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WOODBRIDGE TOWN COUNCIL 
 
Minutes of a meeting of the TOWN COUNCIL held at the Methodist Church Octagon on TUESDAY 19th 
OCTOBER 2021 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, P Gillard, G Holdcroft, J Jewers, E O’Nolan, C Page, S Rawlings, 

R Sanders, M Sutton, C Walsh and M Wilks 
 
Apologies: Lady C Blois, C Mapey, S Miller and M Sylvester.  
 
In Attendance: Town Clerk, District Councillor Yule and five members of the public 
 
Prior to the meeting a minute’s silence was observed in memory of Sir David Amess MP.  
 
421. Apologies 

 
Apologies for absence had been received from Councillors Lady C Blois, Mapey, Miller and 
Sylvester.   
 

422. To receive declarations of interest 
 
Councillor Sanders declared a non-pecuniary interest in item 435 as a member of 
Woodbridge Rotary.  
 
Councillor Holdcroft declared a non-pecuniary interest in item 432 as a member of the 
Woodbridge Dementia Group, item 437 as a Governor of the Seckford Foundation and items 
439 and 443 as a Director of Choose Woodbridge.  
 
Councillor Sutton declared a non-pecuniary interest in items 438,442 and 443 as a Director 
of the Woodbridge Riverside Trust, and stated he would leave the meeting during discussion 
of item 442.  
 
Councillor Rawlings declared a non-pecuniary interest in item 443 as Trustee of the 
Woodbridge Museum. 
 

423. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
to remain, speak and/or vote on that item in which they had declared an interest. 
 

424. Public question time 
 
There were no members of the public present at the meeting.  
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425. To note the receipt of a written report from County Councillor Page 
 
The Council noted the receipt of a written report from County Councillor Page 
 

426. To note the receipt of a written report from District Councillors Mapey and Yule 
 
District Councillor Yule gave a verbal report.  
 

427. For members to question the District and County Councillors on matters contained in their 
written reports 
 
Councillor O’Nolan questioned District Councillor Yule on East Suffolk Council’s progress with 
Melton Hill.   
 
Councillor Holdcroft questioned County Councillor Page on the reporting of the position of 
Suffolk County Council on the Sizewell C.  
  

428. To agree and approve the minutes of the meeting held 5th October 2021 
 
The Council agreed and approved the signing of the minutes of the meeting held 5th October 
2021 as a true record. 
 

429. To consider, question and agree the following Financial Reports; 
 
The Council noted and agreed the following financial reports: - 
 
a. Income to 30th September 2021 - £425,734.00 
b. Expenditure to 30th September 2021 - £211,892.00 
c. Income and Expenditure against Budget to September 2021 
d. Bank Reconciliation and Supporting Bank Statements to 30th September 2021 - 
£821,000.65 
e. The Accounts and Payments List for October 2021 - £41,434.87 
f. The HSBC Net reports for October 2021 - £40,024.87 
g. The HSBC Corporate Card report for September 2021 - £530.79 
h. Summary of Direct Debit payments to 30th September 2021 - £595.50 
i. Expenditure over £500 Report from 1st July – 30th September 2021 
j. The Precept amount of £171,550.50 received on 29th September 2021 
k. Debtors Report to 30th September 2021 
 

430. To note the receipt of the minutes from this Council’s Committees 
 
The Council noted the receipt of the minutes from the following Committees: 
 

a. Finance – 28.09.21 
c. Climate and Ecological Emergency – 05.10.21 



 

103 
 

d. Planning – 05.10.21 
f. Staffing – 05.10.21 
e. Amenities – 12.10.21 

 
431. To receive a presentation by Flagship Housing 

 
The Council received a presentation from Flagship Housing on their plans for Newnham 
Avenue and Peterhouse Crescent.  
 

432. To note the legal advice received from our solicitors regarding the issues involved with 
preparing and enforcing a licence to plant on the Council’s land.   
 
The Council noted the legal advice from Birketts and agreed not to proceed with preparing a 
licence to plant.  
 
The Town Clerk was asked to contact Felixstowe Town Council and Melton Parish Council 
and discuss their working arrangements with un-incorporated groups.  
 

433. To consider whether to fund additional road markings at the junction of the Market Hill and 
Seckford Street. 
 
Suffolk County Council have provided an estimate of £1,390 to design new road markings, 
plus between £1,000 and £1,250 to paint them on the road.  The Council agreed to provide 
the following funding: 
 
- £417 from the Highways Committee budget 
- £500 from the Amenities Committee budget 

 
The Town Clerk will write to County Councillor Page asking for the remaining amount to be 
funded from her locality budget.  

 
434. To review, amend as required and agree the Council’s Statement of Internal Control. 

 
The Council requested the payments section be amended to read: 
 
Payments are taken from the Woodbridge Town Council account.  All payments are reported 
to Woodbridge Town Council.  Prior to every Town Council Meeting two nominated 
councillors will check invoices, the corporate card report and bank statements. The 
signatories should consider each cheque or bank payment against the relevant invoice, sign 
the invoice and initial the cheque counterfoil and payment schedule. Two Members of 
Woodbridge Town Council must sign every cheque. All authorised cheque signatories are 
Members of the Council. No officer of Woodbridge Town Council can sign cheques from this 
account.  In accordance with its Financial Regulations, Council has approved the use of 
electronic banking with the instructions for each payment being ratified at a Full Town 
Council Meeting.  An Open Credit agreement with the Council’s bank, has been approved 
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whereby persons authorised by the Council are permitted to withdraw funds provided that 
such withdrawals be for petty cash purposes only, limited in frequency to once per month 
and to a maximum of £200. 
 
With these changes The Council agreed the Statement of Internal Control.  
 

435. To consider the provision of yellow lines on Tide Mill Way. 
 
The Town Clerk was asked to investigate the legality of installing signs and issuing tickets to 
vehicles parking on our land at Tide Mill Way as an alternative to double yellow lines.  
 

436. To review the Council’s scheme of Fees and Charges. 
 
The Council agreed to defer this item to their next meeting.  
 

437. To note the response from the Seckford Foundation regarding this Council’s nomination of 
Councillor Miller to replace Councillor Sylvester, whose term of office was due to end.   
 
The Council noted the response from the Seckford Foundation.  
 

438. To agree to increase drainage from the Acco Drains at Whisstocks Place. 
 
The Town Clerk was asked to look for ‘as built’ drawings and plans of the drainage at 
Whisstocks Place, and if these are not found to request them from the developers. The Clerk 
is then  to seek advice from an engineer regarding the current condition of the drainage at 
Whisstocks Place.  
 

439. To agree to bid for funds from the Suffolk Growth Town Centres Winter Plan Support Grant 
(2021). 
 
The Council asked the Town Clerk to prepare bids for grit bins and public wi-fi provision from 
the Suffolk Growth Town Centres Winter Plan Support Grant scheme.  
 

440. To review the frequency of the bin emptying schedule on the Town Council estate. 
 
The Council agreed to stop the additional daily bin emptying on the Town Council estate and 
requested a review in three months.  
 

441. To consider whether to send a letter to the East Suffolk Council Planning Department asking 
for a meeting in regard to the Melton Hill development. 
 
The Council agreed to send a letter to the East Suffolk Council Planning Department asking 
for a meeting regarding the Melton Hill development and asked that the Town Clerk share 
the letter with Melton Parish Council.  
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Councillor Sutton left the meeting.  
 

442. To consider the request from a member of the public to use the Town Crest 
 
The Council agreed that the Town Crest could be used on items to be sold in the Woodbridge 
Riverside Trust giftshop.  
 

443. To consider providing free Wi-Fi on Whisstocks Place. 
 
Councillor Sutton re-joined the meeting.  
 
The Council agreed to proceed with providing a public Wi-Fi service on Whisstocks Place, 
with the Town Clerk asked to continue his work to facilitate the installation the hardware 
with a maximum spend agreed of £1,500.  
 

444. To consider the cleaning of the War Memorial flagpoles. 
 
The Council agreed not to proceed with the professional cleaning of the War Memorial 
flagpoles and asked the Town Clerk to enquire with the Council’s window cleaners if they can 
clean the flagpoles and drawstrings.  
 

444. To exclude the Public and Press from the remainder of the meeting in accord with the Public 
Bodies (Admissions to Meetings) Act 1690 because of the confidential information being 
discussed 
 
The Council agreed to exclude the public and press from the meeting.  
 
The Town Clerk left the meeting, and Councillors agreed that Councillor Gillard act as minute 
taker for the remainder of the meeting.  
 

446. To agree amendments to the Town Clerk’s contract 
 
The Council agreed to the amendments to the Town Clerk’s contract as detailed in the 
confidential report.  
 

447. Closure 
 
The meeting was closed at 9.11pm. 
 

   
                 Councillor Bale 

Chair 


