
Cost Centre ReportMonth No: 5

07/09/2021
10:30

Woodbridge Town Council Current Year Page 1
Detailed Income & Expenditure by Budget Heading 31/08/2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
100 General Amenities

116.0%43,663 (9,847)4000 Grounds Maintenance Contract 0 17,837 61,500 53,510
0.0%8,318 8,3184005 Maintenance 0 0 8,318

0 69,81817,837General Amenities :- Indirect Expenditure 51,981 53,510 (1,529) 102.2% 0
Net Expenditure (17,837) (69,818) (51,981)0

110 Elmhurst Park
153.6%(268)1100 Hire of Elmhurst Park 300 768 500

0.0%751110 Lease on Kitchen Garden 0 0 75
300 575768Elmhurst Park :- Income (193) 133.6% 0

0.0%(1,402) (1,962)4005 Maintenance 720 1,402 0 560
34.1%445 4454100 Utilities 104 230 675
0.0%(8,093) (8,687)4105 DNU-EP Building Maintenance 0 8,093 0 594 8,093

46.9%1,132 1,1324110 Garden Supplies inc wheel bins 0 1,000 2,132 1,000
0.0%(610) (610)4120 Play Area Maintenance 610 610 0 610

98.5%2,604 764125 Toilets - cleaning, maint, etc 517 2,488 5,092 2,528
0.0%(8,877) (8,877)4130 Summer Entertainment 8,877 8,877 0
0.0%(1,250) (1,250)4131 Events/Activities 0 1,250 0

10,828 7,89923,949Elmhurst Park :- Indirect Expenditure (16,050) 3,682 (19,732) 349.8% 9,703
Net Income over Expenditure (23,181) (7,324) 15,857(10,528)

6000 plus Transfer from EMR 610 9,703
Movement to/(from) Gen Reserve (9,918) (13,478)

120 Kingston Field
0.0%3001200 Hire of Kingston Field 0 0 300

201.4%(3,803)1210 KP-Property Income 0 7,553 3,750
0.0%2,0501220 Tennis Court Income 0 0 2,050

96.2%191230 Allotment Rents 0 481 500
0 6,6008,033Kingston Field :- Income (1,433) 121.7% 0

263.3%165 (327)4005 Maintenance 35 35 200 492
662.0%(80) (1,405)4200 KF Other Work 330 330 250 1,325 330

0.0%0 (1,618)4205 DNU-Pavilion Expenses 0 0 0 1,618
99.9%33,000 194210 Tarmacking Outside KP 0 0 33,000 32,981

100.0%89,000 04814 New Play Equipment 0 0 89,000 89,000
365 122,450365Kingston Field :- Indirect Expenditure 122,085 125,416 (3,331) 102.7% 330

Net Income over Expenditure 7,668 (115,850) (123,518)(365)
6000 plus Transfer from EMR 330 330

Movement to/(from) Gen Reserve (35) 7,998

Continued over page
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130 Fen Meadow

0.0%(35) (35)4005 Maintenance 0 35 0
0.0%(1,250) (1,250)4131 Events/Activities 0 1,250 0
0.0%0 (500)4250 DNU-FM General Maintenance 0 0 0 500

0 01,285Fen Meadow :- Indirect Expenditure (1,285) 500 (1,785) 0
Net Expenditure (1,285) 0 1,2850

140 Other Amenity Areas
0.0%2201400 Theatre Street Wayleave 0 0 220

0 2200Other Amenity Areas :- Income 220 0
0.0%(243) (243)4005 Maintenance 243 243 0

69.6%236 2364100 Utilities 228 542 778
0.0%(11,662) (11,662)4305 Comm. Hall Exp. 4,247 11,662 0 6,700

103.9%2,479 (168)4405 Theatre St. Toilets Cleaning 361 1,861 4,340 2,647
(100.0%)2,146 2,1464406 Theatre St Toilets Rates/Servi 0 (1,073) 1,073

55.9%60 604410 Allotment Expenses 55 75 135
5,133 6,32613,310Other Amenity Areas :- Indirect Expenditure (6,984) 2,647 (9,631) 252.2% 6,700

Net Income over Expenditure (13,310) (6,106) 7,204(5,133)
6000 plus Transfer from EMR 0 6,700

Movement to/(from) Gen Reserve (5,133) (6,610)
150 Shire Hall

11.2%9551500 Hire of Shire Hall/Mkt Square 0 120 1,075
25.0%3,8451510 SH (UF) Property Rent 0 1,280 5,125

0 6,2001,400Shire Hall :- Income 4,800 22.6% 0
57.3%3,390 1,7344005 Maintenance 295 675 4,065 1,656
39.4%1,736 1,7364100 Utilities 216 1,129 2,865
0.0%10,000 10,0004503 SH Loss of Inc during Works 0 0 10,000
0.0%10,000 10,0004504 Removal from SH dur Maintenanc 0 0 10,000
0.0%0 (4,650)4505 DNU-SH (GF) Repairs/Maintenanc 0 0 0 4,650

53.3%1,781 1,0804510 Telephone 60 534 2,315 701
0.8%2,156 2,1564515 Cleaning 0 16 2,172
0.0%3,090 3,0904520 Christmas 0 0 3,090
0.0%(2,203) (2,203)4525 SH - Chairs 0 2,203 0 2,203

571 34,5074,557Shire Hall :- Indirect Expenditure 29,950 7,007 22,943 33.5% 2,203
Net Income over Expenditure (3,157) (28,307) (25,150)(571)

6000 plus Transfer from EMR 0 2,203
Movement to/(from) Gen Reserve (571) (954)

Continued over page
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160 Organisation

40.8%2,7451216 Whisstocks Develop. Lrt Income 0 1,892 4,636
19.1%9311217 Museum Income 0 219 1,150
19.7%2,1681218 WRT Income 0 532 2,700

426.0%(1,630)1520 Hire of Whisstocks Waterfront 45 2,130 500
50.0%171,5511600 Precept 0 171,551 343,101

171.4%(4,070)1605 Grants Received 0 9,773 5,703
0.0%(1,167)1610 Income from Ice Cream Seller 0 1,167 0

77.6%1,6801620 Wedding Income 1,815 5,820 7,500
0.2%2,9951690 Interest Received 0 5 3,000

1,860 368,290193,089Organisation :- Income 175,201 52.4% 0
0.3%6,483 6,4834131 Events/Activities 0 18 6,500
0.0%0 (512)4507 Defibrillator Expenditure 0 0 0 512

39.7%49,698 49,6984600 Salaries 6,177 32,693 82,391
26.8%24,151 24,1514601 Salaries PAYE Tax/NI 2,203 8,849 33,000
26.1%23,350 23,3504602 Salaries Pension Contribs 1,634 8,250 31,600
9.7%1,355 1,3554620 Mayor's Expenses 36 145 1,500

26.9%1,462 1,4624625 Mayor's Receptions/Civic Tea 0 538 2,000
0.0%100 1004630 Deputy Mayor's Expenses 0 0 100
0.0%150 1504635 Hospitality 0 0 150

13.3%1,500 1,3004636 Staff Vacancy advertising 0 0 1,500 200
15.0%1,226 1,2264640 Stationery & Printing 23 216 1,442
0.0%3,000 3,0004641 Advertising/Promotion 0 0 3,000

51.7%4,116 3,8174645 Computer Maintenance Contract 629 3,789 7,905 299
1.7%1,475 1,4754650 Training (Staff) 0 25 1,500

25.4%1,119 1,1194655 Training (Cllrs) & Expenses 57 381 1,500
50.9%924 9244660 Photocopier 283 957 1,881
32.2%203 2034670 Postage 0 97 300
38.7%1,616 1,2864675 Wedding Expenses 270 484 2,100 330
0.0%2,000 2,0004680 Legionella Inspections 0 0 2,000
0.0%1,500 1,5004685 Handyman Contract 0 0 1,500
0.0%900 9004690 Wedding Licence/Stat. Notice 0 0 900
0.0%200 2004700 Petty Cash 0 0 200
0.0%800 8004750 Surgeries and External Meeting 0 0 800

11,312 183,76956,441Organisation :- Indirect Expenditure 127,328 1,341 125,987 31.4% 0
Net Income over Expenditure 136,648 184,521 47,873(9,452)

Continued over page
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170 Partnership & Comm. Wellbeing

45.7%2,7141700 Market Rents Received 474 2,286 5,000
28.3%1,0751720 Art Club-Property Income 0 425 1,500
0.0%(36,105)1870 CIL Income 0 36,105 0 36,105

122.5%(56)1871 Tide Mill Quay Inc 55 306 250
529 6,75039,123Partnership & Comm. Wellbeing :- Income (32,373) 579.6% 36,105

0.0%(2,500) (2,500)4120 Play Area Maintenance 0 2,500 0 2,500
0.0%(722) (1,218)4795 COVID-19 Emergency Expenditure 12 722 0 496

109.8%(1,170) (1,170)4800 Grants Scheme 0 13,170 12,000
0.0%560 5604805 Regatta Insurance 0 0 560

100.0%0 04810 Tide Mill Grant 0 7,500 7,500
41.1%1,105 1,1054815 Play Area Inspections 140 770 1,875
99.2%600 54825 Rememberance Day Expenditure 0 0 600 595
0.0%7,770 7,7704826 PWLB Loan Repayments over 30 y 0 0 7,770

73.1%875 8754830 Foreshore Rent -Tide Mill Quay 2,375 2,375 3,250
0.0%45 454835 Tide Mill Pond Rent (45) (45) 0
0.0%500 5004855 Army Parade Expenses 0 0 500
0.0%(1,281) (1,281)4860 SCC Locality Funding 1,281 1,281 0 1,281
0.0%0 (14,150)4861 20mph Road Scheme 0 0 0 14,150
0.0%(5,585) (14,025)4870 CIL Expenses 0 5,585 0 8,440 5,585

3,763 34,05533,857Partnership & Comm. Wellbeing :- Indirect Expenditure 198 23,681 (23,483) 169.0% 9,366

Net Income over Expenditure 5,265 (27,305) (32,570)(3,234)
6000 plus Transfer from EMR 1,281 9,366
6001 less Transfer to EMR 0 36,105

Movement to/(from) Gen Reserve (1,953) (21,474)
180 Fees & Charges

24.2%241 2414900 Bank Charges 7 77 318
0.0%14,000 14,0004905 Insurance Costs 0 0 14,000
0.0%1,401 1,4014910 Audit & Accountancy Charges 1,000 0 1,401

81.3%373 3734915 Other Subscriptions (inc SALC) 0 1,627 2,000
100.1%690 (1)4920 Internal Auditor Charges 303 303 992 690
235.8%(6,792) (6,792)4925 Legal Fees 9,792 11,792 5,000 600

11,101 23,71113,798Fees & Charges :- Indirect Expenditure 9,913 690 9,223 61.1% 600
Net Expenditure (13,798) (23,711) (9,913)(11,101)

6000 plus Transfer from EMR 0 600
Movement to/(from) Gen Reserve (11,101) (13,198)

Continued over page



Cost Centre ReportMonth No: 5

07/09/2021
10:30

Woodbridge Town Council Current Year Page 5
Detailed Income & Expenditure by Budget Heading 31/08/2021

Actual Year To Date Current Annual Bud  Variance Annual Total Committed Expenditure Funds AvailableActual Current Mth % Spent Transfer to/from EMR
190 Committee Expenditure

12.9%10,794 9,5775100 Amenities Cttee Exp 0 206 11,000 1,217
0.0%1,000 1,0005150 Planning Cttee Exp 0 0 1,000
0.0%(584) (584)5200 Highways Cttee Exp 0 584 0
5.0%9,501 9,5015250 Climate Emergency Cttee Exp 0 499 10,000

0 22,0001,288Committee Expenditure :- Indirect Expenditure 20,712 1,217 19,495 11.4% 0
Net Expenditure (1,288) (22,000) (20,712)0

200 Whisstocks and Quay
0.0%3,900 3,9004005 Maintenance 0 0 3,900
0.0%300 3004100 Utilities 0 0 300
0.0%2,500 2,5004520 Christmas 0 0 2,500

68.1%1,298 7984881 Whisstocks (other) Expd. 408 1,202 2,500 500
56.2%526 5265300 Annual Maint of Floodgate 44 674 1,200
0.0%500 5005310 Pest Control 0 0 500
7.6%2,033 2,0335330 Cleaning of POS and Repairs 0 167 2,200
0.0%1,000 1,0005345 Whisstocks Public Toilet 0 0 1,000

451 14,1002,043Whisstocks and Quay :- Indirect Expenditure 12,057 500 11,557 18.0% 0
Net Expenditure (2,043) (14,100) (12,057)(451)

168,732 518,635
146,222242,413 388,635
349,903

(40,835) 73,681 (130,000) (203,681)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 220,190 129,71443,524

2,689 62.4%
75.0%

plus Transfer from EMR 2,221 28,902
less Transfer to EMR 0 36,105

Movement to/(from) Gen Reserve (38,614) 66,477
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A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

4900 Bank Charges
180 Fees & Charges

2 21/05/2021 COM Cashbook Crnt Acct Bank Chrgs to 290421 6.50
3 21/06/2021 CHG Cashbook Crnt Acct Bank Chrgs to 300521 12.00
4 12/07/2021 HSBC01 Purchase Ledger Refund of BACS Payment Fees 17.61
4 21/07/2021 COM Cashbook Crnt Acct Bank Chrgs to 290621 6.50
4 23/07/2021 HSBC01 Purchase Ledger HSBC.net Charges Apr-June 21 63.48
5 21/08/2021 COM Cashbook Crnt Acct Bank Chrgs to 300721 6.50

Account Totals 
76.93Net Balance Month 5

Bank Charges
Fees & Charges

161.68 84.75Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

4910 Audit & Accountancy Charges
180 Fees & Charges

Annual Budget 1,401
0Committed

Opening Balance 0.00
1 01/04/2021 153 Journal RBS Year End Closedown 560.00
1 01/04/2021 153 Journal External Audit Fee 20/21 1,000.00
1 09/04/2021 RBSS01 Purchase Ledger YE Accts Closedown Rialtus 560.00
5 18/08/2021 PKFL01 Purchase Ledger Year End AGAR Audit 2020-21 1,000.00

Account Totals 
0.00Net Balance Month 5

Audit & Accountancy Charges
Fees & Charges

1,560.00 1,560.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

4915 Other Subscriptions (inc SALC)
180 Fees & Charges

Annual Budget 2,000
0Committed

Opening Balance 0.00
1 01/04/2021 154 Journal Employer Link Menbership 21/22 468.00
1 01/04/2021 SUFF04 Purchase Ledger Membership Subscription 21/22 1,143.60
1 01/04/2021 SO Cashbook Annual Subscription RDA 15.00

Account Totals 
1,626.60Net Balance Month 5

Other Subscriptions (inc SALC)
Fees & Charges

1,626.60 0.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

4920 Internal Auditor Charges
180 Fees & Charges

Annual Budget 992
690Committed

Opening Balance 0.00
1 01/04/2021 153 Journal Internal Audit Fee 20/21 235.00
1 29/04/2021 SUFF04 Purchase Ledger Internal Audit YE20/21 No.3 235.00
5 26/08/2021 SUFF04 Purchase Ledger Internal Audit IntNo 1 2021-22 275.00
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A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

4920 Internal Auditor Charges
180 Fees & Charges

5 26/08/2021 SUFF04 Purchase Ledger Internal Audit IntNo 1 2021-22 27.50
Account Totals 

302.50Net Balance Month 5
Internal Auditor Charges
Fees & Charges

537.50 235.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

4925 Legal Fees
180 Fees & Charges

Annual Budget 5,000
0Committed

Opening Balance 0.00
2 06/05/2021 BIRK01 Purchase Ledger Foreshore Lease Extra Pay CrnE 750.00
3 31/05/2021 PARK01 Purchase Ledger VAT Advice re SH/20mph Scheme 600.00
4 19/07/2021 BIRK01 Purchase Ledger Legal Fees-WRT Variation Agrmt 650.00
5 23/07/2021 BIRK01 Purchase Ledger Lease of Slipway-Prof Chrgs 9,792.00

Account Totals 
11,792.00Net Balance Month 5

Legal Fees
Fees & Charges

11,792.00 0.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

5100 Amenities Cttee Exp
190 Committee Expenditure

Annual Budget 11,000
1,217Committed

Opening Balance 0.00
3 03/06/2021 MARS02 Purchase Ledger Fire Beaters x 3 83.05
3 08/06/2021 BCWO01 Purchase Ledger BH Signs 109.57
3 25/06/2021 JEWS01 Purchase Ledger BH Sign installation materials 13.57

Account Totals 
206.19Net Balance Month 5

Amenities Cttee Exp
Committee Expenditure

206.19 0.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

5200 Highways Cttee Exp
190 Committee Expenditure

Annual Budget 0
0Committed

Opening Balance 0.00
1 30/04/2021 SUFF01 Purchase Ledger BH-Installation of Bollards 577.60
2 20/05/2021 HMLA01 Purchase Ledger Land Reg Enq Re Station F'brid 6.00

Account Totals 
583.60Net Balance Month 5

Highways Cttee Exp
Committee Expenditure

583.60 0.00Account
Centre

____________ ____________
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A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

5250 Climate Emergency Cttee Exp
190 Committee Expenditure

Annual Budget 10,000
Committed 0

Opening Balance 0.00
1 01/04/2021 153 Journal FM Planting 900.00
1 27/04/2021 NATI02 Purchase Ledger FM Planting 900.00
4 05/07/2021 SUFF19 Purchase Ledger Print/Supply Lcl Food Leaflet 498.66

Account Totals 
498.66Net Balance Month 5

Climate Emergency Cttee Exp
Committee Expenditure

1,398.66 900.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

5300 Annual Maint of Floodgate
200 Whisstocks and Quay

Annual Budget 1,200
0Committed

Opening Balance 0.00
1 29/04/2021 FLOO01 Purchase Ledger Remedial Works on Floodgate 630.75
5 25/08/2021 PRES01 Purchase Ledger Floodgate Winch Lead 43.50

Account Totals 
674.25Net Balance Month 5

Annual Maint of Floodgate
Whisstocks and Quay

674.25 0.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

5330 Cleaning of POS and Repairs
200 Whisstocks and Quay

Annual Budget 2,200
0Committed

Opening Balance 0.00
1 12/04/2021 TOOL01 Purchase Ledger Whisstocks POS-Pressure Washer 166.65

Account Totals 
166.65Net Balance Month 5

Cleaning of POS and Repairs
Whisstocks and Quay

166.65 0.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
110 Elmhurst Park

Annual Budget 0
0Committed

Opening Balance 0.00
1 14/04/2021 HOUC01 Purchase Ledger EP Melon Pit Repairs Int Inv 3 919.90
1 14/04/2021 HOUC01 Purchase Ledger EP Melon Pit Repairs Int Inv 3 4,209.55
3 30/06/2021 HOUC01 Purchase Ledger EP Melon Pit Repairs-FINAL 979.25
3 30/06/2021 HOUC01 Purchase Ledger EP Melon Pit Repairs-FINAL 1,134.45
3 30/06/2021 HOUC01 Purchase Ledger EP Melon Pit Re-pointing 850.00
4 20/07/2021 MOYE01 Purchase Ledger EP Repairs to Sundial Gates 1,000.00
5 25/08/2021 SUFF01 Purchase Ledger EP Repairs to benches 610.00
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A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
110 Elmhurst Park

Account Totals 
9,703.15Net Balance Month 5

Transfer from EMR
Elmhurst Park

0.00 9,703.15Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
120 Kingston Field

Annual Budget 0
0Committed

Opening Balance 0.00
5 25/08/2021 SUFF01 Purchase Ledger KF-Repair Quaker Bench 330.00

Account Totals 
330.00Net Balance Month 5

Transfer from EMR
Kingston Field

0.00 330.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
140 Other Amenity Areas

Annual Budget 0
0Committed

Opening Balance 0.00
2 26/05/2021 NPS02 Purchase Ledger WCH Undertake Condition Survey 6,700.00

Account Totals 
6,700.00Net Balance Month 5

Transfer from EMR
Other Amenity Areas

0.00 6,700.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
150 Shire Hall

Annual Budget 0
0Committed

Opening Balance 0.00
2 07/05/2021 CHAI01 Purchase Ledger SH Refurbishment of Chairs 1,907.50
2 07/05/2021 CHAI01 Purchase Ledger Carriage Charge 295.00

Account Totals 
2,202.50Net Balance Month 5

Transfer from EMR
Shire Hall

0.00 2,202.50Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
170 Partnership & Comm. Wellbeing

Annual Budget 0
0Committed

Opening Balance 0.00
1 29/04/2021 PLAY02 Purchase Ledger KF Install Basketball Court 2,500.00
1 29/04/2021 PLAY02 Purchase Ledger KF Install Basketball Court 5,585.00
5 25/08/2021 SUFF01 Purchase Ledger Repair/Main Benches Ipswich Rd 1,281.00
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A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
170 Partnership & Comm. Wellbeing

Account Totals 
9,366.00Net Balance Month 5

Transfer from EMR
Partnership & Comm. Wellbeing

0.00 9,366.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6000 Transfer from EMR
180 Fees & Charges

Annual Budget 0
0Committed

Opening Balance 0.00
3 31/05/2021 PARK01 Purchase Ledger VAT Advice re SH/20mph Scheme 600.00

Account Totals 
600.00Net Balance Month 5

Transfer from EMR
Fees & Charges

0.00 600.00Account
Centre

____________ ____________

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

6001 Transfer to EMR
170 Partnership & Comm. Wellbeing

Annual Budget 0
0Committed

Opening Balance 0.00
1 20/04/2021 BACS Cashbook CIL Income Ref:20211415 36,105.23

Account Totals 
36,105.23Net Balance Month 5

Transfer to EMR
Partnership & Comm. Wellbeing

36,105.23 0.00Account
Centre

____________ ____________
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Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/08/2021for Cashbook 1 - Current Account

Bank Statement Account Name (s) BalancesStatement Date Page No
Business Current 3,653.8431/08/2021 858

3,653.84
Unpresented Cheques (Minus) Amount

0.00
0.00

3,653.84
Receipts not Banked/Cleared (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

3,653.84
3,653.84

0.00
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Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/08/2021for Cashbook 2 - Money Manager Account

Bank Statement Account Name (s) BalancesStatement Date Page No
Money Manager 213,685.7131/08/2021 399

213,685.71
Unpresented Cheques (Minus) Amount

0.00
0.00

213,685.71
Receipts not Banked/Cleared (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

213,685.71
213,685.71

0.00
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Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/08/2021for Cashbook 3 - Ipswich Building Society

Bank Statement Account Name (s) BalancesStatement Date Page No
Ipswich Building Society 456,701.0331/08/2021

456,701.03
Unpresented Cheques (Minus) Amount

0.00
0.00

456,701.03
Receipts not Banked/Cleared (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

456,701.03
456,701.03

0.00



1

Finance Assistant

From: IBS Woodbridge Mailbox <Woodbridge@ibs.co.uk>
Sent: 04 September 2021 10:08
To: Finance Assistant
Subject: RE: EXTERNAL: FW: Woodbridge Town Council - Ipswich Building Society Account Number 

601394307

Good Morning, 
  
I can confirm the current balance on the 31st August for this account is £456,701.03. I can also confirm to you that 
this is a Business Deposit account, and it is instant access via cheques or CHAPS payments.  
  
If you have anymore queries please do not hesitate to ask. 
  
Kind regards, 
  
  
Benjamin Townley 
Member Assistant 
Ipswich Building Society | 24 Thoroughfare, Woodbridge, IP12 1AQ 
T: 01394 380537 | www.ibs.co.uk 
  
View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge 
  

 

Coming soon… a new name for Ipswich Building Society 
Later this year we’re changing our name to Suffolk Building 
Society, and we’ll look a little different too. Find out more. 

  
In the meantime, please let us know how we’re doing. 
  

From: Finance Assistant <financeassistant@woodbridge‐suffolk.gov.uk>  
Sent: 02 September 2021 09:21 
To: IBS Woodbridge Mailbox <Woodbridge@ibs.co.uk> 
Subject: RE: EXTERNAL: FW: Woodbridge Town Council ‐ Ipswich Building Society Account Number 601394307 
  

CAUTION: This email originated from outside of the organisation. Do not click links or open attachments unless you recognise 
the sender and know the content is safe. 

  
Good Morning 
  
Account Number 601394307 
  
I would be grateful if you could confirm the current balance on this account to 31st August 2021 as soon as possible. 
  
Kind Regards 
  
Karen  
Karen Hall 
Financial Assistant to the Town Clerk 
Woodbridge Town Council 
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Woodbridge Town Council Current Year07/09/2021
09:44

Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/08/2021for Cashbook 4 - Petty Cash

Bank Statement Account Name (s) BalancesStatement Date Page No
Petty Cash 25.7631/08/2021

25.76
Unpresented Cheques (Minus) Amount

0.00
0.00

25.76
Receipts not Banked/Cleared (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

25.76
25.76
0.00



1

Finance Assistant

From: Deputy Town Clerk
Sent: 03 September 2021 15:24
To: Finance Assistant
Subject: RE: Petty Cash Account to 31st August 2021

Hi Karen,  
 
The Petty Cash amount at 31st August was £25.76 
 
Best 
 
Greg 
 

From: Finance Assistant <financeassistant@woodbridge‐suffolk.gov.uk>  
Sent: 02 September 2021 09:23 
To: Deputy Town Clerk <deputytownclerk@woodbridge‐suffolk.gov.uk> 
Subject: Petty Cash Account to 31st August 2021 
 
Hi Greg 
 
Please could you confirm the balance in the Petty Cash to 31st August 2021.   
 
Thanks 
 
K 
Karen Hall 
Financial Assistant to the Town Clerk 
Woodbridge Town Council 
Shire Hall 
Market Hill 
Woodbridge 
Suffolk 
IP12 4LP 
01394 383599 
www.woodbridge‐suffolk.gov.uk 
 

 
Follow us on Twitter: @WoodbridgeDeben 
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is addressed. 
It may contain sensitive or confidential material and should be handled accordingly. However, it is recognised that, as an 
intended recipient of this email, you may wish to share it with those who have a legitimate interest in the contents. If you have 
received this email in error and you are not the intended recipient you must not disclose, distribute, copy or print any of the 
information contained or attached within it, all copies must be deleted from your system. Please notify the sender immediately.  
 
Whilst we take reasonable steps to identify software viruses, any attachments to this email may contain viruses which our anti‐
virus software has failed to identify. No liability can be accepted, and you should therefore carry out your own anti‐virus checks 
before opening any documents. 
 
Please note: Information contained in this e‐mail may be subject to public disclosure under the Freedom of Information Act 
2000. 
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Woodbridge Town Council Current Year

Current Account
09:53
07/09/2021Date:

Time: Cashbook 1
Page: 145
User: KJH

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       10,682.63 10,682.63

5
Transaction DetailA/c £ Amount

02/08/2021 55.25Banked:FBP
Sales Recpts Page 1100 55.25 55.25 101 Sales Recpts Page 1100

02/08/2021 132.60Banked:FBP
Sales Recpts Page 1101 132.60 132.60 101 Sales Recpts Page 1101

02/08/2021 55.25Banked:FBP
Sales Recpts Page 1102 55.25 55.25 101 Sales Recpts Page 1102

02/08/2021 66.30Banked:FBP
Sales Recpts Page 1104 66.30 66.30 101 Sales Recpts Page 1104

02/08/2021 55.25Banked:FBP
Sales Recpts Page 1105 55.25 55.25 101 Sales Recpts Page 1105

02/08/2021 100.00Banked:FBP
Sales Recpts Page 1106 100.00 100.00 101 Sales Recpts Page 1106

03/08/2021 44.20Banked:FBP
Sales Recpts Page 1103 44.20 44.20 101 Sales Recpts Page 1103

03/08/2021 650.00Banked:FBP
Sales Recpts Page 1107 650.00 650.00 101 Sales Recpts Page 1107

04/08/2021 110.50Banked:FBP
Sales Recpts Page 1108 110.50 110.50 101 Sales Recpts Page 1108

08/08/2021 15.00Banked:FBP
Sales Recpts Page 1109 15.00 15.00 101 Sales Recpts Page 1109

09/08/2021 3.00Banked:FBP
Sales Recpts Page 1110 3.00 3.00 101 Sales Recpts Page 1110

09/08/2021 197.50Banked:FBP
Sales Recpts Page 1114 197.50 197.50 101 Sales Recpts Page 1114

10/08/2021 20.80Banked:FBP
Sales Recpts Page 1111 20.80 20.80 101 Sales Recpts Page 1111

17/08/2021 725.00Banked:FBP
Sales Recpts Page 1112 725.00 725.00 101 Sales Recpts Page 1112

23/08/2021 725.00Banked:FBP
Sales Recpts Page 1113 725.00 725.00 101 Sales Recpts Page 1113

24/08/2021 652.50Banked:FBP
Sales Recpts Page 1115 652.50 652.50 101 Sales Recpts Page 1115

29/08/2021 18.00Banked:FBP
Sales Recpts Page 1116 18.00 18.00 101 Sales Recpts Page 1116

Continued on Page 146



Woodbridge Town Council Current Year

Current Account
09:53
07/09/2021Date:

Time: Cashbook 1
Page: 146
User: KJH

For Month No: 5
3,626.15

Cashbook Totals 14,308.78 0.00

Total Receipts for Month

10,682.63

0.000.003,626.15

3,626.15

Continued on Page 147



Woodbridge Town Council Current Year

Current Account
09:53
07/09/2021Date:

Time: Cashbook 1
Page: 147
User: KJH

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

03/08/2021 British Telecommunications Plc DIRECTDEBT 2.40 2.40 501 SH Mobile Monthly Charge
04/08/2021 Zoom Video Communications Inc COMMCARD 14.39 14.39 501 Zoom Mtg Monthly Subscription
04/08/2021 HP Inc UK Limited COMMCARD 16.49 16.49 501 KH Printer ADDCost20.6-19.7.
04/08/2021 East Suffolk Council COMMCARD 21.00 21.00 501 TEN Application 14.08.21
04/08/2021 Name Badges International COMMCARD 131.46 131.46 501 Councillor Name Badges
04/08/2021 Anglian Catering Equipment Hir COMMCARD 163.80 163.80 501 Volunteers Tea Party-Hire Equi
09/08/2021 Inland Revenue BACS 2,202.80 2,202.804601 160 PAYE Tax & NI July 2021
10/08/2021 HSBC UK DIRECTDEBT 63.48 63.48 501 HSBC.net Charges Apr-June 21
21/08/2021 HSBC Bank COM 6.50 6.504900 180 Crnt Acct Bank Chrgs to 300721
25/08/2021 HSBC Bank BACS 7,935.79 6,177.204600 160 Salaries Augusr 2021

4675 160 124.70 Wedding Attendance July/Aug
4602 160 1,633.89 Salaries Pension Contribs Aug

27/08/2021 SSE Swalec DIRECTDEBT 96.83 96.83 501 Theatre St T Elec 21.4-23.7C
10,654.94 10,145.09

Balance Carried Fwd 3,653.84
0.00

Total Payments for Month

14,308.78Cashbook Totals

0.00509.85

509.85 13,798.93



Woodbridge Town Council Current Year

Money Manager Account
09:53
07/09/2021Date:

Time: Cashbook 2
Page: 103
User: KJH

For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       233,133.74 233,133.74

5
Transaction DetailA/c £ Amount

26/08/2021 -600.00Banked:SUPPAUG2
Sales Recpts Page 1117 -600.00 -600.00 101 Sales Recpts Page 1117

-600.00

Cashbook Totals 232,533.74 0.00

Total Receipts for Month

233,133.74

0.000.00-600.00

-600.00

Continued on Page 104



Woodbridge Town Council Current Year

Money Manager Account
09:53
07/09/2021Date:

Time: Cashbook 2
Page: 104
User: KJH

For Month No: 5
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

20/08/2021 BACS P/L Pymnt Page 864 BACS Pymnt 9,373.48 9,373.48 501 BACS P/L Pymnt Page 864
26/08/2021 BACS P/L Pymnt Page 868 BACS Pymnt 9,474.55 9,474.55 501 BACS P/L Pymnt Page 868

18,848.03 0.00
Balance Carried Fwd 213,685.71

0.00

Total Payments for Month

232,533.74Cashbook Totals

0.0018,848.03

18,848.03 213,685.71



Woodbridge Town Council Current Year

Ipswich Building Society
09:54
07/09/2021Date:

Time: Cashbook 3
Page: 69

User: KJH
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       456,701.03 456,701.03

5
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 456,701.03 0.00

Total Receipts for Month

456,701.03

0.000.000.00

0.00

Continued on Page 70



Woodbridge Town Council Current Year

Ipswich Building Society
09:54
07/09/2021Date:

Time: Cashbook 3
Page: 70

User: KJH
For Month No: 5

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

0.00
0.00 0.00

Balance Carried Fwd 456,701.03
0.00

Total Payments for Month

456,701.03Cashbook Totals

0.000.00

0.00 456,701.03



Woodbridge Town Council Current Year

Petty Cash
09:54
07/09/2021Date:

Time: Cashbook 4
Page: 27

User: KJH
For Month No: 5

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       25.76 25.76

5
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 25.76 0.00

Total Receipts for Month

25.76

0.000.000.00

0.00

Continued on Page 28



Woodbridge Town Council Current Year

Petty Cash
09:54
07/09/2021Date:

Time: Cashbook 4
Page: 28

User: KJH
For Month No: 5

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5
£ Total Amnt Transaction DetailCentre £ Amount

0.00
0.00 0.00

Balance Carried Fwd 25.76
0.00

Total Payments for Month

25.76Cashbook Totals

0.000.00

0.00 25.76





Invoices Due for Payment by 21 September 2021
For Purchase Ledger Pay by BACS/Online File

14/09/2021
11:10

Page 1Woodbridge Town Council Current Year

Invoice Date Invoice No. Ref No. Invoice Detail Amount Due
Discount

Date Due Amount due
Net

To ClaimAuthorise Ref
BCW Office Products    [BCWO01]

19/08/2021 2018881 4881 163.7519/08/2021Whisstocks Quay Signs 163.75
BACS No: 163.75BCWO01 0.00Total of Invoices Due (BCWO01) 163.75

Birketts    [BIRK01]
23/07/2021 738303 4925 11,509.2023/07/2021Lease of Slipway-Prof Chrgs 11,509.20

BACS No: 11,509.20BIRK01 0.00Total of Invoices Due (BIRK01) 11,509.20
Coe, Kevin    [COEG01]

31/08/2021 AUGUST2021 4815 140.0031/08/2021Playarea Inspections August 21 140.00
BACS No: 140.00COEG01 0.00Total of Invoices Due (COEG01) 140.00

County Fire Services Limited    [COUN02]
18/08/2021 19164 4005/1 240.0018/08/2021SH UF Fire Tessting 240.00
18/08/2021 19163 4005/1 300.0018/08/2021SH GF Fire Testing 300.00

BACS No: 540.00COUN02 0.00Total of Invoices Due (COUN02) 540.00
The Crown Estate    [CROW02]

26/08/2021 30845685 4835 -45.3626/08/2021Mill Pond & Emb CN Re30816379 0.00
31/08/2021 30845811 4830 2,375.0031/08/2021RvrDbn TM Moorngs-Licence21-22 2,329.64

BACS No: 2,329.64CROW02 0.00Total of Invoices Due (CROW02) 2,329.64
Elsom Window Cleaning    [ELMS02]

19/08/2021 #2014 4005/1 45.0019/08/2021SH Window Cleaning August 45.00
BACS No: 45.00ELMS02 0.00Total of Invoices Due (ELMS02) 45.00

Fizzwig Designs    [FIZZ01]
24/08/2021 09669 4675 174.0024/08/2021SH Wedding Advt Ipsw24 Mag 174.00

BACS No: 174.00FIZZ01 0.00Total of Invoices Due (FIZZ01) 174.00
Houchell Limited    [HOUC01]

09/09/2021 11469 4005/1 346.2509/09/2021SH Bollard Emg Bollard repairs 346.25
BACS No: 346.25HOUC01 0.00Total of Invoices Due (HOUC01) 346.25

Jewson Woodbridge    [JEWS01]
05/08/2021 3105/00131744 4005/1 18.1205/08/2021EP Noticeboard Repair 18.12

BACS No: 18.12JEWS01 0.00Total of Invoices Due (JEWS01) 18.12
PKF Littlejohn LLP    [PKFL01]
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Invoices Due for Payment by 21 September 2021
For Purchase Ledger Pay by BACS/Online File

14/09/2021
11:10

Page 2Woodbridge Town Council Current Year

Invoice Date Invoice No. Ref No. Invoice Detail Amount Due
Discount

Date Due Amount due
Net

To ClaimAuthorise Ref
18/08/2021 SB20210532 4910 1,200.0018/08/2021Year End AGAR Audit 2020-21 1,200.00

BACS No: 1,200.00PKFL01 0.00Total of Invoices Due (PKFL01) 1,200.00
React Computer Partnership Limited    [REAC01]

01/09/2021 IP036053 4645/4 607.5601/09/2021Computer Maintenance September 607.56
BACS No: 607.56REAC01 0.00Total of Invoices Due (REAC01) 607.56

Suffolk Coastal Norse Limited    [SUFF01]
25/08/2021 40IN-009963 4860/3 1,537.2025/08/2021Repair/Main Benches Ipswich Rd 1,537.20
25/08/2021 40IN-009962 4200/3 396.0025/08/2021KF-Repair Quaker bench 396.00
25/08/2021 40IN-009961 4120/3 732.0025/08/2021EP-Repairs to benches 732.00
25/08/2021 40IN-009964 4005/1 627.8825/08/2021EP Supply/Install Electric Box 627.88
25/08/2021 40IN-009965 4881 53.1025/08/2021Floodgate Closure 28.04.21 53.10
25/08/2021 40IN-009966 4881 53.1025/08/2021Floodgate Opening 05.05.21 53.10
25/08/2021 40IN-009967 4005/1 42.0025/08/2021EP GPR Survey 42.00
25/08/2021 40IN-009974 4005/1 125.1025/08/2021EP Bandstand Repairs 125.10
25/08/2021 40IN-009970 4881 53.1025/08/2021Floodgate Opening 28.07.21 53.10
25/08/2021 40IN-009971 4881 53.1025/08/2021Floodgate Closing 25.07.21 53.10
25/08/2021 40IN-009973 4005/1 50.3325/08/2021EP Tap repairs 50.33
25/08/2021 40IN-009960 4005/1 42.0025/08/2021KF-GRP Survey 42.00
25/08/2021 40IN-009969 4881 53.1025/08/2021Floodgate Opening 28.05.21 53.10
25/08/2021 40IN-009968 4881 53.1025/08/2021Floodgate Closing 26.05.21 53.10
25/08/2021 40IN-009972 4005/1 291.0625/08/2021Theatre St Toilets Tap Repairs 291.06
31/08/2021 40IN-009992 4405 433.4031/08/2021Theatre St Toilet Clean August 433.40
31/08/2021 40IN-009991 4125 433.4031/08/2021EP Toilet Cleaning August 433.40

Telephone :01394 444000
BACS No: 5,028.97SUFF01 0.00Total of Invoices Due (SUFF01) 5,028.97

Suffolk Association of Local Councils    [SUFF04]
16/08/2021 25037 4655 30.0016/08/2021Cllr Suton SALC Workshop 6.9. 30.00
26/08/2021 25060 4920 363.0026/08/2021Internal Audit IntNo 1 2021-22 363.00

Telephone :01473 833713
BACS No: 393.00SUFF04 0.00Total of Invoices Due (SUFF04) 393.00

Woodbridge Methodist Church    [WOOD14]
08/09/2021 21007 4795 496.8008/09/2021Use of Octagon Mtgs 27.7-07.9. 496.80

BACS No: 496.80WOOD14 0.00Total of Invoices Due (WOOD14) 496.80
Total of Invoices Due (Purchase Ledger) 22,992.29 0.00 22,992.29



Invoices Due for Payment by 21 September 2021
For Purchase Ledger Pay by BACS/Online File

14/09/2021
11:10

Page 3Woodbridge Town Council Current Year

Invoice Date Invoice No. Ref No. Invoice Detail Amount Due
Discount

Date Due Amount due
Net

To ClaimAuthorise Ref
22,992.29TOTAL OF INVOICES DUE (ALL LEDGERS) 0.00 22,992.29



14/09/2021, 12:18 ACH Credits - Submitted for authorisation - Create payment | HSBCnet

https://www2.secure.hsbcnet.com/pims/www/move-money/index.html?.qs=b%2FJqkeephrGesR1vkiM%2FLmDkvIrOWbcruEpkHoEEt%2BG%2B… 1/1

HSB C ACH Credits

Debit account

Payment details

Transactions

Pay from Money Manager
GB GBHRFBCA404742-81068725 GBP

Debit currency GBP

Value date ‎ 24 September 2021

Your batch reference SUPPSEPT2021-1

Entry Beneficiary name Sort code Account number Payment details Payment advice Amount (GBP)

139 SUFF COASTAL NORSE 206261 80964379 CUSTOMER NO 005079 5,028.97

Total entries: 1 Batch amount: GBP 5,028.97

You have submitted this payment for authorisation

The status for payment 583764N019W1 is: Pending authorisation


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14/09/2021, 12:11 ACH Credits - Submitted for authorisation - Create payment | HSBCnet

https://www2.secure.hsbcnet.com/pims/www/move-money/index.html?.qs=bTWFqKo4iHUzdMzZEsWo4N9VXHPOib79%2Fs%2Fs%2BUvgQeD6… 1/1

HSB C ACH Credits

Debit account

Payment details

Transactions

Pay from Money Manager
GB GBHRFBCA404742-81068725 GBP

Debit currency GBP

Value date ‎ 27 September 2021

Your batch reference SUPPSEPT2021-2

Entry  Beneficiary name  Sort code Account number Payment details Payment advice Amount (GBP)

377 BCW OFFICE PRODUCT 209758 70364576 INVOICE NO 2018881 163.75

319 BIRKETTS 121639 00136604 INVIOOCCE 738303 11,509.20

426 COE K N 402130 71395637 WOODBRIDGE TOWN C 140.00

386 COUNTY FIRE SERVIC 090666 43665739 INV 19163-4 540.00

37 CROWN ESTATE 206582 53732193 WOO04254 2,329.64

384 ELSOM WINDOW
CLEAN

090128 88634534 INVOICE 2014 45.00

398 FIZZWIG DESIGNS 089250 68693132 INVOICE 09669 174.00

262 HOUCHELL LTD 209807 30187852 INVOICE 11469 346.25

75 JEWSON LTD 206261 00618691 ACCT NO WOOT158 18.12

399 PKF LITTLEJOHN LLP 400231 11070797 SF0420/SB20210532 1,200.00

263 REACT COMPUTER PAR 404742 01428918 IP036053 607.56

121 S.A.L.C. 204451 00866105 CUST NO 3082 393.00

427 WDGE METHODIST CHU 089299 65306053 INVOICE 21007 496.80

You have repaired this payment

The status for payment 256464N0119O is: Pending authorisation



Total entries: 13 Batch amount: GBP 17,963.32
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Purchase of Stamps re: Summer Entertainment/Thoroughfare Closure (Elmfest) Code: 4130
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Land Registry document re Whisstocks Place Code: 4881
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Zoom Meeting Monthly Subscription Code: 4795
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Text Box
KH Printer Monthly Costs 20.7-19.8.21 Code: 4660
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Adobe PDF Software Annual Licence Fee Code: 4645
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SH Replacement Kettle Code: 4640



Summary of Direct Debit payments made between 

Town Council meetings

For the period: 1st August 2021 - 31st August 2021

AGENDA ITEM 9 (h)  

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

18.08.2021 65012727 BT  £             2.40 03.08.2021 4510
SH Mobile Adjustment Charge ** Balance due following new contract 

change

23.07.2021 8486283 HSBC UK  £           63.48 10.08.2021 4900 HSBC.net Charges April-June 2021

10.08.2021 7142668213/AUG SSE Swalec  £           96.83 27.08.2021 4100 (140) Theatre St Toilets Electric 30 April 21-23 July 21 (Customer Read)

3 x ENTRIES TOTAL SUM 162.71£          

`




