WOODBRIDGE TOWN COUNCIL

Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Locum Town Clerk: Mr Gordon Mussett
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

TO MEMBERS OF THE TOWN COUNCIL

Clir Bale Clir Jewers Clir Rawlings Clr Sylvester
Cllr Lady Blois Clir Mapey Cllr Sanders Clir Thompson
Clir Gillard Clir Miller Cllr Semmens Clir Walsh

Cllr Holdcroft Clir O’Nolan Cllr Sutton Clir Wilks

You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held
virtually on: TUESDAY 23 JUNE 2020 at 7.00PM

Q‘«\ ‘\\) W

Gordon Mussett
Locum Town Clerk
16™ June 2020

To join this meeting as a member of the public please contact the Town Clerk via email —
townclerk@woodbridge-suffolk.gov.uk for more information.

Public Attendance

Members of the public and press are welcome to join the Zoom meeting. Members of the
public will be invited to give their views/questions the Town Council on issues on the agenda,
or raise issues for consideration or inclusion at future meetings. This item will be limited to
30 minutes duration but may be extended at the discretion of the Mayor.

AGENDA
1. APOLOGIES

2. TO RECEIVE DECLARATIONS OF INTEREST
Members and officers are invited to make any declarations of Disclosable Pecuniary
or Local Non-Pecuniary Interests that they may have in relation to items on the
Agenda and are also reminded to make any declarations at any stage during the
meeting if it becomes apparent that this may be required when a particular item or
issue is considered.


mailto:townclerk@woodbridge-suffolk.gov.uk
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10.

TO CONSIDER REQUEST FOR DISPENSATIONS

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain,
speak, and/or vote during consideration of that item, may apply for a dispensation
in writing to the Town Clerk prior to the meeting. Applications may also be
considered at the meeting itself should the nature of the interest become apparent
to a Councillor at the time of the meeting.

TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 12% MAY 2020
To agree and approve the minutes of the meeting held 12™ May 2020.

TO RECEIVE A PRESENTATION FROM NAOMI KEEBLE AS TO HOW THIS COUNCIL CAN
SUPPORT THE AIMS OF THE BLACK LIVES MATTER CAMPAIGN — ATTACHED

To receive a presentation from Naomi Keeble as to how this council can support the
aims of the Black Lives Matter campaign.

PUBLIC QUESTION TIME
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council.

TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE
TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND SUB-
COMMITTEES

Copies of which will be placed in the member’s area and the public area of the
website once received.

Emergency Response of 18" May 2020
Planning of 19t May 2020

Emergency Response of 15t June 2020
Planning of 2" June 2020

Emergency Response of 15 June 2020
Planning of 16™ June 2020
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TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

) Income to 31st May 2020

) Expenditure to 31st May 2020
)
)
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Income and Expenditure against Budget to May 2020

Bank Reconciliation and Supporting Bank Statements to 30th April 2020 and
31st May 2020

e) The Accounts and Payments List for June 2020

f) The HSBC Net report for June 2020

g) The HSBC Corporate Card report for May 2020

h) Summary of Direct Debit payments to 31st May 2020

i) Debtors Report to 31st May 2020
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11.

12.

13.

14.

15.

16.

17.

18.

19.

i) The Community Infrastructure Levy (CIL) payment of £3,940.90 received on
28th April 2020
k) The Precept amount of £162,914.00 received on 28th April 2020

TO REVIEW THE FINAL REPORT OF THE INDEPENDENT INTERNAL AUDITOR FOR
2019/2020 AND AGREE APPROPRIATE ACTION ON MATTERS RAISED — ATTACHED
To review the final report of the Independent Internal Auditor for 2019/2020 and
agree appropriate action on matters raised.

TO REVIEW THE EFFECTIVENESS OF THE INTERNAL AUDIT PROCESS — ATTACHED
To review the effectiveness of the internal audit process.

TO REVIEW THE APPOINTMENT OF THE INDEPENDENT INTERNAL AUDITOR -
ATTACHED
To review the appointment of the Independent Internal Auditor.

TO CONSIDER AND AGREE THE COMPLETION OF THE RESPONSES TO THE
GOVERNANCE STATEMENTS IN PART 1 OF THE ANNUAL GOVERNANCE AND
ACCOUNTANCY REPORT (AGAR) FOR 2019/2020 — ATTACHED

To consider and agree the completion of the responses to the governance
statements in part 1 of the Annual Governance and Accountancy Report (AGAR) for
2019/2020.

TO CONSIDER AND AGREE THE FINANCIAL STATEMENT IN PART 2 OF THE ANNUAL
GOVERNANCE AND ACCOUNTANCY REPORT (AGAR) FOR 2019/2020 — ATTACHED
To consider and agree the financial statement in part 2 of The Annual Governance
and Accountancy Report (AGAR) for 2019/2020.

TO CONSIDER A REQUEST FROM THE WILD STRAWBERRY CAFE THAT THE COUNCIL
WAIVE ITS FEE FOR THE USE OF MARKET HILL FOR 2020 — ATTACHED

To consider a request from the Wild Strawberry Cafe that the council waive its fee
for the use of Market Hill for 2020.

TO AGREE THE GRANT APPLICATION FOR THE TIDE MILL TRUST — ATTACHED
To agree the grant application for the Tide Mill Trust.

TO NOTE THE NEED TO CROWNLIFT A LARGE OAK TREE IN FEN MEADOW -
ATTACHED
To note the need to crownlift a large oak tree in Fen Meadow.

TO AGREE THE DESIGNS FOR THE SURFACING OF WHISSTOCKS PLACE AND GIVE
APPROVAL TO SUBMIT A PLANNING APPLICATION BASED ON THESE DESIGNS -
ATTACHED

To agree the designs for the surfacing of Whisstocks Place and give approval to
submit a planning application based on these designs.



20.

21.

22.

23.

24,

25.

TO AGREE TO THE BI-ANNUAL CLEANING OF THE QUEEN VICTORIA STATUE -
ATTACHED
To agree to the bi-annual cleaning of the Queen Victoria statue.

TO AGREE TO REPAINT THE EXTERIOR OF THE KINGSTON PAVILION — ATTACHED
To agree to repaint the exterior of the Kingston Pavilion.

TO AGREE TO GRANT AN EASEMENT TO NETWORK RAIL IN TIDE MILL QUAY TO
ENABLE THE INSTALLATION OF ESSENTIAL EQUIPMENT — ATTACHED

To agree to grant an easement to Network Rail in Tide Mill Quay to enable the
installation of essential equipment.

TO NOTE THE RECOMMENDATION OF THE STANDING ORDERS WORKING PARTY TO
ADOPT THE FOLLOWING REVIEWED AND REVISED POLICIES

To note the recommendation of the Standing Orders Working Party to adopt the
following reviewed and revised policies —these will be circulated separately

) Standing Orders
) Financial Regulations
c) Complaints Procedure
) Data Protection Policy
) Privacy Notice
f) Freedom of Information Policy

TO NOTE THE FOLLOWING DECISIONS MADE UNDER DELEGATED POWERS
To note the following decisions made under delegated powers: -

a) To plant up the area of ElImhurst Park around the flagpole - £726 ex VAT

b) To waive the rent on new Market traders during the COVID19 emergency

c) To combine the vacant % allotment plots with adjoining (occupied) % plots to
make a useable area

d) To agree for funding for a new notebook for the Prescription Group of the
Emergency Response Group Committee

e) To provide funding for scrubs kits for the Hygiene Group of the Emergency
Response Group Committee

f) To repair the Elmhurst Park gardener’s shed door

g) To remove the damaged (beyond repair) circular seat at Kingston Field

h) Tore-openthe ladies’ toiletin Theatre Street solely for use by market traders (the
gents toilet remains fire-damaged as we obtain quotes for insurance purposes)

TO RETROSPECTIVELY AGREE THE TERMS OF A LICENCE BETWEEN WOODBRIDGE
RIVERSIDE TRUST AND WOODBRIDGE TOWN COUNCIL DATED SEPTEMBER 2019 —
ATTACHED

To retrospectively agree the terms of a licence between Woodbridge Riverside Trust
and Woodbridge Town Council dated September 2019.






WOODBRIDGE TOWN COUNCIL

Minutes of an on-line ANNUAL MEETING of the TOWN COUNCIL held on TUESDAY 12t MAY
2020 at 7pm

Councillors:

Present: S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, C Mapey, S Miller,
E O’Nolan, S Rawlings (items 1-20 only), R Sanders, A Semmens, M Sutton,
S Thompson, C Walsh and M Wilks

Apologies: M Sylvester

In Attendance: Locum Town Clerk, Deputy Town Clerk, Finance Assistant, County Councillor

Page and five members of the public
Action

1. APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillor Sylvester.

2. TO ELECT THE TOWN MAYOR FOR THE CIVIC YEAR COMMENCING 12t MAY 2020

In introducing this item, the out-going Mayor, Councillor Gillard, reflected on the
events of the past year and thanked the Council for their support and endeavours
in these difficult times. The Council elected Councillor Bale as the Town Mayor for
the Civic Year commencing 12" May 2020. Councillor Bale signed the Declaration
of Acceptance of Office and thanked the Council for their support.

3. TO ELECT THE DEPUTY MAYOR FOR THE CIVIC YEAR COMMENCING
12t MAY 2020

The Council elected Councillor O’Nolan as the Deputy Mayor for the Civic Year
commencing 12" May 2020.

4, MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No Councillors declared any interest in matters on the agenda.
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5. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There were no requests for dispensation.

6. PUBLIC QUESTION TIME

A member of the public asked what could be done to arrange a telephone call to
elderly residents who might be in need of assistance during the pandemic. The
Mavyor advised that this would be considered by the Emergency Response Group.
There were no further questions raised by the public.

7. TO RECEIVE A REPORT FROM COUNTY COUNCILLOR PAGE

County Councillor Page’s report had been previously circulated and there were no
guestions raised about matters in the report.

8. TO RECEIVE A REPORT FROM DISTRICT COUNCILLORS MAPEY AND YULE

The report from the District Councillors had been previously circulated and there
were no questions raised about matters in the report.

9. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 1t MAY 2020

The Council agreed and approved the minutes of the meeting held 15t May 2020
which were duly signed.

10. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

It was resolved unanimously that the accounts and payment lists, bank balances,
HSBC.net report and Corporate Card Report be approved. It was noted that two
authorised councillors from the Finance and Staffing Committee had checked and
signed the figures for the accounts prior to the meeting:

a) Income to 30 April 2020 £9,881.00
b) Expenditure to 30 April 2020 £15,959.00
c) Income and Expenditure against Budget to April 2020
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11.

12.

13.

d) The Accounts and Payments List for May 2020 £7,545.86

e) The HSBC Net report for May 2020 £3,372.36

f)  The HSBC Corporate Card report for April 2020 £130.42

g) Summary of Direct Debit payments to 30" April 2020 £443.36
h) Debtors Report to 30th April 2020

TO REVIEW THE SCHEME OF DELEGATION TO COMMITTEES AND SUB-
COMMITTEES

The Council reviewed the scheme of delegation to Committees and Sub-
Committees, and agreed: -

a) to retain the existing scheme of delegation

b) to approve the formation of an Appeals Sub-Committee to the Staffing
Committee.

c) todissolve the Standing Orders Sub-Committee and reform it as a Working
Party reporting to Full Council.

TO REVIEW THE TERMS OF REFERENCE FOR COMMITTEES AND SUB-
COMMITTEES

The Council reviewed the terms of reference for Committees and Sub-Committees
and agreed to adopt the revised terms of reference as attached as Annex A to
these minutes. The Council further agreed that the following would be deemed
Standing Committees of the Council: -

a) Planning

b) Amenities

c) Finance

d) Staffing

e) Climate Emergency

f)  Highways and Transport

TO REVIEW THE MEMBERSHIP OF COMMITTEES AND SUB-COMMITTEES

The Council agreed to accept the membership of Committees and Sub-
Committees as would be agreed between the political group leaders. In addition,

the Council agreed: -



14,

15.

16.

17.

18.

a) that the existing Staffing Sub-Committee be disbanded, and these two new
Sub-Committees formed, each of five members with a quorum of three.

b) that the Staffing Committee membership be increased to nine, with a quorum
of three.

c) that the pro-rata distribution of Committee places between political parties
be based on the membership of Committees being 9 (or for smaller
Committees 5), the ex-officio Mayor not being counted for these purposes

d) that Committees appoint their own Chairs; and

e) that Standing Orders be amended to reflect these changes

TO REVIEW STANDING ORDERS

The Council agreed to delegate the initial review of Standing Orders to the
Standing Orders Working Party with a timescale for completion of the review as
315t August 2020.

TO REVIEW FINANCIAL REGULATIONS

The Council agreed to delegate the initial review of Financial Regulations to the
Standing Orders Working Party with a timescale for completion of the review as
315t August 2020.

TO REVIEW EXISTING ARRANGEMENTS WITH OTHER LOCAL AUTHORITIES, NOT
FOR PROFIT BODIES AND BUSINESSES

The Council reviewed and noted its existing arrangements with other local
authorities, not for profit bodies and businesses.

TO REVIEW REPRESENTATION ON EXTERNAL BODIES AND ARRANGEMENTS FOR
REPORTING BACK

The Council reviewed its representation on external bodies and arrangements for
reporting back. Councillors Blois and Rawlings were added as representatives to
the Woodbridge Museum. The Council agreed that a review of these
appointments, the reason and rationale for them, be undertaken and reported by
November 2020.

TO REVIEW EXISTING WORK WITH EXTERNAL BODIES

The Council reviewed its existing work with external bodies and noted that the only
on-going relationship was with the Emergency Response Group.
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19.

20.

21.

22.

23.

TO REVIEW THE COUNCIL’S INVENTORY OF LAND AND OTHER ASSETS

The Council agreed to: -

a) define an asset as any one item with a value, assessed in accordance with the
guidance exceeding £500, or an asset gifted to it at zero cost” or which “does
not have a functional purpose or any intrinsic resale value” as £1.

b) to undertake additional work during the 20/21 Civic year to revalue its assets
and to restate the closing figure in the 19/20 accounts.

TO CONFIRM THE ARRANGEMENTS FOR INSURANCE COVER IN RESPECT OF ALL
INSURABLE RISKS

The Council noted that they had received a full report on its insured risks at their
meeting on 14™ January 2020 (minute 686). The Council agreed to review the
Council’s insurance cover during the period to 1%t October with a view to agreeing
a new schedule of cover ahead of 1%t November.

TO REVIEW THE COUNCIL’S AND STAFF’S SUBSCRIPTIONS TO OTHER BODIES

Councillors Mapey and Holdcroft declared an interest as members of Choose
Woodbridge to which the Council subscribed. The Council reviewed the Council’s
and staff’s subscriptions to other bodies and agreed to no longer subscribe to
Councils and Clerks Direct.

TO REVIEW THE COUNCIL’'S COMPLAINTS PROCEDURE

The Council agreed to delegate the initial review of the Council’s Complaints
Procedure to the Standing Orders Working Party with a timescale for completion
of the review as 31t August 2020.

TO REVIEW THE COUNCIL'S POLICIES, PROCEDURES AND PRACTICES IN RESPECT
OF ITS OBLIGATIONS UNDER THE FREEDOM OF INFORMATION, GENERAL DATA
PROTECTION REGULATIONS AND DATA PROTECTION LEGISLATION

The Council agreed to delegate the initial review of the Council’s policies,
procedures and practices in respect of its obligations under the Freedom of
Information, General Data Protection Regulations and Data Protection Legislation
Procedure to the Standing Orders Working Party with a timescale for completion
of the review as 31°t August 2020.



24. TO REVIEW THE COUNCIL’S POLICY FOR DEALING WITH THE PRESS

The Council agreed to delegate the initial review of the Council’s policy for dealing

with the press Procedure to the Standing Orders Working Party with a timescale

for completion of the review as 31°t August 2020.

25. TO REVIEW THE COUNCIL'S EMPLOYMENT POLICIES AND PROCEDURES

The Council agreed to delegate the initial review of the Council’s employment

policies and procedures Procedure to the Standing Orders Working Party with a

timescale for completion of the review as 315 August 2020.

26. TO CONSIDER THE INTEGRATION OF THE EMERGENCY RESPONSE GROUP INTO

THE TOWN COUNCIL

The Council considered the integration of the Emergency Response Group into

the Town Council and agreed that: -

a) the management of the ERG will be integrated into the Town Council as a

separate ERG Committee with full delegation that will: -

Vi.

Make decisions to support those in lockdown or self-isolation during the
COVID19 emergency and recovery from the emergency

Arrange the delivery of essential medicines and foodstuffs

Arrange for the emotional support of residents in lockdown or self-
isolation during the COVID19 emergency and recovery from the
emergency

Bid for grant funding to support its work

Give grants to other organisations supporting residents in lockdown or
self-isolation during the COVID19 emergency and recovery from the
emergency

Address the issues of insurance, GDPR, safeguarding and finance for the
emergency support volunteers and services

b) the Committee be allocated a budget of £20,000 to the ERG Committee to be
taken from earmarked reserves previously allocated for major projects

c) membership of this Committee comprises nine self-nominated Members, and

that the need for political balance is not enforced.
d) the ERG Committee meet fortnightly



27.

28.

29.

30.

31.

TO CONFIRM THE AREA OF ELMHURST PARK TO FORM THE FUTURE
WILDFLOWER MEADOW

The Council agreed the area of Elmhurst Park to form the future wildflower
meadow would be as shown on the map in Annex B to these minutes.

TO NOTE THE JOINT PROPOSAL OF THE COUNCIL’'S TENANTS THAT THE
WHISSTOCKS AREA SHOULD BE MARKETED AS “WOODBRIDGE
HISTORIC RIVERSIDE”

Councillor Sutton declared an interest as a Director of Choose Woodbridge. The
Council noted the joint proposal of the Council’s tenants that the Whisstocks area
should be marketed as “Woodbridge Historic Riverside” and asked that partner
organisations be informed and asked to use this designation when mentioning this
area in publications.

TO AGREE PRIORITIES FOR THIS YEAR’S GRANTS SCHEME

The Council agreed to earmark all of the Grant Scheme monies in 20/21 to support
those of its tenants who are directly or indirectly dependent upon income from
visitor footfall and agree priorities for this year’s grants scheme.

TO AGREE TO WAIVE ALLOTMENT RENTS FOR 2020/21

The Council agreed to extend the date by which allotment rents were due for
2020/21 by six months but still to require payment in full.

TO DETERMINE THE TIME AND PLACE OF COUNCIL MEETINGS UP TO THE DATE OF
THE NEXT ANNUAL MEETING

The Council agreed that usual time and place of Council meetings up to the date
of the next annual meeting would be 7pm at the Shire Hall (or virtually if
Government restrictions enforced it) on the following dates: -

June 23"

July 21st

August 18t
September 22"
October 20t
November 17t
December 22



January 19t
Februaryl6th
March 16t
April 20th
May 18th

32. CLOSURE

The meeting was closed at 9.42pm.

Councillor Bale
Chairman



ANNEX A

Terms of Reference for Committees and Sub-Committees of Woodbridge Town Council
Adopted 12t May 2020

Role of Woodbridge Town Council

The role of the Town Council is to carry out all statutory functions reserved to Council,
including but not limited to:

a) To approve the Annual Budget and Precept demand.

b) Toapprove expenditure against General Fund/Earmarked Reserves and any virements
across Committee budgets.

c) To review and amend the Standing Orders and the functions and constitution of the
Committees of the Council.

d) To approve a schedule of meetings of the Council and its Committees.

e) To approve the appointment or nomination by the Council of persons to fill vacancies
on outside bodies.

f) To consider recommendations of Committees or Working Parties of the Council as
necessary.

g) To review these Terms of Reference and delegated authority provided to
Committees and the Town Clerk from time to time.

h) The appointment, salary, terms and conditions and dismissal of the Town Clerk.

i) To approve Accounts for Payment.

j) To authorising the sealing of legal documents, leases, contracts and licences where
authority to do so is not provided elsewhere.

k) To respond to major consultations and those outside of the scope of other
Committees.

[) To receive the Internal Audit reports and agree appropriate action as required

m) To receive the External Audit report and agree appropriate action as required

n) To agree and approve the Annual Return.

0
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To review and approve the Council’s insured risks and insurance policy
To consider any matters within the Terms of Reference of another Committee at any time.

)
)
)
) To consider all other matters outside of any other Committee’s Terms of Reference.

Finance Committee

The Committee shall:

a.  monitor and make recommendations in respect of all proposed:
i. capital expenditure including the revenue implications thereof,
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ii. loans tolocal organisations.
b.  review the Clerk's proposals for:

ii. the annual budget forecast including the financial precept, and any change to
the totality of the Council’s reserves,

iii. any changes to the Council's investment portfolio,
iv. the scale of charges for the use of the Council’s facilities,

Amenities Committee

The Committee shall:

a. incur expenditure on the Council’s amenities and property which is within the agreed
budget for the current year

b. promote the prudent and efficient management of all those properties for which the
Council is directly responsible,

c. recommend such steps as it deems necessary for the regulation of the management of
those properties for which the Council is the custodian trustee,

d. monitor all the amenity and safety matters within or in the neighbourhood of
Woodbridge and press for such correction or improvement action as is deemed
desirable,

e. propose new projects for the benefit of the inhabitants of Woodbridge,

b

recommend measures for the protection and improvement of the local

environment,

g. propose schemes for the encouragement of local tourism, sport and cultural
activities,

h. submit any expenditure proposals in the forthcoming financial year to the Finance

Committee not later than the end of November in the current year.

Planning Committee

The Committee shall:

a. incur expenditure on planning advice and legal fees or other planning-related costs which
is within the agreed budget for the current year
b. receive from the Clerk a summary of every Planning Application submitted, the name of
the Applicant, the address of the project described in the Application and any information
relating to the Listed Building or Conservation Area status of the proposals,
c.  assess each Application with reference to:
i. existing legislation including the Town and Country Planning Act 1990 (as
amended) together with General Development and Classes Orders, Local and
County Structure Plans,
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i. declared Conservation Areas

iii. harmonisation with the surrounding area,

iv. the views of neighbours and other members of the public where these relate to
material planning considerations

v. any known history of the buildings or land in question.

Vi.

d. assess each Application without reference to:

i. (in apersonal application) the status, reputation, or personal detail relating to
the Applicant,

ii. aspects automatically determined by regulations and legal requirements,

iii. any information concerning the likely implementation of the subject matter of
the Application.

e. pass motions recommending 'approval’, ‘no objection’, or ‘refusal’, qualified by any
additional comments of the Committee's choosing, allowing however that the Committee
shall refer major proposals to the Council for decision,

f. empower the Clerk to make a response to a planning application following a discussion
with the majority of members of the Committee in the event that the consultation time
does not allow for a meeting to take place if the application is judged by the Clerk after
discussion with the Chairman of the Committee to be,

i. trivial or of minor importance,
ii. determinable solely by regulations or by legal requirements,

g. deferany Applications not considered in detail by the Committee to a subsequent meeting.
h. respond to invitations to comment on the details of any planning projects received, even
if located outside Woodbridge, and refer them to the Council if of major importance.

i. monitor all strategic highway and road safety matters within or in the neighbourhood of

Woodbridge and press for such correction or improvement action as is deemed desirable.

Climate Emergency Committee
The Climate Emergency Committee shall: -

a. incur expenditure on promoting, publicising, and supporting measures designed to reduce
the Town’s carbon footprint and encourage diversification of fauna and flora which is within
the agreed budget for the current year

b. make recommendations to the appropriate Council Committees as to carbon reduction and
wildlife development measures within that Committees remit

c. prepare and operate a funding scheme to support organisations attempting to reduce the

Town’s carbon footprint and encourage diversification of fauna and flora
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Staffing Committee

The Staffing Committee shall: -

a.

incur expenditure on staffing and associated costs which is within the agreed budget for the
current year

monitor all staff expenditure,

review and recommend changes to employee terms and conditions of employment including
rates of pay

review the performance of the Council’s staff and take any action that the Council may
require,

recommend future training needs

agree subscriptions to employer/employee organisations

recommend a selection procedure for the recruitment of paid staff and implement the
Council’s requirements.

Appoint Sub-Committees to consider disciplinary/grievance matters and appeals

Highways and Transport Committee

The Highways and Transport Committee has the responsibility to monitor and make
recommendations including:

incur expenditure on Highways and Transport issues which are within the agreed budget for
the current year and the Council’s legal powers

Maintenance of highways, roads, footpaths, footways, street lighting, street furniture

and verges,

c. All Highways Authority Management and Service Plans as issued from time to time,

To propose projects for inclusion in the Town Council’s work plan and budget as agreed
with and implemented by the Highways Authority,

To coordinate with the Planning Committee on strategic highway and road safety matters,
To liaise with a Suffolk County Council Officer who will be in attendance at a Joint Highways
meeting.

Changes to public transport routes and timetables, including accessibility and punctuality
issues

Standing Orders Working Party

The Standing Orders Working Party shall review and make recommendations to Council

regarding changes to: -

a) Standing Orders
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b) Financial Regulations
c) All other Council policies

Youth Forum
The Youth Forum shall review and make recommendations to Council regarding:

a) Youth facilities
b) Anti-social behaviour reduction measures
c) Support for young people

Disciplinary/Grievance Sub-Committee

The Sub-Committee shall hear and determine all disciplinary and grievance issues relating to
staff

Appeals Sub-Committee
The Sub-Committee shall, if requested by an employee, reconsider a disciplinary or grievance

issue and make a final determination, save for the dismissal of the Town Clerk for which it may
only recommend such action to the Full Council.
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ANNEX B




ITEMS5
TO RECEIVE A PRESENTATION FROM NAOMI KEEBLE AS TO HOW THIS COUNCIL CAN
SUPPORT THE AIMS OF THE BLACK LIVES MATTER CAMPAIGN

The Clerk has asked the local co-ordinator of the Black Lives Matter campaign to propose a
course of action which would enable the Council to ensure that through its actions there
was a positive progressive outcome towards ending racial inequality.

The Council’s statutory duty is enshrined in legislation, but significantly not in the Public
Sector Equality Duty which was created under the Equality Act 2010. The equality duty was
developed in order to harmonise the equality duties and to extend it across the protected
characteristics with the broad purpose of the equality duty being to integrate consideration
of equality and good relations into the day-to-day business of public authorities.

The Black Lives Matter campaign have put forward the following ideas for the Council to
pursue: -

1. Asking our own BAME community here in Woodbridge for their voices; let us listen
to those who racism affects and is part of their lives. It is inappropriate to only have
white voices speaking on the issue they do not experience.

2. An open letter from the town council in support of BLM, showing as a community in
Woodbridge we value black lives and they will be celebrated.

3. The story of Thomas Clarkson to be re-told to the people of Woodbridge as many
may be unaware of his influence in the abolition of slavery.

4. The council’s approval and assistance in conducting a community art piece on BLM.
Perhaps using an area near the skatepark in Woodbridge, involving pupils of
Farlingaye and Woodbridge Schools as well as local artists.

5. The council to commit to creating some form of community group/workshop which
welcomes young people and invites public to come and discuss racism and the BLM
movement as well as providing a safe space which can be used to be reflective of
ourselves whilst also educating each other on becoming anti-racist.

6. Including in our own newsletter a list of UK based anti-racism charities which can be
donated to and brief information on the work they do.

Whilst not wishing to detract from the Black Lives Matter movement these aims (with the
exception of number three) could apply equally to other groups campaigning on behalf of
those with “protected characteristics” as identified in the Equalities Act.

One way forward may be to establish an advisory group involving representatives of all
these groups, to bring forward a unified approach to tackling individual, but often conjoined,
elements of discrimination. Such a group should be chaired by the Mayor.

Members are recommended to consider the matter and agree a way forward to address
these issues

The matter of the use of the Shire Hall for campaigns such as this is dealt with in agenda
item 27.
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https://www.gov.uk/government/topical-events/coronavirus-covid-19-uk-government-response
https://www.suffolk.gov.uk/coronavirus-covid-19/
https://www.suffolk.gov.uk/coronavirus-covid-19/parent-guidance-about-schools-during-covid-19-pandemic/
https://www.suffolk.gov.uk/coronavirus-covid-19/parent-guidance-about-schools-during-covid-19-pandemic/
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https://www.suffolk.gov.uk/coronavirus-covid-19/covid-19-testing-in-suffolk/



http://www.suffolk.gov.uk/recyclingcentres

ITEM 9

WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP held on MONDAY 18™ MAY

2020 at 6pm
Councillors:
Present: S Bale, P Gillard, G Holdcroft, J Jewers, S Miller, E O’Nolan, R Sanders, C Walsh
and M Wilks
In Attendance: Locum Town Clerk
Action
33. APOLOGIES FOR ABSENCE

34.

35.

36.

37.

38.

There were no apologies for absence.

TO ELECT A CHAIR OF COMMITTEE

The Committee elected Councillor O’Nolan as Chairman.

TO ELECT A VICE-CHAIR OF COMMITTEE

The Committee elected Councillor Gillard as Vice-Chairman.

TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests for dispensations.

TO AGREE TO DELEGATE THE DAY-TO-DAY ACTIVITIES OF THE COMMITTEE TO THE
FOLLOWING WORKING GROUPS: -

. FOOD GROUP

. TRANSPORT GROUP
PRESCRIPTIONS GROUP

. IT GROUP

. OUTREACH GROUP
COMMUNICATIONS GROUP
. HYGIENE GROUP

m "0 a0 oo
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39.

40.

41.

The Committee agreed to delegate its day-to-day responsibilities to Working
Groups, and for the following Members to be responsible for reporting back to this
Committee: -

a) Food Group — Councillor Walsh

b) Prescriptions Group — Councillor Bale

)
)
c) I.T. Group — Councillors O’Nolan and Holdcroft
d) Outreach Group — Councillor Wilks

)

e) Communications Group — Councillor Gillard
f) Hygiene Group — Councillor Sanders

TO ASSIGN COMMITTEE MEMBERS AND OTHERS TO THESE WORKING GROUPS

The Committee agreed to assign further Members to these groups as follows: -

a) Food Group — Councillor Jewers
b) Prescriptions Group — Councillor Holdcroft

)

)
c) Outreach Group — Councillor Gillard
d) Communications Group — Councillor Holdcroft
)

e) Hygiene Group — Councillor Jewers

TO AGREE A PATTERN OF FUTURE MEETING DATES AND TIMES

The Committee agreed to meet every fortnight on a Monday at 6pm until further
notice.

SUSPENSION OF STANDING ORDERS

The Chairman suspended Standing Orders in order that the following items could
be raised for consideration within the Working Groups: -

a) The need for additional call handlers as lockdown eases and volunteers
return to work

b) The need for more drivers as lockdown eases and volunteers return to
work

c) The need for more Help Desk managers as lockdown eases and
volunteers return to work

d) The issues of non-delivery of prescriptions and food as lockdown eases
and residents are away from home for longer periods
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e) The inability to maintain a 2m segregation within the narrow streets of
Woodbridge

42. CLOSURE

The meeting was closed at 6.52pm.

Councillor O’Nolan
Chairman
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 19™ MAY
2020 at 6pm

Councillors:

Present: S Bale, Lady C Blois, G Holdcroft, C Mapey S Miller, E O’Nolan, R Sanders,
A Semmens, M Sutton and C Walsh

In Attendance: Locum Town Clerk

Action
43. APOLOGIES FOR ABSENCE

There were no apologies for absence.

44. TO ELECT A CHAIR OF COMMITTEE

Councillor Miller was elected as Chair of the Committee.

45. TO ELECT A VICE-CHAIR OF COMMITTEE

Councillor Sanders was elected as Vice-Chair of the Committee.

46. MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No Members had any interests in matters on the agenda.

47. COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO
WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,
MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE
MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF
SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT
THE TIME OF THE MEETING

There had been no requests for dispensations.
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48.  PUBLIC QUESTION TIME

There were no members of the public present.

49. CONFIRMATION OF PLANNING COMMITTEE MINUTES

The Committee approved the signing of the minutes of the meeting held 3™
March 2020 as a true record.

50. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below: -

Application No and Address Committee Comments

DC/20/1584/FUL — 66 Victoria Road We recommend APPROVAL subject to any
comments made by neighbours, replacement of
trees and shrubs being removed.

DC/20/1565/TCA - 65 Victoria Road We recommend APPROVAL.

51. TO CONSIDER AND COMMENT IF APPROPRIATE ON THE DRAFT MAIN
MODIFICATIONS TO THE DRAFT LOCAL PLAN TO ADDRESS ISSUES RAISED BY THE
PLANNING INSPECTOR

The Committee agreed that Councillors Miller, Holdcroft and Sanders would draft
a reply for consideration at a future meeting of this Committee.

52. TO CONSIDER AND COMMENT IF APPROPRIATE ON EAST SUFFOLK’S LOCAL
VALIDATION REQUIREMENTS FOR PLANNING APPLICATIONS

The Committee had no comments on the content of the requirements but
expressed concern that their application may not be consistent.

53. CLOSURE

The meeting was closed at 6.53pm.

Councillor Miller
Chairman
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Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on

WOODBRIDGE TOWN COUNCIL

MONDAY 15T JUNE 2020 at 6pm

Councillors:
Present: S Bale, P Gillard, G Holdcroft, J Jewers, S Miller, E O’Nolan, R Sanders (except
ltems 60, 61 and 62), C Walsh and M Wilks
In Attendance: Locum Town Clerk and three members of the public
Action
54, APOLOGIES FOR ABSENCE

55.

56.

57.

58.

59.

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

Councillor Holdcroft declared a local non-pecuniary interest as a Director of Choose
Woodbridge in Item 61. No other Members declared any interest in matters on the
agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 18 MAY 2020

The Committee received and approved the signing of the minutes of the meeting
held 18" May 2020 as a true record.

PUBLIC QUESTIONS

There were no questions from the public.

TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND

AGREE ANY NECESSARY ACTION: -

a. FOOD GROUP

The representative of the Food Group reported on the continuing deliveries
to a limited number of vulnerable residents, and the distribution of
foodstuffs to nursing homes.
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PRESCRIPTIONS GROUP

The representative of the Prescription Group reported that they had given
an undertaking to the two pharmacies currently serviced (Framfield and
Watertons) to continue the service through to at least September. The area
serviced had been reduced slightly and there had been a move to the
Community Hall for the making up of the delivery rounds for the volunteer
drivers.

Following the announcement of the relaxation of lockdown on Thursday
there were a lot of returned medicines on the Friday as residents had
ventured out and had not been at home to receive the delivery.

IT GROUP

The representative of the IT Group reported that, aided by eight call handlers
and five help desk volunteers the service was available 9-5 Monday to Friday
and 9-1 Saturday for residents to request a prescription or food delivery.
During April they had dealt with 1123 calls, in May 512, and in the last week
91. The reduction was due in part to residents registering with their
pharmacy for a regular delivery.

OUTREACH GROUP

The representative of the Outreach Group reported that they were currently
supporting six residents. A further five had been supported but the support
was no longer required because their circumstances had changed, or their
anxieties had lessened.

The Group was now offering a “Friday-friendly Cafe” using zoom and
volunteers to give talks on items of interest — Old Woodbridge and Bird Life
being the first subjects.

COMMUNICATIONS GROUP

The representative of the Communications Group reported that in the last
week they had sent out 7 Facebook posts and more using the Twitter feed,
to remind residents of the services on offer, or re-posting changing
Government guidance. There had been 1,600 interactions on the most
recent text message.

HYGIENE GROUP

The representative of the Hygiene Group reported that there were now
sufficient supplies of PPE for the volunteers and that the method statements
covering food parcels and deliveries were in place whilst that for
prescriptions need updated following the move to the Community Centre.
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60.

61.

62.

The Hygiene Group had been looking at how to manage risks in the town
centre once shops opened and was in discussion with East Suffolk and Suffolk
County Councils about what could be done.

Councillor Sanders left the meeting.

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S

STRATEGY ARISING FROM THOSE CHANGES

The Committee noted the easing of lockdown and agreed that the Communications
Group should put out information as to how to use a mask effectively to reduce the
risk of transmission.

TO AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES DESIGNED TO
ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE TOWN CENTRE
AND OTHER AREAS

The Committee agreed to support and deliver as appropriate measures designed
to enable social distancing to be observed in Woodbridge Town Centre and other
areas.

CLOSURE

The meeting was closed at 7.06pm.

Councillor O’'Nolan
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 2NP JUNE 2020 at

6pm

Councillors:

Present: S Bale, Lady C Blois, S Miller, E O’Nolan (items 1-6 (part) only), R Sanders,
A Semmens, M Sutton and C Walsh

Apologies: G Holdcroft

Absent without

Apologies: C Mapey
In Attendance: Locum Town Clerk and one member of the public
63. APOLOGIES FOR ABSENCE

64.

65.

Apologies for absence had been received from Councillor Holdcroft.

MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No Members declared an interest in matters on the agenda.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT

THE TIME OF THE MEETING

There were no requests for dispensations.
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66. PUBLIC QUESTION TIME

A member of the public spoke

in opposition to planning application

DC/20/1526/FUL indicating that the access was onto a very dangerous bend on a
narrow road and involved demolishing part of a listed wall. In addition, the
aboricultural survey had failed to properly identify the impact the construction
would have on the mature trees in adjacent gardens.

67. CONFIRMATION OF PLANNING COMMITTEE MINUTES

The Committee approved the signing of the minutes of the meeting held 19" May

2020 as a true record.

68. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below: -

Application No and Address

Committee Comments

DC/20/1706/FUL — Old Customs Cottage,
5A Quay Street

We recommend APPROVAL

DC/20/1707/LBC — Old Customs Cottage,
5A Quay Street

We recommend APPROVAL subject to any
changes required by the District Council’s
Conservation Officer

DC/20/1526/FUL — 10 Market Hill

We recommend REFUSAL. The access to this site
is poorly situated on a bend on a narrow road
and involves demolition of part of a listed wall.
The choice of materials is not in keeping with the
street scene. Both of these issues are contrary
to Policy SCLP7 and SCLP11.1. The Arboricultural
Survey fails to identify the ancient and long-
established mature trees whose roots will
inevitably be affected by the development and
for which there are no mitigation measures in
the application. The steeply graded access will
not only create issues in accessing the site but
also lead to additional surface water run-off for
which there are no measures for alleviation
contained in the application.

DC/20/1780/FUL — 37A Grundisburgh Road

We recommend REFUSAL as this is contrary to
planning condition 4 of the approval
DC/15/1656. That condition was the
requirement which enabled the creation of
separate living accommodation above the
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garage and was intended to prevent the very
thing now being applied for. In addition, the
creation of a new access will add additional
pressures on the existing road layout.

DC/20/1784/FUL — Queens House,
Land west of Bredfield Street

We recommend APPROVAL

Councillor O’Nolan left the meeting.

DC/20/1636/0UT - Land West Of Prow 21 Woods
Lane Melton

We recommend REFUSAL in view of the lack of
clarity regarding potential ground
contamination, insufficient information
regarding dealing with potential surface water
run-off and the impact on traffic on the
adjacent road network by the creation of a new
access.

69.

TO AGREE THE DRAFT COMMENTS ON THE DRAFT MAIN MODIFICATIONS TO THE

DRAFT LOCAL PLAN TO ADDRESS ISSUES RAISED BY THE PLANNING INSPECTOR

The Chairman reported that the comments on the draft Main Modifications to
the draft Local Plan to address issues raised by the Planning Inspector were still
being finalised but would be presented to the next meeting of the Committee.

70. CLOSURE

The meeting was closed at 6.47pm.

Councillor Miller
Chairman
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on
MONDAY 15™ JUNE 2020 at 6pm

Councillors:

Present: S Bale, P Gillard, G Holdcroft, J Jewers, S Miller, E O’Nolan, R Sanders and
C Walsh

Absence without

Apologies: M Wilks

In Attendance: Locum Town Clerk and one members of the public

71.

72.

73.

74.

75.

Action
APOLOGIES FOR ABSENCE

There were no apologies for absence.

TO RECEIVE DECLARATIONS OF INTEREST

Councillor Holdcroft declared a local non-pecuniary interest as a Director of Choose
Woodbridge. No other Members declared any interest in matters on the agenda.

TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 1%t JUNE 2020

The Committee received and approved, with the change of “no” to “now” in item
59(f) line 1, the signing of the minutes of the meeting held 1%t June 2020 as a true
record.

PUBLIC QUESTIONS

A member of the public raised concerns that there may be residents who were in
need or distress but who had not self-identified as such, and whose plight was
unknown.
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76. TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND
AGREE ANY NECESSARY ACTION: -

a. FOOD GROUP

There had been no changes since the last meeting other than a
reduction in the quantity of spare bread available to distribute to care
homes, which was attributed to an increase in residents shopping in
town. Councillor Jewers was thanked for his continued deliveries to a
vulnerable resident.

b. PRESCRIPTIONS GROUP

The collation of prescription deliveries had now moved to the
Community Centre and was working well, with a new call handler/help
desk protocol introduced.

c. IT GROUP

The number of incoming calls had reduced to an average of ten a day,
with most regular users now being set up as such by the pharmacies.
The IT. Group was asked to supply some statistics to the
Communications Group for use in publicity. The Clerk advised that
any outgoing calls to residents should be made with the number
withheld.

d. OUTREACH GROUP

The number of residents receiving telephone support had remained
unchanged. One resident had been helped, over the phone, to set up
their computer so they could video call their family. The Outreach
Group were asked to contact East Suffolk Council and other voluntary
organisations working in the town about residents such as those
identified during the public session, to see if there was an existing
mechanism for ensuring all residents were safe. The Outreach Group
were asked to produce a paper for consideration on potentially cold-
calling residents to check they were not in need.

e. COMMUNICATIONS GROUP

The Communications Group were asked to contact Radio Suffolk with
an idea for a “be nice to your neighbours’ day” encouraging residents
to ensure that their neighbours were still managing during the
pandemic. The Communications Group asked the Hygiene Group to
produce some information, with pictures, on how to properly wear a
mask.
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77.

78.

79.

f. HYGIENE GROUP

The Hygiene Group reported that stocks of PPE were still sufficient. A
revised methodology for safe working when
collecting/sorting/delivering medicines had been produced.

TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’'S

STRATEGY ARISING FROM THOSE CHANGES

There were no changes requiring this Committee’s attention.

TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE

TOWN CENTRE AND OTHER AREAS

The Clerk reported that he had made a bid to East Suffolk Council for them to spend
money from an EEC ERDF fund to help make Woodbridge shopping safe during the
re-opening of non-essential shops. This bid had included a proposal to close the
Thoroughfare to traffic from 10.00am to 2.00pm daily and widen the footway in
Church Street. The Clerk had received notification that East Suffolk Council had
agreed to fund this measure but had received no timescale from Suffolk County
Council. The other measures in the bid were still under consideration by East Suffolk
Council.

The Clerk reported that it had been necessary to involved East Suffolk Council to
make the Turban Centre safer as the property agents and owner were unwilling to

co-operate. As a consequence of making the area safer for residents the Town
Council had been given notice to remove its noticeboard from the Turban Centre.

CLOSURE

The meeting was closed at 7.21 pm

Councillor O’'Nolan
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WOODBRIDGE TOWN COUNCIL

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 16™ JUNE 2020 at

6pm

Councillors:

Present: S Bale, Lady C Blois, G Holdcroft, S Miller, E O’Nolan, R Sanders,
M Sutton and C Walsh

Apologies: A Semmens

Absent without

Apologies: C Mapey
In Attendance: Locum Town Clerk
80. APOLOGIES FOR ABSENCE

81.

82.

Apologies for absence had been received from Councillor Semmens.

MEMBERS AND OFFICERS WERE INVITED TO MAKE ANY DECLARATIONS OF
DISCLOSABLE PECUNIARY OR LOCAL NON-PECUNIARY INTERESTS THAT THEY MAY
HAVE IN RELATION TO ITEMS ON THE AGENDA AND WERE ALSO REMINDED TO
MAKE ANY DECLARATIONS AT ANY STAGE DURING THE MEETING IF IT BECOMES
APPARENT THAT THIS MAY BE REQUIRED WHEN A PARTICULAR ITEM OR ISSUE IS
CONSIDERED, AND TO DEAL WITH DISPENSATIONS AS REQUESTED BY INDIVIDUAL
COUNCILLORS IN LINE WITH S33 OF THE LOCALISM ACT 2011

No Members declared an interest in matters on the agenda.

COUNCILLORS WITH A PECUNIARY INTEREST IN AN ITEM ON THIS AGENDA, WHO

WISH TO REMAIN, SPEAK AND/OR VOTE DURING CONSIDERATION OF THAT ITEM,

MAY APPLY FOR A DISPENSATION BY WRITING TO THE TOWN CLERK PRIORTO THE

MEETING. APPLICATIONS MAY ALSO BE CONSIDERED AT THE MEETING ITSELF

SHOULD THE NATURE OF THE INTEREST BECOME APPARENT TO A COUNCILLOR AT

THE TIME OF THE MEETING

There were no requests for dispensations.
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83.  PUBLIC QUESTION TIME

There were no members of the public in attendance.

84. CONFIRMATION OF PLANNING COMMITTEE MINUTES

The Committee approved the signing of the minutes of the meeting held 2" June

2020 as a true record.

85. TO CONSIDER APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below: -

Application No and Address

Committee Comments

DC/20/1930/FUL — 64 Seckford Street

We recommend APPROVAL

DC/20/1975/TCA — 57 Ipswich Road

We recommend APPROVAL

DC/20/1929/FUL — 42 Chapel Street

We recommend APPROVAL subject to no
objections from the Environmental Health
Officer

DC/20/1894/FUL — 7 Little St Johns Street

We recommend APPROVAL

DC/20/1900/FUL — 48 Tennyson Close

We recommend APPROVAL

DC/20/1958/FUL — The Corner House, 1A
Hasketon Road

We recommend APPROVAL

DC/20/1819/FUL — 10 Market Hill

The Committee agreed to defer a decision
pending a site visit and to consider this
application at their meeting on 30™ June.

DC/20/1526/FUL — 10 Market Hill

We recommend REFUSAL. The access to this site
is poorly situated on a bend on a narrow road and
involves demolition of part of a listed wall. The
choice of materials is not in keeping with the
street scene. Both of these issues are contrary to
Policy SCLP7 and SCLP11.1. The Arboricultural
Survey fails to identify the ancient and long-
established mature trees whose roots will
inevitably be affected by the development and
for which there are no mitigation measuresin the
application. The steeply graded access will not
only create issues in accessing the site but also
lead to additional surface water run-off for which
there are no measures for alleviation contained
in the application.

DC/20/1957/AND - Queens Drive Land West Of
Bredfield Street

We recommend APPROVAL
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86.

TO AGREE THE DRAFT COMMENTS ON THE DRAFT MAIN MODIFICATIONS TO THE
DRAFT LOCAL PLAN TO ADDRESS ISSUES RAISED BY THE PLANNING INSPECTOR

The Committee thanked Councillor Sanders for his work in producing a draft
response. The Committee agreed to recommend to Full Council that the Council’s
response should be: -

Overview

Woodbridge Town Council have reviewed the document entitled ‘Suffolk Coastal
Local Plan — Tracked Changed Plan Including Main Modifications and Additional
Modifications -May 2020” which was presented for consultation on 15t May 2020.

Woodbridge Town Council have identified certain modifications within that
document that it wishes to comment upon these being

e Policy SCLP3.3 Settlement Boundaries

e Major Energy Infrastructure — various paragraphs

e Policy SCLP 3.4 Proposals for Major Infrastructure Projects
e Policy SCLP 3.5 Infrastructure Provision

e Policy SCLP 7.1 Sustainable transport

e 7.2 Parking Proposals and Standards

e Policy SCLP 7.2 Parking Proposals and Standards

e Policy SCLP 8.2 Open Space

e Policy SCLP 11.1 Design Quality

e Policy SCLP 11.5 Conservation Area

e Paragraph 11.45 and 11.46 Parks and Gardens

e Deletion of Policy SCLP 11.9 Areas to be protected from Development
e Policy SCLP 12.33 Land at Woodbridge Town Football Club

Detailed comments and recommendations are presented in the following
sections. In the detailed commentary reference is made both deleted text from
the Final Draft Local Plan as published in January 2019 and to new text in the
‘Suffolk Coastal Local Plan — Tracked Changed Plan Including Main Modifications
and Additional Modifications -May 2020’. For brevity the latter will be referred to
as the ‘new consultation document’ hereinafter. Direct quotes from the former
are in green text and from the latter in red. Where text remains from the January
2019 draft plan and direct quotes incorporated below, they are in purple text.
Where Woodbridge Town Council proposes new text that text will be in brown.

Woodbridge Town Council would, in particular, draw attention to our views on
the deletion of Policy SCLP 11.9 Areas to be protected from Development as it is
our view the consultation process is compromised by this very late deletion of a

31



key policy. Woodbridge Town Council calls for the consultation process to be
halted until such time as adequate review is made of how certain areas of land
now excluded from policies can be safeguarded.

Detailed Commentary

Policy SCLP3.3 Settlement Boundaries

In the Final Draft Local Plan (January 2019) any development outside settlement
boundaries as defined on the maps accompanying that document was to be
'strictly controlled” see paragraph 4. in accordance with NPP guidance and the
strategy for the countryside. Woodbridge Town Council understood this to mean
that there would be a strict limitation to such development to prevent
coalescence of settlements occurring.

In the new consultation document the above wording has been replaced by
‘carefully managed'.

Woodbridge Town Council is concerned these amended words has moved the
emphasis of the policy from one of strict limitation to a more laisse faire,
permissive approach which would potentially allow the coalescence of
settlements. Woodbridge Town Council thus objects to the revised wording.

Major Energy Infrastructure Various Paragraphs

Paragraphs 3.57

The wording in the Final Draft Local Plan (January 2019) required such
infrastructure development which are likely to impact on existing and future
generations to definitively led to economic, environmental and community
benefits. In paragraph 3.57 it refers to such benefits 'will need to be delivered'.
This wording has been replaced in the new consultation document by 'may be
required’.

Woodbridge Town Council considers this is a substantive, and unacceptable,
downgrading of the previous commitment to ensure an overall economic,
environmental and community benefit from such developments. Developers
putting forward proposals linked to, or part of, a major energy infrastructure
project will be able to argue for no local economic, environmental and community
benefits on the basis their scheme does not impact the community or
environment sufficiently in isolation from other schemes or they cannot afford
such benefits for their particular development.

Paragraph 3.55

In the new consultation document the wording in lines 9 -12 ‘Impacts on the
historic environment should be avoided, and if not possible, minimised.
Opportunities to co-locate infrastructure may reduce impacts, and there may be
opportunities to enhance the setting of assets through restoration after
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construction, operation and decommissioning’ lacks a positive definition of an
obligation on applicants.

Woodbridge Town Council consider that the following change is required to
bolster commitments to minimise impacts

‘Impacts on the historic environment should be avoided, and if not possible,
minimised. Where opportunities exist to co-locate infrastructure meay they will be
encouraged to reduce impacts, and where there-mey—be-opportunities exist to
enhance the setting of assets through restoration after construction, operation
and decommissioning they shall be adopted.’

Paragraph 3.59

This paragraph remains unchanged but Woodbridge Town Council believes the
commitment therein to ‘ensure the most successful outcome are achieved’ is
substantively compromised by the alteration to paragraph 3.57.

In light of the above Woodbridge Town Council strongly objects to the revised
wording in paragraph 3.57 and recommends the adoption of prosed wording to
paragraph 3.55.

Policy SCLP 3.4 Proposals for Major Infrastructure Projects

The new consultation document amendment in the third paragraph at line 2 is
now grammatically flawed as the word ‘will” is inappropriate due to the added
words ‘have regard to’. As the subject matter is a third party’s proposals it should
be substituted by ‘must’ or ‘shall’.

The wording under b) in the January 2019 Final Draft Local Plan was for packages
of local community benefit 'to offset and compensate' for 'the burden and
disturbance experienced by the local community'.

The new consultation document has amended this to ‘mitigate the impacts of
....disturbance' which removes a requirement for the developer to compensate for
the burden imposed on the local community. This is a substantive downgrade by
East Suffolk Council of support to its local communities impacted by such energy
developments.

Woodbridge Town Council is of the view this approach is too developer focussed
and is a failure by the East Suffolk Council to support its electorate. Woodbridge
Town Council objects to this modification of the Local Plan.

In the same paragraph under i) the new consultation document substantially
alters the implicit obligation and grammatic sense of the wording, the latter in a
similar manner to line 2. The obligation on the developer, in the Final Draft Local
Plan of January 2019, to deliver positive outcomes for the local community and

33



surrounding environment is removed by deletion of the word ‘are’. The
substitution of the word by ‘will seek’ is grammatically inappropriate. It places no
implicit obligation but assumes an undertaking over which East Suffolk Council has
no control. Woodbridge Town Council objects to this modification of the Local
Plan.

Policy SCLP 3.5 Infrastructure Provision

In paragraph 2 line 2 the new consultation document reduces the obligation of
developers to contribute to infrastructure to an 'as necessary' status. This is in
direct conflict with the preceding paragraph 3.64 which remain unaltered and
states ‘All new development has a responsibility to contribute towards the cost of
new infrastructure’

Policy SCLP 7.1 Sustainable transport
Woodbridge Town Council commends the addition of paragraph 2c) to the Policy.

The requirement in paragraph 2 f) of the January 2019 Final Draft Local Plan for
developers to 'improve public transport in rural areas of the District’ has been
removed which Woodbridge Town Council believe is a retrograde step where local
town centre hubs of employment are likely to continue to have inadequate
provision of housing for lower paid workers.

Woodbridge Town Council has noted that the new consultation document has
added a requirement for development incorporating the following two
paragraphs ‘Development will be expected to contribute to delivery of local
sustainable transport strategies for managing cumulative impacts of growth' and
that ‘opportunities to improve provision or access will be supported'.

Woodbridge Town Council consider that the wording of the first paragraph is
ambiguous. It could be readily interpreted, particularly when read with the
second new paragraph, to mean only a contribution to delivery of a strategy within
a document. Woodbridge Town Council strongly recommends the removal of the
word ‘strategies’ so that it is abundantly clear it is delivery of sustainable
transport.

The second new paragraph provides no requirement for provision or access to
sustainable transport but relies on the good will of a developer. The wording thus
has no teeth and is too developer focussed. Woodbridge Town Council
recommends the removal of the second new paragraph or the replacement of
‘supported’ by ‘expected’.

7.2 Parking Proposals and Standards

The additional wording in the new consultation document’s revised paragraph
7.18 downgrades the importance of standards in SCC document ‘Suffolk Guidance
for Parking’. They are now stated to be 'the principle starting point' rather than
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standards required as is readily implicit in the first part of the paragraph. The
author’s regular use of the word ‘standards’ also implies that they are not
guidance on which a view may be taken. Whilst the additional wording does
require evidence to be produced as to why a standard 'is not applicable' there is
no reference to how substantive the evidence needs to be. SCC document ‘Suffolk
Guidance for Parking’ 3™ edition 2019, which has been written to comply with
NPPF guidance, refers on page 34 under ‘5 Parking Guidance in Urban Areas to
only considering relaxation on the basis ‘Such developments must be designed to
provide exceptional standards of sustainable transport’.

Woodbridge Town Council objects to downgrading of standards to mere
guidance. Further if that objection to the whole of the new wording is not
accepted, Woodbridge Town Council strongly recommends that the word
‘substantive’ is added before ‘evidence’. Woodbridge Town Council further
recommends for there to be joined up strategy across interfacing planning
authorities the Local Plan should utilises wording which ties in with SCC document
‘Suffolk Guidance for Parking.’

and that the wording includes the above extract from the.

Policy SCLP 7.2 Parking Proposals and Standards

In the final paragraph of this policy the new consultation documents revised
wording reflects the downgrading evident in paragraph 7.18 in that the need for
developer proposals to meet parking standards is optional. The developer only
has to ‘have regard to” those standards. There is little point in having standards,
which are implicitly obligatory, if they are openly stated to not be a required
standard.

Woodbridge Town Council objects to the additional wording in the final paragraph
of this Policy.

Policy SCLP 8.2 Open Space

in paragraph 1 line 5 the requirement on developers to contribute to provision of
open space and recreational facilities has been amended to an expectation which
open the door to developer’s arguments of an inability to afford to contribute.
Open space is a necessary important prerequisite to community mental and
physical well-being as stated in unchanged paragraph 8.10.

Woodbridge Town Council objects to the downgrading of a requirement to an
expectation for developers to contribute.

Policy SCLP 11.1 Design Quality

In paragraph 2 h) the new consultation document sentence addition and deletion
of previous text is applauded and Woodbridge Town Council support this change
to the policy.
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The change in the first line of penultimate paragraph reduces the obligation on
developers of major residential developments in relation to Building for Life 12
guidelines. In the January 2019 Final Draft Local Plan this was 'required’ but in the
new consultation document is only ‘expected’.

Woodbridge Town Council object to the revised wording of the penultimate
paragraph as it downgrading the requirement for quality built on major residential
developments. Such developments are those it considers most able to afford to
meet Building for Life 12 guidelines.

Policy SCLP 11.5 Conservation Area

The addition of paragraph 3 in the new consultation document removes the
obligation, where a development affects the setting of a Conservation Area, to
'Preserve or enhance the character of the Conservation Area' and 'Retain features
important to settlement form and pattern such as open spaces....". Woodbridge
Town Council considers this allows development to harm the character of the
Conservation Area including impacting on important aspects such as of green
spaces around the Conservation Area.

Woodbridge Town Council objects to the addition of the third paragraph in this
policy.

Woodbridge Town Council supports the amendments to the fourth paragraph of
the new consultation document as it reinforces its desire to retain non-listed
buildings providing a positive contribution to a Conservation area.

Paragraph 11.45 and 11.46 Parks and Gardens

Paragraphs 11.45 identifies that in addition to specific Designated Heritage Assets,
of which Woodbridge Cemetery is one, 21 additional parks and gardens exist in
the plan area which are also deemed Historic Parks and Gardens as defined in
Suffolk Coastal 1995 Supplementary Planning Guidance SPG6.

The Designated Heritage Assets, including Woodbridge Cemetery, and 17 of these
are now covered by Policy SCLP 11.8 Parks and Gardens of Historic or Landscape
Interest.

With the intended removal of Policy SCLP 11.9 Areas to be protected from
Development , unless that removal is rescinded, Woodbridge Town Council wish
consideration to be given to designating some areas covered by the former Policy
11.9 as Parks of Gardens of Historic or Landscape Interest. Paragraph 11.45
however set a minimum area of 50 hectares, although paragraph 11.46 is
somewhat less prescriptive in its wording and confused in other ways (see below).

A minimum area of 50 hectares would preclude the areas which Woodbridge
Town Council wish to be considered, these being the Abbey School Grounds,
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known to be part of the estate of historic Priory of the Auston Canons and home
to Thomas Seckford, and Fen Meadow, an area of considerable landscape interest
in its own right. Woodbridge Town Council due to COVID 19 are unable to
determine if the latter was part of the former as Suffolk County Council’s Suffolk
Archives (the former County Record Office) is closed. From a landscape
perspective Fen Meadow is the only undisturbed remnant in Woodbridge of the
side valley structure to the River Deben defined by the spring line interface of the
Red Crag overlying the London Clay Formation.

The criteria in 11.46 is confusing. In the first set of bullet points it is not defined
whether existing Historic Parks and Gardens have to comply with all, or just some
or just one of the bullet points. The words ‘and’, ‘either’ or ‘or ‘are not used.
Similarly, as currently worded with the word ‘and” after ‘kitchen gardens’, after
‘landscape’ and after ‘setting’, the second set of bullet points appear to require all
these features to be present for an area to be deemed an Historic Park or Garden.

The third set of bullet points is better defined but we would seek the ‘and which
continues to display remnants of that former park’ to be removed

Woodbridge Town Council Woodbridge Town Council is of the opinion that the
late deletion of Policy SCLP 11.9, confuse wording of Paragraph 11.45 and 11.46
Parks and Gardens and COVID 19 related restrictions on access to documents of
relevance to apply for land to be deemed covered by Policy 11.8 severely hinders
its ability to adequate review the Local Plan within the prescribed consultation
period.

Woodbridge Town Council thus calls for the consultation to be halted until such
time as there is both clarity of criteria related to policy and access to historical
documents.

Policy SCLP 11.9 Areas to be protected from Development

This policy incorporated in all previous drafts of the Local Plan has been deleted
inits entirely. There is no evidence that an attempt has been made to review those
areas no longer to be protected by the former Policy 11.9 to preserve areas of
particular importance to local communities. Our understanding of the following
abstract from East Suffolk Council’s letter of 14 February 2020 to the Planning
Inspectorate is that it had decided to not provide evidence to support the
retention of Policy 11.9.

'In response to your concluding paragraph, the Council is fully committed to
adopting a sound Local Plan as soon as practicable and we will not be requesting
any additional time in connection with the matters on which you have offered the
opportunity for more evidence to be prepared. The Council will not be preparing
additional evidence in relation to Areas to be Protected from Development.'
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This is in our view a regrettable approach and one that was not communicated to
local town and parish councils on this decision.

We also consider it unreasonable that the Planning Inspectorate deem it
appropriate to require the deletion of this policy in its letter of 31 January 2020,
at this late stage of development of the Local Plan.

Woodbridge Town Council are advised that such spaces could be so protected by
incorporation of them in a Neighbourhood Plan as Local Green Spaces. Such
spaces may also be able to be protected by designation under other policies, but
this is likely to require access to Suffolk County Council’s Suffolk Archives (the
former County Record Office). All branches of that organisation have been closed
since the new consultation document has been published.

In Woodbridge Town Council’s view the belated, and disturbing, late stage
deletion of a key local planning policy negates the ability of towns and parishes
such as Woodbridge Town Council to prepare and have approved a
Neighbourhood Plan that protects such areas prior to the expected adoption date
of the Local Plan. This is unacceptable.

Woodbridge Town Council strongly objects to the deletion of Policy SCLP 11.9
Areas to be protected from Development.

Woodbridge Town Council is of the opinion that the late deletion of this Policy
associated with

e the impossibility of preparing, and getting approved, a Neighbourhood
Plan to address issues arising from the deletion prior to adoption of the
Local Plan

e restrictions on access to documents of relevance due to COVID-19

means the consultation process is compromised

Woodbridge Town Council thus calls for the consultation to be halted until such
time as an acceptable means of addressing the impact of the deletion of Policy
SCLP 11.9 Areas to be protected from Development is achieved.

Policy SCLP 12.33 Land at Woodbridge Town Football Club

Woodbridge Town Council commends the amendments to this policy. The
amendments reflect the importance of maintaining the Football Club activity at
all times during any future move to a new facility as this is essential for its funding
and long-term survival as an important recreational facility for Woodbridge and
surrounding parishes.
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The Committee also agreed to issue a press release highlighting its concerns and
circulate the recommendation to those Parishes which had requested sight of it.

87. CLOSURE

The meeting was closed at 7.22pm.

Councillor Miller
Chairman
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ITEM 11
TO REVIEW THE FINAL REPORT OF THE INDEPENDENT INTERNAL AUDITOR FOR 2019/2020

AND AGREE APPROPRIATE ACTION ON MATTERS RAISED

The final report of the Independent Internal Auditor is shown below. It should be noted
that this particular audit was conducted remotely but that does not affect the audit

comments.



Suffolk

Association of
Local Councils

Internal Audit Report
Year ending: 31t March 2020

Name of Council:

Woodbridge Town Council

Income:

Annual budget: £367,334
Actual: £398,161

Expenditure:

Annual budget £365,284
Actual: £397,947

Precept Figure: £312,100
General Reserve: £60,212
Earmarked Reserves: £522,613




Suffolk

Association of
Local Councils

Internal Audit Objectives and Responsibilities

The primary objective of Internal Audit is to review, appraise and report upon the adequacy of internal control systems operating throughout the council, and to
achieve this will adopt a predominantly systems-based approach to audit.

The council’s internal control system comprises the whole network of systems established within the council to provide reasonable assurance that the council’s
objectives will be achieved, with reference to:

e The effectiveness of operations

e The economic and efficient use of resources

e Compliance with applicable policies, procedures, laws and regulations

e The safeguarding of assets and interests from losses of all kinds, including those arising from fraud, irregularity and corruption
e The integrity and reliability of information, accounts and data

Accordingly, in the conduct of planned audits Internal Audit may:

e Carry out a selective assessment of compliance with relevant procedures and controls expected to be in operation during the financial year in order to
be able to complete the Annual Internal Audit Report 2019/20 of the Annual Governance and Accountability Return (AGAR)

e Review the reliability and integrity of financial information and the means used to identify, measure, classify and report such information

e Review the means of safeguarding assets and, as appropriate, verify the existence of such assets

e Appraise the economy and efficiency with which resources are employed, identify opportunities to improve performance and recommend solutions to
problems

e Review the established systems to ensure compliance with those policies, procedures, laws and regulations which could have a significant impact on
operations, and determine whether the council complies

e Review the operations and activities to ascertain whether results are consistent with objectives and whether they are being carried out as planned



Subject

Requirements

Comments/Recommendations

1. Proper Book-keeping

Type of cash book or ledger used

The council uses the Omega accounting package which produces
reports on an Income and Expenditure basis. Council follows Proper
Practices in ensuring that its accounting procedure gives a more
accurate presentation of an authority's true financial position by
focusing on the balance of economic benefits that it has under its
control, rather than just its bank balance.

Cash book kept up to date and regularly verified
against bank statement

Cash books are reconciled on a monthly basis and the Town Council is
registered for VAT, both sales and purchase ledgers are implemented
via the Omega Accounting system. Reports including bank
reconciliation goes to council meetings.

Correct arithmetic and balancing

Spot checks were made and were found to be correct

2. Financial Regulations &
Standing Orders

Evidence that standing orders have been adopted
and reviewed regularly

Standing Orders were reviewed and approved at the Extraordinary
Meeting held 23™ October 2019 They were also temporarily amended
at the Extraordinary Meeting held 23" March 2020 in response to
Covid-19.

Evidence that Financial Regulations have been
adopted and reviewed regularly

The Council approved the current Financial Regulations on 10-09-2019,
following review by the Finance & Staffing Committee on 21-05-19.
They were also temporarily amended at the Extraordinary Meeting
held 23" March 2020 in response to Covid-19.

Evidence that a Responsible Financial Officer has
been appointed with specific duties

Minute 682 of the meeting of the Full Council held 14™" January 2020
appointed the locum Clerk, Mr G Mussett as RFO.

Evidence that Financial Regulations have been
tailored to the Council

FR5.3 has been amended to allow for payments ahead of delivery of
service, by way of a pro-forma invoice, which allows the Council to
obtain better value for the taxpayer by enabling it to work with a
broader range of suppliers of services and support cashflow for local
businesses.




3. Payment controls

Supporting paperwork for payments, and
appropriate authorisation

A sample of recent transactions was reviewed, following the paper
trail from purchase order through invoice, bank payment and cash
book. All was found to be correct with a sound system in place
including arrangements for authorisation during the Covid-19
lockdown.

Internet Banking transactions properly
recorded/approved

Accounts for Payment list including the HSBC.net are checked by an
authorised member of the Finance and Staffing Committee prior to
being submitted for approval at each Town Council Meeting. The
process of tracking payments made via HSBC.net provides a very clear
audit trail.

The two-step payment authorisation system provides a proportionate
segregation of duties.

VAT correctly identified and reclaimed within time
limits

Council's VAT Registration Number is 268 4119 85.
The VAT reclaim for Q4 was submitted and refund received on
16/4/2020.

Has Council adopted the General Power of
Competence and is it being correctly applied?

Minute 21 of the Annual Meeting held 14-05-2019 shows the Council
resolving to adopt the GPoC.

S$137 separately recorded, minuted and within
statutory limits

Not applicable

Payments of interest and principal sums in respect of
loans, are paid in accordance with agreements

Not applicable

4. Risk Management

Is there evidence of risk assessment documentation?

The Council maintains a comprehensive file of risk assessments and
has a process for regular checking that material risks are being
assessed and mitigated.

Evidence that risks are being identified and
managed.

The Council approved the security arrangements for staff at the
meeting held 10-10-2019.

A number of policies were reviewed at the Council meeting held 10-
09-2019; the implementation and adherence to these will contribute
towards minimising a variety of reputational and financial risks to the
Council.

The Council reviewed its corporate risks and financial management on
11-02-20 (minute 757)




Appropriate Insurance cover in place for
employment, public liability and fidelity guarantee.

The Council’s Insurance document was seen, insurances expiring 31-
10-2020.

Public liability cover is £15million

Hirer's Liability cover is £2million

Employer’s liability cover is £10million

Fidelity Guarantee cover is £1million

Buildings insurances are in place for 12 premises as noted on the
documents seen.

Evidence that insurance is adequate and has been
reviewed on an annual basis

The Finance Committee held 22-10-2019 reviewed the insurance
proposals from Zurich Municipal and accepted the quotation. On 14-
01-20 the Councillors noted to content of the insurance schedule.

Evidence that internal controls are documented and
regularly reviewed

The Council reviewed the internal controls at their meeting held 10-07-
2019 (minute 315).

In addition, In November 2019 the Internal Auditor carried out an
investigation into potential failures of internal controls and submitted
a confidential report, to be considered by the council, containing a
number of recommendations. This appears to have been considered
by the staffing committee on 17-12-2019. (minute 633)

Evidence that a review of the effectiveness of
internal audit has been carried out during the year

This was carried out on 14-01-20 (minute 691)

5. Budgetary controls

Verifying that the budget has been properly
prepared, and agreed

The 2019/20 budget was discussed by the Council’s Finance
Committee in draft form from 16-10-2018 and presented as draft 4 to
Full Council on 11-12-2018.

The final budget was approved by full council on 15-01-2019. The
actual figures were not minuted — a recommendation was given at the
last IA and has been fulfilled for 2020/21.

The 2020/21 budget was discussed by the Finance Committee on 17-
09-19 and subsequently discussed at the 22-10 and 19-11-2019
meetings.

The Full Council approved the budget on 14" January 2020 (minute
683). The minutes record the details of income and expenditure.

Verifying that the Precept amount has been agreed
in full Council and clearly minuted

Minute 391: A precept request of £312,100 was approved by Full
Council on 15-01-2019.




Regular reporting of expenditure and variances from
budget

Monthly reports are received by the Council.

Reserves held

General and Earmarked Reserves Policy.

At 31st March 2020 Council had General Reserves of £60,212 and
Earmarked Reserves of £462,401.

Councillors should note that this is a significant reallocation of
reserves. It isimportant that reserves held for a purpose are identified
as such and the change appears to follow this expectation, as
overstating general reserves can lead to a false sense of financial
security.

A robust earmarked reserves policy indicates forward planning and
tends to mean that a council need hold general reserves at the lower
end of the normal range (25-50% of expenditure). At this point,
general reserves are less than 20% of forecast expenditure.
Councillors should therefore regard this as very much at the lower
limit of a prudent general reserves policy.

6. Income controls

Is income properly recorded and promptly banked?

A number of items of income were cross checked against cash book,
bank statement and invoices. No inconsistencies were found.

Is income reported to full Council?

Financial reports go to each full council meeting, including budget
variance and bank reconciliation.

Does the Precept recorded agree to the Council Tax
Authority's notification?

The council submitted a precept demand upon East Suffolk Council on
17-01-2019 for £321,100. The first half-year tranche of £156,050 was
paid into the Council’s Ipswich Building Society on 29-04-19. The
second half-year tranche of £156,050 was received 26-09-2019.

If appropriate, are CIL Reporting Schedules in
accordance with the Community Infrastructure Levy
Regulations 2010?

Yes — a clear record is maintained and regularly reported to Council,
ahead of submitting a report to ESDC.

CIL Reserves as at 30-11-2020 were

2016/17 = £0

2017/18 = £0

2018/19 = £16,272.13

2019/20 = £42,794.60

Balance as at 30-11-2019 was £59,066.73




e Is CIL income reported to Council?

e Does unspent CIL income form part of
Earmarked reserves?

e Has an annual report been produced

e Has it been published on the authority's
website

Yes

Yes

Yes

Not at the point of audit

7. Petty Cash

Is a petty cash in operation?

If so, is there an adequate control system in place.

yes

The process has been described to the Internal Auditor as operating
thus: All petty cash payments are supported by receipts and are
entered into the petty cash book.

It has not been possible to verify the petty cash as the audit is carried
out remotely in accordance with the council’s instructions

8. Payroll controls

Do all employees have contracts of employment?

There are 8 employees on the payroll

Are arrangements in place for authorising of the
payroll and payments by the Council?

Verifying the process for agreeing rates of pay to be
applied.

‘Moneysoft’ payroll software used which ensures that the Council
operates within the RTI system and submits full payment monthly
submissions.

The Council has set up a staffing committee to review rates of pay

Do salary payments include deductions for
PAYE/NIC?

Is PAYE/NIC paid promptly to HMRC?

In accordance with Proper Practices, PAYE taxes and employee and
employer National Insurance contributions (NIC) are calculated and
recorded for every employee. Deductions are paid to HM Revenue and
Customs and Suffolk County Council on or before the dates prescribed.




Is there evidence that the Council is aware of its
pension responsibilities? Are pension payments in
operation?

Yes: Council had 8 employees on its payroll as at 31/03/20, 3 of which
were members of the Local Government Pensions Scheme as operated
by Suffolk County Council.

Are other payments to employees reasonable and
approved by the Council?

The Council has set up a staffing committee which reviewed pay on
17/12/19. The minutes of that meeting were ‘considered and noted’,
en-bloc with minutes of other meetings, at Full Council on 14/01/20.

9. Asset control

Verifying the Council maintains an Asset Register in
accordance with proper practises

The Asset Register reflects those items listed under insurance and
within the Town Council's remit for maintenance and ownership.
Not seen at time of audit; locum clerk revising to bring into line with
good practice

Verifying that the Asset Register is reviewed annually

The Asset register was reviewed 14/05/19. The Asset register is due
for further review at the upcoming Annual Meeting 12/05/20

Cross checking of Insurance cover

The asset register and insurances match.

10.Bank reconciliation

Regularly completed and reconciled with cash book

Bank reconciliations are completed on a monthly basis and reconcile
with the cash sheets. Overall there is regular reporting of bank
balances within the financial reports submitted to the Town Council at
each Town Council Meeting.

Confirm bank balances agree with bank statements

Bank balances stated in the cash book as at 31/03/2020 agree with the
bank statements:

Current Account 3658: £3,233.31

Money Manager 8725: £103,452.71

Ipswich Building Society: £454,227.55

Petty Cash: £191.83

Regular reporting of bank balances at council
meetings

The bank reconciliation is reported to each relevant full Council
meeting. The original bank statements are signed by a councillor to
indicate they have been seen, in accordance with best practice.

The Investments and Loan policy was adopted 18-06-2019




11.Year-end procedures

Appropriate accounting procedures used

Yes - Accounts are produced on an income and expenditure basis.

Financial trail from records to presented accounts

There is an underlying financial trail from financial records to the
accounts produced.

Where appropriate debtors and creditors have been properly
recorded.

Has the appropriate end of year AGAR documents
been completed?

As Council is a smaller authority with gross income and expenditure
exceeding £25,000 but not exceeding £6.5million it has completed Part
3 and Section 1 Accounting Statements of the AGAR.

At the point of audit the AGAR had not yet been completed. Note
there is no requirement for the IA to see the AGAR ahead of
completing the audit.

Where an authority certified itself exempt in
2019/20, did it met the exemption criteria and
correctly declared itself exempt?

Not applicable

During the Summer 2019 did the smaller authority
demonstrate that it correctly provided for the
exercise of public right as required by the Accounts
and Audit Regulations?

No — see external audit recommendations

Have the publication requirements been met in
accordance with the Audit & Accounts Regulations
of 2015

The Council has complied with the requirements of the Accounts and
Audit Regulations 2015 for smaller authorities with income and
expenditure not exceeding £25,000 and published the following on a
public website:

Annual Internal Audit Report of the AGAR

Section 1 — Annual Governance Statement of the AGAR

Section 2 — Accounting Statements of the AGAR

Section 3 — The External Auditor Report and Certificate 2018/19, page
6

Notice of the period for the exercise of public rights and other
information required by Regulation 15 (2), Accounts and Audit
Regulations 2015.




12.Internal audit for the
year ending 31 March
2019

Verifying that the previous internal audit reports
have been considered by the Council

The Internal Auditor’s Report for the period ending 31st March 2019
was accepted at the Full Council meeting held 11-06-2019. The Clerk
writes an action plan outlining action to be taken for each
recommendation.

The report of the Internal auditor dated 09-12-19 was considered by
Council on 14-01-20 (minute 684 notes that action being taken by
officers was reported)

Verifying that appropriate action has been taken
regarding recommendations raised in reports from
Internal Audit

Where buildings are tenanted and the tenants are
required to have their own insurances, that the
Council require the tenants to provide evidence of
satisfactory insurance cover to enable them to
return a building to the condition required at
termination of the lease (e.g. fixtures and fittings,
equipment and furniture present at
commencement of tenancy)

The minutes needs to explicitly state the agreed
overall budget expenditure and income, in order to
demonstrate what budget has been approved.

For transparency and openness, minuting the
implications for council tax is good practice. As a
minimum, minuting the percentage change in the
precept, the percentage and cash changes to Band
D council tax not only gives context to the public as
to what the decision means to them, but also
demonstrates that the Council has considered the
implications of their decisions as part of a sound
and proper process.

Yes - These are now being obtained

Yes - The setting of the budget for 2020/21, on 14™" January 2020, was
minuted in full accordance with this expectation.

Yes - The setting of the precept for 2020/21, on 14" January 2020, was
minuted in full accordance with this expectation.

Confirmation of appointment of Internal Auditor

SALC were appointed as internal auditors 11-06-2019 (minute 110)
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13.External audit for the
year ending 31 March
2019

Verifying that the external audit report has been
considered by the Council

The external audit was completed in February 20202 and considered
by the Council at its meeting on 10/03/20 (minutes 796-797)

Verifying that appropriate action has been taken
regarding recommendations raised in reports from
External Audit

Not applicable — The advice needs to be applied to the current year
auditor process.

14. Additional Comments

Annual meeting - held in accordance with legislation

The Annual Meeting of the Town Council was held on 14th May 2019
with the first item on the agenda being the election of the town mayor
in accordance with the Local Government Act of 1972 15(1). The
election of a new Mayor was also the first item on the agenda for the
meeting held 12™" November 2019.

Correct identification of trustee responsibilities

The Council is trustee of EImhurst Park and Kingston Field.

Verification that the applicable Transparency Code
has been correctly applied and information is
published in accordance with current legislation

To ensure compliance with the requirements of the Local Government
Transparency Code 2015 (turnover exceeding £200,000), council is
aware that the following information should be

Publish quarterly

Individual items of expenditure that exceed £500

Government Procurement Card transactions

Invitations to tender for contracts over £5,000

Details of contracts that exceed £5,000

Publish annually

Details of all land and building assets

Grants to Voluntary, Community and Social Enterprise Organisations
Details of number of employees whose remuneration is over £50K and
job title

The Council publishes quarterly reports on expenditure, this being up
to September 30" 2019 at the time of the audit, so Q3 to December
3152019 and Q4 to March 31t 2020 were not found on the website
Recommendation: Some form of process is required to assist in
maintaining up to date compliance with the Code

Verifying that the council is registered with the ICO

Registration No. 25069580 to 15/10/20

11




Verifying that the Council is compliant with the At the Annual meeting held 14-05-2019 the Council reviewed a set of
General Data Protection Regulation requirements policies to facilitate compliance with requirements of the GDPR.

Are the following in place:

e Audit / Impact Assessment Not seen
e Privacy Notices Yes
e Procedures for dealing with Subject Access Yes
Requests
e Procedure for dealing with Data Breaches This was adopted 10/09/19 an dis under further review as part of the

general review of policies being carried out by the locum clerk

e Data Retention & Disposal Policies Yes

Thank you to the Locum Clerk, Deputy Clerk and Finance Assistant for their considerable assistance in completing this audit remotely, due to the restrictions in
place under Covid-19 regulations.

o

Date of Internal Audit Visit 4" 7 5*" May 2020 Date of Internal Audit Report 5" May 2020

On behalf of Suffolk Association of Local Councils
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There is one comment and one recommendation to note in the report. The comment
being that the level general reserves is at the low end of a recommended level for a
Council with this level of income/expenditure; the guidance contained in the document
Governance and Accountability for Smaller Authorities states “In practice, any authority
with a net revenue expenditure in excess of £200,000 should plan on 3 months
equivalent General Reserve.” Woodbridge Town Council’s net revenue expenditure is
£330,000 (£27,500 per month) and the General Reserves £60,212.

It is recommended that when the budget for 2021/2022 is being set the Council allocate
a sum to restore general reserves to a sum of £80,000.

The recommendation from the Internal Auditor is that a process is implemented to
ensure that the quarterly reports on expenditure in excess of £500 are uploaded to the
website in a timely manner. There are already measures in hand to ensure that there
is a regular review of policies, and website, to ensure compliance with the Transparency
Code.

It is recommended that Members note the action being taken to address this issue.

The Internal Auditor has completed their section of the Annual Governance and Audit
Report which is shown below in item 14.



ITEM 12
TO REVIEW THE EFFECTIVENESS OF THE INTERNAL AUDIT PROCESS

The Council is required to review the internal audit process and consider whether the
process is adequate and extensive enough for this Council. The Internal Audit roles and
responsibilities are outlined on page two of the Internal Auditor’s report (see above).

In addition to the demands of internal audit the Council can engage a separate review
of its processes at any time, such as was implemented in 2019 in respect of the payroll
system.

Members are recommended to retain the existing process as outlined

ITEM 13
TO REVIEW THE APPONTMENT OF THE INDEPENDENT INTERNAL AUDITOR

The Council is required to appoint a competent, independent, internal auditor. For this
purpose, it has engaged the Suffolk Association of Local Councils, whose auditors are
both experienced and qualified Clerks. There has been no reason to doubt the
thoroughness of the Independent Internal Auditor and it is recommended that the
Council re-appoint the Suffolk Association of Local Councils as its Independent Internal
Auditor.

ITEM 14

TO CONSIDER AND AGREE THE COMPLETION OF THE RESPONSES TO THE GOVERNANCE
STATEMENTS IN PART 1 OF THE ANNUAL GOVERNANCE AND AUDIT REPORT (AGAR)
FOR 2019/2020

This is the first of a two-part process to be completed before the Town Council submits
its accounts for External Audit. The Council is required to confirm, for each of these
statements, that it has taken appropriate measures to comply with legislation and
guidance, and to prevent fraud/theft.

Whilst Members should be able to answer “yes” to most of these questions with
confidence, based on the Internal Auditor’s reports, it is with regret that | must advise
that item 2 must be answered with a “no”. Item 2 states “we maintained an adequate
system of internal control including measures designed to prevent and detect fraud and
corruption and reviewed it effectiveness”.

Unfortunately it has come to light during this year, following a more detailed internal
audit of our payroll procedures, that an employee received an increase in salary which
was not reported to either Finance and Staffing Committee (as then was) nor Full



Council, and for which no other correspondence regarding this increase has come to
light.

Annual Internal Audit Report 2019/20

Woodbridge Town Council

This autherity’s internal auditor, acting independently and on the basis of an assessment of risk,
carried oul & selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The intemal audit for 201920 has been caried oul in accordance with this authority's needs

and planned coverage, On the basis of the findings in the areas examned . the internal audit
conclusions are summarnsed in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year fo a standard adequate to meet the
neads of this authority,
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Measures have since been introduced to ensure salary payments are checked monthly
by Councillors, and the Council now has a staffing budget which identifies fully the
salaries, expected overtime, and other payments for all staff (as originally
recommended by the Locum Town Clerk in an earlier intervention in 2016). It is not
possible to recover the unauthorised overpayment as the employee has since left the
organisation.

With the exception of item 2, for which Members are recommended to enter “no”,
Members must agree their answers to each of the questions on the Annual Return.
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ITEM 15
TO CONSIDER AND AGREE THE FINANCIAL STATEMENT IN PART 2 OF THE ANNUAL
GOVERNANCE AND AUDIT REPORT (AGAR) FOR 2019/2020

The Council is required to agree the summarised financial data being presented to the

External Auditor, which is shown below.

Section 2 - Accounting Statements 2019/20 for
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ITEM 16
TO CONSIDER A REQUEST FROM THE WILD STRAWBERRY CAFE THAT THE COUNCIL
WAIVE ITS FEE FOR THE USE OF MARKET HILL FOR 2020

In previous years, the Council has granted the Wild Strawberry Cafe permission to place
tables and chairs on Market Hill for its customers, for a fee payable to the Town Council.

In preparation for the possibility of re-opening, the owners have asked whether, in view
of the need to ensure social distancing and the impact of that upon its trade, the Council
would consider waiving its fee for 2020.

This would reduce income for 2020/21 by £550.
Members are recommended to waive this fee for 2020

ITEM 17
TO AGREE THE GRANT APPLICATION FOR THE TIDE MILL TRUST

The Council has in previous years granted the sum of £7,500 to the Tide Mill Trust
towards their work in maintaining this historic feature of Woodbridge. The Trust are
tenants of the Council, holding a lease on the Tide Mill. Financial regulations require
the authorisation by Council of payments exceeding £5,000. The Council has allowed a
grant of £7,500 in its budget for 2020/21 and it is recommended that this sum be
granted to the Tide Mill Trust.

ITEM 18
TO NOTE THE NEED TO CROWNLIFT A LARGE OAK TREE IN FEN MEADOW

The Council has received a complaint that two of its trees in Fen Meadow are
significantly obstructing the passage of light to a house in Bridgewood Road, and one is
blocking the informal footpath on the Meadow.



1 — Oak tree blocking light to property on Bridgewood Road
***No preservation order on this tree***







2 — Horse chestnut blocking light to property on Bridgewood Road and blocking
informal path on Fen Meadow
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It has been requested to the Council that the oak tree be crown lifted/ crown reduced
away from the property, and for the horse chestnut to be reduced in size.

At the time of preparing the agenda WTC have been referred to Nicolas Newton,
Arboriculture and Landscape Manager at East Suffolk Council, by our arboricultural
contractors at East Suffolk Norse;

‘As this is not safety work and the trees are in a Conservation Area, you will need to get
permission from Nick Newton at East Suffolk DC’

Members are recommended to note the potential for crown lifting/ reducing works to
two trees on Fen Meadow in consultation and agreement with East Suffolk Council.

ITEM 19
TO AGREE THE DESIGNS FOR THE SURFACING OF WHISSTOCKS PLACE AND GIVE
APPROVAL TO SUBMIT A PLANNING APPLICATION BASED ON THESE DESIGNS

On 21% February 2020, the Amenities Committee agreed to ask the Whisstocks Place
Working Group (Councillors only) to agree the Council’s requirements for painting the
hard surface at Whisstocks Place prior to presenting these ideas to our tenants at a
future meeting. During the suspension of Council meetings, the tenants have
themselves produced some plans and these are shown below.

Flood Barrier

< 20 ft >< 25 ft >< 18 ft >
Retail
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Members are required to approve these designs and agree to submit a formal planning
application to change the surface colour in Whisstocks Place.

ITEM 20
TO AGREE TO THE BI-ANNUAL CLEANING OF THE QUEEN VICTORIA STATUE

The Statue of Queen Victoria suffers from the effect of its location and adjacent trees,
and requires regular cleaning. It would seem appropriate that it be cleaned in 2020
(assuming contractors can work safely) and thereafter every two years. This would
enable financial planning to occur to ensure that there is budgetary provision in 2022.
The estimated costs are £1,300 including the cost of scaffolding.

Members are recommended to agree to the bi-annual cleaning of the Queen Victoria
statue



ITEM 21
TO AGREE TO REPAINT THE EXTERIOR OF THE KINGSTON PAVILION

The exterior woodwork of the Kingston Pavilion is in need of repainting in order to
extend the life of the structure. Ideally Council should agree a repainting regime for
this (and other properties) so that adequate budgetary provision is made in future
years. Itis suggested that the Council agree to a four-yearly repaint of this building.

The estimated cost is likely to be one for which three estimates are required and is not
known at this time, but could be funded from the Kingston Field ear-marked reserve in
this year, and then become a regular budget item going forward.

Members are recommended to agree to repaint the exterior of the Kingston Pavilion in
2020 and every four years thereafter

ITEM 22
TO AGREE TO GRANT AN EASEMENT TO NETWORK RAIL IN TIDE MILL QUAY TO ENABLE
THE INSTALLATION OF ESSENTIAL EQUIPMENT

Network Rail have asked that this Council grant them an easement over part of Tide
Mill Way in order that they can install, and subsequently maintain, essential signalling
equipment. A plan showing the area is shown below: -

v

external third party without the express permission of Network Rail.Aerial Survey and
other data provided by the Geo-RINM Viewer are to be used as additional sources of
information to those which you currently use. It does not replace — and should not be
used in place of — existing data sets outside of Geo-RINM Viewer, business processes
or other procedures used o manaae vour assets or aperations. Moreover. the use of

Tieral Survey data is the property of Network Rail. It must not be passed to any




Network Rail have asked for there to be no charge for the easement and have agreed
to pay our legal costs in the drawing up of the easement.

Members are recommended to grant an easement in Tide Mill Way, as shown on the
plan above, for no charge to Network Rail subject to Network Rail paying this Council’s
legal expenses

ITEM 25
TO RETROSPECTIVELY AGREE THE TERMS OF A LICENCE BETWEEN WOODBRIDGE
RIVERSIDE TRUST AND WOODBRIDGE TOWN COUNCIL DATED SEPTEMBER 2019

During further investigations into the lease of the foreshore it became apparent that
Council failed to minute the signing of a licence between Woodbridge Riverside Trust
and Woodbridge Town Council, as required by Financial Regulations. The licence grants
permission to Woodbridge Riverside Trust to use Whisstocks Place to access both Tide
Mill Quay and the slipway, subject to indemnifying the Council against damage to
Whisstocks.

Members are recommended to retrospectively agree the terms of a licence between
Woodbridge Riverside Trust and Woodbridge Town Council dated September 2019

ITEM 26
TO NOTE THE CURRENT SITUATION REGARDING THE LEASE OF PART OF THE
FORESHORE AND AGREE ADDITIONAL FUNDING FOR INCREASED LEGAL FEES

The situation regarding the lease of the foreshore from the Crown Estates was more
complex than anticipated and has thrown up a number of unexpected, but resolvable,
issues. However, subject to delays caused by third parties such as the Land Registry, it
is anticipated that this matter can now be progressed quickly —i.e. within 9 months.
However there have been additional costs incurred by both parties as a consequence
and authority is sought to commit a further £7,000 to legal expenses, to be funded from
Earmarked Reserves.

Members are recommended to note this matter and agree sought to commit a further
£7,000 to legal expenses, to be funded from Earmarked Reserves



ITEM 27
TO AGREE A POLICY REGARDING THE USE OF THE COUNCIL’S LAND, BUILDINGS AND
FLAGPOLES TO PROMOTE EQUALITY

This matter has come to the fore following a number of recent high-profile campaigns
which have sought to utilise Shire Hall for their publicity. There are a number of issues
to be considered when addressing the issue of the public fixing notices to Shire Hall: -

a)

Flyposting

Technically these notices, however well-intentioned, are flyposting, which in
itself is an offence. However, as they are unsigned, responsibility for the
flyposting would fall back on the Town Council, which could find itself being
prosecuted.

Health and Safety

The front external stair balustrades do not comply with guidance and represent
a danger to members of the public using them to display notices on the railings.
Co-ordination/Control

As a Council we do not know that the Shire Hall is being used until alerted by a
member of the public.

Which Campaign’s Notices Should We Let Remain?

Not all campaigns will gain 100% public support; is that a reason for not
supporting them?

The Council has a precedent of using the Shire Hall exterior to support events;
Christmas lights being one example and Members may recall others (Queen’s Jubilee,
Women’s Tour?).

It may be helpful going forward to have a policy regarding usage and decoration. A
suggested draft is shown below: -

Requests to use Shire Hall, Council flagpoles or Council land for campaign
purposes to be sent to the Town Clerk at least six weeks before the proposed
date.

Full Council to agree the request.

Only bunting to be permitted on Shire Hall and bunting/flags to be erected by
our staff.

Campaign group to supply flags and bunting (or Council to buy/retain for annual
events)

Flags/bunting to be displayed for maximum of two weeks, subject to other
national requirements (Queen’s Birthday, National Mourning, etc) when Council
reserve the right to remove earlier.

Members are recommended to agree a policy and procedure
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