget 

26th January  Full Council Agree Precept 

 
The schedule of meetings agreed at last months meeting detailed a Town Council 
meeting on January 19th and a Finance Committee meeting on January 26th, in line with 
the usual ‘running order’.  
 
In line with the above table and to facilitate the approval of the budget by the Town 
Council the meetings of Finance Committee and Town Council in January will be 
swapped to allow the budget recommendation from the Finance Committee to be 
considered by Town Council the following week.  
 
Members are to note the rescheduling of the Town Council and Finance Committee 
meetings in January 2021 
 


