
  Woodbridge Town Council 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Town Clerk:  Mr G E Diaper 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

To Members of the Town Council 

 Cllr Adelson     Cllr Holdcroft Cllr O’Nolan Cllr Sutton 
 Cllr Bale    Cllr Jewers Cllr Page Cllr Sylvester 
 Cllr Lady Blois   Cllr Rawlings  Cllr Walsh  Cllr Gillard 

Cllr Miller Cllr Sanders Cllr Wilks 

You are hereby summoned to attend the meeting of the Town Council to be held at the Shire 
Hall on Tuesday 22nd November at 7.00pm 

Greg Diaper 
Town Clerk  
17th November 2022 

Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

Agenda 

1. Apologies

2. To receive declarations of interest
Members and officers are invited to make any declarations of Disclosable Pecuniary or
Local Non-Pecuniary Interests that they may have in relation to items on the Agenda
and are also reminded to make any declarations at any stage during the meeting if it
becomes apparent that this may be required when a particular item or issue is
considered.

3. To consider requests for dispensations
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain,
speak, and/or vote during consideration of that item, may apply for a dispensation in
writing to the Town Clerk prior to the meeting.  Applications may also be considered at
the meeting itself should the nature of the interest become apparent to a Councillor at
the time of the meeting.

4. Public question time

mailto:townclerk@woodbridge-suffolk.gov.uk


   

For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Thirty minutes maximum.  
 

5. To note the receipt of a written report from County Councillor Page 
 
6. To note the receipt of a written report from District Councillors Mapey and Yule 
 
7. For members to question the District and County Councillors on matters contained in 

their written reports  
 
8. To agree and approve the minutes of the meeting held 2nd November 2022 

 
9. To consider, question and agree the following Financial Reports; 
 

a. Income to 31st October2022 
b. Expenditure to 31st October2022 
c. Income and Expenditure against Budget to 31st October 2022 
d. Bank Reconciliation and Supporting Bank Statements to 30th September 2022         

and 31st October 2022 
e. The Accounts and Payments List for November 2022 
f. The HSBC Net reports for November 2022 
g. The HSBC Corporate Card report for October 2022 
h. Summary of Direct Debit payments to 31st October 2022 
i. Expenditure over £500 Report from 1st April – 30th September 2022 
j. The Precept amount of £192,771.00 received on 30th September 2022 
k. The Community Infrastructure Levy (CIL) payment of £13,616.74 received on 21st 

October 2022  
l. Debtors Report to 31st October 2022 

 
10. To note the receipt of the minutes from this Council’s Committees 
 

a. Planning – 18.10.22 
b. Finance – 25.10.22 
d. Climate and Ecological Emergency – 01.12.22 
e. Planning – 01.11.22 
f.  Planning 15.11.22 

 
11. To present the Potter Community Cup.   

 
12. To note the receipt of a Community Infrastructure Levy (CIL) payment 

 
13. To consider whether to donate plants to care homes in Woodbridge this Christmas. 

 
14. To review the Council’s Statement of Internal Control.  

 
15. To discuss and respond to the East Suffolk Council consultation on ‘ Market Place Town 

Events’. 



   

 
16. To consider a request from the East Suffolk Council Environmental Protection Team 

regarding Public Space Protection Orders (PSPOs) in the East Suffolk district. 
 

17. To discuss and respond to the Transport East Rural Mobility study.  
 

18. To note the disqualification of Chris Mapey as a Woodbridge Town Councillor under 
Section 85 of the Local Government Act 1972.  
 

19. To note the cost breakdown for Parish elections and by elections from May 1st 2023.  
 

20. Closure 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 18th October 
2022 at 5pm. 
 
Councillors:   
 
Present:  D Adelson, G Holdcroft, S Miller, S Rawlings, R Sanders, and M Sutton  
 
Apologies:  S Bale, C Blois, P Gillard, and C Walsh 

  
In Attendance: Town Clerk and two members of the public  
 

381. Apologies for Absence 
 
Apologies for absence had been received from Councillors Bale,  Blois, Gillard, and Walsh.  
 

382. To receive Declarations of Interest 
 
Councillor Holdcroft declared a non-pecuniary interest in applications DC/22/3574/FUL, 
DC/22/3575/LBC, DC/22/1163/FUL and DC/22/3740/FUL as a governor of the Seckford 
Foundation and stated he would not participate in the discussion or vote on these 
applications.  
 
Councillor Adelson declared a non-pecuniary interest in application DC/22/3896/FUL as an 
acquittance of the neighbour.  
 

383. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

384. To agree and approve the Minutes of the meeting held on 28th September 2022 
 
The minutes of the Planning Committee meeting held 28th September 2022 were approved. 
 

385. Public Question Time. 
 
The applicant for DC/22/3896/FUL spoke to the Committee regarding his application.  

386. 

 

To note intentions to undertake works to trees in the Conservation Area 

 

The Committee noted the following applications: 
 



Woodbridge Town Council report  

November 2022 

County Councillor Caroline Page 

 

For information on local support during the Cost-of-Living Crisis, visit: 
www.suffolk.gov.uk/CostOfLiving 

Latest SCC COVID information is available here: 
https://www.suffolk.gov.uk/coronavirus-covid-19/ 

For information on supporting Ukrainian refugees in Suffolk, email: 
refugeesupport@suffolk.gov.uk    or 
ukrainesupport@communityactionsuffolk.org.uk 

Elected Mayor For Suffolk  Jeremy Hunt’s autumn statement announcement of a devolution 
deal  which will bring an elected mayor to Suffolk has met with a mixed reaction.  

Cllr Matthew Hicks, Conservative leader of Suffolk County Council, said that he welcomed 
the announcement, and that a model where the leader of the authority is directly elected by 
the people of Suffolk "would not add any new levels of bureaucracy nor create any new 
offices". 

However opposition leader Cllr Andrew Stringer, criticised the plan as ”a clear ticket to 
political fighting, political cronyism and a recipe for stalemate if we're not careful,” asking, 
"Has anyone actually worked out what happens if this elected leader of the county council 
ends up being from a different political party from those forming the cabinet? 

"This person would then have to select the cabinet from a group of people he or she is not a 
member of. 

"This is a hastily brought together plan that has clearly not been thought through.” 
 

Deben designated Bathing Status Applied for 

At the beginning of November, Ruth Leach and I sent off the applications for designated 
bathing water status for the River Deben  at Woodbridge and Waldringfield. 

This followed months of planning and 60 days of concentrated effort by the Save The Deben 
campaign group to lobby support, consult with the public, local businesses and to count the 
bathers down in the river. 

The numbers of recreational river users were robust, and a total of 1158 people participated 
in the consultation. 

http://www.suffolk.gov.uk/CostOfLiving
https://www.suffolk.gov.uk/coronavirus-covid-19/
mailto:refugeesupport@suffolk.gov.uk
mailto:ukrainesupport@communityactionsuffolk.org.uk


The national excuse given for not testing river water quality is that waterways are not 
designated bathing areas. Yet currently there are only 2 inland "designated bathing water 
areas" in the whole of Britain – and one of these in the Thames) is in danger is in danger of 
having its status withdrawn . 

The applications, one for Waldringfield and one for Woodbridge, will be considered by Defra 
and Save the Deben expects to hear from them early next year. 

If successful the Environment Agency will be directed to test the water quality at the swim 
points and the results will be shared publicly,  ensuring that the river water would in future 
have to be tested regularly and stringently. 

Cost of Living Budget Survey – SCC needs your Input   Suffolk has released a survey to local 
residents, asking for their thoughts on the upcoming 2023/24 budget. A summary of 
responses will be considered when deciding how to spend our money. With inflationary 
pressures, our Group expects government to seek spending cuts – meaning public services 
could be cut and council. Reserves may have to be used. 

A link to the online survey is here: https://www.smartsurvey.co.uk/s/7BQY0J/ 

Please  share your thoughts on how the Council should spend their money, as well as 
highlight vulnerabilities you see in your communities that need further addressing. 

SCC’s Launch of ‘Winter Matters’ Campaign  SCC have launched their Winter Matters 
campaign, which aims to help ease the pressures of winter for Suffolk residents. This is a 
signposting campaign that centres around five key themes: Finances, Safety, Environment, 
Health and Wellbeing, and Highways.  

For more information and advice on how SCC can support you during winter, visit: 
www.suffolk.gov.uk/wintermatters  

SCC's Cost of Living leaflet has been updated to shows all the help Suffolk offers with 
finances and household expenses, as well as how to stay warm this winter: 
https://suffolk.pagetiger.com/cost-of-living-support/scc1 

No AntiGrowth Coalition At the last County Council, the Opposition  GLI group submitted a 
motion calling for Suffolk County Council to reject the idea of an “Anti-Growth Coalition”. 
The term, coined by former PM Liz Truss, suggests anyone who criticised the government’s 
economic policy was part of a coordinated group dedicated against growing our economy.  

The Suffolk Opposition wanted Suffolk County Council to distance itself from this term and 
acknowledge the importance of different opinions – including the view that the term 
“growth” should consider social responsibilities, community voices, sound financial policy, 
and environmental limits - which the opposition did not believe the government considered 
within the term .  

https://www.smartsurvey.co.uk/s/7BQY0J/
http://www.suffolk.gov.uk/wintermatters
https://suffolk.pagetiger.com/cost-of-living-support/scc1


The administration voted against our motion.  However the opposition still feels it is 
important that our local authorities reject untruthful and divisive claims (although now 
made by a past Prime Minister.) 

October Cabinet: SEND,  Sizewell and Green Travel  The Cabinet met for the first time since 
the summer political recess. The Cabinet agreed to spend £2m on new care provision for 
Children and Young People in Felixstowe. In addition, SEND services received £10m to 
provide more specialist units in Suffolk. My Group is hugely supportive, as we want to 
remove the pattern of families travelling cross-county for support.  

The Suffolk Local Access Forum submitted their annual report, which included their 
concerns about Sizewell C and its effect on green networks and Rights of Way. My Group 
have strongly campaigned in support of the Forum’s position, and we will continue to voice 
concerns over the damning effects of nuclear power on our coastal landscape and 
biodiversity.  

In addition, the Cabinet endorsed Transport East’s new 2050 strategy, which focusses more 
on green travel and linking rural communities to local economies. My Group recognises the 
importance of connecting isolated residents for both profession and pleasure, and we will 
ensure SCC adopts all priorities into its own policy 

Avian influenza ban   DEFRA has announced that with effect from Monday, 7th November 
there will be a housing order in England; this means anyone keeping domestic poultry in 
England will need to ensure they are fully protected from wild birds from this date. 
Remember your birds can still have access outside to the fresh air, but will need either 
netting or clear plastic sheeting to protect them from wild bird droppings. Full details from 
DEFRA below  

https://www.gov.uk/government/news/avian-influenza-housing-order-to-be-introduced-
across-england 

  

 

 

 

https://www.gov.uk/government/news/avian-influenza-housing-order-to-be-introduced-across-england
https://www.gov.uk/government/news/avian-influenza-housing-order-to-be-introduced-across-england
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Application No and Address  Committee Comments  
 

DC/22/3574/FUL - Woodbridge School Burkitt Road 
Woodbridge Suffolk IP12 4JH 

We recommend approval.  

DC/22/3575/LBC - Woodbridge School Burkitt Road 
Woodbridge Suffolk IP12 4JH 

We recommend approval. 

DC/22/3746/FUL - Apothecary House 64 
Thoroughfare Woodbridge Suffolk IP12 1AL 

We recommend approval but request that 
the recommendations in the Arboricultural 
Impact Assessment are a requirement of 
planning consent.  

DC/22/1163/FUL - Waggoners Court Bredfield Street 

Woodbridge Suffolk IP12 4UP 

Woodbridge Town Council considers that 
the additional information provided for this 
application since the last recommendation 
still does not provide reasoning/justification 
for the removal of the building. We 
therefore restate our original objection to 
this application: 
 
We recommend REFUSAL as this 
application contravenes SCLP 8.1c as there 
is no information regarding the 
replacement of the former community 
facility previously provided on the site to a 
local Scouting group. 
 
Development would involve the provision 
of an equivalent or better replacement 
community facility either on site or in an 
alternative location in the vicinity that is 
well integrated into the community and has 
equal or better accessibility than the 
existing facility which meets the needs of 

- DC/22/3729/TCA - 122 Castle Street 
- DC/22/3887/TCA - The Abbey School Church Street 
- DC/22/3878/TCA - Orchard House 99 Thoroughfare 

 
387. To comment on applications to trees with a Tree Preservation Order (TPO) 

 

There were no applications to consider.  

388. To comment on applications for planning permission  
 
The Committee agreed their comments as set out below:- 
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the local population. 
 
If the Planning Authority are minded to 
approve this application we recommend 
that demolition of only the part of the 
building parallel to the wall be agreed. 
 

DC/22/2958/FUL - Kingston Hall Kingston Farm Road 

Woodbridge Suffolk IP12 4BD 

We recommend approval. 

DC/22/3778/FUL - Waterside Garage Grove Road 

Woodbridge Suffolk 

We recommend approval. 

DC/22/3740/FUL - Woodbridge School Burkitt Road 

Woodbridge Suffolk IP12 4JH 

We recommend refusal as the proposed 
development provides no disabled/ step 
free access to the upper floor.  

DC/22/3896/FUL - 23 Hasketon Road Woodbridge 

Suffolk IP12 4LD 

We recommend approval. 

DC/22/1924/FUL - 30A Bredfield Street Woodbridge 

Suffolk IP12 4NH 

We recommend approval. 

DC/22/3847/FUL - 9 Briarwood Road Woodbridge 

Suffolk IP12 4DQ 

We recommend approval. 

 

389. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

390. To note an extract from ESC Planning's performance review presented at the 11 October ESC 
Strategic Planning committee meeting. 
 
The Committee noted the East Suffolk Council Planning Departments’ performance review.  
 

391. To receive a report from the Chair on the progress of the SALC Planning Group. 
 

The Chair provided a verbal report on the progress of the SALC Planning Group. 

 

392. To consider how to respond to the East Suffolk Council Healthy Environments 
Supplementary Planning Document. 
 
It was agreed to defer this item.  
 

393. Closure 
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                    Councillor Sanders 
                 Chair   

 
The meeting was closed at 6.06pm 
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Woodbridge Town Council 
 
Minutes of the meeting of the Finance Committee held at the Shire Hall on Tuesday 25th October 
2022 at 7pm 
 
Councillors:    
 
Present:  G Holdcroft, S Miller, R Sanders and M Sutton 
 
Apologies:  S Bale, P Gillard, C Page 
 
Absent 
without apologies: E O’Nolan, C Mapey and M Sylvester 
               
In Attendance: Town Clerk and one member of the public 
 
414. Apologies for Absence 

 
Apologies for absence had been received from Councillors Bale, Gillard, and Page. 

 

415. To receive Declarations of Interest 

Councillor Holdcroft declared a non-pecuniary interest in item 417 as a Director of Choose 
Woodbridge.  
 
Councillor Sutton declared a non-pecuniary interest in item 419 as a Director of the 
Woodbridge Riverside Trust. 
 

416. To consider request for Dispensations 

There were no requests from Councillors with a pecuniary interest in an item on this 
Agenda for a dispensation. 
 

417. Public Question Time 

A member of the public spoke to Councillors about the plans for Christmas lights in the 
town this year.  
 

418. To receive and approve the minutes of the meeting held 27th September 2022   

 

The Committee received and approved the signing of the minutes of the meeting held 

27th September 2022 as a true record. 

 
419. To consider draft 1 of the 2023/24 budget and to discuss the Council’s financial 
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requirements.  
 
The Committee considered the first draft of the 2023/24 budget, specifically focussing on 
the income proposals. As well as some minor updates to the budget spreadsheet, the 
Town Clerk was asked to: 
 
- Seek legal advice regarding the potential for the re-negotiation of the Council’s lease 

agreements with tenants with a view to increasing rental income.  
- To investigate the benefits of investing a percentage of the Council’s reserves in fixed 

rate bonds.  
 

420. To consider quotations received from the Council’s Computer Maintenance contractor. 
 
The Committee consider the quotations for updating the Council’s IT and asked the Town 
Clerk to seek further quotations to: 
 
- Provide a mobile phone, rather than a laptop, for the Maintenance Officer.  
- To update/ improve the Wi-Fi at the Shire Hall.  

 
421. To consider the financial management of Council Funds. 

 
The Committee agreed that the Standing Orders Working Party be asked to consider the 
Council’s policies covering the management and distribution of funding and grants.  

 
422. Closure 

 
The meeting was closed at 8.30pm.  
 

 
 
            Councillor Sutton 

 Chair 
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Woodbridge Town Council 
 
Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 1st 
November 2022 at 5pm, at the Shire Hall 
 
Councillors:    
 
Present:  D Adelson, E O’Nolan and M Wilks. 
 
Non-Council  
Members: Jane Healey, Isla Richardson and Jan Pulsford.  
 
Apologies   
for Absence:   C Blois, P Gillard, R Sanders and Jonathan Valentine.  
                
In Attendance: Town Clerk and three members of the public  
 
423. Apologies for absence 

 
Apologies for absence had been received from Councillors Blois, Gillard and Sanders and Non-
Council Member Valentine.  
 

424. To receive declarations of interest 
 
No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to 
items on the agenda. 
 

425. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

426. Public Question Time 
 
There were no members of the public present when this item was considered.  
 

427. To agree and approve the minutes of the meeting held 11th October 2022 
 
It was noted that the name of the Non-Council member to resign from the Committee should 
have read ‘Zach Steventon-Barnes’. With this correction the Committee agreed and approved 
the signing of the minutes of the meeting held 11th  October 2022 as a true record. 
 

428. To receive an update from the Working Parties of the Committee. 
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The Committee received verbal updates from its Working Parties (Idling, Cycle Strategy, Trees 
and Re-wilding, eBike/ Modal Shift  and Water Harvesting), and asked the Town Clerk to action 
the following: 
 
- To ask permission to invite Non-Council members to the upcoming ‘Love Woodbridge and 

Melton’ meeting.  
- To add an item to the December agenda to consider a donation to Suffolk Wildlife Trust.  
- To request that the Amenities Committee consider including within a potential new 

Grounds Maintenance Contract the re-wilding (non-cutting) of the field margins of 
Kingston Field and Fen Meadow.  

 
It was also agreed to disband the Idling working party.  
 

429. 

 

 

To discuss content for chair's next submission to local free papers. 
 
The Committee considered the Chair’s proposed submission and suggested a number of 
changes.  
 

430. 

 

 

To discuss the Woodbridge bike hire project. 
 
The Committee considered the two proposals and agreed to ask the Town Clerk to organise a 
meeting with Eezy-bike. It was agreed that following this meeting the Town Clerk and Chair 
are authorised to submit a funding request for this project as part of the 2023/24 budget 
proposals.  
 

431. 

 

 

To consider project funding requests for the 2023/24 budget. 
 
No further items were added to the request list.  

 
432. Closure 

 
The meeting was closed at 6.07pm. 

                 
                                                 Councillor Wilks 

Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 1st November 
2022 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale,  S Miller, S Rawlings, M Sutton and C Walsh. 
 
Apologies:  C Blois, P Gillard, G Holdcroft and R Sanders.  
  
In Attendance: Town Clerk and no members of the public.  
 

433. Apologies for Absence 
 
Apologies for absence had been received from Councillors Blois, Gillard, Holdcroft and 
Sanders.  
 

434. To receive Declarations of Interest 
 
All Members declared a non-pecuniary interest in application  DC/22/4132/TPO as an 
acquaintance of the property owner.   
 
All Members declared a non-pecuniary interest in application DC/22/3998/FUL  as an 
acquaintance of applicant.    
 

435. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

436. To agree and approve the Minutes of the meeting held on 18th  October 2022 
 
It was noted that the word acquaintance, rather than acquittance, should have been included 
at item 382. With this correction the Committee agreed and approved the signing of the 
minutes of the meeting held 18th October 2022 as a true record. 
 

437. Public Question Time. 
 
There were no members of the public present. 

438. 

 

To note intentions to undertake works to trees in the Conservation Area 

 

The Committee noted the following applications: 
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Application No and Address  Committee Comments  
 

DC/22/4179/TPO - Garden Centre Cumberland Street 
Woodbridge Suffolk IP12 4AF 

We recommend approval.  

DC/22/4132/TPO - Clock House 42 Cumberland Street 
Woodbridge Suffolk IP12 4AD 

We recommend approval. 

 

Application No and Address  Committee Comments  
 

DC/22/2974/LBC - 1A St Johns Street Woodbridge 
Suffolk IP12 1EB 

We recommend approval. 

DC/22/4032/FUL - 12 Gladstone Road Woodbridge 
Suffolk IP12 1EF 

We recommend approval. 

DC/22/3998/FUL - 30 Victoria Road Woodbridge 
Suffolk IP12 1EJ 

We recommend approval. 

DC/22/2629/FUL - 4 Peterhouse Crescent 

Woodbridge Suffolk IP12 4HT 

We recommend approval. 

DC/22/3859/VOC - Field House 14 Upper Moorfield 

Road Woodbridge Suffolk IP12 4JW 

We recommend approval. 

DC/22/3851/FUL - 69 Thoroughfare Woodbridge 

Suffolk IP12 1AH 

We recommend approval. 

DC/22/3852/LBC - 69 Thoroughfare Woodbridge 

Suffolk IP12 1AH 

We recommend approval. 

 
- DC/22/4006/TCA - 18 Sun Lane Woodbridge Suffolk IP12 1EG – The Committee noted it’s 

disappointment regarding the removal of a mature oak purely on the grounds of shading, 
and request that the East Suffolk Council Tree Officer visit the tree before any felling is 
approved.  

- DC/22/4025/TCA - Land At 28 - 38 Castle Street Woodbridge Suffolk IP12 1HN 
- DC/22/4062/TCA - 3 Theatre Street Woodbridge Suffolk IP12 4NE 
- DC/22/4129/TCA - 11 Lockwood Close Woodbridge Suffolk IP12 1HZ 
 

 
439. To comment on applications to trees with a Tree Preservation Order (TPO) 

 

The Committee agreed their comments as set out below:- 

 

440. To comment on applications for planning permission  
 
The Committee agreed their comments as set out below:- 

 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RK3W3IQXGK700&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RK3W3IQXGK700&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJZU78QX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJZU78QX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RFMJP3QXMM000&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RFMJP3QXMM000&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJMYRXQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJMYRXQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJJF0QQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJJF0QQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=REBXX1QXM3J00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=REBXX1QXM3J00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJ0XAXQXG4R00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJ0XAXQXG4R00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJ0GKXQXG4800&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJ0GKXQXG4800&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJ0GL0QXG4900&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJ0GL0QXG4900&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJJOH7QX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJMREAQXGC600&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJOUGBQXGE000&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJZSE2QX07400&prevPage=inTray
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                    Councillor Miller 
                         Vice-Chair   

441. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

442. To consider how to respond to the East Suffolk Council Healthy Environments 
Supplementary Planning Document. 
 
It was agreed to ask the Chair and Town Clerk to formulate the Committee’s response, which 
should include reference to the provision of accommodation fit for purpose for those living 
with accessibility requirements.  
 

443. Closure 

 
The meeting was closed at 7.31pm.  
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 15th November 
2022 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, G Holdcroft,  S Miller, S Rawlings, M Sutton and C Walsh. 
 
Apologies:  C Blois, and R Sanders.  
 
Absent without P Gillard 
apologies   

  
In Attendance: Town Clerk and no members of the public.  
 

453. Apologies for Absence 
 
Apologies for absence had been received from Councillors Blois and Sanders 

454. To receive Declarations of Interest 
 
Councillor Rawlings declared a non-pecuniary interest in application  DC/22/4089/AND  as a 
Trustee of the Woodbridge Museum. 
 
Councillor Holdcroft declared a non-pecuniary interest in applications  DC/22/3994/FUL,  
DC/22/4260/FUL and  DC/22/4261/LBC as a governor of the Seckford Foundation and stated 
he would not participate in the discussion or vote on these applications, a  non-pecuniary 
interest in application DC/22/4089/AND as a Trustee of the Tide Mill.  
 
Councillor Sutton declared a non-pecuniary interest in application DC/22/4089/AND as a 
director of the Woodbridge Riverside Trust. 
 
Councillor Bale declared a non-pecuniary interest in application DC/22/4089/AND as a Trustee 
of the Woodbridge Riverside Trust. 
 

455. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
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Application No and Address  Committee Comments  
 

DC/22/3994/FUL - Seckford House 15 Market Hill 
Woodbridge Suffolk IP12 4LP 

We recommend approval.  

DC/22/4211/FUL - 10 St Annes Close Woodbridge 
Suffolk IP12 4TL 

We recommend approval. 

DC/22/4045/FUL - Land North Of 18 North Hill 
Woodbridge Suffolk 

We recommend approval providing that the 
recommendations from the Highways 
Authority are met to the satisfaction of the 
Planning Authority.  

DC/22/4046/FUL - 20 North Hill Woodbridge Suffolk 

IP12 1HH 

We recommend approval providing that the 
recommendations from the Highways 
Authority are met to the satisfaction of the 
Planning Authority. 

DC/22/4089/AND - Heritage Building Tide Mill Way 

Woodbridge Suffolk 

We recommend approval. 

456. To agree and approve the Minutes of the meeting held on 1st November 2022 
 
The minutes of the Planning Committee meeting held 1st November 2022 were approved. 
 

457. Public Question Time. 
 
There were no members of the public present. 

458. 

 

To note intentions to undertake works to trees in the Conservation Area 

 

The Committee noted the following applications: 
 

- DC/22/4224/TCA - 8 Warren Hill Road Woodbridge Suffolk IP12 4DU 
- DC/22/4223/TCA - 22 Naverne Meadows Woodbridge Suffolk IP12 1HU 
- DC/22/4270/TCA - 21A St Johns Street Woodbridge Suffolk IP12 1ED 
- DC/22/4358/TCA - 1 Chapel Street Woodbridge Suffolk IP12 4NF 

 
 

459. To comment on applications to trees with a Tree Preservation Order (TPO) 

 

No applications reported. 

 

460. To comment on applications for planning permission  
 
The Committee agreed their comments as set out below:- 

 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJJ4TUQXGAK00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJJ4TUQXGAK00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RK9IWBQXGLP00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RK9IWBQXGLP00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJNAYHQXGD400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJNAYHQXGD400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJNAYWQXGD600&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJNAYWQXGD600&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJVXXQQXGFO00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RJVXXQQXGFO00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKATLMQX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?keyVal=RKATEAQX06O00&activeTab=summary
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKGU41QX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?keyVal=RKS1JZQXGSS00&activeTab=summary
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DC/22/4245/LBC - The Bridewell 93 New Street 

Woodbridge Suffolk IP12 1DZ 

We recommend approval. 

DC/22/4260/FUL - Lodge Seckford Almshouses 

Seckford Street Woodbridge Suffolk IP12 4NB 

We recommend approval. 

DC/22/4261/LBC - Lodge Seckford Almshouses 

Seckford Street Woodbridge Suffolk IP12 4NB 

We recommend approval. 

DC/22/4244/FUL - The Bridewell 93 New Street 

Woodbridge Suffolk IP12 1DZ 

We recommend approval. 

DC/22/4251/FUL - Flat Over 1C Thoroughfare 

Woodbridge Suffolk IP12 1AA 

We recommend approval. 

DC/22/4237/FUL - 38 New Street Woodbridge Suffolk 

IP12 1DX 

We recommend approval. 

DC/22/4238/LBC - 38 New Street Woodbridge Suffolk 

IP12 1DX 

We recommend approval. 

DC/22/4311/FUL - Netherhaugh Lower Haugh Lane 

Woodbridge Suffolk IP12 4NJ 

We recommend approval. 

DC/22/4036/FUL - Land Between 15 And 17 Beech 

Way Woodbridge Suffolk 

The Committee agreed to recommend 
refusal of this application, as it had done for 
the previous application for the site 
(DC/21/5180/FUL), as it still considers that 
this application contravenes Policy SCLP10.1 
of the Suffolk Coastal Local Plan which 
states: ‘Development will be supported 
where it can be demonstrated that it 
maintains, restores or enhances the existing 
green infrastructure network and positively 
contributes towards biodiversity and/or 
geodiversity through the creation of new 
habitats and green infrastructure and 
improvement to linkages between habitats, 
such as wildlife corridors and habitat 
‘steppingstones’. 

 
We also remain concerned about the effect 
of light pollution on the nearby Suffolk 
Coasts and Heaths AONB River Deben 
SSSI/SPA, as the proposed properties are in 
clear line of sight from the river path and 
beyond with large windows facing that 
direction. The Ecological Impact Assessment 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKEGLDQXGNS00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKEGLDQXGNS00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKGB87QXGOU00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKGB87QXGOU00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKGB8CQXGOV00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKGB8CQXGOV00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKEGLCQXGNR00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKEGLCQXGNR00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKEWY7QX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKEWY7QX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKD5EAQXGN900&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKD5EAQXGN900&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKD5EHQXGNA00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKD5EHQXGNA00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKO9DPQXGQT00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RKO9DPQXGQT00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RJN51DQX06O00
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RJN51DQX06O00
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notes ‘It is of paramount importance 
therefore that if the development is to go 
ahead the adjoining meadow land is not 
infringed upon either through light 
pollution, noise levels or overspill 
development’. The ecological reports 
highlights that the adjoining meadows have 
floristic biodiversity which need to be 
protected, therefore light and noise 
pollution should not be allowed to spill into 
this area.  
 
Regarding proximity to protected species we 
can positively state that the following 
species were observed very close to the 
proposed development in 2021 and 2022- 
o Turtle Dove 
o Water Vole 
o House Sparrow 
 
There is photographic evidence of 
successful breeding by Turtle Dove in 
2020 just the other side of the railway line; a 
pair was also present in Summer 2021. It is 
quite possible that the birds use the site 
occasionally for feeding. It is probable that 
their regular feeding area is north of the 
railway line. 
 
Photos of a Water Vole were taken in May 
2021 in the ditch at the edge of the water 
meadows. Again it's possible that the voles 
use the fields of which the site forms part, 
especially if there are wet ditches or a pond. 
 
 
We also remain concerned about the  
housing mix proposed - the site lies within 
countryside outside the settlement 
boundary of Woodbridge and should only be 
consider for development if it meets specific 
needs of the community. The proposed 
housing mix is not in line with the known 
housing requirements of Woodbridge. 
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Woodbridge has ample four-bedroom 
properties however supply of social housing, 
starter homes and homes for those on 
lower incomes is substantially exceeded by 
demand – potential development of this site 
should only be considered if it provides for 
these requirements. 
 
Whilst the Committee recognises that 
significant effort has been made by the 
applicant to address concerns regarding 
biodiversity, it urges the Planning Authority, 
should it be minded to approve this 
application, to ensure that 
recommendations 1-8 (pages 39 – 41) from 
the Ecological Impact Assessment are 
included in any permission provided.  
 

 

 
 

                    Councillor Miller 
                         Vice-Chair   

461. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

462. To consider a request from the Planning Officer for application DC/22/3508/FUL - 5 Redstone 

Mews 

 
The Committee agreed not to withdraw its refusal of application  DC/22/3508/FUL - 5 
Redstone Mews. 
 

463. Closure 

 
The meeting was closed at 7.41pm.  
 



   

Item 12 
To note the receipt of a Community Infrastructure Levy (CIL) payment 
 
Officers received notification from East Suffolk Council on October 21st of the payment of CIL 
money for the period April 1st – September 30th. WTC have received a payment of £13,616.74, 
the breakdown for which is provided below. 
 

 
 
Members will be updated on the current position of the CIL Earmarked Reserves at the 
December meeting when the yearend CIL submission to East Suffolk Council must be agreed.  
 
Members are to note the receipt of the Community Infrastructure Levy (CIL) payment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



October 2022 Parish Payments ‐ Summary

Parish Amount Paid

Aldeburgh £2,637.10

Aldringham Cum Thorpe £124.39

Badingham £5,688.53

Barnby £300.11

Barsham £135.00

Bawdsey £869.43

Beccles £16,014.91

Bredfield £11,905.05

Bungay £35,304.13

Carlton Colvile £151.31

Darsham £15,075.85

Dennington £3,095.02

Felixstowe £112,835.27

Foxhall £389.08

Friston £1,846.09

Gisleham £2,786.32

Grundisburgh £69,775.68

Hacheston £1,947.68

Halesworth £4,777.26

Holton £7,505.48

Huntingfield £2,343.04

Ilketshall St Andrew £572.30

Kelsale Cum Carlton £20,161.66

Kesgrave £14,637.39

Kessingland £6,600.09

Leiston Cum Sizewell £223,476.98

Little Bealings £1,854.75

Lound £44.15

Lowestoft £1,691.73

Martlesham £30,563.85

Melton £9,383.82

Middleton £235.03

Mutford £99.00

Newbourne £698.05

Orford £126.00

Otley £1,686.56

Oulton Broad £7,107.55

Parham £718.18

Peasenhall £4,851.95

Pettistree £11,721.64

Purdis Farm £12,651.76

Reydon £5,185.66

Rushmere St Andrew £5,880.60

Saxmundham £1,699.21

Sibton £2,916.91



Snape £770.29

Southwold £3,909.97

Sternfield £2,402.36

Swilland £496.86

Theberton £282.33

Trimley St Martin £2,229.14

Ufford £8,610.22

Walberswick £5,739.00

Waldringfield £304.66

Wenhaston £6,117.05

Westerfield £7,701.92

Westleton £1,619.28

Woodbridge £13,616.74

Wrentham £32,304.26

Yoxford £3,571.23



   

Item 13 
To consider whether to donate plants to care homes in Woodbridge this Christmas. 
 
For the past two years Councillors have agreed to provide a Christmas gift of a poinsettia plant 
to residents in local care homes.  
 
The cost to WTC was £729.17 in 2020 and £672.75 in 2021, with payment taken from the 
Mayor’s expenses. The Mayor currently has £603 remaining in his budget for this financial year.   
 
Notcutts have confirmed that the price this year will be £2.90 per plant. Officers have spoken 
the care homes previously covered and confirmed the following resident numbers: 
 

Grove Court Care Home 56 
Cavell Manor Care Home 30 
Orwell Housing Association Ltd 31 
Haughgate Care Home 25 
Highlands Care Home 24 
Seckford Care Home (Seckford Almshouses) 26 
Woodbridge Lodge 22 
 
Officers would also like to propose that flowers are provided to the three cleaners who work in 
the Shire Hall each week.  
 
217 x £2.90 = £629.30.  
 
There has previously been no delivery charge for this purchase.  
 
Members are asked to consider if they wish to provide plants to care home in Woodbridge this 
Christmas.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Item 14 
To review the Council’s Statement of Internal Control. 
 
Woodbridge Town Council is a local authority funded largely by public money and is 
responsible for ensuring its financial business is conducted in accordance with the law and 
proper standards, and that public money is safeguarded, properly accounted for, and used 
economically, efficiently, and effectively. 
 
The Council is required to review at least annually the effectiveness of its system of financial 
control, and the internal auditor will check to ensure that this work has been undertaken.  
 
The Council’s current statement is provided below, and Members are asked to recommend 
any changes and to agree to adopt a statement of internal control.   
 
 

INTERNAL CONTROL STATEMENT  
FOR FINANCIAL YEAR 2021 – 2022 

 
 

1. SCOPE OF RESPONSIBILITY  
 
Woodbridge Town Council is responsible for ensuring that its business is conducted in 
accordance with the law and proper standards, and that public money is safeguarded and 
properly accounted for, and used economically, efficiently and effectively. 
 
Woodbridge Town Council is responsible for ensuring that there is a sound system of internal 
control which facilitates the effective exercise of the Council’s functions and which includes 
arrangements for the management of risk. 
 

2. THE PURPOSE OF THE SYSTEM OF INTERNAL CONTROL 
 
The system of internal control is designed to manage risk to a reasonable level rather than to 
eliminate all risk of failure to achieve policies, aims and objectives. It can therefore only 
provide reasonable and not absolute assurance of effectiveness. The system of internal 
control is based on an on-going process designed to identify and prioritise the risks to the 
achievement of the Council’s policies, aims and objectives, to evaluate the likelihood of those 
risks being realised and the impact should they be realised, and to manage them efficiently, 
effectively and economically. 
 

3. THE INTERNAL CONTROL ENVIRONMENT 
 
The Council: 
Woodbridge Town Council reviews its obligations and objectives and approves budgets for 
the following year at its January full Council meeting. The January meeting of Woodbridge 
Town Council approves the level of precept for the following financial year. 
 
Woodbridge Town Council has established the Finance Committee. This Committee meets 
regularly during the financial year.  Members of the Committee monitor progress against 
objectives, financial systems and procedures, budgetary control and carry out regular reviews 
of financial matters. The minutes of the meetings of the Committee are circulated to all 
Members of the Council and are a matter of public record. 



   

 
The full Council meets a minimum of twelve times each year and monitors progress against 
its aims and objectives at each meeting by receiving minutes, recommendations and reports 
from the Finance, Staffing, Planning, Emergency Response, Climate Emergency and 
Amenities Committees.  Woodbridge Town Council carries out regular reviews of its internal 
controls, systems and procedures (see statement at Appendix 1). 
 
Clerk to the Council/Responsible Financial Officer (RFO): 
The Council has appointed a Town Clerk to Woodbridge Town Council who acts as the 
Council’s principal advisor and administrator. The Clerk is the Council’s Responsible 
Financial Officer and is responsible for administering the Council’s finances. The Clerk is 
responsible for advising on the day to day compliance with laws and regulations to which 
Woodbridge Town Council is subject and for managing risks.  The Clerk also provides advice 
to help Woodbridge Town Council ensure that it adheres to its procedures, control systems 
and policies. 
 
Payments: 
Payments are taken from the Woodbridge Town Council account.  All payments are reported 
to Woodbridge Town Council.  Prior to every Town Council Meeting two nominated 
councillors will check invoices, the corporate card report and bank statements. The 
signatories should consider each cheque or bank payment against the relevant invoice, sign 
the invoice and initial the cheque counterfoil and payment schedule. Two Members of 
Woodbridge Town Council must sign every cheque. All authorised cheque signatories are 
Members of the Council. No officer of Woodbridge Town Council can sign cheques from this 
account.  In accordance with its Financial Regulations, Council has approved the use of 
electronic banking with the instructions for each payment being ratified at a Full Town Council 
Meeting.  An Open Credit agreement with the Council’s bank, has been approved whereby 
persons authorised by the Council are permitted to withdraw funds provided that such 
withdrawals be for petty cash purposes only, limited in frequency to once per month and to a 
maximum of £200. 
 
Income: 
All income is received and banked in the Council’s name in a timely manner and reported to 
the Council. 
 
Risk Assessments/Risk Management: 

 
Woodbridge Town Council reviews its Risk Management Policy and Risk Register annually, 
and regularly reviews its systems and controls. 

 
Internal Audit: 

 
Woodbridge Town Council has appointed an independent Internal Auditor who reports to 
Woodbridge Town Council three times per annum on the adequacy of its: 
 

• Records 
• Procedures 
• Systems 
• Internal control 
• Regulations 
• Risk management. 
 
External Audit: 
 



   

The Council’s external auditors submit an annual certificate of audit which is presented to the 
Council. 
 
4. REVIEW OF EFFECTIVENESS 
 
Woodbridge Town Council has responsibility for conducting an annual review of the 
effectiveness of the system of internal control, which should include a review of the 
effectiveness of internal audit. The results of that review must be considered by the Council, 
which should also approve the Statement on Internal Control. 
 

Appendix 1 
Internal Control Statement 
Woodbridge Town Council as a whole is responsible for ensuring that its financial 
management is adequate and effective and that the Council has a sound system of internal 
control which facilitates the effective exercise of their functions and which includes 
arrangements for the management of risk.  

Woodbridge Town Council has determined that the most appropriate method of internal 
control is at its Finance and Staffing Committees and, a regular Internal Audit review 
undertaking routine checks to ensure that the accounting records are being properly 
completed.  A random selection of items will ensure that the person carrying out the review is 
satisfied that the accounting records are correctly maintained. The following checks have 
been completed: 
 

• that the cashbook is correctly written up and mathematically correct;  
• that cheque/BACS amounts agree with invoices; 
• that bank reconciliations are regularly undertaken; 
• that income due is received; 
• that VAT returns have been completed; 
• that salary payments agree with Council approved amounts; 
• that petty cash is balanced and agrees with receipts; 
• that financial statements produced for Council agree with the accounting records; 
• that the asset register is updated annually; 
• that the risk assessment is updated and reviewed annually; 
• that all income/expenditure is reported to the Council and properly approved; 

 
Woodbridge Town Council considers these are reasonable controls, however, care should be 
taken to ensure that internal control checks are proportionate and relevant, and that they are 
neither seen as, nor intended as, undue interference in the RFO’s day to day management of 
financial affairs. 
 
Woodbridge Town Council reviews its system of internal control on an annual basis and a 
report on the findings of this review will be considered by the full Council along with the 
Council’s statement of internal control and formally recorded i.e in the minutes or on a 
separate report which is referred to in the minutes. 
 
 
  
 
 
 
 



   

Item 15 
To discuss and respond to the East Suffolk Council consultation on ‘ Market Place Town Events’. 
 
East Suffolk Council have partnered with First Light CIC Project to explore how place-based 
creative and cultural pop-up events can be used to support economic and community recovery 
in East Suffolk towns. The following request has been made to the Council: 
 
It would great to get your feedback on how events are organised and coordinated in the town and if 
there are any areas for improvement/support.  As I mentioned back in the summer, there is due to be 
some central government funding made available to support town centres and one strand is linked to 
events.  This exercise working with First Light CIC may help to identify some possible projects for the 
town.  
 
Members are asked to agree the Council’s responses to the Market Place Town Events survey.  
 

Market Place Consultancy 
Market Place Town Events Survey 
Across November, Market Place Project is running a consultation to explore 
the role of cultural and creative events (markets, fairs, pop-up events etc.) in 
East Suffolk towns, with the aim of providing recommendations as to how 
further development of cultural events could help local organisations achieve 
common goals (increased footfall, stronger regional reputation, improved 
succession planning etc.). 
 
If you are a business owner or event organiser in Aldeburgh, Southwold, 
Wickham Market or Woodbridge, we would love to hear your thoughts on 
how these types of events impact you, as well as your ambitions for future 
events in your area. 
 
Your feedback will help our industry experts create a series of bespoke, free 
masterclasses that address how each town can use events to establish and 
achieve their common goals. 
 
If you have any questions about the project, please email Robbie, 
robbie@firstlightlowestoft.com 
 
You can find out more about the project at 
https://firstlightfestivalcic.com/marketplace-project.  
Question Title 
1. What is your name? (optional) 

Woodbridge Town Council  
Question Title 
2. What is your email address? (optional) 

townclerk@woodbridge-suffolk.gov.uk  



   

Question Title 
3. What is the name of your business (if applicable)? 

 
Question Title 
4. Where do you live/work? 

Aldeburgh 
Southwold 
Wickham Market 
Woodbridge 

Question Title 
5. What are the strengths of your town? This could be about its geography, 
culture, infrastructure or community. 

 
Question Title 
6. Does your town have a regular events calendar, or any standout events 
that take place throughout the year? Tell us about them. 

 
Question Title 
7. Are there any type of events that you would like to see put on in the 
town? Would you be willing to help organise events like these if they were 
to take place? 

 
Question Title 
8. How do you/could you benefit from a programme of events in your 
town? This could be increased footfall to your business, better recognition 
in the area, improved sense of community pride etc. 

 
Question Title 
9. The Market Place Project team will take the feedback from the 
consultancy, and create a bespoke, free masterclass session addressing 
common issues that have been raised. These will be delivered in the town 
in January 2023. Would you be interested in joining this masterclass? 

Yes 
No 

 
 
 
 
 
 
 
 
 
 



   

Item 16 
To consider a request from the East Suffolk Council Environmental Protection Team regarding 
Public Space Protection Orders (PSPOs) in the East Suffolk district. 
 
Officers have received the following request from East Suffolk Council: 
 
Good afternoon, 
  
I am writing to seek your views on a proposal to renew 13 Public Space Protection Orders (PSPOs) in 
the East Suffolk district. 
 
The PSPOs relate to: 

12 Public Space Protection Orders (PSPOs) were adopted in April 2020 

• Exclusion of dogs from Southwold beach 
• Dogs on leads on Southwold Promenade 
• Dog Fouling 
• Dog Exclusion from land at Carlton Marshes Nature Reserve 
• Dogs on Leads at Carlton Marshes Nature Reserve 
• Exclusion of Dogs from Lowestoft Beach 
• Dogs on Leads on Lowestoft Promenade 
• Dogs in Children's Play Areas 
• Dogs on Corton Beach 
• Dogs on Leads at Charsfield Churchyard 
• Dogs on Leads at Lound Lakes Nature reserve 
• Dogs on Leads at Herringfleet Hills 

1 Public Space Protection Order (PSPO) was adopted in January 2020 

• Exclusion of dogs from Felixstowe Beach 

In summary: 
 

• a PSPO lasts for 3 years 
• the 13 PSPOs listed above were made in 2020 and are due to expire in the new year 
• the existing PSPOs, may be viewed at 

https://www.eastsuffolk.gov.uk/environment/environmental-protection/animals/dog-
control/public-space-protection-orders/  

• maps setting out the boundaries of the areas to which these PSPOs apply are provided in the 
existing documents at the link given above 

• these proposals do not involve any alterations to the existing restrictions other than extending 
them by three years  

 
If you wish to comment on these proposals please do so by email 
to  environmental.protection@eastsuffolk.gov.uk to reach us by 5pm on 8th January 2023.  
 
Consultation responses will be considered prior to making a decision on renewal of each of these 
PSPOs. 
  
Regards 
  
Environmental Protection Team 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fExclusion-of-Dogs-from-Southwold-Beach.pdf&c=E,1,FFwQLmDFROJh8LhYXUKB-CnBfDjcPZ6jrodMRz7XAVcpgN2B4ParECMujt7lLBJBv-AGBQRRs3gL3Rmh832P_Un8wtGjwKjCtBoLbZY0uJmmIcJdaE6nYe8,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-05-Dogs-On-Southwold-Prom.pdf&c=E,1,yOzX26_Ap2R8IVDl3eLAOteyOkZ4tVsbF6qGRdRAdKFeQ4ol87dNppCz23yUuSan-wcvcntn8Nfi9kMAxz9INsixS9vaGvJ6LZKROVRB-PpxnX5d8PLvQtLig6mH&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-07-Dog-Fouling.pdf&c=E,1,37A1dWgJX9gQ9eeGZOzZg-vvek-f4j-NFvgSFMqNBuRRbeksOAkowbW8VYM6LPdeqm9tO83gRnJGvLt_oplAEelxSnNfBVUntlc4O2Qe-iiK&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-06-Dog-Ban-Carlton-Marshes.pdf&c=E,1,1aWUVYjT7VV_VNDS1cUW-VbRUb8iAB4oxq2Kc4clM6NXs7kNclB8GMJw2oOsSoiEhxrb5bPgx8O4qtH_FV98PRwJistngmFKJljNYlgn2Bkmbh6RyJsWXQ,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-10-Dogs-On-Leads-Carlton-Marshes.pdf&c=E,1,LcYXeZchiN2dMmsVpsM1SYKzziom-y1rXB8nYuseDwCi8EMzeCVwincsb9MV-HQaqNRgbZFc1uLa-8fBigjAdLLtfP1dWzvsmJH5sV1a3pV9US4,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-12-Dogs-On-Lowestoft-Beach.pdf&c=E,1,BS4B__qJGxTWbODeksFsY7ozTYwQkvyOqZN0mCtceZBCIh8Oqe7zR5PC5wWdqvz-VYg7VSURNE7yFvPv1vn85QehHlWbAG5uf63YWgxeq5RQv41AV5A,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-11-Dogs-On-Leads-On-Lowestoft-Prom.pdf&c=E,1,bJKts80Ih4uV8HtuYukTJTUmKJQpd59HBDj6KuAdkgv-8msD8mEsRXdmwUNXGh6B6lvgXfLSaYW_oT3qNbN1jkO1M_fSJcyxUmFxMZVSfLyIh1EVSfSJLTeVRKz5&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-08-Dogs-In-Childrens-Play-Areas.pdf&c=E,1,jAOYLnLxaxPoiH7UfvmXPBX6clDPsesISu6SCDOgZRXeHiBWttlyqijvqLAF4ZCGQ_tDqOPAV4pBKvxktAwig12pJ9gIMdgR0JAmq1bRirbBMHFE&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-09-Dogs-On-Corton-Beach.pdf&c=E,1,WU9iE5S2QPBU62URuXZHkw0kQaBl7deq1UwQ-mD05IMQ7cSTLIrcdi2u3t9sH6g0uvCFVCL_GQSlYHLHQGJ4Vr5pWg6MIomrp4CRyiN7tkIZ_1HFI1XTkg,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-03-Dogs-On-Leads-Charsfield-Churchyard.pdf&c=E,1,N0wbojNDxFEODorpDYoOBZ6NGeiU_HKJgIzBggdZiRcICmyat2071v-VCRxUd7TBfyqHuqi_nqhS1E2jnoqZJxO3AFvOWpXCOknHQDozsYW5MKk,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-02-Dogs-On-Leads-Lound-Lakes.pdf&c=E,1,ysy1soi7sro6nLapcoFisiMIFpyRU0PHq9ny-kRejNVzpvKoJfvgCSe0VsHSxYdIpjDHQZYXAsekNoUwlX53hZagnA_nFt2wgpdj1Abs&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-April-2020%2fPSPO-2020-04-Dogs-On-Leads-Herringfleet-Hills.pdf&c=E,1,ky4S2ay-LZnn1d0pDQTK4hTvNtAUezOHTODFdcWhaApbBnaWxhgTc8Vmd-f_S8a8Gwznl6sxSTPrsI7Dpz_pBBBbzeicHKewnJNAyJNihkE,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAnimals%2fDog-Control%2fAdopted-PSPOs-2020%2fExclusion-of-dogs-from-Felixstowe-Beach.pdf&c=E,1,TtYWkx4W1nzzt-Du8F-lsTTioJ9ZTDey6NzQgWtQaQ0_iagI8aFlBXNDnWsFNKEHnPKnyTWlsgYLcrbof8Xsjamh-twHBJKjfxGkJgKCzWX05x-kg0SF&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fenvironment%2fenvironmental-protection%2fanimals%2fdog-control%2fpublic-space-protection-orders%2f&c=E,1,vL4oyN8ZStYeqrCgmY1asFPMPGFaQGjrghio_9e4DZVQbrWIEdqg_mz45Q_pkPYh3MMznNsJoGy7Iuo5X6cugCiVqWG7RRrEKt3SFmd-tQRGe4WM5oZPCg,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fenvironment%2fenvironmental-protection%2fanimals%2fdog-control%2fpublic-space-protection-orders%2f&c=E,1,vL4oyN8ZStYeqrCgmY1asFPMPGFaQGjrghio_9e4DZVQbrWIEdqg_mz45Q_pkPYh3MMznNsJoGy7Iuo5X6cugCiVqWG7RRrEKt3SFmd-tQRGe4WM5oZPCg,,&typo=1
mailto:environmental.protection@eastsuffolk.gov.uk


   

East Suffolk Council 
 
None of the PSPO’s are specific to Woodbridge and it is suggested the Council does not 
comment on issues outside of its parish. The dog fouling orders are provided overleaf.  
 
Members are asked to consider any comments regarding Public Space Protection Orders 
(PSPOs) in the East Suffolk district. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PUBLIC SPACE PROTECTION ORDER 
 

Anti Social Behaviour Crime & Policing Act 2014 

2020/07 – Dog Fouling 
 

 

Notice is hereby given that the East Suffolk Council in exercise of its powers under Section 59 of the Anti Social 
Behaviour, Crime and Policing Act 2014 (“The Act”) makes the following Order:  
 

1. Duration: 
This Order shall come into force on 21st April 2020 and shall have effect for a period of three years thereafter, 
expiring on 20th April 2023 unless revoked, amended or extended by further orders. 

 
2. The Restricted Area: 

The Order applies to all land in the District which is open to the air and to which the public are entitled or 
permitted to have access (with or without payment) including (but not restricted to) commons, beaches, 
highways, footpaths, verges, car parks, pedestrianised areas, promenades, sports fields and pitches, village 
or town greens, play areas, parks, gardens and other community amenity space. (the “Restricted Areas”).  
 

3. Persons to whom this Order applies: 
The Order applies to all persons within the Restricted Areas at all times of the day and night. 

 
4. The Activity: 

The Council is satisfied that the conditions set out in Section 59 of the Act have been satisfied and that the 
requirement specified below shall apply to any person for the time being in control of a dog which defecates 
on land in a Restricted Area. Further, the Council is satisfied that the effect of the Activity is or is likely to be of 
a persistent or continuing nature and is or is likely to be such as to make the Activity unreasonable and the 
effect justifies the restrictions imposed.  
 

5. Prohibition/Requirement: 
In pursuance of section 59 of the Act, the Council therefore requires persons for the time being in control of a 
dog within a Restricted Area to remove all faeces deposited by the dog forthwith. 
 

6. Exemptions: 
This order shall not apply to any person who: 
 

i. has a reasonable excuse for failing to comply. Being unaware of the defecation (whether by reason of not 
being in the vicinity or otherwise), or not having suitable means of removing the faeces shall not be a 
reasonable excuse for failing to comply with this order. 
 

ii. any person who is for the time being in charge of an Assistance Dog upon which he relies for assistance. 
 

7. Offences  
 

i. Failure without reasonable excuse to comply with the prohibitions imposed by this Order, as set out at 
point 5 above is a criminal offence.  
 

ii. A person guilty of such an offence, under section 67 of the Act, is liable on summary conviction to a fine 
not exceeding level 3 on the standard scale.  
 

iii. Alternatively, at the Council’s discretion, a person believed to have committed an offence may be offered 
the opportunity to discharge liability for prosecution by paying a fixed penalty of £80.  

 
 
 
 
Signed:  
 Head of Environmental Services and Port Health 
 
Dated: 21st April 2020 
 



PUBLIC SPACE PROTECTION ORDER 
 

Anti Social Behaviour Crime & Policing Act 2014 

2020/08 – Dogs in Children’s Play Areas 
 

 

Notice is hereby given that the East Suffolk Council in exercise of its powers under Section 59 of the Anti Social 
Behaviour, Crime and Policing Act 2014 (“The Act”) makes the following Order:  
 

1. Duration: 
This Order shall come into force on 21st April 2020 and shall have effect for a period of three years thereafter, 
expiring on 20th April 2023 unless revoked, amended or extended by further orders. 
 

2. The Restricted Area: 
The Order applies to all children’s play areas in the East Suffolk District which are gated (or fitted with grids), 
and fenced to prevent access to dogs.  
 

3. Persons to whom this Order applies: 
The Order applies to all persons within the Restricted Area at all times of the day and night.  
 

4. The Activity: 
The Council is satisfied that the conditions set out in Section 59 of the Act have been satisfied and that 
causing or allowing dogs to enter the Restricted Areas (“the Activity”) has or is likely to have a detrimental 
effect on the quality of life of those in the locality. Further, the Council is satisfied that the effect of the Activity 
is or is likely to be of a persistent or continuing nature and is or is likely to be such as to make the Activity 
unreasonable and the effect justifies the restrictions imposed.  
 

5. Prohibitions: 
In pursuance of section 59 of the Act, the Council therefore prohibits the “Activity” within the “Restricted Area” 
 

6. Exemptions: 
This order shall not apply to any person who is for the time being in charge of an Assistance Dog upon which 
he relies for assistance. 

 
7. Offences  

 
i. Failure without reasonable excuse to comply with the prohibitions imposed by this Order, as set out at 

point 5 above is a criminal offence.  
 

ii. A person guilty of such an offence, under section 67 of the Act, is liable on summary conviction to a fine 
not exceeding level 3 on the standard scale.  
 

iii. Alternatively, at the Council’s discretion, a person believed to have committed an offence may be offered 
the opportunity to discharge liability for prosecution by paying a fixed penalty of £80.  

 
 
 
 
 
Signed:  
 Head of Environmental Services and Port Health 
 
Dated: 21st April 2020 
 



   

Item 17 
To discuss and respond to the Transport East Rural Mobility study.  
 
Dear Clerks, 
 
As announced at the Transport East Summit, we are launching our first Rural Mobility Survey. This survey will 
reveal a wider picture of the connectivity challenges and opportunities in our region as well as understanding 
the baseline for transport in rural areas.  
 
All Town and Parish Councils in Essex, Norfolk and Suffolk will be in receipt of the survey link. The 
survey will run for a period of 6 weeks until 16th December, just prior to Christmas break.  
 
In terms of responding, we would like just one response from each Parish, if you or another member of 
your Parish Council could respond on behalf of your community this would be much appreciated.  
 
The survey is now live and can be filled out at https://www.smartsurvey.co.uk/s/TERural/.  
A summary of the survey questions are attached for ease and if you require a paper copy or have any 
queries or difficulties with the survey, please contact transporteast@suffolk.gov.uk 
 
About Us 
Transport East is one of seven Sub-National Transport Bodies in England, working to deliver a 
collective vision for the future of transport in Essex, Norfolk, Suffolk, Southend-on-Sea and Thurrock. 
 
As a partnership, we bring together the local transport and planning authorities, and business leaders 
with Network Rail and National Highways. We enable the region to speak with one voice on the 
transport investment needed to drive transformational growth and improve the quality of life for all 
that live and work in the region. 
 
More information about us and our rural workstream can be found on our website. 
 
Members are asked to discuss and agree responses to the Transport East Rural Mobility study.  
 
Facilities in the Parish or Town 
 
The next series of questions will create a picture of the kind of facilities that are available in 
your parish. 
 
If the facility listed is not in your parish, please indicate no and to the best of your knowledge, 
provide further details on where the most accessible options are for this facility outside of 
your parish.  
 
Question5. Do you have Primary Education (up to the age of 11) facilities in your parish or 
town? 

• Yes 

• If no, please specify where residents go for Primary Educational facilities? 

 
 
Question6. Do you have Secondary Education (up to the age of 16) facilities in your parish or 
town? 

• Yes 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.smartsurvey.co.uk%2fs%2fTERural%2f&c=E,1,dXtLaEeI314q5YT7TUcrm8ij4hYhXsfRz1bUVvTBg2nHpF95_Xy4PEsBFcU619gNY4PO88OJXd3nBAVsiU4Pu9UdoHh_B9REGFtfcsjtqncGedBMLB2R8G3m3g,,&typo=1
mailto:transporteast@suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.transporteast.org.uk%2frural-transport%2f&c=E,1,E7FjtBYCQCu3rUdPIBxbm5HrQbFJeVzeTnoRJOVpXiKQd6iorJn8psIVwoqfvlkUoSUNHwRMNBP_7EkXS5cPOn4SiqueYy2LIz9CNYk8D1FotVHKVeIeGmT2mQ,,&typo=1


   

• If no, please specify where residents go for Secondary Educational facilities? 

 
 
Question7. Do you have Further Educational facility (Sixth form, college, university) facilities 
in your parish or town? 

• Yes 

• If no, please specify where residents go for Further Educational facilities? 

 
 
Question8. Do you have a GP Surgery, hospital or Medical Centre (including dentists and 
clinics) in your parish or town? 

• Yes 

• If no, please specify where residents go for GP Surgery, hospital or Medical 
Centre facilities? 

 
 
Question9. Do you have a Leisure Centre/Gym/Sports Centre in your parish or town? 

• Yes 

• If no, please specify where residents go for Leisure Centre/Gym/Sports Centre 
facilities? 

 
 
Question10. Do you have a Library in your parish or town? 

• Yes 

• If no, please specify where residents go for Library facilities? 

 
 
Question11. Do you have a Community Centre in your parish or town? 

• Yes 

• If no, please specify where residents go for Community Centre facilities? 

 
 
Question12. Do you have Banking/Post Office/Mobile Banking facilities in your parish or 
town? 
  

• Yes 

• If no, please specify where residents go for Banking/Post Office/Mobile Banking 
facilities? 

 



   

 
Question13. Do you have Points of Interest/Tourism attractions in your parish or town? 
 
For example: Museums, historical or nature site, farm shop, RSPB reserve, coastal/holiday 
resort 

• Yes 

• If No, please specify nearby point of interest(s) 

 
 
Question14. If you answered yes to the previous question, please specify details of Points 
of Interest/Tourism attractions in your parish 
 
  

 
Question15. Please indicate where these types of shopping are in relation to your parish 
 

 
 
Question16. Do any of these facilities or points of interest create transport related issues in 
the area? 

• Parking difficulties eg; pavement parking 

• Congestion/Queueing 

• Speeding 

• Excessive traffic 

• Pedestrian safety concerns 

• Other (please specify): 

 
 
 
17. Does your parish have or are they developing a neighbourhood plan? 

• Yes 

• No 
If yes, please provide link to neighbourhood plan: 



   

 
 
Question18. Are there any plans for additional services in the parish? 

• Yes 

• No 
If yes, please provide details 

 
 
Question19. From the Parish's perspective, what would be useful to assist residents in 
accessing more of these services locally and more sustainably? 

 
 
Question20. Please rate the below transport facilities in your parish 

 
 
Question21. Are there opportunities for public/community charging for EV vehicles in your 
parish? 
 

 
 
Question22. What levels of parking are available in the parish for residents? 
 



   

 
 
Question23. What sort of parking is available in the parish for visitors? 
 

 
 
Question24. Please rate level of parish support for achieving net zero 
 

 
 
Question25. Would this parish or town be interested in further engagement with Transport 
East? 

• Yes 

• No 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Item 18 
To note the disqualification of Chris Mapey as a Woodbridge Town Councillor under Section 85 
of the Local Government Act 1972. 
 
Section 85 of the Local Government Act 1972 states;-  
 

(1) - Subject to subsections (2) and (3) below, if a member of a local authority fails 
throughout a period of six consecutive months from the date of his last attendance to 
attend any meeting of the authority, he shall, unless the failure was due to some 
reason approved by the authority before the expiry of that period, cease to be a 
member of the authority. 

 
(2) - Attendance as a member at a meeting of any committee or sub-committee of the 

authority, or at a meeting of any joint committee, joint board or other body by whom 
for the time being any of the functions of the authority are being discharged, or who 
were appointed to advise the authority on any matter relating to the discharge of their 
functions, and attendance as representative of the authority at a meeting of any body 
of persons, shall be deemed for the purposes of subsection (1) above to be attendance 
at a meeting of the authority. 

 
(3) - Subject to subsections (2B) and (3), if a member of a local authority which are 

operating executive arrangements, who is also a member of the executive of that local 
authority, fails throughout a period of six consecutive months from the date of his last 
attendance to attend any meeting of the executive, he shall, unless the failure was due 
to some reason approved by the local authority before the expiry of that period, cease 
to be a member of the local authority. 

 
Chris Mapey attended the Council’s AGM on May 17th, however since that time has failed to 
attend a Full Council or Committee meeting, and therefore on November 17th was notified by 
the Town Clerk of his disqualification from Woodbridge Town Council under S85 of the Local 
Government Act 1972.  
 
The electoral authority have been notified and provided the following response to a query 
regarding the way forward for the Council:  
 
We are now less than 6 months away from elections and so the Casual Vacancy process is slightly 
different.  We will still provide you with a notice of vacancy but there will be no opportunity for 
electors to request an election.  The Town Council are free to co-opt should they choose to, obviously 
that is a decision for WTC to make 
 
Members are asked to note the disqualification of Chris Mapey as a Woodbridge Town 
Councillor under Section 85 of the Local Government Act 1972. 
 
 
 
 
 
 



   

Item 19 
To note the cost breakdown for Parish elections and by elections from May 1st 2023.  
 
The following communication from the electoral authority was received in early November: 
 
Dear Greg 
 
Please find attached an estimated elections cost breakdown for Parish elections on 4 May 2023. 
 
We have also included an estimate for a by-election in the next 4 years. 
 
The cost relating to an uncontested election is included in the notes at the bottom of the page. 
 
I have included the costs for what is currently Martlesham North as those costs will fall to Woodbridge 
TC once the Order is made. 
 
Ward Election By-election 
Farlingaye £1,679.66 £3,711.30 
Kyson £1,620.36 £3,657.96 
Riverside £1,563.07 £3,385.14 
Seckford £1,827.84 £3,804.36 
Martlesham North £771.63 £2,020.72 
 
Please Note: 
- These costs are an estimate cost based on current prices and specifications and are subject 
to change. They are provided to assist Town & Parish Councils in their budget setting. 
- Costs at the scheduled election are reduced as the District Council pay for Poll Cards and 
share some of the Costs of running the election. 
- Poll Cards are issued by the Returning Officer on behalf of Town/Parish Council for all 
contested elections and by-elections.  
- Full Costs incurred by the Returning Officer in running an election/by-election will be 
recharged to the Town/Parish Council. 
- Uncontested Elections are charged at £11.22 per nomination paper received for scheduled 
elections. 
 
These figures will be fed into any calculations undertaken by the Finance Committee 
regarding the allocation of funds to the Council Elections Ear Marked Reserve. 
 
The full excel spreadsheet provided by the electoral authority has been uploaded to 
SharePoint.  
 
Members are asked to note the cost breakdown for Parish elections and by elections from 
May 1st 2023. 
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