
  

 

 

Woodbridge Town Council 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Town Clerk:  Mr G E Diaper 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

 
To Members of the Town Council  

  
  Cllr Adelson     Cllr Holdcroft Cllr O’Nolan     Cllr Sutton 
  Cllr Bale     Cllr Jewers  Cllr Page  Cllr Sylvester 
  Cllr Lady Blois    Cllr Mapey  Cllr Rawlings  Cllr Walsh 
  Cllr Gillard     Cllr Miller  Cllr Sanders  Cllr Wilks 

 
You are hereby summoned to attend the Meeting of the Town Council to be held at the 
John Gibbons Gallery, The Longshed, Tide Mill Way on: Tuesday 15th March at 7.00pm 
 

 
Greg Diaper 
Town Clerk  
10th March 2022 
 

Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes 
duration. 
 

Agenda 
 
1. Apologies 
 
2. To receive declarations of interest 

Members and officers are invited to make any declarations of Disclosable Pecuniary 
or Local Non-Pecuniary Interests that they may have in relation to items on the 
Agenda and are also reminded to make any declarations at any stage during the 
meeting if it becomes apparent that this may be required when a particular item or 
issue is considered. 

 
3. To consider requests for dispensations 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain, 
speak, and/or vote during consideration of that item, may apply for a dispensation 
in writing to the Town Clerk prior to the meeting.  Applications may also be 
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considered at the meeting itself should the nature of the interest become apparent 
to a Councillor at the time of the meeting. 

 
4. Public question time 

For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Thirty minutes maximum.  
 

5. To note the receipt of a written report from County Councillor Page 
 
6. To note the receipt of a written report from District Councillors Mapey and Yule 
 
7. For members to question the District and County Councillors on matters contained 

in their written reports  
 
8. To agree and approve the minutes of the meeting held 15th February 2022 

 
9. To consider, question and agree the following Financial Reports; 
 

a. Income to 28th February 2022 
b. Expenditure to 28th February 2022 
c. Income and Expenditure against Budget to February 2022 
d. Bank Reconciliation and Supporting Bank Statements to 28th February 2022 
e. The Accounts and Payments List for March 2022 
f. The HSBC Net report for March 2022 
g. The HSBC Corporate Card report for February 2022 
h. Summary of Direct Debit payments to 28th February 2022 
i. Debtors Report to 28th February 2022 
 

10. To note the receipt of the minutes from this Council’s Committees 
 

a. Finance – 22.02.22 
b. Climate and Ecological Emergency – 01.03.22 
c. Planning – 01.03.22 
d. Highways – 08.03.22 
e. Amenities – 08.03.22 

 
11. To review the Council’s management of risks.  
 
12. To consider a schedule for future Councillor surgeries.  

 
13. To consider the location of future Council meetings.  

 
14. To consider the asset register report for 2021/22.  

 



  

 

 

15. To consider a request to comment on the application from Just42 to list the Jetty 
Lane site as an Asset of Community Value.   
 

16. To exclude the Public and Press from the remainder of the meeting in accord with 
the Public Bodies (Admissions to Meetings) Act 1690 because of the confidential 
information being discussed  
 

17. To consider a recommendation from the Accommodation Working Party – Separate 
confidential report uploaded to SharePoint.   
 

18. Closure. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Woodbridge Town Council Report March 2022 

County Councillor Caroline Page 

Caroline.Page@suffolk.gov.uk  

 

 

 

COVID-19 

Latest SCC information is available here: https://www.suffolk.gov.uk/coronavirus-covid-19/ 

Latest Government advice is available here: www.gov.uk/coronavirushave 

 

Full council March 2022: Ukraine     Response to the Ukraine  invasion will have to be pan-national. 
As such, we feel it appropriate for Suffolk to model good practice by taking a non- party-political 
stance in the ongoing crisis. The Suffolk GLI Opposition group have therefore proposed to the 
Conservative administration a joint motion opposing the invasion, which would allow full and proper 
discussion of all that is unfolding daily in Ukraine, and how we can - as a county -  most practically 
help. The administration have agreed on the following motion, which will be proposed by county 
leader Matthew Hicks and seconded by opposition leader Andrew Stringer. The Labour party are in 
full agreement: 
 
“This County Council condemns Vladimir Putin’s immoral and reprehensible invasion of Ukraine. The 
Ukrainian people are facing an unjust war and an escalating humanitarian crisis, this council 
applauds their enduring bravery against this unconscionable aggression. 
  
The Council recognises that the actions of Putin’s regime constitute an invasion, and their continued 
occupation of Ukraine is a unilateral act of hostility. We wholeheartedly disassociate the actions of 
Putin and the Russian state with individuals of Russian heritage living in Suffolk.  
  
Suffolk has made clear its willingness to help settle individuals and families fleeing the conflict. We 
commit to supporting the people of Ukraine and pledge to work with our Districts and Borough along 
with the Suffolk Resilience Forum, Voluntary Sector, Suffolk Refugee Support, and our MPs to ensure 
all efforts are made to welcome Displaced People coming from Ukraine to our county. 
  
The Council is committed to working through existing channels, including the Suffolk Advice and 

Support Service, and the Local Welfare Assistance Scheme, to support people in Suffolk deal with the 

local impact of the conflict where this is needed.  

The Council will continue to assess its contracts, operations, and investments and will ensure that any 
links with companies associated with the Russian state are severed as soon as possible.  
  
The Council thanks those who have already donated money & items, and encourages those in Suffolk, 
wanting to help further, to donate money to an accredited organisation, such as the International 
Committee of the Red Cross, the UN Refugee Agency, or the Disasters Emergency Committee Appeal 
Fund.  
  

mailto:Caroline.Page@suffolk.gov.uk
https://www.suffolk.gov.uk/coronavirus-covid-19/
http://www.gov.uk/coronavirus


We welcome the actions of Her Majesty’s Government to impose sanctions on Russia, and those 
associated with Putin’s regime, and ask that every effort is made to ensure Ukrainians entitled to 
come to the UK are able to do so as easily and speedily as possible.  
  
The Council is clear that Putin’s invasion should fail, and we stand resolutely behind the Ukrainian 
people as they face down the aggression of the Russian state.” 
 

Devolution Deal  The Government published its White Paper on Levelling-Up, within which it has 
agreed that Suffolk will be one of nine initial ‘County Deals’ up for negotiation. A new deal will 
potentially give local leaders more powers to make decisions for their communities for the first time. 
Devolution is at its heart about empowering local residents and ensuring they have a say in decisions 
affecting them and their communities, and about whether services are being delivered effectively. 
Our Group welcomes the idea of bringing more power to the communities of Suffolk. Government 
will not mandate elected mayors in these devolution deals: strong local leadership will be 
fundamental.  
Similarly  
Local government reorganisation is not a pre-requisite for a County Deal : the government expectsto 

do county deals with two-tier areas, unitarised areas and areas with a mixture of the two. 

Reorganisation remains a locally-led avenue  

Full Council Budget Meeting   County Councillors met on the 17th of February to debate and vote on 

the Council’s budget for 2022-23. Suffolk GLI Group highlighted the need to invest more in adult 

social care – I seconded this amendment- as well as an innovative project to reduce the energy bills 

of those most vulnerable, considering the current energy and cost of living crisis. Both ideas were 

rejected by the Conservatives, but our Group will continue to champion more investment into our 

social care and green technology. For more information on Suffolk GLI’s Budget amendment, visit: 

https://committeeminutes.suffolk.gov.uk/DocSetPage.aspx?MeetingTitle=(17-02-

2022),%20County%20Council . My speech can be found here Suffolk’s Budget 22-3: careless of care? 

| Caroline's WOODBRIDGE Page (suffolklibdems.org) 

Women’s History Month & International Women’s Day. To  underline the importance of Suffolk 

women – so often overlooked – I am showcasing a different woman each day of March on Twitter, 

and accumulating them on my blog Women’s History Month 22: wonderful Suffolk Women | 

Caroline's WOODBRIDGE Page (suffolklibdems.org).  

Woodbridge held an excellent International Womens’s Day meeting on 8th March at WHisstocks, 

with speeches, singing and dancing. Thank you to all who took part. 

Warmer Homes Suffolk  Suffolk residents who are struggling to keep their homes warm can contact 

a new project, named ‘Warm Homes Suffolk’, which offers funding and free advice. The project can 

offer expert advice on reducing energy bills, energy usage and identify benefits that residents may 

be entitled to, to help keep their homes warm. Visit: www.warmhomessuffolk.org. 

ESTA meeting in Woodbridge  I spoke at the ESTA meeting in Woodbridge on 5th March in my triple 
role of County Council representative, Councy Councillor for Woodbridg, and fervent user of public 
transport. Speeches by members of the district council suggested that there was unanimity in the 
notion that buses should be reregulated ( which I remember proposing to the Coalition government 
12 years back Save rural bus transport! | Caroline's WOODBRIDGE Page (suffolklibdems.org)). I also 
spoke to the Environmental head of Greater Anglia about the non-return of the martins to the 
station since the spikes were put up. 
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Biodiversity Recommendations to Enhance  Suffolk County Council will be doing more for the 

county’s natural environment, as it confirms plans to enhance the biodiversity of at least 30% of its 

land by 2030. Our Group had a major influence in providing recommendations to SCC which are now 

a part of the Council’s ambitions moving forward to enhance biodiversity. Examples include planting 

more hedgerows, improving highway trees, and developing nature-based flood management 

solutions. For more information, visit: https://www.suffolk.gov.uk/council-and-democracy/council-

news/show/councils-commitment-to-further-enhancing-suffolks-natural-environment  

Changes to Highway Code  Several new changes to the Highway Code are now in force as of the 29th 

of January. According to The Department for Transport (DfT) the new regulations are about 

recognising and protecting the most vulnerable road users and making the highway safer for 

everyone. This was a substantive part of our December 2021 motion. Suffolk Roadsafe’s Quiz helps 

illustrate the changes that are necessary to know and includes a link to further information - 

https://www.quiz-maker.com/QG20TF8NL. For more Government information on the changes you 

need to know, visit: https://www.gov.uk/government/news/the-highway-code-8-changes-you-need-

to-know-from-29-january-2022 

Cross-councillor surgery: The next cross-councillor surgery will be in the Thoroughfare on 19th March 

10-12am. 
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Woodbridge Town Council 
 
Minutes of a meeting of the Town Council held at the John Gibbons Gallery, on Tuesday 15th February 
2022 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, P Gillard, G Holdcroft, C Page, E O’Nolan, S Miller, M Sutton 

and C Walsh.   
 
Apologies: Lady C Blois, J Jewers, C Mapey, S Rawlings, R Sanders, M Sylvester and M Wilks.  
 
In Attendance: Town Clerk and one member of the public.  
 
750. Apologies 

 
Apologies for absence had been received from Councillors Blois, Jewers, Mapey, Rawlings, 
Sanders, Sylvester and Wilks.  
 

751. To receive declarations of interest 
 
No Councillors declared any interest in matters on the agenda. 
 

752. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
to remain, speak and/or vote on that item in which they had declared an interest. 
 

753. Public Question Time 
 
Councillor Brown from Melton Parish Council addressed Councillors regarding the 
Community Governance Review in East Suffolk. 
 

754. To receive a written report from County Councillor Page 
 
The Council noted the receipt of a written report from County Councillor Page. 
 

755. To receive a written report from District Councillors Mapey and Yule. 
 

The Chair asked the Town Clerk to minute her disappointment that only one written report 
had been received from the District Councillors during the Civic Year.  
 

756. For Members to question the District and County Councillors on matters contained in their 
written reports. 
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Cllrs Adelson, Miller, Sutton and Bale questioned the County Councillor on matters contained 
in her report.   
 

757. To agree and approve the minutes of the meeting held 18th January 2022 
 
The Council agreed and approved the signing of the minutes of the meeting held 18th January 
2022 as a true record. 
 

758. To consider question and agree the following Financial Reports 
 
The Council noted the receipt of and approved the following financial reports:- 

 
a. Income to 31st January 2022 - £ 443,167.00 
b. Expenditure to 31st January 2022 - £ 426,414.00 
c. Income and Expenditure against Budget to January 2022 
d. Bank Reconciliation and Supporting Bank Statements to 31st January 2022 -     
            £618,306.83 
e. The Accounts and Payments List for February 2022 - £24,381.12 
f.          The HSBC Net report for February 2022 - £ 22,381.12 
g. The HSBC Corporate Card report for January 2022 - £536.36 
h. Summary of Direct Debit payments to 31st January 2022 - £131.45 
i. Debtors Report to 31st January 2022 
 
The Chair reminded Councillors of their responsibilities under Financial Regulations to 
undertake the checks of supplier payments when requested by the Finance Assistant. The 
Town Clerk advised that a schedule for checking the payments will be part of the AGM 
agenda.  
 

759. To note the receipt of the minutes from this Council’s Committees: - 
 

a. Amenities – 25.01.22 
b. Climate and Ecological Emergency – 01.02.22 
c. Planning – 01.02.22 
d. Climate and Ecological Emergency – 08.02.22 
e. Amenities – 08.02.22 
 
Due to the member of public present, the Chair re-ordered the agenda to take item 13 at 
this point.  
 

760. To consider the Community Governance Review in East Suffolk. 
 
It was agreed that the Town Clerk should respond to the Community Governance Review by 
asking East Suffolk Council to review and consult on the boundary between the parishes of 
Woodbridge and Melton that runs through the Melton Hill (former East Suffolk Council 
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office) site, and which is currently split 70 (Woodbridge) :30 (Melton), with a view to placing 
the site wholly in one or other of the parishes. 
 

761. 
 

To review the Council’s management of risks. 
 
The Town Clerk was asked to modify the risk rating used in the assessment and present an 
updated version at the next meeting of the Council.  
 
The Town Clerk was also asked to contact recipients of Town Council grant funding for an 
update on how their funding has been used.  
 

762. To note the conclusion of the second internal audit for 2021/22 and take any appropriate 
action. 
 
Councillors noted the conclusion of the second internal audit for 2021/22, which 
recommended no further action be required at this time.  
 

763. To consider the schedule of meetings for the 2022/23 Civic Year 
 
Councillors approved the schedule of meetings for the 2022/23 Civic Year.  
 

764. To note a list of current projects and Working Parties 
 
Councillors noted the list of current projects and Working Parties.  
 

765.  To consider a request from the Woodbridge Art Club to upgrade the heaters in the Art Club 

building. 

 

Councillors discussed the request from the Woodbridge Art Club to upgrade the heaters in 

the Art Club building. It was agreed not to proceed with the upgrade, and that any future 

decision on the matter would be taken following the receipt of the structural survey currently 

being organised.  

 

766. Closure 
 
The meeting was closed at 8.14pm.  
 

   
                 Councillor Bale 

Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Finance Committee held at the John Gibbons Gallery, Tide Mill Way, 
on Tuesday 22nd February 2022 at 7pm.  
 
Councillors:    
 
Present:   S Bale, P Gillard, G Holdcroft, E O’Nolan, C Page, S Miller, and M Sutton 
 
Apologies:  R Sanders 
 
Absent 
without apologies: C Mapey and M Sylvester 
               
In Attendance: Town Clerk and no members of the public 
 
767. 

 

Apologies for Absence 

 
Apologies for absence had been received from Councillor Sanders.  
 

768. To receive Declarations of Interest 

No Members declared any interest in matters on the agenda. 

 

769. To consider request for Dispensations 

There were no requests from Councillors with a pecuniary interest in an item on this Agenda 
for a dispensation. 
 

770. Public Question Time 

There were no members of the public present. 
 

771. To receive and approve the minutes of the meeting held 11th January 2022 

 

The Committee received and approved the signing of the minutes of the meeting held 11th 

January 2022 as a true record. 

 
772. To review the financial year 2021/22 and consider the management of finances in 2022/23.  

 
The Town Clerk provided a summary of the financial year to date.  
 
Councillors reviewed and noted the existing list of projects which the Town Council and its 
Committees currently has under consideration.   
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773. Closure 

 
The meeting was closed at 7.41pm. 
 

 
 
            Councillor Sutton 

 Chair 
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Woodbridge Town Council 
 
Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 1st   

March 2022 at 5pm, at the John Gibbons Gallery 
 
Councillors:    
 
Present:  D Adelson, E O’Nolan, R Sanders and M Wilks 
 
Non-Council  
Members:  J Healey, D Thomas and J Valentine 
 
Apologies   
for Absence:  S Bale, Lady C Blois, Pam Watson  
                
In Attendance: Town Clerk and one members of the public  
 
774. Apologies for absence 

 
Apologies for absence had been received from Councillors Bale and Blois, and Pam Watson.  
 

775. To receive declarations of interest 

 

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to 
items on the agenda. 
 

776. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

777. Public Question Time 
 
There were no members of public present.  
 

778. To agree and approve the minutes of the meeting held on 8th February, 2022 
 
The Committee agreed and approved the signing of the minutes of the meeting held 8th 
February 2022 as a true record. 
 

779. To receive a report from the Climate Action Working Party 
 
A member of the public joined the meeting.  
 
Members received a verbal update from the Climate Action Working Party.  



 

  185  
 

 
Members agreed to proceed with the quotation from ‘Ipswich Tarpaulins’, at a cost of £900, 
to supply a marquee for the event payable from the 2021/22 Climate and Ecological 
Emergency Committee budget. 
 

780. To consider how to respond to consultations currently being undertaken by the Department 
for Environment, Food and Rural Affairs (DEFRA). 
 
Members agreed their online submission for the consultation on the retail sale of peat.  
 

781. To agree how to proceed with the eBike project.  

 

Members agreed that should a mechanism be found to enable an e-bike hire scheme to be 

run in conjunction with Hasnips, then the following items are approved (in principle) for 

purchase: 

 

- 2 x Dawes Mojave 18” unisex frame bikes (£1399.99 each), puncture resistant tyres and 

locks – Total – £2744.98 (payable from the 2021/22 CEEC budget).  

- Insurance for both bikes with ETA Insurance Limited at £274.98 per year (payable from the 

2022/23 CEEC budget as the scheme is unlikely to begin before April 1st 2022).   

 

The Chair and Town Clerk were asked to meet with Kevin Hasnip at their earliest convenience 

to discuss the finer details of the project, and present further plans at the April meeting of the 

Committee.  

 

782. To agree the location for the Woodbridge ‘photo post’. 

 

Members agreed that the ‘Photo post’ be positioned at the end of the Tide Mill Quay, attached 

to the existing wooden structure.  

 

783. Closure 
 
The meeting was closed at 6.08pm. 

              
Councillor Wilks 

Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the John Gibbons Gallery, The Longshed, 
on Tuesday 1st March 2022 at 7pm 
 
Councillors:     
 
Present:  D Adelson, G Holdcroft, C Page, M Sutton and R Sanders  
  
Apologies:  S Bale, Lady C Blois, C Mapey, S Miller and C Walsh 
 
In Attendance: Town Clerk and no members of the public 
 

784. Apologies for Absence 
 
Apologies for absence had been received from Councillors Bale, Blois, Mapey, Miller and 
Walsh. 
 

785. To receive Declarations of Interest 
 
Councillor Adelson declared a non-pecuniary interest in item 792 as an employee of the 
applicant for DC/21/3748/PN3.   
 
Councillor Holdcroft declared that as he held a pre-determined position on the ‘Land To The 
South And East of Adastral Park’ that he would not participate in any discussion or voting on 
the matter.  
 

786. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
for a dispensation. 
 

787. To agree and approve the Minutes of the meeting held on 15th February 2022 
 
The minutes of the Planning Committee meeting held 15th February 2022 were approved. 

788. Public Question Time 
 
There were no members of the public present.  

789. To note intentions to undertake works to trees in the Conservation Area 

 
Councillors noted the intentions to undertake works to trees in the Conservation Area: 
- DC/22/0514/TCA – Spinney Hill, 1 Fitzgerald Road. 
- DC/22/0625/TCA – The Coach House, Cumberland Street.  
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Application No and Address  Committee Comments  
 

DC/21/4004/ARM - Land To The South And East Of 
Adastral Park 

It was agreed to make No Comment on this 
application.  
 

DC/21/4005/ARM - Land To The South And East Of 
Adastral Park 

It was agreed to make No Comment on this 
application.  
 

DC/22/0455/FUL - 37-39 Warwick Avenue We recommend APPROVAL subject to an 
agreement being made between the 
applicant and Suffolk County Council 
Highways in order to resolve the issues 
created by the narrow vehicular access.  
 

DC/22/0426/FUL - 14 Prentices Lane We recommend APPROVAL 
 

 

 
790. To review and comment upon removal of TPO tree 

 

There were no applications during this period.  

 

791. To comment on applications for planning permission  
 

The Council agreed their comments as set out below:- 

792. To note East Suffolk Council decisions on planning applications where those decisions are 
contrary to this Council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council decisions on planning applications where those 
decisions are contrary to this council’s recommendations and not previously reported. 
 

793. To agree how to respond to the invitation for a meeting from the Sizewell C Community 
Relations team. 
 
It was agreed to request a face-to-face meeting with the Sizewell C Community Relations team 
to take place following the meeting of this Committee on March 29th.  
 

794. To agree how to respond to East Suffolk Council’s consultation on the Local Validation List. 
 
It was agreed that the Chair and Town Clerk draft a response to the consultation on the Local 
Validation List and circulate to members prior to submission, and for the submission to be 
included as an appendix to these minutes.  
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           Councillor Sanders 

                  Chair   

 
795. To nominate Members to attend the SALC ‘East Suffolk South’ area forum. 

 
Councillors Miller and Sanders were nominated to attend the SALC ‘East Suffolk South’ area 
forum on March 17th.  
 

796. Closure 

 
The meeting was closed at 7.54pm. 
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Woodbridge Town Council 
 
Minutes of the meeting of the Highways Committee held at the John Gibbons Gallery on Tuesday 8th 
March 2022 at 5pm  
 
Councillors:    
 
Present:  D Adelson, Lady C Blois, S Bale, P Gillard and C Page 
 
Absent without 
Apologies:  M Sylvester 
                      
In Attendance: Town Clerk, Councillor Sanders and two members of the public 
 
797. 

 

Apologies for absence 

 
There were no apologies for absence.   
 

798. To receive declarations of interest 

 
No members made any declarations of Disclosable Pecuniary or Local Non-Pecuniary Interests 
in relation to items on the Agenda. 
 

799. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
for a dispensation. 
 

800. Public Question Time 

 
The owner of the Bull Hotel provided an update on the development afront the hotel.  
 
Cllr. Sanders raised concerns about damaged signs and faded road markings on Church Street, 
and of traffic illegally entering the Thoroughfare from Cross Corner.  
 

801. To receive and approve the Minutes of the meeting held 6th December 2021 

 
The Committee received and approved the signing of the minutes of the meeting held on 6th 
December 2021 as a true record. 
 

802. To consider commenting on the Bull Hotel experimental traffic regulation order 
 
Councillors asked that the Town Clerk submit a general statement of support regarding the 
Bull Hotel eTRO, including a request for the planters to be replaced with smaller versions at 
Suffolk Highways earliest convenience.  
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803. To consider the issue of vehicles travelling the wrong way down Church Street 
 

It was agreed to add the issue of vehicles travelling the wrong way down Church Street to the 

Joint Highways agenda, including the provision of additional and repainted road marking at the 

top of the street adjacent to the Bull Hotel.  

 

804. To consider items to be included on the Joint Highways meeting agenda 
 
Councillors agreed to add the following items to the Joint Highways agenda: 
 
- Ipswich Road – Cleaning of the raised footpath.  
- Castle Street – Yellow line repainting. 
- Potholes – Church Street (outside Bull Hotel) and Ipswich Road (outside Notcutts). 
- Concerns over the legality of footpath widths – Lime Kiln Quay Road (at traffic lights) and 

Drybridge Hill.  
 

805. Closure 
 
The meeting was closed at 17.44.  

  
 
 

            Councillor Gillard 
         Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Amenities Committee held at the John Gibbons Gallery on Tuesday 8th 
March 2022 at 7pm  
 
Councillors:    
 
Present:  D Adelson, Lady C Blois, S Bale, S Miller, E O’Nolan, S Rawlings, R Sanders, C Walsh 

and M Wilks 
                    
Apologies: J Jewers 
 
In Attendance: Town Clerk and seven members of the public. 
 
806. 

 

Apologies for absence 

 
Apologise for absence we received from Councillor Jewers.  
 

807. To receive declarations of interest 

 
Councillor Sanders declared a non-pecuniary interest in item 811 as an acquaintance of the 

members of the public present. 

 

Councillor Adelson declared a pecuniary interest in item 812 as he and his wife are members 

of the Woodbridge Growers, and his wife is an allotment holder.  

 

808. To consider requests for dispensations 
 
The Town Clerk advised Councillors that Councillor Adelson had submitted, in line with the 
Council’s Standing Order, a written request for a dispensation to remain and participate, but 
not to vote, on matters further to his declaration of a pecuniary interest regarding the 
Woodbridge Growers and the Woodbridge Town Council allotments. The dispensation request 
covers the period from this meeting until the local election in May 2023. 
 
It was agreed to grant to Councillor Adelson a dispensation to remain and participate, but not 
to vote, on matters regarding the Woodbridge Growers and the Woodbridge Town Council 
allotments, until May 2023.  
 

809. Public Question Time 

 
The Chair and Vice Chair of the Woodbridge Growers gave a presentation to Councillors 
regarding the Elmhurst Park Community Garden.  
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The owner of the Galley restaurant spoke to the decision made at the previous meeting of this 
Committee regarding the charge to hire the Market Square.  
 
The owner of Elmhurst Cottage presented her objections to the proposed Melon Pit 
developed.  
 
A member of the Woodbridge Society presented the societies opinion of the proposed Melon 
Pit development.  
 
A member of the public spoke about her frustration regarding the long waiting list for 
allotments in Woodbridge.  
 

810. To receive and approve the Minutes of the meeting held on 8th February 2022 

 
The Committee received and approved the signing of the minutes of the meeting held on 8th 
February 2022 as a true record. 
 

811. To receive an update on the Melon Pit project 

 

It was agreed that the Chair and Town Clerk prepare a submission to East Suffolk Council for 

pre-application planning advice regarding the proposed Melon Pit development.  

 

Councillors Bale and Walsh were appointed to the Melon Pit working party, who were asked 

to prepare a recommended design for the Committee to consider.  

 
812. To receive an update on the allotments/ Community Garden project 

 

The Chair presented a paper regarding the Committees work on allotment provision, the 

proposed Community Garden, the Woodbridge Growers, and a potential garden share 

scheme. Following lengthy debate the following was unanimously agreed: 

 

Allotments: 

 

Current tenants (Tenants who have had their allotment for more than five years)  

 

Tenants who have had their allotment for more than five years will be issued, in line with 

section D i of the allotment tenancy agreement, twelve months’ notice of termination from 

April 1st 2022.  

 

Current tenants (Tenants who have had their allotment for less than five years) 
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Tenants who have had their allotment for less than five years will be issued, in line with section 

D i of the allotment tenancy agreement, twelve months’ notice of termination on the fourth 

anniversary of their tenancy agreement (taking their tenancy to five years).  

  

Future tenants 

 

All new tenancy agreements will be limited to a maximum period of five years.  

 

Allotment waiting list 

 

Priority will be given to those residents without a viable garden, quantified through a 

questionnaire sent to those joining the waiting list.  

 

Residents will not be permitted to hold a tenancy with Woodbridge Town Council as well as 

membership to other local growing/ gardening associations/ clubs.  

 

Woodbridge Growers: 

 

It was agreed to seek a meeting with the Woodbridge Growers.  

 

Garden sharing scheme: 

 

The Town Clerk and Town Mayor were asked to investigate further potential interest in the 

garden sharing scheme in the Parish of Woodbridge.  

 

813. To consider how to proceed with the Kingston Field artificial cricket wicket 
 
It was agreed that the Town Clerk seek funding opportunities and partnerships with local 
organisations to further the case for the replacement of the Kingston Field artificial cricket 
wicket.  
 
The Town Clerk was also asked to seek grant funding from the District Councillors for 
Woodbridge.  
 

814. To consider the maintenance requirements of the Kingston Field stream 
 
The Town Clerk was asked to open communications with Salix Aqualogs and other similar 
companies to seek quotations for the repair and maintenance of the Kingston Field stream.  
 

815. To consider the offer of a donation of cyclamen for Elmhurst Park 
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It was agreed to accept the offer of a donation of cyclamen for Elmhurst Park from a local 
resident, with pink and white flowers preferred.  
 
The Town Clerk was asked to continue dialogue with the Woodbridge Quay Church regarding 
their community service volunteering offer which could be utilised for this purpose.  
 

816. To consider how to proceed with the Ice Cream vending license 
 
It was agreed that following a change of circumstances that no fee be charged for the ice cream 
license for the period April 1st 2022 – March 31st 2023.  
 

817. To consider the condition of the Elmhurst Park roadway 
 
The Town Clerk was asked to create a social media post asking for information regarding the 
vaults beneath the access road to Elmhurst Park.  
 

818. To consider a request to improve the surfacing around the Kingston Field table tennis table  
 
The Town Clerk was asked to seek quotations for the replacement of the surfacing around the 
Kingston Field table tennis table.  
 

819. Closure 
 
The meeting was closed at 9.18pm 
 

  
 
 

          Councillor O’Nolan 
         Chair 



  

 

 

Item 11 
To review the Council’s management of risks.  
 
The Council is required to review its management of risks on an annual basis. The Council’s 
current management of risks is shown overleaf (to follow) 
 
 
Members are to review and note the Council’s management of risks.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 

 

Item 12 
To consider a schedule for future Councillor surgeries.  
 
Two Councillor surgeries have now been held on the Thoroughfare which have proven to 
be popular with local residents. In order to diarise future surgeries a provisional schedule 
for the remainder of the calendar year is provided below.  
 
Members were asked to confirm with the Town Clerk if they wished to participate in future 
surgeries, and a positive response has been received from Cllrs. Adelson, Holdcroft, 
Jewers, Miller, Sanders and Wilks – these Councillors will be guaranteed a slot.  
 
The proposed schedule is shown below, which avoids the August holiday season.   
 

Month Date Councillor 

March 19th  
April 16th  
May 21st  
June 18th  
July 16th  
September 17th  
October 15th   

November 19th   

December 17th   

 
Any other members wishing to participate are asked to make their interest known at this 
point – Members are asked to agree the schedule for future Councillor surgeries.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 

 

Item 13 
To consider the location of future Council meetings.  
 
The John Gibbons Gallery is currently booked for WTC meetings until March 31st 2022. The 
room presents a modern setting in a recognisable building, with access to the projector, 
heating, and extractor fan. The room was selected for use to provide a safer location to 
hold meetings during the winter height of the pandemic.  
 
Having met in the Gallery since November, the total cost to WTC will be £780, payable to 
our tenants the Woodbridge Riverside Trust from the ‘Covid Emergency Expenditure’ 
budget line. £1,800 has been allocated in the 2022/23 budget for surgeries (£480) and 
external hire (£1320), so some funds are available for future external hires.  
 
The Shire Hall is the traditional home of the Council however the layout of the room 
presents difficulties when attempting to keep people safely distanced, while the projector 
facilities are less advanced.  
 
The Council has two options – return to the Shire Hall or continue to hire an external 
venue.  
 
Members are asked to consider the location of future Council meetings.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 

 

Item 14 
To consider the asset register report for 2021/22. 
 
Box 9 of the end of year accounting statement of the Annual Governance and 
Accountability Return requires the Council to state its Total Fixed Assets, defined as; 
 
‘The value of all the property the authority owns – it is made up of all it’s fixed assets and 
long-term investments as at March 31st’ 
 
Members last considered the asset register at the AGM held on May 4th, and the minutes 
state; 
 
The Council noted that this review had been undertaken at the March 2021 meeting of the 
Council and that no further changes had occurred since then. 
 
Since May we have acquired three sizeable infrastructure items on Kingston Field, the play 
equipment, bridge and pathway, at a combined cost of £130,421.22.  
 
The following report summaries the current position of our fixed assets, and members are 
recommended to note and agree this report which forms part of the end-of-year financial 
reporting.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



WOODBRIDGE TOWN COUNCIL 
 

ASSET REGISTER 
 
1. Introduction  

This document details the Assets held by Woodbridge Town Council.  
It is acknowledged that some of the valuation figures have been arrived at through best 
endeavours using the information known to us at the time. This document is reviewed on an 
annual basis and assets are entered, adjusted or removed as and when appropriate  
This Asset Register has four main purposes.  

• It forms a basis for completion of box 9 of the Council’s accounting statements in 
the Annual Governance and Accountability Return  

• It forms a basis for decisions on risk and insurance issues.  

• It provides information on the age and potential lifespan of certain items.  

• It provides assurance of the continued existence of Council’s property  
 
1.1 Annual Return – Fixed Assets  

Since July 2020 only items of machinery and equipment which have a useful life of more 
than one year and with a value greater than £500 are defined as ‘Fixed Assets.’ These 
are itemised below and their value reported in box 9 of the Council’s accounting 
statements in the Annual Governance and Accountability Return. Council does not 
depreciate or adjust fixed asset values and they are not calculated as part of a balance 
sheet. For fixed assets Council must approve the valuation methodology which must be 
applied consistently year on year. The preferred value will be the original acquisition 
cost. Alternative acceptable valuations are the replacement cost at a particular date or 
an insurance cost at a particular date. A fourth method of valuation for land or buildings 
which are considered to be community assets will be a nominal value of £1. The fixed 
asset value for any individual item will not usually be altered from year to year. 
Therefore, a change in the total value for fixed assets (in box 9 of the Council’s 
accounting statements) indicates the acquisition of new and/or the disposal of old assets 
of significance. It will be necessary to review the threshold value for fixed assets 
(currently £500) annually to ensure the value continues to include the types of items 
currently listed as fixed assets. Such a review will require the revaluation of both the 
current and previous years’ asset registers to give a consistent basis for comparison.  

 
1.2 Insurance Decisions  

From the above it follows that not all assets are classed as ‘Fixed Assets.’ The guidance 
indicates that only items with a relatively high value which will be useful for more than 
one financial year are entered to the ‘Fixed Asset’ box 9 on the Annual Return. Council 
has many smaller items which individually have a replacement value less than £500 
(small tools, furniture, benches etc.). These items are listed in inventories and the total 
for any given inventory may far exceed £500. The total value of inventories may alter 
quite rapidly as new items are entered or removed. It is still necessary to ensure these 
items are secured to the council and to assess the risks of loss so that suitable insurance 
may be maintained if necessary. For these reasons the inventories are updated and 
reviewed annually. As a guide to these insurance decisions, an attempt will be made to 
maintain a replacement value for inventory items as well as for relevant fixed asset 



items. It will be necessary for Council to review the insurance valuation each year to 
ensure insurance levels remain relevant to the inventoried items.  
 
Not all items will be insured for damage or loss since the nature of risks is not the same 
for all items. Damage to other items may be assessed as unlikely to occur or of 
insignificance cost if it does.  

 
1.3 Replacement Decisions  

Decisions to replace machinery and tools may be affected by the residual value/life of 
the existing equipment and the cost of replacement.  

 
2. Summary  

Total of fixed assets for annual return on 31st March 2021: £713,276. 
Variance 31st March 2021-31st March 2022 = £130,421.22 net increase in fixed assets.  
Total of fixed assets for annual return on 31st March 2022; £843,697.22 

 
Represented by:  
 

2.1 Additions 

Description Location Date 
Acquired 

Purchase 
Cost 

Insurance/ 
Replacement 

Value 

Asset 
Register 

Valuation 

Culvert Kingston 
Field 

30.09.21 £8,440.22 £8,440.22 £8,440.22 

Playground 
equipment 

Kingston 
Field 

06.01.22 £89,000 £89,000 £89,000 

Accessible 
pathway 

Kingston 
Field 

28.02.22 £32,981 £32,981 £32,981 

TOTAL   £130,421.22 £130,421.22 £130,421.22 

 
 
3. Fixed Assets 

 
 Community Assets 

Description Location Date 
Acquired 

Purchase 
Cost (if 
known) 

Insurance/ 
Replacement 

Value 

Asset 
Register 

Valuation 

Civic Regalia Shire Hall 1/4/1974 Unknown £7,743 £7,000 

Community 
Hall Solar 

Panels 

Community 
Hall 

  £21,495 £1 

Drummer 
Boy Statue 

Market Hill 30/8/2017 £66,950 £73,158 £1 

Playground 
Equipment 

Various Various Various £186,928 £170,000 

Jubilee Clock  1/4/1974 Unknown Not valued 
separately 

£1 



Cast stone 
seating 

Whisstocks 
Place 

26/11/20 £24,653 £24,653 £24,653 

Accessible 
picnic bench 

Kingston 
Field 

10/11/20 £812 £812 £812 

Bench Castle Street 
Play area 

18/9/20 £722 £722 £722 

Safety 
Matting 
beneath 
swings 

Kingston 
Field 

12/9/20 £9,967 £9,967 £9,967 

Paintings Shire Hall 1/4/1974 Unknown £16,000 £16,000 

Ships Bell Shire Hall 1/4/1974 Unknown Not valued 
separately 

£1 

Cannon Elmhurst 
Park 

1/4/1974 Unknown Not valued 
separately 

£1 

Defibrillator Warwick 
Avenue 

 £1,350 Not valued 
separately 

£1,350 

Defibrillator Theatre 
Street 

 £1,350 Not valued 
separately 

£1,350 

Defibrillator Old Barrack 
Road 

6/1/2020 £1,560 Not valued 
separately 

£1,525 
 

Defibrillator Framfield 
Surgery 

6/1/2020 £1,560 Not valued 
separately 

£1,525 

Defibrillator Fire Station 29/5/19 Donated Not valued 
separately 

£1,350 

Defibrillator Evangelical 
Church 

 £1,350 Not valued 
separately 

£1,350 

Computer 
Network 

Shire Hall 2018 £2,812 Not valued 
separately 

£2,812 

Intercom Shire Hall  £1,335 Not valued 
separately 

£1,335 

Flagpole Elmhurst 
Park 

  Not valued 
separately 

£1,500 

Total     £243,256.00 

 
Land & Buildings 

Description Location Date 
Acquired 

Purchase 
Cost 

Insurance/ 
Replacement 

Value 

Asset 
Register 

Valuation 

Art Club 
Premises 

Tide Mill 
Quay 

8/9/1977 £0 £204,288 £1 

Broomheath  14/10/2011 £1 Open space – 
street furniture 

valued 
separately 

£1 

Community Whisstocks   £1,202,000 £1 



Boatshed Place 

Community 
Hall 

 1/10/2007 £1 £1,467,282 £1 

Community 
Heritage 
Building 

Whisstocks 
Place 

  £546,363 £1 

Elmhurst Park Eimhurst 
Park 

Land owned 
by Charity 

£0 Open space – 
street furniture 

valued 
separately 

£0 

Elmhurst Park 
Bandstand 

Elmhurst 
Park 

17/8/2015 Donated £64,398 £50,000 

Elmhurst Park 
Gardeners 

Shed 

Elmhurst 
Park 

1/4/1974 Unknown £106,569 £1 

Elmhurst Park 
Public Toilets 

Elmhurst 
Park 

31/3/2006 £0 £100,300 £1 

Elmhurst Park 
Shelter 

Elmhurst 
Park 

1/4/1974 Unknown £105,315 £1 

Elmhurst 
Walk 

Elmhurst 
Park 

1/4/1974 Unknown Open space – 
street furniture 

valued 
separately 

£1 

Fen Meadow  10/6/2010 £1 Open space – 
street furniture 

valued 
separately 

£1 

Fitzgerald 
Green 

 17/2/1997 £0 Open space – 
street furniture 

valued 
separately 

£1 

Kingston Field Kingston 
Field 

Land owned 
by Charity 

£0 Open space – 
street furniture 

valued 
separately 

£0 

Kingston Field 
Pavilion 

Kingston 
Field 

1/4/1974 Unknown £445,083 £420,000 

Market Hill  3/7/1987 Included in 
Shire Hall 

transaction 

Open space – 
street furniture 

valued 
separately 

£1 

Shire Hall Market Hill 3/7/1987 £90,000 £3,610,814 £1 

Theatre Street 
Toilets 

Theatre 
Street 

2/11/2010 £1 £100,300 £1 

Tide Mill Tide Mill 
Way 

1/3/1977 £0 £2,140,507 £1 



Tide Mill Quay  8/11/1977 £0 Open space – 
street furniture 

valued 
separately 

£1 

Tide Mill Way  8/11/1977 £0 Open space – 
street furniture 

valued 
separately 

£1 

War 
Memorial 

Market Hill 1/4/1974 Unknown £446,217 £1 

War 
Memorial 

Garden 

Market Hill 1/4/1974 Unknown Inc above £1 

Whisstocks 
Place 

 23/2/2018 £0 £437,091 £1 

Total     £470,020.00 

 
 



  

 

 

Item 15 
To consider a request to comment on the application from Just42 to list the Jetty Lane site 
as an Asset of Community Value.   
 
Officers received the following communication from East Suffolk Council, with the 
document referenced attached overleaf; 
 
 
From: Julia Catterwell <Julia.Catterwell@eastsuffolk.gov.uk>  
Sent: 28 February 2022 15:45 
To: Deputy Town Clerk <deputytownclerk@woodbridge-suffolk.gov.uk> 
Subject: Jetty Lane Woodbridge AVC 
 
Dear Clerk 
We are in receipt of an application from Just 42 to start a 8 week consultation period re whether 
to list Jetty Lane in Woodbridge as an Asset of Community Value. The consultation period runs 
from the 2nd March to the 27th April 2022 and I am attaching the application papers. I would 
welcome any comments you would like to make in respect of this application. 
Regards 
Julia 
 
 

 

 

Julia Catterwell 
East Suffolk Council  
01394 444318 | 07768817607 
www.eastsuffolk.gov.uk 
www.eastsuffolkmeansbusiness.co.uk 
 
East Suffolk Council is a new district authority which, from 
April 2019, delivers services for the residents, businesses and 
communities previously served by Suffolk Coastal and 
Waveney District Councils 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:Julia.Catterwell@eastsuffolk.gov.uk
mailto:deputytownclerk@woodbridge-suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,0-kA7FX_vir0LKPZJD7AisM-h7L3T1Ai2vD3FltZ6q_HPWEhDFScerqt3yjzNoRqn0wQwiZePCtb_nOAoo9_B_BiNtDKy3ZDYTcfYEIfvTksH_k,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolkmeansbusiness.co.uk&c=E,1,76qhC5A2LEfXCWc5hyZNZtzQef3TTWmAGKg6oJ6wKtlIuaKsFGE4gpfjyW0rOvYI2up5srfhLtlOYpR-AGH5PwXOyn7LJs6hksbUI9EvOCBKI9CMFZj3Bko,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,VYdhmeVpivEKkVimAgAQtWYfQlPZb2vGrtYA6znoLv2LEZ-vDHqhCS2fi1-6AxF-JlNavpwO_aqe_HWrBBT_Delf7nuSOAdDAshgtfOnsvLiUqQ,&typo=1
https://twitter.com/EastSuffolk?lang=en-gb
https://www.linkedin.com/company/eastsuffolkcouncil
https://www.facebook.com/eastsuffolkcouncil
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2fYouTube&c=E,1,3sbo7zFpS1yfwywpmjyMw9G-MXN2koTBzF37RfsNnA0bXBtH9KjaSFi1NJkMLd7FIVxjfGBVtXTSEGwLkQ18iDSCFfn9LJ4zVWjzKW3yDkC9O6ZCAQ,,&typo=1
https://www.instagram.com/eastsuffolkcouncils/


  

 

 

An Asset of Community Value is further explained on the East Suffolk Council website - 
https://www.eastsuffolk.gov.uk/community/community-rights/community-right-to-bid/  
 
Community Right to Bid 
The aim of the Community Right to Bid is to give community groups time to make 
realistic bids to buy land or buildings that are of importance to the local community 
when they come up for sale. 
 
Under the Community Right to Bid, community groups are able to nominate non-
residential buildings or land within their communities as 'assets of community value' 
which cannot be sold without the community group being given the opportunity to put 
together a bid to purchase the asset. 
 

 
 
Members are asked to consider if they wish to comment on the application to list the 
Just42 site as an asset of community value.  

https://www.eastsuffolk.gov.uk/community/community-rights/community-right-to-bid/


Communty Asset Nomination - Right to Bid

Date submitted

2022-02-08 10:18:39

 
Part 1 - Nominated asset/land

 
Please describe the nominated land including its proposed boundaries and exact location, address and postcode

Woodbridge Youth Centre, The Avenue, Kingston Road, Woodbridge, Suffolk, IP12 4BA

 
Please upload a map

sandbox-files://6202406e65921616844556

 
Part 2 – Ownership

 
Please state all the information you have on the names of the current occupants of the land

Suffolk County Council

 
Please state all the information you have on the names and current or last-known addresses of all those holding

a freehold or leasehold estate in the land

Jetty Lane CIO Registered address:

31 Hilly Fields

WOODBRIDGE

Suffolk

IP12 4DX

CIO hold a lease from Suffolk County Council, this is still being finalised with solicitors, but we can provide a copy as soon

as it is finalised.

 
Please upload a copy of the land registry entry (if possible) 

 
Part 3 – Community Value

 
Your reasons for thinking that we should conclude that the land is of ‘community value’, having regard to the

definition in the Localism Act

The land was the site for the Woodbridge Youth Centre which stood there for over 70 years. This was a well used,

established community centre that was used by many groups in and around Woodbridge. The site was previously

successfully nominated as a community asset reflecting it's importance in Woodbridge. To lose this community use site

would have a significant and negative impact to the community of Woodbridge.



 
Part 4 – Eligibility to nominate

 
Please provide evidence that you meet the definition of a community nominator as set out in the regulations (i.e.

a Parish Council or voluntary or community body with a local connection). If an unincorporated group please

provide a list of 21 names on the local electoral register

Just42 and Jetty Lane are both registered charities.

 
Part 5 – Your details

 
Parish Woodbridge

Your organisation Just42

Contact name Caroline Rutherford

Position held Charity Manager & Chair of Jetty Lane

Address Woodbridge Youth Centre, The Avenue, Kingston Road, Woodbridge

Postcode IP12 4BA

Telephone 01394380992

Email caroline@just42.org.uk

Additional contact (if required) Jetty Lane, Cordelia Richman, 31 Hillyfields, Woodbridge, IP12 4DX

cordeliarichman@gmail.com

 
Part 6 – Declaration

 
By ticking this box, I confirm that all the information I have provided is accurate and complete

Name Caroline Rutherford

Date 08/02/2022
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