Woodbridge Town Council
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

To members of the Town Council

Cllr Adelson Clir Holdcroft Cllr O’'Nolan Cllr Sutton
Clir Bale Clir Jewers Clir Page Cllr Sylvester
Clir Lady Blois Cllr Mapey Cllr Rawlings Cllr Walsh
Clir Gillard Cllr Miller Clir Sanders Cllr Wilks

You are hereby summoned to attend the meeting of the Town Council to be held at the
Woodbridge Methodist Church, St John’s Street, on Tuesday 23" November 2021 at 7.00pm.
/)
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Greg Diaper
Town Clerk
18™% October 2021

Public Attendance

Members of the public and press are welcome to attend. The public will be invited to give
their views/question the Town Council on issues on the agenda, or raise issues for
consideration of inclusion at future meetings. This item will be limited to 30 minutes
duration.

Agenda
1. Apologies

2. To receive declarations of interest
Members and officers are invited to make any declarations of Disclosable Pecuniary or
Local Non-Pecuniary Interests that they may have in relation to items on the Agenda
and are also reminded to make any declarations at any stage during the meeting if it
becomes apparent that this may be required when a particular item or issue is
considered.

3. To consider requests for dispensations
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain,
speak, and/or vote during consideration of that item, may apply for a dispensation in
writing to the Town Clerk prior to the meeting. Applications may also be considered
at the meeting itself should the nature of the interest become apparent to a
Councillor at the time of the meeting.


mailto:townclerk@woodbridge-suffolk.gov.uk

4, Public question time
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum.

5. To note the receipt of a written report from County Councillor Page

6. To note the receipt of a written report from District Councillors Mapey and Yule

7. For members to question the District and County Councillors on matters contained in
their written reports

8. To agree and approve the minutes of the meeting held 19% October 2021

9. To consider, question and agree the following Financial Reports;

a. Income to 31st October2021

b. Expenditure to 31st October2021

C. Income and Expenditure against Budget to October 2021

d. Bank Reconciliation and Supporting Bank Statements to 31st October 2021

e. The Accounts and Payments List for November 2021

f. The HSBC Net reports for November 2021

g. The HSBC Corporate Card report for October 2021

h. Summary of Direct Debit payments to 31st October 2021

i. The Community Infrastructure Levy (CIL) payment of £4503.90 received on 26th

October 2021

j. Debtors Report to 31st October 2021

10.  To note the receipt of the minutes from this Council’s Committees

a. Finance — 26.10.21

b. Planning —28.10.21

C. Climate and Ecological Emergency —02.11.21

d. Planning—02.11.21

e. Amenities —09.11.21

f. Planning —16.10.21

g. Finance —16.11.21

11. To receive a report on the use of volunteers and community groups on Council land
and consider this Council’s position following earlier legal advice.

12.  Toreceive a further report on the drainage issues at Whisstocks Place.

13.  To agree the recommendation from the Accommodation Working Party to engage an
architect to advise on potential development of the Theatre Street toilet site.

14.  To note the receipt of CIL payment.

15. To note the renewal of the Council’s insurance cover.



16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

To review the Council’s scheme of Fee’s and Charges.

To discuss if this Council wishes to comment on the East Suffolk Council ‘Local Council
Tax Reduction Scheme Proposals Survey’.

To receive a verbal update from those Councillors who attended the Town and Parish
Council networking event at Snape Maltings on November 3,

To consider whether to donate plants to care homes in Woodbridge this Christmas.

To consider a request from the Amenities Committee for a resolution from
Woodbridge Town Council to declare its commitment of our support for those in our
communities with Disabilities, particularly in relation to accessibility of the town’s
resources.

To discuss seeking quotations for a structural survey of the Art Club building.

To receive verbal and written reports from Councillors representing the Council on
outside bodies.

To exclude the Public and Press from the remainder of the meeting in accord with the
Public Bodies (Admissions to Meetings) Act 1690 because of the confidential
information being discussed

To consider and agree the issue of a one year license of part of the Foreshore and
Whisstocks Place to the Woodbridge Quay Company — separate confidential report
attached.

Closure



Woodbridge Town Council Report November 2021

County Councillor Caroline Page
Caroline.Page@suffolk.gov.uk
07545 423837

COVID-19 Latest SCC information is available here: https://www.suffolk.gov.uk/coronavirus-covid-

19/

Latest Government advice is available here: www.gov.uk/coronavirus

Suffolk Full Council motions: At the October meeting October 2021. Our Group proposed a motion
to support the Local Electricity Bill, to help proportion local energy supplier’s costs, making local
electricity cheaper and more reliable. The motion was passed unanimously. Details of the motion
can be found here: https://powerforpeople.org.uk/local-electricity-bill-briefing-for-councillors

The Conservatives reworded motion to condemn Insulate Britain was passed with the following
vote: 41 For, 9 Against, 7 Abstained.

Suffolk Schools Reintroducing Face Coverings Face coverings were reintroduced into schools from
1°t November due to the rising COVID cases in Suffolk. Staff and students have to wear face
coverings in communal areas, outside of the classroom, unless exempt for medical reasons.
Visitation will also be restricted to essential visits. A further review on this effectiveness commenced
on 15" November. | have yet to hear the outcome.

A12 Major Network Project — Seven Hills to Woods Lane The Cabinet has voted unanimously in
favour of the recommendations outlined in the A12 Major Network Project, agreeing to invest
£57.46m, with the prospect of the Department for Transport supporting further funding. The project
aims to manage congestion by widening roads, adding part-time traffic lights and supposedly
improving public transport along the A12 as it skirts Ipswich: from the Seven Hills junction to Woods
Lane. The project also intends to mitigate conditions for walking and cycling.

As far as Woodbridge is concerned, it will involve dualling the A12 between the Seckford and
Dobbies Roundabouts and providing a new walking/cycling path on the Woodbridge side of the A12
to replace the one they fail to mention will be removed on the far side. There will also be a ‘new’
crossing between Seckford Hall Road and Seckford Hall Road, that in fact restores the long-ago
status quo before the road was thoughtlessly severed when the A12 was cut across it. The trees that
line the single stretch of road will presumably have to go, to make way for the dualling and we are
told there will likely be a need for compulsory purchase orders for the land. So Woodbridge
residents would be wise to keep an eye on the scheme and the extent of its benefits — bearing in
mind we are told that a significant beneficiary will be the Sizewell construction freight vehicles.

| have pointed out that, with Suffolk’s net Zero target only 8 years away, the money would be better
spent in creating a modal shift to sustainable transport and freight movement.

Enhanced Response Area As from November 1 the Government has designated Suffolk as an
Enhanced Response Area. This is due to our COVID case numbers and pressure on our hospitals. The
Suffolk Response Forum wants to

1) ensure that as many people as possible are aware of the latest Covid situation in Suffolk
2) provide absolute clarity on the actions that best reduce the spread of COVID-19 and other viruses
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3) influence people to make the best choices in order to reduce the spread

We are meeting with the Director of Public Health on the 26th re the Enhance Response Area
strategy, and supply issues with flu jabs (which is affecting the whole of East of England). | can report
back after this.

UK Threat Level Following the recent bombing incident in Liverpool and the murder of Sir David
Amess MP, the Joint Terrorism Analysis Centre (JTAC) took the decision, to raise the UK National
Threat Level from SUBSTANTIAL, meaning an attack is likely, to SEVERE, meaning an attack is highly
likely.

We are told that you’ve seen or heard something that could potentially be related to terrorism, trust
your instincts and report it. Report via https://act.campaign.gov.uk/ or call 0800 789 321. In an
emergency always call 999.

Bus Back Better: Bus Service Improvement Plan (BSIP) Approved The Cabinet approved the new
Bus Service Improvement Plan, as part of their new £50m Bus Back Better strategy — aimed at
rejuvenating Suffolk’s bus service, in particular isolated areas of rural Suffolk. Our Group supports
the essential commitment needed to help connect rural communities. However, so far the details
have not been clear: so we await further elucidation.

Bus Back Better aims at making bus services cheaper, more reliable, and carbon efficient. All
proposals of the BSIP that were passed by Cabinet can be viewed here:
https://committeeminutes.suffolk.gov.uk/DocSetPage.aspx?MeetingTitle=(12-10-
2021),%20The%20Cabinet
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Parish Report — November 2021

East Suffolk Council GLI Group — Kay Yule Woodbridge Ward

Woodbridge update:
Two dead trees have been replaced one in the Avenue and one alongside the Community Hall car
park. Watering has been arranged locally so hopefully they will thrive.

Work with Cllr. Mallinder continues around the boating lake and Riverwalk — a general clean up has
taken place including the benches and new bins will be in situ early next year.

ESC. Is out for procurement to implement their migration from Diesel to Hydrotreated Vegetable oil
as soon as possible. This is in conjunction with the shift of all our small vehicles to electric will
reduce our carbon footprint by over 90% and will be a reduction of 30% for the council overall.

Long-term empty properties

ESC is continuing work to reduce the number of long-term empty properties in East Suffolk.
Properties that have stood empty for more than 6 months are reviewed on an annual basis. Over the
past 12 months, there has been a 23% decline in properties standing empty for more than 2 years
and a 50% decline in properties standing empty for more than 6 months.

More information on what help is available if you own a long-term empty property and how to
report a property is available at www.eastsuffolk.gov.uk/housing/empty-properties/

Community Partnerships grant schemes reopen

The Melton, Woodbridge and Deben Peninsula Community Partnership has opened for its third
round of funding for projects that help improve opportunities for young people and community
village hubs. The scheme is open until 1 January 2022, offering grants between £250 and £2,500.

Full details about eligibility criteria and how to apply can be found at
www.eastsuffolk.gov.uk/community/community-partnerships/community-partnership-small-grant-

schemes/

Sizewell C Examination: ESC response

As part of the six-month Planning Inspectorate examination of the proposals for a new nuclear
power plant at Sizewell, ESC has released a response here:
www.eastsuffolk.gov.uk/news/sizewell-c-examination-east-suffolk-council-response/
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The GLI Group response is viewable here:
https://gligroupeastsuffolk.wordpress.com/2021/10/26/east-suffolk-council-gli-group-stand-firm-

against-sizewell-c/

Improving recycling in East Suffolk
With over 1,000 tonnes of collected recycling rejected (equal to 200 full waste trucks) in East Suffolk

each year, costing the council thousands of pounds each month, residents are being asked to do

their bit and make sure they put the right items into the right bin. Contamination caused by
incorrect items being placed into the recycling bin means that thousands of pounds in taxpayers’
money is also lost, given how much more expensive it is to process normal waste than recycling.

The most common items to be incorrectly put into the recycling bin are glass bottles and jars, plastic
bags (such as shopping bags and black waste sacks), food waste and cartons (such as Tetra Paks). If

you’re unsure about what items can be put into the recycling bin, you can check online at

www.eastsuffolk.gov.uk/waste/waste-collection-and-disposal/recycling/

Surveys and consultations

ESC is currently running several surveys and consultations:

East Suffolk survey — people who live and work in East Suffolk are invited to take partin a
short service to help shape East Suffolk; what they think, what matters most to them and
where ESC should be spending its money. The survey closes on 29 November:
https://eu.surveymonkey.com/r/EastSuffolkSurvey

The Affordable Housing Supplementary Planning Document — Consultation on draft

document which will provide guidance on the implementation of the affordable housing
planning policies. People are able to comment until 13 December at
https://eastsuffolk.inconsult.uk/ESAFFHSGDRAFT/consultationHome

The Sustainable Construction Supplementary Planning Document — Consultation on draft

document which will provide guidance on planning policies on sustainable construction,
including guidance on a range of topics relating to the construction of environmentally
sustainable buildings. People have until 13 December to comment:
https://eastsuffolk.inconsult.uk/SUSCONSPDDRAFT/consultationHome

The draft East Suffolk Cycling and Walking Strategy — Consultation on draft document
which provides a district-wide shortlist of cycling and walking infrastructure opportunities.
The strategy aims to encourage greater use of sustainable forms of transport, reduce
contributions to climate change, support the growth of the tourism industry, and to improve

the health and wellbeing of residents by ensuring more trips are accessible by bike or on
foot. Once adopted, this strategy will replace the Waveney Cycle Strategy (2016) and will
cover the whole of the district. People can have their say on the consultation until 10
January at https://storymaps.arcgis.com/stories/cbc57e4a9cc24eeea7d174fb34b1bf0e
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‘Farming Today, Fit for Tomorrow’ conference

A free online event is taking place next month to explore examples of eco-friendly agriculture in East
Suffolk and how we can all help to fight climate change by thinking about how our food is grown.
The event is taking place on Friday 19 November at 2pm —4pm on Zoom and is open to everyone,
however, registration is required at

https://my.eastsuffolk.gov.uk/service/Greenprint Forum event registration

COP26 open letter

The climate spokespeople in each of ESC’s political groups, Cllr James Mallinder, Clir Louise Gooch
and ClIr Caroline Topping, have penned an open letter to residents in a response to COP26, attached
to this email.

East Suffolk magazine — out now and online!

The latest East Suffolk Magazine - with news and a wide range of information about Council projects,
activities and services - is out now. You can read it online at
https://www.eastsuffolk.gov.uk/assets/Your-Council/East-Suffolk-Magazine/011-East-Suffolk-
Magazine-October-2021.pdf

This edition contains a survey which anyone who lives or works in East Suffolk is welcome and

encouraged to complete. Turn to page 8 for the details or go to www.eastsuffolk.gov.uk/survey

The most up to date news releases concerning Council Services can be found at
www.eastsuffolk.gov.uk

All Government advice and guidance can be found at https://www.gov.uk/coronavirus
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Dear Resident,

Cop26 is a perfect opportunity for all of us to stop and to think about what sort of future we
want for ourselves and our children.

If we continue as we are, much destruction will take place of our natural habitats, not only
in the UK but around the world. This will cause major shifts in weather patterns, something
we have already started to experience. From the 1970s with the introduction of credit, we
moved largely into a consumption economy, combined with big global companies who lose
their connection with their processes of production.

The environment has just become a resource. This resource is increasingly being exploited.
If a chicken costs less than a pint of beer or you can buy a pineapple for less than a pound,
something is not appreciated and valued. This combined with most of our durable goods
being made in the Far East, little information is available on how they are produced, or their
carbon footprint. Just because the carbon footprint is offshore, it does not make the UK
successful in our reductions.

Here at East Suffolk, we continue with a strong environment vision to use all our powers to
introduce a new type of local governance where we remove politics, and we all work
together to focus on making the right environmental decisions for our communities. As a
principle of our Strategic Plan this commitment has been emphasised by our declaring of a
climate emergency in 2019. Not just words but this has followed by substantial action in
changing how the council functions. We must continue to reduce our carbon footprint, but
we must protect nature which equally has an important role to remove the carbon. We
must consume less, reuse, repurpose and recycle where we can and reduce our waste.

And, of course, for future proofing we need tree planting, but equally, if not more important
we need to preserve and value the trees that we have in our landscape. We are blessed
here in East Suffolk with a diverse landscape from shingle beaches to the deepest forest and
everything in between and we continue to balance the demand from visitors, business and
our residents, to make sure all work in partnership. Not removing the environment as a



pressure, but the environment being an important consideration in policy development and
formation.

All of us our expecting big fundamental changes in policy resulting from Cop26 and these big
changes, combined by the small changes we can make in our lives will halt and repair the
damage on our planet. The time is now and delay in action is no longer an option. Between
residents, town and parish councils and your district council we can and will make a
difference and put the environment at the heart of East Suffolk.

Cllr James Mallinder Cabinet Member for the Environment
Clir Louise Gooch Labour Party Environment Spokesperson

ClIr Caroline Topping leader of GLI group (Green party, Liberal Democrats and Independent)



WOODBRIDGE TOWN COUNCIL

Minutes of a meeting of the TOWN COUNCIL held at the Methodist Church Octagon on TUESDAY 19t

OCTOBER 2021 at 7pm
Councillors:
Present: D Adelson, S Bale, P Gillard, G Holdcroft, J Jewers, E O’'Nolan, C Page, S Rawlings,

R Sanders, M Sutton, C Walsh and M Wilks

Apologies: Lady C Blois, C Mapey, S Miller and M Sylvester.

In Attendance: Town Clerk, District Councillor Yule and five members of the public

Prior to the meeting a minute’s silence was observed in memory of Sir David Amess MP.

421.

422.

423.

424.

Apologies

Apologies for absence had been received from Councillors Lady C Blois, Mapey, Miller and
Sylvester.

To receive declarations of interest

Councillor Sanders declared a non-pecuniary interest in item 435 as a member of
Woodbridge Rotary.

Councillor Holdcroft declared a non-pecuniary interest in item 432 as a member of the
Woodbridge Dementia Group, item 437 as a Governor of the Seckford Foundation and items
439 and 443 as a Director of Choose Woodbridge.

Councillor Sutton declared a non-pecuniary interest in items 438,442 and 443 as a Director
of the Woodbridge Riverside Trust, and stated he would leave the meeting during discussion

of item 442.

Councillor Rawlings declared a non-pecuniary interest in item 443 as Trustee of the
Woodbridge Museum.

To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda
to remain, speak and/or vote on that item in which they had declared an interest.

Public question time

There were no members of the public present at the meeting.
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425. To note the receipt of a written report from County Councillor Page
The Council noted the receipt of a written report from County Councillor Page
426. To note the receipt of a written report from District Councillors Mapey and Yule
District Councillor Yule gave a verbal report.

427. For members to question the District and County Councillors on matters contained in their
written reports

Councillor O’Nolan questioned District Councillor Yule on East Suffolk Council’s progress with
Melton Hill.

Councillor Holdcroft questioned County Councillor Page on the reporting of the position of
Suffolk County Council on the Sizewell C.

428. To agree and approve the minutes of the meeting held 5% October 2021

The Council agreed and approved the signing of the minutes of the meeting held 5™ October
2021 as a true record.

429. To consider, question and agree the following Financial Reports;
The Council noted and agreed the following financial reports: -

Income to 30th September 2021 - £425,734.00

Expenditure to 30th September 2021 - £211,892.00

Income and Expenditure against Budget to September 2021

. Bank Reconciliation and Supporting Bank Statements to 30th September 2021 -
£821,000.65

The Accounts and Payments List for October 2021 - £41,434.87

The HSBC Net reports for October 2021 - £40,024.87

The HSBC Corporate Card report for September 2021 - £530.79
Summary of Direct Debit payments to 30th September 2021 - £595.50
Expenditure over £500 Report from 1st July — 30th September 2021
The Precept amount of £171,550.50 received on 29th September 2021
Debtors Report to 30th September 2021

o 0 T o

~NT T D@ o

430. To note the receipt of the minutes from this Council’s Committees
The Council noted the receipt of the minutes from the following Committees:

Finance — 28.09.21
Climate and Ecological Emergency —05.10.21
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431.

432.

433.

434,

~Planning —05.10.21

Staffing —05.10.21
Amenities—12.10.21

To receive a presentation by Flagship Housing

The Council received a presentation from Flagship Housing on their plans for Newnham
Avenue and Peterhouse Crescent.

To note the legal advice received from our solicitors regarding the issues involved with
preparing and enforcing a licence to plant on the Council’s land.

The Council noted the legal advice from Birketts and agreed not to proceed with preparing a
licence to plant.

The Town Clerk was asked to contact Felixstowe Town Council and Melton Parish Council
and discuss their working arrangements with un-incorporated groups.

To consider whether to fund additional road markings at the junction of the Market Hill and
Seckford Street.

Suffolk County Council have provided an estimate of £1,390 to design new road markings,
plus between £1,000 and £1,250 to paint them on the road. The Council agreed to provide
the following funding:

- £417 from the Highways Committee budget
- £500 from the Amenities Committee budget

The Town Clerk will write to County Councillor Page asking for the remaining amount to be
funded from her locality budget.

To review, amend as required and agree the Council’s Statement of Internal Control.
The Council requested the payments section be amended to read:

Payments are taken from the Woodbridge Town Council account. All payments are reported
to Woodbridge Town Council. Prior to every Town Council Meeting two nominated
councillors will check invoices, the corporate card report and bank statements. The
signatories should consider each cheque or bank payment against the relevant invoice, sign
the invoice and initial the cheque counterfoil and payment schedule. Two Members of
Woodbridge Town Council must sign every cheque. All authorised cheque signatories are
Members of the Council. No officer of Woodbridge Town Council can sign cheques from this
account. In accordance with its Financial Regulations, Council has approved the use of
electronic banking with the instructions for each payment being ratified at a Full Town
Council Meeting. An Open Credit agreement with the Council’s bank, has been approved
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435.

436.

437.

438.

4309.

440.

441.

whereby persons authorised by the Council are permitted to withdraw funds provided that
such withdrawals be for petty cash purposes only, limited in frequency to once per month
and to a maximum of £200.

With these changes The Council agreed the Statement of Internal Control.

To consider the provision of yellow lines on Tide Mill Way.

The Town Clerk was asked to investigate the legality of installing signs and issuing tickets to
vehicles parking on our land at Tide Mill Way as an alternative to double yellow lines.

To review the Council’s scheme of Fees and Charges.
The Council agreed to defer this item to their next meeting.

To note the response from the Seckford Foundation regarding this Council’s nomination of
Councillor Miller to replace Councillor Sylvester, whose term of office was due to end.

The Council noted the response from the Seckford Foundation.

To agree to increase drainage from the Acco Drains at Whisstocks Place.

The Town Clerk was asked to look for ‘as built” drawings and plans of the drainage at
Whisstocks Place, and if these are not found to request them from the developers. The Clerk
is then to seek advice from an engineer regarding the current condition of the drainage at

Whisstocks Place.

To agree to bid for funds from the Suffolk Growth Town Centres Winter Plan Support Grant
(2021).

The Council asked the Town Clerk to prepare bids for grit bins and public wi-fi provision from
the Suffolk Growth Town Centres Winter Plan Support Grant scheme.

To review the frequency of the bin emptying schedule on the Town Council estate.

The Council agreed to stop the additional daily bin emptying on the Town Council estate and
requested a review in three months.

To consider whether to send a letter to the East Suffolk Council Planning Department asking
for a meeting in regard to the Melton Hill development.

The Council agreed to send a letter to the East Suffolk Council Planning Department asking

for a meeting regarding the Melton Hill development and asked that the Town Clerk share
the letter with Melton Parish Council.
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442.

443.

444,

444,

446.

447.

Councillor Sutton left the meeting.
To consider the request from a member of the public to use the Town Crest

The Council agreed that the Town Crest could be used on items to be sold in the Woodbridge
Riverside Trust giftshop.

To consider providing free Wi-Fi on Whisstocks Place.

Councillor Sutton re-joined the meeting.

The Council agreed to proceed with providing a public Wi-Fi service on Whisstocks Place,
with the Town Clerk asked to continue his work to facilitate the installation the hardware
with a maximum spend agreed of £1,500.

To consider the cleaning of the War Memorial flagpoles.

The Council agreed not to proceed with the professional cleaning of the War Memorial
flagpoles and asked the Town Clerk to enquire with the Council’s window cleaners if they can
clean the flagpoles and drawstrings.

To exclude the Public and Press from the remainder of the meeting in accord with the Public
Bodies (Admissions to Meetings) Act 1690 because of the confidential information being
discussed

The Council agreed to exclude the public and press from the meeting.

The Town Clerk left the meeting, and Councillors agreed that Councillor Gillard act as minute
taker for the remainder of the meeting.

To agree amendments to the Town Clerk’s contract

The Council agreed to the amendments to the Town Clerk’s contract as detailed in the
confidential report.

Closure

The meeting was closed at 9.11pm.

Councillor Bale
Chair
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Agenda item 9 - Notes to Accompany Detailed Income & Expenditure Report to 31 October 2021

At first glance the overall position looks mixed — there are some overspends, principally:-

a)

Grounds Maintenance — overspent by £7,304 resulting from a late decision to have all the
litter bins emptied daily from 15t April to 30" September. We have complained to East
Suffolk as some towns were provided with this service at their request funded centrally from
the Welcome Back budget. Should we receive a refund it will be reported.

Kingston Field — Other Works — overspent by £961. This is due to the installation of a fully-
funded memorial bench, the income from which will be shown elsewhere.

Remembrance Day Expenditure — overspent by £168 following the need to have the
flagpoles repainted and re-roped ahead of the ceremony.

20mph scheme — although no monies have been spent, or will be in this financial year, the
future year commitment of £14,150 appears as a current year commitment and skews the
figures.

Legal Fees — currently overspent by £7,017 arising principally from the fees for the transfer
and combination of the Foreshore Licence. Some of this overspend will be recovered by way
of a new sub-licence, and also by potential increases in morring fees recovered.

The summary shows a healthy (11% or £44,946 excess of income over budget; of that £40,609 is CIL

monies.

The expenditure would seem to indicate that, at a stage where 7/12%" (58%) of the overall budget

should be spent, 84.7% has been spent or committed. This figure is misleading as £14,150 of the
committed expenditure refers to a commitment in 2022/23. If the “normal” monthly spend is
considered, this is in the region of £18,000. With a reduction in the committed expenditure of

£14,150 but considering the overspend on the Kingston Field trackway likely to be in the region of

£11,000, as suggested to the Finance Committee at their last meeting, a potential budget surplus in

the region of £20,000 is now unlikely to be achieved.



WOODBRIDGE TOWN COUNCIL

Minutes of the meeting of the FINANCE COMMITTEE held at THE SHIRE HALL, MARKET HILL on
TUESDAY 26™ OCOTOBER 2021 at 5PM

Councillors:
Present: S Bale, G Holdcroft, E O’Nolan, R Sanders and M Sutton
Apologies: P Gillard, C Mapey, C Page and M Sylvester

Apologies without

Absence: M Wilks
In Attendance: Town Clerk, Locum Deputy Town Clerk and no members of the public
448. Apologies for Absence

449.

450.

451.

452.

453.

Apologies for absence had been received from Councillors Gillard, Mapey, Page and
Sylvester.

To receive Declarations of Interest

Councillor Sutton declared non-pecuniary interest in item 453 as a Director of Woodbridge
Riverside Trust and a Trustee of the Tide Mill.

Councillor Holdcroft declared a non-pecuniary interest in item 453 as he was Chairman of
the Woodbridge Regatta Association.

To consider request for Dispensations

There were no requests from Councillors with a pecuniary interest in an item on this Agenda
for a dispensation.

Public Question Time

There were no members of the public present.

To receive and approve the minutes of the meeting held 28th September 2021

The Committee received and approved the signing of the minutes of the meeting held 28™
September 2021 as a true record.

To review the draft income and expenditure budget for 2022/23.
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454,

The Committee considered the draft income and expenditure budget for 2022/23, and
asked for the following alterations to be made:

- Change from 5% to 20% the predicted increase in utility bill expenditure.
- Removal of the Planning Committee budget (£1000)

The Town Clerk was also asked to contact the Chair of those Committees with an
expenditure budget and ask for confirmation how these are intended to be spent.

The Amenities Committee was to be asked for further justification regarding the funding
requests already submitted.

Closure

The meeting was closed at 6.12pm.

Councillor Sutton
Chair
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WOODBRIDGE TOWN COUNCIL

Minutes of the meeting of the PLANNING COMMITTEE held at the Shire Hall on FRIDAY 29t

OCTOBER 2021 at 4PM

Councillors:

Present: G Holdcroft, S Miller, R Sanders, M Sutton and C Walsh
Apologies: D Adelson, S Bale, Lady C Blois and C Mapey

Absent without

Apologies: J Jewers

In Attendance: Town Clerk and one member of the public.

455. Apologies for Absence
Apologies for absence had been received from Councillors Adelson, Bale, Blois and Mapey.

456. To receive Declarations of Interest
Councillor Sanders declared non-pecuniary interest in item 459 as he was member of the Rotary
Club of Woodbridge.
Councillor Holdcroft declared a non-pecuniary interest in item 459 as he was a Director of
Choose Woodbridge.

457. To consider requests for Dispensations
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda
for a dispensation.

458. Public Question Time
The applicant explained to the Committee his reasoning behind the application for a temporary
pavement license for the Bull Hotel.

459. To agree and approve the Minutes of the meeting held on 17" October 2021
The minutes of the Planning Committee meeting held 17" October 2021 were approved.

460. To consider and agree any comments on the Consultation for a Temporary Pavement License

for the Bull Hotel
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Members agreed that they have no objections to the Temporary Pavement License application
made by the Bull Hotel.

461. Closure

The meeting was closed at 4.34pm.

Councillor Sanders
Chair
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Woodbridge Town Council

Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 2"
November 2021 at 5pm, at the John Gibbons Gallery

Councillors:

Present: S Bale, E O’Nolan, R Sanders and M Wilks

Non-Council

Members: E Garayalde, J Healey, D Thomas, P Watson and J Valentine
Apologies

for Absence: D Adelson, Lady C Blois

In Attendance: Town Clerk and no members of the public

462. Apologies for absence

Apologies for absence had been received from Councillors Adelson and Blois.

463. To receive declarations of interest

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to
items on the agenda.

464. To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

465. Public Question Time

There were no members of public present.

466. To agree and approve the minutes of the meeting held on 5™ September 2021

The Committee agreed and approved the signing of the minutes of the meeting held 5™
October 2021 as a true record.
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467.

468.

469.

470.

471.

To discuss signing an open letter supporting three critical outcomes from the COP26 summit
Members agreed that as Woodbridge Town Council had previously agreed to support the

Climate and Ecological Emergency Bill, the Town Clerk be asked to sign the open letter on the
Committees behalf.

To agree the date and location for the 2022 WTC CEEC Climate Summit

The Committee agreed that the preferred location for the Climate Summit would be
Woodbridge School, with a potential date for the event in early March. The Climate Summit
working party will continue to develop their proposals and report at the next meeting.

To discuss the publishing of a CEEC Facebook page to promote the decisions and activities of
the Committee.

The Committee discussed the benefits of a Climate and Ecological Emergency Committee
specific Facebook page and agreed the following:

- To create and publish a Facebook page for the Woodbridge Town Council Climate and
Emergency Committee.

- The page will be used to promote the decisions and items of interest (which adhere to
the Press and Media Policy) of the Committee.

- The administration of the page will fall entirely to Officers of the Council.

- Members must submit to Officers and the Chair information they wish to see published.
If the request is in line with the Councils Press and Media Policy and Code of Conduct, Officers
will publish at their earliest opportunity.

To receive written reports from this Committees Working Parties

The Committee noted a written update from Clir Adelson, who was thanked for his report. The
Committee thereafter agreed the following:

The Sea Level Rise working party will re-convene after Christmas with Councillor Sanders
offering further advice. The Town Clerk was also asked to organise a meeting with the
Environment Agency in regard to flood management plans.

The Natural Capital Index working party will discuss with the Tide Mill Trust how to establish
the natural capital value of the Tide Mill Pond.

To close the “Tree Preservations Orders’ working party.
Closure
The meeting was closed at 6.25pm.

Councillor Wilks
Chair
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Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbons Gallery on Tuesday 2™
November 2021 at 7pm

Councillors:

Present: D Adelson, S Bale, C Mapey, S Miller, R Sanders and M Sutton
Apologies: Lady C Blois, G Holdcroft and C Walsh

Absent without

Apologies: J Jewers

In Attendance: Town Clerk and no members of the public

472.  Apologies for Absence

473.

474.

475.

476.

477.

Apologies for absence had been received from Councillors Blois, Holdcroft and Walsh.

To receive Declarations of Interest

Councillor Mapey declared a non-pecuniary interest in item 479 as a near neighbour to one
of the applications listed.

To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this
Agenda for a dispensation.

Public Question Time

There were no members of the public present.

To agree and approve the Minutes of the meeting held on 29% October 2021

The minutes of the Planning Committee meeting held 29t October 2021 were approved.

To note intentions to undertake works to trees in the Conservation Area

The Committee noted intentions to undertake works to trees in the conservation area.
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478. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address Committee Comments

DC/21/4673/LBC - 9B Thoroughfare We recommend APPROVAL
DC/21/4653/FUL - 4 Doric Place We recommend APPROVAL
DC/21/4654/LBC — 4 Doric Place We recommend APPROVAL

479. To note East Suffolk Council decisions on planning applications where those decisions are
contrary to this Council’s recommendations and not previously reported.

The Committee noted East Suffolk Council decisions on planning applications where those
decisions are contrary to this council’s recommendations and not previously reported.

480. Closure

The meeting was closed at 7.05pm.

Councillor Sanders
Chair
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Woodbridge Town Council

Minutes of the meeting of the Amenities Committee held at the John Gibbons Gallery on Tuesday 9"
November 2021 at 7pm

Councillors:
Present: D Adelson, S Bale, S Miller, E O’Nolan, R Sanders, C Walsh and M Wilks
Apologies: Lady C Blois, J Jewers, and S Rawlings
In Attendance: Town Clerk and three members of the public
481. Apologies for absence

482.

482.

484,

485.

Apologies for absence had been received from Councillors Blois, Jewers and Rawlings.

To receive declarations of interest

Councillor Adelson declared a non-pecuniary interest in item 486 as his wife is an allotment
holder.

To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda
for a dispensation.

Public Question Time

A member of the public addressed Members regarding the provision of allotments in
Woodbridge.

A non-Council member of the Climate and Ecological Emergency Committee addressed
members about the PhotoPost which had been agreed for Tide Mill Way. The Town Clerk will

follow up his unanswered email on the subject.

To receive and approve the Minutes of the meeting held 12th October 2021

The Committee received and approved the signing of the minutes of the meeting held on 12t
October 2021 as a true record.

With the agreement of Members, the Chair re-organised the agenda to prioritise those items
relevant to the members of the public present.
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486. To review the provision of allotments in Woodbridge.

Members discussed the provision of allotments in Woodbridge and the following areas were
proposed as potential locations for allotment development:

- Kingston Field (South west boundary, potential re-location of the outdoor gym equipment)
- Houchell family land opposite Dobbies.

- Grove Court

- Peterhouse Crescent

- Fen Meadow

- Land owned by the Seckford Foundation (Tollers Field)

It was agreed that a working party consisting of Councillors Adelson, Bale and Miller, Pamela
Witcher and any interested members of the public on the allotment waiting list would look at

potential sites and report back to the next meeting of the Committee.

487. To receive the latest Amenities Committee budget report.

Members noted the latest Amenities Committee budget report.

It was agreed that the Town Clerk could spend up to a maximum of £1,500 to install bike racks/
hoops in the cannon bed/ Selwyn Place area.

Members were asked to send ideas for signage/ branding of the Whisstocks Place area to the
Chair and Town Clerk. The Town Clerk will investigate the ownership of the floodwall.

488. To respond to the request from the Finance Committee regarding the requests for project
funding in 2022/23.

Members prioritised their list of projects for potential funding in the 2022/23 budget:
1 — Melon Pit

2 —Cannon bed overhaul

3 — Plastic bag recycling point

4 — Litter bins

5 — Deckchairs on Kingston Field

Transport for Handyman was removed from the list.

The Town Clerk will seek more accurate costs to present to the Finance Committee.

489. To receive a verbal update on the Melon Pit project.

Members received a verbal update on the Melton Pit project.
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490.

491.

492,

493.

494,

495.

496.

To receive a request from the Woodbridge Riverside Trust to fund Christmas Lights on the
Whisstocks Place Christmas Tree

It was agreed to grant £300 from the Amenities Committee budget to the Woodbridge
Riverside Trust to fund the lights for the Community Christmas tree on Whisstocks Place.

To receive an update on the ElImhurst Park play area upgrade.

Members noted the quotations received from play area companies regarding the provision of
accessible play equipment in Elmhurst Park.

The Town Clerk was asked to add an item to the Town Council agenda asking for a resolution
from Woodbridge Town Council to declare its commitment of our support for those in our
communities with Disabilities, particularly in relation to accessibility of the town’s resources.

The Town Clerk was also asked to draft a letter to the Seckford Foundation asking for any
support they may be able to provide to facilitate the installation of accessible play equipment

in the town.

To review the progress on the acquisition of East Suffolk Council assets.

The Chair provided a verbal update on the acquisition of assets from East Suffolk Council.

To review the condition of the planters on the Market Square, and to receive an update on the
provision of planters on the Thoroughfare.

Members noted the poor condition of the planting on the Market Square, and the Town Clerk
was asked to write to the Market Hill traders association to seek their opinion on any potential
changes. Councillor Adelson will seek advice from a member of the Woodbridge Growers
Society about the planting potential of the beds.

The Town Clerk was asked to apply for a pavement license to install planters on the
Thoroughfare outside of the Red Lion public house.

To consider future tree planting operations on the Town Council estate.

The Council’s tree warden, Cllr Wilks, will provide a report to the Committee at the next
meeting.

To consider a water quality testing plan for the River Deben

The Chair updated Members on a water testing programme which was due to commence later
in the week and will share with Members any further details once he has received them.

Closure
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The meeting was closed at 9.23pm

Councillor O’Nolan
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Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbons Gallery, Tide Mill Way
on Tuesday 16" November at Spm.

Councillors:
Present: S Bale, Lady C Blois, G Holdcroft, R Sanders, M Sutton and C Walsh
Apologies: D Adelson, S Miller

Absent without
Apologies: C Mapey, J Jewers

In Attendance: Town Clerk and one member of the public

497.  Apologies for Absence

Apologies for absence had been received from Councillors Adelson and Miller.

498. To receive Declarations of Interest

Councillor Sanders declared a pecuniary interest in item 502 as the owner of the property
considered in application DC/21/4958/TCA. As there is no discussion or voting during this
item, Members agreed that they were happy for Councillors Sanders to remain at the
meeting.

499, To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this
Agenda for a dispensation.

500. Public Question Time

The member of the public did not wish to speak.

501. To agree and approve the Minutes of the meeting held on 2" November 2021

The minutes of the Planning Committee meeting held 2"¢ November 2021 were approved.

502. To note intentions to undertake works to trees in the Conservation Area

The Committee noted intentions to undertake works to trees in the conservation area.
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503. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/21/4773/FUL - 3A Thoroughfare

We recommend REFUSAL due to the unnecessary
removal of a tree protected by a Tree Preservation
Order. The arboricultural report gives no valid reasons
for the felling of the tree, therefore we see no reason
that the TPO should be overridden.

We also see no clear reason for removal of Tree 0012.
Compensatory planting for removal of the trees is not
defined and we have no assurance it will be sufficient
to compensate for the lost amenity of the trees stated
to be felled.

DC/21/4878/FUL - The Manor House 27
Cumberland Street

We recommend APPROVAL

DC/21/4879/LBC - The Manor House 27
Cumberland Street

We recommend APPROVAL

DC/21/4847/FUL - 44 Brook Street

We recommend APPROVAL

DC/21/4848/LBC - 44 Brook Street

We recommend APPROVAL

504. To note East Suffolk Council decisions on planning applications where those decisions are

contrary to this Council’s recommendations and not previously reported.

The Committee noted East Suffolk Council decisions on planning applications where those
decisions are contrary to this council’s recommendations and not previously reported.

505. To discuss how the Committee wishes to comment on the Draft Affordable Housing

Supplementary Planning Document Initial Consultation

This item was deferred until the November 30" meeting of the Committee.

506. To discuss how the Committee wishes to comment on the Draft Sustainable Construction

Supplementary Planning Document

This item was deferred until the November 30™ meeting of the Committee.

507. Closure
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The meeting was closed at 5.29pm.

Councillor Sanders
Chair

O
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Woodbridge Town Council

Minutes of the meeting of the Finance Committee held at the John Gibbons Gallery, Tide Mill Way,
on Tuesday 16" November 2021 at 7pm.

Councillors:
Present: S Bale, P Gillard, G Holdcroft, E O’Nolan, C Page, R Sanders and M Sutton

Absent without
Apologies: C Mapey, M Sylvester and M Wilks

In Attendance: Town Clerk and no members of the public

508. Apologies for Absence

No apologies had been received.

509. To receive Declarations of Interest

Councillor Sutton declared a non-pecuniary interest in item 513 as a Director of
Woodbridge Riverside Trust.

Councillor Holdcroft declared a non-pecuniary interest in item 513 as he was Chairman of
the Woodbridge Regatta Association.

Councillors Bale, Holdcroft, Gillard and Sutton declared non-pecuniary interests in item
513 as trustees of the Tide Mill trust.

Councillor Sanders declared a non-pecuniary interest in item 513 as a member of the
Rotary Club of Woodbridge.

510. To consider request for Dispensations

There were no requests from Councillors with a pecuniary interest in an item on this
Agenda for a dispensation.

511. Public Question Time

There were no members of the public present.

512. To receive and approve the minutes of the meeting held 26th October 2021

The Committee received and approved the signing of the minutes of the meeting held
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261 October 2021 as a true record.

513. To review the draft the first draft of the 2022/23 budget.

The Town Clerk presented draft 2 of the budget at the meeting and explained the reasons
for this updated version being presented, namely the removal of a potential surplus in this
financial year and updating of the costs surrounding the ElImhurst Park toilet upgrade. A
report on the Changing Places toilet project for EImhurst Park was requested.

Members considered the draft and agreed the following changes:

- Line by line budget — Increase Shire Hall income to £1000 (cell | 109)

- Revised Layout 5 year forecast — Decrease to £5000 ‘Removal from Shire Hall’ (cell F
16) and ‘Loss of income at Shire Hall’ (cell F 17)

- To rename the earmarked reserve formally known as PCSO/Youth Projects to
Community Project.

514. Closure

The meeting was closed at 8.06pm.

Councillor Sutton
Chair
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ltem 11
To receive a report on the use of volunteers and community groups on Council land and
consider this Council’s position following earlier legal advice

The Council asked that its officers continue to seek a way in which volunteers and friends
groups can contribute towards the maintenance of the Council’s green spaces.

At the last meeting officers were instructed to contact Felixstowe and Melton Councils to
ascertain how they managed volunteers on their lands. Whilst we are still awaiting additional
information from Melton they are following the advice of their insurers — which is along the
same lines as our insurers’ requirements set out below. We hope to be able to provide the
details as to how Melton Parish Council meet those requirements by way of a verbal report
tonight.

Felixstowe do not have any volunteers.

We have continued to take advice from our insurers, who have indicated that volunteers are
covered by our insurance as long as they carry out risk assessments and the volunteers are
competent to carry out whatever work they undertake and have the correct qualifications
where necessary. There is an upper age limit on volunteers of 90 years.

We have taken advice from Saffron Walden Town Council who use volunteers on regular
working parties in their Grade 1 Bridge End Gardens. Like us they have to comply with their
insurers’ requirements, and all volunteers have to attend a day-long induction process, as
well as provide medical evidence that they are capable of safely doing the tasks involved.
Saffron Walden Town Council employ their own, permanent, gardening team and the
employee based at the Bridge End Gardens allocates and supervises the working parties,
which are held twice monthly with short morning and afternoon sessions. There is no choice
of activity, the work programme being determined by the permanent gardener, and no
volunteers may work other than on these sessions.

With no permanent gardening staff, and limited officer time, we are not resourced to check
volunteers’ risk assessments, nor their competency to undertake work, which may involve
difficult issues around protected characteristics. Similarly we are not resourced to ensure
appropriate safeguarding of volunteers or the public, nor oversee any work in hand.

The Parks Community organisation (www.parkscommunity.org.uk) provides a lot of useful
information, both for Councils wishing to engage with volunteer groups, and for volunteer
groups — the key word is “groups” rather than individuals.

For the Council the key is having a clear management plan setting out the Council’s future
management of its green spaces. The current grounds maintenance plan indicates the
standard of maintenance expected, but is not a management plan. The Council has received
advice on greening its parks, and other organisations have supplied unsolicited wildlife
enhancement plans, but these have been during the life of the current grounds maintenance
contract.



The grounds maintenance contract is due to be put out to tender in summer 2022 in time for
a new contract to start on 1st January 2023. The Council needs to make a start on
establishing its management requirements for the next three years in order that appropriate
tender documents for maintenance can be drawn up.

These management requirements could provide for groups to “bid” for a programme of
works which might supplement (and compliment) the Council’s maintenance regime, and it
might be helpful to the process to involve those groups in the review of the grounds
maintenance contract.

The London Borough of Bromley has a very close relationship with its volunteer groups -
Toolkit - Bromley Friends Forum — but require these groups to be constituted and to be
insured, as detailed in this document

The groups are responsible for their own risk assessments, and matters such as safeguarding.
We have tried, unsuccessfully, to convince the key agitators for volunteering in our green
spaces to form a constituted group, so we could offer them volunteering opportunities on a

semi-contractual basis but they have indicated a wish not to constitute.

Members are recommended to:-

a) Invite ideas and suggestions for a Grounds Management Plan to form the basis for a
future Grounds Maintenance contract to commence in January 2023
b) Establish a Working Group to determine the specification, based on the Grounds

Management Plan, for a future Grounds Maintenance contract to commence in January
2023

c) Invite constituted organisations to “bid” for parts of the future Grounds Maintenance
contract — either on a paid or voluntary basis

As an example of how these three recommendations work together, consider the issue of the
Quaker Burial Ground:-

1) There is a current grounds maintenance specification in the contract

2) Suffolk Wildlife and others believe there is greater opportunity to enhance wildlife in
the area but there is no Council funding to add this regime to the contract

3) A future management plan is drawn up involving the Town Council and interested
parties

4) The Council determines what it can fund in this plan, and whether a future contract

for this area can be separated into parts, some to be done by its major contractor and others
(essentially over and above the cureent specification) by a constituted voluntary group,
either on a paid or wholly voluntary basis.

5) The maintenance contract is then advertised on this basis — a large underlying
contract with the opportunity for constituted groups to bid for added extras.

The Friends of the Quaker Burial Ground have supplied the overleaf risk assessments.


https://www.bromleyfriendsforum.org/toolkit.html
https://www.bromleyfriendsforum.org/uploads/1/0/7/2/10726735/toolkit-appendixg-jun21.pdf

Quaker Burial Ground - Volunteer's Form

The Quaker Burial Ground, Turn Lane, Woodbridge is a quiet space of local historic and cultural significance. A
haven of flora and fauna, which is enjoyed by both the local community and visitors to the town.

In collaboration with Diss and Ipswich Area Quaker Meeting, Woodbridge Town Council and residents an 'active'
Friends Group is being formed to support in the restoration and regular 'light' maintenance of the Quaker Burial
Ground. The Group plan to meet regularly and undertake gardening tasks with the aim of preserving a space of
natural beauty which benefits wildlife with shelter and nourishment.

Volunteer's Role

Volunteering will involve working parties using gardening tools to prune, rake, plant, weed and clear to maintain
the shrubs and plants in the Burial Ground. We will be working to a maintenance plan designed to enhance the
area's biodiversity and increase its pollinators advised by the Suffolk Wildlife Trust.

Volunteers will be asked to -
e Wear suitable outdoor clothing.
e Take care when undertaking a task that requires the use of tools or sharp instruments, for your own safety
and that of others around you.
e Bring, if possible, your own tools and equipment for the particular planned task along with refreshments.
Please note that any accident needs to be recorded and first aid products used. A First Aid box will be on site
during each session.

If you would like to become a Friend of the Quaker Burial Ground and get involved please contact: ?7?7??

Name:

Contact Number:

By signing below, | agree to adhere to the safety instructions set out in this volunteer form.

By signing below, | give my permission for my photo to be occasionally taken and used for promotional use.

The information you supply is being collected in accordance with the General Data Protection Regulation and the
Data protection Act 2018 and will be used to communicate meeting times. Your information will not be used for
any other purpose and will not be shared with third parties, unless permitted by law. Your information will be
retained until you cease being a FQBG volunteer. Your data will be processed and held securely and in accordance
with the General Data Protection Regulation and the Data protection Act 2018.



QUAKER BURIAL GROUND RISK ASSESSMENT

PRECAUTIONS
HAZARDS PRECAUTIONS RISK RATING IN PLACE
M H
Slippery or Uneven Surfaces Participants to be advised of uneven and YES
slippery ground
Obstructions on pathways Pathways to be kept clear of obstructions. YES
Tools and other equipment to be stored in
particular area when not being used.
Hand tools may be carried when not in use.
Dense shrubbery and low hanging Participants to be advised on low hanging tree YES
tree branches. branches and dense shrubbery when clearing
Weather conditions Participants to decide whether weather conditions YES
are suitable for them
Machinery Ensure only those with appropriate experience X YES
use the machinery such as strimmer and rotary
mower
Hand Tools Ensure participants are aware of hazards when YES
using sharp tools
Moving heavy objects Participants will be advised of the hazards of
moving heavy objects eg. sacks and benches YES
Compost Advise on hazards when working with composted YES

material




Iltem 12
To receive a further report on the drainage issues at Whisstocks Place.

The surface water drainage system at Whisstocks Place, particularly in the area in front of the
Longshed, has been checked and has been constructed as per the submitted drawings (see
overleaf.

However there are elements, and these are a mix of design and construction, where the
system is failing. Had the Council at the time of construction engaged its own Clerk of Works
to oversee the building of the elements it would be ultimately responsible for, some of these
issues would have been picked up at that time.

For example, there are small gully pots to accommodate any surface water which may fall
outside the area covered by the ACCO drains, but sadly the paving does not always slope
towards them, meaning puddling occurs.

As far as the ACCO drains are concerned the issue is that the style of drain cover is such that,
on the built slope, it cannot deal with all the surface water flowing over it, meaning a large
proportion finds it way downhill to the Longshed doors.

Your officers have investigated further the suggestion of an additional ACCO drain leading
into the manhole but the nearest manhole has turned out to be a foul water manhole.

The only solution to this ongoing issue is the installation of some form of physical barrier for
the Longshed doors and the Woodbridge Riverside Trust are currently obtaining specialist
guotations for their doors. The doors of the other units, being either higher or on more level
ground, are unaffected.

Members are to note this update



QUAYSIDE

INDICA TIvVE
AINO

— IMPORTANT NOTE ——

ALL DRAINAGE CONNECTIONS FROM NEIGHBOURING
PROPERTIES TO REMAIN CONNECTED TO THE EXISTING
SEWER SYSTEM PASSING THROUGH THE SITE

SCHEDULE OF FOUL WATER CHAMBERS

GENERAL NOTES CONTINUED

23) PRIOR TO COMMENCING ANY DRAINAGE WORKS THE CONTRACTOR
SHALL CHECK AND CONFIRM BACK TO ROSSI LONG CONSULTING LTD THE
EXISTING INVERT LEVEL OF ALL OUTFALLS AND/OR CONNECTIONS TO
EXISTING SEWERS. ANY WORK CARRIED OUT WITHOUT DOING THIS IS
ENTIRELY AT THE CONTRACTOR'S OWN RISK.

24) THE MAIN CONTRACTOR IS RESPONSIBLE FOR ACHIEVING AND
MAINTAINING THE STABILITY OF EARTHWORKS AND ANY EXISTING
STRUCTURES ON THE SITE AND ADJOINING SITES, TAKING ALL
NECESSARY PRECAUTIONS TO SAFEGUARD THIS STABILITY. ADEQUATE

WHENEVER A CRANE IS USED ON SITE 3m BY 1m RIGGER MATS
MUST BE USED BENEATH EACH OUT RIGGER TO SPREAD THE
LOAD ON THE CONCRETE PAVEMENT AND THE 'SEL PERMAVOID
150" TANK BELOW. FAILURE TO DO THIS COULD RESULT IN
DAMAGE TO EITHER THE CONCRETE PAVEMENT OR TANK

IM PO RTANT NOTE SHORING IS TO BE INSERTED DURING THE WORKS TO ENSURE STABILITY
AND SUCH SHORING IS TO BE ADEQUATELY FOUNDED AND BRACED.

25) PLEASE REFER TO THE ARCHITECT'S DRAWINGS FOR LANDSCAPING
DETAILS AND FOR EXISTING TREES AND HEDGES THAT ARE TO BE
REMOVED. NO TREES, HEDGES OR SHRUBS SHALL BE TAKEN UP OR
OTHERWISE DAMAGED UNLESS NOTED TO THE CONTRARY ON THE

DRAWINGS, OR EXPRESS PERMISSION IS FIRST OBTAINED FROM THE
ARCHITECT AND LOCAL PLANNING AUTHORITY. FOR TREES THAT ARE TO

< BE PROTECTED OR WHERE SPECIAL EXCAVATION PROCEDURES ARE TO
$ BE FOLLOWED PLEASE REFER TO THE ARBORICULTURIST'S IMPACT
\( \/\ ASSESSMENT REPORT (WHERE ONE HAS BEEN PREPARED).
Q '} ©ROSSI LONG CONSULTING 2013.
N\
o
PROPOSED
ELECTRICITY

SUB-STATION ON
CONCRETE SLAB

IS SWERT PATH OF LARGE

CL 241 \

BACKDROP
MANHOLE

S ARTICULATED VEHICLE (FROM
N Al \\ ARCHITECT'S DRAWING)
\\ R
i L AWS M
=< REF 5800\ |

24 %X
S
?/5‘ SN

STOCKS BUILDING
" FKL 2.600 LN

N
SvP

<
A

7

¥
X2

o

3
>

’%§:
PR
[2

Fele
=

o,
B¢
o5
R
S
X
!
b
)

RN
’0
,0
5
g,o

=
X

B,
%
%
y Q\.“
“’0
20
XX
5

(.
&

R
e

{
"v

%Y
N X
N4 <
/so: 54 - @
N @
\% IR
&
N\

N

'

&/“\>

Q
INTERNALNQ®
GULLY IN BIN\\&

STORE AREA

CONNECTED
< TO FOUL

AINAGE

Sele
<ok
oo

ST ens

g
LSS
]
BERS

0
X
<y

b/
A
<
o’.‘
PN
<N

&

=% ‘Q
T
AR
S
R
\

7
&
2
%
Z

.
=

«5??0‘ SIES

7 RlcK |

APPROX ogITF';:T APPROX ACCESS Loy g R A NS
CHAMBER | COVER CHAMBER | CHAMBER SIZE R e Sy il y I \
|NVERT _ ,\‘\. 24 ,H‘HH\H‘ Ve Ao A L A i 3/
REF LEVEL DEPTH | TYPEREF & (mm) COVER I AN NE L PMC 23 R
LEVEL TYPE REF . AG &, T A4 L T
(m) ) (m) ACO DRAIN THIS SIDE Vsl ot 7 .
FFL 2.450 ONLY CONNECTED TO RIS el
FWIC 11A 2.600 2.000 0.600 sic 300 A O SILT TRAP ST-1 @
FWIC 1/1 2.460 1.617 0.843 uic 475 B i ) £ty
FWIC 1/2 2.460 1.471 0.989 uic 475 B (v e
Vo A
FWIC 1/2A 2.580 1.800 0.780 uic 475 B 5 A ;
FWIC 1/3 2.430 1.411 1.019 uic 475 c o ¢
FWIC 1/4 2.530 1.292 1.238 NIC 475 c i
FWIC 1/5 2.410 1.038 1.372 NIC 475 c SRR 2 Kok
B R
FWIC 2/1 2.430 1.600 0.830 uic 475 c é‘%ﬁ%&%ﬁ%’ﬁﬁ% ﬁ‘ﬁ%f‘?‘:tﬁ%%ﬁ%‘%%
FWIC 2/2 2.420 1.368 1.052 uic 475 c R
A A A A RO PO
FWIC 2/3 2.450 1.224 1.226 NIC 475 c o :ﬁ%%ﬁ%gﬁ
FWIC 2/3A 2.450 1.458 0.992 uic 475 B o X
FWIC 2/4 2.420 1.050 1.370 NIC 475 c
FWIC 2/5 2.430 0.920 1.510 NIC 475 c
FWIC 2/6 2.240 0.150 2.090 TYPEB 1200 G
FWIC 3/1 2.530 1.600 0.930 uIC 475 B
FWIC 3/1A 2.550 1.950 0.600 sic 300 A
FWIC 3/2 2.520 1.469 1.051 uic 475 c EXISTING 1008 OUTFALL
TO BE GROUTED UP AND
FWIC 3/ 3 2.60 2.00 0.600 sic 300 c ABANDONED
NOTE: e \
EXACT COVERS LEVELS ARE TO BE DICTATED BY FINISHED GROUND LEVELS. 5 ‘v,;mw«fgg‘; Lo 52'55:&'3 QUAY
A rar :
) Vi VAT A AT AV ,0 4
SCHEDULE OF STORM WATER CHAMBERS : ‘W . & S bire PERMC?VOID 150éS£OR|(\;/|
PR v WATER HIGH LEVEL STORAGE. PLAN
a i 50 DIMENSIONS 25.134m x 18.408m
B \\ P \ i ISeESS. PROPOSED NEW FLOOD
OUTLET | APPROX R\ 7\ Y N\ R e
APPROX PIPE bEPTHTO | APPROX | APPROX ACCESS \: .2 CONMMUMHTY e %,’. GATE. PLEASE SEE
CHAMBER | COVER INVERT PIPE SUMP CHAMBER | CHAMBER SIZE COVER \Vg \ ‘/ - e % DETAILS ON DRAWING
REF it LEVEL nvert | PERIH O | TYPEREF (mm) | TYPE REF N HERIAGE s 131371-W-SL-50
(m) (m) BUILDING .
SWIC 1/1 2.390 1.800 0.590 0.000 0.590 uic 475 c
SWIC 1/2 2.560 1,611 0.949 0.000 0.949 uic 475 C FFL 2.600 B PR A THIS SIDE
SwiC 1/3 2.500 1.350 SPECIAL (SEE DRAWING 131371/W-CA-01) _ ONLY 2ONNECTED TO
SWIC 1/4 2.450 1.313 SPECIAL (SEE DRAWING 131371/W-CA-03) *%® SILTfRAP ST-3
SWIC 1/5 2.430 1.272 SPECIAL (SEE DRAWING 131371/W-CA-04) 4 o~ g)lfllg\}/lxs
SwiC 2/1 2.650 1.900 0.750 0.000 0.750 uic 475 B 4%“45/«
SWIC 22 2520 1.852 0.668 0.000 0.668 uic 475 B \
EXISTING 1008 OUTFALL
SWIC 2/2A 2.700 2.100 0.600 0.000 0.600 sic 300 A TOBE GROUTED UP AND
SwWiC 2/3 2510 1.796 0.714 0.000 0.714 uic 475 c ABANDONED
SWIC 3/1 2520 1.800 0.720 0.000 0.720 uic 475 c
SWIC 4/1 2.420 1.700 0.720 0.000 0.720 uic 475 c
SWIC 4/2 2.460 1.700 0.760 0.000 0.760 uic 475 c
SWIC 4/3 2.430 1.652 0.778 0.000 0.778 uIC 475 c
SWIC 5/1 2.700 1.800 0.900 0.000 0.900 uic 475 B
SWIC 5/2 2.420 1.629 SPECIAL (SEE DRAWING 131371/W-CA-02)

NOTE:

A1

EXACT COVERS LEVELS ARE TO BE DICTATED BY FINISHED GROUND LEVELS.

PROPOSED

EXISTING SEA

\/ DEFENCE WALL
=

EXISTING 1000 OUTFALL
oo~ TO BE GROUTED UP AND
ks ABANDONED

EXISTING SEA
DEFENCE WALL

EXISTING 1500 OUTFALL PIPE WITH
TIDAL FLAP. TIDAL FLAP TO BE
REPLACED WITH NEW TIDAL FLAP OF
~ DESIGN SIMILAR TO EXISTING AND
FITTED TO ENSURE A WATERTIGHT
SEAL WHEN FLAP CLOSED. INVERT
LEVEL TO BE CHECKED AND CONFIRMED
BACK TO ROSSI LONG CONSULTING LTD

REVIEW OF CONTRACTORS DRAWINGS

No comment A

Comments as noted

Unacceptable. Resubmit

The Architects review of this drawing is for the purpose
of ascertaining conformity with the basic design
concept, profile and general arrangemeant only. The
review shall not be construed o mean that the
Architect accepls the detail design inherent in the
drawing

The Contractor's responsibilities include but are not
limited to: any errors of omissions on drawings,
confirming and correlating all quantities, confirming
and correlating dimensions on site; selection of
fabrication processes; deciding on construction
techniques; coordinating his work with other trades,
design within the terms of his contract; the satisfactory
performance of his wark

PruL- WwErTeN .

Date: 30 Aug 2017
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9)

10)

11)

12)

13)

14)

15)

16)

17)

18)

19)

20)

21)

22)

GENERAL NOTES CONTINUED

BECAUSE OF THE HIGH GROUND WATER LEVEL ON THE SITE
INFILTRATION OF STORM WATER TO THE SUB SOIL CANNOT BE RELIED
UPON. THEREFORE, THE PROPOSED ATTENUATION TANK SHALL BE LINED
WITH A WATERPROOF MEMBRANE TO MAKE IT WATERTIGHT. THE CAR
PARKING AREA SHALL BE A PERVIOUS BLOCK PAVEMENT CONSTRUCTION
WITH INDIVIDUAL PARKING BAYS BEING AN UNBOUND STONE FILLED
PAVING GRID. A PERFORATED PIPE BELOW THE CAR PARK SHALL BE
CONSTRUCTED AND CONNECTED INTO THE DRAINAGE SYSTEM TO
ALLOW PERCOLATED SURFACE WATER TO BE DRAINED.

THE EXISTING TIDE MILL WAY IS TO BE PLANED AND RESURFACED UP TO
THE JUNCTION WITH QUAY SIDE. NO WORK SHALL BE CARRIED OUT
WITHIN THE STOP LINES OF THE LEVEL CROSSING, UNLESS DISCUSSED
AND AGREED WITH NETWORK RAIL. ALL WORKS IN MILL TIDE WAY SHALL
BE DISCUSSED AND AGREED WITH NETWORK RAIL FOR THE ENSURANCE
OF SAFETY.

ALL WORKS WITHIN THE EXISTING HIGHWAY SHALL BE CARRIED OUT BY A
CONTRACTOR WHO HAS BEEN APPROVED BY SUFFOLK COUNTY COUNCIL
TO CARRY OUT WORK WITHIN A PUBLIC HIGHWAY. THE WORK SHALL BE
CARRIED OUT FULLY IN ACCORDANCE WITH THE 'NEW ROADS AND
STREET WORKS ACT 1991' AND TO CHAPTER 8 OF THE 'TRAFFIC SIGNS
MANUAL'. THE CONTRACTOR SHALL PROVIDE, ERECT, MAINTAIN AND
REMOVE UPON COMPLETION ALL TEMPORARY SIGNING REQUIRED FOR
WORKS CARRIED OUT WITHIN THE EXISTING HIGHWAY. HE SHALL LIAISE
WITH THE STREET WORKS COORDINATOR OF THE COUNTY COUNCIL
WITH REGARD TO PLANNING AND AGREEING APPROPRIATE METHODS OF
TRAFFIC MANAGEMENT. ALL REQUIRED NOTICES SHALL BE PLACED WITH
THE COUNTY COUNCIL BY THE CONTRACTOR PRIOR TO WORKS
COMMENCING IN THE HIGHWAY.

ALL REINSTATEMENT TO THE EXISTING HIGHWAY SHALL BE CARRIED OUT
FULLY IN ACCORDANCE WITH THE HAUC 'SPECIFICATION FOR THE
REINSTATEMENT OF OPENINGS IN HIGHWAYS'. REINSTATEMENT SHALL
BE PERMANENT (ON FIRST VISIT) AND TO THE APPROVAL OF SUFFOLK
COUNTY COUNCIL. TRENCH BACKFILL MATERIAL SHALL BE TYPE 1
GRANULAR SUB-BASE.

THE CONTRACTOR SHALL SUBMIT TO THE STREET WORKS
COORDINATOR AND UTILITY COMPANIES THE APPROPRIATE 'N' NOTICES.
UPON COMPLETION OF THE WORKS THE CONTRACTOR SHALL SUBMIT TO
THE STREET WORKS COORDINATOR THE APPROPRIATE 'R' NOTICE.

BOTH THE FOUL AND STORM WATER DRAINAGE SHALL BE SUBJECT TO
INSPECTIONS BY THE LOCAL BUILDING CONTROL OFFICER. THE
CONTRACTOR SHALL LIAISE WITH THE BUILDING INSPECTOR WITH
REGARD TO MAKING INSPECTIONS AT THE APPROPRIATE STAGES OF THE
WORK.

ALL PROPRIETARY MATERIALS SHALL BE INSTALLED IN ACCORDANCE
WITH THE MANUFACTURER'S INSTRUCTIONS AND RECOMMENDATIONS.

ALL PIPES ENTERING OR LEAVING MANHOLES SHALL BE LAID WITH THEIR
SOFFITS LEVEL, UNLESS SHOWN OR AGREED OTHERWISE.

ROAD GULLY CONNECTIONS SHALL BE 150mm DIA AT A GRADIENT NO
FLATTER THAN 1/180, UNLESS STATED OTHERWISE.

PRIVATE GULLY CONNECTIONS TO BE 100mm DIA AT A GRADIENT NO
FLATTER THAN 1/100 UNLESS STATED OTHERWISE.

ALL PIPES SHALL BE CLAYWARE OR CONCRETE. 100 STORM DRAINS
SHALL BE LAID AT A GRADIENT NO FLATTER THAN 1/100, AND 1000 FOUL
DRAINS LAID AT A GRADIENT NO FLATTER THAN 1/80. IF 1560mm DIAMETER
PIPES ARE USED FOR EITHER DOMESTIC STORM OR FOUL SEWERS THEY
SHALL BE LAID AT A GRADIENT NO FLATTER THAN 1/150mm.

PIPE BEDDING:

PIPELINES SHALL BE LAID USING A TYPE B BED (SEE SEPARATE DRAWING
FOR BEDDING DETAILS)

PIPE PROTECTION UNDER FLEXIBLE PAVEMENTS:

WHERE THE COVER TO PIPES UNDER TRAFFICKED AREAS IS LESS THAN
900mm OR UNDER NONE TRAFFICKED AREAS IS LESS THAN 600mm THE
PIPELINE SHALL BE PROTECTED WITH A MIN 150mm THICK CONCRETE
SURROUND (BED TYPE Z1). THIS DOES NOT APPLY TO PERFORATED
LENGTHS OF PIPE.

PIPELINES TO BE ABANDONED SHALL BE EITHER GRUBBED UP OR
GROUTED ALONG THEIR FULL LENGTH WITH A CLASS G3 OR G4 CEMENT
GROUT. ABONDONED OUTFALL PIPES THROUGH THE SEA WALL SHALL BE
PRESSURE GROUTED ALONG THEIR LENGTH AND MADE WATER-TIGHT.
ANY FLAP VALVES ON THE ENDS OF ABONDONED OUTFALLS SHALL BE
REMOVED AND THE OUTFALL SEALED WATER-TIGHT.

CHAMBERS TO BE ABANDONED SHALL BE BROKEN DOWN TO 500mm
BELOW GROUND LEVEL AND FILLED WITH A LEAN MIX CONCRETE.

LEGEND FOR DRAINAGE

~
EXISTING

—  —————— EXISTING FOUL WATER SEWER

KK KKXAKAAARARARAK XK EXISTING DRAIN TO BE MADE REDUNDANT

@ AWSMH  EXISTING ANGLIAN WATER
7 CL xxxxm MANHOLE

IL xxxxm

— FOUL DRAINS —

— « ———=— . — GRAVITY SEWER/DRAIN

BD AN
) PRECAST CONCRETE MANHOLE
\/ FWICxx (WITH BACKDROP)

UNIVERSAL OR NON-ENTRY TYPE FOUL WATER

® FWIC x INSPECTION CHAMBER

® FWIC xx SHALLOW TYPE FOUL WATER INSPECTION
CHAMBER (MAX 0.6m DEEP)

o SVP SOIL VENT PIPE

— STORM DRAINS —

—— ———— — STORM SEWER/DRAIN

eeccceceemscccee PERFORATED OR SLOTTED UNDER DRAIN PIPE

PRECAST CONCRETE CATCHPIT
TYPE MANHOLE

BRICK MANHOLE

UNIVERSAL OR NON-ENTRY TYPE FOUL WATER
© SWICXX | \SPECTION CHAMBER

o RWP ROOF WATER DOWN PIPE

—H¢ GULLY

ACO DRAIN WITH BUILT-IN FALL AND OUTLET
SUMP. NUMERIC TAGS SHOW UPSTREAM AND
DOWNSTREAM UNIT NUMBERS (EG: 1 TO 10
REPRESENTS 10m LENGTH STARTING WITH A
UNIT 1 AND OUTFALLING TO A UNIT 10)

st ] SILT TRAP CHAMBER ON ACO DRAIN

'SEL PERMAVOID 150' STORM WATER
ATTENUATION TANK

NOTES: THIS DRAWING IS TO BE READ IN CONJUNCTION WITH THE RISK
REGISTER PRODUCED FOR INCLUSION IN THE HEALTH AND SAFETY
PLAN. THE HAZARDS NOTED ARE IN ADDITION TO THE NORMAL
HAZARDS AND RISKS FACED BY A COMPETENT CONTRACTOR WHEN
DEALING WITH THE TYPE OF WORKS DETAILED ON THIS DRAWING.

f:j SAFETY, HEALTH AND ENVIRONMENTAL INFORMATION BOX

CONSTRUCTION RISKS:

MAINTENANCE/CLEANING RISKS:

DEMOLITION RISKS:

1)

2)

3)

4)

5)

6)
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GENERAL NOTES

THIS DOCUMENT HAS BEEN PREPARED IN ACCORDANCE WITH THE
SCOPE OF ROSSI LONG CONSULTING'S APPOINTMENT WITH ITS CLIENT
AND IS SUBJECT TO THE TERMS OF THAT APPOINTMENT. ROSSI LONG
CONSULTING ACCEPTS NO LIABILITY FOR ANY USE OF THIS DOCUMENT
OTHER THAN BY ITS CLIENT AND ONLY FOR THE PURPOSES FOR WHICH
IT WAS PREPARED AND PROVIDED. ONLY WRITTEN DIMENSIONS SHALL
BE USED.

THIS DRAWING IS TO BE READ IN CONJUNCTION WITH ALL RELEVANT
ENGINEER'S DRAWINGS AND DETAILS, THE SPECIFICATION FOR THE
WORKS, THE RELEVANT ARCHITECT'S DRAWINGS AND ANY OTHER
SPECIALIST'S DRAWINGS.

THIS DRAWING IS BASED ON A TOPOGRAPHICAL SURVEY CARRIED OUT
BY EDI SURVEYS LTD AS DEPICTED ON THEIR DRAWING 8506/T/01C-01
(DATED 2004 AND LAST UPDATED APRIL 2013). LEVELS ARE TO ORDNANCE
SURVEY DATUM AS TRANSLATED FROM GPS COORDINATES USING THE
OSGM02 TRANSFORMATIONS AS SUPPLIED BY THE ORDNANCE SURVEY.
ALL LEVELS SHOULD BE TAKEN FROM FIXED SURVEY STATIONS.

EXISTING SERVICES ARE NOT NECESSARILY ALL SHOWN ON THIS OR
OTHER DRAWINGS. THE POSITION OF EXISTING SERVICES SHALL BE
LOCATED AND MARKED OUT ON THE GROUND BY THE CONTRACTOR IN
CONJUNCTION WITH THE SERVICE PROVIDER PRIOR TO THE
COMMENCEMENT OF ANY GROUND WORKS.

THE PURPOSE OF THIS DRAWING IS TO SHOW THE ARRANGEMENT OF
THE PROPOSED FOUL AND STORM WATER DRAINAGE ASSOCIATED WITH
THE DEVELOPMENT.

FOUL DRAINAGE FOR THE DEVELOPMENT WILL CONNECT TO THE
EXISTING ANGLIAN WATER SEWER AT TWO SEPARATE POINTS. ONE
CONNECTION WILL BE THE EXISTING ANGLIAN WATER MANHOLE REF 4700
LOCATED WITHIN THE SITE AND THE SECOND CONNECTION WILL BE TO
EXISTING MANHOLE REF 5800 LOCATED IN TIDE MILL WAY. ALL
CONNECTIONS TO THE EXISTING PUBLIC SEWERS SHALL BE SUBJECT TO
THE APPROVAL OF ANGLIAN WATER AND SHALL BE CARRIED OUT BY A
CONTRACTOR APPROVED BY ANGLIAN WATER. THE CONTRACTOR SHALL
COMPLY WITH THE REQUIREMENTS OF ANGLIAN WATER WITH REGARDS
TO SUBMITTING METHOD STATEMENTS, RISK ASSESSMENTS ETC FOR
OBTAINING A 'PERMIT TO WORK' ON THE SEWER.

STORM WATER FROM ROOFS AND PAVED AREAS ON THE DEVELOPMENT
SHALL BE DRAINED TO THE RIVER DEBEN VIA AN EXISTING 1509 PIPE
DISCHARGING THROUGH THE SEA WALL. THE OUTFALL PIPE IS FITTED
WITH A TIDAL FLAP AND WAS USED FOR DRAINING THE OLD BOAT YARD
BUILDING. AS THE RIVER DEBEN IS TIDAL ATTENUATION STORAGE IS
PROVIDED IN THE PROPOSED DRAINAGE SYSTEM TO ALLOW FOR THE
OUTFALL BEING TIDE LOCKED AT CERTAIN TIMES. THE MAIN STORAGE IS
PROVIDED IN THE FORM OF A 'SEL PERMAVOID 150' GEOCELLULAR TANK
TO BE INSTALLED AT SHALLOW DEPTH BENEATH THE CONCRETE
PAVEMENT OF THE PUBLIC OPEN SPACE AREA. THE DRAINAGE SYSTEM
HAS BEEN DESIGNED TO PROVIDE SUFFICIENT STORAGE FOR THE 100
YEAR STORM IN A TIDE LOCKED SITUATION.

C5

REVISED AS CLOUDED. 29.08.17 | CEW | SH

c4

GULLIES AND ACO DRAINS ADDED. 19/07/17 | cew | SH

C3

DRAINAGE AROUND CHANDLERY AMENDED

TO REFLECT UPDATES ARCHITECTS LAYOUTs.| 22/02/17 | Ts | GRA

Cc2

SILT TRAP CHAMBERS ST-1, ST-2 & ST-3 26/08/16

ADDITIONAL SVP CONNECTIONS SHOWN; W
ADDED TO ACO DRAINS

C1

CONSTRUCTION ISSUE. 01/08/16 | JE GRA

P5

FINISHED LEVEL FOR CHANDLERY & DECKING

CHANGED FROM 3.050m TO 3.350m 27/06/16

P4

CHANGES TO PAVEMENT FINISHES; RWPs
AND SVPs CHANGED AND DRAINAGE
AMENDED TO SUIT; DRAINAGE REVISED ON 17/08/15
NE SIDE OF CHANDLERY TO COMPLY WITH EA
REQUIREMENTS

P3

CHANGE OF SURFACE SPEC FROM RESIN

BOUND GRAVEL TO TRADITIONAL BLOCK 24/06/15

P2

POST DEMOLISION SURVEY INSERTED;
CONNECTIONS TO SVPs & RWPs IN THE
CHANDERLY REVISED; NEW TIDAL FLAP
SPECIFIED

01/06/15

P1

FIRST ISSUE FOR APPROVAL/COMMENT 05/05/15
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Iltem 13
To agree the recommendation from the Accommodation Working Party to engage an
architect to advise on potential development of the Theatre Street toilet site.

The Working Party have recommended that the Council engage the services of an architect
to explore the potential for other uses of the Theatre Street toilets site. The architect will
explore with East Suffolk Council the issues regarding what type of building might be put on
the site, the requirement for alternative toilet provision, and the issue of trees and design.

There is no budget for this engagement and Members are recommended to agree to the
engagement of an architect for a maximum sum of £4,000



Iltem 14
To note the receipt of CIL payment

Officers received notification from East Suffolk Council on October 22" of the payment of CIL
money for the period April 1°' — September 30™:

Dear Parish Clerk,
Neighbourhood CIL Payments - October 2021

East Suffolk Council will shortly be making the Neighbourhood CIL Payments to the relevant town
and parish councils where CIL has been received between 1 April 2021 and 30 September 2021.
Please see the attached summary and report for payments due for this period to Local Councils and
Neighbourhood CIL retained on behalf of Parish meetings across the District.

Please note, if you arein receipt of Neighbourhood CIL payments you have a statutory duty
under CIL Regulation 59c to spend Neighbourhood CIL on:

. The provision, improvement, replacement, operation or maintenance of infrastructure; or
. Anything else that is concerned with addressing the demands that devel opment places on an
area

Woodbridge Town Council received £4,503.90 during this period, the breakdown for which is
provided below.

Application No Site Address Total CIL District | Woodbridge
Receipt Admin | CIL
Amount
DC/18/0058/FUL | 16A Market Hill , Woodbridge, IP12 4LU 4,961.22 248.06 | 3,968.98 | 744.18
DC/18/0058/FUL | 16A Market Hill , Woodbridge, IP12 4LU 137.58 6.88 110.06 20.64
DC/19/0969/FUL | The Saleroom, Theatre Street, Woodbridge, 12,390.01 | 619.50 | 9,912.01 | 1,858.50
Suffolk, IP12 4NE
DC/21/1097/VOC | 55 Thoroughfare, Woodbridge, Suffolk, IP12 1AH | 1,664.44 83.22 1,331.55 | 249.67
DC/20/4519/FUL | Land To The South Of 47 , Oxford Drive, 10,872.75 | 543.64 | 8,698.20 | 1,630.91
Woodbridge, Suffolk, IP12 4EH
4,503.90

Full details of all CIL payments in East Suffolk will be uploaded to SharePoint.

Officers can confirm that this money has been received from East Suffolk Council; the current
balance of our CIL reserve is £90,762.92.

Members are to note the receipt of CIL payments.




October 2021 Parish Payments - Summary

50T e [ES00100] parish Meeting

Parish Amount Paid Amount Retained
Aldeburgh £808.81
Aldringham Cum Thorpe £38,103.52
Ashby, Herringfleet And Somerleyton £827.08
Beccles £76,996.84
Bredfield £10,093.01
Bucklesham £4,272.31
Bungay £1,782.84
Butley £320.59
Carlton Colville £545.96
Corton £3,134.75
Cratfield £54.40
Darsham £15,075.85
Easton £58.60
Felixstowe £70,471.01
Framlingham £17,561.91
Hacheston £9,307.17
Halesworth £40,868.48
Hollesley £145.43
Holton £5,350.71
Kelsale Cum Carlton £1,318.43
Kesgrave £343.33
Kessingland £11,263.72
Leiston Cum Sizewell £21,589.17
Lound £44.15
Lowestoft £5,948.60
Marlesford £2,214.05
Martlesham £2,801.36
Melton £28,953.52
Middleton £1,197.52
Mutford £75.00
North Cove £12.10
Otley £1,686.56
Oulton Broad £18,417.35
Purdis Farm £7,607.06
Reydon £766.57
Rushmere St Andrew £2,291.37
Saxmundham £551.37
Shipmeadow £8.11
Snape £1,743.16




Southwold
Sutton

Sweffling
Swilland
Theberton
Trimley St Martin
Walberswick
Waldringfield
Wangford With Henham
Wenhaston
Westerfield
Westleton
Wissett
Witnesham
Woodbridge
Yoxford

£11,159.73
£350.80
£3,537.99
£482.24
£1,249.46
£16,201.67
£3,319.27
£10,803.50
£976.89
£6,117.05
£13,711.67
£1,571.66
£32.42
£85.60
£4,503.90
£7,188.85




ltem 15
To note the renewal of the Council’s insurance cover.

Members will recall the decision to enter into a three year agreement with Zurich to be the
Councils insurers, which expires on November 1t 2023.

Officers have been discussing the renewal with Zurich for year 2 of this agreement, and the
full, agreed policy document is shown overleaf.

New additions to the policy this year include the Market Hill kiosk and Kingston Field stream
culvert.

Officers are aware that the address for the Community Hall is incorrect, and have contacted
Zurich about this oversight.

Payment has been made to Zurich.

Members are asked to note the renewal of the Council’s insurance cover.



ltem 16

To review the Council’s scheme of Fees and Charges.

The Council must review its fees and charges on a yearly basis — this was last undertaken in
early 2020. The current scheme of rental charges are as follows:

Weddings

Weekdays (inc. VAT) | 2021 —£380
2022 — £650

Saturdays (inc. VAT) | 2021 — £590
2022 — £725

Shire Hall

Charitable AM Session (08:00 — 12:00) - £20
PM Session (12:00 — 18:00) - £20
Evening Session (18:00 — 22:00) - £20

Commercial AM Session (08:00 — 12:00) - £50
PM Session (12:00 — 18:00) - £50

Evening Session (18:00 — 22:00) - £50

Public Open Spaces

Broomheath, EImhurst Park, Fen Meadow, Kingston
Field, Market Square, Whisstocks Place

Charitable Up to £50.00 per day
Commercial Up to £500.00 per day
Pitch Fees £6.00 per match

Bootcamp Licenses

£72.00 for 6 months or £120.00 for 12 months

Allotments Full Plot £50 per annum
Half Plot £25 per annum
Quarter Plot £12.50 per annum

Tide Mill Quay

Moorings £12.00 per day (Maximum 5 consecutive nights at any
one time)

Market

Market stalls

£1.30 per foot per day (frontage of stall)

Members are to agree any changes they wish to the scheme of rental charges




Item 17
To discuss if this Council wishes to comment on the East Suffolk Council ‘Local Council Tax
Reduction Scheme Proposals Survey’.

Officers received the following communication from East Suffolk Council on November 2"¢:

East Suffolk Council is proposing some changesto its Local Council Tax Reduction Scheme
(LCTRS) that would take effect from 1 April 2022 and we are contacting you to seek your thoughts
as akey local stakeholder and/or arepresentative of local community groups.

Anglia Revenues Partnership, who administer Council Tax and benefits on behalf of East

Suffolk Council, have identified four potential improvements to the way in which the

Local Council Tax Reduction Scheme is structured in East Suffolk, that would reduce the burden on
customers in terms of the information they need to provide, and would in turn speed up the
processing of applications.

These proposals are explained as part of a consultation which can be found
here: https://www.eastsuffolk.gov.uk/council-tax/.

From the website:

East Suffolk Local Council Tax Reduction Scheme Proposals Survey

I ntroduction

East Suffolk Council is proposing some changesto its Local Council Tax Reduction
Scheme (LCTRS) that would take effect from 1 April 2022. If implemented, these
changes would affect:

. the threshold for how much capital a customer can own (for example, savings) and still be
entitled to a Council Tax reduction

. the impact that living with non-dependent friends or family members has on the Council
Tax reduction that a customer receives

. the relationship between the application processes for Universal Credit and for Local
Council Tax Reduction

. theway in which fluctuations in a customer’s earning’s are taken into account in LCTRS
This consultation is open from Monday 25 October to Friday 26 November . Feedback
will then be considered before afinal proposal is considered by councillorsin early 2022.

Background

Anglia Revenues Partnership, who administer Council Tax and benefits on behalf of East
Suffolk Council, have identified four potential improvements to the way in which the
Local Council Tax Reduction Scheme is structured in East Suffolk, that would reduce the
burden on customersin terms of the information they need to provide, and would in turn
speed up the processing of applications.

There are six multiple choice questions based on the proposals from East Suffolk as part of
this consultation.
Members are asked to discuss if, and how they wish to respond to this consultation.


https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fcouncil-tax%2f&c=E,1,oRkPtC2S2OpqYL3Hd6WjRFxhKi6RDJ065yvzF84VAZPnqCPP1AsS24WUmAt1yGaeq0Ax8HE4NMXs21x5DaAVWO1r1kXe5BLDKLqwfQBJ0y9eHBsqoA,,&typo=1

Iltem 18
To receive a verbal update from those Councillors who attended the Town and Parish Council
networking event at Snape Maltings on November 3.

Councillors Adelson, Bale and Sanders attended the meeting at Snape Maltings on November
3 and will provide a verbal report of the discussion. For background, the original invitation
received is shown below:

Dear Councillors,

TOWN & PARISH COUNCIL NETWORKING & INFORMATION-SHARING EVENING - 6.00 PM
WEDNESAY 3RD NOVEMBER, SNAPE MALTINGS

It is almost two years since we were last able to meet in person at Snape Maltings to discuss the
energy projects being proposed for our area. Since then much has evolved and more has come
to light with regard to the energy projects destined for this region. The Examination for Sizewell
C is nearing completion, the Planning Inspectors’ recommendation for Scottish Power ‘s EATN
& EA2 plus new National Grid hub at Friston will shortly be sent to the Secretary of State, and as
anticipated National Grid Ventures' real and now public plans for its Nautilus Interconnector
project have been revealed.

We therefore felt it timely to invite you to another networking and information-sharing evening, to be held
at Snape Maltings in the Concert Hall Restaurant (with many thanks indeed to them for hosting ). Michael
Mahony of SASES and Alison Downes of StopSizewellC will be making presentations and bringing us up to
date on all the projects and where they currently stand. They will also answer questions about all the things
that can still be done to influence the best outcome for our communities and the local economy. They will be
joined by William Kendall, President of Suffolk Wildlife Trust, organic farmer and entrepreneur who will be
discussing the impact of these projects on rural Suffolk and its communities and setting out an alternative
vision for a more prosperous future for East Suffolk. Clir Tim Beach of Snape Parish Council has again kindly
agreed to chair the evening. We are very aware that over the last 18 months many of you have given up
huge amounts of time to make written submissions and to speak at the hearings for these projects. So the
evening also provides an opportunity for us to say thank you very much for all that you have done to

date. We shall be serving drinks and canapes at the start of the evening while everyone arrives. We aim to
finish by 7.45pm so everyone can get away for supper.

For those of you who don’t know them: William is an active environmentalist and campaigner for better
food and rural issues. He farms organically at Maple Farm, Kelsale. Michael is a senior lawyer with many
years of corporate experience and has been deeply involved in the SPR public enquiry. Alison is a well
respected and connected campaigner who started with Greenpeace and has been likewise deeply involved
with EDF/SZC since it was first mooted.

The magnitude of what is being planned for our region is not in doubt. Our concern has always been that the
cumulative impact of so many projects will be too hard for us all to bear.

We hope you will be able to join us and look forward to seeing you all on the evening. Please find an
invitation attached.

Brgds



Graeme Murray - Chair, Anglian Energy Planning Alliance

Iltem 19
To consider whether to donate plants to care homes in Woodbridge this Christmas.

In December 2020 the Council donated 248 poinsettia plants to care homes in Woodbridge,
delivered by Councillors Bale, Holdcroft and Walsh:
https://www.facebook.com/WoodbridgeCouncil/posts/120006549926960

The cost to purchase these plants from Notcutts was £729.17 ex VAT.

The Mayor currently has £1,154.51 available in her mayoral expenses budget line for
2021/22.

18M 142021 Woodbridge Town Council Current Year Page 1
14:40 Hominal Ledger Report by ACCOUNT User :GED
Alc Code 4620 Mavyor's Expenzes Annual Budget 1,500
Centre 160 Organization Committed u]
Month Date Reference Source Tran=action Detail Debit Credit

Opening Balance 0.00

4 09072021 MAMED? Purchase Ledger  Councillar Mame Badges 10955

5 05032021 BALEM Purchase Ledger  Clir Bale Exps Paotter CiForesh 2399

E 09052021 PRLOOM Purchase Ledger Patter Cup Engraving 11.85

G 20092021 HIGHD Purchase Ledger  Gift % ouchers az per MN1005 150.00

G 270952021 KRGO Purchase Ledger PASystem Tree of Peace Cerem 0,00
Accourt Mawor's Expenses Account Totals 34519 0.00

Centre  Organisation Het Balance Month 9 34519

Members are asked if they wish to donate to local care homes this Christmas.


https://www.facebook.com/WoodbridgeCouncil/posts/120006549926960

Iltem 20

To consider a request from the Amenities Committee for a resolution from Woodbridge
Town Council to declare its commitment of our support for those in our communities with
Disabilities, particularly in relation to accessibility of the town’s resources.

The Amenities Committee are currently debating the provision of play equipment in EImhurst
Park, and a minute from their most recent meeting states:

To receive an update on the ElImhurst Park play area upgrade.

Members noted the quotations received from play area companies regarding the provision of
accessible play equipment in ElImhurst Park.

The Town Clerk was asked to add an item to the Town Council agenda asking for a resolution
from Woodbridge Town Council to declare its commitment of our support for those in our
communities with Disabilities, particularly in relation to accessibility of the town’s resources.

The ongoing installation of play equipment at Kingston Field has a number of accessible play
items, whilst the recent public consultation in regards to the ElImhurst Park play equipment
attracted a number of responses requesting more accessible equipment. It is however across
all of our estate that the Amenities Committee would like to the Council to declare its
commitment of our support for those in our communities with Disabilities.

Members are asked to discuss the request from the Amenities Committee for a resolution
from Woodbridge Town Council to declare its commitment of our support for those in our
communities with Disabilities, particularly in relation to accessibility of the town’s resources.



Iltem 21
To discuss seeking quotations for a structural survey of the Art Club building.

Officers have been meeting on a quarterly basis with the Chair of the Woodbridge Art Club
since his appointment to the position. Much of the discussion has focussed on the condition
of the roof of the building, which we were told had a four life span from November 2020.
Officers have not been able to seek any firm quotations for the replacement of the roof,
however an estimate of £40,000 has been provided.

In line with Financial Regulations a contract of this size would need to be offered on the
Government Contracts Finder website, and would require suitable tender documentation to
allow contractors to quote for the job accurately. Due to the speciality of the work (the roof
is made of corrugated concrete roof tiles; the latest asbestos report has been uploaded to
SharePoint), it would be prudent to appoint a structural engineer to undertake a survey of
the building and draw up tender documentation for us to use at the procurement stage.

Members are asked to agree that Officers seek quotations for a structural survey of the Art
Club building.



Item 22

To receive verbal and written reports from Councillors representing the Council on outside

bodies.

The written reports submitted to Officers are shown overleaf.

The current representation to outside bodies is as follows:

Organisation

Choose Woodbridge

Community Hall Management Committee
Greenprint Environment Forum
Leiston CAB Steering Group

Parish Tree Warden

Public Transport Liaison Officer
Regatta Committee

Seckford Foundation

Suffolk Association of Local Councils
Suffolk Neighbourhood Team Forum
Tide Mill Trust

Woodbridge in Bloom
Woodbridge Museum Trustees
Woodbridge Society

Representation

Councillors Bale and Miller

Councillors O'Nolan and Gillard

Councillor Adelson

Town Mayor*

Councillors Blois & Wilks

Councillor Sanders

Deputy Mayor

Councillors Holdcroft and Sylvester

Town Mayor & Deputy Mayor*

Councillors Blois & Sanders, plus Town Clerk
Town Mayor & Councillors Holdcroft, Gillard
and Sutton

Councillor Page

Councillors Blois & Rawlings

Councillor Blois

Any member who wishes to update the Council on their work with an outside body is asked

to provide an update at this time.



Dear Greg
You asked for written reports from reps on outside bodies by tomorrow.

| took the liberty of asking John Carrington to write something about the Tide Mill as he is writing a report
for the Trustees meeting on 1 Dec. His report is attached; no doubt the four reps can field any questions on
the night.

Re Choose Woodbridge. The Directors are meeting on Thursday evening for a catch up so will let you have
the latest position after they have met and certainly before cop on Friday.

Re Seckford Foundation. Also attached is the last Annual Report that was published. | will give a brief verbal
update on Tuesday.

Nothing really to report on Regatta as the last two were cancelled. Planning for Regatta 2022 will begin in
earnest in January but it is likely to be held in June or July so as not to clash with the Platinum Jubilee
celebrations.

Best wishes
Geoff



Woodbridge Tide Mill — Activity 2021 — Brief for Woodbridge Town Council
Background

This note sets out some of the achievements in the 2021 season, which has once again been
greatly impacted by the effects of the COVID-19 pandemic.

The Mill was unable to open until 17 May and then only up to five visitors at a time. The Mill
did not fully re-open until the 19 July in accordance with the Government’s roadmap out of
lockdown timetable.

The season has been extended to the end of October together with 6 weekend opening
dates from November to Christmas.

The visitor numbers to the end of October were 4,595 compared to 6,591 in 2019.
Resilience Activity

Milling April — November 4 tonnes

Flour sales - April to November £6k

Visitor Income — £23.5k

Introduction of online flour purchases for Friends of the Mill

Introduction of online ticket booking system

Continued development of online shop

Attendance at Community Action Suffolk — Volunteer day on 08 October to search for new
volunteers

The Team

Staff and volunteers at the Mill have given a fantastic performance to keep the flour being
milled and distributed, visitors welcomed (The TripAdvisor and visitor research, see below,
has produced very positive feedback on the welcome people receive at the Mill),
maintenance completed, our social media presence buoyant and children and schools
welcomed.

Team Members have also been in involved in the national “Heritage Compass” development
programme which looks to provide individuals and organisations with the tools to further
develop their resilience, income generation and overall sustainability. It also provides the
opportunity for the Mill to work with leading guides and mentors in the museum sector.

Audience Development
To find out more about both our existing and potential audiences a number of surveys have

been conducted during the summer of 2021. These will help to shape our visitor offer going
forward, and also provide essential empirical evidence for grant submissions.



Grant Awards
We have applied for and been awarded grants in the following areas:-

1. SHARE Recovery Grant — Update to Tide Mill website to improve speed and enhance
experience for mobile device users

2. Association for Suffolk Museums (AfSM) Grant to help offset transport costs for school
who wish to visit the Mill

3. Community Action Suffolk — Community Restart Grant for a digital donation terminal in
the Mill, and two contactless payment terminals to enable us to visit external events to sell
merchandise and take payments in a COVID secure way

4. Co-op Community cares gave a grant to enable special material to be developed to allow
SEND children to visit the Mill safely.

Future Development

The Mill cleared the first hurdle for formal Accreditation as a museum in early 2020. Since
then, the process has been at a standstill because of Covid. It is now restarting, and a
revised forward plan is being produced to underpin the application. An important element
which remains for discussion with the Town Council is a possible Memorandum of
Understanding. An important aspect of this for the Mill is the possible creation of a sinking
fund by WTC to help with maintenance of the Mill and, in particular, dealing with the silting
up of the Deben near the Mill which could cause the Mill to stop working.

John Carrington

Chair of Trustees
November 2021



Report for Woodbridge Museum November 2021

The museum has had a very successful year. It is now closed through
the week for the winter but will open for the school holidays. It will put on
a quiz for the Regatta 5" December and be open that day. It will be
closed over Christmas and reopen for the New year.

Julian Royale stood down as Chairman and was thanked for the great
amount of work he has put into the post over the years. Martin Sylvester
was voted in and welcomed in as the new chair.

The Museum has achieved CIO status and the work has restarted on
the Arts Council of England accreditation which was first applied for in
2019 but has to be adjusted because of the CIO status.

This year there were over 1600 visitors.

The museum has decided not to charge admission so it could be all
inclusive to residence and visitors alike. This is to introduce as many
adults and children as possible to our town history. Meaning the
museum now relies solely on donations.



Update on Choose Woodbridge

The impact of the Covid pandemic on the finances and activities of Choose Woodbridge CIC has been
severe. No membership monies for 2021 were received, none were sought, and the biggest event of
the year, the Xmas Street Fayre, was cancelled in both 2020 and 2021 so no income from those
events were received.

Despite, these circumstances Choose Woodbridge CIC has continued to function, albeit at a much-
reduced rate. Our normal promotion of Woodbridge as a shopping and tourism destination via
Prominent, a PR company, had to be scaled back are we relied heavily on promoting what was going
on via our website and through press releases. In addition, because of Covid restrictions we were
unable to hold any Open meetings for the past 18 months where members could meet each other
and interact with the Directors of Choose Woodbridge.

In recent months there has been a scaling up of activities and two recovery grants from East Suffolk
Council have enabled Choose Woodbridge prepare for a hoped return to some form of normality in
2022. The Choose Woodbridge town maps sited at various locations around town have been
completely refurbished with up-to-date plans of Woodbridge and a new website is in the final stages
of testing prior to being launched in the New Year.

Choose Woodbridge would like to thank Woodbridge Town Council for a grant towards the
Christmas lights that are strung across The Thoroughfare and around Market Hill. In addition to
those lights most independent traders and some private individuals will have illuminated Christmas
trees adorned withy lights outside their premised from this week.

Looking forward to 2022 it is hoped that other normal activities will resume that will bring visitors
tom Woodbridge.

As you are aware Choose Woodbridge and Woodbridge Town Council have been working with East
Suffolk Council to establish a town wide free Wi-Fi service that will not only provide both residents
and visitors with a much-needed facility but one that will give all three organisations valuable data
about people’s behaviour as they shop, eat, and visit the various parts of the town. Plans are
advancing rapidly for its deployment in The Thoroughfare in the Spring with some sites for Wi-Fi
nodes already agreed. It is hoped that other areas of town will get the service later in 2022 and in
2023.

Geoff Holdcroft

Director, Choose Woodbridge





