Woodbridge Town Council
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

To Members of the Town Council

Cllr Adelson Cllr Holdcroft Cllr O’'Nolan Cllr Sutton
Clir Bale Clir Jewers Cllr Page Cllr Sylvester
Cllr Lady Blois Cllr Mapey Cllr Rawlings Cllr Walsh
Clir Gillard Clir Miller Cllr Sanders Cllr Wilks

You are hereby summoned to attend the Meeting of the Town Council to be held at the
John Gibbins Gallery, The Longshed, Tide Mill Way on: Tuesday 19t April at 7.00pm
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Greg Diaper
Town Clerk
11 April 2022

Public Attendance

Members of the public and press are welcome to attend. The public will be invited to
give their views/question the Town Council on issues on the agenda, or raise issues for
consideration of inclusion at future meetings. This item will be limited to 30 minutes
duration.

Agenda
1. Apologies

2. To receive declarations of interest
Members and officers are invited to make any declarations of Disclosable
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to items
on the Agenda and are also reminded to make any declarations at any stage
during the meeting if it becomes apparent that this may be required when a
particular item or issue is considered.

3. To consider requests for dispensations
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to
remain, speak, and/or vote during consideration of that item, may apply for a
dispensation in writing to the Town Clerk prior to the meeting. Applications may
also be considered at the meeting itself should the nature of the interest become
apparent to a Councillor at the time of the meeting.
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Public question time
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum.

To note the receipt of a written report from County Councillor Page
To note the receipt of a written report from District Councillors Mapey and Yule

For members to question the District and County Councillors on matters
contained in their written reports

To agree and approve the minutes of the meeting held 24" March 2022
To consider, question and agree the following Financial Reports;

Income to 31st March 2022

Expenditure to 31st March 2022

Income and Expenditure against Budget to 31st March 2022

Bank Reconciliation and Supporting Bank Statements to 31st March 2022
The Accounts and Payments List for April 2022

The HSBC Net report for April 2022

The HSBC Corporate Card report for March 2022

Summary of Direct Debit payments to 31st March 2022

Expenditure over £500 Report from 1st January —31st March 2022
Debtors Report to 31st March 2022

To note the receipt of the minutes from this Council’s Committees

Planning —29.03.22

Climate and Ecological Emergency — 05.04.22
Amenities —05.04.22

Staffing - 06.04.22

Planning —12.04.22

To note the receipt of the pay award for 2021/22 and the 2022/23 LGPS Pension
Contribution Bandings.

To consider a grant application from the Tide Mill Trust.

To note the closure of the Woodbridge branch of HSBC and agree to transfer face
to face banking arrangements to the Saxmundham branch.

To receive a recommendation from the Amenities Committee regarding the
Elmhurst Park play area update.
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26.

27.

28.

29.

To appoint a contractor to undertake the Art Club structural survey.
To agree the 2021/22 CIL report.

To receive a report from the Climate and Ecological Emergency Committee
regarding the Climate Action Event.

To consider a report on the 2021/22 Financial Year.

To agree to seek quotations for a contractor to undertake the rebuild valuations
of properties on the Town Council estate.

To consider a request from the Woodbridge Riverside Trust for a Town Council
representative to be appointed to their organisation.

To receive a verbal report from the Chair following a meeting with East Suffolk
Council regarding the Melton Hill site.

To consider a request from the Anglian Energy Planning Alliance to add the
Council’s name to a letter to the Secretary of State for Business Energy and
Industrial Strategy.

To agree to exclude the Public and Press from the remainder of the meeting in
accordance with the Public Bodies (Admissions to Meetings) Act 1960 because of

the confidential information being discussed.

To consider an agreement proposed by the Environment Agency regarding the
Whisstocks floodgate.

To consider a recommendation from the Accommodation Working Party.

To consider a recommendation from the Staffing Committee regarding the
recruitment of a handyperson to Woodbridge Town Council.

To consider a recommendation from the Staffing Committee regarding staff pay.

To consider a recommendation from the Staffing Committee regarding a request
from the Council’'s Wedding Officer.

Closure.



Woodbridge Town Council

Minutes of an Extraordinary meeting of the Town Council held at the Quay Church, Quay Street, on
Thursday 24" March 2022 at 7pm

Councillors:

Present: S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, E O’Nolan, S Miller, C Page,
S Rawlings, R Sanders, M Sutton, C Walsh and M Wilks.

Apologies: D Adelson

Absent

Without apologies: C Mapey and M Sylvester

In Attendance: Town Clerk, District Councillor Yule and thirty members of the public.
848. Apologies

849.

850.

851.

852.

Apologies for absence had been received from Councillor Adelson.

To receive declarations of interest

Councillor Page declared a non-pecuniary interest in item 853 as a family member was on
the allotment waiting list.

No other Councillors declared any interest in matters on the agenda.

To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this
Agenda to remain, speak and/or vote on that item in which they had declared an interest.

Public Question Time

Nine members of the public, including District Councillor Yule, spoke to Councillors
regarding the decision taken by the Amenities Committee on March 8™,

To agree and approve the minutes of the meeting held 15th March 2022

The Council agreed and approved the signing of the minutes of the meeting held 15%
March 2022 as a true record.
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853 To consider the decision of the Amenities Committee to amend the terms of the allotment
agreement.

It was agreed that the decision of the Amenities Committee to amend the Terms &
Conditions of the Allotment Tenancy agreement be reversed. As a result of this, a Working
Party (of the Amenities Committee) will hold a consultation with interested parties, and
work towards a recommendation to full council of a new allotment strategy

In the meantime, the Amenities Committee will not terminate any tenancies, other than for
breach of agreement, and the tenants will remain in place.

854 Closure

The meeting was closed at 7.59pm.

Councillor Bale
Chair
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Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbons Gallery, The Longshed,
on Tuesday 29" March 2022 at 5pm

Councillors:

Present: D Adelson, G Holdcroft, C Page, S Miller, R Sanders and M Sutton
Apologies: S Bale and Lady C Blois

Absent

without apologies: C Mapey and C Walsh

In Attendance: Deputy Town Clerk and no members of the public

855.

856.

857.

858.

859.

860.

Apologies for Absence

Apologies for absence had been received from Councillors Bale and Blois.

To receive Declarations of Interest

No members made any Declarations of Disclosable Pecuniary or Local Non-Pecuniary
Interests in relation to items on the Agenda.

To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda
for a dispensation.

To agree and approve the Minutes of the meeting held on 15" March 2022

The minutes of the Planning Committee meeting held 15" March 2022 were approved.

Public Question Time

There were no members of the public present.

To note intentions to undertake works to trees in the Conservation Area

Councillors noted the intentions to undertake works to trees in the Conservation Area:
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DC/22/0876/TCA - 8 Queens Head Lane

861. To comment on applications to trees with a Tree Preservation Order (TPO)

Councillors noted the applications to trees with a TPO:

No applications during this period.

862. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address Committee Comments
DC/22/0455/FUL - 37-39 Warwick Avenue We recommend APPROVAL
Woodbridge Suffolk IP12 1JX

DC/22/0836/FUL - 7 Andersons Way Woodbridge We recommend APPROVAL

Suffolk IP12 4EB

DC/22/0905/FUL - 31 Warren Hill Road Woodbridge | We recommend APPROVAL
Suffolk IP12 4DY

DC/22/0833/FUL - 11 Barton Road Woodbridge We recommend APPROVAL
Suffolk IP12 1JQ

863. To note East Suffolk Council’s decisions on planning applications where those decisions are
contrary to this council’s recommendations and not previously reported

The Committee noted East Suffolk Council’s decisions on planning applications where those
decisions are contrary to this Council’s recommendations and not previously reported.

864. Closure

The meeting was closed at 5.18pm.

Councillor Sanders
Chair
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Woodbridge Town Council

Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 5™ April
2022 at 5pm, at the John Gibbins Gallery

Councillors:

Present: D Adelson, S Bale, E O’Nolan, R Sanders and M Wilks
Non-Council

Members: P Watson and J Valentine

Apologies

for Absence: C Blois, Jane Healey and David Thomas

In Attendance: Town Clerk and three members of the public

865. Apologies for absence

Apologies for absence had been received from Councillor Blois, Jane Healey and David Thomas.

866. To receive declarations of interest

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to
items on the agenda.

867. To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

868. Public Question Time

No members of the public wished to speak.

869. To agree and approve the minutes of the meeting held on 15 March 2022

The Committee agreed and approved the signing of the minutes of the meeting held 1% March
2022 as a true record.

870. To receive a report from the Climate Action Working Party following the Woodbridge Climate
Action event

Members received a verbal report from the working party following the Woodbridge Climate
Action event.
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871. To agree how to proceed with the eBike project

The Town Clerk reported that following a meeting with Kevin Hasnip the management of a
scheme through Hasnips bike shop and Shire Hall is likely not to be feasible.

It was agreed to form a working party of Councillors Adelson and Wilks, and non-Council
members Watson and Valentine, in order to investigate the potential of using an app-based

system to enable an e-bike project.

872. To consider the co-option of non-Council members to the Committee

It was agreed to co-opt Mr Zach Steventon-Barnes as a non-Council member to the Climate
and Ecological Emergency Committee.

873. Closure

The meeting was closed at 17.57pm.

Councillor Wilks
Chair
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Minutes

Woodbridge Town Council

of the meeting of the Amenities Committee held at the John Gibbins Gallery on Tuesday 5%

April 2022 at 7pm

Councillors:
Present: D Adelson, S Bale, E O’Nolan, S Rawlings, R Sanders, C Walsh and M Wilks.
Apologies: Lady C Blois, J Jewers, S Miller.
In Attendance: Town Clerk, Deputy Town Clerk and seven members of the public.
874. Apologies for absence

875.

876.

877.

878.

Apologise for absence were received from Councillor Blois, Jewers and Miller.

To receive declarations of interest

Councillor Adelson declared a non-pecuniary interest in item 879 as his wife is an allotment
holder.

To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

Public Question Time

A member of the Woodbridge Allotment Association spoke regarding the allotment working
party.

A member of the public spoke regarding the positioning of planters on the Thoroughfare.

To receive and approve the Minutes of the meeting held on 8™ March 2022

It was agreed that at item 812 the section detailing the Allotment Waiting List should read as
follows:

Allotment waiting list

Priority will be given to those residents without a viable garden, quantified through a points-
based scoring system/ questionnaire sent to those interested in joining the waiting list.
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879.

880.

881.

882.

883.

884.

With these changes the Committee received and approved the signing of the minutes of the
meeting held on 8th March 2022 as a true record.

To appoint members to the Allotment Working Party

Councillors O’Nolan, Miller, Sanders and Wilks were appointed to the Allotment Working Party.

It was agreed that one seat be offered to the Woodbridge Allotment Association, and Mr
Richard Llewellyn was co-opted as the organisation’s representative.

To consider the quotations received for the EImhurst Park play area update

It was agreed to recommend to Full Council that Kompan be appointed as the contractor to
undertake the EImhurst Park play area update at a cost of £50,000 ex VAT.

To note the receipt of ‘New burdens funding’ from East Suffolk Council

Members noted the receipt of ‘New burdens funding’ East Suffolk Council.

To agree the location for planters on the Thoroughfare

It was agreed that locations 2, 8, 9 and 10 (detailed below), be submitted to Suffolk County
Council as the locations for planters to be placed on the Thoroughfare.

2 —Vapes at 88

8 — Woodbridge Pharmacy
9 — Lloyds Bank

10 — Tannery

To consider installing a covid memorial bench on Fen Meadow

It was agreed to install a covid memorial bench on Fen Meadow located on the upper/ back of
the meadow (option 1).

It was also agreed to utilise a bench from the New Burdens Funding for this purpose and that
any additional costs would be met from the Amenities Committee 2022/23 budget.

To consider a response to the East Suffolk Council consultation on firework displays

The Committee agreed their responses to the East Suffolk Council consultation on firework
displays.
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885.

886.

887.

888.

889.

890.

To consider how to proceed with the Hamblin Road sign

It was agreed to ask the Council’s contractor to remove the sign in order that a qualified
decision can be taken on its future.

With the agreement of those present the Chair re-ordered the agenda so that the next item
could be taken in public session.

To receive an update on the water testing programme

The Chair spoke to a report on the Water Testing programme.

It was agreed to notify Public Health officials at Suffolk County Council regarding the water
quality issue and discuss the requirements for signage.

It was further agreed to publish a press release informing members of the public once a
response from Public Health Suffolk had been received.

To exclude the Public and Press from the remainder of the meeting in accordance with the
Public Bodies (Admissions to Meetings) Act 1960 because of the confidential information being
discussed

It was agreed to exclude the public and press from the remainder of the meeting due to the
confidential information to be discussed.

To receive an update on the EImhurst Park toilets

Members noted an update from the Town Clerk regarding the EImhurst Park toilets.

To consider a request from the Strawberry Café regarding the Theatre Street toilet site

Members considered the request from the Strawberry Café and set a deadline for the bins to
be removed.

Closure

The meeting was closed at 8.54pm

Councillor O’Nolan
Chair
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Woodbridge Town Council

Minutes of a meeting of the Staffing Committee held at Shire Hall on Tuesday 6 April 2022 at 6pm

Councillors:

Present: S Bale, G Holdcroft, S Rawlings, M Sutton and S Miller
Apologies: Lady C Blois, P Gillard, E O’Nolan, C Page and C Walsh
In Attendance: Town Clerk and no members of the public

In the absence of the Chair, ClIr Bale took the Chair

891.

892.

893.

894.

895.

896.

To receive apologies for absence

Apologies for absence had been received from Councillors Lady C Blois, P Gillard, E O’Nolan,
C Page and C Walsh

To receive declarations of interest

No Members declared any interests in items on the agenda.

To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda
for a dispensation.

Public question time

There were no members of the public present.

To agree and approve the minutes of the meeting held 5th October 2021

The Committee received and approved the signing of the minutes of the meeting held 5™
October 2021 as a true record.

To exclude the Public and Press from the remainder of the meeting in accordance with the
Public Bodies (Admissions to Meetings) Act 1960 because of the confidential information
being discussed.

It was agreed to exclude the public and press from the remainder of the meeting due to the
confidential information to be discussed.
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897.

898.

899.

900.

901.

902.

903.

To note the receipt of a resignation letter received from the Council’s handyman

Members noted the receipt of a resignation letter received from the Council’s handyman.

It was agreed to provide a gift to the value of £100 to the handyman, payable from the Deputy
Mayors allowance (4630).

To consider the requirement for a handyperson to Woodbridge Town Council

It was agreed to recommend to Town Council that a handyperson be recruited and to
delegate to the Clerk, Chair and Town Mayor the task of producing a job description and
advert.

To note the completion of the vearly appraisals of the Council’s Finance Assistant and
Administrative Assistant.

It was agreed to recommend to Town Council that the Council’s Finance Assistant and
Administrative Assistant receive their contractual increase in pay from April 1%, 2022,
following the successful completion of their yearly appraisal.

To consider a request from Officers to carry leave to the next leave year

It was agreed that due to the circumstances provided by the coronavirus pandemic that the
requests from the Town Clerk, Deputy Town Clerk and Finance Assistant to carry leave into
the next leave year be granted.

To consider a request from the Council’s Wedding Officer

It was agreed to recommend to Town Council that a discounted rate be offered to the Town
Council’s Wedding Officer for her ceremony at the Shire Hall in April 2023.

To note the completion of the Town Clerk’s appraisal

The Town Clerk left the meeting.

Members noted the completion of the Town Clerk’s appraisal and the agreed aims and
objectives for the next twelve months.

Closure

The meeting was closed at 6.50pm.

Councillor Bale
Vice-Chair
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Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbins Gallery, The Longshed,
on Tuesday 12 April 2022 at S5pm

Councillors:

Present: S Bale, D Adelson, G Holdcroft, R Sanders, M Sutton, and C Walsh.
Apologies: Lady C Blois, C Page and S Miller

Absent

without apologies: C Mapey

In Attendance: Town Clerk and no members of the public

904. Apologies for Absence

Apologies for absence had been received from Councillors Blois, Page and Miller.

905. To receive Declarations of Interest

Councillor Adelson declared a non-pecuniary interest in item 911 as an acquaintance of a
near neighbour to application DC/22/1106/VOC.

Councillor Walsh declared a non-pecuniary interest in item 911 as a near neighbour to
application DC/22/1106/VOC.

906. To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this
Agenda for a dispensation.

907. To agree and approve the Minutes of the meeting held on 29* March 2022

The minutes of the Planning Committee meeting held 29" March 2022 were approved.

908. Public Question Time

There were no members of the public present.

909. To note intentions to undertake works to trees in the Conservation Area
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No applications during this period.

910. To comment on applications to trees with a Tree Preservation Order (TPO)

No applications during this period.

911. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/22/1106/VOC - Part Rear Garden Of 29 Warren

Hill Road Woodbridge Suffolk IP12 4DU

We recommend APPROVAL but ask that the
applicant consider replanting the removed
hedging once the development is complete.

DC/21/5748/FUL - Shop At 10-12 Market Hill
Woodbridge Suffolk IP12 4LU

Woodbridge Town Council refer the
Planning Authority to its previous refusal of
this application on 18.01.22 which, with the
removal of a reference to th first floor
balcony and having considered the latest
submission, we still consider to be extant
and therefore we still recommend REFUSAL
of this application.

Woodbridge Town Council classify this
development as infill/ garden development,
and therefore recommend REFUSAL of this
application as it contravenes the following
requirements of Local Plan Policy SCLP5.7:
Infill and Garden Development:

a) The scale, design and materials would
not result in harm to the street scene or
character of the

area;

b) The proposal is well related in scale and
design to adjacent properties, including the
design of

curtilage areas, parking and access, and
incorporates landscaping where
appropriate to mitigate

any potential impacts or to enhance the
appearance of the site;

c) There would not be significant harm to
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residential amenity of occupants of either
the existing or

proposed dwellings;

d) Existing and proposed dwellings have
sufficient curtilage space;

The proposed development is dominating
and overbearing when considered in the
streetscape of Chapel Street.

No parking provision has been provided and
pedestrian access is on a blind bend — this
contravenes Local Plan Policy SCLP4.10:
Ensuring safe pedestrian access to link up
with and enhancing existing pavements,
pedestrian

spaces, routes and focal points;

No construction method statement has
been submitted. Whilst we recognise this is
not generally required it is our opinion that
the only option to construct the proposed
dwelling would be numerous full closures of
Chapel Street to offload and crane
materials onto the plot. This is not
acceptable to nearby residents. It would
also block access for emergency vehicles
along Chapel Street.

We are also of the opinion that the
application contravenes the following
policies of the Suffolk Coastal Local Plan:

SCLP4.9: Development in Town Centres -
Residential development targeted at smaller
homes in town centres. The proposed
dwelling, whilst being only two bedroom,
has a floor area consistent with a larger
property.

SCLP11.1: Design Quality
c) Respond to local context and the form of

surrounding buildings in relation to the
following
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criteria:

i. the overall scale and character should
clearly demonstrate consideration of the
component parts of the buildings and the
development as a whole in relation to its
surroundings;

ii. the layout should fit in well with the
existing neighbourhood layout and respond
to the ways people and vehicles move
around both internal and external to
existing and proposed buildings;

iii. the height and massing of developments
should be well related to that of their
surroundings;

g) Create  permeable and legible
developments which are easily accessed,
throughout the site and

connections outside the site, and used by
all,  regardless of age, mobility and
disability;

Disabled access is not allowed for

h) Provide highway layouts with well
integrated car parking and landscaping
which create a high

quality public realm and avoid the
perception of a car dominated environment.
In doing so,

proposals will be expected to prioritise safe
and convenient pedestrian and cycle
movement;

Safe egress by foot or cycle from the
proposed development is hindered by no
pavement at the entrance and the
negligible vehicle sightlines on the blind
bend for traffic coming from New Street )
SCLP11.5: Conservation Areas

c) Be of an appropriate design, scale, form,
height, massing and position;

Woodbridge Town Council agree with the
comments made by Karolien Yperman (ESC
Design and Conservation Officer), regarding
the scale, height, massing and impact on

216




the conservation area of the proposed
development. Whilst the latest submission
shows a reduced height to the building, the
topography of the area means that any
development will significantly impact upon
nearby residents and be to the detriment of
the conservation area.

WTC consider that this development will
lead increased surface water runoff and an
enhanced risk of flooding of Chapel Street
as commented on by SCC Highways in its
response to the application. This would
impact properties opposite the site on
Chapel Street. WTC is aware that surface
water  drainage  inadequacies  from
developments close by have caused such
issues.

DC/21/4005/ARM - Land To The South And East Of
Adastral Park

It was agreed to make No Comment on this
application.

DC/21/4004/ARM - Land To The South And East Of
Adastral Park

It was agreed to make No Comment on this
application.

912. To note East Suffolk Council’s decisions on planning applications where those decisions are

contrary to this council’s recommendations and not previously reported

The Committee noted East Suffolk Council’s decisions on planning applications where those
decisions are contrary to this Council’s recommendations and not previously reported.

913. Closure

The meeting was closed at 5.18pm.
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ltem 11
To note the receipt of the pay award for 2021/22 and the 2022/23 LGPS Pension
Contribution Bandings.

The Local Government Services (LGS) pay award for the financial year 2021/22 was
received by Officers on February 28™ and represents a 1.75% increases per SCP. Backpay
owed to Officers was paid in the March pay run, whilst without an agreement for the
2022/23 financial year Officers will continue to be paid on this scale until a new pay
award is agreed.

Members are asked to note the receipt of the pay award for 2021/22.

Suffolk County Council have announced the employee pension contribution rates for
2022/23, and these remain unchanged for Officers (The contribution rate into the Suffolk
County Council pension scheme is based on actual pay, rather than full time equivalent).

Administration Assistant —5.5%
Finance Assistant — 5.8%
Deputy Town Clerk —6.5%
Town Clerk — 6.8%

2022/23 represents the final year of the current pension valuation report with employer
contributions remaining at 23%. It is expected that a new actuarial valuation will be

received shortly.

Members are asked to note the pension contributions for 2022/23.



National Joint Council for local government services

Employers’ Secretary
Naomi Cooke

Address for correspondence
Local Government Association
18 Smith Square

Trade Union Secretaries
Rehana Azam, GMB

Mike Short, UNISON
Address for correspondence

UNISON Centre
130 Euston Road

London SW1P 3HZ London NW1 2AY
Tel: 020 7664 3000 Tel: 0845 3550845
info@local.gov.uk localgovernment@unison.co.uk
To: Chief Executives in England, Wales and N Ireland

(copies for HR and Finance Directors)
Members of the National Joint Council

28 February 2022

Dear Chief Executive,

LOCAL GOVERNMENT SERVICES
PAY AGREEMENT 2021-22

Pay
Agreement has been reached on rates of pay applicable from 1 April 2021.
Employers are encouraged to implement this pay award as swiftly as possible.

The new pay rates are attached at Annex 1. The new rates for allowances, uprated by 1.75
per cent, are set out at Annex 2.

The NJC has agreed to recommence the review of Term-Time Only working arrangements,
which was paused at the outbreak of the pandemic.

The NJC has also agreed to enter into discussions on homeworking policies, mental health
support and maternity etc leave.

Backpay for employees who have left employment since 1 April 2021

If requested by an ex-employee to do so, we recommend that employers should pay any
monies due to that employee from 1 April 2021 to the employee’s last day of employment.

When salary arrears are paid to ex-employees who were in the LGPS, the employer must
inform its local LGPS fund. Employers will need to amend the CARE and final pay figures (if
the ex-employee has pre-April 2014 LGPS membership) accordingly. Further detail is
provided in section 15 of the HR guide which is available on the employer resources section
of www.lgpsregs.org



mailto:info@local.gov.uk
mailto:localgovernment@unison.co.uk
https://www.lgpslibrary.org/assets/gas/ew/HRv4.1c.pdf
https://www.lgpsregs.org/employer-resources/index.php
http://www.lgpsregs.org/

Yours sincerely,

o e MR ARY

Naomi Cooke Rehana Azam Mike Short
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ANNEX 1

01-Apr-20 01-Apr-21
SCP
per annum per hour per annum per hour
1 £17,842 £9.25 £18,333 £9.50
2 £18,198 £9.43 £18,516 £9.60
3 £18,562 £9.62 £18,887 £9.79
4 £18,933 £9.81 £19,264 £9.99
S £19,312 £10.01 £19,650 £10.19
6 £19,698 £10.21 £20,043 £10.39
7 £20,092 £10.41 £20,444 £10.60
8 £20,493 £10.62 £20,852 £10.81
9 £20,903 £10.83 £21,269 £11.02
10 £21,322 £11.05 £21,695 £11.25
11 £21,748 £11.27 £22,129 £11.47
12 £22,183 £11.50 £22,571 £11.70
13 £22,627 £11.73 £23,023 £11.93
14 £23,080 £11.96 £23,484 £12.17
15 £23,541 £12.20 £23,953 £12.42
16 £24,012 £12.45 £24,432 £12.66
17 £24,491 £12.69 £24,920 £12.92
18 £24,982 £12.95 £25,419 £13.18
19 £25,481 £13.21 £25,927 £13.44
20 £25,991 £13.47 £26,446 £13.71
21 £26,511 £13.74 £26,975 £13.98
22 £27,041 £14.02 £27,514 £14.26
23 £27,741 £14.38 £28,226 £14.63
24 £28,672 £14.86 £29,174 £15.12
25 £29,577 £15.33 £30,095 £15.60
26 £30,451 £15.78 £30,984 £16.06
27 £31,346 £16.25 £31,895 £16.53
28 £32,234 £16.71 £32,798 £17.00
29 £32,910 £17.06 £33,486 £17.36
30 £33,782 £17.51 £34,373 £17.82
31 £34,728 £18.00 £35,336 £18.32
32 £35,745 £18.53 £36,371 £18.85
33 £36,922 £19.14 £37,568 £19.47
34 £37,890 £19.64 £38,553 £19.98
35 £38,890 £20.16 £39,571 £20.51
36 £39,880 £20.67 £40,578 £21.03
37 £40,876 £21.19 £41,591 £21.56
38 £41,881 £21.71 £42,614 £22.09
39 £42,821 £22.20 £43,570 £22.58
40 £43,857 £22.73 £44,624 £23.13
41 £44,863 £23.25 £45,648 £23.66
42 £45,859 £23.77 £46,662 £24.19
43 £46,845 £24.28 £47,665 £24.71

NB: hourly rate calculated by dividing annual salary by 52.143 weeks (which is 365 days divided by 7) and then divided by 37 hours
(the standard working week)
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Town Clerk

From: Deputy Town Clerk

Sent: 18 March 2022 09:03

To: Finance Assistant; Town Clerk

Subject: FW: Suffolk LGPS - Pension Matters - March 2022

From: Suffolk LGPS - Pension Matters <andy.chapman-ennos@suffolk.gov.uk>
Sent: 17 March 2022 21:05

To: Deputy Town Clerk <deputytownclerk@woodbridge-suffolk.gov.uk>
Subject: Suffolk LGPS - Pension Matters - March 2022

Suffolk

County Council

PENSION MATTERS

Welcome to the March 2022 edition of Pension Matters - featuring:

e 2022/23 LGPS Employee Contribution Bandings
« Updated Administration Strategy
e Annual Return

e iConnect



2022/23 LGPS EMPLOYEE CONTRIBUTION BANDINGS

The Employee Contribution bands that will apply from 1 April 2022 are as follows:

Actual pensionable pay
for an employment

Main section
contribution rate for that

50/50 section
contribution rate for that

(2022/2023) employment employment
Up to £15,000 5.50% 2.75%
£15,001 to £23,600 5.80% 2.90%
£23,601 to £38,300 6.50% 3.25%
£38,301 to £48,500 6.80% 3.40%
£48,501 to £67,900 8.50% 4.25%
£67,901 to £96,200 9.90% 4.95%
£96,201 to £113,400 10.50% 5.25%
£113,401 to £170,100 11.40% 5.70%
£170,101 or more 12.50% 6.25%

UPDATED ADMINISTRATION STRATEGY

The aim of the Administration Strategy is to set out the quality and performance

standards expected of scheme employers in the fund as well as the Suffolk

Pension Fund. It seeks to promote good working relationships, improve efficiency

and enforce quality amongst these parties.

The updated Suffolk Pension Fund Administration Strategy can be found here.

This document is reviewed at least every 3 years and has recently been reviewed

and updated. This update contains some minor tweaks but in particular please

note:




Item 12
To consider a grant application from the Tide Mill Trust.

The Council has in previous years granted the sum of £7,500 to the Tide Mill Trust
towards their work in maintaining this historic feature of Woodbridge. The Trust are
tenants of the Council, holding a lease on the Tide Mill, and have submitted the overleaf
application for the 2022/23.

Financial regulations require the authorisation by Council of payments exceeding £5,000.

The Council has allowed a grant of £7,500 in its budget for 2022/23 (code 4810) and it is
recommended that this sum be granted to the Tide Mill Trust.












Item 13
To note the closure of the Woodbridge branch of HSBC and agree to transfer face to face
banking arrangements to the Saxmundham branch.

The Woodbridge branch of HSBC will be closed on August 25" 2022. Officers use the
branch for the banking of cash and cheques and collection petty cash. Councillors are
occasionally required to attend to the branch to sign bank mandates.

Officers have been advised that it will be possible to bank cash and cheques at the post
office.

HSBC have also advised that face to face banking will be automatically transferred to the
Ipswich branch unless a different branch is chosen. Officers consider that the
Saxmundham branch, where the majority of Woodbridge staff are being re-located, is a
preferable option to Ipswich town centre.

Members are asked to note the closure of the Woodbridge branch of HSBC and to agree
to transfer face to face banking to the Saxmundham branch.



Item 14
To receive a recommendation from the Amenities Committee regarding the Elmhurst
Park play area update.

At its meeting on Tuesday 5" April the Amenities Committee considered the six
guotations received from contractors seeking to be appointed to undertake the EImhurst
Park play area update. In line with the Councils Financial Regulations (11.1 b), any
contract over £25,000 must be advertised on the Contracts Finder website, and the
following is the wording from that advert.

Description

Woodbridge Town Council are seeking a contractor to supplement and enhance
the existing play area with new equipment with accessible play equipment, with a
total contract value of £50,000

More information

The children's play area requires an upgrade, and we are passionate about
creating an inclusive space where all children can play, learn and explore.

Woodbridge Town Council own and manage the park and would like to hear from
potential contractors who are interested in quoting for this work. Our budget for
the project is £50,000.

We would welcome further conversations about this exciting project. If you would
like to book a visit please contact us.

Requirements for the work includes:
Hardcore base and Wet Pour Rubber surfacing around an existing swing set.

Wheelchair accessible equipment such as accessible trampoline, accessible
roundabout and multi-tiered accessible multi play unit with ramps.

The Deputy Town Clerk met with all interested parties prior to their submissions, which
were presented to the Amenities Committee at their recent meeting. The Committee
agreed the following;

‘It was agreed to recommend to Full Council that Kompan be appointed as the contractor
to undertake the ElImhurst Park play area update at a cost of £50,000 ex VAT’

The full submission from Kompan has been uploaded to SharePoint with a summary
overleaf (the file size is too large to include the full submission in this agenda) Councillors
are welcome to view the hard copy plans in the Shire Hall during office opening hours.



Members are asked to consider the recommendation from the Amenities Committee to
appoint Kompan as the contractor to undertake the EImhurst Park play area update.

As detailed in the recommendation from the Amenities Committee the quotation from
Kompan is for £50,000, in line with the Council’s budget for this work:

£50,000 was included in the ‘New Projects’ section of the budget. This is offset by
utilising the Council’s reserves as detailed below:

£30,000 — Elmhurst Park play equipment EMR (345)
£20,000 — Fen Meadow play equipment EMR (365)

As reported later in this agenda RBS have advised that purchases offset by funding from
an earmarked reserve must come from the EMR and not from a budget/ cost centre.

As any spend from an Earmarked Reserve requires a Council minute, Members are
further asked to agree to use the Elmhurst Park play equipment and Fen Meadow play
equipment EMR for this expenditure.
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ltem 15
To appoint a contractor to undertake the Art Club structural survey.

At the November meeting of the Council it was agreed ‘to invite quotations for a
structural survey of the Art Club building’, the requirement for which was highlighted
when the roof of the building was given a lifespan of three years.

The opportunity was advertising on the Contracts Finder websites after local companies
who were approach showed low levels of interest in the project. In line with Financial
Regulations three quotations have been received; these are summarised below with the
full guotations uploaded to SharePoint.

Adkins Consultants

- Assessing the existing structure

- Asite visit.

- Commenting on the likely remedial work needed.
- Producing a full report.

- Appending relevant photographs to the report.

- Delivering the documents electronically.

The fee for this work will be £1850.00 plus VAT.

NPS Group

Carry out non-intrusive structural condition survey. £1,950.00.00 + VAT.
Carry out Non-intrusive building condition survey. £1,200.00 + VAT.

Hedgsons

RICS Building Survey & Report £ 1,700.00 (excluding VAT)
Structural Engineering Survey & Report £ 2,750.00 (excluding VAT)

Members are asked to appoint a contractor to undertake the Art Club structural survey,
and to agree that any costs be met from the Long Term Maintenance Reserve.



Item 16
To agree the 2021/22 CIL report

The Community Infrastructure Regulations (2010), Section 62, set out the reporting
requirements for a local authority who receive Community Infrastructure Levy (CIL)
payments. Woodbridge Town Council must therefore publish an annual statement on its
website, and East Suffolk Council prepare a template for this report.

Woodbridge Town Council received two payments in the 2021/22 financial vyear,
£36,105.23 on April 20" and £4,503.90 on October 26™.

Woodbridge Town Council funded two projects with CIL money in the 2021/22 financial
year, £5,585.00 for a new basketball net and court, and £8,440.22 for a culvert, both at
Kingston Field. In line with the agreed budget for 2021/22, £59,000 of CIL money was
contributed to the Kingston Field play area update.

Overleaf is the prepared return as well as the CIL summary spreadsheet dating back to
2016.

Members are asked to agree the 2021/22 CIL report.

For Councillors information following recent advice from RBS, and line with the extract
below taken from the ‘Governance and Accountability for Smaller Authorities in
England’, Officers will soon be creating new EMR’s to represent the CIL money received
in each financial year, rather than in a lump sum as it is currently represented:

the principal authority may (but need not) recover CIL not spent by the local council within five
years of receipt. Local councils should therefore keep records of the date and amount of CIL
receipts and account for expenditure on a ‘first in, first out’ basis. CIL and any grants received
that are unspent at the year-end should be taken to an earmarked reserve.

As detailed above East Suffolk Council has the power to recover unspent CIL money,
therefore we need to ensure our accounting records detail the unspent CIL for each year,
as shown below.

Year Receipts Expenditure Net
2016/17 £ 4,63549 £ 4,635.49 £ -
2017/18 £ 3,975.41 £ 3,975.41 £ -
2018/19 £ 18,038.18 £ 1,766.05 £ 16,272.13
2019/20 £ 43,279.60 £ 485.00 £ 42,794.60
2020/21 £ 35,632.51 £ - £ 35,632.51
2021/22 £ 40,609.13 £ 73,025.22 -f 32,416.09
Total £146,170.32 £ 83,887.17 £ 62,283.15



ltem 18
To consider a report on the 2021/22 Financial Year.

On Monday 11" April the Town Clerk and Finance Assistant undertook the remote (via
Teams) closure of the Councils 2021/22 accounts with Ray Campbell from Rialtas
Business Solutions (RBS — the Council’s finance software providers). The process took
around four hours (which is comparable quick compared to recent years), and RBS were
happy to sign off the accounts at the end of the process.

Further to financial papers presented at item 9, the overleaf Income & Expenditure
report by Account Code shows the position at 31.03.22, and is summarised as;

Income (inc. Precept)

Budget - £388,635
Actual - £451,065
Variance - £62,430

Expenditure

Budget - £518,635
Actual - £533,948
Variance - £15,313

The current banking funds at 31.03.22 are recorded as:

Business Current (HSBC)  £4,376.05
Money Manager (HSBC)  £60,240.74
Ipswich Building Society ~ £457,842.78
Petty Cash £48.73



General Reserve.

This represents the non-ring fenced (earmarked) balance of Council funds. The main
purposes of the General Reserves are firstly to operate as a working balance to help
manage the impact of uneven cash flows and secondly, to provide a contingency to
cushion the impact of emerging or unforeseen events or genuine emergencies. In
general, a robust level of reserve should be maintained and take account of operational
and financial issues facing the Town Council.

A well-run authority with a prudent approach to setting its budget will each year consider
its level of general reserves. These general reserves will also need to be supported by
earmarked reserves for specific needs (see below). The JPAG (March 2020 edition)
advises:

“The generally accepted recommendation with regard to the appropriate minimum level
of a Smaller Authority’s General Reserve is that this should be maintained at between
three (3) and twelve (12) months Net Revenue Expenditure (NRE)”

“The smaller the authority, the closer the figure should be to 12 months NRE, the larger
the authority the nearer to 3 months. In practice, any authority with an NRE in excess of
£200,000 should plan on 3 months equivalent.”

Calculating this figure from the Councils expenditure in 2021/22 (£533,948), three
months equivalent equals £133,487. As at March 31°t 2022 the Council’s General Reserve
sits at £150,442.71.

Earmarked Reserves (EMR)

EMRs must be held for genuine and intended purposes and should be separately
identified to prevent query from internal and external auditors.

It was forecast during the preparation of the 2021/22 budget that the total balance of
the Council’s earmarked reserve would sit at £363,604.07 on 31.03.22. The overleaf EMR
report for 31.03.22 shows the reserve at £339,894.48. The lower-than-expected balance
follows additional spending from the Major Asset and Elections EMR.

Summary

In line with the agreed budget the Council’s EMR’s were utilised to offset the agreed
major works in Kingston Field, therefore the Annual Return (which will hopefully be
presented to Council at the AGM in late May) will show at box 7 a reduction in the total
balances and reserves at the end of the year (General Reserves + Precept + Income
minus Staff Costs + Expenditure) from £573,220 to £490,337. This is reflected by the
increase in the value of the Council’s assets from £713,276 to £840,997. By utilising the



Council’s reserves we have been able to deliver much needed projects and remain in a
healthy financial position.

2022/23

The Council will receive a precept of £385,542 from East Suffolk Council in two tranches,
the first likely paid toward the end of this month.

The following projects, aside from the day to day running of the Council will be delivered
from this budget:

- Woodbridge Jubilation

- Suffolk Wildlife Trust children’s events

- Elmhurst Park play area update

- Elmhurst Park toilets upgrade (Changing Places toilet and revamp of existing toilet)
- Car Free days

The Council will again utilise its reserves to deliver the infrastructure projects for the
town and following discussion with RBS and in line with the wording at item 14 on this
agenda, spends from the reserves will require a clear Council minute. RBS have also
advised that such expenditure should not be shown within the main budget of the
Council, instead the spend should be shown directly from the EMR.

Members are asked to note this update.



ltem 19
To agree to seek quotations for a contractor to undertake the rebuild valuations of
properties on the Town Council estate.

Officers were recently asked by the treasurer of the Woodbridge Museum whether the
museum’s lift was including within our building insurance sum. The following exchange of
emails with the Council’s insurers suggests that now might be a suitable time for the
rebuild valuations of properties on the Town Council estate to be re-assessed before we
come to look at the insurance renewal in a few months’ time;

————— Original Message-----

From: Mike cullington <[HENEEEEG_— N -

Sent: 07 March 2022 20:37
To: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>

Cc: Martin Sylvester < >; John White
< >

Subject: Building Insurance Cover 2021-22 - the museum Iift

Hi Karen,

Sorry to trouble you, but it has come to the attention of the museum trustees
that the museum’s lift may not currently be included in the WTC buildings
insurance. We believe it may have been regarded as a tenant improvement.

If it is not included in the sum insured for the building then would you please
arrange for it to be added, either to item 10 on page 4 of the schedule or to
the list on page 7, as appropriate.

The replacement cost of the lift can be regarded as £25,000.

Many thanks,

Mike Cullington
Treasurer, Woodbridge Museum

————— Original Message-----

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>

Sent: 08 March 2022 09:24

To: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com>

Subject: [EXTERNAL] FW: Building Insurance Cover 2021-22 - the museum Iift

Dear Jonathan,

Please see an email below received from the Woodbridge Museum Trust, our tenants
in the Heritage building at Whisstocks's Place.

Does it need to be added as they detail?!
Best

Greg
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From: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com>
Sent: 08 March 2022 15:57

To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: RE: Building Insurance Cover 2021-22 - the museum lift

Dear Greg

I cannot say whether or not this figure has been included. I cannot see from the
file that it ever has been added separately but then we have no record of the
breakdown of any buildings sums insured.

It would normally sit within the buildings sum insured but I have no way of
knowing if it is included. Does your asset register say anything about it? When
was the last time the buildings had rebuild valuations done? If you have the
reports of these on file, that would say if the lift is included.

Kind regards

Jonathan

Jonathan Meiseles
Customer Account Manager (Cert CII)

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>

Sent: 23 March 2022 12:18

To: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com>

Subject: [EXTERNAL] RE: Building Insurance Cover 2021-22 - the museum lift

Hi Jonathon,
Thanks for your advice on this matter.

There is nothing on our asset register, which Councillors did recently agree to approve following
some large purchases we have made.

Buildings such as the Longshed and Museum have undergone significant internal development
since they were handed over to tenants — would you suggest it was wise we have the rebuild
valuations undertaken again (I can’t find anything similar to this on the system)

Best

Greg

From: Jonathan Meiseles jonathan.meiseles@uk.zurich.com
Sent: 23 March 2022 14:11

To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: RE: Building Insurance Cover 2021-22 - the museum lift

Hi Greg
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Although internal development might not make a difference to the rebuild value if only
decorative as such, it is a good idea to get valuations done. We do recommend for listed
buildings every 3 to 5 years and for others every five years. You will have seen our email last
year and letter this year about increasing building costs and possibly now is a good time to look
at this. I am not sure when rebuild valuations were last done.

| look forward to hearing from you
Kind regards

Jonathan

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>

Sent: 23 March 2022 14:34

To: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com>

Subject: [EXTERNAL] RE: Building Insurance Cover 2021-22 - the museum lift

Hi Jonathan,

Just to check — is the rebuild value shown as the ‘Buildings Sum Insured’ figure?

Premises Address Buildings Sum
Insured

1. Shire Hall, Shire [£3,719,138.56}
Hall, Market Hill,
Woodbridge, Suffolk,
IP12 4LP

2. Kingston £458,435.49
Pavilion, The Avenue,
Woodbridge, Suffolk,

IP12 4BA
3. Elmhurst Park £103,309.40
Public Toilets, Lime
Kiln Quay Road,
Woodbridge, Suffolk,
IP12 1BB
4. Elmhurst Park £108,474.87
Public Shelter, Lime
Kiln Quay Road,
Woodbridge, Suffolk,
IP12 1BB

From: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com>
Sent: 23 March 2022 14:35
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To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: RE: Building Insurance Cover 2021-22 - the museum lift

Hi Greg
Yes.

Kind regards
Jonathan

The purpose of a rebuild valuation is to provide an accurate cost for reconstructing the
building from the ground up, to the same standard and condition as it is currently in. This
value is then used to insure the building in the event that a disaster strikes, such as a fire
leaving what is effectively an empty site. More information can be found on this website
https://www.blsurveyors.com/insurance-rebuild-valuations/

Members are asked to agree that Officers seek quotations for a contractor to undertake
the rebuild valuations of properties on the Town Council estate.


https://www.blsurveyors.com/insurance-rebuild-valuations/

Item 20
To consider a request from the Woodbridge Riverside Trust for a Town Council
representative to be appointed to their organisation.

The Woodbridge Riverside Trust (WRT) are the Council’s tenant in the Longshed building,
and the Directors of WRT have recently approached the Council with a view to a
Councillor being appointed as a WTC representative to their organisation.

Councillors have been appointed to similar outside bodies and this direct link provides a
useful bridge between two organisations working for the good of the town.

Members are asked to consider if they wish to agree the request from the Woodbridge
Riverside Trust for a Town Council representative to be appointed to their organisation,
and if so, agree on an appointment.



Item 22
To consider a request from the Anglian Energy Planning Alliance to add the Council’s
name to a letter to the Secretary of State for Business Energy and Industrial Strategy.

Officers received the following communication and overleaf letter from Anglian Energy
Planning Alliance on April 11"

THIS LETTER IS GOING TO ALL EAST SUFFOLK TOWN AND PARISH COUNCILS

Note to clerks: Please could you be very kind and circulate as soon as
possible. With many thanks as always. Victoria

Dear Councillors,

Several town and parish councils have together written the attached
letter to Kwasi Kwarteng, Secretary of State for Business Energy and
Industrial Strategy. The letter is in response to prejudicial and
inconsistent comments made by him on Sizewell C with regard to issues of
community consent.

We hope very much that your council will add its name to this joint
letter in order to demonstrate the level of dismay felt by local town
and parish councils on this matter. Please could you let me know if
your council wishes to be a signatory by Monday 2nd May at the latest.
The intention is to send the letter to the Secretary of State on the
Tuesday.

With many thanks and best wishes.

Victoria Hambley
Secretary, AEPA

Members are asked to consider if they wish for Woodbridge Town Council to be included
as a signatory to the letter.
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