
 
WOODBRIDGE TOWN COUNCIL 

Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 
Locum Town Clerk:  Mr G E Diaper 

Tel:  01394 383599 
Email:  townclerk@woodbridge-suffolk.gov.uk  

 
 

 
TO MEMBERS OF THE TOWN COUNCIL  

  
  Cllr Bale     Cllr Jewers  Cllr Rawlings  Cllr Walsh 
  Cllr Lady Blois    Cllr Mapey  Cllr Sanders  Cllr Wilks 
  Cllr Gillard     Cllr Miller   Cllr Sutton   
  Cllr Holdcroft    Cllr O’Nolan    Cllr Sylvester   

 
You are hereby summoned to attend the MEETING of the TOWN COUNCIL to be held 
virtually on: MONDAY 26TH APRIL 2021 at 7.00PM 

 
Greg Diaper 
Locum Town Clerk  
14th April 2021 

 
Public Attendance 
Members of the public and press are welcome to join the Zoom meeting.  Members of 
the public will be invited to give their views/questions to the Town Council on issues on 
the agenda or raise issues for consideration or inclusion at future meetings.  This item 
will be limited to 30 minutes duration but may be extended at the discretion of the 
Mayor. The Zoom login details are provided below; 
 
Join Zoom Meeting 
https://us02web.zoom.us/j/86576054248?pwd=ekZXMzlBWmcyYUVtOEkzMEZEblpxdz09  

 
Meeting ID: 865 7605 4248 
 
Passcode: 191410 

AGENDA 
 

1. APOLOGIES 
 
2. TO RECEIVE DECLARATIONS OF INTEREST 

Members and officers are invited to make any declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to 
items on the Agenda and are also reminded to make any declarations at any 

mailto:townclerk@woodbridge-suffolk.gov.uk
https://us02web.zoom.us/j/86576054248?pwd=ekZXMzlBWmcyYUVtOEkzMEZEblpxdz09


stage during the meeting if it becomes apparent that this may be required when 
a particular item or issue is considered. 

3. TO CONSIDER REQUEST FOR DISPENSATIONS
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to
remain, speak, and/or vote during consideration of that item, may apply for a
dispensation in writing to the Town Clerk prior to the meeting.  Applications may
also be considered at the meeting itself should the nature of the interest become
apparent to a Councillor at the time of the meeting.

4. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 16TH MARCH
2021

5. PUBLIC QUESTION TIME
For the public to ask questions of the Council or raise issues for consideration at
a future meeting of the Council. Thirty minutes maximum.

6. TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM DISTRICT COUNCILLORS
MAPEY AND YULE

7. TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM COUNTY COUNCILLOR
PAGE

8. FOR MEMBERS TO QUESTION THE DISTRICT AND COUNTY COUNCILLORS ON
MATTERS CONTAINED IN THEIR WRITTEN REPORTS

9. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND
SUB-COMMITTEES

Copies of which will be placed in the member’s area and the public area of the
website once received.

a. Planning of 16th March 2021
b. Highways of 23rd March 2021
c. Finance 23rd March 2021
d. Emergency Response Group of 29th March 2021
e. Planning 30th March 2021
f. Staffing 6th April 2021
g. Climate and Ecological Emergency 6th April 2021
h. Amenities 6th April 2021

10. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

a. Income to 31st March 2021
b. Expenditure to 31st March 2021
c. Income and Expenditure against Budget to 31st March 2021



d. Bank Reconciliation and Supporting Bank Statements to 31st March
2021

e. The Accounts and Payments List for April 2021
f. The HSBC Net report for April 2021
g. The HSBC Corporate Card report for March 2021
h. Summary of Direct Debit payments to 31st March 2021
i. Debtors Report to 31st March 2021

11. TO NOTE AND AGREE THE RECOMMENDATION FROM THE STAFFING
COMMITTEE REGARDING THE PROCESS FOR FUTURE STAFF RECRUITMENT -
ATTACHED

12. TO CONSIDER THE REINSTATEMENT OF THE PEDESTRIAN BRIDGE AT KINGSTON
FIELD – ATTACHED

13. TO NOTE THE INCREASED COSTS OF A DAILY EMPTYING OF ALL THE COUNCIL’S
WASTE BINS AND AGREE WHETHER TO PROCEED WITH A DAILY EMPTYING –
ATTACHED

14. TO CONSIDER EMPLOYING SECURITY STAFF TO UNDERTAKE PATROLS OF THE
COUNCIL’S ESTATE – ATTACHED

15. TO CONSIDER THE PROVISION OF A COMMUNAL FIRE PIT OR BBQ AREA ON THE
COUNCIL’S LAND - ATTACHED

16. TO AGREE TO THE PROPOSED ASSIGNMENT OF THE WOODBRIDGE MUSEUM’S
CURRENT LONG LEASEHOLD INTEREST TO WOODBRIDGE MUSEUM CIO –
ATTACHED

17. TO CONSIDER A REQUEST FROM THE WOODBRIDGE QUAKERS TO ADOPT A TREE
ON FEN MEADOW – ATTACHED

18. TO AGREE TO EXCLUDE, IN ACCORD WITH THE PUBLIC BODIES (ADMISSION TO
MEETINGS) ACT 1960, THE PUBLIC AND PRESS ON ACCOUNT OF THE
CONFIDENTIAL MATTERS TO BE DISCUSSED

19. TO CONSIDER THE APPOINTMENT OF ORWELL HOUSING AS THIS COUNCIL’S
PREFERRED SMALL WORKS MAINTENANCE CONTRACTOR – SEPARATE
CONFIDENTIAL REPORT

20. TO AGREE TO THE TERMS FOR THE DISPOSAL OF THE THEATRE STREET TOILETS
– SEPARATE CONFIDENTIAL REPORT

21. TO RECEIVE A POST-COVID EVENTS WORKING GROUP REPORT – REPORT TO
FOLLOW



22. TO NOTE THE SUBMISSION TO THE PLANNING INSPECTORATE A WRITTEN
RESPONSE PRIOR TO PROCEDURAL DEADLINE B – ATTACHED

23. TO CONSIDER WHETHER TO ASCERTAIN WHETHER THERE IS PUBLIC  INTEREST
IN FORMING A TOWN TWINNING ASSOCIATION  INDEPENDENT OF THE TOWN
COUNCIL - ATTACHED

24. CLOSURE
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line Meeting of the TOWN COUNCIL held on TUESDAY 16TH MARCH 2021 at 7pm  
 
Councillors:    
 
Present:   S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, C Mapey, S Miller, E O’Nolan,  

   S Rawlings, R Sanders, M Sutton, M Sylvester, C Walsh and M Wilks 
   

In Attendance: Locum Town Clerk, Locum Deputy Town Clerk, County Councillor Page (items 
941-948 only) and five members of the public 

 
 
The meeting was preceded with a minute’s silence to mark the death of Sarah Everard 
 

  Action 

  941. APOLOGIES FOR ABSENCE 
 
Apologies for absence had been received from Councillor Blois and District 
Councillor Yule.  
 

 

942. 2  TO RECEIVE DECLARATIONS OF INTEREST  
  

Councillor Sutton declared an interest in item 950 as Director of Woodbridge 
Riverside Trust. 
 
Councillor Sylvester declared an interest in item 945, 955 and 955* as a former 
resident of Broomheath.   
 
No other Members declared any interests in matters on the agenda. 

 

 

943. TO CONSIDER REQUEST FOR DISPENSATIONS 
 
There were no requests from Councillors with a Pecuniary Interest in any item on 
this Agenda to remain, speak and/or vote during consideration of that item. 
 

 

944. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD  16TH FEBRUARY 
2021  
 
The Council agreed and approved the signing of the minutes of the 
meeting held 16th February 2021. 
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9945. PUBLIC QUESTION TIME 

A member of the public enquired why the crown was missing from the roof of the 
bandstand and the Locum Town Clerk advised that it had been removed following 
vandalism and that until a more secure method of fixing it could be achieved it was 
being held safely in the Shire Hall. 

Another member of the public commented that whilst in principle they supported 
the sale of ice-creams at Broomheath, the area had become very busy and the loss 
of a car parking space would increase the on-road parking which was causing 
obstructions.  The member of the public was also concerned regarding litter which 
had already increased during lockdown. 

946. TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM DISTRICT COUNCILLORS MAPEY
AND YULE

There was no written report but Councillor Mapey, in his role as District Councillor,
reported that the Deben Partnership was working with young people on youth
engagement.

947. TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM COUNTY COUNCILLOR PAGE

The Council noted the receipt of the written report, to which County Councillor Page
added that Suffolk County Council would be supporting her proposal to establish a
database of unpaid family carers.

948. FOR MEMBERS TO QUESTION THE DISTRICT AND COUNTY COUNCILLORS ON
MATTERS CONTAINED IN THEIR WRITTEN REPORTS

Councillor Mapey was asked whether there was a link between the Deben
Partnership and the Town Council’s Youth Group and he advised that the
Partnership work was concentrated on the rural areas.

County Councillor Page was asked if her report could be updated with the financial
data for the projects and she advised that she would ensure it was before uploading
it to the internet.  County Councillor Page was asked whether the database of unpaid
carers would extend to include child carers and was advised that it was hard to
obtain this information as the children themselves had to self-identify and many did
not.

The Mayor thanked County Councillor Page and both District Councillors for their
financial contributions to the Town Council from their locality budgets.
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949. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES AND SUB-
COMMITTEES

The Council noted the receipt of the following Committee minutes: -

a. Planning of 16th February and 2nd March 2021
b. Climate and Ecological Emergency of 9th March 2021
c. Finance of 23rd February 2021
d. Emergency Response Group of 25th January and 1st February 2021

950. TO CONSIDER, QUESTION AND AGREE THE FOLLOWING FINANCIAL REPORTS

The Council noted the receipt of and approved the following financial reports: -

a. Income to 28th February 2021 £416,039.00
b. Expenditure to 28th February 2021 £319,802.00
c. Income and Expenditure against Budget to February 2021
d. Bank Reconciliation and Supporting Bank Statements to 28th February

2021 £625,530.05
e. The Accounts and Payments List for March 2021 £28,746.86
f. The HSBC Net report for March 2021 £26,307.15
g. The HSBC Corporate Card report for February 2021 £373.17
h. Summary of Direct Debit payments to 28th February 2021 - £310.68
i. Debtors Report to 28th February 2021

951. TO NOTE THE RECEIPT OF THE INTERIM INTERNAL AUDIT AND AGREE ACTION AS
REQUIRED

The Council noted the receipt of the interim internal audit and that there were no
matters to address.

952. TO CONSIDER WHETHER TO INCREASE THE FINANCIAL UNDERTAKING TO THE
CROWN ESTATES IN RESPECT OF THE COMBINATION AND INTEGRATION OF LEASES
RELATING TO THE LEASE OF THE FORESHORE BY THIS COUNCIL

The Council considered and agreed to increase the financial undertaking to the
Crown Estates by £1,524 in respect of the combination and integration of leases
relating to the lease of the foreshore by this Council.
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953. TO RECEIVE AN UPDATE ON MEETINGS IN PERSON POST MAY 2021 AND AGREE TO
CONCENTRATE MEETINGS TO ONE DAY PER WEEK

The Council received an update on meetings in person post May 2021 and agreed
to concentrate meetings to one day per week from 21st June (or a later date if
meeting restrictions are still in place) until 31st October 2021.

954. TO CONSIDER THE REFURBISHMENT OF THE CONFERENCE CHAIRS AT THE SHIRE
HALL

The Council considered and agreed the refurbishment of the conference chairs at
the Shire Hall at a cost of £2,205.50.

955. TO AGREE THE APPOINTMENT OF THE HOLDER OF THE LICENCE TO SELL ICE-CREAM

The Council confirmed the Licence contents.

956. TO AGREE, IN ACCORDANCE WITH THE PUBLIC BODIES (ADMISSIONS TO MEETINGS)
ACT 1960, TO EXCLUDE THE PUBLIC AND PRESS FROM THE FOLLOWING ITEM ON
ACCOUNT OF ITS CONFIDENTIAL NATURE

The Council agreed to exclude the public and press from the following item on
account of its confidential nature.

955.* TO AGREE THE APPOINTMENT OF THE HOLDER OF THE LICENCE TO SELL ICE-CREAM 

The Council considered the application and agreed to offer the Licence to Helen 
Carter. 

957. TO NOTE THE ASSET REGISTER REPORT

The Council noted and approved the Asset Register report.

958. TO COMMENT ON THE CONSULTATION ON A PROPOSED PROTECT DUTY

The Council agreed its comments on the consultation on a proposed Protect Duty as
shown in Appendix 1.

959. TO RECEIVE A VERBAL UPDATE ON THE SIZEWELL C EXAMINATION
PROCESS

Councillor Sanders gave a verbal update explaining that the detailed examinations
in public were unlikely to commence until July.
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960. CLOSURE 

 
The meeting was closed at 8.43pm 
 

 

 
Councillor Bale 

Chair 
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APPENDIX 1 
 
TO COMMENT ON THE CONSULTATION ON A PROPOSED PROTECT DUTY 
The Government is consulting on a proposed Protect Duty, which will affect this Council 

as the operator of public parks and open spaces.  It will also, if introduced, impact upon 

the operation of the Community Hall, as well as other venues and spaces in 

Woodbridge. 

 

The consultation ends in July 2021, and the length of time for the consultation reflects 

the large number of owners and operators likely to be impacted by the introduction of 

a Protect Duty. 

 

The consultation considers how the use of legislation might enhance the protection of 

publicly accessible locations across the UK from terrorist attacks and ensure 

organisational preparedness.  

 

With some exceptions (e.g. on transport security and for certain sports grounds), there 

is no legislative requirement to consider or implement security measures at publicly 

accessible locations. However, there are many reasonable and appropriate measures 

which can be - and often already are - undertaken by organisations who operate at such 

locations. These include:  

 

• Having security plans and procedures to react and respond to different threats which 

are understood by all staff and regularly exercised;  

• Having simple and freely available training and awareness courses in place as part of 

new staff and refresher training programmes; and  

• Employing simple security measures (such as door locks, roller shutters) for crime 

prevention and anti-social behaviour, which may also be used in response to other 

security threats.  

 

Recent years have seen an increase in terrorist attacks in publicly accessible locations, 

i.e. locations that people visit, congregate in, or transit through. A defining feature of 

such attacks is the targeting of people, whether randomly, or as representatives of 

specific groups (e.g. relating to race, religious beliefs, etc).  

 

Any publicly accessible location is a potential target, and it is therefore essential that 

the owners and operators of all such locations understand the risks they face and 

consider appropriate mitigations.  
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The concept of protective security needs to be raised with and introduced to owners 

and operators of publicly accessible locations – whether businesses, or other 

organisations operating in permanent premises or the organisers of temporary events, 

or those with wider interests in public security such as public authorities.  

 

The Government believes it is worth noting that improvements made to security from 

a counter-terrorism (CT) perspective are likely to have wider benefits, potentially 

reducing other crime and antisocial behaviour. Similarly, existing or new security 

measures implemented for other purposes can have a counter-terrorism benefit.  

 

An important tenet of protective security is that it should, wherever possible, utilise 

simple, affordable interventions that protect and reassure the public and deter would-

be attackers, with no (or minimal) adverse impact on the site’s operation or people’s 

experience. 

 

The proposed Protect Duty could apply in three main areas (but may also apply to other 

locations, parties and processes by exception):  

 

1. Public venues (e.g. entertainment and sports venues, tourist attractions, shopping 

centres)  

2. Large organisations (e.g. retail, or entertainment chains)  

3. Public spaces (e.g. public parks, beaches, thoroughfares, bridges, town / city squares 

and pedestrianised areas)  

 

There are three proposals for introducing the Public Duty: - 

 

1. The Duty should apply to owners and/or operators of publicly accessible venues 

with a capacity of 100 persons or more. 

2. The Duty should apply to large organisations (employing 250 staff or more) that 

operate at publicly accessible locations. 

3. A Protect Duty should be used to improve security considerations and outcomes 

at public spaces. 

 

Whilst the first would impact upon the operation of the Community Centre, only the 

last proposal has a potential impact on the Town Council. 
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The diverse nature of threats and targeting means that where or when an attack will 

take place can be predicted. Many of the attacks that have been seen recently, in the 

UK and elsewhere, have occurred at public spaces. These are open public locations 

which usually have no clear boundaries or well-defined entrance / exit points (e.g. city 

centre squares, bridges or busy thoroughfares, parks, and beaches).  

 

These locations are often vulnerable to low sophistication methodologies such as knife 

attacks or the use of a vehicle as a weapon. However, it is usually innocent members of 

the public who are the target, rather than the location itself. Whilst these types of 

attacks are difficult to combat, the Government wants to consider how it can do more 

to work with the parties responsible for such locations to consider and achieve 

appropriate security measures. This is an issue which was raised in both the 

Westminster and London Bridge Inquests, and the Manchester Inquiry.  

 

The Government wants to consider further the questions of how responsibilities for 

public spaces could be established, what would be reasonable and appropriate to 

expect those responsible for public spaces to do to improve security at such locations, 

and the potential role played by legislation in these issues. They recognise that these 

are complex issues to resolve and are keen to hear the views of the range of 

organisations having ownership or responsibility for such locations. They would like us 

to consider whether, and if so how, legislation could be helpful to provide greater clarity 

and certainty of the responsibilities and requirements of parties owning and/or 

operating at these types of locations, and what security considerations and mitigations 

could be undertaken by them to achieve greater public protection. In particular, they 

would like to seek the views of landowners, local and public authorities, and others who 

might coordinate or lead work to help improve protective security and preparedness at 

public spaces. 

 

The questions related to the concept of a Public Duty are shown below with suggested 

responses in red:- 

 

1. To what extent do you agree or disagree with the following statement:  

 

Venues and organisations owning, operating or responsible for publicly 

accessible locations should take appropriate and proportionate measures to 

protect the public from attacks in these locations.  
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Strongly Disagree (SD) – Disagree (D) – Neither Agree nor Disagree (NAND) – Agree (A) 

– Strongly Agree (SA) 

 

2. To what extent do you agree or disagree with the following statement:  

Venues and organisations owning, operating or responsible for publicly 

accessible locations should prepare their staff to respond appropriately in the 

event of a terrorist attack to best protect themselves and any members of the 

public present.  

 

Strongly Disagree (SD) – Disagree (D) – Neither Agree nor Disagree (NAND) – Agree (A) 

– Strongly Agree (SA) 

 

4. We propose that a targeted Protect Duty applies only to certain public venues. 

What criteria would best determine which venues a Duty should apply to?  

 

a. Capacity (as currently used in Fire Safety Regulations)  

b. Annual revenue  

c. Staffing levels  

d. Other: _____________ (Free text, 100 words max)  

 

[Where 3 is a]  

 

5. We have proposed a venue capacity of 100 persons or more as a threshold. What 

capacity level do you think would be appropriate to determine venues in scope 

of the Duty?  

The capacity should be great enough to exclude most village halls from the 

legislation – probably 200(Free text, 100 words max)  

 

[Where 3 is b-d]  

 

6. What threshold would you propose for inclusion in the scope of the Protect Duty 

for this criterion?  

_______ (Free text, 100 words max)  

 

7. We propose that a requirement to consider security and implement appropriate 

mitigations at a venue should fall to the owner and/or operator of the venue. Do 

you consider this appropriate?  

Y/N  
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[If 6 = N] 

8. If no, why not:

Venues are hired/used for a multiplicity of purposes, each of which attracts a

different element of risk.  The requirement should fall upon the hirer. (Free text,

100 words max)

9. We propose that where there is a shared organisational responsibility for a

venue, or multiple organisations operating at a venue within scope, the parties

would have to work together to meet the requirements. Do you consider this is

appropriate?

Y/N

[If 8 = N] 

10. If no, why not:

_______ (Free text, 100 words max)

10. We propose that a Protect Duty would also apply to certain organisations

operating at publicly accessible locations. If an organisation’s size were a

criterion for its inclusion in the scope of the Duty, what would be an appropriate

threshold? [select all that apply]

a. All organisations

b. Micro (1-9 employees)

c. Small (10-49 employees)

d. Medium (50-249 employees)

e. Large (250+ employees)

f. Other: 100 customer-focused staff, to include volunteers and contractors in

that number.  Do not count backroom staff (admin/finance/HR etc) in that

number, but do include front of house catering. (Free text, 100 words max)

[Linked to Question 10] 

11 What is your reasoning for this answer? 
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The number of customer-focused staff reflects the likely footfall of customers 

(i.e. the number of public likely to be on site) (Free text, 100 words max)  

 

12. We have proposed a Protect Duty would apply to organisations with 250 or more 

employees. Is it clear as to whether your organisation falls within this criteria?  

Y/N  

 

[If 12 = N]  

 

13. If no, why not?  

_______ (Free text, 100 words max)  

 

14. Are you clear about whether your organisation falls within the scope of the 

definition of a ‘publicly accessible location’ (a place to which the public or any 

section of the public has access, on payment or otherwise, as of right or by virtue 

of express or implied permission)?  

Y/N  

 

[If 14 is N]  

 

15. If no, why not?  

_______ (Free text, 100 words max)  

 

16. Referring to Annex 1, do you consider that there should be other exemptions 

from a Protect Duty?  

Y/N  

 

[if 16 is Y]  

 

17. If so what or who and why?  

________ (Free text, 200 words max)  

 

18. Are there any other issues regarding who legislation should apply to that you 

would like to offer views on?  

________ (Free text, 200 words max) 

 

Public Open Spaces 
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This section of the consultation considers the potential for specific requirements under 

a Protect Duty to improve security at open public spaces. Section 1 raised the issue of 

parties with an interest in the mitigation of attacks at public spaces, including 

landowners, local and some public authorities, and other organisations who are 

responsible for or who operate at such locations. There are already a range of ongoing 

efforts to provide security advice and guidance to these parties. This includes 

awareness raising and training courses, such as the Action Counters Terrorism (ACT) 

and See Check and Notify (SCaN) modules delivered by Counter Terrorism Policing, 

which aim to improve organisational and individual awareness, planning and processes 

for what to do in the event of an attack.  

 

The Government would like to understand what mechanisms are already being used to 

consider and mitigate terrorism threats, whether more could be achieved through 

them, and the potential for utilising them, or by establishing new requirements to 

discharge a Protect Duty at public spaces.  

 

Many local, and other public authorities (such as Highways Agencies) are already 

fulfilling a range of functions within their jurisdictions to consider aspects of crime 

prevention, public safety, and security. These mechanisms include:  

 

• CONTEST and Protect Boards;  

• Community Safety Partnerships;  

• Licensing for sports grounds safety;  

• Planning processes;  

• Local Resilience Forums;  

• Safety Advisory Groups (for events);  

• Business Improvement Districts (which can be set up by Local Authorities, businesses 

or individuals to benefit local businesses);  

• Licensing Committees (for the sale and supply of alcohol, the provision of late-night 

entertainment and refreshment); and  

• Health and Safety, fire safety and building control processes.  

 

However, there are limitations of these mechanisms in the context of the proposed 

Duty: most are not designed to achieve security outcomes; and some are not a 

legislative requirement, which means that they are able to mitigate threats to varying 

degrees, and it is hard to have assurance of the level of public protection which is 

achieved. This is not a criticism of authorities, merely a reflection of the current lack of 

a dedicated legislative security requirement.  
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In these and other areas, local and public authorities already play a vital role in 

convening interested parties from across their areas, to discuss issues of shared 

concern, and to work together to help resolve and mitigate risks, including criminal acts. 

From previous discussions with local authorities, it is clear that different authorities are 

using different mechanisms in different ways to consider security risks and implement 

appropriate mitigating measures. The Government would like to seek views on whether 

existing mechanisms (for example those listed above) could be used, or adapted, to 

bring about more effective security outcomes.  

 

In addition, security outcomes could potentially be improved by organisations 

responsible for, or operating at public spaces, working with partners (e.g. police) to 

ensure there is a better understanding of:  

 

• Threat;  

• Attack methodologies;  

• Processes by which organisations can assess and manage risk; and  

• Simple security measures and processes 

 

The Government would like to consider cost effective means by which such efforts 
could become more commonplace and co-ordinated, such as through local business 
groups and other existing mechanisms (e.g. Business Improvement Districts).  
 

Security outcomes could also be more fundamentally improved through a requirement 

for local/authorities and other relevant local partners to consider security risks and 

implement appropriate mitigations for public spaces. Requirements could include:  

• Developing local, strategic plans to mitigate the risks and impacts of terrorism;  

• Implementing proportionate measures through relevant systems, processes and 

functions to improve public safety and security;  

• Establishing clear roles and responsibilities for local partners; and  

• Working with key partners (e.g. police) to consider how a security plan would operate 

in priority local areas.  

 

It is recognised that achieving effective security outcomes at public spaces will usually 

be achieved through partnership working by multiple organisations who own or 

operate at such locations. Achieving protective security and preparedness outcomes 

will usually not be the responsibility of one organisation. There would also need to be 

coherence between public space requirements and those for venues and organisations 
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within Protect Duty thresholds. These are difficult issues which will require further 

consideration through the consultation process.  

 

As for the proposed requirements for venues and organisations, Government would 

need to support local partners in considerations of mitigations for public spaces, for 

example by providing guidance to enable them to better understand threat 

methodologies, assess risks, and understand the range of security measures available 

to mitigate these. Given the complexity of public spaces, there may be a need to 

consider how bespoke support and expertise could be provided. What is required to 

support organisations to discharge the Protect Duty is considered further in the 

consultation. 

 

The questions related to the current assessment and management of terrorism risk are 

shown below with suggested responses in red: - 

 

19. Does your organisation currently undertake a risk assessment for terrorism?  

Y/N  

 

[Linked to Question 19]  

 

20 Is this process undertaken by an in-house or an externally appointed individual?  

In house/External  

 

[Where 19 = Y]  

 

21. When you do undertake a terrorism risk assessment, how many working days a 

year do you estimate your organisation typically spend on this task? (Where this 

is undertaken by multiple staff, please include total days spent by all staff)?  

_______ (Free text, 100 words max)  

 

22. How frequently does your organisation typically review this risk assessment?  

a. Multiple times per year  

b. Around once per year  

c. Around once every 2 years  

d. Around once every 3 or more years  

e. Other (please specify)  
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23. What mitigations against terrorism risks does your organisation currently 

undertake (select all that apply)?  

 

a. Well defined organisational security protocols and procedures, including for 

response to terrorist attack.  

b. Measures are in place to spot and disrupt hostile reconnaissance.  

c. Work to ensure security behaviours are adopted by the workforce.  

d. Personnel security policies and procedures consider security risks.  

e. Site/location vulnerabilities (to terrorist threats) and appropriate physical 

mitigations are considered.  

f. Evacuation, invacuation, lockdown procedures are in place and are understood 

and exercised by staff.  

g. Staff training is undertaken to raise awareness of the threat and what to do.  

h. Business continuity procedures or app (e.g. Action Counters Terrorism app) 

include information on how to respond to attacks.  

i. Liaison with police or other resource (e.g. security consultant) on threats and 

appropriate security measures.  

j. Involved in local security initiatives.  

k. Other _______ (Free text, 100 words max).  

 

24. How much money does your organisation typically spend on new or revised 

security measures or processes that would mitigate against terrorist risks in one 

financial year?  

 

£zero__ (Free text, 100 words max)  

 

25. What are the existing activities and mechanisms which you consider result in the 

best protective security and organisational preparedness outcomes at public 

spaces (select all that apply)?  

 

a. Communications campaigns e.g. Action Counters Terrorism and See It, Say It, 

Sorted. 

b. Staff awareness raising and training courses.  

c. Advice and guidance products and tools.  

d. Local authority mechanisms and processes. 

e. Other The current local threat assessment (Free text, 100 words max).  
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26. What are the existing local authority functions which currently result in the best 

protective security and organisational preparedness outcomes at public spaces 

(select all that apply)?  

 

a. CONTEST and Protect Boards.  

b. Community Safety Partnerships.  

c. Licensing for sports grounds safety. 

d. Planning processes.  

e. Local Resilience Forums.  

f. Safety Advisory Groups (for events).  

g. Business Improvement Districts (which can be set up by Local Authorities, 

businesses or individuals to benefit local businesses).  

h. Licensing Committees (for the sale and supply of alcohol, the provision of late-

night entertainment and refreshment).  

i. Health and Safety, fire safety and building control processes.  

j. Other None of the above can guarantee that the requirement in any licence is 

complied with or interpreted.  (Free text, 100 words max).  

 

27. What are the existing local authority functions which have the potential to result 

in the best protective security and organisational preparedness outcomes at 

public spaces (select all that apply)?  

 

a. CONTEST and Protect Boards. 

b. Community Safety Partnerships.  

c. Licensing for sports grounds safety. 

d. Planning processes.  

e. Local Resilience Forums.  

f. Safety Advisory Groups (for events).  

g. Business Improvement Districts (which can be set up by Local Authorities, 

businesses or individuals to benefit local businesses).  

h. Licensing Committees (for the sale and supply of alcohol, the provision of late-

night entertainment and refreshment).  

i. Health and Safety, fire safety and building control processes.  

j. Other ______ (Free text, 100 words max).  

 

[Linked to Question 27]  
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28. For your preferred option/s what would be required to improve or support 

this/these to realise more effective security outcomes?  

 

More enforcement officers______ (Free text, 100 words max)  

 

29. How could organisations who work at public spaces be encouraged or required 

to engage with partner organisations (e.g. police) to ensure there is a better 

understanding of terrorist threat, the management of risk and mitigating 

measures?  

 

There should be dedicated Police Event Officers, who not only provide pre-event 

intelligence but are visible on site______ (Free text, 100 words max)  

 

30. What are your views on a potential legislative requirement for local authorities 

(and relevant public authorities such as Highways Agencies) and other relevant 

local partners to develop a strategic plan to combat terrorism, to ensure public 

security, through partnership working?  

 

Such plans will only serve to aid those who wish to circumvent them.  This 

question ignores the owners of public spaces, who may not be resourced either 

to contribute to the plan or work within it. (Free text, 100 words max)  

 

[Linked to Question 30]  

 

31. What in your view would be the key components of such a legislative provision 

and associated guidance?  

 

Funding to support the implementation of any plan___ (Free text, 100 words 

max)  

 

[Linked to Question 30]  

 

32. What organisation/s could play a leading role in bringing together and convening 

such partnerships?  

 

The Police as they have responsibility for law enforcement______ (Free text, 100 

words max)  
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[Linked to Question 30]  

 

33. What requirements to improve protective security and preparedness could be 

realistically achieved by such partnerships?  

 

Depends upon the funding available______ (Free text, 100 words max)  

 

34. Do you have any additional proposals to put forward which could improve 

security at public spaces?  

 

Share more widely, and regularly, the known local threat level and likely type of 

attack______ (Free text, 100 words max)  

 

35. Where there is an existing legislative requirement for security (e.g. at certain 

sports grounds and transport sites, or in future those organisations and venues 

subject to a Protect Duty), is it reasonable to require relevant organisations (for 

example those surrounding the site) to work in partnership to achieve security 

outcomes?  

 

This is an unreasonable suggestion.  Many sites are long-established and it is 

unrealistic to impose upon their neighbours a legal requirement to work in 

partnership. ______ (Free text, 100 words max)  

 

36. Where there is currently Government security guidance (e.g. bus and coach 

operators and commercial ports and UK flagged ships) would it be appropriate 

for this guidance to be become legislative guidance under the Protect Duty to 

achieve greater certainty on security considerations and outcomes?  

 

Yes, provided there is no watering down of the existing requirements ______ 

(Free text, 100 words max)  

 

37. Where Government has published security guidance (e.g. bus and coach 

operators and commercial ports and UK flagged ships) or put in place voluntary 

schemes for products that could be used as weapons, would it be reasonable for 

businesses and other operators responsible to be mandated to follow that 

guidance under a Protect Duty?  

 

Yes______ (Free text, 100 words max)  
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To what extent do you agree with the following statement:  

 

38. Compliance with a Protect Duty would require greater effort (e.g. time, staff 

resource) than compliance for comparable legal and other obligations (e.g. fire 

safety, health and safety, Licensing Act 2003 guidance, licensing for sports 

grounds, Safety Advisory Groups)?  

 

Strongly Disagree (SD) – Disagree (D) – Neither Agree nor Disagree (NAND) – 

Agree (A) – Strongly Agree (SA)  

 

39. How do you think these new requirements/mitigations will affect:  

a. Number of customers/visitors visiting venues in scope of the duty?  

 

(not at all, increase, decrease)  

b. The public’s perception of the terrorist threat? (not at all, increase, decrease)  

c. Vigilance of the workforce/use of good security behaviours by staff? (not at 

all, increase, decrease)  

 

40. Annex 3 (see below) sets out the anticipated costs and benefits of intervention 

in the form of a Protect Duty. Please provide any comments you have on this 

Annex.  

 

There is a disproportional cost for owners of smaller capacity venues______ 

(Free text, 100 words max). 

 

41. Are there any other issues regarding what parties within the scope of a Protect 

Duty should be required to do that you would like to offer views on?  

________ (Free text, 200 words max). 

 

 

Section 3: How should compliance work? 

 

Others subject to a Duty (such as the Town Council) 

Compliance requirements for these parties will be dependent on the outcome of 

discussions to determine what would constitute appropriate legislative requirements 

in these areas. The Government will continue to develop thinking and options on this 
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issue further to engagement with relevant stakeholders as part of the consultation 

process.  

 

Inspection and enforcement  

The Government consider that an inspection regime would be required to provide the 

necessary assurance that those within scope of a Protect Duty are meeting its 

requirements, yet are keen to develop a light touch inspection regime, and will consider 

whether, and how far compliance could be assessed remotely and or through 

appropriate third-party agencies. They envisage that an inspection regime would use 

evidence-based risk assessments and other proportionate means to determine how 

and where inspections take place. This would take in to account the specific nature of 

the threat, as well as information regarding levels of compliance and concern.  

Inspections would offer an opportunity to provide specific support and advice to venues 

and organisations to help them improve their protection and preparedness, before any 

further action was considered. Wherever possible, the Government would want to 

encourage compliance with the Duty through incentives and a range of available 

support.  

 

Further work is taking place to identify the most appropriate and cost-effective delivery 

authority and mechanisms for carrying out inspections. Consideration is also ongoing 

as to what powers should be given to inspectors to enable them to effectively assess 

compliance where necessary.  

 

As detailed above, a key objective of the Duty is to encourage the development of an 

improved security culture, but to ensure that improvements are made, the Duty must 

be robust enough to hold those within its scope to account if required. The Government 

therefore propose that a proportionate enforcement model is developed where there 

are issues of non-compliance.  

 

They envisage the development of an enforcement model which gives inspectors the 

capacity to provide advice and guidance on risk assessment and appropriate mitigations 

for organisations within scope of the duty; where these were considered insufficient, 

inspectors could request necessary improvements were made. If these were not taken 

forward, further steps could include notices of deficiency and enforcement action.  

 

Given the severe impacts that could occur as a result of a breach of the proposed Duty, 

the Government proposes that a new offence is created for non-compliant 

organisations who persistently fail to take reasonable steps to reduce the potential 
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impact of attacks. They propose that an enforcement regime is developed, with 

penalties primarily based on civil sanctions (such as fines) for organisations in breach of 

the Duty. They consider this is an appropriate framework for a regime that is seeking to 

encourage more effective organisational security cultures, than a system of criminal 

sanctions which could result in persons responsible for security at venues and 

organisations being imprisoned.  

 

Further work will take place to develop detailed options for an enforcement model, 

relevant offences, and an associated penalties framework.  

 

Questions  

 

42. How can an inspection regime best be used to support improvements to security 

culture and practices?  

Only if adequately resourced.  Local authorities are not currently resourced to 

visit every licensed premises annually, and here is another duty being imposed. 

______ (Free text, 100 words max).  

 

43. What are your views on the use of civil penalties (fines) for organisations who 

persistently fail to take reasonable steps to reduce the potential impact of 

attacks associated with ensuring compliance with a Protect Duty?  

 

It would be impossible to succeed in a successful prosecution if the attack was 

conducted in a new or unexpected manner______ (Free text, 100 words max). 

 

44. Do you have any other comments regarding how a compliance regime 

(inspection and enforcement) could operate?  

 

No______ (Free text, 200 words 

 

Section 4: How should government best support and work with partners? 

 

Government currently undertakes significant efforts to ensure parties responsible for 

publicly accessible locations can be appropriately advised on:  

 

• Understanding the terrorist threat and attack methodologies;  

• What constitutes appropriate and proportionate protective security and 

preparedness measures;  
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• Understanding the importance of vigilance, the reporting of suspicious behaviour or 

activity, and what constitutes appropriate action to be taken following a terrorist attack; 

and  

• How to plan and prepare for possible terrorist attacks, for example through staff 

training and awareness raising and the testing and exercising of emergency procedures.  

 

There are a variety of mechanisms to provide this advice and guidance. These include:  

• Engagement by Counter Terrorism Security Advisers (‘CTSAs’) who provide bespoke 

advice to site owners and operators, local authorities and others;  

• Targeted awareness-raising sessions and training courses delivered by NaCTSO, CTSAs 

and Counter Terrorism Awareness Advisers to managers, front of house and other staff 

at publicly accessible locations;  

• Engagement with representatives of leading sectors (e.g. sports grounds, shopping 

centres, entertainment centres), member associations and organisations who own or 

are responsible or operate at publicly accessible locations;  

• Advice provided to local authorities, planners, developers and architects by CTSAs, 

the Centre for the Protection of National Infrastructure (CPNI), and by the Ministry of 

Housing, Communities and Local Government through the National Planning Policy 

Framework and associated Guidance, designed to ensure that proportionate security 

measures are considered for appropriate new builds and refurbishments;  

• Online advice and guidance regularly reviewed and updated, for responsible parties 

from Counter Terrorism Policing and CPNI; and  

• Targeted communications to stakeholders and the public from Counter Terrorism 

Policing.  

 

They have also been developing new mechanisms to increase the range of our 

engagement and to develop tools and products tailored to the needs of users, including:  

• A new, freely available digital service where security content, advice and training can 

be accessed through one platform (due to launch in 2021);  

• Sectoral and regional engagement days (Action Counters Terrorism Corporate) 

initiated by Counter Terrorism Policing to provide advice and guidance to sectoral and 

regional groupings of responsible stakeholders;  

• New and revised training and awareness products for managers, front of house and 

other staff at publicly accessible locations;  

• An e-learning awareness training programme (covering spotting the signs of 

suspicious behaviour and what to do if an attack should take place) freely available to 

all;  
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• An Action Counters Terrorism (ACT) app (launched in March 2020) providing easy 

access to a range of stakeholder advice and guidance, tools and products;  

• A range of regularly revised and new advice and guidance provided by Counter 

Terrorism Policing and CPNI; and  

• More extensive communications regarding threat, methodologies and mitigating 

measures by Counter Terrorism Policing to businesses and the public.  

 

However, they are conscious that take up is voluntary, and research has shown that 

those responsible for publicly accessible locations are not always aware of these tools. 

As such, if a Protect Duty is developed, efforts to support organisations within scope of 

the Duty will need to be enhanced. Dedicated advice and guidance could include:  

• Easy to understand information regarding threat and attack methodologies;  

• Advice on understanding risk assessment and managing risks;  

• Outlining the considerations and tools which allow for mitigating threats through 

systems and processes; and  

• Detailed guidance on protective security and preparedness mitigations.  

 

Supporting guidance will need to reflect clear and simple advice for a wide range of 

users (in terms of organisation size, type / business, and security expertise). 

 

 

Questions  

 

45. Do you currently access Government advice (primarily from Counter Terrorism 

Policing and the Centre for the Protection of National Infrastructure) regarding 

threat, protective security and preparedness?  

Y/N  

 

[If 45 = Y]  

 

46. What, if anything, do you find most valuable in current advice and guidance?  

______ (Free text, 100 words max). 

 

[If 45 = N]  

 

47. Why do you not currently access this advice and guidance?  

 

a. I did not know it existed.  
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b. I do not think I need to address the threat.  

c. I do not have the time to access this.  

d. It is too confusing to find what I want.  

e. Other It is both (a) and (b).  We did not know it existed and as managers of 

small public parks in a rural market town do not believe the threat is 

substantial_____ (Free text, 100 words max).  

 

48. What would you find most useful to help you to comply with a Protect Duty 

(select all that apply)?  

 

a. A single, digital service where you could access relevant material, advice and 

training in one place.  

b. Easy to digest information regarding threat and attack methodologies.  

c. A risk assessment template.  

d. Information on undertaking a risk assessment for terrorism threats.  

e. Advice relating to protective security mitigations.  

f. Advice relating to personnel and people security.  

g. Advice relating to how an organisation can prepare for terrorism attack.  

h. Advice on what constitutes reasonably practicable and appropriate 

mitigations appropriate for my circumstances.  

i. Development of product certifications or standards for aspects of the 

approach.  

j. Staff training and awareness courses.  

k. E-learning products. 

l. An App.  

m. A sector meeting where I can talk about the Duty with experts and other 

similar organisations.  

n. A local meeting where I can talk about the Duty with experts and other similar 

organisations.  

o. Other: _Government funding____ (Free text, 100 words max)  

 

49. Counter-Terrorism Policing are working with Government and the Private Sector 

to design a digital service to provide access to relevant counter-terrorism 

material, advice and training in one place for organisations operating in publicly 

accessible locations. Do you anticipate that you would access counter terrorism 

information through this service if it were available to you?  

Y/N  
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[If 49 = N]  

 

50. Why not?  

_____ (Free text, 100 words max). 

 

[If 49 = Y]  

 

51. What would you most likely use this kind of service for (tick all that apply)?  

 

a. To get general updates on how the terrorism risk is changing.  

b. To support business planning activities.  

c. To understand what risk management activities you need to do.  

d. To access CT training.  

e. To connect with other organisations to discuss counter terrorism.  

f. To understand what to do after an incident.  

g. Reporting of suspected terrorist activity/concerns.  

 

52. Do you have any further comments or suggestions for how you might like to 

access counter-terrorism information and work with local partners on counter-

terrorism issues in the future?  

 

_____ (Free text, 100 words max). 

 

53. What role should local business partnerships (such as Business Improvement 

Districts, Local Enterprise partnerships, etc.) have in supporting organisations 

and venues to deliver improved security?  

 

_____ (Free text, 100 words max).  

 

54. Working with others, what could the Government best do to incentivise 

improved security practices?  

 
Discounted insurance cover for terrorism for venues/public spaces meeting 

certain criteria_____ (Free text, 100 words max).  

 
55. To support the provision of high-quality advice and guidance from private sector 

security professionals providing counter terrorism security advice, Government 

should consider (tick all that apply).  
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a. Government supported standards for Counter Terrorism (CT) risk assessments 

and advice.  

b. Qualifications / Accredited training for individual professionals  

c. Government supported ‘approved contractors’ scheme’. 

d. Regulation of CT consultants.  

e. None.  

f. Other _____ (Free text, 100 words max).  

g. I don’t know.  

 
56. What advice and support would be required for organisations and venues within 

the scope of Protect Duty? 

  

Financial, especially for the smaller venues_____ (Free text, 100 words max).  

 
57. Given the complexity of public spaces, and the potential need for partnership 

working to achieve effective ways of working leading to improvements in 

protective security and preparedness, what additional bespoke support and 

expertise could be provided?  

_____ (Free text, 100 words max). 

 

58. Do you have any other proposals on what Government could do to support 

partners in the delivery of a Protect Duty?  

 

_____ (Free text, 200 words max). 
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Members are to consider the suggested responses and agree their comments. 
 



 

 
 
 
 
 
 
 

 

 

Motion on Carer’s database receives cross party support 
On March 18th I proposed a motion to the last full council of the electoral cycle to 
create an “all unpaid carers opt-in” database administered by the respected 
charity Suffolk Family Carers to help the unpaid carers of Suffolk. This would 
allow the county to target support at those that most need it. 

We literally have no exact idea how many such carers there are in the 
country/county or what their needs might be: the last true numbers were taken at 
the last census in 2011: the #ONS will tell us in due course what the current 
figures are from this year’s census.  

The estimate for Suffolk is around 164,000 – and the estimated 1400 carers in 
Woodbridge alone (!!!) have saved the state (eg us) a scarcely credible £20million 
over the last year. 

Wonderfully my group’s motion was so important that it was seconded by Suffolk’s 
cabinet  member for Adult Care and council passed the motion without a vote  ‘by 
general acclamation.’ Full details 
here: https://suffolklibdems.org/carolinepage/2021/03/21/identifying-suffolks-
unpaid-carers/ 

Even more thrillingly I read in the press that this initiative is already getting ready 
to be rolled out https://www.charitytoday.co.uk/a-new-era-of-support-for-family-
carers-in-suffolk/ 

Automatic number plate recognition camera project (ANPR)   Suffolk County 
Council is working with the police to run a 2-year ANPR camera trial in speeding 
hot spots across the county.  The cameras will be used to help detect and deter 
speeding offences that have been highlighted in towns and villages and educate 
drivers on the importance of road safety.  
  
An ANPR camera will be installed at a site where it has been identified by a local 
council, with support from their county councillor, that there is a problem with 
speeding and/or rat-running on roads with a 20 or 30mph speed limit. The devices 
will be moved between sites and will remain in situ for up to one week per site. 
There is the option of extending this period if needed.  
  
An ANPR device identifies a speeding vehicle by capturing an image of the 
number plate of the vehicle.  Data will then be shared with the Police and the 
County Council.  The County Council will write to the owner of the vehicle on 
behalf of both parties explaining that their vehicle has been registered as 
speeding.  Repeat offences at a particular location could prompt the deployment 
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of SafeCam (the Police’s enforcement team) and the issuing of fines to those who 
breach the speed limit.  
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 16TH MARCH 2021 
at 5pm  
 
Councillors:     
 
Present:  S Bale, Lady C Blois (except items 929-932), C Mapey (except items 929-935)      

 S Miller, E O’Nolan, R Sanders, M Sutton and C Walsh 
 
Apologies: G Holdcroft  
                       
In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and no members of the public 
 
  Action 

929. TO RECEIVE APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Holdcroft. 
 

 

930. TO RECEIVE DECLARATIONS OF INTEREST 

 
No Members declared any interests in items on the agenda. 
 

 

931. TO CONSIDER REQUEST FOR DISPENSATIONS 

 
There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 

 

 

932. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING 

HELD 2ND MARCH 2021 

 
The Committee agreed and approved the signing of the minutes of the Planning 
Committee meeting held on 2nd March 2021 as a true record. 
 

 

934. PUBLIC QUESTION TIME 

 
There were no members of the public. 

 

 

935. TO NOTE INTENTIONS TO UNDERTAKE WORKS TO TREES IN THE CONSERVATION 

AREA 

 
The Committee noted intentions to undertake works to trees in the conservation 
area. 
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Application No and Address Committee Comments 

DC/21/0866/FUL 11 Cobbold Road We recommend APPROVAL 

DC/21/0869/FUL Fen Way, Fen Walk We recommend APPROVAL subject to the 
approval of the Fire Officer 

DC/21/0941/LBC Flat 3, Kirby Court, 
Gobbitts Yard 

We recommend APPROVAL 

Councillor Mapey declared a local non-pecuniary interest in application DC/21/0955/LBC 
as a neighbour. 

DC/21/0955/LBC The Saleroom, Theatre 
Street 

We recommend APPROVAL 

DC/21/1041/FUL Orchard House, 26 
Moorfield Road 

We recommend APPROVAL 

DC/21/0956/FUL 7 Redstone Mews We recommend APPROVAL 

DC/21/0994/FUL 2 Briarwood Road We recommend APPROVAL 

Councillor Mapey declared a local non-pecuniary interest in application DC/21/00843/LBC 
as the applicant was a close friend. 

DC/21/0843/LBC 55 Thoroughfare We recommend APPROVAL 

DC/21/1029/FUL 5 Beaconsfield Road We recommend APPROVAL 

Whilst considering application DC/21/0869/FUL it was noted that condition 4 of the original 
planning application (DC/15/2025/FUL) had never been complied with and it was agreed to  
refer this matter to the Planning Enforcement team. 

936. TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION

The Council agreed their comments as set out below:-

937. TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS

WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL’S

RECOMMENDATIONS AND NOT PREVIOUSLY REPORTED

The Committee noted the East Suffolk Council decisions on planning applications
where those decisions are contrary to this council’s recommendations and not
previously reported.
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938. TO COMMENT ON SUFFOLK COUNTY COUNCIL’S PROPOSED A12 IMPROVEMENTS

The Committee agreed to make the following comments on Suffolk County
Council’s proposed A12 improvements: -

• We are not convinced that traffic lights will reduce the overall journey time
between junction F to junction H based on the current situation at
Martlesham, where long queues are seen at the in-situ traffic lights during
peak time.

• We consider account has not been taken of increased air pollution caused
by vehicles idling/ held at traffic lights and are therefore concerned for
residents who live in close proximity to the road.  We consider average
delay times do not equate directly to air pollution, it is the number of
vehicles idling/queuing at traffic lights that do.

• We are extremely concerned that the proposed measures will lead to
potential rat-running through Woodbridge, an issue which was acutely
noticeable and disturbing during the recent closure of Woods Lane. We
would rather this scheme is not started until the Woodbridge 20mph
scheme is in place (currently at the design stage), which is designed partially
to deter such rat running.

• We welcome the additional cycleways and footbridges.

• The dualling of the section between the Seckford Hall Road and junction G
would lead to a loss of mature trees on the east side of the road, which
would go against the Climate Emergency declarations made by all three
tiers of local government last year. We would like to see the scheme
designed so as to attempt to preserve the mature trees on the east side of
the road but for example splitting the cycleway and pavement so the trees
can remain.

• At junction G the traffic lights are positioned on the wrong side of Bilney
Road – vehicles accessing the roundabout from this location can bypass the
traffic signals.

• We dispute the claim of heavy traffic at the Woods Lane junction (Junction
H) – this junction is free flowing and able to cope with the current traffic
levels. At this location we would like to see a dedicated northbound lane
not covered by traffic lights.

• We would also like to suggest that attention is paid to the A12 junction with
Woodbridge Road and New Road (north of junction H), which is an
extremely dangerous junction with poor sight lines and vehicles attempting



 

292 
 

 
Councillor Miller 

                            Chair   

to cross/ merge at this high-speed junction. An increase in traffic using the 
A12 will cause further difficulties at this location, and hence we would 
suggest this junction requires improvement/ introduction of safety 
measures. 
 

939. TO COMMENT ON PROPOSED CHANGES TO THE NATIONAL PLANNING POLICY 

FRAMEWORK 

 
The Committee had no comments on proposed changes to the National Planning 
Policy Framework, but agreed to establish a working party to look in further detail 
at the Guidance Notes for Design Codes in preparation for consultation on a 
Woodbridge Design Code. 
 

 

940. CLOSURE 

 
The meeting was closed at 5.51pm. 
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WOODBRIDGE TOWN COUNCIL 

Minutes of an on-line meeting of the HIGHWAYS COMMITTEE held on TUESDAY 23rd MARCH 2021 
at 5pm  

Councillors: 

Present:  S Bale, Lady C Blois and P Gillard 

Absent 
without apologies: J Jewers and M Sylvester 

In Attendance: Locum Town Clerk and one member of the public. 

Action 

961. APOLOGIES FOR ABSENCE

No apologies for absence had been received.

962. TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

963. TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors for a dispensation.

964. PUBLIC QUESTION TIME

A resident of the Market Hill spoke about the dangers of speeding traffic on Burkitt
Road, notably at times when parents are dropping off/ picking up children from
school.

Members advised that the road is included within the proposed 20mph scheme
for Woodbridge and that the Joint Highways Committee are looking at installing
speed indicator devices along this stretch of road in an attempt to calm traffic.

965. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 26th JANUARY
2021

The Committee received and approved the signing of the minutes of the meeting
held 26th January 2021 as a true record.
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966. TO DISCUSS POTENTIAL NEW SITES FOR THE INSTALLATION OF GRIT BINS IN 
WOODBRIDGE 
 
Members noted the locations suggested by the public for grit bins in Woodbridge 
and agreed that the Locum Town Clerk should visit these sites and report back to 
the committee on their suitability.  
 
The Locum Town Clerk will also seek to understand the difference in value given 
for new bins on the Suffolk County Council website. 
 

 

 

 

967. TO CONSIDER A REQUEST FROM A MEMBER OF THE PUBLIC TO REPAINT WHITE 
LINES ON RUSSELL CLOSE 
 
The Committee agreed to place the matter on the agenda of the Joint Highways 
Meeting for consideration. 
 

 

 

 

968. TO CONSIDER ITEMS TO BE INCLUDED ON THE JOINT HIGHWAYS MEETING 
AGENDA 
 
The Committee agreed to add the following items to the agenda for the Joint 
Highways meeting; 
 
- Russell Close – White line painting and verge encroachment.  
- Beaconsfield Road/ St John’s Hill – Potholes/ carriageway condition. 
- Naverne Meadows – Persistent issue of water on the road. 
- Peterhouse Crescent – Damage to the green by passing vehicles. 
- Grove Road (A12) – Verge encroachment on the cycle lane 

 

 

969. CLOSURE 

 
The meeting was closed at 5.48pm. 

 

 
 

Councillor Gillard 
                                                                                                                                       Chair   
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WOODBRIDGE TOWN COUNCIL 

Minutes of an on-line meeting of the FINANCE COMMITTEE held on TUESDAY 23RD MARCH 
2021 at 6pm  

Councillors: 

Present:  S Bale, P Gillard, G Holdcroft, E O’Nolan, R Sanders, M Sutton and C Walsh 

Absent without 
Apologies: M Sylvester 

In Attendance: Locum Town Clerk and Locum Deputy Town Clerk 

Action 

970. APOLOGIES FOR ABSENCE

There were no apologies for absence.

971. TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interest in matters on the agenda.

972. TO CONSIDER REQUEST FOR DISPENSATIONS

There were no requests from Councillors with a pecuniary interest in an item on
this Agenda for a dispensation.

973. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD ON 19TH

JANUARY 2021

The Committee received and approved the signing of the minutes of the meeting
23rd February 2021 as a true record.

974. PUBLIC QUESTIONS

There were no members of the public present.

975. TO AGREE THE PRINCIPLES FOR EARMARKING UNSPENT MONIES AS AT 31st

MARCH 2021

The Committee noted that was going to be a year end surplus in the accounts,
together with net commitments estimated at £53,000.  The Committee agreed to
earmark any surplus in the 2020/2021 accounts towards these future
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 commitments, with any further balance being allocated to long-term 
maintenance. 
 

976. TO RECEIVE AN UPDATE (IF AVAILABLE) ON THE ELMHURST PARK AND KINGSTON 

FIELD CHARITIES AND AGREE A WAY FORWARD 

 
The Committee noted that replies were still awaited from the Charity Commission  
on the Elmhurst Park and Kingston Field charities, but that the overdue Annual 
Returns had been submitted. 
 

 

977. CLOSURE 

 
The meeting was closed at 7.12pm. 
 

 

   

 
 
 
            Councillor Sutton 

 Chair 
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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line meeting of the EMERGENCY RESPONSE GROUP COMMITTEE held on 
MONDAY 29TH MARCH 2021 at 6pm  
 
Councillors:    
 
Present:  S Bale, P Gillard, G Holdcroft, J Jewers (except item 978-983(c)), E O’Nolan,        

R Sanders, C Walsh and M Wilks 
 
Apologies:  S Miller  
              
In Attendance: Locum Deputy Town Clerk and no members of the public 
 
  Action 

978. 

 

APOLOGIES FOR ABSENCE 

 
Apologies for absence had been received from Councillor Miller. 
 

 

979. TO RECEIVE DECLARATIONS OF INTEREST 

No Members declared any interest in matters on the agenda. 
 

 

980. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 
 

 

981. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 1ST FEBRUARY 

2021 

 
The Committee received and approved the signing of the minutes of the meeting 
held 1st February 2021 as a true record. 
 

 

982. PUBLIC QUESTIONS 

There were no members of the public present. 

 

 

983. TO RECEIVE REPORTS ON THE ACTIVITIES OF FOLLOWING WORKING PARTIES AND 

AGREE ANY NECESSARY ACTION:- 

a. FOOD GROUP 

The Chairman of the Food Group reported that a very small number 
of persons were still being aided. 
 

b. PRESCRIPTIONS GROUP 
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The Chairman of the Prescriptions Group indicated there was 
nothing to report. 

c. IT GROUP

The Chairman of the IT Group indicated there was nothing to report.
d. OUTREACH GROUP

The Chairman of the Outreach Group asked if their message offering
support had been posted.  The Town Clerk was asked to ensure that
the Council’s publicity advisor had been given access to the Council’s
social media accounts.

e. COMMUNICATIONS GROUP

The Chairman of the Communications Group indicated there was
nothing to report.

f. HYGIENE GROUP

The Chairman of the Hygiene Group reported that the town was
getting busier and that there was an increase in vehicular traffic in
the Thoroughfare.  It was agreed to raise the issue of pavement
obstruction by the Greengrocer with East Suffolk Council.

984. TO NOTE ANY CHANGES IN NATIONAL AND LOCAL ADVICE REGARDING THE

EMERGENCY AND CONSIDER AND AGREE CHANGES TO THIS COMMITTEE’S

STRATEGY ARISING FROM THOSE CHANGES

It was noted that no new changes in national and local advice regarding the 
emergency had been announced since the last meeting, although today marked 
the first day of relaxations of measures preventing meetings of families outdoors.  

985. TO NOTE, AGREE TO SUPPORT AND DELIVER AS APPROPRIATE MEASURES

DESIGNED TO ENABLE SOCIAL DISTANCING TO BE OBSERVED IN WOODBRIDGE

TOWN CENTRE AND OTHER AREAS

It was agreed that these issues had already been raised by the Chairman of the 
Hygiene Group and action agreed by the Committee. 

986. TO CONSIDER THE FUTURE USE OF OR NEED FOR THE ERG DATABASE SYSTEM

Subject to the availability, and cost of obtaining a one-user licence for the software 
it was agreed to export it in an appropriate format and store it on the Council’s IT 
system. 

987. TO CONSIDER THE FUTURE NEED FOR REDIRECTED CALL HANDLING
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The Committee agreed that the Town Clerk should review the future need for 

redirected call handling and how that could be safely managed to provide a 12-

hour response. 

 

988. CLOSURE 

 
The meeting was closed at 6.23pm. 
 

 

 
 
 
 

Councillor O’Nolan 
Chair 
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WOODBRIDGE TOWN COUNCIL 

Minutes of an on-line meeting of the PLANNING COMMITTEE held on TUESDAY 30TH MARCH 2021 
at 6pm  

Councillors: 

Present:  S Bale, Lady C Blois, G Holdcroft, S Miller, E O’Nolan, R Sanders, M Sutton and 
C Walsh 

Apologies: C Mapey 

In Attendance: Locum Town Clerk and no members of the public 

Action 

989. TO RECEIVE APOLOGIES FOR ABSENCE

Apologies for absence had been received from Councillor Mapey.

990. TO RECEIVE DECLARATIONS OF INTEREST

No Members declared any interests in items on the agenda.

991. TO CONSIDER REQUEST FOR DISPENSATIONS

Councillor Sutton declared a non-pecuniary interest in item 995 as a director of
the Woodbridge Riverside Trust.

Councillor O’Nolan declared a non-pecuniary interest in item 995 as a friend of an
objector to application DC/21/1192/FUL.

Councillor Sanders declared a non-pecuniary interest in item 995 as a friend of an
objector to application DC/21/1280/FUL.

992. TO AGREE AND APPROVE THE MINUTES OF THE PLANNING COMMITTEE MEETING

HELD 16th MARCH 2021

The Committee agreed and approved the signing of the minutes of the Planning
Committee meeting held on 16th March 2021 as a true record.

993. PUBLIC QUESTION TIME

There were no members of the public.
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Application No and Address  Committee Comments  
 

DC/21/1101/FUL - 54 Victoria Road We recommend APPROVAL 

DC/21/1066/FUL - 34 Thoroughfare We recommend APPROVAL 

DC/21/1067/LBC - 34 Thoroughfare We note that the visible exposed roof structure 
suggests the historic building extends considerably 
further back than the applicant has stated.  
 
We thus consider that the Applicant's historic 
statement may not accurately represent the extent of 
the historic features and are concerned about potential 
damage to these.  
 
In line with the comments made by the Design and 
Conservation Officer, we recommend REFUSAL in line 
with SCLP 11.4: Listed Buildings, due to the potential 
damage to the fabric of the historic building. 

DC/21/0613/FUL - Land Opposite 4 
Central Maltings Doric Place 

We recommend REFUSAL as we feel that this 
application does not conform to SCLP  11.1 Design 
Quality b and c 
 
We are also disappointed to see that this is a 
retrospective application, with the work around 80% 
complete.  
 
We would expect to receive a ‘Change of Use’ 
application should this extension be used as part of a 
business, as suggested by local residents.  

DC/21/1097/VOC - 55 Thoroughfare We recommend APPROVAL 

DC/21/0426/FUL - 33 Oxford Drive We recommend APPROVAL 

DC/21/1190/FUL - 21 Hasketon Road We recommend APPROVAL 

DC/21/1192/FUL - 4 Upper Moorfield 
Road 

We recommend APPROVAL 

994. TO NOTE INTENTIONS TO UNDERTAKE WORKS TO TREES IN THE CONSERVATION 

AREA 

 
The Committee noted intentions to undertake works to trees in the conservation 
area. 
 

 

995. TO COMMENT ON APPLICATIONS FOR PLANNING PERMISSION  

 
The Council agreed their comments as set out below:- 
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DC/21/0656/VOC - Whisstocks Boatyard 
Tide Mill Way 

The committee agreed to defer this application to it’s 
next meeting until further information was available.  

DC/21/1280/FUL - 39 Portland Crescent We recommend APPROVAL 

Councillor Miller 
 Chair  

996. TO NOTE EAST SUFFOLK COUNCIL DECISIONS ON PLANNING APPLICATIONS

WHERE THOSE DECISIONS ARE CONTRARY TO THIS COUNCIL’S

RECOMMENDATIONS AND NOT PREVIOUSLY REPORTED

The Committee noted the East Suffolk Council decisions on planning applications
where those decisions are contrary to this council’s recommendations and not
previously reported.

997. TO COMMENT ON THE SUSTAINABLE CONSTRUCTION SUPPLEMENTARY
PLANNING DOCUMENT (SPD)

The Committee agreed to defer this item until their next meeting on April 13th.

998. TO COMMENT ON EAST SUFFOLK COMMUNITY INFRASTRUCTURE LEVY (CIL)
CHARGING SCHEDULE

The Committee noted this consultation.

999. CLOSURE

The meeting was closed at 6.43pm.
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WOODBRIDGE TOWN COUNCIL 

Minutes of an on-line meeting of the STAFFING COMMITTEE held on TUESDAY 6TH APRIL 2021 at 
4pm  

Councillors: 

Present:  S Bale, P Gillard (except item -1000-1004) G Holdcroft, S Miller (except items 
1000-1002), E O’Nolan, S Rawlings and M Sutton  

Apologies: C Walsh 

Absent without 
Apologies: Lady C Blois 

In Attendance: Locum Deputy Town Clerk 

Action 

1000. APOLOGIES FOR ABSENCE 

Apologies for absence had been received from Councillor Walsh. 

1001. TO RECEIVE DECLARATIONS OF INTEREST 

No Members declared any interest in matters on the agenda. 

1002. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 

1003. TO RECEIVE AND APPROVE THE MINUTES OF THE MEETING HELD 5TH AUGUST 
2020 

The Committee received and approved the signing of the minutes of the meeting 
held 5th August 2020 as a true record. 

1004. TO AGREE THE PROCESS AND PROCEDURE FOR THE RECRUITMENT OF THE 

PERMANENT TOWN CLERK WHEN COVID RESTRICTIONS PERMIT INTERVIEWS IN 

PERSON 

The Committee made some amendments to the process and procedure for the 
recruitment of the permanent Town Clerk when covid restrictions permit 
interviews in person, which are shown as Appendix A to these minutes.  The 
Committee agreed that for the Town Clerk position the independent co-ordinator 
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should be Gordon Mussett and that the interview panel should comprise 
Councillors Bale, Gillard and Miller with Gordon Mussett as an advisor. 

1005. TO AGREE TO MAKE AN EX-GRATIA AWARD OF £30 GIFT VOUCHERS TO THE 

DEPUTY TOWN CLERK, FINANCE ASSISTANT AND SECRETARY 

The Committee agreed to make an ex-gratia award of £50 gift vouchers to the 
Deputy Town Clerk, Finance Assistant and Secretary. 

1006. TO INITIATE A REVIEW INTO THE FUTURE MANAGEMENT OF THE COUNCIL’S 

ESTATE 

The Committee agreed to initiate a review into the future management of the 
Council’s estate. 

1007. TO RECEIVE AN UPDATE ON THE 2021 PAY AWARD AND PENSION 

CONTRIBUTIONS 

The Committee noted the update on the 2021 pay award and pension 
contributions. 

1008. TO EXCLUDE THE PUBLIC AND PRESS FROM THE REMAINDER OF THE MEETING IN 

ACCORD WITH THE PUBLIC BODIES (ADMISSIONS TO MEETINGS) ACT 1960 

BECAUSE OF THE CONFIDENTIAL INFORMATION BEING DISCUSSED 

The Committee agreed to exclude the public and press from the remainder of the 
meeting in accord with the Public Bodies (Admissions to Meetings) Act 1960 
because of the confidential information being discussed. 

1009. TO NOTE AND AGREE TRAINING NEEDS IDENTIFIED DURING THE APPRAISAL 

PROCESS 

The Committee noted and agreed to fund the training needs identified during the 

appraisal process. 

1010. TO CONFIRM THE TERMS AND CONDITIONS OF A FUTURE TOWN CLERK 

The Committee confirmed the terms and conditions of a future Town Clerk 
appointment, agreed the changes to the Model Contract and agreed its approval 
by Birketts before issue.  The Committee noted the basis for the calculation of the 
Clerk’s pay. 
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1011. TO NOTE THE ADDITIONAL MEASURES BEING INTRODUCED TO ENSURE THAT THE 

TOWN CLERK RECRUITMENT PROCESS IS BOTH FAIR BUT ROBUST 

The Committee noted and agreed the additional measures being introduced to 
ensure that the Town Clerk recruitment process is both fair but robust. 

1012. CLOSURE 

The meeting was closed at 5.24pm. 

Councillor Bale 
 Chair 
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WOODBRIDGE TOWN COUNCIL 

Minutes of an on-line meeting of the CLIMATE AND ECOLOGICAL EMERGENCY COMMITTEE held on 
TUESDAY 6TH MARCH 2021 at 5.30pm  

Councillors: 

Present:  S Bale, Lady C Blois, E O’Nolan, R Sanders and M Wilks 

Non-Council 
Members: J Healey, L Hussey G Rodgers and D Thomas 

In Attendance: Locum Town Clerk 

Action 

1013. APOLOGIES FOR ABSENCE 

There were no apologies for absence. 

1014. TO RECEIVE DECLARATIONS OF INTEREST 

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in 
relation to items on the Agenda. 

1015. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors with a Pecuniary Interest in an item on 
this Agenda for a dispensation. 

1016. PUBLIC QUESTION TIME 

There were no members of the public present. 

1017. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 8TH MARCH 2021 

The Committee agreed and approved the signing of the minutes of the meeting 
held 8th March 2021 as a true record. 

1018. TO AGREE TO SUPPORT THE ESTABLISHMENT OF A PLASTIC-FREE WOODBRIDGE 
STEERING GROUP 

Members discussed the proposal from the Plastic-free Woodbridge steering 
group and agreed the following actions; 
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- Woodbridge Town Council will lead by example and work toward reducing
single use plastic items in Town Council premises and operations, as well as
encouraging contractors and suppliers to do the same.

- This Committee will encourage, support, and potentially organise plastic free
initiatives in Woodbridge (Litter picks, river cleans etc).

- Jane Healey was appointed the Committee’s representative on the Plastic
Free steering group.

1019. TO REVIEW THE CLIMATE CHANGE PLAN 

Members agreed to update the action plan, removing those items completed and 
adding the following to the ‘top ten’. 

- Divesting from the use of fossil fuels.
- Increase hedgerow planting.



Goal 11 - sustainable cities and communities introduce a 20mph speed limit 1 TC Full Council approved the budget on 26th January 2021 with provision for funding of a 
scheme during 2022/23.  Full Council meeting on 16th February agreed to part fund (£14k) 

the costing of the scheme previously put forward in 2017, using £24k from County 
Councillor Page   The Town Clerk had circulated the advice from SCC regarding the costs 
of speed indicator devices, and suitability of sites for a Community Speedwatch Scheme.  

There were virtually no locations in Woodbridge which met the County's criteria.

Goal 11 - sustainable cities and communities encourage walking, cycling and 
more sustainable transport

2 Y WTC has contributed to the ESC consultation on potential new cycle routes and footpaths, 
WTC seeking supporting statements for changes to the definitive register of public 

footpaths.  Highways Committee have lodged the introduction of a painted cycle-path on 
Hasketon Road surface with Highways, as well as the options for widening pavements in 
Church Street and Quay Street.  The Disability Alliance was asked to support changes to 

pavement widths.  Sara Marsh was asked to publicise the issues of parking on pavements.  
The Town Council be asked to support new cycleways proposed in the consultation on the 

A12 upgrade, and to support the retention of the mature cherry trees.  Small Working 
Group comprising Hussey and Wilks to devise family-friendly cycling route around 

Woodbridge.  Committee to promote a safe wheelchair accesible route from the Station to 
the Thoroughfare. Cllr Wilks has set up a Facebook page 'On Your Bike Woodbridge'.

Goal 11 - sustainable cities and communities introduce 8 car free days each 
year

3 Y The post covid events group felt these events were best organised away from their 
planned events in the summer. Greg to discuss the potential of a car free day to co-

incided with the Wooodbridge Festival on July 17th. 
Goal 3 - good health and wellbeing promote a 'nature therapy/green 

spaces' initiative
4 Y Promote the Quaker Burial Ground as a quiet place for contemplation. 

Goal 11 - sustainable cities and communities Public electric car charge points 
with minimum 50KW charge 

capacity

5 TC/ Cllr Jewers Existing points upgraded to 22kwh. 

Goal 15 - life on land increase new hedgerow planting 6 Y Consider locations for hedgerow planting for the planting season 2021/22. 

Goal 12 - responsible consumption and 
production

encourage locally sourced foods 7 Prospective market partner has withdrawn due to current COVID19 restrictions.  Re-
engage when pandemic impact is reduced.  Transition Woodbridge compiling information 

for a Town Council-funded leaflet on using locally-produced produce.
Goal 8 - decent work and economic growth divest funds from fossil fuel 

companies
8 ESC, SCC.  Town Clerk to ask ESC/SCC as to progress in divesting funds. WTC have 

requested from SCC information about the SCC Pension Fund and the companies into 
which it is invested. 

Goal 15 - life on land plant 250 trees each year in 
public spaces

9 2/2020 Y 480 woody shrubs to be planted in Elmhurst Park in April 2020.  Planting Licence for 250 
trees on A12 submitted to SCC - awaiting outcome.  1,000 trees delivered for planting in 

Fen Meadow in March 2021.  Fen Meadow hedge layed by David and Carol Steptoe.  
Consider need to collect before/after species data.

Goal 12 - responsible consumption and 
production

promote urban agriculture 
including 50 more allotments

10 Locations being sought for a community garden or allotments in an  existing park, 
Woodbridge Growers have been contacted over greater public access to the area they 
lease and offered some Saturday afternoons.  Town Clerk and Chairman to meet with 
Woodbridge Growers.  Town Clerk to arrange meeting with East Suffolk regarding land 

availability for future allotments.

Actions needed Priority Target Lead Member Progress Plan / Notes
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Members also agreed the following actions; 

- Locum Town Clerk to investigate the potential for allotments/ growing areas
on the Town Council estate, taking in mind the covenants under which these
areas are currently managed.

- Request the Highways Committee to consider a cycle path on Hasketon Road.
- Locum Town Clerk to offer a ‘Car Free Day’ as part of the Woodbridge Festival

on July 17th.
- Pam Watson to investigate the ‘Government Green bank’.
- Jane Healey to investigate the fund-raising requirements of ‘Together Against

Sizewell C (TASC).

1020. CLOSURE 

The meeting was closed at 6.43pm. 

Councillor O’Nolan 
Chair 
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WOODBRIDGE TOWN COUNCIL 

Minutes of an on-line meeting of the AMENITIES COMMITTEE held on TUESDAY 6TH APRIL 2021 at 
7pm  

Councillors: 

Present:  S Bale, Lady C Blois (except item 1028-1034), P Gillard, J Jewers (except item 
1027-1034), S Miller, S Rawlings, R Sanders, C Walsh (except 1021-1025), and 
 M Wilks  

Absent without 
Apologies: C Mapey 

In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and one member of the public 

Action 

1021. APOLOGIES FOR ABSENCE 

There were no apologies for absence. 

1022. TO RECEIVE DECLARATIONS OF INTEREST 

No members declared an interest in matters on the agenda. 

1023. TO CONSIDER REQUEST FOR DISPENSATIONS 

There were no requests from Councillors for a dispensation. 

1024. CONFIRMATION OF AMENITIES COMMITTEE MINUTES 

The Committee received and approved the signing of the minutes of the meeting 
held on 9th February 2021 as a true record. 

1025. PUBLIC QUESTION TIME 

There were no members of the public present. 

1026. TO NOTE THE RESPONSE FROM THE TRUSTEES REGARDING THE QUAKER BURIAL 
GROUND AND TO CONSIDER A PROPOSAL FROM COUNCILLOR WILKS THAT THIS 
COUNCIL MANAGE THE QUAKER BURIAL GROUND, WITHIN THE EXISTING WTC 
LEASE, ACCORDING TO PRO-SOCIAL MANAGEMENT GROUP DESIGN PRINCIPLES 
WHEREBY RELEVANT STAKEHOLDERS, "FRIENDS OF" AND COUNCIL 
REPRESENTATIVES COLLABORATE CONSENSUALLY TO CREATE AND PURSUE A 
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STATEMENT OF MISSION AND PURPOSE THAT DELIVERS BEST OUTCOMES FROM 
THIS 'RESOURCE IN COMMON' FOR THE PEOPLE OF WOODBRIDGE 

The Committee noted the response from the Trustees regarding the Quaker 
Burial Ground and considered a proposal from Councillor Wilks that this council 
manage the Quaker Burial Ground, within the existing WTC lease, according to 
pro-social management group design principles whereby relevant stakeholders, 
"friends of" and Council representatives collaborate consensually to create and 
pursue a statement of mission and purpose that delivers best outcomes from this 
'resource in common' for the people of Woodbridge. 

The Committee agreed to write again to the Trustees of the Quaker Burial 
Ground, setting out the maintenance requirement of the Council contained in the 
lease, and the maintenance requirements of Norse as set out in the contract, and 
ask them if they could identify those aspects of the maintenance requirements of 
Norse were not being complied with and whether these impacted on the 
Council’s requirements contained in the lease.   

The Committee agreed to ask the Trustees if there were further specific 
maintenance requirements they now wished to see included, either in the lease 
or the Norse contract, and whether they would wish to contribute to any 
increased costs which might accrue if these were added to the Norse contract 
requirements. 

1027. TO DISCUSS POTENTIAL LOCATIONS FOR A COMMUNITY BOOK EXCHANGE 

The Committee considered the potential for a community book exchange, 
possibly re-using a redundant telephone kiosk or at some other publicly available 
location.   

Councillor Walsh was asked to identify suitable locations and report to the next 
meeting of the Committee for their consideration. 

1028. TO AGREE TO THE REQUEST FROM THE CLIMATE AND ECOLOGICAL EMERGENCY 
COMMITTEE TO STOP USING PEAT-BASED PRODUCTS ON TOWN COUNCIL LAND 

The Committee agreed to request that the Council’s contractors, East Suffolk 

Norse, refrain from the use of peat-based products on Council land. 

1029. TO AGREE TO THE INSTALLATION OF A PLAQUE IN MEMORY OF FORMER 
COUNCILLOR AND TOWN MAYOR MR NEIL MONTGOMERY 

The Committee agreed to purchase and install a plaque on the Castle Street 
bench, further to approval of East Suffolk Council and County Councillor Page, 
with the wording to be agreed with Mr Montgomery’s family. 
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1030. TO CLARIFY THIS COMMITTEE’S EXPECTATION FOR THE ELMHURST PARK MELON 
PIT 

The Committee agreed to individually submit their ideas to Councillor Gillard who 
would compile them in order that Officers could seek quotations for the 
installation of a “high level sensory garden” in the area.  

Members were reminded that there was no specific budgetary provision for this 
work. 

1031. TO CONSIDER THE APPLICATION FROM THE GALLEY RESTAURANT TO HIRE THE 
MARKET SQUARE 

The Committee agreed that the Locum Town Clerk be authorised to grant free 
use of the Market Square to the Galley Restaurant and Strawberry Cafe until 30th 
October 2021 and negotiate with both businesses agreeing how their use of the 
area should be divided, with the market taking precedence on Thursdays. 

The Committee asked the Locum Town Clerk to discuss the issues regarding the 
sale/consumption of alcohol at the businesses’ tables with the Council’s insurers. 

1032. TO CONSIDER THE APPLICATION FROM “NOISE OF ART” TO HIRE ELMHURST PARK 
ON 17TH JULY 2021 

The Committee agreed to hire Elmhurst Park, subject to any Covid-19 restrictions, 
to “Noise of Art” for a fee of £300, and to also invite “Noise of Art” to make a 
grant application to the Council towards this sum. 

1033. TO RECEIVE A VERBAL UPDATE FROM THE POST-COVID EVENTS WORKING PARTY 

The Committee received a verbal update outlining plans for post-covid events. 

1034. CLOSURE 

The meeting was closed at 8.36pm. 

Councillor Gillard 
Chair 



 

 
 
 
 
 
 
 

 

 

Motion on Carer’s database receives cross party support 
On March 18th I proposed a motion to the last full council of the electoral cycle to 
create an “all unpaid carers opt-in” database administered by the respected 
charity Suffolk Family Carers to help the unpaid carers of Suffolk. This would 
allow the county to target support at those that most need it. 

We literally have no exact idea how many such carers there are in the 
country/county or what their needs might be: the last true numbers were taken at 
the last census in 2011: the #ONS will tell us in due course what the current 
figures are from this year’s census.  

The estimate for Suffolk is around 164,000 – and the estimated 1400 carers in 
Woodbridge alone (!!!) have saved the state (eg us) a scarcely credible £20million 
over the last year. 

Wonderfully my group’s motion was so important that it was seconded by Suffolk’s 
cabinet  member for Adult Care and council passed the motion without a vote  ‘by 
general acclamation.’ Full details 
here: https://suffolklibdems.org/carolinepage/2021/03/21/identifying-suffolks-
unpaid-carers/ 

Even more thrillingly I read in the press that this initiative is already getting ready 
to be rolled out https://www.charitytoday.co.uk/a-new-era-of-support-for-family-
carers-in-suffolk/ 

Automatic number plate recognition camera project (ANPR)   Suffolk County 

Council is working with the police to run a 2-year ANPR camera trial in speeding 

hot spots across the county.  The cameras will be used to help detect and deter 

speeding offences that have been highlighted in towns and villages and educate 

drivers on the importance of road safety.  

  
An ANPR camera will be installed at a site where it has been identified by a local 
council, with support from their county councillor, that there is a problem with 
speeding and/or rat-running on roads with a 20 or 30mph speed limit. The devices 
will be moved between sites and will remain in situ for up to one week per site. 
There is the option of extending this period if needed.  
  
An ANPR device identifies a speeding vehicle by capturing an image of the 
number plate of the vehicle.  Data will then be shared with the Police and the 
County Council.  The County Council will write to the owner of the vehicle on 
behalf of both parties explaining that their vehicle has been registered as 
speeding.  Repeat offences at a particular location could prompt the deployment 
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of SafeCam (the Police’s enforcement team) and the issuing of fines to those who 
breach the speed limit.  

 



Item 11 
 TO NOTE AND AGREE THE RECOMMENDATION FROM THE STAFFING COMMITTEE 
REGARDING THE PROCESS FOR FUTURE STAFF RECRUITMENT 

The Committee agreed that for the Town Clerk position the independent co-ordinator 
should be Gordon Mussett and that the interview panel should comprise Councillors Bale, 
Gillard and Miller with Gordon Mussett as an advisor and that the process should be; 

THE PROCESS AND PROCEDURE FOR THE RECRUITMENT OF THE PERMANENT 
TOWN CLERK  

Procedure for Recruitment (Particularly but not exclusively of Clerk) 
1. Agree a job description
2. Agree a person specification
3. Prepare application form
4. Assign an individual to receive applications (the co-ordinator).  This should not

be a Councillor nor a permanent employee.
5. Agree an interview panel and set interview dates.  Include a qualified Town

Clerk on the panel, and no more than three Councillors.
6. Advertise – SCC, SALC and SLCC for Clerk positions, SCC for other

positions
7. Applications to be electronic only by email attachments

8. All applications are made anonymous (save for a reference number)  by
redacting all personal information which might identify the name, age, sex,
disability, or current employer of the applicant.
9. The redacted applications are sent to all Councillors with a copy of the person

specification and a scoring sheet
10. Councillors score each application with reference as to how the redacted

application satisfies the person specification and return the scoring sheets to
the co-ordinator

11. Using Excel a table is drawn up showing scores awarded to each applicant
12. The three top-scoring applicants then have their original application forms

reviewed by the co-ordinator to check for:-
a. Unexplained breaks in employment
b. Declared regular or lengthy periods of ill-health
c. Social media issues (racist/sexist/derogatory posts)

13. If one of the above issues is identified that application is discarded and the
next highest scoring application is reviewed until there are three “sound”

applications
14. Invite the three applicants to interview – allow interviews up to 3 hours long so

hold interviews over two days
15. Circulate “full” application forms to interviewing panel



16. Make special arrangements for the interview if the applicant has a need
17. Prepare a set of model interview questions for each applicant and a common

“task” to be completed as part of the interview

18. Take up references (both verbally and written)
19. Prepare a set of model interview questions for each applicant
20. Interview using a scoring of answers against the model questions
21. Review the interview scores and select the highest-scoring (total of all three

interviewer’s scores), taking into account scores for the task

22. Compare with references received if available.  If not available chase.
23. Only when in receipt of all references, which are satisfactory, for the highest

scoring applicant, let them know what the panel will be recommending (to
Council for Clerk, to Staffing Committee for other staff).  Do NOT tell other
applicants they have been unsuccessful.

24. If applicant is happy for that recommendation to proceed call a Council
meeting with a public recommendation of appointment, but a private
agreement of terms

25. If Council confirm decision, send a model contract (for Clerks available from
SALC).

26. Let all other applicants know they have been unsuccessful

Members are recommended to note and agree the procedure approved by the 
Staffing Committee for the future recruitment of staff



ITEM 12 
TO CONSIDER THE REINSTATEMENT OF THE PEDESTRIAN BRIDGE AT KINGSTON FIELD 

Members will be aware that the bridge at Kingston Field had to be removed after it was 
found to be unsafe and in danger of collapse. 

Your Officers have been exploring the availability and costs of a replacement, which will 
require a 9-metre span length, and installation onto new foundations. 

The likely costs, even with a second-hand bridge (yes, they are available) is going to be 
in the region of £30,000 for a proprietary “off the shelf” bridge design.  We have 
commissioned working drawings for a bespoke bridge but given the engineering 
required the costs of this are likely to be in the same area. 

The question to be addressed therefore is whether the bridge (or crossing of the ditch) 
should be replaced.  Obviously, it is the preferred crossing point from the car park, and 
there is no guarantee that the other bridge, further along the ditch, and of the same 
construction as the failed one, will not fail. 

It may be as cheap (or cheaper) to pipe the ditch at the site of the former bridge.  If the 
ditch is to be piped it may be necessary to obtain a permit from the Environment Agency 
to undertake the works. 

If the decision is to replace the bridge, then the Council will have to follow the legal 
requirement to advertise the works via the Contract Finder website. 

There was no provision in the budget for a new bridge.  There is however likely to be 
the following savings accruing during the year:- 

a) Net surplus of Kingston Field footpath budget (assuming tarmac surface is
selected) - £8,000

b) Net income from disposal of Theatre Street toilets site (assuming sale proceeds)
- £5,000

c) Net saving from temporary closure of Theatre Street toilets (assuming sale
proceeds) - £4,000

d) Net saving from continued employment of temporary Deputy Clerk until October
- £8,000

Members are recommended to:- 

a) Agree whether to bridge or pipe the ditch



b) Allocate monies from the savings identified above towards either solution 
c) Allocate any additional monies from the CIL account 
 
 
ITEM 13 
TO NOTE THE INCREASED COSTS OF A DAILY EMPTYING OF ALL THE COUNCIL’S WASTE 
BINS AND AGREE WHETHER TO PROCEED WITH A DAILY EMPTYING 
 
Whether a consequence of the emergence from lockdown, staycations, or an increased 
desire for greater outdoor time, there has been an increase usage of the Council’s 
estate and a rise in litter. 
 
The present litterbin (and dog bin) emptying regime has proved inadequate, and a 
quotation for a revised, daily, emptying schedule has been obtained from our 
contractor.  Excluding the new litterbin at Whisstocks, the daily emptying of which was 
budgeted for, there will be an increased charge of £7,800 per annum for a daily 
emptying of all other bins. 
 
This would be a year-round daily emptying; whereas pre-covid there might have been 
a lessening of use of the bins during the winter months, this was not apparent during 
2020/2021. 
 
Members are to decide whether to change the emptying regime for the Council’s 
wastebins to daily throughout the year. 
 
This issue has identified that the Council needs to budget for wastebins provided by 
District Councillors from their locality budgets.  The Council welcomes such generous 
support but does need to ensure that the costs of on-going emptying (and replacement) 
are allowed for during future budget reviews. 
 
 
 
ITEM 14 
TO CONSIDER EMPLOYING SECURITY STAFF TO UNDERTAKE PATROLS OF THE 
COUNCIL’S ESTATE 
 
Members have expressed concern at the damage occurring to the Council’s estate, 
particularly at Elmhurst Park and Broomheath.  It has been suggested that the Council 
engage its own security patrols for these areas. 
 
Provisional estimates for a nightly visit to each location are £50 per night, or for the 
period through to (say) end of September £15,300 assuming a start of patrols from 1st 
May.  There is no budget for this service.  However, there is a sum of £11,774 in the 
PCSO/Youth Projects earmarked reserve. 
 
Members are to consider whether to engage a mobile security service for these 
locations. 



 
 
 
 
ITEM 15 
TO CONSIDER THE PROVISION OF A COMMUNAL FIRE PIT OR BBQ AREA ON THE 
COUNCIL’S LAND 
 
Notwithstanding the issues regarding misuse of the Council’s lands, a suggestion has 
been made that the Council consider the provision of a formal firepit or BBQ area 
somewhere on its estate.  Such facilities are becoming commonplace, and it might lead 
to a reduction in unauthorised fires on areas of land where there is a risk of severe 
damage to the area. 
 
Members are to determine whether, and where, to provide such a facility. 
 
 
ITEM 16 
TO AGREE TO THE PROPOSED ASSIGNMENT OF THE WOODBRIDGE MUSEUM’S 
CURRENT LONG LEASEHOLD INTEREST TO WOODBRIDGE MUSEUM CIO 
 
Members will be aware that Woodbridge Museum Trust has been successful in 
obtaining the permission of the Charity Commission to reform as a Charitable 
Incorporated Organisation.  This means that a formal transfer of the Museum building 
lease from the Trust to the Incorporated Organisation will be required. 
 
Members are recommended to agree to this formal transfer of the lease, on the 
existing terms, from the Museum Trust to the Museum CIO subject to the Council’s 
costs being met be the Museum CIO. 



Woodbridge Tree  Peace 201 

The existing monument 

summer autumn winter spring 

 
The 2017 monument to Peace is on Kingston Field consists of an elegant mature tree and a 
neighbouring park bench that bears the name Woodbridge Tree for Peace 2017. The Tree 
commands attention. The bench invites rest and reflection.    
It was enthusiastically agreed so that Woodbridge has:  

- a tangible symbol of our community’s commitment to peace, 
- a location for celebration of peace, and  
- a focus for education about peace.  

Further action was always intended, including setting up a walking trail between the Tree 
and others.  
 
The reaction of people to the Tree as a monument is invariably one of warmth and interest. 
A local poet has written eloquently and insightfully about it. The idea behind it has inspired 
a painting by a local artist. 
 

But further action is needed to realise more fully the Tree’s educational and well-being 
potential.  

Soundings suggest that such action would be particularly welcomed and relevant now, as 
we rebuild personal and community relationships afflicted by Covid. 

Preliminary exploration of with the Mayor and Cllr Gillard have suggested that the Council 
too might welcome and enable such action.  It has invited this submission of a proposal and 
has identified clear objectives for a plan. The plan below is followed by a formal request.    

The objectives of this proposal 

These are:  
- to give the monument more prominence in people’s minds; 
- to spread awareness of the tree’s meaning and its ‘message’; 
- to build public interest and understanding of ideas that underpin peace; 

and -    to hold a public dedication of the monument. 

While it may at first be thought fanciful to suppose a tree to have a ‘message’, it can be 
fruitful to imagine the tree to be saying something like “I am peace; I am here; but I am 
fragile and I hope you’ll talk more about me and look after me as well as you can.”  

Strategy 

Building awareness, interest and understanding requires communication. Strategy must 
therefore aim at generating publicity and engaging interest through the usual media. At the 
same time, the monument itself must be made more prominent. The plan I propose starts 
by making the monument bigger, by adding another tree and suggesting a walking trail.     



Proposed actions  phased over time approximately as follows; and planned to generate 
good publicity.  

Phase 1 - in 2021-2022 – costs modest  

1 To expand the monument as originally envisaged: 
 1a – add and label a second tree as Woodbridge Tree for Peace 2021 (see Notes) 
and      1b -  link that to the original by a walking trail – a Trail for Peace 

2 Seek media interest and generate publicity about the expansion of the monument, to 
spread awareness. 

3 Promote a poetry competition - Poems for Peace – perhaps to repeat annually, with prizes 
for an adult and a child author.  (A town resident is keen to promote such a competition) 
Another option would be a competition for illustrated and informative ‘logs’ of walks along 
the Trail.  

4 Invite other responses from the public, schools, youth and other local organisations. 

5 Invite voluntary funding, eg through a 50 or 100-Peace Club 

6 Establish a working group to plan for and lead subsequent activities/phases and publicity.   

 
Phase 2 - in 2022-2023 and using actions where possible to generate local publicity. 
7 Plan for holding (if not sooner) a formal ceremony of dedication for the monument, at a 
suitable time and with media and other publicity.  

8 Draw together a bank of educative information for sharing in suitable ways, including 
periodic items in local newsheets.  

9 Design possible informative display on information board(s)  

10 Establish at a suitable location a permanent information board about peace; and publish 
an informative map of the Trail. 

Phase 3 – 2023-2024 with further phases beyond. 
11 Consider and plan for setting up a voluntary “virtual orchard for peace” of privately 
owned trees across the town.  

12 Extend the Trail, to other pleasant, historic locations eg John Clarkson’s grave at St 
Mary’s, the Turn Lane Quaker burial ground, Elmhurst Park, the Tide Mill and Harbour. Add 
another Tree. Develop ideas for community celebration of peace on 80th VE day anniversary. 

Notes –  
The Tree’s meaning and message. As stated above, memorial symbolises and means, 
‘peace’. S0 its message might well be: “Peace is here; but it’s fragile and there’s more you 
could do to look after it”, “like nurturing and using your qualities and capacities for 
empathy, tolerance and working together, being sensitive to the others’ interests and alert 
for what might trigger grievances”, “keep on caring for each other’s best interest as you 
have for much of 2020-21”. And more.  
A second Tree – the Woodbridge Tree for Peace 2021. The proposals here are based on 
adding a second Tree at the top of the slope of Fen Meadow, illustrated below. A label could 
be placed on the nearby post, or on the cemetery fence. There is a neighbouring bench 
currently carrying a ‘Happy to chat’ label. This might also be a good site for a Trail for Peace 
information board. 



A Trail between Trees.  If a tree on Fen Meadow is allowed the trail might be from Kingston 
Field either directly through Kingston Road, Cumberland Street and Fen Walk, or 
alternatively via 2 miles along the river bank to Kyson Hill, up and through Broom Heath and 
Porter’s Wood, to cross Ipswich Road and climb through Pilot’s Path and Portland Crescent 
to Fen Meadow. 
Educational information This would aim to explain and exemplify key ideas taught in peace 
education. Some of those are indicated above. They could go further, eg with information 
about national and international bodies set up to monitor and de-escalate violence, resolve 
conflicts and build peace. There are good educational resources to draw on.      
Schools and youth organisations. These can and should have a role with the Tree for Peace. 
The young have a greater interest than most of us in understanding and building peace. As 
well as the above educational ‘content’, there are plenty of valuable educational activities 
that schools might employ with pupils, if not already; from growing and nurturing trees to 
becoming playground peace-keepers.  
Ceremony of dedication. Peace is for all and requires the co-operation of most. So a formal 
dedication should include representatives of a wide range of cultural groups. Time may well 
be needed to organise that; doing so well could bring far-reaching public awareness. 
Working group. Much could be done by interested volunteers. They might be attracted by 
good publicity and could be invited from interest groups such as walkers, schools, 
environmentalists, religious groups and the Jetty Lane and other youth projects.   
Costs.  Costs have not been researched in detail. Many are modest and others might attract 

Town Council Grant support. 

Phase 1 – hosting of a dedication ceremony; modest costs of competition prizes.  

Phase 2 – main cost is of a permanent information board, such as used by RSPB on riverwall. 

 

REQUEST TO COUNCIL 

With the support of others in our community I ask the Council: 

1 -  to allow a further one of its trees – preferably that on Fen Meadow illustrated below (or 

otherwise another to be identified) to become a further part of the town’s monument to 

peace, and to be labelled nearby as the Woodbridge Tree for Peace 2021.  

                                                                                         
 Might this tree  become the Woodbridge Tree for Peace 2021? 

 

2 – to supportively approve or advise on the outline plan indicated above for further 

development of the monument and of its place in the public mind. 

 

Michael Madden 



Agenda item 21 

Supporting Woodbridge Community and Arts Groups to provide Arts and Culture 

Events within the Town during 2021 

Proposal - 

1. That the  current funding set aside for Post Covid Events (£4K) Christmas Events (2k) and 

Grants (£12k) should be amalgamated and ring fenced to create a ‘ Post Covid Grants Pot’ of 

£18 k which  local ‘Not for Profit’ organisations interested in putting on ‘community events’ 

in Woodbridge during 2021 could be invited to apply for as a way of offering a contribution 

from the Town Council to supporting the costs of enabling community events in the town to 

be arranged 

2. That Community Events Grants funding is held by the Amenities committee and applications 

from ‘Not for Profit’ organisations are agreed by the Amenities Committee  

3. That the Town Council makes the use of their land free to any local ‘Not for Profit’ 

community group organising community events during 2021 

4. That the Amenities committee would be responsible for leading on working in partnership 

with local ‘Not for Profit’ community groups and organisations by supporting them with the 

development of safe outdoor Cultural and Arts Events in the town for local people and their 

families. 

5. The Events Planning Group develops into the ‘Woodbridge Community Events Delivery 

Group’ and work alongside the Town Clerk to support local ‘Not for Profit’ 

organisations/groups to enable a range of events across Woodbridge to be delivered for the 

local people of Woodbridge and its Visitors. 

Background WTC Events Planning Group- formed to develop suggestions for event/events 

to be provided by WTC as a ‘antidote’ to the impact of the pandemic on the local 

community, families and business 

Councillors Involved 

Walsh, Wilks Jewers, Sutton, Blois, Miller, 

In Summary 

The group has met three times and have put together a range of ‘ideas’ to offer to the town; 
exploration of those ideas suggests that some very similar events are already planned in the 
Town by other groups for summer/autumn 2021 (See Appendix A) 

The Woodbridge Festival Group are very active in both ideas and planning and are keen to 
work in partnership with the Town Council in promotion of a Woodbridge Summer Events 
‘programme’ (see Appendix B) 

Access Community Trust have also confirmed their interest in working with the Town 
Council to provide some local Family Themed events focussed around the pavilion café and 
Kingston Field. 



Four Councillors are keen to lead on musical events within the town over the summer 
months 

Some local business owners are already coming together to use music as part of making 
Woodbridge fun and attractive during the summer 

Some ideas that the events planning group had overlap with other organisations presenting 
opportunity for positive collaboration (Local Art competition, lights festival, skating rink) 

Main Theme for all concerned being let’s make Woodbridge an even ‘Better’  place to Live  
Work and have Fun in this Summer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix A  

Current Timetable of Events booked on WTC land/property 2021  

Organisation  When Where  Description of Event  

Victoria Rust  2.05.21 Whisstocks Place  Vintage Market 

British Legion  29/05.21 Elmhurst Park 100 Year 
Anniversary 

Suffolk Samba  30.05.21 Elmhurst park Samba Picnic  

Caroline Blois and 
Sue Bale  

26.6.21 Whisstocks Place TBC 

Jan Pulsford  6.6.21 
4.7.21 
1.8.21 
5.9.21 
3.10.21 
7.11.21 

Longshed Spirit of Woodbridge 
x 6 (Events Limited 
Numbers ticket 
Purchase) 

Maritime 
Woodbridge  

04/05.09.21- Prov Whisstocks Place  Maritime 
Woodbridge 

Opera in The Park  04/05.9.21 Elmhurst Park  Cllr Blois/WRT 

Woodbridge 10k 19.9.21 Market Hill Shufflers 

 

Other Events Potentially in the pipeline bur require further work with partners  

Organisation Date  Where Description of Event  

Town Council / 
Access- In principal 
conversation 
suggests in  interest 
from Access  

TBA  Kingston Field Families Young Children 
Activities, possibly 
focussed opportunities 
for 
environment/disability  

Martin Wilks and 
Town Council 

14th August  Kingston Field  Picnic in the Park and 
Ceilidh 

Town Council, 
Potential ‘Free’ 
Music event 
featuring  local 
bands,Pride  and 
Possibly Ben 
Osborne (music for 
16-20s’ group) 

21st August  Elmhurst Park  Various Music 
opportunities including 
evening DJ set  

Private Enterprise – 
To source  

28th /29th August  Elmhurst  Cinema in the Park 

Ben Osborne/Boat 
House  

TBC Whistocks  French style seated 
music events  

Town Council December TBA Ice Skating 

 



 

Events Groups Developing Thoughts   

1. Much already happening in the Town over summer months which Town Council are 

supporting by the provision of venues  The Woodbridge Festival Group are 

particularly busy with their planning and are keen to consider some shared 

promotional opportunities see Appendix B below 

2. By offering support to those promotions using council land to those events at no 

charge (for this year) we could claim ‘supported by’ status 

3. By Offering ‘Arts financial grants specifically designed to support and bring Arts and 

Cultural Events to the Town we could claim ‘In Partnership with’ status- Financially 

we could access £12k Grants for local organisations (make them focussed on Arts 

Events for one year only) £4k covid fund £2k Christmas event  

4. We could use Council websites and other media outlets to promote ‘Summer of 

Culture’ in Town  

List not exhaustive other ideas could include: - 

5. Holding an open arts competition (all formats i.e., painting, sculpture, video, 

photographic, performance etc) for all residents of Woodbridge (split into age 

groupings) asking people to reflect their experiences of the past year. Town Council 

could underwrite the event and sponsor an exhibition of all entries and get a well-

known celebrity to present prizes) 

6. Linking with the SHSC for an event to showcase the Project and promote the Town 

and Whisstocks 

7. A partnership with Access Community Trust to support themed family events at 

Kingston Field and potentially a celebration of volunteers at the pavilion Café on July 

5th- NHS Celebration day 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Appendix B Update from Ben Osborne (Woodbridge Festival Group)  March 30th 2021 
 
Woodbridge Festival Group are in the process of planning activities in Woodbridge for the rest of 
2021. The following is a summary thus far. There is an opportunity to be part of partnership 
arrangement with Woodbridge festival to promote an Events programme together- SM Question 
are we interested in doing so? 
 

• weekend of 17 July festival events in Elmhurst park and other venues. 

• from 24 May monthly live music with our partner venue the Riverside Theatre and Cinema 

• 25 April pilot event at The Boat House, Whisstocks, celebrating 15 years of Noise of Art 

• May onwards, twice monthly Sunday day time chill out music events at The Boat House 

• 28 June event at The Riverside and Boat House in collaboration with Ipswich Art Centre 
celebrating the influence of US airforce bases on black music in Suffolk. 

• August, first ever live sessions of the Chill Out Tent (an online music event started in London 
during the pandemic) 

• August - East Feast - The idea is to do what a lot of French towns do in the summer and have 
a big street or town square lunch. This is being done with The Boat House as partners and 
we intend it over the August bank holiday (one or both of them). Whisstocks would be filled 
with tables and there will be waiter service - so it will still be COVID responsible. People will 
book in tables and hopefully the community will be able to come together for food and 
music and because it is table service and bookings etc should be relatively easy to monitor 
for safety etc and we will hopefully be able to involve other pop up food vendors - like our 
regular partners at the Table and Tea Hut etc  

• Festival of Lights - light art events that we hopefully introduce to other places in Suffolk. It 
would be great to have the council supporting this as I think it could be a real benefit to 
Woodbridge and the region. I have already spoken to potential partners in the county and 
we did some tests last week in Ipswich and Woodbridge and First Light has asked if we can 
potentially help them do some in Lowestoft, so it is looking like it will happen. We could 
install some semi-permanent projections on iconic buildings giving the town added 
attractions that can be used all year round. I have attached a laser projection we tried out 
last week - afraid I can't send the pics from Ipswich yet as the Arts Centre is still deciding 
which ones to use, so they are not publicly available yet. But meeting them later so 
hopefully can get one over to you later tonight. 

• Eco events and family/ kids area. the festival has a big eco area where we have workshops, 
educational and craft events and activities such as kids yoga, woodcraft, music workshops 
etc. 

• Art and Literature. The festival has an active literary strand and last year Noise of Art 
commissioned a Woodbridge resident poet to write a poem about John King - the true story 
of an enslaved boy owned by Benjamin Franklin, who ran away on a visit to London and was 
taken in by a lady in Suffolk who taught him to read. He was freed and joined the navy and 
retired a wealthy man in the UK.  

• Noise of Art was launched in partnership with the Tate and Woodbridge Festival has 
commissioned some artworks in the past. We are hoping to do more this year. 

• Art competition - we would be very keen on doing this and projecting the winning images on 
the Tide Mill. 

• Ice Rink – Currently in we are development discussion with owners of the Boathouse. We 
would programme music events in the evenings to give grown ups an added reason to come 
back on different occasions, while the more family stuff would be by day. Ideally this would 
be there for a while - like the rinks at Somerset House and National History Museum - the 
first of these makes a big deal of its music events, so is a good model to look at (if it still 



happens now). But this could be a big added attraction for the town in the winter. There is 
no reason why it couldn't happen at another times as well (summer skating could be a 
thing). Note We have found fully functional ice rinks - like the ones at Somerset House. But 
to make it work funding will be required. However this is a whole town benefit and if done 
well it can also help build culture, which helps the creative economy, as well as family 
entertainment and would bring people into the town. It also give us an opportunity to have 
things like craft markets, local food stalls etc there. And by having a music programme with 
it, we will be able to offer a unique event to the region. 

• Woodbridge Festival Committee are keen to work in partnership with any distinct 
Woodbridge Town Council Events (battle of the Ceilidh bands or something similar) 



 

 

ITEM 22 

SUMMARY OF WOODBRIDGE TOWN COUNCIL (‘WTC’) WRITTEN SUBMISSION – PROCEDURAL 

DEADLINE B 

Comments on Examination Procedure 

The submission raised concerns about the backroom management of the Preliminary Meeting 

(‘PM’) which was sub-standard throughout the two days of PM Part 1 (‘Pt 1’). There was 

frequent loss of some of the Examiners during the meeting and of a significant number of 

Interested Parties (‘IPs’).   WTC agree with the oral comment by Stop Sizewell C spokesperson, 

that Examiners (‘ExA’) consider adopting another platform for the rest of the Examination.  

WTC raised the very poor quality of the written transcripts of the PM Pt 1 and the need for 

improvements as they were neither reasonably complete nor, at times, an intelligible record. 

WTC strongly requests that in the light of the extension to the DCO Examination for East Anglia 

One North (EA1N) and East Anglia Two (EA2) the Sizewell C Examination be similarly extended by 

a delay to proceedings of three months.  WTC asked that a new Examination Timetable is issued 

so Interested Parties can plan their future commitments.  WTC stated this would also meet the 

many requests at PM Pt 1 that proceedings be delayed until hybrid and/or traditional in-person 

meetings can be held. Further it would enable the ExA to advise Interested Parties, prior to PM 

Pt 2 of their acceptance of any, or all, of the Changes that the Applicant has sought. WTC also 

stated if no postponement occurs a PM Pt 3 is required so that the impact of the decision on the 

Examination Process can commented upon by Interested Parties. 

In response to a request for comment on meeting formats WTC advised hybrid meetings would 

be a viable alternative if full in-person meetings were not viable. WTC however qualified this by 

stating it would require considerable planning and IT support for Interested Parties connecting 

into the meetings. WTC expressed concerns that, based on PM Pt 1, the ExA has not 

demonstrated it has the capability to run such complex meetings successfully.    

WTC advised it had sought a consultation with the Applicant on matters that impact on 

Woodbridge if that request is denied WTC would ask the ExA to request that the Applicant holds 

meetings with WTC to agree a Statement of Common Ground (‘SoCG’). 

Where the SoCG with ESC or SCC and associated Section 106 agreements relate to specific issues 

that will impact people or the environment in, or adjacent, to WTC boundaries, WTC would wish 

to be able to advise the ExA as to whether these reflects the view and opinions of WTC.  

Comments on Accompanied Site Visits (ASIs) and Unaccompanied Site Visits (USIs) 

WTC has examined the details of the USIs already undertaken by the ExA on 18 - 20 August 2020 

and 16 – 18 February 2021 and considers further ASI or USI are required to enable the ExA to see 

areas of concern to WTC.    

WTC and/or its representative will be submitting for Deadline 1 on 12 May 2021 a technical 

review of the Applicant’s assessments of the impact of railway noise and vibration on 

Woodbridge residents, visitors and the adjacent Deben Estuary SPA.  

To enable the ExA to appreciate the matters that will be raised in that review WTC requests that 

a ASI or USI is undertaken encompassing the following: 



 

 

 

• the level crossings at Jetty Lane (sometimes referred to as the Avenue) and the level 

crossing upline of that crossing at the south east corner of Kingston Recreation Ground 

at the time of passage of a train.   

• Woodbridge Railway Station and the arrangement at the northern end of the downline 

platform for train passage beyond Woodbridge to Saxmundham.  The proximity of the 

bedroom windows of the Station Guesthouse to the railway line.    

• The proximity of the first floor window to the Malthouse residence, the proximity of the 

residential house boats and other residential properties on both sides of the railway line.  

• The absence of any access upline or Tide Mill Way crossing for vehicles to access 

housing, the Grade 1 listed Tide Mill, the yacht marina and commercial businesses 

riverward of the railway line.  

 

The A12 walking between the B1079/A12 Grundisburgh Road roundabout and the pedestrian 

crossing at Hasketon Road used by school children and resident of Woodbridge west of the A12.  

The B1438 from its roundabout junction with the A12 south west of Woodbridge through the 

town to Melton and thence Wickham Market.  This is the only possible diversion route for HGVs 

to reach the Southern Park & Ride/Sizewell C site if the A12 is closed at any location between 

the junction and Wickham Market or if queuing on the A12 backs south of the junction.     

 

Issue Specific Hearings (‘ISH’s) 

WTC supports SCC request that the ExA considers the issue of deliverability of the various freight 

management strategy options put forward by the Applicant both in its original Application and 

its proposed Changes to the Application. 

WTC noted that for the road freight transport strategy or waste strategy no mention has been 

made of how the Applicant will manage and mitigate against an increase in littering of the A12 

from Sizewell C lorry drivers The issue of such waste is an issue of considerable local concern.  

WTC raised specific item coverage of certain Principal Issues coverage in the Initial Assessment 

of Principal Issues at the PM Pt 1. WTC supported the request by Marlesford PC that the ExA give 

consideration to the impact of the use of offsite centre, such as possibly at Bentwaters, on traffic 

and safety along local roads, including the B1438 through Melton and Woodbridge.       

 

 

  

 

 

              



ITEM 23 

TO CONSIDER WHETHER TO ASCERTAIN WHETHER THERE IS PUBLIC 
INTEREST IN FORMING A TOWN TWINNING ASSOCIATION INDEPENDENT OF 
THE TOWN COUNCIL 

Interest has been expressed in re-establishing town twinning with Mussidan (France). 

In other towns the arrangement would appear to be that the Association is independent 
from the Town Council, but has Town Council support.  The Felixstowe Town Clerk 
has provided details of the Felixstowe Town Council’s relationship:- 

1. involvement do the councillors and officers have in the arrangement? 

Mayor is the President of the Felixstowe-Wesel Association during their term of 
office and the Town Council also appointed 2 councillors to the executive 
committee. Other than this, very little from a governance or administrative 
perspective. Though there is a fair amount of work involvement in planning the 
Civic events between the two towns. 

2. is there good local support i.e. does a local community group take charge of the 
initiative? 

Yes the Felixstowe-Wesel Association http://felixwesel.onesuffolk.net/ really do 
take charge and maintain a strong relationship with its Wesel counterpart. 
Weselers often take part in the Felixstowe carnival and Felixstowe folks are 
often in Wesel during Hansefest and other celebrations. There have been 
exchanges between the Level Two youth group here and the Wesel Fire Cadets 
(Wesel has its own firefighting service) as well as sporting exchanges such as 
tennis, football, running etc. 

This is all taking place despite German not being taught in the local high school 
and no other formal exchange opportunities. 

3. What do you think are the benefits to the town? 

Hard to evaluate or comment on the tangible or financial benefits. But the 
cultural exchange, broadening of horizons and kinship is highly valued by those 
involved. It is clear that there is a strong bond between the two Associations, 
without which the impetus around twinning would certainly be difficult to 
maintain.  

4. What kind of joint activities /events take place? 

From the Council’s side there is an annual Civic trip to Wesel, which usually 
involves the Mayor, Deputy Mayor and Town Clerk (or other council officer) 

http://felixwesel.onesuffolk.net/


visiting for a weekend and participating in some public events. A reciprocal 
arrangement is in place for a Civic party from Wesel to come to Felixstowe. We 
discuss a programme with the local Association and confirm this with Wesel 
before putting plans in to place.  

The trips, whilst enjoyable, are quite full-on and hard work! Far from being ‘a 

jolly’ as you are acutely aware of representing the town and cannot help but 
treat it formally even if some of it is intended to be sociable.  

‘Official’ events aside, there are many other events and trips organised between 

the Associations and their members. For example, the local caravan park often 
accommodates a group from Wesel and puts on a BBQ for them and local 
residents.  

5. Roughly how much does the council budget for its contribution to the scheme? 

Budget £3,000 a year which is more than enough to cover travel to and any 
events/hosting here. (Council pays travel to Wesel, Wesel covers food and 
accommodation there, and vice-versa for the return trip). Plus small grants from 
time to time to support the Association.  

6. Do you work alongside the Town Twinning organisation? Or get help from 
them? 

Bit of both. The Association is independent, well-organised and dedicated. We 
see the Council role as helping to endorse the twinning (really via the Mayor) 
and to provide a platform for the Association to build on.  

 

Members are recommended to ascertain whether there is sufficient public 
interest in Town Twinning to enable an independent organisation to be 
established. 

 




