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WOODBRIDGE TOWN COUNCIL 
 
Minutes of an on-line ANNUAL GENERAL MEETING of the TOWN COUNCIL held on TUESDAY 4TH MAY 

 2021 at 7pm  
 
Councillors:    
 
Present:   S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, S Miller, S Rawlings,  

  R Sanders, M Sutton (except part item 42), M Sylvester, C Walsh and M Wilks 
   

In Attendance: Locum Town Clerk, Locum Deputy Town Clerk and five members of the public 
 
Apologies: E O’Nolan and C Mapey 
 
1. TO ELECT THE TOWN MAYOR FOR THE CIVIC YEAR COMMENCING 5TH MAY 2021 

 
The Council re-elected Councillor Bale as Mayor for the 2021/2022 Civic Year.   
 
Councillor Bale signed the Declaration of Acceptance of Office and thanked the Council for 
re-electing her.   
 
Councillor Miller thanked Councillor Bale for her service during what had proved to be a 
difficult year. 
 

2. TO ELECT THE DEPUTY MAYOR FOR THE CIVIC YEAR COMMENCING 5th MAY 2021 
 
The Council elected Councillor Miller as Deputy Mayor for the 2021/2022 Civic 
Year. 
 

3. APOLOGIES 
 

Apologies for absence had been received from Councillors Mapey and O’Nolan. 
 

4. TO RECEIVE DECLARATIONS OF INTEREST 
 
Councillor Sutton declared a pecuniary interest in item 42 as a Director of Woodbridge 
Riverside Trust.   
 
Councillor Holdcroft declared non-pecuniary interests in item 22 as Chairman of the Regatta 
Association, item 23 as a Director of Choose Woodbridge, and item 39 as Treasurer of the 
Dementia Project and Governor of the Seckford Foundation.  
 
No other Members had any interest in matters on the agenda. 
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5. TO CONSIDER REQUEST FOR DISPENSATIONS 

 
Councillor Sutton sought, and was granted, a dispensation to remain, speak, but not vote on 
item 42.  No other Councillors sought a dispensation. 
 

6. TO AGREE AND APPROVE THE MINUTES OF THE MEETING HELD 26th APRIL 2021 
 
The minutes of the meeting held 26th April 2021 were agreed and signed as a true record. 
 

7. TO NOTE THE RECEIPT OF THE MINUTES OF THE PLANNING COMMITTEE HELD 27th APRIL 
2021 
 
The Council noted the receipt of the minutes of the Planning Committee held 27th April 
2021. 
 

8. PUBLIC QUESTION TIME 
 
A member of the public spoke about the issues at Broomheath and indicated that no changes 
should be made to the car park, that cctv was not a good idea but that more (and more 
detailed) signage was required, indicating what was not permitted on the site. 
 
Another member of the public also spoke regarding Broomheath, again suggesting that 
signage was essential, but also that cctv was required together with fencing off the lower 
part of the site. 
 

9. TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM DISTRICT COUNCILLORS MAPEY AND 
YULE 
 
No report had been received from the District Councillors. 
 

10. TO NOTE THE RECEIPT OF A WRITTEN REPORT FROM COUNTY COUNCILLOR PAGE 
 

The Clerk reported that a report had been received from County Councillor Page but was 
being withheld owing to the imminent elections. 
 

11. FOR MEMBERS TO QUESTION THE DISTRICT AND COUNTY COUNCILLORS ON MATTERS 
CONTAINED IN THEIR WRITTEN REPORTS 
 
There were no questions of either the District or County Councillors. 

 
With the Council’s agreement the Mayor indicated that agenda item 37 would be considered 
next. 
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12. TO CONSIDER MEASURES TO REDUCE ANTI-SOCIAL BEHAVIOUR AT BROOMHEATH 
 

The Council considered the ongoing issues of anti-social behaviour at Broomheath and 
agreed:- 
 

a) That the Clerk arrange a meeting onsite with neighbouring landowners, to 
which Councillors were invited, to review the issues of trespass onto and 
from neighbouring land. 

b) That the Clerk arrange for comprehensive signage indicating actions which 
were not permitted on Broomheath to be erected as soon as possible. 

c) That the Council provide “firebeaters” at appropriate locations within the 
site. 

d) That the Council establish a dialogue with schools regarding the anti-social 
behaviour issues. 

e) That the Council investigate the option of installing fencing and cctv on site. 
 

13. TO REVIEW THE SCHEME OF DELEGATION TO COMMITTEES AND SUB-COMMITTEES  
 

The Council reviewed the Scheme of Delegation and agreed that the Youth Group become a 
Working Party rather than a Committee.  No further changes were made to the Scheme of 
Delegation. 
 

14. TO REVIEW THE TERMS OF REFERENCE FOR COMMITTEES AND SUB-COMMITTEES 
 
The Council reviewed the terms of reference for Committees, Sub-Committees and Working 
Parties and agreed that no changes were required. 
 

15. TO DEFER THE REVIEW THE MEMBERSHIP OF COMMITTEES AND SUB-COMMITTEES 
 

The Council agreed that the review of the Membership of Committees, Sub-Committees and 
Working Parties would be deferred to the next meeting of the Council in view of the 
forthcoming by-elections. 
 

16. TO REVIEW STANDING ORDERS 
 

The Council agreed to delegate the initial review of Standing Orders to the Standing Orders 
Working Party with a timescale for completion of the review as 31st August 2021. 
 

17. TO REVIEW FINANCIAL REGULATIONS 
 

The Council agreed to delegate the initial review of Financial Regulations to the Standing 
Orders Working Party with a timescale for completion of the review as 31st August 2021. 
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18. TO REVIEW EXISTING ARRANGEMENTS WITH OTHER LOCAL AUTHORITIES, NOT FOR PROFIT 
BODIES AND BUSINESSES 

 
The Council noted the existing arrangements with other local authorities, not for profit 
bodies and businesses. 

 
19. TO REVIEW REPRESENTATION ON EXTERNAL BODIES AND ARRANGEMENTS FOR REPORTING 

BACK 
 

The Council agreed to review its representation on external bodies, and arrangements for 
reporting back, at its next meeting in view of the forthcoming by-elections. 
 

20. TO REVIEW EXISTING WORK WITH EXTERNAL BODIES 
 

The Council noted its position as Corporate Trustee of the Tide Mill, Kingston Field and 
Elmhurst Park. 
 

21. TO REVIEW THE COUNCIL’S INVENTORY OF LAND AND OTHER ASSETS 
 

The Council noted that this review had been undertaken at the March 2021 meeting of the 
Council and that no further changes had occurred since then. 
 

22. TO CONFIRM THE ARRANGEMENTS FOR INSURANCE COVER IN RESPECT OF ALL INSURABLE 
RISKS 

 
The Council noted that it had reviewed its arrangements for insurance cover in September 
2020 and agreed that no further changes to its cover were required. 
 

23. TO REVIEW THE COUNCIL’S AND STAFF’S SUBSCRIPTIONS TO OTHER BODIES 
 
The Council reviewed the Council’s and staff’s subscriptions to other bodies and approved 
that they continue for a further year. 
 

24. TO REVIEW THE COUNCIL’S COMPLAINTS PROCEDURE 
 
The Council agreed to delegate the initial review of its Complaints Procedure to the Standing 
Orders Working Party with a timescale for completion of the review as 31st August 2021. 
 

25. TO REVIEW THE COUNCIL’S POLICIES, PROCEDURES AND PRACTICES IN RESPECT OF ITS 
OBLIGATIONS UNDER THE FREEDOM OF INFORMATION, GENERAL DATA PROTECTION 
REGULATIONS AND DATA PROTECTION LEGISLATION 
 
The Council agreed to delegate the initial review of its policies, procedures and practices in 
respect of its obligations under the Freedom of Information, General Data Protection 
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Regulations and data protection legislation to the Standing Orders Working Party with a 
timescale for completion of the review as 31st August 2021. 
 

26. TO REVIEW THE COUNCIL’S POLICY FOR DEALING WITH THE PRESS 
 
The Council agreed to delegate the initial review of its policy for dealing with the press to the 
Standing Orders Working Party with a timescale for completion of the review as 31st August 
2021. 
 

27. TO REVIEW THE COUNCIL’S EMPLOYMENT POLICIES AND PROCEDURES 
 
The Council agreed to delegate the initial review of its Employment Policies and Procedures 
to the Standing Orders Working Party with a timescale for completion of the review as 31st 
August 2021. 
 

28. TO REVIEW THE COUNCIL’S HEALTH & SAFETY POLICY STATEMENT  
 
The Council agreed to delegate the initial review of its Health & Safety Policy Statement to 
the Standing Orders Working Party with a timescale for completion of the review as 31st 
August 2021. 
 

29. TO DETERMINE THE TIME AND PLACE OF COUNCIL MEETINGS UP TO THE DATE OF THE NEXT 
ANNUAL MEETING 

 
The Council agreed that Ordinary Full Council meetings be scheduled to occur on the 
following dates: 
 
June 22nd   
July 20th   
August 17th  
September 21st   
October 19th  
November 16th  
December 14th  
January 18th  
February 15th  
March 15th 

April 19th  
May 17th (Annual General Meeting of the Council) 
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30. TO NOTE AND TAKE ACTION AS APPROPRIATE THE INTERNAL AUDIT REPORT FOR THE 
PERIOD ENDED 31st MARCH 2021 

 
The Council noted the receipt of the report of the Independent Internal Auditor for the 
period to 31st March 2021 and that, apart from a recommendation that the future minute 
approving the precept could be expanded, there was no action to take on the report. 
 

31. TO REVIEW THE EFFECTIVENESS OF THE INTERNAL AUDIT PROCESS  
 
The Council reviewed the effectiveness of the Internal Audit Process and agreed that there 
were no changes required to the process. 
 

32. TO REVIEW THE APPOINTMENT OF THE INDEPENDENT INTERNAL AUDITOR  
 

The Council reviewed the appointment of the Independent Internal Auditor and agreed to 
re-appoint the Suffolk Association of Local Councils as its Independent Internal Auditor for 
2021/2022. 
 

33. TO CONSIDER AND AGREE THE COMPLETION OF THE RESPONSES TO THE GOVERNANCE 
STATEMENTS IN PART 1 OF THE ANNUAL GOVERNANCE AND ACCOUNTANCY REPORT 
(AGAR) FOR 2020/2021 

 
The Council considered its responses to the Governance Statements in Part 1 of the Annual 
Governance and Accountability Report for 2020/2021 and agreed to answer “Yes” to every 
question except statement 4 as in the previous year the period for the exercise of public 
rights had commenced before the Annual Governance and Accountability Report had been 
considered by Council.  The report was signed by the Mayor. 
 

34. TO CONSIDER AND AGREE THE FINANCIAL STATEMENT IN PART 2 OF THE ANNUAL 
GOVERNANCE AND ACCOUNTANCY REPORT (AGAR) FOR 2020/2021 

 
The Council considered and agreed the Financial Statement in Part 2 of the Annual 
Governance and Accountancy Report for 2020/21.  The report was signed by the Mayor. 
 

35. TO AGREE TO OPT TO TAX THE SHIRE HALL 
 

The Council agreed to opt to tax the Shire Hall. 
 

36. TO AGREE TO PUT THE UPGRADE OF KINGSTON FIELD PLAY AREA ONTO THE CONTRACTS 

FINDER WEBSITE 

 
The Council agreed the wording to be put on the Contracts Finder website as “to supplement 
and enhance the existing play area with new equipment including accessible equipment” 
with a total contract value of £89,000. 
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37. TO AGREE TO PUT THE KINGSTON FIELD PATH ONTO THE CONTRACTS FINDER WEBSITE 
 
The Council agreed the wording to be put on the Contracts Finder website as “the provision 
of a hard-surfaced edged pathway 1.8 metres wide from the play area entrance to the site 
of the bridge, with an 8 metre x 4 metres area immediately outside and within the play area, 
and a 10 metre x 10 metre area outside the pavilion”.   
 

38. TO CONSIDER AND AGREE ANY COMMENTS ON THE CONSULTATION FOR A TEMPORARY 

PAVEMENT LICENSE FOR THE BULL HOTEL 

 
The Council agreed that they had no objections to this application. 
 

39. TO CONSIDER AND AGREE A REQUEST FROM THE WOODBRIDGE DEMENTIA PROJECT TO 

USE LAND ON ELMHURST PARK FOR PATIENT AND VOLUNTEER GARDENING 

 
The Council agreed to grant a licence to the Woodbridge Dementia Project to use part of 
Elmhurst Park for patient and volunteer gardening. 
 

40. TO AGREE TO EXCLUDE, IN ACCORD WITH THE PUBLIC BODIES (ADMISSION TO MEETINGS) 
ACT 1960, THE PUBLIC AND PRESS ON ACCOUNT OF THE CONFIDENTIAL MATTERS TO BE 
DISCUSSED 
 
The council agreed to exclude, in accord with the Public Bodies (Admission To Meetings) Act 
1960, the public and press on account of the confidential matters to be discussed. 
 

41. TO AGREE TO THE TERMS FOR THE DISPOSAL OF THE THEATRE STREET TOILETS 

 
The Council considered the issue and agreed to offer to sell the site to the Galley Restaurant 

at the price set by the District Valuer, subject to:- 

 
a) The Galley Restaurant building at their expense, two replacement public toilet 

cubicles (one of which to be accessible) on the Theatre Street frontage. 

b) The Council having a right of access over and under the land for 

servicing/maintenance purposes. 

c) The Council retaining the freehold of the area of land occupied by the two 

toilet cubicles. 
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42. TO CONSIDER THE REQUEST FROM WOODBRIDGE RIVERSIDE TRUST TO VARY THE 

CONDITIONS OF THEIR LEASE 

 
The Council agreed to vary the condition of the lease to permit a greater percentage of the 

floor area to be occupied by an associated party subject to:- 

 
a) this Council’s legal advisor confirming there were no impediments to such a 

change. 

b) The Woodbridge Riverside Trust agreeing to pay the legal fees of this Council 

in both seeking that advice and varying the lease terms. 

 

43. CLOSURE 
 

The meeting was closed at 9.29pm. 
                
 
                 Councillor Bale 

Chair 


