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WOODBRIDGE TOWN COUNCIL 
 
Minutes of a Meeting of the TOWN COUNCIL held at the Woodbridge Methodist Church on TUESDAY 
20th JULY 2021 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, S Miller, C Page, 

R Sanders, M Sutton, M Sylvester, and M Wilks 
   

In Attendance: Locum Deputy Town Clerk 
 
Apologies: E O’Nolan, S Rawling, C Walsh and District Councillor Yule 
 
Absent 
With apologies C Mapey 
 
 
157. Apologies 

 
Apologies for absence had been received from Councillors O’Nolan, Rawlings and Walsh, and 
District Councillor Yule. 
 

158. To receive declarations of interest 
 
Councillor Sylvester declared a non-pecuniary interest in item 171 as a Trustees to the 
Woodbridge Museum Trust 
 
Councillor Sutton declared a non-pecuniary interest in item 171 as a Director of Woodbridge 
Riverside Trust.   
 
Councillor Wilks declared a non-pecuniary interest in 182 as a relative of the festival 
organiser.    
 
No other Members had any interest in matters on the agenda. 
 

159. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
to remain, speak and/or vote on that item in which they had declared an interest. 
 

160. Public question time 
 
There were no members of the public present. 
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161. To note the receipt of a written report from County Councillor Page 
 
The Council noted the receipt of a written report from County Councillor Page. 
 

162. To note the receipt of a written report from District Councillors Mapey and Yule 
 
The Council noted that no report had been received. 
 

163. For members to question the District and County Councillors on matters contained in their 
written reports 
 
There were no questions for County Councillor Page. 
 

164. To agree and approve the minutes of the meeting held 22nd June 2021 
 
The Council agreed and approved the signing of the minutes of the meeting held 22nd June 
2021 as a true record. 
 

165. To consider, question and agree the following Financial Reports 
 
The Council noted and agreed the following financial reports: - 
 
a. Income to 30th June 2021 - £232,837.00 
b. Expenditure to 30th June 2021 - £89,718.00 
c. Income and Expenditure against Budget to 30th June 2021 
d. Bank Reconciliation and Supporting Bank Statements to 30th June 2021 - £729,349.73 
e. The Accounts and Payments List for July 2021 - £33,262.29 
f. The HSBC Net report for July 2021 - £30,525.81 
g. The HSBC Corporate Card report for June 2021 - £528.70 
h. Summary of Direct Debit payments to 30th June 2021 - £336.82 
i. Expenditure over £500 Report from 1st April 30th June 2021 
j. Debtors Report to 30th June 2021 
 

166. To note the receipt of the minutes from this Council’s Committees 
 
The Council noted the receipt of the minutes from the following Committees: - 
 
a) Staffing Committee held 29th June 2021 
b) Planning Committee held 29th June 2021 
c) Climate and Ecological Emergency Committee held 6th July 2021 
d) Amenities Committee held 6th July 2021 
e) Highways Committee held 13th July 2021 
f) Planning Committee held 13th July 2021 
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167. To review the Council’s further policies, procedures and practices in respect of its obligations 
under the Freedom of Information Act, General Data Protection Regulations and Data 
Protection legislation  
 
With the addition of the retention period of 12 years for contracts signed under seal or deed, 
and the retention of health and safety documentation indefinitely, the Council agreed the 
data retention policy.  
 

168. To review the Council’s policy for dealing with the press  
 
The Council agreed the policy for dealing with the press. 
 

169. To review the Council’s Health and Safety at Work policy  
 
With the deletion of references to the European Health & Safety Directive the Council agreed 
the Health and Safety at Work Policy. 
 

170. To agree the advertisement and person specification for the Town Clerk position  
 
The Council agreed the advertisement and person specification for the Town Clerk position 
and agreed the position be advertised forthwith. 
 

171. To form a working party to make recommendations to Full Council on Foreshore matters 
  
The Council agreed to establish a Working Party, clerked by the Town Clerk, to make 
recommendations to the Council on foreshore matters.  The initial membership of the 
Working party was agreed as Councillors Sylvester, O’Nolan and Sutton who were authorised 
to involve other interested parties on the Working Party as they felt necessary. 
 

172. To form a working party to review future administration accommodation requirements  
 
With the Council’s agreement the Mayor indicated that she wished to deal with this, and 
item 21 (to nominate members to a working party to review the options for the Theatre 
Street toilets site) as one item.   
 
Councillors Sanders, O’Nolan, Walsh, Sylvester and Bale were appointed as members of the 
Working Party which was to be clerked by the Town Clerk.   
 
The Working Party were authorised to appoint professional advisors as they required. 
 

  
The Council agreed to exclude the public and press from the next three items in accord with 
the Public Bodies (Admissions to Meetings) Act 1960 because of the confidential information 
being discussed. 
 

173. To receive quotations for new play equipment at Kingston Field and appoint a contractor  
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The Council agreed to appoint a contractor subject to the Town Clerk being able to clarify, to 
his satisfaction, outstanding issues in the quotation and the final quotation not exceeding 
£89,000. 
 

174. To receive quotations for the construction of a new footpath at Kingston Field and appoint a 
contractor 
 
The Council agreed to appoint a contractor subject to the Town Clerk being able to clarify, to 
his satisfaction, outstanding issues in the quotation and the final quotation not exceeding 5% 
above the quotation supplied.   
 
The excess costs over budget were to be funded from the Long-term Maintenance Reserve. 
 

175. To receive quotations for the construction of a culvert or bridge at Kingston Field and appoint 
a contractor  
 
The Council agreed to appoint a contractor subject to the Town Clerk being able to clarify, to 
his satisfaction, outstanding issues in the quotation and the final quotation not exceeding 
5% above the quotation supplied.   
 
This work was to be funded from CIL monies. 
 

  
The meeting was re-opened to the public. 
 

176. To agree to prepare a General License to plant  
 
Councillor Holdcroft declared an interest as a member of the Dementia Group seeking to 
work in Elmhurst Park.   
 
The Council agreed to instruct Birketts to prepare a universal Licence to Plant which could 
be used on any of the Council’s lands when a constituted organisation wished to enhance 
them. 
 

177. To receive a verbal update on Coppers Yard 
 
The Mayor reported that there had been delays in signing the lease at Coppers Yard and 
occupation of the premises had been delayed until at least mid-September. 
 

178. To vary the Terms of Reference for the Climate and Ecological Emergency Committee and 
Planning Committee so that comments on Tree Works and Tree Preservation Orders are 
made by the former Committee  
 
The Council considered the matter and agreed that:- 
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a) The Climate and Ecological Emergency Committee be instructed to draw up a list of 
trees within Woodbridge not currently the subject of a Tree Preservation Order and to make 
submissions for their listing to East Suffolk Council. 
 
b) The Climate and Ecological Emergency Committee liaise with the Planning Committee 
to co-ordinate responses on planning applications involving trees on such a list. 
 
c) The Climate and Ecological Emergency Committee to feed their views on tree works 
in Woodbridge to East Suffolk Council’s Climate Emergency and Planning Group. 
 

179. To receive feedback from the meeting with the Community Hall trustees  
 
The Council agreed to:- 
 
a) place an order for the external repointing of the Community Hall as identified by our 
surveyor 
 
b) transfer the sum of £11,683 into a new Community Hall reserve from the long-term 
maintenance reserve 
 
c) to write to the Community Hall Committee once more setting out this Council’s 
expectations that all matters within their control identified in this Council’s Condition Survey 
must be attended to, with evidence being supplied as their repair/remediation, within 12 
months from this date, and asking the Community Hall Committee to set out how they will 
address all the other matters within their control identified as needing attention within 5 
years, within a further four years from July 2022. 
 

180. To vote on the Potter Cup nominations  
 
The Council agreed that the Potter Cup be awarded to Yogi and Priti Patel of the Warwick 
Convenience Store. 
 

181. To agree how to proceed with the Tree for Peace ceremony  
 
The Council agreed to delegate the arrangements to Councillors Bale and Gillard. 
 

182. To appoint ‘Event Manager Ltd’ to produce the ‘Elmfest’ event  
 
The Council agreed, subject to the Locum Deputy Town Clerk receiving, to his satisfaction, all 
relevant documentation as outlined in the draft Event Safety Plan supplied, including 
supporting policies, procedures and method statements, no later than 31st July, to award 
the contract to Event Manager Ltd.  There was to be one poster only for the whole event, 
and no publicity until the Locum Deputy Town Clerk had confirmed the supporting 
documentation was in order. 
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The Council authorised the Locum Deputy Town Clerk to cancel the event if the required 
paperwork was not satisfactory,. 
 

183. To consider a request from the Climate and Ecological Emergency Committee to requests 
that the East Suffolk Council Climate Emergency Committee become a direct consultee for 
all tree works in East Suffolk. 
 
This item was dealt with during item 178.  
 

184. Closure 
 
The meeting close at 10.20pm  
 

   
 
                 Councillor Bale 

Chair 


