
   

Woodbridge Town Council 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Town Clerk:  Mr G E Diaper 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

 
To Members of the Town Council  

  
  Cllr Adelson     Cllr Holdcroft Cllr O’Nolan     Cllr Sutton 
  Cllr Bale     Cllr Jewers  Cllr Page  Cllr Sylvester 
  Cllr Lady Blois    Cllr Mapey  Cllr Rawlings  Cllr Walsh 
  Cllr Gillard     Cllr Miller  Cllr Sanders  Cllr Wilks 

 
You are hereby summoned to attend the meeting of the Town Council to be held at the 
Shire Hall, Market Hill, Woodbridge on: Tuesday 19th July at 7.00pm 
 

 
Greg Diaper 
Town Clerk  
14th July 2022 
 

Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to 
give their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes 
duration. 

Agenda 
 
1. Apologies 
 
2. To receive declarations of interest 

Members and officers are invited to make any declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to items 
on the Agenda and are also reminded to make any declarations at any stage 
during the meeting if it becomes apparent that this may be required when a 
particular item or issue is considered. 

 
3. To consider requests for dispensations 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to 
remain, speak, and/or vote during consideration of that item, may apply for a 
dispensation in writing to the Town Clerk prior to the meeting.  Applications may 

mailto:townclerk@woodbridge-suffolk.gov.uk


   

also be considered at the meeting itself should the nature of the interest become 
apparent to a Councillor at the time of the meeting. 

 
4. Public question time 

For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Thirty minutes maximum.  
 

5. To note the receipt of a written report from County Councillor Page 
 
6. To note the receipt of a written report from District Councillors Mapey and Yule 
 
7. For members to question the District and County Councillors on matters 

contained in their written reports  
 
8. To agree and approve the minutes of the meeting held 12th July 2022 

 
9. To consider, question and agree the following Financial Reports; 
 

a. Income to 30th June 2022 
b. Expenditure to 30th June 2022 
c. Income and Expenditure against Budget to 30th June 2022 
d. Bank Reconciliation and Supporting Bank Statements to 30th June 2022 
e. The Accounts and Payments List for July 2022 
f. The HSBC Net report for July 2022 
g. The HSBC Corporate Card report for June 2022 
h. Summary of Direct Debit payments to 30th June 2022 
i. Expenditure over £500 Report from 1st April – 30th June 2022 
j. Debtors Report to 30th June 2022 

 
10. To note the receipt of the minutes from this Council’s Committees 
 

a. Climate and Ecological Emergency – 05.07.22 
b. Planning – 05.07.22 
c. Amenities – 12.07.22 

 
11. To consider a request from the Woodbridge Growers for a variation to the lease 

of ‘Land at Elmhurst Park’ (The Growers Area).  
 
12. To consider a recommendation from the Amenities Committee regarding a 

proposed ‘License to Occupy’ at Elmhurst Walk. 
 

13. To consider a request from the Tide Mill Trust to undertake dredging.  
 

14. To review and agree the Council’s Employment Policies and Procedures 



   

 
15. To nominate a Councillor to attend the Royal British Legion event on Kingston 

Field.  
 

16. To consider quotations received for the painting of waiting restrictions on Tide 
Mill Way.  
 

17. To consider the response to the Community Governance Review Draft 
Recommendation 10 related to the boundary between Woodbridge and 
Martlesham, and agree a response to East Suffolk Council.  
 

18. To exclude the Public and Press from the remainder of the meeting in accord with 
the Public Bodies (Admissions to Meetings) Act 1960 because of the confidential 
information being discussed  
 

19. To receive a recommendation for the appointment of a handyperson to 
Woodbridge Town Council.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Woodbridge Town Council Report 
July 2022 

County Councillor Caroline Page 

Caroline.Page@suffolk.gov.uk  

 

I apologise for the paucity of this report. Since I have been in hospital I have been 
advised to stay off work for a while so this is, I am afraid, the bare outlines 

Report  

For information on local support during the Cost-of-Living Crisis, 
visit: https://www.suffolk.gov.uk/coronavirus-covid-19/suffolk-advice-and-
support-service/   

Latest SCC COVID information is available 
here: https://www.suffolk.gov.uk/coronavirus-covid-19/ 

For information on supporting Ukrainian refugees in Suffolk, 
email: refugeesupport@suffolk.gov.uk  

  

Suffolk GLI  motion to declare a Cost-of-Living Emergency voted down 

The group submitted a motion for July’s council calling for SCC to declare a Cost-
of-Living Emergency, and for the Council to redirect funds and efforts towards 
targeting those most vulnerable.   

Prices for fuel, food and energy are increasing as wages take a real terms cut 
from the raising inflation. We called for pressure on the government for further 
support to those falling below the poverty line.   

In addition, we are calling to make it easier and cheaper to insulate homes. Our 
motion asked to waive VAT on energy-saving materials, such as insulation, and 
adequately fund a retrofitting programme so local communities can save money 
on their bills during winter where energy price caps are due to rise even further. 

mailto:Caroline.Page@suffolk.gov.uk
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The motion was voted down as the administration did not consider th crisis was 
yet an emergency. 

Cabinet Meeting: SEND Capital Programme  Cabinet met on 20th June to vote 
on funding the next phase of SCC’s programme to build more capacity for SEND 
children in education. The cabinet agreed a package of £15.9m, as part of a £45m 
programme.   

Currently, there is a high demand for SEND services, with requests for placement 
going up by 32% since 2020. The funding Cabinet have agreed will create three 
new specialist units across Suffolk. 

The opposition supports such a project, but is mindful of rising demand and what 
will be needed for the future. The Cabinet agreed a third phase was required, 
which will be discuss later this year. 

National Grid consultation: SCC submit a rejecting response  The opposition 
declared their intention to put pressure on SCC to respond to the National Grid 
consultation, rejecting the current proposals for expanding the on-shore pylon 
network in Suffolk. Alongwith many Suffolk parishes and residents, we are 
strongly against the development of more pylon networks impacting Suffolk’s 
rural landscape and cultural heritage. The proposals are even criticised by 
Conservative MPs Dan Poulter and James Cartlidge. 

After a meeting with Cabinet member, Cllr Rout, the Conservative administration 
decided also to reject the proposals. SCC have now submitted a response to 
National Grid, agreeing with our position. They have stated that the application 
cannot be supported in its current form, and that an offshore alternative must be 
provided to be considered.   

Petition for in-house Suffolk Highways maintenance contract: Still need 
signatures!  This petition continues, demanding that SCC produces an in-house 
bid for the new Suffolk Highways contract. The contract, which will have been 
held by Kier for 10 years, is up for renewal next year.  Please sign and share. 

Since Kier’s arrival, our Group has seen astronomical prices for the maintenance 
of Suffolk’s highways. Some of these prices include £5,000 for a pair of dropped 



kerbs, £7,500 to cut down a single tree, and £10,000 to design (not build) four 
humps in a road.   

The opposition believes an in-house bid from SCC to take back control of Suffolk 
Highways is needed to get things done more effectively. The bid would also 
provide a necessary benchmark for any competitive bid coming from external 
companies, making sure Suffolk taxpayers money is not exploited.   

Suffolk needs 3,675 signatures to bring this to debate at the Council. Please sign 
and share (ensuring names remain public, or they don’t 
count!): https://www.petitions.net/for_suffolk_county_council_to_develop_an_in-
house_bid_for_suffolk_highways_maintenance   

 

 

https://www.petitions.net/for_suffolk_county_council_to_develop_an_in-house_bid_for_suffolk_highways_maintenance
https://www.petitions.net/for_suffolk_county_council_to_develop_an_in-house_bid_for_suffolk_highways_maintenance
https://www.petitions.net/for_suffolk_county_council_to_develop_an_in-house_bid_for_suffolk_highways_maintenance


  

 

 
Town Council Report – July 2022  
East Suffolk Council GLI Group – Councillor Kay Yule  
 
 
Community governance review consultation 
East Suffolk Council has resolved to undertake a Community Governance Review of all 
parishes within the district area during 2021 to 2022. A second consultation on the draft 
recommendations of the Community Governance Review will run from May 30th to July 8th. 
The draft recommendations can be found at the link below:   
https://www.eastsuffolk.gov.uk/elections/community-governance-review-cgr/east-suffolk-
council-community-governance-review-2021-2022/ 
 
Consultations 
The following consultations are currently accepting responses: 

• Draft Broads Plan 2022-27 – The Broads Plan sets out a long-term vision the 
management of the Norfolk and Suffolk Broads, along with priority actions for the 
Broads Authority and its partners. Comments on the draft can be submitted until July 
15th at the following link: https://www.broads-authority.gov.uk/about-us/how-we-
work/transparency/consultations 

• Housing in Clusters and Small Scale Residential Development in the Countryside 
Supplementary Planning Document – East Suffolk Council is currently accepting 
comments on a new SPD that will provides guidance on the development of small 
scale housing, of up to five dwellings, in the countryside. The consultation closes on 
the 5th of August and can be accessed at the following link: 
https://eastsuffolk.inconsult.uk/Draft_Housing_Clusters_SPD/consultationHome 

• Community governance review – East Suffolk Council has resolved to undertake a 
Community Governance Review of all parishes within the district area during 2021 to 
2022. A second consultation on the draft recommendations of the Community 
Governance Review will run from May 30th to July 8th. The draft recommendations 
can be found at the link below: 
https://www.eastsuffolk.gov.uk/elections/community-governance-review-cgr/east-
suffolk-council-community-governance-review-2021-2022/  

• Removal of Woodbridge Air Quality Management Area – The Woodbridge AQMA 
was established in 2006 after high levels of nitrogen dioxide (NO2) were detected at 
the junction of Lime Kiln Quay Road, Thoroughfare and St John’s Street. Studies 
showed that these levels were most likely caused by both moving and idling traffic. 
Since this time, NO2 concentrations within the AQMA have decreased and since 
2014, have been consistently below the national objective levels. DEFRA has 
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requested that the AMQA be revoked. East Suffolk residents are now invited to 
submit their comments on the assessment report and the intention of the Council to 
revoke the Woodbridge AQMA. For more information see the link below: 
https://www.eastsuffolk.gov.uk/news/comments-welcome-on-revocation-of-woodbridge-
air-quality-management-area/  

 
Suffolk Community Games 
The Suffolk Community Games will be held at Bury St Edmunds Leisure Centre and King 
Edward VI School facilities on July 9th as part of the Festival of Suffolk, and young people in 
East Suffolk are being invited to sign up. It is hoped hundreds of local people, schoolchildren 
and their families will join in. 
 
The schedule features a wide range of activities including climbing, skateboarding, circus 
skills, dance, BMXing and paddle-boarding. Any young person in years 5-8, who either lives 
or goes to school in East Suffolk can sign up via Eventbrite: 
https://suffolkcommunitygameseastsuffolk.eventbrite.co.uk/  
 
Older residents invited to use ‘slipper swap’ 
Following the success of a similar project in the Carlton Colville area last year, the Beccles, 
Bungay, Halesworth and villages Community Partnership is now offering older people living 
in the area the opportunity to swap their old slippers for a brand-new pair in a new ‘slipper 
swap’ project. 
 
Walking indoors in worn-out slippers, barefoot or in socks can increase the risk of falls, slips 
and trips. This may result in spending time in hospital or receiving treatment at home which 
can make them feel less independent and more socially isolated. 
 
If you, or someone you know, could benefit from a new pair of slippers to prevent falls, slips 
and trips, please contact the East Suffolk Communities Team by emailing 
communities@eastsuffolk.gov.uk.  
 
Annual Suffolk Growth business survey 
Suffolk local authorities provide support and advice to businesses and through wider 
investment programmes and economic development activities, help to shape the wider 
environment for business start-up, growth, workforce and skills development, and trade. To 
ensure our activity is focused on the needs of our businesses, Suffolk Growth would like to 
hear from local businesses.  The 5-minute survey can be accessed at the link below: 
https://www.smartsurvey.co.uk/s/SuffolkABS2022/  
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Ukrainian refugee update 
As of 14th June , there were 331 visa applications for East Suffolk, 313 visas issued and 192 
arrivals in our District. 
 
On 22nd June Govt announced the Homes for Ukraine scheme will be extended to 
unaccompanied children. These children are expected to be mostly older teenagers. 
Extensive sponsor checks will be carried out by council officers ,who will veto any sponsor 
deemed unsuitable. 
 
Sustainable Construction Supplementary Planning Document adopted 
The new Sustainable Construction SPD provides planning guidance on a wide range of 
sustainable construction topics include energy efficiency, renewable energy, water 
management and conservation, construction methods, and use of materials. It can be 
viewed at the link below: 
www.eastsuffolk.gov.uk/planning/planning-policy-and-local-plans/supplementary-planning-
documents/  
 
New chairman elected for East Suffolk Council  
At full council on Wednesday 25 May, Cllr Jenny Ceresa was elected Chairman for the 
2022/23 municipal year. As Civic Head of the Council, Cllr Ceresa will represent the Council 
in all civic and ceremonial matters, as well as presiding over meetings to ensure that debate 
and decision making takes place in line with the procedure rules in the Constitution. Cllr 
Ceresa's deputy for the 2022/23 municipal year will be Martlesham and Purdis Farm ward 
councillor, Chris Blundell. 
 
Explore East Suffolk with new digital trails 
To help residents and visitors stay active and explore more of East Suffolk, East Suffolk 
Council has partnered with the free walking app Go Jauntly to offer over 70 miles of digital 
trails, now available to enjoy through the app. The trails promote each of the district’s 12 
main towns and villages, celebrating their individual characters and encouraging people to 
explore more of the local area.   

The most up to date news releases concerning Council Services can be found at 
www.eastsuffolk.gov.uk 
All Government advice and guidance on Covid can be found at 
https://www.gov.uk/coronavirus 
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Woodbridge Town Council 
 
Minutes of the Town Council meeting held at the Shire Hall on Tuesday 12th July 2022 at 7pm  
 
Councillors:    
 
Present: Lady C Blois, S Bale, G Holdcroft, S Rawlings, R Sanders, S Miller and M Sutton 
 
Apologies: D Adelson, P Gillard, C Mapey, J Jewers, E O’Nolan, C Page, M Sylvester, C 

Walsh and M Wilks 
 
In Attendance: Town Clerk and one member of the public 
 
In the absence of the Mayor and Deputy Mayor, the Town Clerk asked for nominations for a 
chairperson. Cllr. Blois nominated Cllr. Bale, who took the chair with the approval of those present.  
 
175. Apologies 

 
Apologies for absence had been received from Councillors D Adelson, P Gillard, C Mapey, J 
Jewers, E O’Nolan, C Page, M Sylvester, C Walsh and M Wilks. 
 

176. To receive declarations of interest 
 
Councillor Sutton declared a pecuniary interest in item 180 as a Director of the Woodbridge 
Riverside Trust. 
 
Councillor Sanders declared a pecuniary interest in item 180 as a Committee Members of 
the Rotary Club of Woodbridge.  
 
Councillor Bale declared a non-pecuniary interest in item 180 as the Town Council 
representative to the Woodbridge Riverside Trust.  
 
Councillor Blois declared a non-pecuniary interest in item 180 as an organiser of the 
Woodbridge Opera.  
 
Councillor Miller declared a non-pecuniary interest in item 180 as a family member is a 
volunteer at the Sutton Hoo Ships Company.  
 
No other Councillors declared any interest in matters on the agenda. 
 

177. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this 
Agenda to remain, speak and/or vote on that item in which they had declared an interest. 
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178.  Public Question Time 
 
A member of the public spoke to his grant application.   
 

179. To agree and approve the minutes of the meeting held 28th June 2022 
 
The Council agreed and approved the signing of the minutes of the meeting held 28th June 
2022 as a true record. 
 

180. To consider the applications made to the Woodbridge Town Council grant scheme. 
 
The Town Clerk advised that £5,950 remained in the Council’s grant budget following 
payments already made to Choose Woodbridge and the Woodbridge Festival of Music and 
Art.  
 
The Council agreed the following grant payments: 
 

Organisation Grant requested Grant given 
Woodbridge Rotary Club £500 £350 
Woodbridge Community Hall £2000 £0 
Elmfest £2000 £1500 
Disability Advise Service £1000 £0 
Woodbridge Festival  £2200 £1000 
Woodbridge Riverside Trust £350 £350 
Sutton Hoo Ships Company £1000 £750 
Opera in the Park £1000 £1000 
Woodbridge Society £500 £250 
Woodbridge Art Club £2270 £750 
Total £12770 £5950 

 
 

181. Closure 
 
The meeting was closed at 7.59pm.  

 
                
                    Councillor Bale 

              Chair 
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Woodbridge Town Council 
 
Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 7th June 
2022 at 5pm, at the John Gibbins Gallery 
 
Councillors:    
 
Present:  D Adelson, E O’Nolan and M Wilks 
 
Non-Council  
Members: Rob Berry, Jane Healey, Jan Pulsford, Zach Steventon-Barnes and Jonathan 

Valentine.  
 
Apologies   
for Absence:  Lady C Blois, P Gillard, R Sanders, David Thomas, and Pam Watson  
                
In Attendance: Town Clerk, and two members of the public  
 
135. Apologies for absence 

 
Apologies for absence had been received from Councillors Blois, Gillard and Sanders, David 
Thomas and Pam Watson.  
 

136. To receive declarations of interest 
 
No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to 
items on the agenda. 
 

137. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

138. Public Question Time 
 
A member of the public spoke to Councillors regarding the reading of the ‘Rights of the River 
Deben’ on September 24th 2022.  
 
A non-Council member invited the Committee to have a stall at the Rights of the River Deben 
event on September 24th 2022. The Town Clerk was asked to agenda an item for the 
September meeting to consider the Committee’s involvement. There were no questions; the 
Chair clarified that this indicated that all members of the committee were broadly in favour 
of the initiative.   
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139. To agree and approve the minutes of the meeting held June 7th, 2022. 
 
The Committee agreed and approved the signing of the minutes of the meeting held 7th June  
2022 as a true record. 
 

140. To consider the Committees ‘Statement of Purpose’ 
 
It was agreed to re-order the Statement of Purpose to read: 
 
 - To direct Woodbridge towards making appropriate contributions to the global fight against 
climate chaos and ecosystem collapse. 
- To support the process of regenerating a healthy natural environment for our town. 
- To improve and optimise the legacy that we leave for future inhabitants (human and non-
human). 
- To create opportunities for active citizen collaboration in the decision-making, management, 
enjoyment and responsibilities of the ‘commons’ assets that benefit or affect everyone.  
- To prepare our town to face the unravelling of old certainties and the accelerating frequency 
of emergencies. 
- To draw attention to the need for protection for inhabitants, ecosystems, homes and assets.  
- To build a resilient, robust and inclusive community in Woodbridge 
 
We will do this with: - a passion to make things better for us all; kindness and appreciation for 
the sharing of our best efforts, mutual support and encouragement; diligence on following up 
on what we say we will contribute; deep compassion for ourselves and others; opportunities 
for heartful social gatherings to celebrate and extend our neighbourliness in an inclusive 
manner that welcomes our diversity. 
 

141. To receive an update from the Working Parties of the Committee. 
 
The Committee received updates from the following Working Parties: 
 
Idling 
 
New graphics produced. 
 
Trees and Re-wilding  
 
The following locations could be considered for re-wilding: 
- Collingwood Road re-wilding and planting of a third tree to join the two remaining trees 

on the green 
- The boundary hedge on Kingston Field 
- Hasketon Road/ Grundisburgh Road triangle and considering another small tree in front of 

the oak on the triangle – land owner to be approached? 
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- Bullards Lane/ Drybridge Hill/ Bilney Road 
- Old Barrack Road (between Seckford Hall Road and Oxford Drive) 
 
The Town Clerk was asked to write to the Highways Authority explained the Committee’s 
desire to replant those trees which have been removed on Warwick and Edwin Avenue.  
 
Cycling Strategy 
 
The Town Clerk provided an update on the Mini-Holland meeting held with Suffolk County 
Council. 

142. To consider the requirement for a monthly or regular column in the local free papers to 
Communicate CEE issues.   
 
It was agreed to submit regular/ monthly copy to the local free papers to Communicate CEE 
issues, following confirmation from local publications that they would be interested to receive 
such news – the first column would have an emphasis on the idling issue   
 
Members are asked to submit content to the Chair in order that he can seek approval from 
the Town Mayor before submission.  

143. To consider a request from the National Association of Local Councils to Complete The 
Community Works Good Practice Project Template.  
 
Cllr. O’Nolan was asked to complete the template using the Water Quality Testing programme 
as an example.  
 

144. To consider how the Fairtrade campaign links with ongoing and future activity of the council’s 
Climate and Ecological Emergency Committee. 
 
Members agreed that the Committee would work to support any bid from the Town Council 
and the Fairtrade campaign to gain Fairtrade status for Woodbridge.  
 

145.  To consider the ‘Right to Grow’ campaign. 
 
This item was deferred.  
 

146. Closure 
 
The meeting was closed at 6.30pm. 

                 
                Councillor Wilks 

Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the John Gibbins Gallery on Tuesday 5th 
July 2022 at 5pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, S Rawlings, R Sanders, S Miller, M Sutton and C Walsh 
 
Apologies:  C Blois, G Holdcroft, P Gillard 
  
In Attendance: Town Clerk and no members of the public 
 
 
147. Apologies for Absence 

 
Apologies for absence had been received from Councillors Blois, Holdcroft and Gillard.  
 

148. To receive Declarations of Interest 
 
No members made any Declarations of Disclosable Pecuniary or Local Non-Pecuniary 
Interests in relation to items on the agenda. 
 

149. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

150. To agree and approve the Minutes of the meeting held on 6th June 2022 
 
The minutes of the Planning Committee meeting held 21st June 2022 were approved. 

151. Public Question Time. 
 
There were no members of the public present. 

152. 

 

 

To note intentions to undertake works to trees in the Conservation Area 
 
There were no applications to consider.  
 

153. To comment on applications to trees with a Tree Preservation Order (TPO) 
 
There were no applications to consider.  
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Application No and Address  Committee Comments  
 

DC/22/1290/FUL - 8 Bullards Lane Woodbridge 
Suffolk IP12 4HD 

We recommend APPROVAL 

DC/22/2183/LBC - 50 Hasketon Road Woodbridge 
Suffolk IP12 4LD 

We recommend APPROVAL 

DC/22/2399/FUL - 50 Hasketon Road Woodbridge 
Suffolk IP12 4LD 

We recommend APPROVAL 

DC/22/2195/FUL - Woodbridge School Burkitt Road 
Woodbridge Suffolk IP12 4JH 

We recommend APPROVAL 

DC/22/1286/FUL - 31 Warren Hill Road Woodbridge 
Suffolk IP12 4DY 

We recommend APPROVAL 

DC/22/2329/FUL - 4 Ipswich Road Woodbridge 
Suffolk IP12 4BU 

We recommend APPROVAL 

DC/21/4004/ARM - Land To The South And East Of 
Adastral Park 

The Committee agreed to make No 
Comment. 

 

 

154. To comment on applications for planning permission  
 
The Council agreed their comments as set out below:- 
 

155. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 
The Town Clerk was asked to contact East Suffolk Council Planning Officers regarding 
applications past their validation date.  
 

156. To consider making additional comments to DC/22/1860/TPO Sandywood, Broomheath. 
 
The Committee agreed the following additional comments: 
 
Woodbridge Town Council are dismayed by the loss of so many trees from this property and 
the area in general, and therefore we request that the applicant is required to undertake 
replacement oak tree planting.   
 

157. To consider how to respond to the East Suffolk Consultation: Draft Housing in Clusters and 
Small-Scale Residential Development in the Countryside Supplementary Planning Document. 
 
It was agreed to defer this item.  
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                    Councillor Sanders 

                 Chair   

158. Closure 
 
The meeting was closed at 7.41pm 
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Woodbridge Town Council 
 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Tuesday 12th July 2022 
at 5pm  
 
Councillors:    
 
Present:  D Adelson, Lady C Blois, S Miller, R Sanders, S Rawlings and C Walsh 
                    
Apologies: J Jewers, E O’Nolan, P Gillard and M Wilks 
 
In Attendance: Town Clerk, East Suffolk Council Community Liaison Officer and no members of 
the public. 
 
159. Apologies for absence 

 
Apologise for absence were received from Councillors Jewers, O’Nolan, Gillard and Wilks.   
 

160. To receive declarations of interest 
 
No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to 
items on the agenda. 
 

161. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

162. Public Question Time 
 
There were no members of the public present.  
 

163. To receive and approve the Minutes of the meeting held on 14th June 2022 
 
The Committee received and approved the signing of the minutes of the meeting held on 14th 
June 2022 as a true record. 
 

164. To receive a presentation from Julie Catterwell, East Suffolk Council Community Liaison 
Officer.   
 
The Committee received a verbal report from Julia Catterwell, East Suffolk Council Community 
Liaison Officer.  
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165. To consider project funding requests for the 2023/24 budget.  
 
Officers were asked to investigate the cost for the following items: 
 
- Support for young people in Woodbridge. 
- Improvement of the street scene of Tide Mill Way.  

 
166. To receive an update from the Grounds Maintenance Contract Working Party.  

 
Members received an update from the Grounds Maintenance Contract Working Party and 
considered the following recommendation: 
 
- The professional fees for Native Gardens and Forestry are met from the Amenities 

Committee budget (5100).   
 
It was agreed that the professional fees for Native Gardens and Forestry for their work 
quantifying the requirements of the Council’s potential in house Grounds Maintenance are 
met from the Amenities Committee budget (5100).   
 

167. To receive an update on the Elmhurst Park toilet upgrade. 
 
It was agreed that the Town Clerk continue to seek quotations for both the installation of 
modular toilets and the refurbishment of the existing facility.  
  

168. To receive an update from the Working Parties of the Committee.  
 
Melon Pit Working Party – Further to a response from the Planning Authority regarding 
permitted development rights the Town Clerk was asked to prepare for approval at the 
September meeting of the Committee documentation required for a full Planning Application. 
  

169. To consider the quotations received for the upgrade to the Elmhurst Park bandstand.  
 
The Committee considered the quotations received to make bandstand accessible, and asked 
Officers to seek further quotations for mobile ramped access.  
 

170. To consider a request from the Seckford Foundation for a contribution toward the repair costs 
of a fence on Fen Meadow. 
 
It was agreed to defer a decision on this request until a response is received from the Councils 
insurers. 
 

171. To consider the ‘License to Occupy’ receive from the Co-op regarding the Elmhurst Walk 
noticeboard. 
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It was agreed to recommend to Full Council that Woodbridge Town Council enters into a 
‘License to Occupy’ with the East of England Co-Operative Society Limited to facilitate the 
installation of a noticeboard on Elmhurst Walk.  
 
It was further agreed that agree that any legal costs regarding the License to Occupy and future 
installation and maintenance costs for the Poster Wall are met from the Amenities Committee 
budget (5100).  
 

172. To consider a request from the Tide Mill Trust to undertake dredging.  
 
The Committee agreed that Full Council be asked to consider this request.  
 

173. To agree expenditure regarding the Hamblin Road/ Elmhurst Park sign. 
 
The Committee agreed to proceed with the production of a new sign for Elmhurst Park and 
agreed the following expenditure from the Amenities Committee budget: 
 
- Purchase of marine plywood as the sign material and laminate for a covering.  
- Purchase of all materials to prepare, paint and treat the sign. 
- Costs for installing the new sign. 
 
No decision was made on the future of the existing sign.  
 

174. Closure 
 
The meeting was closed at 6.45pm 
 

  
 
 

              Councillor Miller 
         Chair 



   

Item 11 
To consider a request from the Woodbridge Growers for a variation to the lease of ‘Land 
at Elmhurst Park’ (The Growers Area). 
 
As the sole trustee of the Elmhurst Park charity, WTC have entered into a lease 
agreement with the Trustees of the Woodbridge Growers for the area of Elmhurst Park 
commonly known as the Growers Area. This lease has been uploaded to SharePoint.  
 
Section 2.2. of the lease states: 
 
‘The Landlord Reserves the right to use the area within the Property, coloured green on 
the attached plan, to enable its contractors to store plants for limited periods to be 
agreed in advance with the tenant’. This area is shown below: 
 

 
 
As WTC no longer plants annual bedding in Elmhurst Park the area is not used for 
purpose stated in the lease. Around two years ago shingle was laid on top of matting to 
supress weed growth and the shed contains 30 plastic chairs which WTC offer to hirers of 
Elmhurst Park.  
 
The WTC handyperson has in the past used this space as an outdoor workshop for 
undertaking repairs to benches and storage of other items to be installed/ used across 
the Council estate, and in the event of the Melon Pit being used modified into a Sensory 
Garden, this remains the last area on the Council’s estate for maintenance work to be 
safely  carried out away from the public. The Woodbridge Growers have approached the 



   

Council with a request to take over the space and expand the area they make available 
for food growing. Their proposal is to relocate the shed so it is directly accessible from 
the path (for WTC access), redistribute the shingle throughout the growers area, and 
install raised beds for planting. It is hoped that by undertaking this work they can offer 
two more people the chance to be members of their growing group.  
 
Members are asked to consider the request from the Woodbridge Growers to vary the 
lease agreement in order to permit them use of the space previously reserved for the 
Landlord.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Item 12 
To consider a recommendation from the Amenities Committee regarding a proposed 
‘License to Occupy’ at Elmhurst Walk. 
 
The Amenities Committee wish to see a public noticeboard installed on the wooden 
fence in Elmhurst Walk. Elmhurst Walk is the Council’s property however the wooden 
fence belongs to the East of England Co-Operative Society.  
 
The Co-Op have been agreeable to proposal put forward by the Committee and have 
therefore provided a ‘License to Occupy’ for the Council to consider. This has been 
uploaded to SharePoint.  
 
The Amenities Committee considered the license at their meeting on Tuesday 12th July 
and made the following recommendation to the Full Council.  
 
To consider the ‘License to Occupy’ receive from the Co-op regarding the Elmhurst Walk 
noticeboard. 
 
It was agreed to recommend to Full Council that Woodbridge Town Council enters into 
a‘License to Occupy’ with the East of England Co-Operative Society Limited to facilitate 
the installation of a noticeboard on Elmhurst Walk.  
 
It was further agreed that agree that any legal costs regarding the License to Occupy and 
future installation and maintenance costs for the Poster Wall are met from the Amenities 
Committee budget (5100).  
 
 
The Council’s solicitors have also been asked to consider the License and have provided a 
report and comment, which has also been uploaded to SharePoint.  
 
If the Council wishes to enter into the License to Occupy with the East of England Co-
Operative Society, the Town Mayor will be required to sign the document, which will also 
be embossed with the Town Seal.  Full Council is required to provide this authorisation 
under item 4 (j) of its Terms of Reference.  
 

To authorise the sealing of legal documents, leases, contracts and licences 
where authority to do so is not provided elsewhere.  

 
Members are therefore asked to consider a recommendation from the Amenities 
Committee that Woodbridge Town Council enters into a ‘License to Occupy’ with the 
East of England Co-Operative Society Limited to facilitate the installation of a 
noticeboard on Elmhurst Walk, and to mandate the Town Mayor to sign the document.  
 
 



   

Item 13 
To consider a request from the Tide Mill to undertake dredging.  
 
The Town Clerk has received the following communication from the Chair of the Tide Mill 
Trust: 
 
I write to seek Town Council approval for a licence to carry out dredging work to clear silt 
in order to allow the Tide Mill to continue operations. 
 
I explained the situation of increased silt in the River Deben beginning to limit the outflow 
of water from the Mill wheel and therefore the ability to mill grain to the Amenity 
Committee at their meetings on 25 January and 8 February 2022. 
 
The Woodbridge Tide Mill Trust has now obtained Natural England consent and a Marine 
Management Organisation licence to carry out clearance work by Water Injection Dredging. 
Considering the Crown Estate is landowner and Woodbridge Town Council is leaseholder 
of the land in question, we seek permission from WTC to carry out such maintenance 
works. The Crown Estate have indicated that dredging is permitted under the existing lease 
agreement and therefore only permission from WTC remains outstanding prior to 
commencing the essential maintenance work to keep the Mill in operation.  
 
There are three operational windows during the next 12 months, and, if used, the sediment 
will be liquified and dispersed during an outgoing tide. The quantity of dredged material 
will be roughly 155m3 per campaign. The volume is very small and the work will be done at 
a time aimed at not disturbing wildlife on the river. 
 
Given Council approval, the Mill will seek tenders for the work. We will also seek grants to 
cover the cost of dredging. One possible grant source is Viridor, the recycling companies 
fund. For that we need to source a 10% contribution from a third party source. Although 
we will not have an estimate of the 10% until tenders are in, it is unlikely to be above 
£2,000. The Tide Mill Trust would like to seek in-principle agreement from the Council 
to contribute the 10% to a Viridore bid on the understanding that final agreement would 
be given by the Council only once costs are known. 
 
Many thanks. 
 
Best wishes. 
 
There are a number of issues for the Council to consider: 
 
Requirement under the Council’s lease of the Foreshore 
 
WTC leases the foreshore and bed of the River Deben from the Crown Estates. The lease 
contains this clause:  
 



   

 
the rights are defined as: 

 
 
The Crown Estate have advised that if the requirements of the Tide Mill fall within the 
Rights permitted in the lease then it will be in the Council’s gift to approve the works. If 
the Council decides that the requirements of the Mill fall outside of the Rights, then a 
separate agreement will be required.   
 
The Crown Estate have confirmed in communication to the Tide Mill Trust: 
 
As a general point, and without prejudice to the lease, there is no reason for the Crown to want 
to frustrate your client’s endeavours. 
 
Members are therefore asked to consider the following options: 
 
- If Members consider that the request from the Tide Mill Trust does fall within the 

Rights defined in the Council’s lease then approval for the work to proceed is 
provided.  

- If Members consider that the request from the Tide Mill Trust does not fall within 
the Rights defined in the Council’s lease but do wish to see the work undertaken, the 
Town Clerk should be mandated to enter into discussion with the Crown Estate to 
draft an agreement.  

 
Request for funding 
 
The Tide Mill have also requested an in-principle agreement from the Council to 
contribute the 10% toward the costs of the work, which is based on the potential of 
sourcing grant funding from Viridore.  
 
Members are asked to consider the request for an in-principle agreement to provide 10% 
of funding toward the work, noting that the final decision will be for Full Council to agree 
(unless the Amenities Committee wish to fund it from their Committee fund), once full 
quotations are received. The Committee could request that Full Council make this 
decision.  
 
 
 



   

Item 14 
To review and agree the Council’s Employment Policies and Procedures.  
 
The Council’s Standing Orders Working Party met on Monday 18th July to consider the 
Employment Policies and Procedures of the Council.  
 
The Working Party have requested that further advice from our solicitors and local 
association (SALC) are taken for the following policies, and therefore are not included in 
this update: 
 
- Protection of children and vulnerable adults (safeguarding) 
- Paternity leave 
- Maternity 

 
The Standing Orders Working Party recommend that Town Council adopt the following 
policies further their latest review: 
 
- Training and development 
- Performance improvement 
- Whistleblowing 
- Sickness Absence 
- Lone Working (The Town Clerk was asked to consider a Home Working Policy for 

future consideration) 
- Grievance  

 
Members are recommended to adopt the above listed policies as recommended by the 
Standing Orders Working Party.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Item 15 
To nominate a Councillor to attend the Royal British Legion event on Kingston Field.  
 
The Royal British Legion are holding an event on Kingston Field to mark their 100th 
birthday and have requested that the Town Mayor represent the Council at the event.  
 
Both the Town Mayor and Deputy Mayor are unable to attend this event due to holiday 
commitments, therefore the Legion have asked for a Councillor to attend as its 
representative.   
 
Members are asked to nominate a Councillor to attend the Royal British Legion event on 
Kingston Field. 
 
 

 
 



   

Item 16 
To consider quotations received for the painting of waiting restrictions on Tide Mill Way.  
 
Members will recall a discussion regarding the parking of vehicles on Tide Mill Way at the 
October meeting of the Council, where the Town Clerk was asked to investigate the 
legality of installing signs and issuing tickets to vehicles parking on our land at Tide Mill 
Way as an alternative to double yellow lines. 
 
The Suffolk Association of Local Councils were unable to provide advice on the legality of 
issues tickets to vehicles parked on the road, and the land adjacent to Tide Mill Way 
belongs to the owners of the East Bank House.  
 
The Town Mayor and Town Clerk met with the owner of Suffolk Sails, who has provided 
the following photo as evidence to the parking problem on Tide Mill Way. The kerb 
edging along this part of the road has also been badly damaged by vehicle strike.  
 

 



   

Further to the discussion the Town Mayor asked for a quotation to be sought for the 
painting of double yellow lines, with the inclusion of a disabled bay, along the section of 
road shown below: 
 

 
 
The quotation received from GB RoadArt, a local company, is shown overleaf.  
 
Members are asked to consider the quotation received for the painting of waiting 
restrictions on Tide Mill Way.  
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Unit 2 
 Dicksons Corner 

Farthing Rd  
Ipswich 
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IP1 5AP 
Tel: 01473 744791 

Mob: 07810 498061 
Mob: 07917 135344 

    Email: info@gbroadart.co.uk  
                       www.gbroadart.co.uk   

 
 

Description Price 

Quotation      
  

 

To carry out lining works at Tide Mill Way Woodbridge 
  
Works includes: various lines as per photo Double yellow lines and disabled bay                           £366.64 
 
 
 
Out of hours work will be charged as a 15% uplift and 20% for Friday night and Sunday work 
Any extra works will be priced accordingly  
 
We hope this meets to your approval, any queries please do not hesitate to contact us. 
Nick Bartlett & Paul George. 

                                                                                             

 

 

 

                                                                                                                                                                                                                                                                                                                                    

   

   

     

 

  Total:                   £  

 

                  

                

 

 
   

Registered In England & Wales Reg No. 06420334 

Vat No: 928213723  UTR: 5062226202 

 

 

Registered Office; john Phillips& Co Ltd,Unit 81,Centaur Court, Claydon Business Park, Great Blakenham,Ipswich, 
IP60NL 

                                                                             

                                                                        Directors; N.C .Bartlett, P.T.George  

 

GB Roadart Ltd 

Quote No: GBQ5703 

 

mailto:info@gbroadart.co.uk
http://www.gbroadart.co.uk/


   

Item 17 
To consider the response to the Community Governance Review Draft Recommendation 
10 related to the boundary between Woodbridge and Martlesham, and agree a response 
to East Suffolk Council.  
 
The following communication has been received from East Suffolk Council regarding the 
Community Governance Review: 
 
Good afternoon,  
  
As you will be aware, the consultation on the CGR draft recommendations closed on 8 July 2022. 
  
You will recall that Draft Recommendation 10 related to the boundary between Woodbridge 
and Martlesham as follows: 
  
The residents of Martlesham North Parish Ward should be consulted to see whether they feel 
that the boundary between Martlesham and Woodbridge should be moved resulting in those 
residents transferring from Martlesham to Woodbridge. 
  
We sent letters to all of the households in Martlesham North – a total of 142 properties. 
  
The results are as follows: 
  

Responses received 52 37% of properties 

Those in Support of 
Boundary Change 34 65% 

Those Against 
Boundary Change 18 35% 

  
The results were discussed at the Member Working Group and it was agreed that the 
Town/Parish Councils should discuss the results and provide a response to East Suffolk Council 
in support or against the boundary change as drafted in recommendation 10. 
  
Please provide a response from Woodbridge Town Council by Friday 19 August 2022.  We 
appreciate the timescales are tight but unfortunately the CGR timetable is short and we have 
very little flexibility. 
  
More information on the draft recommendation can be found here:  East Suffolk Council 
Community Governance Review – 2021-2022 » East Suffolk Council 
  
Kind regards 
Karen 
  

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2felections%2fcommunity-governance-review-cgr%2feast-suffolk-council-community-governance-review-2021-2022%2f&c=E,1,EEqja_UOuVy2WjiteLPF2bLZPIh9o5jrAa7m8HJjlxFj6LXq-GDUxMYkLwkqaZDcNbutCHKMhdByvwJAwSdCp5y48eRCL0vWLp2nJomQcOJ0lifgmFLZmVOrG1Qv&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2felections%2fcommunity-governance-review-cgr%2feast-suffolk-council-community-governance-review-2021-2022%2f&c=E,1,EEqja_UOuVy2WjiteLPF2bLZPIh9o5jrAa7m8HJjlxFj6LXq-GDUxMYkLwkqaZDcNbutCHKMhdByvwJAwSdCp5y48eRCL0vWLp2nJomQcOJ0lifgmFLZmVOrG1Qv&typo=1


   

 

 

Karen Last | Electoral Services Manager  
East Suffolk Council 
  
 
www.eastsuffolk.gov.uk   
www.eastsuffolkmeansbusiness.co.uk  
  
Our ambition is to deliver the best possible quality of life for 
everyone who lives in, works in and visits East Suffolk. 
We are East Suffolk 

 
Members are asked to consider a response (for or against the boundary change) to East 
Suffolk Council.  
 
 
At it’s last meeting the Council asked the Town Clerk to enquire of East Suffolk Council 
into which parish/ electoral ward these residents will be included if the boundary change 
is agreed. The answer is provided below: 
 
If the boundary change between Woodbridge and Martlesham is agreed, the properties currently 
in Martlesham would be transferred to the Riverside Parish Ward.  The Riverside Parish Ward 
currently has the fewest electors. 
 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,Ueapr0f2V3QH2ivkpkZBQdJdkHA60Z6zU9vsaHRQDaW1V_lwpBKYyzWf7wv-uWWdixfqVbbsnrfwUrZgIHf7iPsfAS66i7LB92TZ5APYmYh1eXkafCHqK9sJgg,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolkmeansbusiness.co.uk%2f&c=E,1,I-rx24y88WO-k3Lq-ZZmFjmIlfbkBNZ5X6nXZ5IKns3tC2Cx9tmo8XNyx0slxozUnmaG_KRLyiYVlUugo3jxBZivYXWAnXQ0ZMHRhl1SKlEW9fnsgmdfnkqCsQY_&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.paperturn-view.com%2f%3fpid%3dNzg78875&c=E,1,3bGuHJuT6vit7p3kPX5Gla7kEWrXlLy69y45BoYoFCzKD68Bd-JfejpaTleh7oKGjtFMgqr4l-vTsKuAdB2isGhzvTauZjB2BLlDKINJ3psFYsO6I4OEu6dssg,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,zlQWvFKpMy-oddUp3HFFVkutI8j6tBLaI3QA4ej2f7KdGnF2BfZddF6zTL9llHG7sEZpeP9hNyFei_dTmCE_iE9HFJP4tHlEHMtrs3_uL0sumYrNLO2K3OPj8iK5&typo=1
https://twitter.com/EastSuffolk?lang=en-gb
https://www.linkedin.com/company/eastsuffolkcouncil
https://www.facebook.com/eastsuffolkcouncil
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2fYouTube&c=E,1,39gVu8Xj0UFcq2ZNTlQNbGq-hxq4nSS84RtwiRVazCg7nPTGfn0TOcxo3cSWnqom9r0y7FpmjOlXAUU7EqbyXa0UO9wKbJFWTDeaGNB4-sfzwP44xflk-KnCHRc,&typo=1
https://www.instagram.com/eastsuffolkcouncils/



