Woodbridge Town Council
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

To members of the Amenities Committee

Clir Adelson Clir Bale ClIr Blois

Clir Jewers Clir Miller Cllr O’'Nolan

Cllr Rawlings Cllr Sanders Cllr Walsh
Clir Wilks

You are hereby summoned to attend the meeting of the Amenities Committee to be held the at
John Gibbins Gallery, The Longshed, Tide Mill Way on: Thursday 28" April 2022 at 6.30pm

y
éé%lii‘_‘-}f”’ |

Greg Diaper
Town Clerk
22" April 2022

Public Attendance

Members of the public and press are welcome to attend. The public will be invited to give their
views/question the Town Council on issues on the agenda, or raise issues for consideration of
inclusion at future meetings. This item will be limited to 30 minutes duration.

Agenda
1. Apologies

2. To receive declarations of interest
Members and officers are invited to make any declarations of Disclosable Pecuniary or
Local Non-Pecuniary Interests that they may have in relation to items on the Agenda and
are also reminded to make any declarations at any stage during the meeting if it becomes
apparent that this may be required when a particular item or issue is considered.

3. To consider request for dispensations
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain, speak,
and/or vote during consideration of that item, may apply for a dispensation in writing to
the Town Clerk prior to the meeting. Applications may also be considered at the meeting
itself should the nature of the interest become apparent to a Councillor at the time of the
meeting.


mailto:townclerk@woodbridge-suffolk.gov.uk

10.

11.

12.

Public Question Time
For the public to ask questions of the Council or raise issues for consideration at a future
meeting of the Council. Fifteen minutes maximum.

To receive and approve the Minutes of the meeting held 5% April 2022
To receive an update from the Allotment Working Party.
To receive an update from the Melon Pit Working Party.

To note communication with East Suffolk Council regarding the ‘Woodbridge Connect’
project.

To consider a request from the Highways Committee regarding tourist signage for
Whisstocks Place/ Woodbridge Historic Riverside.

To appoint a contractor to undertake the Art Club structural survey.
To note the current projects of the Committee.

Closure.



Minutes

Woodbridge Town Council

of the meeting of the Amenities Committee held at the John Gibbins Gallery on Tuesday 5%

April 2022 at 7pm

Councillors:
Present: D Adelson, S Bale, E O’Nolan, S Rawlings, R Sanders, C Walsh and M Wilks.
Apologies: Lady C Blois, J Jewers, S Miller.
In Attendance: Town Clerk, Deputy Town Clerk and seven members of the public.
874. Apologies for absence

875.

876.

877.

878.

Apologise for absence were received from Councillor Blois, Jewers and Miller.

To receive declarations of interest

Councillor Adelson declared a non-pecuniary interest in item 879 as his wife is an allotment
holder.

To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

Public Question Time

A member of the Woodbridge Allotment Association spoke regarding the allotment working
party.

A member of the public spoke regarding the positioning of planters on the Thoroughfare.

To receive and approve the Minutes of the meeting held on 8™ March 2022

It was agreed that at item 812 the section detailing the Allotment Waiting List should read as
follows:

Allotment waiting list

Priority will be given to those residents without a viable garden, quantified through a points-
based scoring system/ questionnaire sent to those interested in joining the waiting list.
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879.

880.

881.

882.

883.

884.

With these changes the Committee received and approved the signing of the minutes of the
meeting held on 8th March 2022 as a true record.

To appoint members to the Allotment Working Party

Councillors O’Nolan, Miller, Sanders and Wilks were appointed to the Allotment Working Party.

It was agreed that one seat be offered to the Woodbridge Allotment Association, and Mr
Richard Llewellyn was co-opted as the organisation’s representative.

To consider the quotations received for the EImhurst Park play area update

It was agreed to recommend to Full Council that Kompan be appointed as the contractor to
undertake the EImhurst Park play area update at a cost of £50,000 ex VAT.

To note the receipt of ‘New burdens funding’ from East Suffolk Council

Members noted the receipt of ‘New burdens funding’ East Suffolk Council.

To agree the location for planters on the Thoroughfare

It was agreed that locations 2, 8, 9 and 10 (detailed below), be submitted to Suffolk County
Council as the locations for planters to be placed on the Thoroughfare.

2 —Vapes at 88

8 — Woodbridge Pharmacy
9 — Lloyds Bank

10 — Tannery

To consider installing a covid memorial bench on Fen Meadow

It was agreed to install a covid memorial bench on Fen Meadow located on the upper/ back of
the meadow (option 1).

It was also agreed to utilise a bench from the New Burdens Funding for this purpose and that
any additional costs would be met from the Amenities Committee 2022/23 budget.

To consider a response to the East Suffolk Council consultation on firework displays

The Committee agreed their responses to the East Suffolk Council consultation on firework
displays.
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885.

886.

887.

888.

889.

890.

To consider how to proceed with the Hamblin Road sign

It was agreed to ask the Council’s contractor to remove the sign in order that a qualified
decision can be taken on its future.

With the agreement of those present the Chair re-ordered the agenda so that the next item
could be taken in public session.

To receive an update on the water testing programme

The Chair spoke to a report on the Water Testing programme.

It was agreed to notify Public Health officials at Suffolk County Council regarding the water
quality issue and discuss the requirements for signage.

It was further agreed to publish a press release informing members of the public once a
response from Public Health Suffolk had been received.

To exclude the Public and Press from the remainder of the meeting in accordance with the
Public Bodies (Admissions to Meetings) Act 1960 because of the confidential information being
discussed

It was agreed to exclude the public and press from the remainder of the meeting due to the
confidential information to be discussed.

To receive an update on the EImhurst Park toilets

Members noted an update from the Town Clerk regarding the EImhurst Park toilets.

To consider a request from the Strawberry Café regarding the Theatre Street toilet site

Members considered the request from the Strawberry Café and set a deadline for the bins to
be removed.

Closure

The meeting was closed at 8.54pm

Councillor O’Nolan
Chair
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Iltem 8
To note communication with East Suffolk Council regarding the ‘Woodbridge Connect’ project.

Members and Officers were made aware of a recent poll undertaken by East Suffolk Council which
included the proposal of an ‘Inclusive Community Garden’ being developed as part of the
Woodbridge Connect project. This is similar to our current sensory garden project proposed for
the Melon Pit:

Woodbridge Connect - Project ideas to support Communities with their
mental Health and Wellbeing

Only one vote per person - Please see project description attached to the original email sent to Connect

members.

1. Which project idea what you like to see developed into a real life project? (only one vote per person)

(O Inclusive Community Garden

(O Dementia Garden

(O Mobile Digital Van

(O Affordable Café for Young People
(O Intergenerational Café

(O walk & Talk

(O Youth Bus

The Town Mayor has been in email communication with the ESC Officers involved in this project,
and whilst they are unable to attend this Committee meeting, dates are currently being sought
for a face-to-face meeting of the parties to ensure both local organisations are aware of the
others plans for Woodbridge.

Members are asked to note communication with East Suffolk Council regarding the “Woodbridge
Connect’ project.



Iltem9
To consider a request from the Highways Committee regarding tourist signage for Whisstocks
Place/ Woodbridge Historic Riverside.

The Highways Committee have asked the Amenities Committee to consider a long-standing issue
regarding the lack of tourist signage for the Whisstocks Place/ Woodbridge Historic Riverside area
of the town.

Assuming that signage will likely be installed on the Highway, the most pertinent guidance can be
found on the Suffolk County Council website:

https://www.suffolk.gov.uk/roads-and-transport/traffic-management-and-road-safety/apply-
for-a-tourist-sign/

The guidance notes for applying for tourist signage has been uploaded to SharePoint as separate
document, whilst the application form can be seen overleaf.

URBAN / MAIN TOURIST AREAS
In urban areas, tourist signing will normally only be considered as part of a general signing scheme
(For details see Collective Signing of Tourist Attractions)

The exception to a general signing scheme will be where an individual tourist attraction generates
a large volume of traffic and provides adequate off-street parking facilities, or where a tourist
attraction is isolated from the main urban central area. In such cases individual signing to that
attraction will be considered.

Where a general signing scheme directs traffic to a car park with an information point, adequate
tourist information (approved by the local District Council and/or Visit England) will be expected
to be provided within the designated car park or will be part of the signing scheme. This
information could be backed up with pedestrian type tourist directional signing.

Members are asked to consider if they wish to apply for tourist signage for Whisstocks Place/
Woodbridge Historic Riverside.


https://www.suffolk.gov.uk/roads-and-transport/traffic-management-and-road-safety/apply-for-a-tourist-sign/
https://www.suffolk.gov.uk/roads-and-transport/traffic-management-and-road-safety/apply-for-a-tourist-sign/

Suffolk Highways

your roads, our business

Application for Tourist Directional Signing

Please complete and submit this form to enable Suffolk Highways to consider an
application for white on brown signs (tourist signs). Before completing this form, please
read the notes at the end of this application form.

1. Destination Name:
Address:
Post Code:
Website Address:
Telephone No (for public enquiries):
2. Type of destination:
(See Note 1)
3. Preferred symbol (if none leave blank)
(See Note 2)
4, Visitor numbers per year (please confirm data source):
(See Note 3)
5. Does the destination have the relevant permission to use the site for this
purpose? YES / NO
Planning Consent Number: ............coceeenes
6. Does the destination have adequate parking on site or close by?
(See Note 4) YES / NO
If yes, please complete 6a
6a. Please provide details of parking | No of spaces On Site Within
facilities on site or close by (within for 250m
250m) Cars
(See Note 5) Coaches
Disabled
Cycles
7. Does the destination have toilets (including disabled) on site or close by? YES / NO
(see Note 6)
8. Does the destination have good publicity material to enable tourists to find
the destination? YES / NO
(See Note 7)
9. Is the destination of good quality and does it adhere to the accessibility
standards suitable for their use? YES / NO
(See Note 8)
10. If it is a tourist attraction is it accredited to the appropriate quality scheme
operated by Visit England or a similar approved quality scheme recognised YES / NO
by Visit England.
(See Note 8)




11.

If a hotel or guest house is it accredited to the appropriate quality scheme
operated by Visit England or a similar approved quality scheme recognised
by Visit England.

(See Note 8)

YES / NO

12.

If it is a touring caravan or camping site / park, is it:

(@) Licenced under the Caravan Sites and Control of Development Act
19607

(b) Licenced under the Public Health Act?

Is there a minimum of 20 pitches available for casual overnight stay?

Is it accredited to the appropriate quality scheme operated by Visit England

or a similar approved quality scheme recognised by Visit England.

(See Note 8)

YES / NO
YES / NO
YES / NO

YES / NO

13..

Please give details of opening times, including seasonal variations
(See Note 9)

14.

What are the reasons for the proposed signs?
(See Note 10)

15.

Please provide contact details of | Name:
applicant / agent of applicant*: Company:
Address:
*delete as appropriate
Telephone no:
E-mail:
Signature:

Supporting Information (See Note 11)

Please provide:
(&) Plans showing the location of the destination and details of existing and proposed
signing.

Key Plan (e.g. 1:5000 scale)
Location plans (e.g. 1:1250 scale)

(b)
(©)

Photographs of existing signing at the locations requested for new signs

On a separate sheet of paper, please provide any other relevant information,
which may support your application for directional signage. Please also provide
examples of publicity material including post codes for satellite navigation
systems.

Please send the completed form, supporting information and a cheque for £180 made
payable to Suffolk County Council to:

Safety and Speed Management Team
Suffolk Highways

Phoenix House

3 Goddard Road

Ipswich

Suffolk IP1 5NP

Please note that the assessment fee is not refundable



NOTES

NOTE 1
A general description of the type of attraction or facility is required. Where an attraction
or facility has a multi-purpose function the main purpose should be given.

NOTE 2

Other than for caravan and camping sites, where it may be necessary to include the
caravan and tent symbol, only one appropriate symbol will normally be permitted for
each tourist destination. The preferred symbol should represent the main purpose of
an attraction or facility. When a tourist destination does not have a clearly defined
single main purpose or where there is no prescribed symbol, a tourist destination will
be signed without a symbol. If accredited through Visit England, then the ‘red rose’
symbol may be used if the attraction or facility qualifies.

NOTE 3

Although there are no visitor number criteria (other than on trunk roads), traffic
volumes generated by an attraction or facility will highlight the likely impact on the
highway network close to the attraction or facility. The visitor numbers provided should
include the data source used or a link to the data source for corroboration. If the
destination is a new attraction or facility, then the visitor numbers used in the planning
application should be provided.

NOTE 4

Question 6 asks you to confirm that you consider the parking facilities being provided
are adequate to accommodate anticipated visitor numbers and question 6a requires
you support that confirmation.

NOTE 5

Tourist signing for vehicular traffic will only be considered to destinations that have
adequate parking for the traffic it generates. Where parking is provided on site then
directional signing to that site will be considered. Where parking is at an alternative
off road site such as a car park, then directional signing to the alternative site will be
considered and where necessary, pedestrian signing from that location to the
destination may also be considered. Written approval from the owner of the alternative
site will be required.

NOTE 6

Question 7 asks you to confirm that the attraction or facility has available, basic visitor
requirements that are or would be expected for such an attraction or facility (i.e. toilets
which should be suitable for disabled visitors etc.).

NOTE 7

It is expected that a visitor to a facility or attraction will plan a journey using the
information provided through advertising material and normal directional signing.
Directional signing to the attraction or facility will only be agreed locally to ensure that
visitors travel along the most appropriate routes. The applicant will need to explain
why additional directional signing needs to be provided over the existing directional
signing.



NOTE 8

You should provide evidence that the tourist attraction or facility meets a good quality
standard. The tourist attraction or facility should therefore be accredited to the
appropriate quality scheme operated by Visit England or a similar approved quality
scheme recognised by Visit England. Questions 9 to 12 asks applicants to confirm that
they are accredited to an appropriate quality scheme and where applicable, are
licenced under the Control of Development Act 1960 and/or the Public Health Act
1936. The applicant should provide an up to date accreditation certificate as part of
their supporting evidence. Applicants who are not able to provide an up to date
accreditation certificate will not be eligible for tourist signing.

NOTE 9

Members of the public would expect signed tourist destinations to be open during
normal opening hours or, at least, during the main tourist season. In general, a tourist
destination would be expected to be open for a minimum of 150 days a year to qualify
for tourist signing. Question 13 asks for confirmation of the months of the year, days
of the week and hours of the day that a destination is open. Where a destination is
not open all year then any signing will have to have the opening times on the sign or
an additional sign is provided at a safe distance after the first junction signed indicating
the name of the destination and with the details of when it is closed. (i.e. “name of
destination” closed from October to May, or Tuesdays or Weekends etc.).

NOTE 10

The purpose of tourist signing is to help guide visitors from outside the local area to a
tourist destination along the most appropriate route at the latter stages of their journey
having followed normal directional signing. With this in mind, tourist signing will only
be agreed locally to direct visitors along the most appropriate route to their destination
from the point where normal direction signing, or satellite navigation directions,
become misleading or no longer appropriate.

NOTE 11

Any additional information such as a map showing the location of the attraction and
the locations where signing is being requested (together with photographs of existing
signs already at these locations) will be helpful when processing your application.
Suffolk County Council is the highway authority responsible for the county-maintained
roads in Suffolk. For the trunk roads the highway authority is Highways England (in
Suffolk these are A11, A12 (Ipswich to Colchester), A47 North of the Bascule Bridge
in Lowestoft and Al14). Suffolk County Council will liaise on your behalf with
neighbouring highway authorities on cross boundary issues.

Please note that where signs are being requested on Trunk Roads and / or on
roads under the control neighbouring highway authorities, a separate
application form will need to be completed for these roads from the appropriate
highway authority and included with this application. Any costs required by the
relevant highway authority in order for them to assess the additional
applications will have to be met by the applicant.



TOURIST SIGNING SYMBOLS

T1

Tourist Information
Centre or Point

T2

Castle of historic or
architectural
interest

&

T3

House of historic
or architectural
interest

Picnic area

T5

Youth Hostel

X
7

T6 T7 T8 T9 T10
Caravan site which | Camping site which
has at least 20 has at least 20 Woodland Vi . Light refreshment
. . . iewpoint e
pitches for casual pitches for casual recreation area facilities
overnight use. overnight use.
T11 T12 T101 T102 T103
Preserved

Restaurant

Hotel or other
overnight
accommodation.

National Trust
property

Flower garden
or horticultural
exhibition

railway, tourist
railway or railway
museum

[

T104

Water sport
activities

T105

Church of historic
or architectural
interest

T106

Cathedral of
historic or
architectural
interest

T107

Wildlife park

T108

Windmill of
historic or
architectural
interest




TOURIST SIGNING SYMBOLS

T109

Z00

T110

Agricultural
museum

C

T111

Equestrian
centre

T112

Country park

T113

Bird garden

T114

Pleasure or theme
park.

T115

Nature reserve.

T116

Historic
dockyard or
attraction of

maritime

interest

g~
|

T117

Air museum

T118

Beach

' |

&

wl

X

T119 T120 T121 T122 T123
Farm park Pottery or craft Prehistoric site Butterfly farm Canal-$|de
centre. or monument attraction
T124 T125 T126 T127 T128
Industrial heritage | Watermill of historic . Site with
. Aquarium or
museum or or architectural ; Roman Heavy horse centre
. . oceanarium ;
attraction interest remains




TOURIST SIGNING SYMBOLS

Motor museum

x

T130

Craft centre or
forge

T131

Spa, spring or
fountain of
particular interest

T133

Vineyard

T134

Golf course

T135

Race course

T136

Motor sport

Farm trail
_—

17

T137

Cricket ground

T138

Football ground

T139 T140 T141 T142 T143
Woodland walk in

Canoeing Fishing Boat hire Cycle hire a coniferous
forest

.
T144 T145 T146 T147 T148

Woodland walk in Outdoor pursuits
a deciduous or P Roller skating Ice skating Ski slope

mixed forest

centre




TOURIST SIGNING SYMBOLS

hd

PR

T149 T150 T151.1 T152 T133
A bird reserve
under the control | Centre approved
. . Birds of prey of the Royal by the Rare .
Ten pin bowling centre Society for the Breeds Survival Safari park
Protection of Trust
Birds
T154 T155 T156 T157 T158

Tower or folly of

Battlefield site Brass rubbing h'St.onC or Historic building Lighthouse open
centre architectural to the public
interest
T159 T160 T161 T162 T163
Swimming pool
Pier or indoor water Tram museum Bus museum Cinema
sports centre
T164 T165 T166 T167 T168
Theatre or concert Brewing Cider farm or .

museum or Rugby ground Military museum

hall

exhibition

museum




TOURIST SIGNING SYMBOLS

T169

Antiques centre

T201

Tourist destination
recognised by Visit
England

T202

Property in the
care of English
Heritage

T203

Museum or art
gallery

T204

Sports centre

T205

National Nature
Reserve
designated by
Natural England

T206

Forestry
Commission
England property

SCC1

Suffolk Wildlife
Centre

)

SCC2

Steam Museum




Iltem 10
To appoint a contractor to undertake the Art Club structural survey.

At it’s meeting on Tuesday 19™ April, Town Council provided authority for the Amenities
Committee to appoint a contractor to undertake the Art Club structural survey.

928. To appoint a contractor to undertake the Art Club structural survey.

It was agreed to delegate the authority to appoint a contractor to undertake the Art Club
structural survey to the Amenities Committee.

This decision was partly based on the lack of information provided in the agenda regarding the
details provided to potential contractors regarding the work we require — the following is an
example of communication sent to a potential contractor.

Dear XXX,
Thanks for your interest in the Woodbridge Art Club structural survey.

The basic requirement is per the Contracts Finders website — We are simply at the stage where
we need to understand the current condition of the building so we can make a qualified decision
on how to replace the roof (and no doubt make good any other issues identified by the survey).
Having taken advice from other interested parties our requirements for the project are as follows:

Companies to quote separately for the following surveys of the Woodbridge Art Club;
A RICS Building Survey (undertaken by a RICS Registered Building Surveyor) to provide:

e reasoned and informed information relating to the repairs, maintenance or upgrading of the
property

e provide detailed advice on conditions.

» describe the identifiable risk of potential or hidden defects including damp penetration.

e propose the most probable cause(s) of the defects based on the inspection and provide an
estimate of costs for repair options

An Engineers Structural Report (undertaken by a Chartered Engineer) would normally be required
if the findings of the Building Survey highlights engineering defects - such as structures stability,
issues with the roof etc. The Engineer would provide you with a full structural survey of the
building which would include recommendations on work required to address the condition and
stability of the building.

I’'m afraid we do not hold any existing plans for the building — it is best described a single storey
building with, bizarrely, two pitched roofs. Internally there are two rooms, a kitchen, toilets and
the kiln. The attached asbestos survey may however help you understand the building a bit
better/



The Google Streetview link also shows the building.

https://www.google.com/maps/@52.0906025,1.3206477,3a,75y,89.06h,93.1t/data=13m6!1el!
3m4!1szr-yX1QdUB E7MjFQ-SuwA!2e0!7i13312!18i6656

At this stage we are looking for companies to provide a quotations to undertake the two types of
survey as detailed — as a public body we have to be transparent therefore once the deadline has
passed and all responses have been received , Councillors will be asked to select their preferred
company to proceed with — Councillors are not obliged to accept the lowest quote.

In the expectancy that the roof will require replacing (based on previous advice) and an
appreciation that the age and condition of the building will likely throw up further issues,
appointing a contractor to undertake both a building survey (identification of the problems) and
structural report (recommendations on the work to address the identified problems), would seem
a reasonable approach.

In line with Financial Regulations three quotations have been received; these are summarised
below with the full quotations uploaded to SharePoint.

Adkins Consultants

- Assessing the existing structure

- Asite visit.

- Commenting on the likely remedial work needed.
- Producing a full report.

- Appending relevant photographs to the report.

- Delivering the documents electronically.

The fee for this work will be £1850.00 plus VAT.

NPS Group

Carry out Non-intrusive building condition survey. £1,200.00 + VAT.
Carry out non-intrusive structural condition survey. £1,950.00.00 + VAT.

Hedgsons

RICS Building Survey & Report £ 1,700.00 (excluding VAT)
Structural Engineering Survey & Report £ 2,750.00 (excluding VAT)

Members are asked to appoint a contractor to undertake the Art Club structural survey, and to
agree that any costs be met from the Long Term Maintenance Reserve.


https://www.google.com/maps/@52.0906025,1.3206477,3a,75y,89.06h,93.1t/data=!3m6!1e1!3m4!1szr-yX1QdUB_E7MjFQ-SuwA!2e0!7i13312!8i6656
https://www.google.com/maps/@52.0906025,1.3206477,3a,75y,89.06h,93.1t/data=!3m6!1e1!3m4!1szr-yX1QdUB_E7MjFQ-SuwA!2e0!7i13312!8i6656

Iltem 11
To note the current projects of the Committee.

Whisstocks Place bike racks
Bandstand accessibility ramp
Market Hill telephone kiosk
Elmhurst Park play area update
Elmhurst Walk noticeboard
Allotment provision

Community Garden

Plastic bag recycling point

Melon Pit sensory garden

Transfer of land from East Suffolk Council
Water quality testing

Self-managed grounds maintenance
Kingston Field cricket wicket
Kingston Field stream

Covid 19 memorial bench

Story corner/ outdoor classroom
Elmhurst Park Hamblin Road sign
Kingston Field table tennis surfacing

Members are asked to note the list of current projects.



