
  

 

 

Woodbridge Town Council 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Town Clerk:  Mr G E Diaper 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

 
To Members of the Town Council  

  
  Cllr Adelson     Cllr Holdcroft Cllr O’Nolan     Cllr Sutton 
  Cllr Bale     Cllr Jewers  Cllr Page  Cllr Sylvester 
  Cllr Lady Blois    Cllr Mapey  Cllr Rawlings  Cllr Walsh 
  Cllr Gillard     Cllr Miller  Cllr Sanders  Cllr Wilks 

 
You are hereby summoned to attend the meeting of the Town Council to be held at the 
John Gibbins Gallery, The Longshed, Tide Mill Way on: Tuesday 28th  June at 7.00pm 
 

 
Greg Diaper 
Town Clerk  
23rd June 2022 
 

Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to 
give their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes 
duration. 

Agenda 
 
1. Apologies 
 
2. To receive declarations of interest 

Members and officers are invited to make any declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests that they may have in relation to items 
on the Agenda and are also reminded to make any declarations at any stage 
during the meeting if it becomes apparent that this may be required when a 
particular item or issue is considered. 

 
3. To consider requests for dispensations 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to 
remain, speak, and/or vote during consideration of that item, may apply for a 
dispensation in writing to the Town Clerk prior to the meeting.  Applications may 
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also be considered at the meeting itself should the nature of the interest become 
apparent to a Councillor at the time of the meeting. 

 
4. Public question time 

For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Thirty minutes maximum.  
 

5. To note the receipt of a written report from County Councillor Page 
 
6. To note the receipt of a written report from District Councillors Mapey and Yule 
 
7. For members to question the District and County Councillors on matters 

contained in their written reports  
 
8. To agree and approve the minutes of the meeting held 17th May 2022 

 
9. To consider, question and agree the following Financial Reports; 
 

a. Income to 31st May 2022 
b. Expenditure to 31st May 2022 
c. Income and Expenditure against Budget to May 2022 
d. Bank Reconciliation and Supporting Bank Statements to 31st May 2022 
e. The Accounts and Payments List for June 2022 
f. The HSBC Net report for June 2022 
g. The HSBC Corporate Card report for May 2022 
h. Summary of Direct Debit payments to 31st May 2022 
i. Debtors Report to 31st May 2022 

 
10. To note the receipt of the minutes from this Council’s Committees 
 

a. Planning – 24.05.22 
c. Climate and Ecological Emergency – 07.06.22 
d. Planning – 07.06.22 
e. Amenities – 14.06.22 
f.  Planning – 21.06.22 

 
11. To consider the Woodbridge Air Quality Management Area Revocation 

Assessment. 
 

12. To determine the frequency of the Council’s Internal Audits.  
 

13. To consider the Draft Recommendations from the Community Governance 
Review.  
 

14. To consider the Council’s membership to the River Deben Association.  



  

 

 

 
15. To consider a response to the UK Shared Prosperity Fund stakeholder survey. 

 
16. To consider the design proposals from Suffolk Highways for improvements to the 

Seckford Street/ Market Hill junction.  
 

17. To note the receipt of the Art Club structural survey and agree any action required.  
 

18. To note the receipt of the Fire Risk Assessments for properties on the Town 
Council estate and agree any action required.  
 

19. To exclude the Public and Press from the remainder of the meeting in accord with 
the Public Bodies (Admissions to Meetings) Act 1960 because of the confidential 
information being discussed  
 

20. To consider the Council’s response to a legal letter from Attwells Solicitors.  
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Woodbridge Town Council 
 
Minutes of the Annual General Meeting of Woodbridge Town Council held at the John Gibbins 
Gallery, on Tuesday 17th May 2022 at 7pm  
 
Councillors:    
 
Present: S Bale, Lady C Blois, P Gillard, G Holdcroft, J Jewers, C Mapey, S Miller,        

E O’Nolan, C Page, S Rawlings, R Sanders, M Sutton and C Walsh 
 
Apologies: D Adelson and M Wilks 
 
Absent 
without apologies M Sylvester 
 
In Attendance: Town Clerk, District Councillor Yule and two members of the public 
 
1. To elect the Town Mayor for the Civic Year 2022/23 

 
The Council elected Councillor Gillard as Town Mayor for the Civic Year 2022/23, who duly 
signed the Declaration of Acceptance of Office.  
 
Councillor Gillard thanked Councillor Bale for her service as Mayor during the previous two 
years and presented her with gifts from the Council.  
 

2. To elect the Deputy Mayor for the Civic Year 2022/23 
 
The Council elected Councillor Wilks as Deputy Town Mayor for the Civic Year 2022/23 
 

3. Apologies 
 
Apologies for absence had been received from Councillors Adelson and Wilks.  
 

4. To receive declarations of interest 
 
Councillor Sutton declared a non-pecuniary interest in item 25 as a Director of the 
Woodbridge Riverside Trust and as a Trustee of the Tide Mill Trust.  
 
Councillor Bale declared a non-pecuniary interest in item 25 as a Trustee of the Tide Mill 
Trust.  
 
Councillor Holdcroft declared a non-pecuniary interest in item 25 as a Trustee of the Tide 
Mill Trust and as a Director of Choose Woodbridge.  
 
Councillor Rawlings declared a non-pecuniary interest in item 25 as a Trustee of the 



 

2 
 

Woodbridge Museum.  
 
Councillor Mapey declared a non-pecuniary interest in item 25 as a Director of Choose 
Woodbridge.  
 
No other Councillors declared any interest in matters on the agenda. 
 

5. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this 
Agenda to remain, speak and/or vote on that item in which they had declared an interest. 
 

6.  Public Question Time 
 
A member of the public thanked the Council for appointed Cllr Bale as its representative to 
the Woodbridge Riverside Trust.  
 
District Councillor Yule addressed the Council regarding a Changing Places toilet in Elmhurst 
Park.  
 

7.  To note the receipt of a written report from County Councillor Page 
 
The Council noted the receipt of a written report from County Councillor Page. 
 

8. To note the receipt of a written report from District Councillors Mapey and Yule 
 
No report had been received from the District Councillors.  
 

9. For Members to question the District and County Councillors on matters contained in their 
written reports 
 
Councillor Page asked that any questions on her report be directed to her by email.  
 

10. To agree and approve the minutes of the meeting held 3rd May 2022 
 
The Council agreed and approved the signing of the minutes of the meeting held 3rd May 
2022 as a true record. 
 

11. To consider, question and agree the following Financial Reports; 
 
The Council noted the receipt of and approved the following financial reports:- 
 
a. Income to 30th April 2022 - £243,061.00 
b. Expenditure to 30th April 2022 - £24,092 
c. Income and Expenditure against Budget to April 2022 
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d. Bank Reconciliation and Supporting Bank Statements to 30th April 2022 - £728,840.69 
e. The Accounts and Payments List for May 2022 - £30,496.45 
f. The HSBC Net report for May 2022 - £16,921.45 
g. The HSBC Corporate Card report for April 2022 - £280.66 
h. Summary of Direct Debit payments to 30th April 2022 - £124.62 
i. The Community Infrastructure Levy (CIL) payment of £34,384.39 received on 26th April 

2022 
j. The 1st Half Precept amount of £192,771.00 received on 29th April 2022 
k. Debtors Report to 30th April 2022 
 

12. To note the receipt of the minutes from this Council’s Committees: - 
 
The council noted the receipt of the following minutes:  
 

a. Planning – 26.04.22 
b. Amenities – 28.04.22 
c. Climate and Ecological Emergency – 03.05.22 
d. Planning – 10.05.22 
e. Finance – 10.05.22 

 
13.  To review the scheme of delegation to Committees and Sub-Committees and receive a 

recommendation from the Standing Orders Working Party to suspend the Emergency 
Response Group Committee 
 
The Council agreed to the recommendation from the Standing Orders Working Party to 
suspend the Emergency Response Group Committee, and further agreed the scheme of 
the delegation as shown below for the Civic Year 2022/23: 
 
a) Planning 
b) Climate and Ecological Emergency 
c) Amenities 
d) Staffing 
e) Finance 
f) Highways and Transport 
g) Youth Forum 
 
 

14. 
 

To review the Terms of Reference for Committees and Sub-Committees 
 
The Council reviewed the Terms of Reference for Committees, Sub-Committees and 
Working Parties and agreed to adopt the document as recommended by the Standing 
Orders Working Party.  
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15. To review and agree the Council’s Standing Orders 
 
The Council reviewed its Standing Orders and agreed to adopt the document as 
recommended by the Standing Orders Working Party.  
 

16. To review and agree the Council’s Financial Regulations   
 
The Council reviewed its Financial Regulations and agreed to adopt the document as 
recommended by the Standing Orders Working Party.  
 

17. To review the membership of Committees and Sub-Committees 
 
The Council agreed its membership of Committees and Sub-Committees as follows: 
 

 
  

Amenities Finance    Staffing     Planning CEEC Highways 
      Standing 

Orders 
    Youth 

Forum 

Adelson Bale Bale Adelson Adelson Adelson Adelson    Jewers 

Blois Holdcroft Blois Bale Blois Blois Bale     Sanders 

Jewers Mapey Holdcroft Blois O’Nolan Page Holdcroft   Sutton 

Miller Miller Mapey Holdcroft Sanders Sylvester O’Nolan X 

O’Nolan O’Nolan Miller Miller Wilks Wilks Sutton X 

Rawlings Page O’Nolan Rawlings Mayor Mayor Mayor X 

Sanders Sanders Page Sanders X X X X 

Walsh Sutton Sutton Sutton X X X X 

Wilks Sylvester Walsh Walsh X X X X 

Mayor Mayor Mayor Mayor X X X X 

18. To review the appointments to the Council’s Working Parties 
 
The Council agreed the following appointments to its Working Parties: 
 
Accommodation – Bale, O’Nolan, Sanders, Sylvester, Walsh 
Foreshore – Gillard, O’Nolan, Sylvester, Sutton 
 
It was also agreed to disband the Queens Jubilee working party.  
 

19.  To consider the allocation of Councillors to check the monthly supplier payments 
 
The Council agreed the following rota for the monthly check of supplier payments: 
 

Month Councillor 1 Councillor 2 

June Holdcroft Bale 

July Blois Gillard 

September Adelson Jewers 

October Mapey Miller 

November O’Nolan Rawlings 
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December Page Sanders 

January Sutton Sylvester 

February Walsh Wilks 

March Bale Sutton 

April Page Holdcroft 
 

 
20.  

 
To review and agree the Council’s Complaints Procedure 
 
The Council reviewed its Complaints Procedure and agreed to adopt the document as 
recommended by the Standing Orders Working Party.  
 

21. To review and agree the Council’s policies, procedures and practises in respect of its 
obligations under freedom of information and data protection legislation 
 
The Council reviewed its policies, procedures and practises in respect of its obligations 
under freedom of information and data protection legislation (listed below) and agreed to 
adopt the documents as recommended by the Standing Orders Working Party. 
 
Freedom of Information Act 
Data Protection 
Privacy Notice 
Electronic Retention Data Protection   
 

22.  To review and agree the Council’s Press and Media Policy 
 
The Council reviewed its Press and Media policy and agreed to adopt the document as 
recommended by the Standing Orders Working Party.  
 

23.  To review and agree the Council’s Employment Policies and Procedures 
 
The Council agreed to delegate the review of these policies to the Standing Orders working 
party with a deadline of the July meeting of the Town Council.  
 

24. To review existing arrangements with other Local Authorities, not for profit bodies and 
businesses 
 
The Council noted it’s existing arrangements with other Local Authorities, not for profit 
bodies and businesses.    
 

25.  To review representation on external bodies 
 
The Council agreed its representation as follows: 
 
Choose Woodbridge - Bale and Miller 
Community Hall Management Committee - Gillard and O’Nolan 
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Greenprint Environmental Forum - Adelson 
Leiston and District CAB Steering Group (inc. Woodridge outreach) - Town Mayor 
Melton, Woodbridge and Deben Peninsula Community Partnership - Sutton and Walsh 
Parish Tree Warden - Blois and Wilks 
Public Transport Liaison Officer - Sanders 
Regatta Committee - Deputy Mayor 
SALC - Town Mayor and Deputy Mayor  
Seckford Foundation - Holdcroft and Sylvester  
Sutton Hoo Ships Company - Adelson 
Tide Mill Trust - Town Mayor, Holdcroft, Page and Sutton 
Woodbridge in Bloom Committee - Bale and Page 
Woodbridge Museum Trust - Blois and Rawlings 
Woodbridge Riverside Trust - Bale 
Woodbridge SNT Forum (ESC meeting) - Blois and Sanders, Town Clerk 
Woodbridge Society - Blois 
 
The Council further agreed to: 
 
- Ask the Town Clerk to re-organise the list so that organisations are shown by their legal 

status.  
- Delegate the Town Mayor and Town Clerk to discuss with the Seckford Foundation how 

the Town Council can be represented on their organisation. 
- Ask the Woodbridge Art Club if they wish to have a Council representative.  

 
26. To review the Council’s inventory of land and other assets  

 
The Council noted the comment from the internal auditor regarding items on the asset 

register as agreed at the Town Council meeting on March 15th and agreed to retain the 

asset register figure (£840,997.22) as agreed at that meeting.  

 

27. To confirm the arrangements for insurance cover in respect of all insurable risks 
 
The Council noted that it was halfway through the second year of its insurance policy with 
Zurich Municipal in respect of all insurable risks, which it had first noted at it’s November 
meeting.  
 
The Town Clerk advised that he was in discussion with Zurich regarding the addition of the 
Kingston Field play equipment to the policy.   
 

28.  To review the Council’s and Staff’s subscriptions to other bodies 
 
The Council reviewed the Council’s and staff’s subscriptions to other bodies and approved 
that they continue for a further year. 
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29.  To review the use of variable direct debits and standing orders 

 
The Council agreed to the use of variable direct debit and standing order payments in line 
with section 6.8 and 6.9 of the Council’s Financial Regulations.  
 

30. To determine the time and place of Council meetings up to and including the date of the 
next annual Council meeting 
 
The Council agreed that the decision regarding the location of its meeting from October 
onwards be taken at a later meeting of the Council.  
 
The Council also agreed that the next Annual General Meeting of Woodbridge Town 
Council be held at the Shire Hall on Tuesday 16th May 2023 at 7pm.   
 

31.  To review the Council’s management of risks 
 
The Council reviewed the update version of the Council’s management of risks document 
and agreed to adopt the document with the next review scheduled for February 2023.  
 

32. To note and take action as appropriate following the year end internal audit 
 
The Council noted the receipt of the report of the Independent Internal Auditor for the 
period to 31st March 2022.  
 
The Town Clerk advised that two additional comments made in the report had already 
been covered earlier in this meeting, and that a third regarding the use of confidential 
minutes had been fully discussed with the internal auditor.  
 

33. To review the effectiveness of the internal audit process 
 
The Council reviewed the effectiveness of the Internal Audit Process and agreed that there 
were no changes required to the process. 
 

34.  To appoint an independent internal auditor 
 
The Council reviewed the appointment of the Independent Internal Auditor and agreed to 
re-appoint the Suffolk Association of Local Councils as its Independent Internal Auditor for 
2022/2023. 
 

35. To consider and agree the completion of the responses to the Governance Statement in 
Part 1 of the Annual Governance and Accountability Report (AGAR) for 2021/22 
 
The Council considered its responses to the Governance Statements in Part 1 of the Annual 
Governance and Accountability Report (AGAR) for 2021/2022 and agreed to answer ‘Yes’ 
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for question 1-8 and ‘N/A’ for question 9.  
 
The statement was then signed by the Town Mayor and Town Clerk.  
 

36. To consider and agree the financial statement in Part 2 of the Annual Governance and 
Accountability Report (AGAR) for 2021/22 
 
The Council considered and agreed the Financial Statement in Part 2 of the Annual 
Governance and Accountancy Report for (AGAR) 2021/22.  
 
The statement was then signed by the Town Mayor and Town Clerk.  
 

37. To consider a request from the Woodbridge Tennis Club to update the perimeter fencing at 
the Woodbridge tennis courts 
 
The Council agreed: 
 
- To give permission to the Woodbridge Tennis Club to replace, at their own expense, 

the permitter fence of the Woodbridge tennis courts.  
 

- To give permission to the Woodbridge Tennis Club to place a skip on Kingston Field for 
the duration of the work. 
 

The Town Clerk was asked to discuss with Woodbridge Tennis Club the health and safety 
implications of the work due to its proximity to the public footpath and play area.  
 

38.  To consider a recommendation from the Climate and Ecological Emergency Committee 
 
The Council considered the recommendation from the Climate and Ecological Emergency 
Committee and asked all Officers and Councillors to reduce their use of single use plastic.  
 

39.  To receive a verbal update on the potential for the public meeting regarding Ukrainian 
families in Woodridge 
 
Cllr. Bale gave a verbal update regarding a meeting on Saturday May 21st.  
 

40. To exclude the Public and Press from the remainder of the meeting in accordance with the 
Public Bodies (Admissions to Meetings) Act 1960 because of the confidential information 
being discussed 
 
The council agreed to exclude, in accord with the Public Bodies (Admission To Meetings) 
Act 1960, the public and press on account of the confidential matters to be discussed. 
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41. To consider an agreement proposed by the Environment Agency regarding the Whisstocks 

floodgate 
 
This item was deferred as the Environment Agency have yet to respond to the Council’s 
latest communication.  
 

42. To consider a recommendation from the Staffing Committee regarding the recruitment of a 
handyperson to Woodbridge Town Council 
 
The Council considered the recommendation from the Staffing Committee regarding the 
recruitment of a handyperson to Woodbridge Town Council and agreed that the 
employment particulars were acceptable, and that the recruitment process should begin.  

43. Closure 
 
The meeting was closed at 8.54pm.  

 
                
               Councillor Gillard 

              Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at John Gibbins Gallery on Tuesday 24th May 
2022 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, S Miller, S Rawlings, R Sanders and M Sutton 
 
Apologies:  C Blois, G Holdcroft, C Walsh. 
  
Absent 
without apologies: P Gillard 
 
In Attendance: Deputy Town Clerk and no members of the public.  
 
 

44. To appoint a Chair of Committee for 2022/2023 

 
Councillor Sanders was elected as Chair of the Committee. 

 

45. To appoint a Vice-Chair of Committee for 2022/2023 

 
Councillor Miller was elected as Vice-Chair of the Committee. 
 

46. Apologies for Absence 
 
Apologies for absence had been received from Councillors Blois, Holdcroft and Walsh. 
 

47. To receive Declarations of Interest 
 
Cllr. Adelson declared a non-pecuniary interest in DC22/1717/FUL as he is friends with both 
neighbours to Fenn Cottage. No other members made any Declarations of Disclosable 
Pecuniary or Local Non-Pecuniary Interests in relation to items on the agenda. 
 

48. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
for a dispensation. 
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Application No and Address  Committee Comments  
 

DC/22/1860/TPO - Sandywood Broomheath  

Recommend REJECTION. This application 
under Section 8 by the boxes marked states 
the trees are not diseased, there is no fear 
they may either break or fall or that damage 
is occurring to property. Further no 
professional/expert report supports the 
reasons for the proposed work to the trees.  
are being      
 
 

 

49. To agree and approve the Minutes of the meeting held on 10th May 2022 
 
The minutes of the Planning Committee meeting held 10th May 2022 were approved but it 
was noted for amendment that item 997- Committee comments should read: We 
recommend that the East Suffolk Council tree officer examine the dead wood in the Oak tree 
for the presence of stag beetles before approving this work.   
 

50. To note this Committee’s Terms of Reference 
 
The Committee noted the terms of reference  
 

51. 

 

 

To note intentions to undertake works to trees in the Conservation Area 

 
Councillors noted the intentions to undertake works to trees in the Conservation Area: 
 

- DC/22/1908/TCA - The Abbey School Church Street  
 

- DC/22/1907/TCA - Woodbridge School Burkitt Road  
 

It was recommended that in line with this Committee’s Terms of Reference, the Climate 
Ecological and Emergency Committee should be requested to review these notices and 
comment on any protected species matters to the appropriate officer at East Suffolk 
Council. 
 

52. To comment on applications to trees with a Tree Preservation Order (TPO) 

 

Councillors noted the applications to trees with a TPO: 

 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RBEPHXQX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RBMC2AQXKXE00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RBMC1XQXKXC00&prevPage=inTray
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Application No and Address  Committee Comments  
 

DC/22/1385/FUL - 21 Mill View Close  We Recommend Approval. 

 
Councillor Adelson left the meeting. 

 

DC/22/1716/FUL - 2 Ipswich Road  We Recommend Approval. 

DC/22/1738/FUL - 33 Hilly Fields  We Recommend Approval. 

DC/22/1717/FUL - Fenn Cottage, Fen Walk  We Recommend Approval. 

DC/22/1564/FUL - The Old Convent St Johns Terrace  We Recommend Approval. 

DC/22/1209/LBC - 2 Carmelite Place We Recommend Approval. 

 

 
 
 

 
                    Councillor Sanders 

                 Chair   

53 To comment on applications for planning permission  
 
The Council agreed their comments as set out below:- 

 

54. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

55. To note the response from the Sizewell C Working party to the Secretary of State   
 
The response was noted, and Councillor Sutton noted a vote of thanks to Councillor Sanders 
and Councillor Adelson for the professionalism, dedication and effort given to the response. 
 

56. To note communication from East Suffolk Council regarding the Adoption of Affordable 
Housing Supplementary Planning document  
 
The Committee noted the document. 
 

57. Closure 

 
The meeting was closed at 8.00pm 
 
 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=R9YJ9XQXK7I00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RAZYNDQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RB1RMEQX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RB043UQXKN000&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RAKZMTQXKG700&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=R9GK3SQXJYY00&prevPage=inTray
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Woodbridge Town Council 
 
Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 7th June 
2022 at 5pm, at the John Gibbins Gallery 
 
Councillors:    
 
Present:  D Adelson, P Gillard, R Sanders, and M Wilks 
 
Non-Council  
Members: Rob Berry, Jane Healey, David Thomas, Jan Pulsford, Zach Steventon-Barnes 

and Jonathan Valentine.  
 
Apologies   
for Absence:  Lady C Blois, E O’Nolan, Pam Watson  
                
In Attendance: Town Clerk, Cllr Miller and four members of the public  
 
58. To appoint a Chair of Committee for the 2022/2023 Civic Year. 

 
Councillor Wilks was elected the Chair of the Climate and Ecological Emergency Committee 
for the 2022/23 Civic Year.  
 

59. To appoint a Vice-Chair of Committee for the 2022/2023 Civic Year. 
 
Councillor Adelson was elected the Vice-Chair of the Climate and Ecological Emergency 
Committee for the 2022/23 Civic Year.  
 

60. Apologies for absence 

 
Apologies for absence had been received from Councillors Blois and O’Nolan, and Pam 
Watson.   
 

61. To receive declarations of interest 

 

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to 
items on the agenda. 
 

62. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

63. Public Question Time 
 



 

  14  
 

A member of the public asked the Committee about the use of the word ‘Emergency’ in the 
Committee name and was duly advised of the reasoning.  
 
A member of the public introduced himself as new resident to Woodbridge and expressed an 
interest in the item regarding cycling provision in Woodbridge.  
 

64. To agree and approve the minutes of the meeting held May 3rd, 2022. 
 
The Committee agreed and approved the signing of the minutes of the meeting held 3rd May  
2022 as a true record. 
 

65. To note this Committee’s Terms of Reference.  
 
The Committee noted the Terms of Reference.  

 
66. To welcome an offer of collaboration from Christine Laverock from Churches Together 

Woodbridge and Melton, and to consider the potential for ‘Citizen Juries’ in Woodbridge to 
address CEE matters. 
 
The Committee received a presentation from Christine Laverock regarding Community 
Consultation Workshops in Woodbridge.  
 
The Committee agreed to investigate further collaboration with local individuals and 
organisations regarding citizen juries and local CEE matters. Item 67 on this agenda was 
suggested as a case in point 
 

67. To consider the problem of idling cars on the Thoroughfare. 

 

The Committee agreed to appoint a Working Party consisting of Cllr Adelson, Jan Pulsford, Jane 

Healey and Christine Laverock to ‘Promote an effective campaign to raise an awareness 

regarding the expense and nuisance of idling vehicles’.  

 

Cllr Miller left the meeting.  

 

68. To consider the Woodbridge Air Quality Management Area Revocation Assessment. 

 

The Committee agreed to mandate the Chair and Clerk to draft a response for approval by 

Town Council.  

 

69. To receive an update from the working parties of the Committee. 

 

This item was deferred.  
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70. To consider the requirement for a monthly or regular column in the local free papers to 

Communicate CEE issues. 

 

The Town Clerk was asked to investigate the level of interest from local free papers for a 

regular column communicating CEE issues. The Chair and the Town Clerk were also requested 

to collaborate on a strategy for producing and posting any such column. 

 

71. To consider a donation of £500 to Suffolk Energy Action Solutions – ‘SEAS’. 

 

The Committee agree to delay any decision until SEAS official announce a judicial review. 

 

72.  To consider a request from the Planning Committee regarding trees in the conservation area. 

 

The Committee agreed it had no further comments to make regarding applications 

DC/22/1907/TCA and DC/22/1908/TCA, but noted the protocol implications that had arisen 

regarding how CEEC and Planning Committee collaborate on such matters. 

 

73.  To consider the potential for diagonal parking in the town centre car parks. 

 

The Town Clerk was asked to write to East Suffolk Council regarding the possibility of diagonal 

parking in the Woodbridge town centre car parks, notably Oak Lane.  

 

A member of the public present was asked to communicate with the Clerk regarding this 

suggestion.   

 

74.  To consider the ‘Right to Grow’ campaign. 

 

This item was deferred.  

 

75.  To discuss a potential cycling strategy for Woodbridge. 

 

The Committee agreed to appoint a Working Party consisting of Cllrs. Adelson, Sanders and 

Wilks, Jane Healey, Pam Watson, Christine Laverock and Mr John Bann (a member of the public 

present at the meeting).  

 

76. Closure 
 
The meeting was closed at 6.52pm. 

                Councillor Wilks 
Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at John Gibbins Gallery on Tuesday 7th June 
2022 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, G Holdcroft, S Rawlings, R Sanders and M Sutton 
 
Apologies:  C Blois, P Gillard, S Miller, C Walsh. 
  
In Attendance: Town Clerk and no members of the public.  
 
 

77. Apologies for Absence 
 
Apologies for absence had been received from Councillors Blois, Gillard, Miller and Walsh. 
 

78. To receive Declarations of Interest 
 
Councillor Holdcroft declared that as he held a pre-determined position on the ‘Land To The 
South And East of Adastral Park’ that he would not participate in any discussion or voting on 
the matter.  
 
Cllr. Rawlings declared a non-pecuniary interest in item 86 as a Trustee of the Woodbridge 
Museum.  
 
Cllr. Sutton declared a non-pecuniary interest in item 86 as a Director of the Woodbridge 
Riverside Trust.  
 
No other members made any Declarations of Disclosable Pecuniary or Local Non-Pecuniary 
Interests in relation to items on the agenda. 
 

79. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

80. To agree and approve the Minutes of the meeting held on 24th May 2022 
 
The minutes of the Planning Committee meeting held 24th May 2022 were approved. 
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Application No and Address  Committee Comments  
 

DC/21/4003/ARM - Land To The South And East Of 
Adastral Park 

The Committee agreed to make No 
Comment. 

DC/21/4002/ARM - Land To The South And East Of 
Adastral Park 

The Committee agreed to make No 
Comment. 

DC/22/1886/FUL - 21 Through Duncans Woodbridge 
Suffolk IP12 4EA 

We recommend APPROVAL 

DC/22/1883/FUL - 33 Grundisburgh Road 
Woodbridge Suffolk IP12 4HH 

We recommend APPROVAL subject to the 
Highways Authority approving a redesigned 
vehicular access further to their current 
objection. 

DC/22/1924/FUL - 30A Bredfield Street Woodbridge 
Suffolk IP12 4NH 

The Committee agreed to delegate their 
decision until a design and access statement 
is submitted. 

DC/22/1389/FUL - Skateboard Facility Rear Of Deben 
Leisure Centre Station Road Woodbridge Suffolk IP12 
4ZU 

We recommend APPROVAL 

DC/22/2005/FUL - Inn Field House 9 Pytches Road 
Woodbridge Suffolk IP12 1ET 

We recommend APPROVAL 

 
 
 
 
 
 

81. Public Question Time. 
 
There were no members of the public present.  
 

82. 

 

 

To note intentions to undertake works to trees in the Conservation Area 

 
No applications during this period.  
 

83. To comment on applications to trees with a Tree Preservation Order (TPO) 

 

No applications during this period.  
 

84. To comment on applications for planning permission  
 
The Council agreed their comments as set out below:- 
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                    Councillor Sanders 

                 Chair   

85. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

86. To consider any additional comments or modifying or withdrawing previous comments 
regarding DC/19/0982/VOC 
 
The Committee agreed to maintain its original objection to the application. 
 

87. Closure 

 
The meeting was closed at 7.34pm 
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Woodbridge Town Council 
 
Minutes of the meeting of the Amenities Committee held at the John Gibbins Gallery on Tuesday 14th 
June 2022 at 7pm  
 
Councillors:    
 
Present:  D Adelson, Lady C Blois, P Gillard, S Miller, S Rawlings, and M Wilks. 
                    
Apologies: J Jewers, E O’Nolan, R Sanders, C Walsh 
 
In Attendance: Town Clerk and two members of the public. 
 
88. 

 

To appoint a Chair of Committee for the 2022/2023 Civic Year. 
 
Councillor Miller was elected the Chair of the Amenities Committee for the 2022/23 Civic Year.  
 

89. To appoint a Vice-Chair of Committee for the 2022/2023 Civic Year. 

 

Councillor O’Nolan was elected the Vice-Chair of the Amenities Committee for the 2022/23 
Civic Year.  
 

90. Apologies for absence 

 
Apologise for absence were received from Councillors Jewers, O’Nolan, Sanders and Walsh.  
 

91. To receive declarations of interest 

 

Councillor Adelson declared a non-pecuniary interest in item 97 as a member of the 

Woodbridge Growers.  

 

92. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

93. Public Question Time 

 
The resident of Elmhurst Cottage spoke to her objections toward the proposed Melon Pit 
development.  
 

94. To receive and approve the Minutes of the meeting held on 28th April 2022 
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The Committee received and approved the signing of the minutes of the meeting held on 28th 
April 2022 as a true record. 
 

95. To note this Committee’s Terms of Reference.  

 

The Committee noted the Terms of Reference.  

 

96. To note the receipt of the pre-planning application advice regarding the Melton Pit, and to 
discuss how to proceed with the site.   
 
Members noted the receipt of the pre-planning application advice, which stated: 
 
The applicant has stated that the land is owned by the Town Council. From the information 
submitted, it appears that the proposed works could be carried out under the (Schedule 2, Part 
12) Class A permitted development rights, provided that any structures (including the pergola 
and canopies) are under 4 metres in height and 200 cubic metres in capacity. 
 
Members agreed to ask the Town Clerk to: 
 
- Organise a meeting with the resident of Elmhurst Cottage to discuss the Council’s 

proposals in an attempt to mitigate her concerns over the development.  
- Prepare designs and seek quotations for a sensory garden based on the preliminary 

designs submitted and further to a meeting with the resident of Elmhurst Cottage.  
- Confirm the full legal position of permitted development rights.  

 
97. To consider the ongoing issues of anti-social behaviour in Elmhurst Park and discuss how the 

Council can mitigate the problems.  
 
Members noted the ongoing issues of anti-social behaviour in Elmhurst Park and agreed to ask 
the Town Clerk to: 
 
- Contact the ‘Town Pastors’ organisation to enquire if they still operate in Woodbridge.  
- Contact Suffolk Constabulary to enquire if ABS meetings are still being held.  
- Investigate the potential use and cost of installing CCTV cameras and security lighting.  
- Contact Access Community Trust regarding their work with young people in the town in 

2021.  
- Consider how to consult park users regarding the future of the park.  

 
98. To consider an offer of trees from Notcutts.  

 
Members considered and accepted the offer of trees from Notcutts.  
 
The Town Clerk was asked to seek approval from Notcutts that should we be unable to plant 
the trees on the Town Council estate due to a lack of available space that leftovers are offered 
free of charge to members of the public.  
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99. To discuss the finger posts of Woodbridge.  
 
It was agreed to ask the Town Clerk to further investigate the ownership of the finger posts in 
Woodbridge. 

100. To approve expenditure toward the repair of the Elmhurst Park toilets. 
 
The members present felt that hot water was not a necessity in the Elmhurst Park toilets and 
asked to the Town Clerk to investigate a cold water only supply.   
 
Members agreed to mandate the Town Clerk to spend up to £1500 from Future Years 
Maintenance Reserve (315) to facilitate this repair work.   
 

101. To note the current projects of the Committee. 
 
Members noted the current projects of the Committee.  
 

102. Closure 
 
The meeting was closed at 8.22pm 
 

  
 
 

              Councillor Miller 
         Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the John Gibbins Gallery on Tuesday 21st 
June 2022 at 5pm. 
 
Councillors:   
 
Present:  C Blois, S Rawlings, R Sanders, and M Sutton 
 
Apologies:  D Adelson, S Bale, G Holdcroft, P Gillard, S Miller and C Walsh 
  
In Attendance: Town Clerk and no members of the public 
 
 

103. Apologies for Absence 
 
Apologies for absence had been received from Councillors Adelson, Bale, Holdcroft, Gillard, 
Miller and Walsh.  
 

104. To receive Declarations of Interest 
 
Cllr. Sutton declared a non-pecuniary interest in item 110 as a Director of the Woodbridge 
Riverside Trust and Trustee of the Tide Mill.  
 
No other members made any Declarations of Disclosable Pecuniary or Local Non-Pecuniary 
Interests in relation to items on the agenda. 
 

105. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

106. To agree and approve the Minutes of the meeting held on 6th June 2022 
 
The minutes of the Planning Committee meeting held 6th June 2022 were approved. 

107. Public Question Time. 
 
There were no members of the public present. 

108. 

 

 

To note intentions to undertake works to trees in the Conservation Area 

 
The Committee noted the following applications: 
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Application No and Address  Committee Comments  
 

DC/22/2124/TPO - Hill House Pytches Road 
Woodbridge Suffolk IP12 1EP 

We recommend APPROVAL 

 

Application No and Address  Committee Comments  
 

DC/22/1924/FUL - 30A Bredfield Street Woodbridge 
Suffolk IP12 4NH 

We recommend REFUSAL as we consider 
that this application contravenes SCLP 11.5 
Conservation Areas: 
 
a) Demonstrate a clear understanding of the 
significance of the conservation area 
alongside an assessment of the potential 
impact of the proposal on that significance; 
 
b) Preserve or enhance the character or 
appearance of the conservation area; 
 
c) Be of an appropriate design, scale, form, 
height, massing and position; 
 
e) Use high quality materials and methods of 
construction which complement the 
character of the 
area. 
 
This proposal does not complement the 
wider conservation area and the local area 
in which the property sits. The absence of a 

- DC/22/2134/TCA - 16 North Hill Woodbridge Suffolk IP12 1HH 
- DC/22/2137/TCA - 9 Seckford Street Woodbridge Suffolk IP12 4LY 
- DC/22/2181/TCA - 17 Queens Drive Woodbridge Suffolk IP12 4FE 
- DC/22/2317/TCA - 23 Church Street Woodbridge Suffolk IP12 1DS 

 
109. To comment on applications to trees with a Tree Preservation Order (TPO) 

 

The Council agreed their comments as set out below:- 

 

110. To comment on applications for planning permission  
 
The Council agreed their comments as set out below:- 
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design and access statement is also 
disappointing.   

DC/22/2012/FUL - 8 Queens Head Lane Woodbridge 
Suffolk IP12 4ND 

We recommend APPROVAL 

DC/22/2241/VOC - 5-7 Tide Mill Way Woodbridge 
Suffolk IP12 1BY 

We recommend APPROVAL 

DC/22/2068/VOC - Bull Ride 70 New Street 
Woodbridge Suffolk IP12 1DX 

We recommend APPROVAL 

DC/22/1757/FUL - 21 Seckford Street Woodbridge 
Suffolk IP12 4LY 

We recommend APPROVAL 

DC/22/2023/LBC - 21 Seckford Street Woodbridge 
Suffolk IP12 4LY 

We recommend APPROVAL 

 

 
 

 
                    Councillor Sanders 

                 Chair   

111. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

112. To consider an application for a Temporary Pavement Licence - The Sandwich Shop, 
Woodbridge 
 
The Committee agreed that it supported the application for a Temporary Pavement License 
for the Sandwich Shop.  
 

113. Closure 

 
The meeting was closed at 5.31pm 
 
 



  

 

 

Item 11 
To consider the Woodbridge Air Quality Management Area Revocation Assessment. 
 
At its meeting on June 7th the Climate and Ecological Emergency Committee reviewed 
the following communication and report from East Suffolk Council regarding the 
Woodbridge Air Quality Management Area, which proposes to revoke the current testing 
scheme.  
 
Good Morning 
 
We would like to offer you the chance to view and comment on a new air quality report for the 
Woodbridge Air Quality Management Area (AQMA) which recommends that this AQMA should 
now be revoked.  A summary of the Woodbridge AQMA Revocation Assessment is attached, 
and the full report can be viewed on the Council’s website within Appendix G of our 2021 
Annual Status Report East-Suffolk-Council-ASR-2021.pdf (eastsuffolk.gov.uk) 
 
The Woodbridge AQMA was declared in 2006 for exceedance of the annual mean nitrogen 
dioxide (NO2) air quality objective (set at 40 μg/m3). The Air Quality Action Plan (AQAP) 
published for the AQMA considered 79 options with 20 put forward for potential 
implementation. 
 
NO2 concentrations within the AQMA began to fall in 2006, and from 2014 have now been 
below the air quality objective for seven consecutive years. Following instruction from the 
Department for Environment, Food and Rural Affairs (Defra), a revocation assessment was 
undertaken to confirm whether revocation is the correct course of action for the AQMA. This 
was sent to Defra within the 2021 Air Quality Annual Status Report for the district.   
 
The assessment considers national, regional and local factors and predicts future NO2 
concentrations within the AQMA for a 5-year period using both 2019 and 2020 
measurements.  It concludes that there is confidence the Woodbridge AQMA can be revoked 
and recommends that this should happen in line with Defra requirements. 
 
The findings of this assessment have received approval from Defra, who advised that East 
Suffolk Council should now proceed with the revocation.  The revocation assessment was taken 
to the Council’s Cabinet meeting on 3 May 2022 where they unanimously accepted the next 
steps – to proceed with a public Consultation and give delegated authority to the Head of 
Environmental Services and Port Health and Cllr James Mallinder (Cabinet Member for the 
Environment) to consider the consultation responses, liaise with Defra and, if appropriate, 
approve the revocation order.  

We are now seeking, and would welcome, comments on the Woodbridge AQMA Revocation 
Assessment report and the intention of the Council to revoke this AQMA.  

You can email your views and comments to environmental.protection@eastsuffolk.gov.uk . 
Please include the words “Woodbridge AQMA” in the subject line of your email. 

We may not be able to reply directly to every consultation response, but please be assured all 
comments received will be taken into account in the final decision.  Responses will be 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2fassets%2fEnvironment%2fEnvironmental-Protection%2fAir-Quality%2fEast-Suffolk-Council-ASR-2021.pdf&c=E,1,qhCuf_nGk-0wJbfNKHNTgRIgWgc2QYIal38R7JWlq59tiHF2a6MSAL3t7e9UeJ-EyksLK6dNaXZbfU1nzhfeLVwbNGQjlX5YhEJn9CsLdjRp658S-7aX-q6hvg,,&typo=1
mailto:environmental.protection@eastsuffolk.gov.uk


  

 

 

anonymised and published (in summary format if necessary).  The final date for return of 
comments on the revocation is Monday 11th July 2022. 

 

Woodbridge Air Quality Management Area Revocation Assessment  

Report summary 

Part IV of the Environment Act 1995 introduced the Local Air Quality Management regime that 
places a legal duty on local authorities to regularly review and assess air quality in their areas 
against Air Quality Strategy (AQS) objectives. The AQS objectives for England are set out in the 
Air Quality (England) Regulations 2000 and the Air Quality (England) (Amendment) Regulations 
2002. 

Local authorities must declare an Air Quality Management Area (AQMA) where any of the AQS 
objectives are exceeded and subsequently set out the measures they intend to put in place to 
secure compliance with the objectives under an Air Quality Action Plan.  With effective 
implementation of the Action Plan, and national policies aimed at reducing the emission of 
pollutants, it is expected that the air quality within AQMAs should improve to a point that 
concentrations will remain below the objectives. A revocation of an AQMA can then be 
formally declared by Order under section 83 of the Environment Act. 

East Suffolk Council complies with this requirement in accordance with Technical Guidance 
produced by the Department of Environment Food and Rural Affairs (Defra) and the resultant 
reports are published on the Council’s Website Air Quality Reports » East Suffolk Council. 

Assessments undertaken from 2002 onwards indicated that the annual mean objective for 
nitrogen dioxide (NO2) set at 40μg/m3 was being exceeded at 6 properties on the Western side 
of the Thoroughfare/Melton Hill arm of the junction with Lime Kiln Quay Road and St. John’s 

Street in Woodbridge.  As a consequence of this, Cabinet resolved to make the “Suffolk Coastal 
District Council Air Quality Management Area Order No.1, 2006”, which came into force on 3rd 
April 2006. 

A required Further Assessment was produced in 2007 which confirmed the likely source of the 
NO2 as local emissions from road vehicles.  Extensive consultation with relevant stakeholders 
(the most significant being Suffolk County Council as Highways Authority) and the public was 
undertaken, and the final Woodbridge Junction Air Quality Action Plan was published in 2011. 
The Action Plan considered 79 options with 20 put forward for implementation.   
 
NO2 concentrations within the AQMA have been reducing since 2006 and from 2014 have now 
been below the National AQS objective level of 40 μg/m3 for seven consecutive years. The 
maximum annual average NO2 concentration for 2019 was 34μg/m3 and 2020 was 25.2μg/m3. 
Please note that care must be taken when looking at 2020 figures due to the reduced traffic flows 
associated with the Covid-19 lockdowns. This has been considered carefully in the revocation 
assessment. 
 

https://www.eastsuffolk.gov.uk/environment/environmental-protection/air-quality/air-quality-reports/


  

 

 

Since the revocation assessment was undertaken, we have obtained and ratified a further year of 
monitoring data for the AQMA which shows the maximum annual average NO2 concentration to 
be 25μg/m3 for 2021. 
In response to the Council’s 2019 Annual Status Report on air quality for Defra, they 

recommended that revocation of this AQMA be considered.  In response to the 2020 Annual 
Status Report, Defra were firmer in their stance and advised that the revocation of this AQMA 
was now overdue. 
 
The revocation process necessitates an assessment to confirm that revocation is the correct 
course of action, and this must be approved by Defra.  The revocation assessment must confirm 
that the National AQS objectives are now being met and that this is predicted to continue in the 
future.  The revocation assessment has been undertaken and sent to Defra within the East Suffolk 
Council Annual Status Report 2021 for their comments East-Suffolk-Council-ASR-2021.pdf 
(eastsuffolk.gov.uk). 
 
The assessment considers;  

• national trends and policies surrounding NO2 emissions concluding that the transition to 
ultra-low and zero emission vehicles presents the largest potential for future reductions in 
road traffic emissions within this AQMA. 

• regional factors such as the Local Plan, local planning policies, the Local Transport Plan 
and the ESC Air Quality Strategy. 

• local factors – the Development Consent Orders (DCOs) for Sizewell C, East Anglia 
ONE North and TWO Offshore Windfarms and re-development of the ex-District 
Council Office site at Melton Hill.  

 
With regard to the local factors;  

• the DCO’s were assessed in detail, both individually and in-combination.  No scenario 
was predicted to cause significant impacts within the Woodbridge AQMA. 

• The ex-District Council Office site gained planning consent in 2019, for which an air 
quality assessment was submitted and scrutinised by the Environmental Protection Team.  
The assessment indicated there would be fewer journeys through the AQMA with the 
proposed development in place than with the Council Offices in place. The Revocation 
Assessment concluded that there would be no significant negative implications for 
revocation of the AQMA. 

 
The revocation assessment predicts future NO2 concentrations 5 years into the future within the 
AQMA, based on both 2019 and 2020 measurements.  Using the 2019 dataset the highest 
predicted annual mean concentration of NO2 within the AQMA in 2025 is 24.5ug/m3 – within 
the Air Quality Strategy objective of 40ug/m3.  
 
The Council will continue its air quality monitoring at the current sites within Woodbridge for 
the foreseeable future. 
 
 
The CEE Committee mandated the Chair and Town Clerk to draft a response for approval 
by Town Council, and this is provided below: 
 
Woodbridge Town Council (WTC) has taken great interest in the Woodbridge AQMA and 
has received regular updates from the East Suffolk Council (ESC) Environmental 
Protection Officer during the monitoring period.  

https://www.eastsuffolk.gov.uk/assets/Environment/Environmental-Protection/Air-Quality/East-Suffolk-Council-ASR-2021.pdf
https://www.eastsuffolk.gov.uk/assets/Environment/Environmental-Protection/Air-Quality/East-Suffolk-Council-ASR-2021.pdf


  

 

 

Whilst we are disappointed to receive news that the monitoring of NO2 concentrations is 
proposed to be ceased, we are naturally pleased to understand that the levels have 
improved significantly since testing began. We are also pleased that ESC will continue its 
air quality monitoring at the current sites within Woodbridge for the foreseeable future. 
 
WTC does however have concerns about the increasing levels of PM2.5 and PM10 
particulates and expects that this will become more of an issue as the number of heavier 
electric vehicle rise. We request that when the direct monitoring of particulates becomes 
economically viable that ESC consider undertaking such testing at the locations covered 
by the Woodbridge AQMA. 
 
Members are asked to agree the response to East Suffolk Council 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 

 

Item 12 
To determine the frequency of the Council’s Internal Audits.  
 
At its AGM the Council agreed to appoint the Suffolk Association of Local Councils as its 
Independent Internal Auditor for 2022/2023 (item 34).  
 
Earlier this year the Town Clerk enquired of the Internal Auditor regarding the necessity 
for the Council to have three audits per year – this communication is shown below: 
 
Dear Colin,  
 
Thanks again for your time a few weeks ago conducting our interim audit – I’m taking it 
to Council this evening for them to consider.  
 
The reason for my communication today is that we have this morning noted the increase 
in costs for audits on the SALC website, whereby if we were to continue with three audits 
in 2022/23 we would go over budget.  
 
Whilst this isn’t a significant overspend I am keen to use this as an opportunity to open 
discussions with Councillors about the potential of reducing the number of yearly audits 
down to two. Karen has a recollection than you and Gordon discussed this previously, so I 
thought it was worth bringing up again.  
 
Would this be something that you would support, or would you recommend we stick to 
three per year and accept a small overspend next year? 
 
Best 
 
Greg 
 

 
Hi Greg, 
 
Your council is very well run and from a financial point of view, exceptionally well-run.  I 
cannot see any argument for continuing with three audits a year.  In making such a 
recommendation to your Councillors remind them that the internal audit is NOT an 
alternative to good governance arrangements and internal financial controls (which you 
already have) so the number of audits is in no way related to the security of funds, 
reputation etc.   
 
Kind regards 
 
Colin 
 
Members are asked to determine the frequency of the Council’s Internal Audits. 



  

 

 

Item 13 
To consider the Draft Recommendations from the Community Governance Review. 
 
Members will recall that they made the following comments on the Community 
Governance Review currently being undertaken by East Suffolk Council: 
 
To consider the Community Governance Review in East Suffolk. 
 
It was agreed that the Town Clerk should respond to the Community Governance Review 
by asking East Suffolk Council to review and consult on the boundary between the 
parishes of Woodbridge and Melton that runs through the Melton Hill (former East 
Suffolk Council office) site, and which is currently split 70 (Woodbridge) :30 (Melton), with 
a view to placing the site wholly in one or other of the parishes. 
 
To consider a request from Martlesham Parish Council regarding the Martlesham North 
ward.  
 
It was agreed to confirm to East Suffolk Council that Woodbridge Town Council support 
the proposal from Martlesham Parish Council that the residents of the Martlesham North 
ward are consulted regarding a potential review of the parish boundaries.   
 

 
Officers have now received the following from East Suffolk Council: 
 
Dear Clerks, 
 
The draft recommendations were agreed at Council on 25 May 2022, and can be found 
here:  East Suffolk Council Community Governance Review – 2021-2022 » East Suffolk 
Council 
 
There is a link to an online survey on that webpage and we welcome your submissions.  The 
final recommendations will be taken to Council in September. 
 
The deadline for responses to the draft recommendations is Friday 8 July 2022. 
 
Kind regards 
Karen 
 
 

 

Karen Last | Electoral Services Manager  
East Suffolk Council 
 
 
www.eastsuffolk.gov.uk   
www.eastsuffolkmeansbusiness.co.uk  
  
Our ambition is to deliver the best possible quality of life for 
everyone who lives in, works in and visits East Suffolk. 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2felections%2fcommunity-governance-review-cgr%2feast-suffolk-council-community-governance-review-2021-2022%2f&c=E,1,MY8Tk0wpHzYObl8fXOqZyH3WthyUXd4hR5R_KKzsT8dkKopUo_zGuLSlx_nJqePOfpFM6Sgpa4-kBz7HjAXYZnNs9eeMPxu2ARBh4Ol-GQdl4VVSrg0WJkQ,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2felections%2fcommunity-governance-review-cgr%2feast-suffolk-council-community-governance-review-2021-2022%2f&c=E,1,MY8Tk0wpHzYObl8fXOqZyH3WthyUXd4hR5R_KKzsT8dkKopUo_zGuLSlx_nJqePOfpFM6Sgpa4-kBz7HjAXYZnNs9eeMPxu2ARBh4Ol-GQdl4VVSrg0WJkQ,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,2VzZtovj9UYdiv09NW6H__75q6h101O4SZpY3zHdIHMBnreEL2NcRjBOH9QI_I2_3tw1uxZETLrXtQOFLgBhObU_CAjMXV0lQk9YD-Po&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolkmeansbusiness.co.uk%2f&c=E,1,MEjXGsFWP_IOeLpOXRPeBseUVRcKGPXXtR65rtraHB80WxaKRahQGQ1WF4kpxmwu3VOJlc22cDm4WL3wetQwTQDqN3agxpYX8NeOOpbmltAKfv54pO3B3g,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,ZYO4l5RvVCrOv-hhsT3RdnIvAsVEwwmSPPy9kKRvwgww4fF2FXskA--10pHbAjn64mcxDzw1yweAQsZ1uErKP3S5ArYLHAmlnFn4qKHwftoEU-gmXk96&typo=1


  

 

 

 
We are East Suffolk 

 
 
 
 
Of the fifteen recommendations made as part of the review, the two pertinent to WTC 
are: 
 
Draft Recommendation 10 – Martlesham/Woodbridge Boundary Change (Martlesham 
North) 
 
Draft Recommendation 13 – Woodbridge/Melton Boundary Change (Melton Hill) 
 
The documents for all recommendations can be viewed here: 
 
https://www.eastsuffolk.gov.uk/elections/community-governance-review-cgr/east-
suffolk-council-community-governance-review-2021-2022/  
 
and the documents for 10 an 13 found overleaf (including an email from the Electoral 
Services Manager regarding Martlesham North).  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.paperturn-view.com%2f%3fpid%3dNzg78875&c=E,1,QbUNtmXV3uHF4ZL2FiaZfMXlbRadC33PA3VhSVqi8j9kQeF9FOXXA9q4o-uET6s76FavI49zbU3-LF7VIy17szoKTS5DXLjzku-cRsZ2BeHIhQ,,&typo=1
https://www.eastsuffolk.gov.uk/elections/community-governance-review-cgr/east-suffolk-council-community-governance-review-2021-2022/
https://www.eastsuffolk.gov.uk/elections/community-governance-review-cgr/east-suffolk-council-community-governance-review-2021-2022/
https://twitter.com/EastSuffolk?lang=en-gb
https://www.linkedin.com/company/eastsuffolkcouncil
https://www.facebook.com/eastsuffolkcouncil
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2fYouTube&c=E,1,hjcUQM7ynIAWAJGXAe5MvYcsKC9kWfk-uBF1mWYNHGC1e77uGrjeKs7LVYlEACsKK8Kx9cYy6SrCRvDnN_Ac6PLsgBLNSjdoUnwa-k9tVXetQmY,&typo=1
https://www.instagram.com/eastsuffolkcouncils/


 

CGR 2021/2022       

No. Area or properties under review Parishes directly affected Draft Recommendation 

10 Martlesham North Parish Ward 
Martlesham and 
Woodbridge 

The residents of Martlesham North Parish Ward should be consulted to 
see whether they feel that the boundary between Martlesham and 
Woodbridge should be moved resulting in those residents transferring 
from Martlesham to Woodbridge. 

Proposal of CGR Member Working Group 

 
See Map 4 
 
The electors of Martlesham North Parish Ward (shown green on Map 4) should be consulted to see whether they feel that the boundary between 
Martlesham and Woodbridge should be moved resulting in those electors transferring from Martlesham to Woodbridge parish. 
 
Approximately 260 electors. 
 
If agreed, the boundary should move as per the green dashed line on Map 4. 
 
 

Reasons for recommendation: 

 
The recommendation has local support – suggestion submitted by Martlesham Parish Council and supported by Woodbridge Town Council. 
 
Martlesham North was excluded from the Martlesham Neighbourhood area and already lies within the same District Ward and County Division as 
Woodbridge. 
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Map 4 – Martlesham North 

 

Current Parish boundary 

Potential new boundary    

Crown copyright and database rights 2022 SLA100019684 



1

Town Clerk

From: Community Governance Review <CGR@eastsuffolk.gov.uk>
Sent: 27 May 2022 11:34
To: Town Clerk
Subject: RE: Community Governance Review - Boundary change

Follow Up Flag: Follow up
Flag Status: Completed

Hi Greg 
 
The draft recommendations have been approved and we will be opening the consultation on Monday 30 
May. 
 
We will be sending a letter to all households in Martlesham North.   
 
The letter will contain factual information about the CGR process, a map of the proposed boundary and 
the draft recommendation itself (as agreed by Council): 
 
The residents of Martlesham North Parish Ward should be consulted to see whether they feel that the 
boundary between Martlesham and Woodbridge should be moved, resulting in those residents 
transferring from Martlesham to Woodbridge. 
 
Recommendation supported by Martlesham Parish Council and Woodbridge Town Council. 
 
The letter will explain that if implemented, the residents would be represented by Woodbridge Town 
Council rather than Martlesham Parish Council at Parish level. 
 
A table containing the 2022/2023 parish element of council tax from Band A to Band G will also be 
included which will show the annual change (increase in this case) should the boundary be moved.  
 
We will also include a link to the online survey to allow residents to respond, as well as an email address 
and postal address. 
 
In terms of assets, I believe that there is just a notice board but I am waiting for confirmation of that. 
 
Hope that helps, 
 
Kind regards 
Karen 
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No. Area or properties under review Parishes directly affected Draft Recommendation 

13 Melton Hill Development area Melton and Woodbridge 
Boundary move between Melton and Woodbridge – the new Melton 
Hill development to be wholly situated within Woodbridge parish. 

Proposal of CGR Member Working Group 

 
See Map 7 
 
The boundary between Melton and Woodbridge should be moved resulting in the whole of the Melton Hill development sitting wholly in 
Woodbridge. 
 
The boundary should move as per the green dashed line on Map 7. 
 

Reasons for recommendation: 

 
The recommendation has local support – Melton Parish Council and Woodbridge Town Council responses suggested that the development should 
be wholly situation in either Melton or Woodbridge. 
 
The majority of the existing buildings are in the parish of Woodbridge.  Residents are likely to look towards Woodbridge for shops and other local 
amenities.  The previous Council Offices that occupied the area had a Woodbridge address. 
 
LGBCE consent will be required for this recommendation.   
 
The current District ward boundary between Melton and Woodbridge follows the parish boundary and as such will need to be altered. 
 
Parish Wards will be created for Melton as a consequence of the County Council review which will also need to be altered. 
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Map 7 – Melton Hill 

 

Current Parish boundary 

Draft recommendation to change boundary   

Crown copyright and database rights 2022 SLA100019684 



  

 

 

For each recommendation there is short survey in order to gather comments from 
interested parties: 
 
Draft Recommendation 10 – Martlesham/Woodbridge Boundary Change (Martlesham 
North) 
 

 
 
Draft Recommendation 13 – Woodbridge/Melton Boundary Change (Melton Hill) 
 
 

 
 
Members are asked to consider any response they wish to make regarding the 
Community Governance Review.  
 
 
 
 
 



  

 

 

Item 14 
To consider the Council’s membership to the River Deben Association.  
 
As reported at the AGM the Council is a member of the River Deben Association and pays 
its membership by Standing Order.  
 
It was discussed at the time whether the Council needs to remain at member of this 
organisation, but the agenda item at the time didn’t allow for such a decision to be made.  
 
Members are to consider they wish to continue with a membership to the River Deben 
Association 
 
If members agree to terminate the Council’s membership of the RDA, two members who 
are signatories on the Councils banking mandate will need to sign a letter to HSBC in 
order to cancel the Standing Order payment.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 

 

Item 15 
To consider a response to the UK Shared Prosperity Fund stakeholder survey. 
 
Officers received the following communication from the Economic Development team at 
East Suffolk Council on June 10th:  
 
Dear Stakeholder,  

 

In April 2022, the Government launched the UK Shared Prosperity Fund (UKSPF), from which 
East Suffolk Council have the opportunity to access £2.75m in funding. This is in addition to the 
£3.75m Multiply element of the UKSPF, which Suffolk County Council can apply for to support 
adult literacy across the county.  

 

The primary goal of the overall £2.6bn UK Fund is “to build pride in place and increase life 
chances across the UK”. It is also a successor to EU Structural Funds. Further detail on the Fund 
is set out in the attached letter.  

 

In order to ensure East Suffolk’s share of the funding is invested in the most appropriate way, 
we are engaging with stakeholders to help shape the district council element of the investment 
plans which then have to be submitted to Government by 1 August 2022.  

 

We would like to offer you the opportunity to provide your views on which UKSPF priorities 
should be a focus in East Suffolk and on any specific projects or initiatives that you would like 
to see funded.   

 

Your input will be collated alongside that of other stakeholders and then considered in 
conjunction with evidence of need; previous EU funding; council strategic priorities and the 
Government criteria. We must stress that the funding is extremely limited and the range of 
things Government has asked us to support is large, so difficult decisions will need to be 
made.   

 

If you would like to provide input covering East Suffolk, please complete the response form at 
this link: https://eu.surveymonkey.com/r/escsharedprosperity. Please note that the survey 
closes at midnight on Sunday, 26th June 2022.  
 
Best Regards 
 

 

 

East Suffolk Council Economic Development Team 
East Suffolk Council  
economicdevelopment@eastsuffolk.gov.uk 
www.eastsuffolk.gov.uk   
www.eastsuffolkmeansbusiness.co.uk  
  
Our ambition is to deliver the best possible quality of life for 
everyone who lives in, works in and visits East Suffolk. 
We are East Suffolk 

 

https://eu.surveymonkey.com/r/escsharedprosperity
mailto:economicdevelopment@eastsuffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,5DUgm5YWcs9FWctiRXMCy6woQYmTCGzSQ-sBRcRMTb8WL9NdwLDj-rDDV3UCmI1D1nR8dOXIS-xhr_caQQ1dxW8Le_OgtPKxfv6M38YLMd6qstqlyL2pwME,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolkmeansbusiness.co.uk%2f&c=E,1,iqwCTi89eM4yz-nUF3r6xXtXwMgLxMRlbcCH3bQsoBFKxN4pDH8h5a6MLsUMsxWuZQHk4HmeuDZx4xFL9hJw6r6wHRGG9NfnaagELAu_QK3Lsc2rr5g,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.paperturn-view.com%2f%3fpid%3dNzg78875&c=E,1,hdcg3wvjKpxCnxMOcIiiamSwHJIWbiiQkQbNqrNJ8EksZLP2frzapsJ0gYhhd3DeWX_ZZOj1ynm9Cjn3sDaG1MipSa5keNETwWzqnWlmrUrJrFIwQFi8wGrE&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2f&c=E,1,bm3n3idK6KUnboh8Umuuptd6Y0KqkehrPYYzwftQ3t-NnufuaqgutU050iBGgMZsTI-_6BT-2GC_LaVKcB7jg73XjhEk0M1gaDmmzmtHCKyWmddifK2uPcg,&typo=1
https://twitter.com/EastSuffolk?lang=en-gb
https://www.linkedin.com/company/eastsuffolkcouncil
https://www.facebook.com/eastsuffolkcouncil
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk%2fYouTube&c=E,1,Zn_vc2f0zV5btRuSH_lVKl-oJOEvENniwQ72sWBl7H4NpA9s2JSlJsKhEcBAAPQljESTE9VCuY-f9S44zys5s0FiCh7_9A-DK1LzOdG6zQdtbupjHlQ4&typo=1
https://www.instagram.com/eastsuffolkcouncils/


  

 

 

The following is taken from the link/ surveymonkey as detailed in the email: 
 

Introduction - The UK Shared Prosperity Fund background 
In April 2022, the Government launched the UK Shared Prosperity Fund (UKSPF) 
to support its Levelling Up agenda. The primary goal of the UKSPF is to build 
pride in place and increase life chances across the UK. Full details of the fund are 
available in the prospectus UK Shared Prosperity Fund. 
  
East Suffolk Council has been allocated £2.8m to invest over three years (2022-
25) in initiatives that will address inequality and contribute to levelling up. To 
meet these aims, the Government has identified categories of influential local 
stakeholders and asked councils to invite them to give their views on what are 
the most pressing local challenges that need to be addressed, and the projects 
and initiatives that could best address them. This input will be combined with 
data about the local area and existing funding; the Government criteria; and 
wider strategic priorities to inform the development of the East Suffolk 
investment plan which will be submitted to Government by 1 August. 
 

Funding overview 
Key points about UKSPF funding: 
 
The funding can be spent on capital (physical assets) and revenue (operational 
costs) projects. 
The UKSPF is not a direct replacement for EU Structural Funds. 
The funding amounts for each of the three years differ as follows: 
  

  22/23 23/24 24/25 Total 

Allocation per year £334,072.00 £668,144.00 £1,750,536.00 £2,752,752.00 

Revenue split £300,664.80 £581,285.28 £1,400,428.80 £2,282,378.88 

Capital split 10% / 13% / 
20% 

£33,407.20 £86,858.72 £350,107.20 £470,373.12 

Capacity funding £20,000.00 £0.00 £0.00 £20,000.00 

4% management per year £13,362.88 £26,725.76 £70,021.44 £110,110.08 

 
 
Funding for the first year will be announced in October 2022 but must be spent 
by the end of the financial year (March 2023). 
Councils must submit their investment plans by 1 August 2022, which means 
they have limited time to complete engagement with stakeholders and put plans 
forward. 
 

https://www.gov.uk/government/publications/uk-shared-prosperity-fund-prospectus/uk-shared-prosperity-fund-prospectus#how-to-write-an-investment-plan


  

 

 

This online form is part of East Suffolk Council's engagement approach around 
UKSPF. It consists of a series of questions in which we would like you to rank the 
areas that think you are East Suffolk’s biggest priorities over the next 3-years by 
theme. With 1 being the highest local priority intervention. You will be able to 
provide suggestions for interventions at the end of the survey. Your answers will 
help set East Suffolk's priorities and shape the investment plan. 
 
If you have any questions about the Fund or would like a fuller discussion, please 
email: economicdevelopment@eastsuffolk.gov.uk 
 

Challenge overview 
East Suffolk has a number of key challenges to address. The following 
infographic provides an overview East Suffolk's population and economy 
that will help guide your responses. 
 
 
 

mailto:economicdevelopment@eastsuffolk.gov.uk


  

 

 

Question Title 

UKSPF East Suffolk data infographic 

 
 



  

 

 

Question instructions 
The Government has asked local authorities to use their UK Shared Prosperity 
Fund allocations to address the challenges and opportunities in local 
communities that are creating inequalities and holding them back from greater 
opportunity and prosperity. 
 
Through its allocation of the UK Shared Prosperity Fund, East Suffolk Council 
must invest in a range of local interventions that support the Government's three 
investment priorities of: 
 
·       Community and place 
 
·       Supporting local business; and 
 
·       People and skills 
 
In order to shape decisions on which of the many potential projects and 
initiatives the council should support, we would like to understand what the 
main challenges under each investment priority are to you and your organisation. 
These interventions are areas that you see as requiring the most investment over 
the next 3-years. Based on the interventions identified under each investment 
priority, please tell us about any interventions that you would like us to consider 
during the priority development phase. You may wish to respond to one, two or 
all three sections, depending on your area of interest. 
 
Please note: if you would like further detail, the Government has also set out 41 
types of 'intervention' that the funding should be used to support - see list of 
interventions.  

Interventions 
• E1: Funding for improvements to town centres and high streets, 

including better accessibility for disabled people, including 
capital spend and running costs. 

• E2: Funding for new, or improvements to existing, community 
and neighbourhood infrastructure projects including those that 
increase communities’ resilience to natural hazards, such as 
flooding. This could cover capital spend and running costs. 

• E3: Creation of and improvements to local green spaces, 
community gardens, watercourses and embankments, along 
with incorporating natural features into wider public spaces. 

https://www.gov.uk/government/publications/uk-shared-prosperity-fund-interventions-outputs-and-indicators/interventions-list-for-england
https://www.gov.uk/government/publications/uk-shared-prosperity-fund-interventions-outputs-and-indicators/interventions-list-for-england


  

 

 

• E4: Enhanced support for existing cultural, historic and heritage 
institutions that make up the local cultural heritage offer. 

• E5: Design and management of the built and landscaped 
environment to ‘design out crime’. 

• E6: Support for local arts, cultural, heritage and creative 
activities. 

• E7: Support for active travel enhancements in the local area. 

• E8: Funding for the development and promotion of wider 
campaigns which encourage people to visit and explore the local 
area. 

• E9: Funding for impactful volunteering and/or social action 
projects to develop social and human capital in local places. 

• E10: Funding for local sports facilities, tournaments, teams and 
leagues; to bring people together. 

• E11: Investment in capacity building and infrastructure support 
for local civil society and community groups. 

• E12: Investment in community engagement schemes to support 
community involvement in decision making in local regeneration. 

• E13: Community measures to reduce the cost of living, including 
through measures to improve energy efficiency, and combat fuel 
poverty and climate change. 

• E14: Funding to support relevant feasibility studies. 

• E15: Investment and support for digital infrastructure for local 
community facilities. 

 

 
At this point the survey begins, and the following three screenshots show the options 
available. Members are asked if they wish to complete survey or submit a response in 
writing to East Suffolk Council.  

 



  

 

 



  

 

 

 
 



  

 

 

 
 
 
 
 
 
 
 
 
 
 
 



  

 

 

Item 16 
To consider the design proposals from Suffolk Highways for improvements to the 
Seckford Street/ Market Hill junction. 

 
Members will recall that it was agreed at the October meeting of the Council to seek 
designs from Suffolk Highways for improvements to the Seckford Street/ Market Hill 
junction, with the Council sharing the cost of the works with County Cllr. Page. Cllr Page 
has provided £1,723.00 from her locality budget toward this scheme.  
 
The Town Clerk has now received the below communication from Highways along with 
the overleaf design proposals.  
 
Dear Greg 
 
Please find attached the proposed road marking improvements for the Seckford Street/Market 
Hill junction, Woodbridge. 
 
If you could confirm that your satisfied with this design, I will pass this scheme to our 
Operations Team to check the method of working, and the Commercial Team to undertake the 
necessary commercial checks. Once this process is completed, I will be able to provide you with 
a construction fee for this scheme. 
  
 
Regards 
 
Darren Smith 
Design Engineer 
LHB and Minor Works Team 
Suffolk Highways 
 
 
Members are asked to consider the design proposals from Suffolk Highways for 
improvements to the Seckford Street/ Market Hill junction. 
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Mike Thompson & Mark Stevens

Phoenix House, 3 Goddard Road, Ipswich, Suffolk IP1 5NP.

Highways enquires:  0345 606 6171  www.suffolk.gov.uk/highways
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Item 17 
To note the receipt of the Art Club structural survey and agree any action required. 
 
Members will recall that the Amenities Committee were delegated to appoint a 
contractor to undertake building and structural surveys of the Art Club building on Tide 
Mill Way. These surveys have now been undertaken by NPS Property Consultants, and 
the reports received have been uploaded as separate items to SharePoint due to their 
size.  
 
The initial requirement for this work was twofold - we had been warned that the current 
roof had a limited lifespan whilst the Councils lease with the Woodbridge Art Club is due 
to expire on March 31st 2023.  
 
Attention is drawn to the following comments: 
 
Condition survey: 
 
Externally the building is in satisfactory condition with the exception of the roof coverings 
which have come to the end of their life cycle. 
 
Structural report: 
 
Based on our findings, the existing roof structures are currently functioning satisfactorily 
structurally, with the primary existing roof structures likely to be suitable as part of a roof 
refurbishment scheme.  
 
Read together, WTC appears to be in a position where the replacement of the cement 
roof tiles (with a composite cladding system) is now required as per the earlier advice, in 
the knowledge that the existing structure of the building is in good enough condition to 
take the weight of a ‘new roof’.  
 
The cost alone for this work is given as £32,341.46, with £55,791.46 of work required in 
year one to bring the building to update the building to current standards.  
 
There are currently no funds allocated for such work in the 2022/23 budget so the 
Council would need to look toward its reserves to fund such work if required during the 
current financial year.  
 
The Councils lease with the Woodbridge Art Club expires on March 31st 2023. The Art 
Club have been sent copies of the survey and have met with both Officers and members 
of the Accommodation Working Party prior to the surveys. It is understood that the Art 
Club wish to remain in the premises, and now both parties are fully informed on the 
requirements to safeguard the building, negotiations regarding future legal 
arrangements should now begin.   
 



  

 

 

Members are asked to consider the following actions: 
 
- To ask the Council’s Officers to prepare tender documents in order to seek 

quotations for the building work required.  
- To mandate the Accommodation Working Party to enter in discussions with the 

Woodbridge Art Club regarding the future of the lease of the Art Club building. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 

 

Item 18 
To note the receipt of the Fire Risk Assessments for properties on the Town Council 
estate and agree any action required.  
 
A fire risk assessment is a review undertaken of a building in order to assess its fire risk 
and offer recommendations to make the building safer, if necessary. WTC organised for 
the following properties on the Councils estate to be surveyed in late May and early June 
2022: 
 

20/05/2022 9am Shire Hall  

20/05/2022 11.30am Woodbridge Art Club 

20/05/2022 2pm Elmhurst Park Gardeners Shed 

      

23/05/2022 9am Kingston Pavillion 

23/05/2022 11.30am Tide Mill 

23/05/2022 14.30pm The Long Shed 

      

01/06/2022 9am  Woodbridge Museum 

01/06/2022 11.30am Woodbridge Community Hall 

 
The fire risk assessments received have been uploaded to SharePoint.  
 
More to follow  
 

 
 
 
 
 


