Woodbridge Town Council
Shire Hall Market Hill Woodbridge Suffolk P12 4LP
Town Clerk: Mr G E Diaper
Tel: 01394 383599
Email: townclerk@woodbridge-suffolk.gov.uk

To Members of the Town Council

Clir Adelson Cllr Holdcroft Clir O’Nolan Cllr Sutton
Clir Bale Clir Jewers Cllr Page ClIr Sylvester
Cllr Lady Blois Clir Mapey Clir Rawlings Clir Walsh
Clir Gillard Cllr Miller Cllr Sanders Clir Wilks

You are hereby summoned to attend the meeting of the Town Council to be held at the John
Gibbins Gallery, The Longshed, Tide Mill Way on: Wednesday 28" September at 7.00pm
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Greg Diaper
Town Clerk
23" September 2022

Public Attendance

Members of the public and press are welcome to attend. The public will be invited to give
their views/question the Town Council on issues on the agenda, or raise issues for
consideration of inclusion at future meetings. This item will be limited to 30 minutes duration.

Agenda
1. Apologies

2. To receive declarations of interest
Members and officers are invited to make any declarations of Disclosable Pecuniary or
Local Non-Pecuniary Interests that they may have in relation to items on the Agenda
and are also reminded to make any declarations at any stage during the meeting if it
becomes apparent that this may be required when a particular item or issue is
considered.

3. To consider requests for dispensations
Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain,
speak, and/or vote during consideration of that item, may apply for a dispensation in
writing to the Town Clerk prior to the meeting. Applications may also be considered at
the meeting itself should the nature of the interest become apparent to a Councillor at
the time of the meeting.

4, Public question time
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10.

11.

12.

13.

14.

15.

16.

For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum.

To note the receipt of a written report from County Councillor Page
To note the receipt of a written report from District Councillors Mapey and Yule

For members to question the District and County Councillors on matters contained in
their written reports

To agree and approve the minutes of the meeting held 19 July 2022
To consider, question and agree the following Financial Reports;

Income to 31° August 2022

Expenditure to 31° August 2022

Income and Expenditure against Budget to August 2022

Bank Reconciliation and Supporting Bank Statements to 31 July 2022 and
31 August 2022

The Accounts and Payments List for September 2022

The HSBC Net report for September 2022

The HSBC Corporate Card report for July and August 2022

Summary of Direct Debit payments to 31° August 2022

Debtors Report to 31° August 2022
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To note the receipt of the minutes from this Council’s Committees

Planning —19.07.22
Planning —02.08.22
Staffing —17.08.22
Planning —17.08.22
Climate and Ecological Emergency — 06.09.22
Planning —06.09.22
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To receive a presentation from the Directors of Jetty Lane.
To receive a presentation from Suffolk Constabulary.
To receive a presentation from Network Rail.

To note the receipt of Annual Governance & Accountability Return (AGAR) for the year
ended 31 March 2022.

To consider the nominations for the Potter Cup.

To consider and agree the location of future Council meetings for the remainder of the
Civic year.
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30.

31.

32.

33.

To consider a recommendation from the Climate and Ecological Emergency Committee
for the Council to support the ‘Save the Deben’ campaign.

To consider a recommendation from the Amenities Committee regarding the update to
the EImhurst Park toilets (to follow)

To consider a recommendation from the Amenities Committee regarding a claim from
the Seckford Foundation for a contribution toward repair costs of a damaged fence on
Fen Meadow (to follow).

To consider the provision of “‘Warm Rooms’ in Woodbridge.

To consider a donation to the Woodbridge Ukraine Hub.

To consider a donation to the Woodbridge Salvation Army branch.

To consider the quotations received for the update of the Woodbridge Town Council
website.

To consider a request from the Woodbridge Museum for permission to update signage
and install solar panels on the Community Heritage Building.

To consider an offer of grant funding from East Suffolk for support for Christmas 2022.

To consider a request from the organiser of ‘Elmfest’” for a financial contribution
following the cancellation of this event due to the death of Queen Elizabeth Il.

To consider a request Suffolk County Council for a ‘Statement of Support’ regarding the
Love Woodbridge and Melton project.

To consider a request from Campsea Ashe Parish Council to add the Council’s name to a
joint letter to be sent to East Suffolk Council.

To exclude the Public and Press from the remainder of the meeting in accord with the
Public Bodies (Admissions to Meetings) Act 1960 because of the confidential
information being discussed

To consider granting a dispensation for attendance to Councillor Page.

To consider the Council’s further response to a legal letter from Attwells Solicitors (to
follow).

To consider a recommendation from Accommodation Working Party to agree with the
Woodbridge Art Club a one-year extension to their current lease of the Art Club

building.

To note the successful completion of the Deputy Town Clerk’s probationary period.
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Kay Yule

Parish Report — August 2022
East Suffolk Council GLI Group - Councillor update

Solar Together Suffolk

Solar Together Suffolk, a solar panel group-buying scheme which has helped over 1,500
homes in Suffolk to install solar panels and batteries, is open for new registrations. Anyone
interested in installing new solar panels (with the option for battery storage and EV charge
points) or adding battery storage to an existing solar panel array is welcome to register. The
scheme has installed 17,900 solar panels at more than 1,500 Suffolk households, retrofitted
more than 200 batteries, and avoided carbon emissions totalling 28,730 tonnes of CO2
across the county.

Solar Together Suffolk is supported by East Suffolk Council and all the other local councils.
From 22 August 2022, Suffolk residents can register for free with the group-buying scheme,
with no obligation to go ahead with an installation, at solartogether.co.uk/suffolk

Parking review launched

Following the transferal of parking enforcement powers from Suffolk Constabulary to
individual local authorities in April 2020, on July 7t Cabinet approved the launch of a
parking review aimed at evaluating changing demand and meeting local need. A new
Highways Technician/Engineer will be appointed to take on this workload. The review will
involve consultation with relevant town and parish councils, Business Improvement
Districts, Suffolk County Council and other bodies, such as the Lowestoft Place Board and
local business associations. See below for more details:

https://www.eastsuffolk.gov.uk/news/east-suffolk-council-parking-regulations-review-

launched/

Woodbridge air quality
Following consultation, no concerns were forth coming over the removal of the monitoring

system - Report to be submitted to Cabinet.
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Environment Notes:

1: A full plan for carbon reduction across the ESC Leisure Centres will be produced in early

2023. Survey of Woodbridge Leisure Centre has already taken place.

2: There is to be a review of TPOs (tree preservation orders) across the old Suffolk Coastal

area date to be confirmed.

3: Following the fire which disabled the glass recycling facility, which caused mass
overflowing of our local bins, the collections should be back to normal. Please report back

immediately to Norse or me if you find that’s not the case.
4: Consultations are taking place regarding a ‘doorstep’ glass waste scheme.

5: I have received complaints regarding roadside bins and dog poo bins overflowing and not
being emptied regularly in the St John’s and Castle St area. I’'m sure this is not the only area
that is having a problem in Woodbridge, our litter bins are too small and outdated for the
amount of ‘take away’ rubbish being deposited, and Norse does not have the capacity to
empty every day. Overflowing and stinking bins is not the impression we want for our
residents or visitors. | would like to propose a survey of the main Town area to identify the

areas of concern and joint discussion on how we can resolve this.
Cost of living crisis actions:

ESC has launched “Ease the Squeeze” Councillors will be briefed on what is and what will be
available in their Wards from October 1%, There are four themes Money, Food and
Essentials, Energy/Fuel and Housing. The briefing will focus on how to make referrals into
the Financial Inclusion Team to help residents maximise income, reduce dept and budget
effectively. More information on the scheme can be found at:

www.eastsuffolk.gov.uk/squeeze

Warm Spaces:
Suffolk Libraries have already stated that our libraries will be available as Warm Spaces this
winter, however, this is not going to be sufficient if the predictions on fuel poverty and the

possibility of a cold winter are correct. The Town Council is a member of the Melton,


http://www.eastsuffolk.gov.uk/squeeze
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Woodbridge & Deben Peninsula Partnership, at our next meeting we will be discussing
putting together a map/list of available spaces across our area. Voluntary organisations
cannot be expected to cover the cost of providing these facilities, funding will obviously be
key to what can be provided.

Next meeting: 22" September, 6pm ESH Melton.

Lowestoft Towns Fund regeneration to go ahead

Following a two-year development process, a £24.9m programme to transform Lowestoft
has received final Government approval enabling work to progress on five major
regeneration projects.

The five projects are:

e The Station Quarter, which will see both the former Post Office and front of the
vacant Lowestoft railway station building fully restored and brought back into full
working use.

e The Cultural Quarter, which will see improvements to the Marina Theatre, the
redevelopment of the Council’s current Customer Services Centre to provide a new
cultural facility with associated eatery, and the redevelopment of the former Battery
Green multi-storey car park to provide a new leisure offer.

e The Historic Quarter which will focus on the redevelopment and refurbishment of
the Town Hall along with enhancing the historic Scores.

e The Seafront Vision which will see the redevelopment of Royal Plain including the
Royal Plain fountains, Royal Green and associated public realm to complement the
recently refurbished East Point Pavilion.

e The Port Gateway project which will support the development of the Lowestoft
Eastern Energy Facility (LEEF) to secure Lowestoft’s future as an Operations and
Maintenance hub for the offshore renewables sector.

All five projects have now advanced to the design phase and in the coming months,
residents, businesses and visitors will be able to view proposed designs and learn more
about each project.

Design Champion appointed to ESC Planning Team

The Design Champion role heads up the Planning Team’s newly created Specialist Services
Team, which comprises highly skilled landscape, heritage, design, and ecology experts. The
new role will ensure high quality design is considered when determining planning
applications, as well as when creating future planning policies and in the Council’s wider
place shaping projects and its own developments.



Al

EASTSUFFOLK

COUNCIL

ESC Chief Executive to retire

After a career in local government which has spanned four decades, culminating in 17 years
at the helm of East Suffolk and its predecessor councils, East Suffolk Council’s long-serving
Chief Executive Stephen Baker will step down from his post at the end of this year. To
ensure a smooth transition, recruitment for a new Chief Executive is now underway, with
the council looking to make an appointment in the autumn.

The most up to date news releases concerning Council Services can be found at
www.eastsuffolk.gov.uk

All Government advice and guidance on Covid can be found at
https://www.gov.uk/coronavirus
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News from East Suffolk Council
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Report to: Woodbridge Town Council

Free Wi-Fi programme expands to another two East Suffolk towns!

Free-to-use public Wi-Fi has now been
launched in Woodbridge and Southwold

"17 s
A
WiFi

following recent launches in Felixstowe and
Lowestoft and as part of a range of exciting
digital projects.

To support local towns and businesses, East

Suffolk Council is delivering a range of digital
projects which aim to strengthen the local economy and improve connectivity within the
district’s market towns.

One of these projects is the East Suffolk Digital Towns programme, which will digitally
transform market towns through the installation of free public Wi-Fi, digital footfall counters
and town marketing platforms alongside a business support programme. It was initially
piloted in Framlingham in 2019.

Supported by funding from the Getting Building Fund and New Anglia Local Enterprise
Partnership’s Innovative Projects fund, this new technology will be combined with bespoke
business support, helping local businesses and the towns in which they are based, to grow.

New technology will enable the Council to understand the number of visitors to the towns,
the busiest periods, the average time people spend in the town centre and much more. This
will enable the council’s Economic Development team to provide tailored support for local
businesses and provide data-based evidence to support other ongoing projects.

We are also working in partnership with an interactive walking app provider, Go Jauntly, to
develop outdoor adventures across all East Suffolk’s principal 12 towns and villages.

Following these latest launches, East Suffolk Free Wi-Fi is provisionally scheduled to be
available in Beccles, Bungay, Halesworth, Aldeburgh, Leiston and Saxmundham by October.



Helping East Suffolk ease the squeeze on cost of living
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As the UK continues to face a cost-of-living crisis, households are seeing huge increases in
their outgoings. As we head into the colder months, East Suffolk Council has a responsibility
to help residents find the support they need that’s why we have launched Ease the Squeeze
—a comprehensive scheme which helps connect those needing help to those helping.

We are working closely with key partners on several local schemes, while also directing people
to other available support and services. We will also be running a social media campaign to
raise awareness of the website. Customer Services, Communities and Housing are working
closely together to provide a wide range of support and advice.

All the information, including practical support, funding and advice, has been gathered on our
website, at www.eastsuffolk.gov.uk/squeeze. This page is continuously being updated as

more schemes, services and support becomes available, so please share this with others.

Appointment aims to further embed good design into future developments

A new role has been created within the Planning team to
ensure high-quality design is at the forefront of new
developments in East Suffolk.

East Suffolk Council is believed to be one of the first local
authorities in the country to appoint a Design Champion.

Urban designer and landscape architect, Chris King is

experienced at promoting design quality in place-making.

L

The Design Champion role heads up the newly created Specialist Services team, which
comprises highly skilled landscape, heritage, design, and ecology experts. The creation of the
Design Champion role also aligns closely with the national planning agenda, with recent and
anticipated future changes to national planning policy placing an increased emphasis on
achieving high quality design in new development.
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Community celebrates opening of redesigned and modernised play area

An updated and improved play area has reopened
to the local community that helped shape its new
design.

Among many new features, the play area in Purdis
Farm now includes seating and sculpture based on
clay models handcrafted by local young people.

Funded through East Suffolk Council’s Outdoor
Playing Space Fund, the redevelopment of the

Murrills Park play area has been a community effort from as early as its inception.

In the summer of 2020, East Suffolk Council consulted residents of Purdis Farm for their views
on how to spend available funds for 'sports and active play' from the Outdoor Playing Space
Fund for Parishes. The responses helped to create a tender — awarded to successful bidder,
Groundwork East, ahead of a series of community events earlier this year to give residents an
opportunity to see the new designs and offer feedback.

Young people casted clay models which provided
inspiration for the hare and bunny seating and the moon-
gazing hare sculpture that now serve as way markers
around the park — indicating an existing walking route and
information boards about the area.

The park also now boasts a new accessible roundabout,
part funded by county councillor Patti Mulcahy, along with
a new circular group swing, a wobble sheep, and five new
pieces of outdoor gym equipment.
Cllr Letitia Smith, East Suffolk Council's Cabinet member
- for Communities, Leisure, and Tourism, said: “This is a real
demonstration of how we as a local authority can help
deliver results for our residents by working with communities to identify and meet a local
need.”

Group photograph shows Councillor Edward Thompson (East Suffolk Council), Clir Patti
Mulcahy (Suffolk County Council), Cllr Chris Blundell (East Suffolk Council), Principal
Landscape Architect Julia Watts, and Landscape Architect Catherine Browne.



Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 19%" July 2022
at Spm.

Councillors:

Present: D Adelson, S Bale, S Rawlings, R Sanders, M Sutton and C Walsh
Apologies: C Blois, G Holdcroft, P Gillard and S Miller

In Attendance: No members of the public

Shortly before the meeting was due to begin the Town Clerk was called away due to a personal
emergency. It was agreed that ClIr. Sutton be asked to take the minutes of the meeting in his absence.

182. Apologies for Absence

Apologies for absence had been received from Councillors Blois, Holdcroft, Gillard and
Miller.

183. To receive Declarations of Interest

Councillor Adelson declared a non-pecuniary interest in application DC/22/2370/FUL as a
relative lives in the adjacent houseboats.

184. To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

185. To agree and approve the Minutes of the meeting held on 7% July 2022

At item 155 it was agreed to replace ‘Validation Date’ with ‘Determination date’.

With these changes the minutes of the Planning Committee meeting held 7t July 2022 were
approved.

186. Public Question Time.

There were no members of the public present.

187. To note intentions to undertake works to trees in the Conservation Area
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The Town Clerk was asked to contact the Planning Authority regarding application
DC/22/2636/TCA - Seckford Almshouses Seckford Street, as the applicant has ticked ‘yes’ to
involvement of TPO tree. Confirmation is therefore requested as to whether or not a TPO is
included within this application. If so, there is no replacement stated as required by East

Suffolk Council.

The Committee noted the following applications:

- DC/22/2600/TCA - 65 Cumberland Street Woodbridge Suffolk IP12 4AQ

- DC/22/2654/TCA - 78 Thoroughfare Woodbridge Suffolk IP12 1AL

- DC/22/2616/TCA - Woodbridge Quay Church Quay Street Woodbridge Suffolk IP12 1BX
- DC/22/2706/TCA - Woodbridge School Burkitt Road Woodbridge Suffolk IP12 4JH

188. To comment on applications to trees with a Tree Preservation Order (TPO)
There were no applications to consider.
189. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/20/0902/0UT - Suffolk Constabulary Force
Headquarters Portal Avenue Martlesham Heath
Martlesham Suffolk IP5 3QS

We recommend REFUSAL on the grounds
that the ecological survey is out of date and
the traffic survey report will need updating
given the further expansion of Beardmore
retail park and the Adastral Park residential
development. The loss of the current playing
field facility for football is considered
unacceptable.

DC/21/4002/ARM - Land To The South And East Of | The Committee agreed to make No
Adastral Park Comment.
DC/21/4003/ARM - Land To The South And East Of | The Committee agreed to make No
Adastral Park Comment.

DC/22/1286/FUL - 31 Warren Hill Road Woodbridge
Suffolk IP12 4DY

We recommend APPROVAL

DC/22/2346/FUL - 8 Christchurch Drive Woodbridge
Suffolk IP12 4T)J

We recommend APPROVAL

DC/22/2367/FUL - 7 Magdalen Drive Woodbridge
Suffolk IP12 4EF

We recommend APPROVAL

DC/22/2629/FUL - 4  Peterhouse  Crescent

Woodbridge Suffolk IP12 4HT

It was agreed to defer comment on this
application in order that a site visit can be
arranged.
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DC/22/2426/FUL - 23 Ipswich Road Woodbridge | We recommend APPROVAL

Suffolk IP12 4BS

It was agreed to defer comment on this

DC/22/2370/FUL - Ferry Quay Cafe Ferry Quay | applicationin order to explore further. Initial
Woodbridge Suffolk IP12 1BW concerns about disabled access, toilet

provision, flooding and wastewater disposal.

190.

191.

192.

193.

194.

To note East Suffolk Council’s decisions on planning applications where those decisions are
contrary to this council’s recommendations and not previously reported

The Committee noted East Suffolk Council’s decisions on planning applications where those
decisions are contrary to this Council’s recommendations and not previously reported.

To consider how to respond to the East Suffolk Consultation: Draft Housing in Clusters and
Small-Scale Residential Development in the Countryside Supplementary Planning Document.

It was agreed to defer this item in order that the Town Clerk and Chair can prepare a paper for
discussion.

To consider if the Planning Committee wish to raise an objection to the submitted draft CIL
Charging Schedule or request to be heard by the Examiner on a Proposed Modification.

It was agreed to defer this to the next planning meeting so that the implications of these
changes can be advised by the Clerk

To consider a request from the Chair that he be mandated to present the opinion of the
Committee to the Planning Authority, regarding application DC/22/1303/FUL - 5 Gladstone
Road

The Chair was mandated to attend the East Suffolk Council (South) Planning Committee
meeting to present the Committees opinion on application DC/22/1303/FUL - 5 Gladstone
Road.

Closure

The meeting was closed at 5.41pm

Councillor Sanders
Chair

43




Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbins Gallery on Tuesday 2™

August 2022 at 5pm.
Councillors:
Present: D Adelson, S Bale, S Miller R Sanders, and M Sutton
Apologies: C Blois, G Holdcroft, P Gillard S Rawlings and C Walsh
In Attendance: Town Clerk and no members of the pubilic.

214.  Apologies for Absence

215.

216.

217.

218.

219.

220.

Apologies for absence had been received from Councillors Blois, Holdcroft, Gillard,
Rawlings and Walsh

To receive Declarations of Interest

Councillor Adelson declared a non-pecuniary interest in application DC/22/2370/FUL as a
relative lives in the adjacent houseboats.

To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

To agree and approve the Minutes of the meeting held on 19 July 2022

The minutes of the Planning Committee meeting held 19t July 2022 were approved.

Public Question Time.

There were no members of the public present.

To note intentions to undertake works to trees in the Conservation Area

There were no applications to consider.

To comment on applications to trees with a Tree Preservation Order (TPO)

There were no applications to consider.
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221.

To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/22/2629/FUL - 4
Woodbridge Suffolk IP12 4HT

Peterhouse

Crescent

We recommend APPROVAL

DC/22/2370/FUL - Ferry Quay Cafe Ferry Quay

Woodbridge Suffolk IP12 1BW

The Committee supports this development
in principle and wishes to thank the
applicant and agent for their time showing
the Committee round the site.

However, the Committee has a number of
significant concerns about the proposal and
at this time has no option but to recommend
REFUSAL for the following reasons:

1 - The application contravenes SCLP 11.1
g: permission will be granted where
proposals

Create permeable and legible
developments which are easily accessed,
throughout the site and connections
outside the site, and used by all,
regardless of age, mobility and disability;

The current proposal does not enable
disabled access to the upper level of the café
whilst the seating proposed at ground level
is not suitable for wheelchair users.

2 -The application contravenes SCLP 11.1
g: permission will be granted where
proposals

Ensure that the layout and design
incorporates adequate provision for the
storage and collection of waste and
recycling bins in a way which does not
detract from the appearance of the
development;
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The current proposal does not offer
adequate waste storage and disposal
facilities.

3 — The discharge of rainwater from the
roof and roof itself is currently
onto/over third party property — we
would  recommend that either
permission is sought for this discharge
or modifications are made to the roof
design.

4 — Toilet facilities are not included in the
Application but are under review by the
applicant but WTC are disappointed
that the Applicant is considering a
location are around 50 yards from the
premises. We would prefer to see a fully
accessible toilet provided at the cafe.

5 — We are concerned about the lack of
detail of ventilation in the kitchen/ food
preparatory area.

However, if these matters are addressed to
the satisfaction of the Planning Authority, as
well as other matters raised by the Flood
Risk Management Authority and
Environmental Protection, The Committee
would fully support the development.

We also have a minor concern that the
proposed development will constrain the
PROW footpath to its actual/ mapped route,
which follows the edge of the Dock, rather
than allow pedestrians to follow a natural
desire line away from the water. There are
currently a number of trip hazards on the
actual route of the footpath which may need
to be cleared, however these are necessary
for access to the house boats moored in Bass
Dock. We would suggest that Suffolk County
Council and the applicant looks to re-route
this footpath to avoid these potential
hazards.
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DC/22/2641/VOC - Former Council Offices Melton Hill
Melton Woodbridge Suffolk IP12 1AU

We recommend REFUSAL as there is no
provision of a demolition management plan
as part of the variation of condition and it is
unclear if that document will be for public
scrutiny when sent to ESC. We are
particularly interested to understand how
the developer will manage demolition
traffic/ vehicles accessing the site, how
pedestrian movements in the vicinity of the
site be managed, and how the surrounding
environment will be protected.

DC/22/2783/FUL - The Abbey School Church Street | We recommend APPROVAL

Woodbridge Suffolk

DC/22/2619/FUL - Land Adjacent To 13 Sun Lane
Woodbridge Suffolk

We recommend APPROVAL subject to the
applicant submitting an updated
contaminated land survey.

DC/22/2740/FUL - 58 Victoria Road, Woodbridge, | We recommend APPROVAL

Suffolk, IP12 1EL

DC/22/2664/VOC - 69 Thoroughfare, Woodbridge, | We recommend APPROVAL

Suffolk, IP12 1AH

222.

223.

224,

225.

To note East Suffolk Council’s decisions on planning applications where those decisions are
contrary to this council’s recommendations and not previously reported

The Committee noted East Suffolk Council’s decisions on planning applications where those
decisions are contrary to this Council’s recommendations and not previously reported.

To receive a verbal report from the Chair regarding the decisions taken at the East Suffolk
Council (South) Planning Committee meeting regarding DC/21/5698/FUL - 60 Old Barrack
Road and DC/22/1303/FUL - 5 Gladstone Road

The Chair gave a verbal report following his attendance at the East Suffolk Council (South)
Planning Committee meeting.

To consider how to respond to the East Suffolk Consultation: Draft Housing in Clusters and
Small-Scale Residential Development in the Countryside Supplementary Planning Document.

The Committee agreed its response to the East Suffolk Consultation: Draft Housing in Clusters
and Small-Scale Residential Development in the Countryside Supplementary Planning
Document.

To consider if the Planning Committee wish to raise an objection to the submitted draft CIL
Charging Schedule or request to be heard by the Examiner on a Proposed Modification.

The Committee agreed it has no objection to draft CIL Charging Schedule.
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226. To agree the Committees response to the SALC survey on Planning Process

The Committee agreed its response to the SALC survey on Planning Process

227. To agree the Committees response to the NALC consultation on short term holiday lets.

The Committee agreed the questions that we would provide answers in the Consultation and
asked the Clerk to draft a detailed response for consideration at the next meeting of the
Committee.

228. Closure

The meeting was closed at 6.26pm

Councillor Sanders
Chair
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Woodbridge Town Council

Minutes of the meeting of the Staffing Committee held at the John Gibbons Gallery on Wednesday
17 May 2022 at 5pm

Councillors:
Present: S Bale, P Gillard, S Miller, M Sutton
Apologies: G Holdcroft, E O’Nolan, C Page, C Walsh

Absent without
Apologies: C Blois, C Mapey

In Attendance: Deputy Town Clerk , there were no members of the public
** Please note incorrect title of meeting on the meeting’s agenda as a clerical error.

229. To appoint a Chair of Committee for 2022/2023

Councillor S Bale was appointed as Chair of Committee.

230. To appoint a Vice-Chair of Committee for 2022/2023

Councillor P Gillard was appointed as Vice Chair for the Committee.

231. Apologies for absence

Apologies were received by Councillors G Holdcroft, E O’Nolan, C Page, and C Walsh.

232. Toreceive declarations of interest

No members made any declarations of Disclosable Pecuniary or Local Non-Pecuniary Interests
in relation to items on the Agenda.

233. To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda
for a dispensation.

234. Public Question Time

There were no members of the public present.
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235.

236.

237.

238.

To receive and approve the Minutes of the meeting held on 6™ April 2022

The Committee received and approved the signing of the minutes of the meeting held on 6%
April 2022 as a true record.

To note this Committee’s Terms of Reference

The Committee noted the Terms of Reference.

To note the appointment of a handyperson to Woodbridge Town Council

The Committee noted the appointment of Mr lan Bentley, who is due to start on Monday the
22" August 2022.

The Committee asked that the Town Clerk establish the need for a DBS check for this role, and
follow SALC’s guidelines for such an appointment.

Clir Bale would like a copy of the Job description and contract of employment.

Closure

The meeting was closed at 5.12pm

Councillor Bale
Chair
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Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbins Gallery on Wednesday
17% August 2022 at 6pm.

Councillors:
Present: D Adelson, S Bale, G Holdcroft, S Miller, S Rawlings, R Sanders, and M Sutton.
Apologies: C Blois, P Gillard and C Walsh.
In Attendance: Deputy Town Clerk and no members of the public.
239. Apologies for Absence

240.

241.

242,

243.

244,

Apologies for absence had been received from Councillors Blois, Gillard, and Walsh

To receive Declarations of Interest

Councillor Holdcroft declared a non-pecuniary interest in application DC/22/2370/FUL as
applicants obtain a license to trade during the regatta.

Councillor Adelson declared a non-pecuniary interest in application DC/22/2370/FUL as a
relative lives in the adjacent houseboats.

To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

To agree and approve the Minutes of the meeting held on 2" August 2022

The minutes of the Planning Committee meeting held 2"¢ August 2022 were approved.

Public Question Time.

There were no members of the public present.

To note intentions to undertake works to trees in the Conservation Area

The Committee noted the following applications:

DC/22/2949/TCA - 26 lpswich Road Woodbridge Suffolk IP12 4BU
DC/22/3112/TCA - 76 Thoroughfare Woodbridge Suffolk IP12 1AL

55


https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RFKDXGQXMKZ00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RG5273QX06O00&prevPage=inTray

DC/22/3128/TCA - Seckford House 15 Market Hill Woodbridge Suffolk IP12 4LP

245. To comment on applications to trees with a Tree Preservation Order (TPO)

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/22/3073/TPO - 1 Sandford Place Ipswich Road
Woodbridge Suffolk IP12 4BX

We recommend APPROVAL however would
recommend a replacement tree planted
onsite.

246. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/22/2778/FUL - 101 Ipswich Road Woodbridge
Suffolk IP12 4BY

We recommend APPROVAL

DC/22/2751/FUL - 1 Farlingayes Woodbridge Suffolk
P12 1HF

We recommend APPROVAL

DC/22/2840/FUL - 42 Brook Street Woodbridge
Suffolk IP12 1BE

We recommend APPROVAL

DC/22/2841/LBC - 42 Brook Street Woodbridge
Suffolk IP12 1BE

We recommend APPROVAL

DC/22/2966/VOC - 69 Thoroughfare Woodbridge
Suffolk IP12 1AH

We recommend APPROVAL

DC/22/2973/FUL - 1A St Johns Street Woodbridge
Suffolk IP12 1EB

We recommend APPROVAL

DC/22/2974/LBC - 1A St Johns Street Woodbridge
Suffolk IP12 1EB

We recommend APPROVAL

DC/22/2370/FUL - Ferry Quay Cafe Ferry Quay
Woodbridge Suffolk IP12 1BW

Further to the committee previous
comments at the meeting of 2 August 2022
the committee reviewed the amended
drawings submitted by the Applicant. The
committee resolved to again recommend
REFUSAL for the following reasons which
remain unaddressed:

1 - The application contravenes SCLP 11.1
g: permission will be granted where
proposals
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Create permeable and legible
developments which are easily accessed,
throughout the site and connections
outside the site, and used by all,
regardless of age, mobility and disability;

The current proposal does not enable
disabled access to the covered upper level of
the café whilst the seating proposed at
ground level is not suitable for wheelchair
users.

2 -The application contravenes SCLP 11.1
g: permission will be granted where
proposals

Ensure that the layout and design
incorporates adequate provision for the
storage and collection of waste and
recycling bins in a way which does not
detract from the appearance of the
development;

The current proposal does not address
waste storage and disposal facilities.

3 — Toilet facilities still inadequately
addressed by the Applicant in the
submitted documents. WTC are
disappointed that the Applicant is
considering a location are around 50
yards from the premises and the
submitted documents do not propose a
fully accessible toilet. WTC recommend
a fully accessible toilet is provided at the
cafe.

—We are concerned about the lack of
detail of ventilation in the kitchen/
food preparatory area.

The amended drawings do not show
surface water drainage proposals for
the roof and WTC are concerned at
possible discharge onto the PROW
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footpath which in winter could freeze
and create a serious slip hazard on
the sloped surface beside the water’s
edge.
WTC remain of the view that if these matters
are addressed to the satisfaction of the
Planning Authority, as well as other matters
raised by the Flood Risk Management
Authority and Environmental Protection,
The Committee would fully support the
development.

We also have a concern that the proposed
development will constrain the PROW
footpath to its actual/ mapped route, which
follows the edge of the Dock., There are
currently a number of trip hazards on the
actual route of the footpath which may need
to be cleared, however these are necessary
for access to the house boats moored in Bass
Dock. We would suggest that Suffolk County
Council and the Applicant looks to re-route
this footpath to avoid these potential
hazards.

DC/22/2791/FUL - 13 Ipswich Road Woodbridge
Suffolk IP12 4BS

We recommend APPROVAL

DC/22/2649/FUL - 10 North Hill Woodbridge Suffolk
P12 1HH

We recommend APPROVAL

DC/22/2749/FUL - 58 Cumberland Street Woodbridge
Suffolk IP12 4AD

We recommend APPROVAL

DC/22/2750/LBC - 58 Cumberland Street Woodbridge
Suffolk IP12 4AD

We recommend APPROVAL

247. To note East Suffolk Council’s decisions on planning applications where those decisions are

contrary to this council’s recommendations and not previously reported

The Committee noted East Suffolk Council’s decisions on planning applications where those
decisions are contrary to this Council’s recommendations and not previously reported.

248. To agree the Committees response to the NALC consultation on short term holiday lets

The Committee considered a draft prepared by the Clerk and agreed that with the following

changes the response be submitted.
Changes listed:

- Rectify a spelling error
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249.

- Reformat percentage section

- replace last section with:

There is an erosion of local traditions, accents and knowledge. Most of our local organisations
struggle to gain sufficient involvement in running local community groups and voluntary
organisations, this is deeply concerning to Woodbridge Town Council.

Closure

The meeting was closed at 6.58pm

Councillor Sanders
Chair
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Woodbridge Town Council

Minutes of a meeting of the Climate and Ecological Emergency Committee held on Tuesday 6%
September 2022 at 5pm, at the John Gibbins Gallery

Councillors:

Present: D Adelson, C Blois, E O’Nolan and R Sanders

Non-Council

Members: Jane Healey, Jan Pulsford, Zach Steventon-Barnes, Pam Watson and Jonathan
Valentine.

Apologies

for Absence: P Gillard, M Wilks, Rob Berry and David Thomas

In Attendance: Town Clerk and three members of the public

In the absence of Councillor Wilks, Councillor Adelson took the Chair.

250. Apologies for absence

Apologies for absence had been received from Councillors Gillard and Wilks, and Non-Council
Members Berry and Thomas.

251. To receive declarations of interest

No Members had any Disclosable Pecuniary or Local Non-Pecuniary Interests in relation to
items on the agenda.

252. To consider requests for dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

253. Public Question Time

The organiser of the ‘Save the Deben’ event updated the Committee on the event planned for
September 24™.

A member of the public asked the Committee of their plans to help the Community during the

winter with the cost-of-living crisis in mind. The Town Clerk was asked to send an email from
the District Council detailing their plans.
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254.

255.

256.

257.

258.

A member of the public spoke to the Committee about how young people could be
encouraged to become more involved with Committee via the use of social media.

To agree and approve the minutes of the meeting held July 5th, 2022

It was noted that the date on the minutes was incorrect and that this should have read Tuesday
5% July. With this correction the Committee agreed and approved the signing of the minutes
of the meeting held 5% July 2022 as a true record.

To receive an update from the Working Parties of the Committee.

The Committee received updates from the following Working Parties:
Idling

Posters had been produced and these have been circulated on the Council’s social media. The
Working Party were encouraged to approach the Chair to approve funding for printing costs.

Trees and Re-wilding

The Town Clerk read aloud the response received from County Highways regarding the request
to plant trees on Edwin Avenue. The Deputy Chair asked that Non-Council Member Berry be
asked for his opinion as a local resident.

Cycling Strategy

The Town Clerk was asked to confirm with County Highways the date for the next joint
meeting.

To consider a request from the ‘Save the Deben’ campaign for Town Council support

It was agreed to recommend to Full Council that Woodbridge Town Council support the ‘Save
the Deben’ campaign.

To note a report from the Suffolk Wildlife Trust further to their summer wildlife sessions which
were proposed by this Committee and funded by the Town Council

The Committee noted the report from the Suffolk Wildlife Trust.

To consider the potential of installing rainwater collection devices on the Council’s estate

The Committee agreed to appoint Clir. O’Nolan and Non-Council Members Healey and Watson
to a ‘Water Resources’ Working Party in order to consider the requirement for water collection
on the Council’s estate.
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259.

260.

261.

262.

263.

264.

To consider the Committee’s involvement at the Ambient Music festival

The Committee agreed it would have a table at the Ambient Music Festival on Saturday
September 24™.

To consider project funding requests for the 2023/24 Budget

Members were asked to send any funding ideas for the 2023/24 budget to the Town Clerk.

To consider an event or activity to be showcased at the Great Big Green Week

The Committee agreed that the Ambient Music Festival/ Save the Deben campaign should be
showcased at the Great Big Green Week. Non-Council Member Pulsford was asked to provide
a short summary of the event for submission.

To discuss content for chair's next submission to local free papers

The Town Clerk was asked to circulate the Chair’s submission via email.

To consider the ‘Right to Grow campaign’

Members noted the Right to Grow campaign.
Closure
The meeting was closed at 18.28pm.

Councillor Adelson
Vice-Chair
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Woodbridge Town Council

Minutes of the meeting of the Planning Committee held at the John Gibbins Gallery on Tuesday 6%
September 2022 at 7pm.

Councillors:
Present: D Adelson, S Bale, G Holdcroft, S Rawlings, R Sanders, and M Sutton.
Apologies: C Blois, P Gillard, S Miller and C Walsh.
In Attendance: Town Clerk and no members of the public.
265. Apologies for Absence

266.

267.

268.

269.

270.

Apologies for absence had been received from Councillors Blois, Gillard, Miller and Walsh

To receive Declarations of Interest

Councillor Adelson declared a non-pecuniary interest in application DC/22/2982/FUL as an
employee at Framfield Medical Centre.

To consider requests for Dispensations

There were no requests from Councillors with a Pecuniary Interest in an item on this agenda
for a dispensation.

To agree and approve the Minutes of the meeting held on 17 August 2022

The minutes of the Planning Committee meeting held 17" August 2022 were approved.

Public Question Time.

There were no members of the public present.

To note intentions to undertake works to trees in the Conservation Area

The Committee noted the following applications:

DC/22/3235/TCA - 108 Castle Street Woodbridge Suffolk P12 1HL
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271. To comment on applications to trees with a Tree Preservation Order (TPO)

There were no applications for discussions.

272. To comment on applications for planning permission

The Council agreed their comments as set out below:-

Application No and Address

Committee Comments

DC/22/2993/FUL - 12 Gladstone Road Woodbridge
Suffolk IP12 1EF

We recommend APPROVAL however
request that the Planning Authority include
a condition that the fenestration be re-
designed to avoid the development
becoming overbearing to the neighbouring
properties.

DC/22/2982/FUL - Framfield Medical Centre Ipswich
Road Woodbridge Suffolk IP12 4FD

We recommend APPROVAL

DC/22/3292/LBC - 9A Church Street Woodbridge
Suffolk IP12 1DS

We recommend APPROVAL

DC/22/3231/FUL - 33 Old Barrack Road Woodbridge
Suffolk IP12 4ET

We recommend APPROVAL

DC/22/3127/FUL - 72 Seckford Street, Woodbridge,
Suffolk, IP12 4LZ

We recommend APPROVAL

DC/22/3352/FUL - 43  Grundisburgh  Road,
Woodbridge, Suffolk, IP12 4HH

We recommend APPROVAL

273. To note East Suffolk Council’s decisions on planning applications where those decisions are

contrary to this council’s recommendations and not previously reported

The Committee noted East Suffolk Council’s decisions on planning applications where those
decisions are contrary to this Council’s recommendations and not previously reported.

274. To consider a request from the Planning Authority regarding DC/22/2641/VOC - Former

Council Offices

The Committee agreed that the Demolition Management Plan provided by the developer was
an encouraging start, however it still remains an inadequate proposal for the scale of

demolition required at the Melton Hill site.

As the plan does not meet the requirements of Woodbridge Town Council and would not pass
Construction (Design & Management) regulations, the Chair was asked to prepare a response
to the Planning Authority highlighting the Committee’s concerns.
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The Committee’s original refusal of DC/22/2641/VOC remains extant until a more suitable
Demolition Plan is provided.

275 Closure

The meeting was closed at 19.42

Councillor Sanders
Chair
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Iltem 14
To note the receipt of Annual Governance & Accountability Return (AGAR) for the year ended
31 March 2022

Members will recall that with the agreement of the Council the Town Mayor and Town Clerk
signed off sections 1 and 2 of the Annual Governance & Accountability Return (AGAR) at the
AGM in May. From here the Town Clerk submitted to the external auditor the required
documentation in order to allow for the external audit to take place.

PKF Littlejohn have now completed their audit and returned section 3 to WTC — the external
audit report is shown below and provided in full overleaf:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability
Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance
with Proper Practices and no other matters have come to our attention giving cause for
concern that relevant legislation and regulatory requirements have not been met.

Members are advised that the following statutory requirements have also been undertaken:

- The initial inspection period of the Councils unaudited accounts was correctly observed,
with the accounts available for public inspection between Monday 13" June and Friday
22" July. There was no public viewing of the accounts.

- The Notice of conclusion of audit was published on the Councils noticeboards and website
before September 30™.

Members are asked to note the receipt of Annual Governance & Accountability Return (AGAR)
for the year ended 31 March 2022.



Mr G Diaper

Woodbridge Town Council
Shire Hall

Market Hill

Woodbridge

IP12 4LP

Woodbridge Town Council
Completion of the limited assurance review for the year ended 31 March 2022

Dear Mr Diaper

PKF

DDI:
+44 (0)20 7516 2200

Email:
sba@pkf-l.com

Date:
05 September 2022

Our Ref:
SF0420

SAAA Ref:
SB09624

We have completed our review of the Annual Governance & Accountability Return (AGAR) for
Woodbridge Town Council for the year ended 31 March 2022. Please find our external auditor report
and certificate (Section 3 of the AGAR Form 3) included for your attention as an attachment to the email
containing this letter along with a copy of Sections 1 and 2 of the AGAR, on which our report is based.

The external auditor report and certificate details any matters arising from the review. The smaller

authority must consider these matters and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (SI 2015/234) set out what you must do at the conclusion of

the review. In summary, you are required to:

e Prepare a “Notice of conclusion of audit” which details the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word

version is available on request).

e Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September,

which must include publication on the smaller authority’s website. (Please note that when the
statute and regulations were amended in 2014 and 2015, they did not include a requirement for
the length of time for which that the “Notice” must be published. The previous statute required

14 days; but it is now up to the authority to make this decision).

o Keep copies of the AGAR available for purchase by any person on payment of a reasonable

sum.

e Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a

period of not less than 5 years from the date of publication.

PKEF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP
is a limited liability partnership registered in England and Wales No. OC342572. Registered office as above. PKF Littlejohn
LLP is a member firm of the PKF International Limited family of legally independent firms and does not accept any
responsibility or liability for the actions or inactions of any individual member or correspondent firm or firms.

PKF Littlejohn LLP
15 Westferry Circus,

Canary Wharf, London
E14 4HD

T: +44 (0)20 7516 2200
www.pkf-l.com



Woodbridge Town Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

1. The audit of accounts for Woodbridge Town Council for the year
ended 31 March 2022 has been completed and the accounts have been
published.

2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Woodbridge
Town Council on application to:

(a) Mr G E Diaper, Town Clerk
Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge, Suffolk,
IP12 4LP

(b) 09:00 - 17:00 - Monday - Thursday
09:00 - 16:30 - Friday

3. Copies will be provided to any person on payment of £1.00 (c) for
each copy of the Annual Governance & Accountability Return.

Announcement made by: (d) Mr G E Diaper

Date of announcement: (e) 05.09.2022

Notes

This notice and Sections 1,2 & 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

(a) Insert the name, position and

address of the person to whom
local government electors should
apply to inspect the AGAR

(b

=

Insert the hours during which
inspection rights may be
exercised

Insert a reasonable sum for
copying costs

(c

-~

(d

=

Insert the name and position of
person placing the notice

(e) Insert the date of placing of the
notice

' www.pkf-l.com




Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

Woodbridge Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed

Yes No* ‘Yes’means that this authority:

f prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

- We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it
faces and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and
external audit.

disclosed everything it should have about its business activity

during the year including events taking place after the year
end if relevant.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

SIS 2GRS

has met all of its responsibilities where, as a body
corporalte, it is a sole managing trustee of a local
trust or trusts.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
frustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

7ps/22 Bl

and recorded as minute reference:
39 Clerk C@ 3

wiviV. ivood brid (42 - JW. dap/ vk

A+ i
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Section 2 — Accounting Statements 2021/22 for

Woodbridge Town Council

Year ending Notes and guidance
31 March 31 March Please round all figures to nearest £1. Do not leave any
2021 2022 boxes blank and report £0 or Nil balances. All figures must
£ i agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 522,613 573,220 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 325,828 343,101| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

96,307 107,964 | the precept or rates/levies received (line 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
129’930 127,243 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (<) All other payments Total expenditure or payments as recorded in the cash-

241,598 406,705 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 573,220 490,337/ equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 596,585 522 ,508| holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 713,276 840,997| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0| from third parties (including PWLB).

11. (For Local Councils Only) The Council, as a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) N.B. The figures in the accounting statements above do

not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

¥

(&= NEY-T0=
r#/OS/z s

Date

| confirm that these Accounting Statements were

approved by this authority 2 this date: / 7 / 05 / 22

as recorded in minute reference:

36

Signed by Chairman of the meeting where the Accounting

Statements were approved
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Woodbridge Town Council — SF0420

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

< summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the responses to Section 1, Assertion 9 and Section 2, Box 11 in respect of trust funds, are ‘N/A’ and ‘Yes’ respectively and a
supplementary note has been published together with the AGAR to explain the situation in respect of the two trust funds of which the smaller
authority is sole managing trustee. We would suggest in future that the supplementary note is referred to on the face of Sections 1 and 2 of
the AGAR.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature Pfﬁ [ / ; H {{Flj',c"jlﬂ M Date 04/09/2022

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6



Members will also have noted that the external auditor made the following additional
comment regarding the Council’s return:

We note that the responses to Section 1, Assertion 9 and Section 2, Box 11 in respect of trust
funds, are ‘N/A” and “Yes’ respectively and a supplementary note has been published together
with the AGAR to explain the situation in respect of the two trust funds of which the smaller
authority is sole managing trustee. We would suggest in future that the supplementary note is
referred to on the face of Sections 1 and 2 of the AGAR.

This note from the auditor follows significant back and forth between the Town Clerk and PKF
regarding the answers submitted to Section 1, Assertion 9 and Section 2, Box 11. This
communication is shown below:

From: SBA <SBA@pkftcon:

Sent: 27 June 2022 19:55

To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>

Cec: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>; SBA <SBA@pkf-l.com>
Subject: RE: Woodbridge Town Council - AGAR 2021/22

Dear Mr Diaper

Thank you for your email and clarification. The reason we have required this is that the answer to Box 11
of the Accounting Statements, relating to Trust Funds, was “Yes”. If you would like to amend this answer
ahead of the review commencing please simply cross it out and initial the change and resubmit the
document and we will update the file accordingly.

Kind regards

SBA Team
PKF

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Sent: 28 June 2022 12:29

éo: IEgﬁﬁAﬁp‘t:'»A(d)pkf—l.com>
¢¥'Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>
%&%’dﬁﬁ%l ggf\é]v?fg%(r)ﬁilgceiﬂg%neggl]‘ént(lz'ﬁs_te%%ﬁ}ﬁezpozll%%\%ng charities:

Elmhurst Park Charity (Charity Registration No. 271063)
Kingston Field Charity (Charity Registration No. 304841)

Woodbridge Town Council maintain the parks however there are no separate accounts for either
charity — any income and expenditure incurred on managing both assets goes through the Council’s
accounts. Annual, routine and long term maintenance budgets are set for each location.

My understanding is that the lack of accounts leads to the internal auditor to select n/a to question O in
the internal control objective section and WTC follows suit but answering n/a to question 9 in section
1.

The answer to question 11 has historically been yes, as shown below, with a discrepancy in 2019/20.

2021/22


mailto:SBA@pkf-l.com
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
mailto:SBA@pkf-l.com
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:SBA@pkf-l.com
mailto:financeassistant@woodbridge-suffolk.gov.uk

11. (For Lecal Councils Only)
Dischosure note re Trust funds
{mciuding charitabie)

The Council, Eaa.bud[}rmrpwah, acls as sole frustee for
&nd iz respanzibie for managing Trust funds or assels,

N.B. The figures in the accounting sfalements above do
not include any st fensactions.

2020/21

{For Local Councrs Onlyh Chsclosure note
g Trus) furds (incluthing chanlable |

The Cownedl. as a hody corparale, acls as sobe fsshee for
anm iz respansibie far mansgesg Trust funds or pssels

2019/20 |

. e oy Comnzie Ol usclosus ncle -3_ ez, A% 2 borty GoMORME, 260 05 Soke Vusine G |
o Tl lamcke irafmdops eanslie) 19 15 dCha e S R ;'n:.'tmmar
[ ‘}{ | M1 The g . P soomuming SEERIS i S
| | | '1-"-'_':1-1--1‘-k'.' v e

2018/19
1. {For Lol Councile Only) Disclosure nole The Council, 83 & body corporale, a6ls & sol frustes for
fia Trust funds (inchuding charitable) and is responsibie for managing Trust funds or assals
N.B. The fgures in the accownting slatements above do
e M.B. The fig
| ot inciude any Trust ransachions.
2017/18
11. (For Local Councils Cnly] Disclosure note The Council acfs as sole frustes for and is responsibie for
re Trust funds (including charitable) managing Trust fnds or assets,
MN.B. The figuwes in the accounting stafe mants above do
| nod inclede any Trus! ransachions
2016/17
11. (For Local Councils The Council acts as sole trustee for and is responsible for managing

Oniy) Disclosure Trust funds or assets
note re Trust funds N.B. The figures in the accounting statemenls
{including charitabla) ahove do not include any Trust transactions

2015/16

11. {For Local Councils The Council acts as sole trustee for and is responsible for managing

Only) Disclosure Trust funds or assels.
nate re Trust funds M.B. The figures in the accounting statements
{including charitable) above do nol inclede any Trust transactions

2014/15

11 Disclosure note Trust funds m The council acts as sole trustee for and is responsible for
{including charitable) / managing trust funds or assets.

Your advice on how to proceed, and how to ensure the correct box is ticked in the future, would be
appreciated. We note that this year the Council has the option to select n/a at question 11, which might
be appropriate.

From: SBA <SBA@pkf-l.com>

Sent: 29 June 2022 15:31

To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>

Cc: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>; SBA <SBA@pkf-l.com>
Subject: RE: Woodbridge Town Council - AGAR 2021/22

Dear Diaper

Thank you for your email. Where the council acts as a sole managing trustee but has not
correctly operated a separate bank account and therefore the figures reported in Section 2
are inclusive of trust fund transactions, the response should be ‘Yes’ the council acts as a
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sole managing trustee, with a supplementary note making it clear on the face of Section 2
that the figures of the trust fund are included. We appreciate that the response options given
on the AGAR do not allow for the situation you are in, but full disclosure of the status would
be recommended.

Kind regards

SBA Team

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>

Sent: 29 June 2022 15:53

To: SBA <SBA@pkf-l.com>

Cc: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>
Subject: RE: Woodbridge Town Council - AGAR 2021/22

Dear SBA team,

Thank you for this clarification; I’'m glad that in a roundabout way we have been answering Q11 of
section 2 correctly.

Do you require the statement you describe to be submitted for this AGAR, or will this be an action as
part of the External Audit Report?

From: SBA <SBA@pkf-l.com>

Sent: 30 June 2022 07:37

To: Town Clerk <townclerk(@woodbridge-suffolk.gov.uk>

Cc: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>; SBA <SBA@pkf-l.com>
Subject: RE: Woodbridge Town Council - AGAR 2021/22

Dear Mr Diaper

Thank you for your email. Please indicate on Section 2 of the AGAR that there is a
supplementary note in respect of Box 11. This should be submitted with this year's AGAR.
The Council may like to publish this on the website alongside the AGAR for full transparency.

The overleaf supplementary note was published on the Councils website with a note added to
Section 2 of the AGAR — this has satisfied the auditors and Officers will ensure similar
supplementary information is provided next year in line with the auditors’ comment.
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Woodbridge Town Council
Shire Hall Market Hill Woodbridge Suffolk P12 4LP

Town Clerk: Mr G E Diaper

Woodbridge Town Council - Annual Governance and Accountability Return 2021/22
Supplementary note regarding Section 2 (Accounting Statements 2021/22), Question 11.

Woodbridge Town Council have been advised by the external auditor, PKF Littlejohn, that as part of its response to
Question 11 of Section 2 of the Annual Governance and Accountability Return, a supplementary note is required to
further explain the Council’s position as a managing trustee to a charity.

At its Annual General Meeting on Tuesday 17" May, Woodbridge Town Council agreed its response to question 11 of
Section 2 of the Annual Governance and Accountability Return as shown below.

11. {For Local Councils Only) The Council, es a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charttable) y N.B The figures in the accounting statements above do

[ not inchide any Trust fransactions.

The Council made this decision in the knowledge that Woodbridge Town Council is the sole managing trustee of the
following charities:

Elmhurst Park Charity (Charity Registration No. 271063)
Kingston Field Charity (Charity Registration No. 304841)

Woodbridge Town Council maintain both public parks for the good of the town and its visitors however do not hold
separate bank accounts for each charity —all income and expenditure is managed within the Councils accounts as part
of its precept calculations and budget monitoring.

This statement therefore confirms that the finances of the charities managed by Woodbridge Town Council are
included within the figures presented in Section 2.

Mr G E Diaper

Town Clerk

Dated
Telephone: 01394 383599

townclerk@woodbridge-suffolk.gov.uk

www.woodbridge-suffolk.gov.uk




Item 15
To consider the nominations for the Potter Community Cup.

Officers have received three nominations for the Potter Community Cup further to advertising
in local papers and on social media.

Brenda Jackson

I would like to nominate Brenda Jackson for all the organising and tireless work she
has put into our club, arranging transport for members, tea/coffee and biscuits when
we arrive, and board games in the mornings. Then, after a fantastic lunch (from
our own cook) Brenda will have organised entertainment for the afternoons (a
slideshow, live singer or band, bingo or a quiz, etc.

We have some volunteer car drivers and helpers at the Club to assist us. Brenda
recently took a bit of a backseat but unfortunately the other lady has had to leave
so the responsibility is falling back onto Brenda’s shoulders.

Mark Dann

We should like to nominate Mark Dann as recipient of the 2022 Potter Cup Mark has been the Adopter
of Woodbridge Railway Station since 2010 and has been the Treasurer and an active member of
Woodbridge in Bloom for many years He is also regular Litter picker and has a strong public spirited
ethos

Les Farthing

Les Farthing, a long-term Woodbridge resident who for several years has been litter picking in his
local area. He has been noticed more recently for clearing up after an anti social group on Houchell's
meadow and Cobbold Road. It would be good to recognise his contribution to this area despite his not
looking for praise.

Members are to agree, by way of an anonymous vote, to whom they wish to award the Potter
Community Cup for 2022.



Iltem 16
To consider and agree the location of future Council meetings for the remainder of the Civic
year.

Members will recall the decision taken at the March meeting of the Council to book the
Longshed for six months:

It was agreed that the Town Clerk will book the hire of the Longshed for six months from the 1st
April.

The current booking of the Longshed expires at the end of September, the cost to WTC being
£760. The Longshed has also been used for additional meetings, and the current spend against
budget line 4750 (Surgeries and External meetings), is detailed below.

231092022 Woodbridge Town Council Current Year Page 1
10:42 Nominal Ledger Report by ACCOUNT User .GED
Alc Code 4750 Surgeries and External Meeting Annual Budget 1,800
Centre 1680 Organisation Committed 760
Month Date Reference Source Transaction Detail Debit Credit

Opening Balance 0.00

1 DEI04/2022 WooD1s Purchase Ledger “enue Hire TC Mtg 26.04.22 50.00

1 30042022 Wooo12 Purchase Ledger Hire JG Gallery 28.04 TC Mtg 40.00

4 01072022 Woop12 Purchase Ledger Hire JG Gallery 30.06.22 Ntg 55.00
Account Surgeries and External Meeting Account Totals 145.00 0.00

Centre Organisation Net Balance Month 7 145.00

From a budget of £1800, £905 has been spent/ allocated, leaving £895 for the remainder of
the financial year.

Unless Members can suggest alternative venues for Council meetings, the decision is to either
remain at the Longshed or return to the Shire Hall.

The final meeting of the current year (and this Council) is scheduled for April 25" 2023, so any
new booking would need to include every Tuesday until this date.

Members are asked to consider and agree the location of future Council meetings for the
remainder of the Civic year.



Iltem 17
To consider a recommendation from the Climate and Ecological Emergency Committee for the
Council to support the ‘Save the Deben’ campaign.

The agenda item and minute from the September 6™ meeting of the Climate and Ecological
Emergency Committee pertinent to this item are provided below:

Item 7
To consider a request from the ‘Save the Deben’ campaign for Town Council support.

Members have received presentations at previous meetings from the organisers of the ‘Save
the Deben’ campaign, who are now working toward submitting a Designated Bathing Water
status application to the Environment Agency for the River Deben at Woodbridge. More
information on these designations can be accessed via the website below:

https://www.gov.uk/guidance/bathing-waters-apply-for-designation-or-de-designation

The organisers of the campaign have supplied the following update on their progress:

Dear Greg,

Please find details of our plan to submit the above application to include the strip of river from
Woodbridge to Waldringfield.

In the first instance we are advised that we have to show that there is a problem in the area which
the increased investment and monitoring of water quality by the Environment Agency and the
financial investment in improving existing infrastructure will improve (DEFRA)

Clearly there is a problem; The Water Quality in Rivers Report of 5/1/22 published by The House of
Commons Environmental Adit Committee found the state of our rivers 'to be in a mess' and all UK
rivers are affected. Locally citizen science testing has shown elevated levels of E.Coli which according
to the Rivers Trust is only a marker for elevated levels of other contaminants such as nitrates and
phosphates, micro plastics, rubber and brake pad contamination in run off from our roads, chemicals
that don't disappear and the list can continue.

All of this in the Deben Estuary in an area which is a Ramsar site, SSSI and an AONB which we find
outrageous and a threat to ecology.

In a meeting with Anglian Water we (Save The Deben Campaign, founded by myself and Count
Councillor Caroline Page) discussed the positive return on a successful designated bathing water
status application which include increased monitoring frequency by the EA, investment in identifying
leaks and improvement to infrastructure and an investment in collaborative partnership programmes
with local landowners and farmers to decrease farmland run off. It is also suggested to the water
companies that level 3 treatment of sewage is desirable in these areas which would include the
'treatment' of bacteria which is currently not a requirement at the routine level 2 sewage treatment.

So we have decided to go ahead with the application, to put it in context; France has approx 500
strips of inland water which are recognised with this status, the UK Govt has advised water


https://www.gov.uk/guidance/bathing-waters-apply-for-designation-or-de-designation

companies to identify 2 potential areas within their territory and support the applications, Surfers
Against Sewage have called for 200 areas to be granted the status by DEFRA and at present there are
only 2 areas, at llkley on the River Wharfe and in Oxford at Wolvercote Will.

The application process is detailed clearly and we have started the process. It includes user counts,
consultations with local authorities, public, businesses and landowners and facility evaluation and has
to be submitted by the 31t October and we will receive the decision Q1 next year.

The submission is complex and | am happy to describe what we have to do and to answer any
guestions that the Council may have. It would be desirable to have the agreement of the council and
their support if possible.

We have had a positive response from Anglian Water in this regard and they have been very helpful
in advising us on the preparation of the application.

We have had to start this whole process independently because it is so time sensitive and it has been
over the Summer break but there are some areas in which the local expertise and practical help
would be greatly appreciated.

| look forward to hearing from you and answering any questions that you may have.

In discussions with the organisers it has been suggested that the (non-financial) support of the
Town Council would be a significant ‘feather in their cap’ for their application.

Members are asked if they wish to make a recommendation to the Full Council to suggest that
Woodbridge Town Council agree to support the campaign for designated bathing water status
for the River Deben at Woodbridge.

256.
To consider a request from the ‘Save the Deben’ campaign for Town Council support

It was agreed to recommend to Full Council that Woodbridge Town Council support the ‘Save
the Deben’ campaign.

Members are asked to consider a recommendation from the Climate and Ecological
Emergency Committee for the Council to support the ‘Save the Deben’ campaign.



Iltem 20
To consider the provision of “‘Warm Rooms’ in Woodbridge.

Officers received the below communication from Clir. Bale requesting an agenda item to
consider the provision of Warm Rooms in Woodbridge:

The other item that | wanted to put on is the Warm Rooms scheme for this autumn/winter with
the associated funding coming from ESC Communities group. | went on their Teams meeting
last night and they are sending over the slides. They want to get the scheme up and running by
mid-end October and will fund 3 warm rooms to the tune of £2,800 each in the
Woodbridge/Deben Partnership area so clearly at least one of these should be in Woodbridge.

They are looking to town and parish councils to suggest venues - these may be places where
activities are already happening but where the heating might be left on for a few more hours,
or the hiring of other premises. The £2,800 is not for rental of premises (so that funding would
need to come from elsewhere) but it is for heating, catering and other expenses for 2 days a
week for 22 weeks. Some town and parish councils have offered to supplement the ESC funding
by offering a donation. Can this be discussed on Wednesday please? i.e. suggestions for venue
and possibility of adding some funding.

The following information has been received from ESC

From: Nicole Rickard <Nicole.Rickard@eastsuffolk.gov.uk>
Sent: 23 September 2022 09:02

To: Joanna Jonas <Joanna.Jonas@eastsuffolk.gov.uk>
Subject: Ease the Squeeze

Dear All,

Thank you for attending the briefing on Ease the Squeeze on Thursday 22 September. As promised,
please find attached a leaflet showing the eight Community Partnership areas and the Communities
Officer that covers each and an overview of the Ease the Squeeze programme, which includes the links
to the website and referral form on the first page. I also attach the leaflet showing the dates and
locations of the Money roadshow events.

If you would like further information, please contact either myself (nicole.rickard@eastsuffolk.gov.uk)
or my colleague Alex Heys (alex.heys@eastsuffolk.gov.uk).

Information about Warm Rooms should be available by the end of the first week in October. We will
also launch the opportunity to apply for the £82,000 Community Grant Fund to support access to food
and warmth in October.

Best wishes

Nicole

Warm Rooms were successfully piloted in Bungay last winter and involve a community venue opening
for use by local residents. We will provide grants to cover heating, lighting and basic refreshments for
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a minimum of three warm rooms in each Community Partnership area. Ideally some of the Warm
Rooms will be sponsored by/provided by local organisations and businesses. Where possible, we will
try to combine Warm Room provision and existing activities to make budgets go further.

Warm Rooms enable people to stay warm without increasing their own energy bills and provide an
opportunity to connect with others in the community, reducing isolation and loneliness, and for
agencies to work with them to offer help and advice on everything from reducing their energy costs
to managing their money. We are also working with the Rural Coffee Caravan to identify and support
Warm Spaces in rural communities across East Suffolk.

Target = at least two large and one small Warm Room per Community Partnership area.

Cost = £69,300 per year (£8,700 per Community Partnership area, double in Lowestoft)
plus £15,000 for rural Warm Spaces in East Suffolk to be identified and supported in conjunction with
Rural Coffee Caravan

Our Offer = £2,860 for a large Warm Room (£65 per six-hour session) and £1,980 (£45 for a six-hour
session) for a small Warm Room, twice a week (minimum), 6 hours a session for 22 weeks between
mid-October and mid-March. There can be flexibility on the time and length of session, depending on
the circumstances.

Our Ask
e Help us to identify potential Warm Room locations, providers and sponsors
Help us to promote Warm Rooms to the local community and share ideas to maximise their
potential

e Sponsor a Warm Room (see costs above)

e Donate tea and coffee or other items (e.g. games, biscuits etc.) for a Warm Room

e Volunteer in your local Warm Room

Members are asked to consider the following options for the provision of Warm Rooms in
Woodbridge

- To suggest a venue in the Parish of Woodbridge for Warms Room to be offered.
- To consider offering a donation to East Suffolk Council or sponsoring a Warm Room.



ltem 21
To consider a donation to the Woodbridge Ukraine Hub.

Officers received the below communication from Clir. Bale requesting an agenda item to
consider a donation to the Woodbridge Ukraine Hub.:

Woodbridge Ukraine Hub

The Hub has been set up to support Ukrainian families fleeing the Russian invasion and is run
by a small Steering Group. Local volunteers have been recruited to help with the support
programme. There are currently around 25 Ukrainian guests in Woodbridge. The Hub has
been registered on the Community Action Suffolk list and map.

The Hub currently offers English classes with associated childcare and a drop-in café as well as
advice on employment. Further activities are planned depending on funding.

The Hub has been offered donations of £500 from Deben Rotary, Woodbridge Rotary and the
Seckford Foundation as well as smaller sums from some individuals. Funding is required for:

. Providing English tuition, including room hire, textbooks and other teaching materials.
Though the English teaching is carried out by volunteers at the moment, it is anticipated that
we will need to pay for some professional ESOL teachers in due course.

J Providing help with transport to and from e.g. events in nearby towns, seminars run by
Suffolk Refugee Support, transport to and from weekly English classes. (Some of the learners
live in outlying villages and hosts are not always willing or able to drive them in to Woodbridge.

. Catering for social events.
. Communication/advertising via posters and social media.
. Running other classes and events as needed.

| would like to ask that members:

1. Agree to officially support the setting up of the Hub and be named on publicity and
advertising of events e.g. posters and social media.
2. Consider a donation to funds of £500 or similar.

Sue Bale
Sept 2022

Members are asked to consider officially supporting and donating to the Woodbridge Ukraine
Hub.



Iltem 22
To consider a donation to the Woodbridge Salvation Army branch.

Officers and Councillors received the following communication from Cllr. O’Nolan regarding a
possible donation to the Woodbridge Salvation Army branch.

From: Councillor Onolan <councilloronolan@woodbridge-suffolk.gov.uk>

Sent: Thursday, September 15, 2022 11:35:53 AM

To: Deputy Town Clerk <deputytownclerk@woodbridge-suffolk.gov.uk>; Town Clerk
<townclerk@woodbridge-suffolk.gov.uk>; Councillors Office365 <councillors@woodbridge-

suffolk.gov.uk>
Subject: Salvation Army

I dropped in there today.

They’re having to refuse requests for financial help (for energy costs), from their regular food-bank
clients. Can we please add this to the Warm Rooms item? I’d be in favour of making a donation.

Eamonn O'Nolan

Members are asked to consider a donation to the Woodbridge Salvation Army branch.
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To consider the quotations received for the update of the Woodbridge Town Council website.

Website rebranding

As a forward thinking and innovative council who is community minded and focused on making
Woodbridge a better place to live, visit and connect we require simple clear branding and
website to communicate to the public. The current website is dated and basic and does not
meet the current needs of the Council.

We received 3 quotes from the most appropriate and/or local companies and would ask
Councillors to consider the following:

2commune

A national company who offers Councils a website package. Reasonable price but
very restrictive with design, looks like many other council’s websites, may not be
supportive of all of hire information and forms that would be better completed
online.

https://www.framlingham.com/

Website set up costs £1900 + vat

Annual costs £475 + vat (every year)

*Branding services will need to be sourced elsewhere.

Infotex
A local company who has designed websites for many local companies.

Bespoke designs that can be tailored to meet our needs. Costly set up costs and
ongoing annual costs.

https://www.greensuffolk.org/

https://scarlettandmustard.co.uk/

Website set up costs £8625 + vat

Annual costs £1340 + vat (every year)

*Branding services will need to be sourced elsewhere.



https://www.framlingham.com/
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Freeland Design

A local Graphic designer who can create a bespoke web design and branding which
will allow officers use of the logos and templates in all public facing marketing, will
allow us continued use of free design applications to create posters and social
media images, and it will differentiate the commercial lettings / wedding and
Council elements but still enable a dual focussed website.

https://www.bullinnwoodbridge.co.uk/

https://www.theriverside.co.uk/

Website set up costs £2875 + vat
Re-branding costs £1575 + vat (£4450.00)
Annual costs £130 + vat (every year)

The full proposals from these organisations are available on SharePoint.

Creating a brand will allow officers use of the logos and templates in all public facing
marketing, will allow us continued use of free design applications to create posters and social
media images, and it will differentiate the commercial lettings / wedding bookings with the
Council elements but still enable a dual focussed website.

In addition to this: up to £1000 will be required for new photos and drone footage.

Members will recall that the Council has a budget of £6000 (4642) in the current financial year
to facilitate the update to our website.

Members are asked to appoint a company to undertake the redesign of the Council’s website.


https://www.bullinnwoodbridge.co.uk/
https://www.theriverside.co.uk/
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To consider a request from the Woodbridge Museum for permission to update signage and
install solar panels on the Community Heritage Building.

Cllr. Sylvester, in his role as the Chair of Trustees at the Woodbridge Museum, has submitted
the below request to Officers to seek permission from the Council (as owner/ landlord) to
update the signage at the front of the museum and to install solar panels on the roof of the
building:

Dear Greg

| have just finished a Trustees Board Meeting of Woodbridge Museum at which the need to
improve the visibility of the Museum and to address the high electricity cost, was discussed
and an action plan agreed.

As you are aware, the Museum building is somewhat bland in its appearance and to an extent,
is largely anonymous as a consequence.

The Trustees of the Museum wish to seek Landlord’s consent to add professionally made and
fitted 10 foot wide by 3 foot deep display signs to two elevations of the building.

The preferred display would have two signs added to the Whisstock’s Place frontage (broadly
in the approximate position as shown in the attached photo montage).

A further new sign saying ‘Museum’ is also proposed for the rear elevation. This is proposed
to be fitted above an existing stencilled ‘Museum’ sign which unfortunately is inappropriately
sited. The stencilled sign is largely hidden up behind vehicles which sit on a higher yard.

A blue background and use of white lettering is proposed for all three 10x3 ft signs which are
proposed to be fitted.

The Trustees are also in favour of adding a solar array to the rear roof of the Museum and the
Landlord’s consent is also sought for this major investment. The solar array would face the
engineering workshop behind the Museum and cover the entire width of the rear South facing
roof of the Museum.

If Woodbridge Town Council approves both the proposed sign additions and the roof
installation of a solar array to offset the rapidly rising cost of the electricity supply to the
Museum, Woodbridge Museum would then seek formal planning permission from East Suffolk
for both schemes.

As Chair of Trustees of Woodbridge Museum, | would be pleased to attend a meeting or
answer any questions arising from this formal application for Landlord’s consent in connection

with the two separate above proposals

| look forward to hearing from you in due course



Kind regards
Martin

Martin Sylvester
Chair of Trustees
Woodbridge Museum

Section 6 of the Council’s lease with the Trustee’s deals with alterations, and section 7 signage,
and these are shown below:

B. ALTERATIONS

6.1 The Tenant shall not demalish the Premises or construct new buildings or make any
alteration, addition or improvement to the Premises whether structural or otherwise,
nor Install any mast, aeral or ather equipment to the axterior of the Premises,
except as expressly pammitted under paragraph 6.2.
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6.2 The Tenant may camry out allerations, additions or improvements to the Premises
which do not affect any part of the structure of it where:

621 the Tenant has submitted to the Landiord detailed plans and
specifications showing the works; and

6.2.2 the Tenant has given lo the Landlerd such covenants ralating o the
carrying out of tha works as the Landiord may reasonably requira; and

823 the Tenant has, if reasonably so required by the Landlord, provided the
Landiord with suitable security which will allow the Landiord to carry out

and complete the works If the Tenant fails fo do s0; and

6.2.4 the Tenant has obtained the Landiord’s consent to the works (which
shall not be unreasonably withhald or delayed).

7. SIGNS

Tha Tenant shall not fix or display in or on the Premises any sign which can be seen
fram outside the Premises, without first obtalning consent such consent not to be

unreasonably withheld or delayed.

As alluded to in Cllr. Sylvester’s email should WTC provide permission for such works then the
Museum will be required to apply for planning permission for both project, and at this point
the Council’s Planning Committee would see full sight of all detailed plans which we will be

required as part of the planning process.
Members are asked to consider the request from the Woodbridge Museum for permission to

update signage and install solar panels on the Community Heritage Building.
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‘Museum’ sign in window should be removed.

Frontage Signs - Version 3
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To consider an offer of grant funding from East Suffolk for support for Christmas 2022.

Officers received the below communication from East Suffolk Council regarding the offer of
financial support for Christmas 2022.

Dear Greg,

East Suffolk Council is aware that the past two years have been challenging for our towns and how
Christmas usually presents an opportunity for local communities to come together and spend time in
their local town centre. With various social distancing restrictions in place in 2020 and 2021, we know
that everyone was looking forward to 2022 and it being more or less ‘back to normal’. However, with
the cost of living crisis affecting so many people and businesses in different ways, we are aware that
this could be another challenging year but in different ways.

East Suffolk Council would therefore like to offer Woodbridge a grant of up to £1,000 to spend on any
festive related events, activities or displays. This could be something which would enhance your town
centre and support your local businesses.

Examples could include:

]. Additional events and activities in the town centre including music, theatre, fairground rides,
crafts, street entertainers, pop up markets featuring local food and drink and produce, indoor
cinema/film screenings

[l. Work with local businesses to create a town centre trail, shop window decoration competition,
put on themed workshops or special Christmas themed shopping days/evenings

. Enhancing the decorations within the town centre with additional lights, trees and displays

I am aware that in the town different organisations and groups play a role in organising events and
activities, so we ask that you liaise with those groups as we can only award this funding direct to town
councils. But you can act as the accountable body for any funds and pass on accordingly.

All we ask is that you complete the attached ideas form with what your town would like to spend the
grant on and send back to economicdevelopment@eastsuffolk.gov.uk by Wednesday 21% September.

Kind regards,
Jo

Joanne Chapman | Place Based Programme Lead
Economic Development
East Suffolk Council

v 01502 523418
www.eastsuffolk.gov.uk
EASTSUFFOLK www.eastsuffolkmeansbusiness.co.uk

COUNCIL

Our ambition is to deliver the best possible quality of life for
EEEE everyone who lives in, works in and visits East Suffolk.

We are East Suffolk
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Town Centre Christmas Project/Event Ideas Form

Name of Organisation:

Town:

Application Lead (Name):

Contact email address:

Phone number:

Project/event proposal
with any anticipated
aims and/or results

What other stakeholders
will be involved and
how? e.g.
time/money/facilities

Planned
duration/timeframe




Anticipated Budget
(maximum £1,000)

Please breakdown if Item/Activity Costs

appropriate

By signing below, the information you have supplied is being collected and reviewed to allow us to
process your application. By completing this form, you consent to East Suffolk using your
information in this way.

If you do not provide your consent, we will not be able to process this application. Your information
will not be used for any other purpose unless we obtain your consent or unless permitted by law.
Due to corporate retention requirements for financial information, your information will be retained
for 7 years. Data will be processed and held securely and in accordance with the General Data
Protection Regulation (and any updates).

Further information about data protection and the full Economic Development privacy notice can be
found on the East Suffolk Website:
http://www.eastsuffolk.gov.uk/assets/Your-Council/Access-to-Information/Privacy-
Notices/Economic-Development-and-Regeneration-Privacy-Notice.pdf

To comply with General Data Protection Regulation 2018 and Data Protection Act 2018, | confirm
that | have given my consent for my personal data to be used in accordance with the privacy notice
above. Please tick here []

| agree to East Suffolk Council using the organisation’s name and a summary of the project in its own
publicity materials. Please tick here [

Name of Application Lead:

Signature: Date:

Please send your completed application with any relevant supporting documentation by email to
economicdevelopment@eastsuffolk.gov.uk

Officers have met with representatives from Choose Woodbridge who are looking at
improving the Christmas decorations in the town this year, and it is proposed that should WTC
receive this funding from ESC, that Choose Woodbridge will be invited to access the funds—

this is supported by ESC.

Members are asked to consider an offer of grant funding from East Suffolk for support for

Christmas 2022.
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To consider a request from the organiser of ‘Elmfest’ for a financial contribution following the
cancellation of this event due to the death of Queen Elizabeth II.

Following the announcement of the death of Queen Elizabeth Il and in line with the ‘London
Bridge’ protocol which had been developed to guide the Council during the period of national
mourning, consideration was given to the cancellation of events on the Councils estate:

Cancellation of council-wide events

e Town Clerk and Officers to consider planned events and, in discussion with the Town Mayor
formulate a coherent position on the cancellation of events
e Decision above to be communicated to hirers etc by Town Clerk and Officers.

There will, inevitably, be events that the Council has organised that fall within the public mourning
period (from Day of Death to day after the funeral). Great sensitivity will be required in deciding
which events can continue and which should be cancelled. Clearly, the ‘mood of the nation” will need
to be considered, and if the event is to continue, ways of marking the death. This may include silence
at the start of events, change of programme etc.

The Town Clerk and Town Mayor discussed the Councils position, and it was agreed to cancel
both the Elmfest and Woodbridge Opera events which were scheduled to take place in
Elmhurst Park, as hosting these events on public property was felt to be disrespectful during
the period of national mourning

Both hirers will be refunded their hire fee, however a further request from the organiser of
Elmfest for a further financial contribution has been received, and this is provided below.

Hi there,

I see that there are plenty of festivals being run around Suffolk still on this day, including the beer
festival in Trinity park today (why are they suddenly so much safer and respectful of the Queen, or is
this just ageist?) , there are so many furious and upset people who had poured 100s of hours into
Elmfest, I am personally down several thousand because a decision was made for me, yet Woodbridge
and other towns are still packed with things to do (I thought we were being told how to mourn, so we
mustn't open anything or have any fun), despite this open venues and spaces, aswell as festivals still
running all around the county. Yet only we are told how to mourn, for someone that our generation has
little connection with, due to there being nothing for us.

I feel gutted , like i've been shot in the stomach. I don't think this town is even aware of the people who
put the time into Elmfest this year, we had even more momentum and hype and work than last year,
despite everything.

I don't feel represented by this whatsoever, that is my feedback, we all feel massively let down and
disenfranchised , and there a lot of us, we aren't represented and that is a serious matter. This decision
taken by the Council has also financially crippled me (by several thousand) and wasted a lot

of people's time , in the 100s of hours for me personally which I did for free, so 100s of hours of
volunteer work has left me further behind than if I had not bothered at all.



I hope that Woodbridge Town Council will be quick in contacting me and showing through action that
they are serious about representing the younger voice and vote, because you're not currently (and this
is why everyone leaves who's young and doesn't come back).

I would like Woodbridge Town Council to offer three things,

my hire fee refunded, and a free hire for next year as compensation,

refunding 33% of my staffing costs, (£400) (this won't include equipment or insurance costs which i've
lost additional funds on but I will work a few jobs to try and hopefully cover this) , this is very
reasonable since the decision wasn't mandatory but was still made by you (I read up the Queens
guidance and none of this is even mandatory, but we still did it, despite plenty of others going ahead
anyway!)

And a solid festival date for next year if we choose to go ahead and give Woodbridge another chance
(it's looking unlikely at the moment).

It would also be nice to have some acknowledgment from the Mayor, we've put a ridiculous amount of
volunteer work and investment into this, and we've lost the whole lot due to a decision that feels non
inclusive of our demographic entirely. There's nothing for us here. This is what the people wanted and
worked for.

I hope in the future you think more carefully about how you can support demographics that aren't
represented, this is a monoculture and we can't live / breathe in it. It has to change. I don't see why we
couldn't have either shared the space for the Queen's stuff, or done the Queens stuff in Kingston or Fen
Meadow (practically we could have and we'd all get the time we wanted), we literally got canceled by
the authority of the elders.

thanks

Victor Wilks
Event Manager and Musician

Members are asked to consider a request from the organiser of ‘Elmfest’ for a financial
contribution following the cancellation of this event due to the death of Queen Elizabeth II.
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To consider a request Suffolk County Council for a ‘Statement of Support’ regarding the Love
Woodbridge and Melton project.

Members are aware of the Love Woodbridge and Melton project which is being led by Suffolk
County Council. The following communication has been received by project officers requesting
a written statement of support from WTC:

Good afternoon,

Following the request from Woodbridge Town Council and Melton Parish Council for an update on the Love
Woodbridge and Melton project, please find a written update below. Work is ongoing to have the draft
feasibility study ready to present to key stakeholders by the end of October 2022 for comment. When we are
at this point, we will arrange a face-to-face meeting with both councils.

As part of our evidence base for the feasibility study, we would like to include written support from local
councils and stakeholders. Therefore, please could | ask both Melton Parish Council and Woodbridge Town
Council to each provide a statement stating their support for the project. Please could | have this by the end of
the month. Many thanks in advance for these.

If you have any questions in the meantime, please do not hesitate to contact me.
Kind regards,
Amy

Amy Anderson

Project Officer

Transport Strategy

Strategic Development

Growth, Highways and Infrastructure Directorate
Suffolk County Council

Members are asked to consider a request Suffolk County Council for a ‘Statement of Support’
regarding the Love Woodbridge and Melton project.
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To consider a request from Campsea Ashe Parish Council to add the Council’s name to a joint
letter to be sent to East Suffolk Council.

Officers received the following communication from Campea Ashe Parish Council regarding
adding the Council’s name to a latter to East Suffolk regarding an ongoing issue of transport
planning and traffic management in the greater Woodbridge/ Deben peninsula area:

Dear All

This subject matter had come to light during a more detailed review of the traffic data exercise and
Ron's subsequent further investigation into other available traffic assessments (***Uploaded to
SharePoint™®**)

The briefing paper put together lists a compelling case of basically information having been out there,
showing that we have serious traffic capacity issues at our hands and with ESC not representing those
findings correctly when publishing the Local Plan.

Consultancy WSP did a detailed assessment of various locations in our area, which was used for the
Local Plan and had been briefly discussed during JPTI discussions and the participating members felt
it was a valid point, as it clearly indicated that there are traffic concerns (especially Melton & Dobbies
A12 round-about), yet that was not disclosed to the inspectors nor in any summary by ESC within the
Local Plan. The statement made by ESC planning during the open hearing with the inspector was
witnessed by several councillors too. Ron lists further points, such as the Melton capacity warning
from SCC in 2017, something we all have been aware off for the last few years.

Campsea Ashe PC plans to discuss in our next meeting, whether we will lent our support to Eyke PC's
possible resolution of sending a letter to ESC , demanding an inquiry. This letter could basically
become a joint letter by various Parishes demanding such inquiry.

If you could please consider this to add to your agendas, as this would add weight and pressure onto
our general planning/traffic related issues with ESC (via the Joint Parish Traffic Initiative) and help us
in trying to get ESC to have an for our area more sustainable/appropriate approach to planning in our
area.

If you feel that other PC's might be interested in joining this demand for an inquiry, please feel free to
circulate.

Best

Klaus Fortmann

Clerk Campsea Ashe

01728 748196.

Members are asked to consider a request from Campsea Ashe Parish Council to add the
Council’s name to a joint letter to be sent to East Suffolk Council.
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