
   

       Woodbridge Town Council 
Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

Town Clerk:  Mr G E Diaper 
Tel:  01394 383599 

Email:  townclerk@woodbridge-suffolk.gov.uk  

 
To Members of the Town Council  

 
   Cllr Adelson     Cllr Holdcroft Cllr O’Nolan     Cllr Sutton 
   Cllr Bale     Cllr Jewers  Cllr Page  Cllr Sylvester 
   Cllr Lady Blois    Cllr Leach  Cllr Rawlings  Cllr Walsh 

    Cllr Gillard     Cllr Miller  Cllr Sanders  Cllr Wilks 
 
You are hereby summoned to attend the meeting of the Town Council to be held at the Shire 
Hall on Tuesday 18th April at 7.00pm 

 
Greg Diaper 
Town Clerk  
13th April 2023 

Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

 
Agenda 

1. Apologies 
 
2. To receive declarations of interest 

Members and officers are invited to make any declarations of Disclosable Pecuniary or 
Local Non-Pecuniary Interests that they may have in relation to items on the Agenda 
and are also reminded to make any declarations at any stage during the meeting if it 
becomes apparent that this may be required when a particular item or issue is 
considered. 

 
3. To consider requests for dispensations 

Councillors with a Pecuniary Interest in an item on this Agenda, who wish to remain, 
speak, and/or vote during consideration of that item, may apply for a dispensation in 
writing to the Town Clerk prior to the meeting.  Applications may also be considered at 
the meeting itself should the nature of the interest become apparent to a Councillor at 
the time of the meeting. 

 
4. Public question time 

For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Thirty minutes maximum.   

 

mailto:townclerk@woodbridge-suffolk.gov.uk


   

5. To agree and approve the minutes of the meeting held 21st March 2023 
 

6. To consider, question and agree the following Financial Reports; 
 
a. Income to 31st March 2023 
b. Expenditure to 31st March 2023 
c. Income and Expenditure against Budget to 31st March 2023 
d. Bank Reconciliation and Supporting Bank Statements to 31st March 2023 
e. The Accounts and Payments List for April 2023 
f. The HSBC Net report for April 2023 
g. The HSBC Corporate Card report for March 2023 
h. Summary of Direct Debit payments to 31st March 2023 
i. Expenditure over £500 Report from 1st January – 31st March 2023 
j. Debtors Report to 31st March 2023 
 
7. To note the receipt of the minutes from this Council’s Committees 
 

a. Planning – 28.03.23 
b. Staffing – 28.03.23 
c.  Planning – 11.04.23 

 
8. To consider the grant application received from the Tide Mill Trust.  

 
9. To consider a request from the Tide Mill Trust regarding the dredging of the Tide Mill 

race.  
 

10. To consider the means by which the Council communicates with its tenants and 
appoints members as trustees and representatives to outside bodies.  
 

11. To consider a request from the Woodbridge Museum Trust regarding the appointment 
of a nominated trustee.  

 
12. To consider and agree the 2022/23 CIL report. 

 
13. To consider a provisional schedule of meetings for the Civic Year 2023/24.  
 
14. To receive an update on the meeting of the Woodbridge Historic Riverside group.  

 
15. To consider the process of appointing Honorary Freeman to Woodbridge.  

 
16. To consider the requirement for a Woodbridge Town Council Instagram page.  

 
17. To consider reporting Rose Builders to the Planning Authority regarding the demolition 

work at the Melton Hill site.  
 



   

18. To exclude the Public and Press from the remainder of the meeting in accordance with 
the Public Bodies (Admissions to Meetings) Act 1960 because of the confidential 
information being discussed.  
 

19. To receive a recommendation from the Property Working Party  
 
20. To consider recommendations from the Staffing Committee.   

 
21. To consider the draft Shire Hall consultation documents and potential costs (to follow).  
 
22. Closure 
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Woodbridge Town Council 
 
Minutes of the Town Council meeting held at the Shire Hall on Tuesday 21st March 2023 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, P Gillard, R Leach, S Miller, E O’Nolan, R Sanders, M Sylvester 

M Sutton, C Walsh and M Wilks 
 
Apologies: Lady C Blois, G Holdcroft C Page and S Rawlings  
 
Absent J Jewers 
without apologies: 
 
In Attendance: Town Clerk and two members of the public. 
 

 
770. Apologies 

 
Apologies for absence had been received from Councillors Blois, Holdcroft, Page and 
Rawlings.  
 

771. To receive declarations of interest 
 
Councillor Sylvester declared non-pecuniary interests in items 777 and 778 as the Chair of 
the Woodbridge Museum.  
 
Councillor Sutton declared a non-pecuniary interest in item 780 as a Trustee of the 
Woodbridge Tide Mill Trust.  
 
Councillor Bale declared a non-pecuniary interest in item 780 as a Trustee of the Woodbridge 
Riverside Trust. 
 

772. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
to remain, speak and/or vote on that item in which they had declared an interest. 
 

773. Public Question Time 
 
Neither of the members of the public present wished to speak at this time.  
 

774. To agree and approve the minutes of the meeting held 21st February 2023 
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The Council agreed and approved the signing of the minutes of the meeting held 24th 
February 2023 as a true record. 
 

775. To consider, question and agree the following Financial Reports; 
 
The Council noted the receipt of and approved the following financial reports:- 
 
a.   Income to 28th February 2023 - £495,841.00 
b.   Expenditure to 28th February 2023 - £394,086.00 
c.   Income and Expenditure against Budget to February 2023 
d.   Bank Reconciliation and Supporting Bank Statements to 28th February 2023 - 
£603,049.60 
e.   The Accounts and Payments List for March 2023 - £20,351.92 
f.   The HSBC Net report for March 2023 - £18,650.62 
g.   The HSBC Corporate Card report for February 2023 - £440.58 
h.   Summary of Direct Debit payments to 28th February 2023 - £74.57 
i.   Debtors Report to 28th February 2023 
 

776. To note the receipt of the minutes from this Council’s Committees 
 

The Council noted the receipt of the following minutes:- 
 

a. Finance – 28.02.23 
b. Climate – 03.03.23 
c.  Planning – 14.03.23 
d.         Amenities – 14.03.23 
 

777. To consider a request from the Woodbridge Museum Trust regarding signage on the 
Community Heritage Building.  
 
The Council agreed to provide consent for the installation of new signage on the Community 
Heritage Building in line with planning application DC/22/4089/AND.  
 

778. To consider a request from the Woodbridge Museum Trust regarding the appointment of a 
nominated trustee.  
 
The Council agreed to defer this item until the April meeting of the Council, with the Town 
Clerk also asked to prepare an agenda item to consider the wider issue of Councillor 
representation on outside bodies.   
  

779.      To consider the asset register report for 2022/23. 
 
The Council noted the asset register report for 2022/23 and agreed an asset register value 
of £897,467.02 be submitted as part of the annual return. 
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The Town Clerk was asked to investigate whether the depreciation of asset value should be 
shown in the asset register.  
 

780. To note the receipt of the Electrical Installation Condition reports for the Town Council 
estate, and to consider how to proceed with the remedial work required.  
 
The Council noted that there were two options on how to proceed with these works, either 
undertake only the necessary work (code 2 only) or undertake both the necessary and 
advisory works (codes 2 and 3).  
 
The Council agreed to vote for their preferred option, and it was requested that a named 
vote be recorded in the minutes:  
 
Code 2 only – Cllrs. Gillard, Miller, Sanders, Sutton and Wilks.  
 
Codes 2 and 3 – Cllrs. Adelson, Bale, Leach, O’Nolan, Sylvester and Walsh.   
 
The Town Clerk was asked to seek an additional quotation for the works, and thereafter be 
mandated to appoint a preferred contractor to undertake both the code 2 and code 3 works 
required to properties on the Town Council estate. The Council further agreed that the work 
be funded from the Future Years Maintenance Reserve (315).  
 

781. To consider a request from the Council’s Ice Cream vending licensee to end the agreement.  
 
The Council agreed to the termination of the Ice Cream vending license with immediate 
effect.  
 

782. To consider a recommendation from the Climate and Ecological Emergency Committee.  
 
The Council agreed that the Suffolk Swift Group may place a noticeboard on the Market 
Square, at their own expense, to provide information about the work of their organisation.  
 

783. To note the receipt of references for the Council’s new Grounds Maintenance Contractor, 
and a consider a request regarding vehicle parking.   
 
The Council noted the receipt of satisfactory references for the new Grounds Maintenance 
Contractor and agreed to the parking and overnight storage of a vehicle (at the contractors 
own risk) in the Elmhurst Park Melon Pit.  
 

784. To consider a provisional schedule of meetings for the Civic Year 2023/24 
 
This item was deferred until the April meeting of the Council.  
 

785.      To consider a request from St Mary’s Church regarding parking outside of the Church Hall.  
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The Council noted the request from St Mary’s Church regarding parking outside of the 
Church Hall, and agreed that it would support any application by the Church to Suffolk 
Highways.  
 

786.  To consider a request from the Council’s appointed representative to the Sutton Hoo Ships 
Company. 

 
The Town Clerk was asked to contact the Sutton Hoo Ships Company regarding a potential 
meeting of the parties in order for the Council to further understand the future plans for the 
long ship. 
 

787. Closure 
 
The meeting was closed at 8.15pm.   

 
 
                
                    Councillor Gillard 

                   Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 28th March 2023 
at 5pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, G Holdcroft, S Miller, R Sanders, S Rawlings and M Sutton.  
 
Apologies:  C Blois, P Gillard, and C Walsh. 
  
In Attendance: Town Clerk and no members of the public.  
 

 

788. Apologies for Absence 
 
Apologies for absence had been received from Councillors Blois, Gillard, and Walsh.  

789. To receive Declarations of Interest 
 
Councillor Rawlings declared a local non-pecuniary interest in application DC/23/0886/OUT as 
a near neighbour.  

790. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

791. To agree and approve the Minutes of the meeting held on 14th March 2023 
 
The minutes of the Planning Committee meeting held 14th March 2023 were approved. 

792. Public Question Time. 
 
There were no members of the public present.  
 

793. 

 

To note intentions to undertake works to trees in the Conservation Area 
 
The Committee noted the following application: 
 
DC/23/1126/TCA - 28 Bredfield Street Woodbridge Suffolk IP12 4NH 

794. 

 

To comment on applications to trees with a Tree Preservation Order (TPO) 
 
The Committee agreed their comments as set out below:- 
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Application No and Address  Committee Comments  
 

DC/23/0967/TPO - Woodbridge School Burkitt 
Road Woodbridge Suffolk IP12 4JH 

WTC recommend approval. 

 

Application No and Address  Committee Comments  
 

DC/23/0877/FUL - Westerley Prentices Lane 
Woodbridge Suffolk IP12 4LF 

WTC recommend approval.  

DC/23/0842/FUL - 78 Victoria Road Woodbridge 
Suffolk IP12 1EL 

WTC recommend refusal of this application as 
we consider that the proposed removal of a 
significant grouping of trees in close proximity to 
TPO area ESCC/53/00025 is completely 
unnecessary – the applicant has sufficient space 
in the existing garden to position this annexe 
without removing trees in this sensitive area of 
Woodbridge.  
 
We consider that the proposed removal of trees 
contravenes SCLP10.4: Landscape Character a, b 
and c: 
 
Development proposals will be expected to 
demonstrate their location, scale, form, design 
and materials will protect and enhance: 
 
a) The special qualities and features of the area; 
b) The visual relationship and environment 
around settlements and their landscape settings; 
c) Distinctive landscape elements including but 
not limited to watercourses, commons, 
woodland trees, hedgerows and field boundaries, 
and their function as ecological corridors; 
 
If the Planning Authority seek to approve this 
application WTC would strongly recommend 
that the following conditions be places on the 
approval: 
 

 

795. 

 

To comment on applications for planning permission  
 
The Committee agreed their comments as set out below:- 
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- The annexe must remain in the ownership of 
78 Victoria Road.  

 
- The annexe may not be sold or rented as a 

separate dwelling/holiday home.  
 

The only access to the rear of the garden via 
Wilderness Lane is on foot – the footpath at this 
location is narrow.  
 

DC/22/3813/LBC - Flat 2 12 New Street 
Woodbridge Suffolk IP12 1DU 

WTC recommend approval. 

DC/23/1036/FUL - 21 Thoroughfare Woodbridge 
Suffolk IP12 1AA 

WTC recommend approval. 

DC/23/1037/LBC - 21 Thoroughfare Woodbridge 
Suffolk IP12 1AA 

WTC recommend approval. 

DC/23/0886/OUT - 1 Edwin Terrace Edwin 
Avenue Woodbridge Suffolk IP12 1JU 

WTC recommend approval. 

 

 
 

                              Councillor Sanders 
                            Chair   

796. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

797. Closure 
 
The meeting was closed at 5.26pm.  
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Woodbridge Town Council 
 
Minutes of the meeting of the Staffing Committee held at the Shire Hall on Tuesday 28th March 2023 
at 7pm  
 
Councillors:   
 
Present:  S Bale, G Holdcroft, S Miller and M Sutton. 
 
Apologies:  C Blois, P Gillard, R Leach, E O’Nolan, C Page and C Walsh. 
                      
In Attendance: Town Clerk and no members of the public. 
 
798. 

 

Apologies for absence  
 
Apologies for absence had been received from Councillors Blois, Gillard, Leach, O’Nolan, Page 
and Walsh.  
 

799. To receive declarations of interest 
 
No members made any declarations of Disclosable Pecuniary or Local Non-Pecuniary Interests 
in relation to items on the agenda. 
 

800. To consider requests for dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this Agenda 
for a dispensation. 
 

801. Public Question Time 
 
There were no members of the public present. 
 

802. To receive and approve the minutes of the meeting held on 17th August 2022 
 
The Committee noted that the date on the minutes was incorrect, and should show 
‘Wednesday 17th August 2022’. With this correction the Committee approved the signing of 
the minutes of the meeting held on 17th August 2022 as a true record. 
 

803. To exclude the Public and Press from the remainder of the meeting in accordance with the 
Public Bodies (Admissions to Meetings) Act 1960 because of the confidential information being 
discussed.  
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The Committee agreed to exclude, in accordance with the Public Bodies (Admission To 
Meetings) Act 1960, the public and press on account of the confidential matters to be 
discussed. 
 

804. To note the completion of the yearly appraisals of the Council’s Administrative Assistant, 
Deputy Town Clerk, Finance Assistant and Maintenance Officer 
 
The Committee noted the successful completion of the yearly appraisals and agreed to 
recommend to Town Council that the Council’s Administrative Assistant, Deputy Town Clerk, 
Finance Assistant and Maintenance Officer receive their contractual increase in pay from April 
1st, 2023.  
 

805. To agree changes to the Council’s Administrative Assistant and Deputy Town Clerk’s job 
description. 
 
The Committee agreed to recommend to Town Council that updated job descriptions for the 
Council’s Administrative Assistant and Deputy Town Clerk, be formally agreed and provided to 
them.   
 

806. To consider a request from Officers to carry leave to the next leave year. 
 
It was agreed that the requests from the Finance Assistant and Maintenance Officer to carry 
leave into the next leave year be granted.   
 
The Town Clerk was asked to ensure that this leave be recorded as being taken at the earliest 
opportunity in the coming leave year.  
 

807. To note the completion of the Town Clerk’s appraisal. 
 
The Town Clerk left the meeting.  
 
The Committee noted the successful completion of the Town Clerk’s appraisal and agreed to 
recommend to Town Council that he receive a contractual increase in pay from April 1st, 2023.  
 

808. Closure 
 
The meeting was closed at 7.50pm 

  
 
 

                Councillor Bale 
         Chair 
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Woodbridge Town Council 
 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 11th April 2023 
at 5pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, G Holdcroft, S Miller, R Sanders and M Sutton.  
 
Apologies:  C Blois, P Gillard, S Rawlings and C Walsh. 
  
In Attendance: Town Clerk and no members of the public.  
 
809. Apologies for Absence 

 
Apologies for absence had been received from Councillors Blois, Gillard, Rawlings and Walsh.  

810. To receive Declarations of Interest 
 
Councillor Holdcroft declared a local non-pecuniary interest in application DC/23/1223/FUL as 
a trustee of the Tide Mill Trust. Having supplied informal advice to the organisation prior to 
the submission of this application, he will withdraw the discussion and voting on this item 
unless called upon for further comment.  
 
Councillor Sutton declared a local non-pecuniary interest in application DC/23/1223/FUL as a 
trustee of the Tide Mill Trust.  
 

811. To consider requests for Dispensations 
 
There were no requests from Councillors with a Pecuniary Interest in an item on this agenda 
for a dispensation. 
 

812. To agree and approve the Minutes of the meeting held on 28th March 2023 
 
The minutes of the Planning Committee meeting held 28th March 2023 were approved. 

813. Public Question Time. 
 
There were no members of the public present.  
 

814. 

 

To note intentions to undertake works to trees in the Conservation Area 
 
There were no applications during this period.  
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Application No and Address  Committee Comments  
 

DC/23/1215/FUL - 20 Through Duncans 
Woodbridge Suffolk IP12 4EA 

WTC recommend approval.  

DC/23/1017/FUL - Kingston Hall Kingston Farm 
Road Woodbridge Suffolk IP12 4BD 

WTC recommend approval. 

DC/23/1018/LBC - Kingston Hall Kingston Farm 
Road Woodbridge Suffolk IP12 4BD 

WTC recommend approval. 

DC/23/1213/LBC - Ye Olde Bell And Steelyard 
103 New Street Woodbridge Suffolk IP12 1DZ 

WTC recommend approval. 

DC/23/1223/AND - Woodbridge Tide Mill Tide 
Mill Way Woodbridge Suffolk IP12 1BH 

The Woodbridge Tide Mill is the most iconic 
building in Woodbridge – Woodbridge Town 
Council therefore recommends refusal of this 
application as we consider the proposed 
installation of a sail flag to be visually 
inappropriate in the conservation area. The 
application is lacking in detail regarding the size, 
fittings and means of securing the flag in a 
location exposed to high winds, and therefore 
WTC are highly concerned about the possibility 
of injury to members of the public. 
 
As the owner of both the Tide Mill and the 
adjacent roadway and quay (WTC must advise 
the Planning Authority that Suffolk County 
Council Highways have no jurisdiction over our 
private property), WTC will be seeking a meeting 
with the Tide Mill Trust to discuss a more 
agreeable and appropriate way forward.  
 
WTC are extremely keen to help develop the 
Woodbridge Historic Riverside area as place to 
live, work and visit, however implore the 
Planning Authority to reject this application as 

815. 

 

To comment on applications to trees with a Tree Preservation Order (TPO) 
 
There were no applications during this period.  
 

816. 

 

To comment on applications for planning permission  
 
The Committee agreed their comments as set out below:- 
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currently proposed in order that more 
appropriate signage can be discussed and agreed 
by all interested parties.  

DC/23/0825/FUL - 25 Bullards Lane Woodbridge 
Suffolk IP12 4HE 

WTC recommend approval. 

DC/23/1335/FUL - Cedar Lodge 69A Old Barrack 
Road Woodbridge Suffolk IP12 4ED 

WTC recommend approval. 

DC/23/1127/FUL - Earl Cottage 9 Quay Street 
Woodbridge Suffolk IP12 1BX 

WTC recommend approval. 

 

 
 

                              Councillor Sanders 
                            Chair   

817. To note East Suffolk Council’s decisions on planning applications where those decisions are 
contrary to this council’s recommendations and not previously reported 
 
The Committee noted East Suffolk Council’s decisions on planning applications where those 
decisions are contrary to this Council’s recommendations and not previously reported. 
 

818. Closure 
 
The meeting was closed at 5.36pm.  
 



   

Item 8 
To consider the grant application received from the Tide Mill Trust.  
 
The Council budgets to grant the sum of £7,500 to the Tide Mill Trust towards their work in 
maintaining this historic feature of Woodbridge.  The Trust are tenants of the Council, holding 
a lease on the Tide Mill, and have submitted the overleaf application for the 2023/24.  
   
Financial regulations require the authorisation by Council of payments exceeding £5,000.   
 
The Council has allowed a grant of £7,500 in its budget for 2023/24 (code 4810) and it is 
recommended that this sum be granted to the Tide Mill Trust. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 









   

Item 9 
To consider a request from the Tide Mill Trust regarding the dredging of the Tide Mill race.  
 
Members will recall the decision taken at the February meeting of the Council to provide 
permission for the Tide Mill Trust to undertake dredging of the Tide Mill race.  
 
The Trust, in discussion with their consultants, are now considering a less impactful method of 
dredging, which is detailed in the overleaf application which needs to be made to Natural 
England. The following communication has been sent to Officers: 
 
Dear Greg  
 
We have had a positive response from Natural England to the proposal i shared in draft with you; as 
background, this is the overview I gave to Tide Mill Trustees, all of whom support the approach” 
 
'We discovered at a site meeting at the Mill recently, ahead of the imminent dredge, that our contractor is 
having problems with the boat scheduled for the task and could be some time rectifying this. A plan B has 
been developed which is cost effective and helps with our desire to improve the relationship with the 
Fairway Committee. The proposal is to use a land based pump fed from the mill pond which would be 
topped up from the yatch marina to enable a longer working window. The owner of the marina has been 
helpful with this. This solution would considerably reduce the amount of silt removed whilst still 
achieving the Mill’s objectives. As the proposal is land based a Marine Management Licence is not 
required. A consent is needed from Natural England who have been sounded out and are supportive. The 
Tide Mill has also been in discussion with members of the Fairway Committee in the context of wider 
capital dredging plans that are in hand for the Deben along the Woodbridge quays and which, in the 
longer term, we might be able to participate in if grant funding can be had. The initial response has been 
positive. 
 
We still have the permissions and licence in place to follow the initial plan in due course, however, it 
seems opportune that the alternative plan can be done soon, remove less silt, improve the mill run-off and 
help our relations with the boating community. 
 
To pursue the alternative plan an application needs to be made to Natural England by the site owner, in 
this case the Town Council. Natural England supported our initial dredging plan. A draft is attached.'  
 
As the occupier of the SSSI (via our lease with the Crown Estate), WTC must sign off the 
application (see section 5).  
 
Members are asked to approve the signing of an application to Natural England for the 
dredging of the Tide Mill race.  
 
 
 
  
 
 
 
 
 



  1 of 4 

 

 

Notice of proposal to cause, carry out or permit 
operations requiring Natural England’s consent on a 
site of special scientific interest (SSSI) 
Owners and occupiers of land within a SSSI should use this form to give notice of a proposed 
operation on a SSSI that needs Natural England’s consent.  
Complete all sections including the declaration on the final page, and send this Notice along 
with any accompanying information to: ProtectedSites@naturalengland.org.uk  

If you need advice or support before you submit your Notice, contact Natural England. Natural 
England can in some circumstances offer advice if you need help with your proposal, with 
drafting the notice form, or if you need advice quickly (in less than 28 calendar days). 

Part 1: Where you intend to carry out, cause or permit the 
operations 
Name of SSSIs 

Name all of the SSSIs where operations are proposed to be carried out. If you do not know the 
name of the SSSI where you will carrying out your operations, you can find this by visiting the 
MAGIC map system. 

Deben Estuary Special Protection Area (UK9009261)/Ramsar site (979ha); Deben Estuary 
Site of Special Scientific Interest (25ha), Deben Estuary Special Protection Area (981ha). 

Details of land on which operations are intended to be carried out, caused 
or permitted.  

You should provide details of the exact location of where you will gain access and carry out 
operations within the SSSI. You can provide one or more of the following:  

• OS grid references (find OS grid references) 
• field parcel details 
• a screenshot of a map or aerial photograph that shows the exact location  

 

Long Lat: 52.0897946833, 1.320848948819 

TM 27605 48724 

mailto:ProtectedSites@naturalengland.org.uk
https://www.gov.uk/guidance/protected-areas-sites-of-special-scientific-interest#contact
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fguidance%2Fprotected-areas-sites-of-special-scientific-interest%23pay-for-standard-advice&data=04%7C01%7CAndrew.Jackson-Kirby%40defra.gov.uk%7C77904f97937a4c03fd3e08da130b3e2d%7C770a245002274c6290c74e38537f1102%7C0%7C0%7C637843236249387422%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=GdekYBBRQO5Bh4ayZCyN7lCXJRX%2F9iUXK1PpJmjPT0w%3D&reserved=0
http://www.magic.gov.uk/MagicMap.aspx?chosenLayers=sssiPIndex,sssiIndex,backdropDIndex,backdropIndex,europeIndex,vmlBWIndex,25kBWIndex,50kBWIndex,250kBWIndex,miniscaleBWIndex,baseIndex&box=-187122:5095:1034155:705095&useDefaultbackgroundMapping=false
https://explore.osmaps.com/
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Part 2: What operations you intend to carry out, cause or permit 
List all operations you intend to carry out, cause or permit 

You should refer to the relevant ‘List of Operations Requiring Natural England Consent’ 
(ORNEC) for the named SSSIs. If you do not have a copy of the ORNEC list for the SSSIs, 
you can find this on the designated sites system.  

In order target the immediate areas of priority to the Woodbridge Tide Mill and to minimise 
the amount of dredging, we’ve updated the methodology to be based on manual jetting of 
the immediate channel. 

Water jetting with high pressure hoses (fire hoses)  

Part 3: How you intend to carry out each operation 
Describe how you, or someone you are permitting, intend to undertake 
your proposed operations. 

Water jetting with high pressure hoses (fire hoses) will liquify accumulated material, whilst 
flushing water from the tide mill pond will wash liquified sediment into the outgoing tide. 
Works will be carried out during outgoing tides for an approximate duration of 4 hours per 
day. The upper most 30 metres from the tide mill will be targeted, whilst maintaining the 
channel position and shape existing of approximately 3 metres maximum width. Therefore, 
people will be walking out from the Tide mill 30 metres, following the existing channel with 
a works area of approximately 4 metres wide. This will be achieved with a team of up to 
three people of which some will work on the mudflat within the 30 metres of the tide mill, 
supported by a small 1x1m plastic modular pontoon for safety. The team will manually 
hose the mud away from the tide mill. 
It is anticipated that less than 50m3 of sediment will be dredged which is significantly less 
than the originally licenced amount. The methodology and effectiveness will be monitored 
to make decisions over future dredging requirements. 

 
We wish to carry out another operation in July 2023 based on the same approach, 
although possible updates may be required based on the monitoring.   

Part 4: When you intend to carry out, cause or permit the 
operations 
Indicate any specific considerations or restrictions relating to the timing of 
each proposed operation, such as certain weather or ground conditions 

3 days in the week commencing 15th May 2023 
 
 

https://designatedsites.naturalengland.org.uk/SiteSearch.aspx
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3 days in the week commencing 10th July 2023 

Enter the start and end date of the proposed operations 

Natural England has up to 4 months to consider a notice and decide whether to grant consent. 
Operations should not commence until consent has been granted by Natural England. 
Consider this when you specify your start and end dates. 

Start date of operations 

Operations on the mudflats will last up to 3 days per campaign. 

15/05/2023 

Second campaign  

10/07/2023 

End date of operations 

19/05/2023 

Second campaign 

14/07/2023 

 

Part 5: Declaration 
In providing this information and signing this form, I hereby give notice to Natural England in 
accordance with Section 28E (1)(a) of the Wildlife and Countryside Act 1981 (as amended) of 
my proposal to carry out, cause or permit the operations stated above within this SSSI. 

Name of SSSI owner or occupier 

Occupier Woodbridge Town Council and owner the Crown Estate  

Address 

Woodbridge Town Council, Shire Hall, Market Hill, Woodbridge IP12 4LP  

Email 

Woodbridge town council: townclerk@woodbridge-suffolk.gov.uk   

Tide Mill: chair@woodbridgetidemill.org.uk  
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Telephone number 

01394 383599  

SSSI owner or occupier signature 

Enter the owner or occupier signature 

Date 

Click or tap to enter the date 

Agent representing SSSI owner or occupier 
If you are an agent representing a SSSI owner or occupier, you should provide your own 
contact details as well. 

Full name  

William Coulet of Exo Environmental Ltd  

Address 

The Enterprise Centre 
University of East Anglia 
Norwich research park 
NR4 7TJ  

Email 

william@exo-env.co.uk 

Telephone number 

0330 80 80 377  

Agent’s signature 

Click or tap here to enter the agent’s signature 

Date 

Click or tap here to enter the date 

Privacy notice 
Using and sharing your information: The Data Controller is Natural England. For further 
information on how we process your personal information, read our Sites of Special Scientific 
Interest (SSSI) Privacy Notice on GOV.UK.  

https://www.gov.uk/government/publications/natural-england-privacy-notices
https://www.gov.uk/government/publications/natural-england-privacy-notices
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It is your responsibility to obtain all necessary permissions required to undertake the 
operations lawfully. You may face enforcement action from other authorities or parties if you 
carry out the work without permission. 

 



   

Item 10 
To consider the means by which the Council communicates with its tenants and appoints 
members as trustees and representatives to outside bodies.  
 
At the March meeting of the Council members considered a request from the Woodbridge 
Museum to approve the appointment of a non-Council member as a trustee – after discussion 
the following was agreed: 
 
The Council agreed to defer this item until the April meeting of the Council, with the Town Clerk 
also asked to prepare an agenda item to consider the wider issue of Councillor representation 
on outside bodies.   
 
This item presents an opportunity for Members to consider how the Council communicates 
with outside bodies – a list made of up the Council’s tenants, Woodbridge based organisations 
and other groups of interest to the Council. The following item will again consider the request 
from the Museum.  
 
The current appointments are shown below: 
 
Choose Woodbridge - Bale and Miller 
Community Hall Management Committee - Gillard and O’Nolan 
Greenprint Environmental Forum - Adelson 
Leiston and District CAB Steering Group (inc. Woodridge outreach) - Town Mayor 
Melton, Woodbridge and Deben Peninsula Community Partnership - Sutton and Walsh 
Parish Tree Warden - Blois and Wilks 
Public Transport Liaison Officer - Sanders 
Regatta Committee - Deputy Mayor 
SALC - Town Mayor and Deputy Mayor  
Seckford Foundation - Holdcroft and Sylvester  
Sutton Hoo Ships Company - Adelson 
Tide Mill Trust - Town Mayor, Holdcroft, Page and Sutton 
Woodbridge in Bloom Committee - Bale and Page 
Woodbridge Museum Trust - Blois and Rawlings 
Woodbridge Riverside Trust - Bale 
Woodbridge SNT Forum (ESC meeting) - Blois and Sanders, Town Clerk 
Woodbridge Society - Blois 
 
Appointments are traditionally made at the Council’s AGM with Officers communicating the 
decision to the relevant bodies thereafter. Experience tells us that the success of this system is 
limited, with the receipt of reports and updates, both from Officers and Councillors, and the 
organisations themselves, rarely forthcoming.  As we approach the beginning of a new Council 
it is sensible to consider of new ways to communicate with those organisations of interest to 
us.   
 
Possible options for consideration: 
 



   

1 – That WTC does not appoint any trustees to those organisations with nomination rights – 
these organisations are left to appoint their own trustees in order that the specific skills and 
commitment they are seeking in a trustee can be found. Whether or not this be an existing 
Town Councillor is up to that organisation.   
 
2 – (If 1 is agreed) WTC to appoint a small number of Councillors to a Working Party which is 
required to hold meetings (two or three per year), with those organisations who are joined 
legally to the Council by way of lease, conveyance etc - Community Hall Management 
Committee, Tide Mill Trust, Woodbridge Museum Trust, Woodbridge Riverside Trust, 
Woodbridge Art Club, Access Community Trust, Woodbridge Tennis Club, Woodbridge Quaker 
Group, Woodbridge Growers, Seckford Foundation (this list of organisations to be invited 
would be up for discussion). The minutes/ report from this meeting is then provided to the 
Town Council.  
 
3 – To consider whether any of the remaining appointments are required – experience 
suggests that limited value is gained from many of the appointments to less formal bodies. 
Those organisations can be advised that if they require the assistance of the Council, then 
communication should be made via the Town Clerk.  
 
Members are asked to consider the means by which the Council communicates with its 
tenants and appoints members as trustees and representatives to outside bodies. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Item 11 
To consider a request from the Woodbridge Museum Trust regarding the appointment of a 
nominated trustee.  
 
The requirement for this item is dependant on the decision taken at item 10. Should Members 
decide that organisations with nomination rights can appoint their own trustees, then the 
Museum will be free to appoint Mr Gill. If not, the full item from the March meeting is 
provided below: 
 
The following communication has been received from the Chair of the Woodbridge Museum 
Trust.  
 
Dear Greg, 
 
The Board of Trustees of Woodbridge Museum has benefitted from the longstanding, personal 
service and commitment given to it by Councillor Sheena Rawlings and Councillor Caroline Blois. 
Sheena's term as a Trustee is ongoing, however the Board of Trustees at its last meeting held 
last Wednesday has been advised by Caroline that she wishes to retire. As a former Deputy 
Chair of Trustees, Caroline's experience will be greatly missed. 
 
As you are aware, Woodbridge Museum has obtained CIO Charity Commission Status and more 
recently Arts Council Accreditation. As a consequence, Woodbridge Museum has restructured 
its Board to ensure in future years it comprises a cross section of skills and experience able to 
keep the Museum relevant and attractive both as an important visitor attraction and as an 
excellent resource of history for our local community, These twin strengths are absolutely 
necessary, as the Museum seeks to continue free public access while attracting donations to 
cover fixed costs and to be able to invest in both the preservation, presentation and research of 
its collection as well as in its building and plant. You will be aware for instance, Woodbridge 
Museum is seeking to invest in a Solar Panel Array to combat the single most expensive and 
rising cost, of electricity. 
 
The Board of Trustees lost Brian Higgs from its number at the start of COVID. Brian was a 
stalwart of the Museum and his specialist building maintenance experience and knowledge has 
been greatly missed since his retirement. I am pleased to say the search for Brian's replacement 
has now led to Kevin Gill being approached and the Board of Trustees has awaited an 
opportunity to be able to appoint Kevin as a Trustee of Woodbridge Museum. 
 
Kevin Gill started Gill Associates, a Project Management and Quantity Surveyor practice in 
Ipswich, many years ago. Kevin Gill has therefore a wealth of sought for and valued experience 
in building management to the current and future benefit of Woodbridge Museum. Kevin Gill is 
therefore considered to be the ideal candidate to replace Caroline Blois as a Trustee of 
Woodbridge Museum. 
 
The Board of Trustees is very mindful of the nomination rights of Woodbridge Town Council to 
put forward two Councillors or otherwise suitable external candidates as Trustees of 
Woodbridge Museum. My fellow Trustee, Lindsay Duckworth, will seperately provide you with 
the relevant copy of the original WTC / WM understanding on such appointments. You will 



   

however understand the CIO Charity Commission status the Museum now adheres too, seeks 
stability of Trustee appointments which typically anticipate a duration in excess of a renewable 
four year term. 
 
Woodbridge Museum therefore formally seeks the permission of Woodbridge Town Council to 
appoint Kevin Gill as a Woodbridge Town Council nominated Trustee. 
 
Given the somewhat pressing need to seek to fill the current Trustee position made vacant by 
the retirement of Councillor Blois, I would be most grateful if this request was put to the March 
full WTC Meeting for its consideration. 
 
I look forward to hearing from you.  
 
Kind regards 
 
Martin 
 
Martin Sylvester 
Chair of Trustees 
Woodbridge Museum 
 
 
 
Dear Greg, 
 
As you are aware Woodbridge museum is a charitable incorporated organisation registered with the 
Charity Commission No. 1194042. Under the terms of the approved constitution Woodbridge Town 
Council (“the appointing body”) MAY appoint two representatives as charity trustees who need not be 
a member of the appointing body for a term of three years. I believe this provision or something 
similar was in the old museum charitable constitution. 
 
My understanding is that Sheena Rawlings and Lady Caroline Blois were the two such representatives 
and became trustees under the CIO. Sheena Rawlings has indicated her willingness to continue to 
serve. However, Lady Caroline Blois wishes to resign from her appointment as a trustee and you will 
be aware of Martin ‘s suggestions concerning a replacement for her. 
 
Whilst writing to you I would take this opportunity to advise you that the current trustees are 
Martin Sylvester (Chair) 
Caroline Matthews 
Michael Cullington (Treasurer) 
Lindsay Duckworth 
Elizabeth Clutton 
Sheena Rawlings 
John White (Curator) 
Hazel Richards 
John Hampton 
 
The Trustees have appointed Caroline Peeke and Andrew Pritchatt to replace Brian Higgs and Julian 
Royle who have resigned as trustees.  
Our constitution states the maximum number of trustees is twelve ( and no less than three ) so with 
Lady Caroline’s intended resignation there will be one vacancy. 



   

 
I hope this is the information you require but let me know if you need anything else. As I can’t pick up 
my “museum emails” unless I am in the museum please feel free to contact me at 
lindsay.duckworth@icloud.com particularly if you need an immediate response. 
 
Kind Regards 
Lindsay 
 
The Council’s Solicitors have provided the following advice after considering the Museum CIO 
Constitution:  
 
The charity is a charitable incorporated organisation, registered on 9 April 2021.  The museum was originally 
run by a charitable trust, Woodbridge Museum Trust, which took the lease of the Museum on 29 May 2018 for a 
term of 99 years.  The lease was transferred to the CIO, Woodbridge Museum, following the incorporation of the 
charity, on 20 August 2021. We have assumed that the other assets and liabilities of the Trust were also 
transferred to the CIO as a going concern and that the CIO is now therefore the entity that is responsible for 
running the museum, although we have not had site of any relevant commercial transfer agreement. If the 
transfer of the business of the Trust was not transferred to the CIO, please let us know as we may need to 
consider the terms of the Trust’s governing document. 
 
There are currently 10 charity trustees of the CIO, according to the Charity Commission register (5 of whom are 
also trustees of Woodbridge Museum Trust). 
 
I understand that Woodbridge Museum has asked the Town Council to exercise its power of appointment under 
the CIO constitution to appoint Kevin Gill as a Woodbridge Town Council nominated Trustee of the CIO. 
 
The powers and duties of the CIO Trustees to appoint new trustees are contained in its governing document, 
which we understand is the constitution attached.  The relevant provisions are set out below. 
 
In summary, WTC may appoint two of the trustees of the CIO.  As one of those WTC appointed trustees 
(Caroline Blois) is retiring, there is a vacancy for a WTC appointed trustee.  WTC “may” appoint a trustee, but 
does not have to and could stand back.  If WTC does wish to appoint a trustee then the person does not have 
to be a Councillor of WTC, therefore WTC could agree to appoint Kevin Gill if WTC feels he would be a good 
candidate for the role. Alternatively, the CIO trustees could exercise their power of appointment to appoint Kevin 
Gill. If the charity trustees appoint Kevin Gill, once Lady Blois stands down WTC could then appoint another 
trustee. 
 
Woodbridge Museum constitution clauses 
 
Clause 9. Charity Trustees 9.(1) sets out the functions and duties of charity trustees, so for 

example, each charity trustee must exercise their powers in good 
faith and in the way that it most likely to further the purposes of the 
CIO, using such skills as they hold themselves out as having 
(including particular professional skills they bring to the Board). 

 9.(2) states that the following cannot be appointed as a charity 
trustee: 
 

- Anyone under 18 
- Anyone who is disqualified from being a charity trustee (set 

out in s.178 of the Charities Act 2011, and includes persons 
convicted of certain offences or who has been bankrupt, and 
so on) 

 9.(3) states there must be a minimum of three charity trustees and a 
maximum of 12. 

 9.(4) sets out the First charity trustees of the CIO: 
 
The first charity trustees of the CIO are: 
4 years: Martin Thomas Sylvester, Caroline Harvey Matthews, 
Michael David Cullington,  
Lindsay Jane Duckworth, Dr Ann Elizabeth Clutton 
3 years: [Councillor] Lady Elizabeth Caroline Elinor Evelyn Blois, 

mailto:lindsay.duckworth@icloud.com
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fregister-of-charities.charitycommission.gov.uk%2fcharity-search%2f-%2fcharity-details%2f276373&c=E,1,DQS4AdVLAcAy57N0Pk9I9wkuZ1753xqGIrg_HyJxFGbnGwhNg44vav3UA-RDPf1n0cENbD7BZtjBZZzur3UF9HeMNjJIiR5liOgt0X8dEO-ppAYPP9Y,&typo=1


   

 
 
 
Members are asked to consider a request from the Woodbridge Museum Trust regarding the 
appointment of a nominated trustee. 
 
 
 
 
 
 
 
 
 

[Councillor] Sheena Mary Rawlings, William John  
White, Hazel Judith Richards 
2 years: Julian Adam Christopher Royle, Brian Dennis Stanley Higgs, 
John Campbell  
Hampton 
 
(=12) 
 
There are currently 10 trustees on the Charity Commission 
register.  The two greyed out below do not appear on the register any 
longer. 
 
You will see that there are two Councillors who are currently trustees 
but Caroline Blois wishes to retire and therefore there is only one 
Councillor (presumably appointed by WTC) on the Board 
remaining.  Therefore the CIO presumably wishes to fill this vacancy 
(as – see below – WTC is entitled to appoint two trustees). 
 

Clause 10.(3) Nominated Trustee(s) (a) “Woodbridge Town Council (“the appointing body”) may 
appoint two representatives as charity trustees who need 
not be a member of the appointing body [WTC] for a term of 
three years.” 

(b) Any appointment must be made at a meeting held according 
to the ordinary practice of [WTC]. 

(c) Each appointment will be a term of three years 
(d) The appointment will be effective from the later of: 

(i) The date of the vacancy; and 
(ii) The date on which the charity trustees or their secretary 
or clerk are informed of the appointment. 

(e) A trustee appointed by an appointing body has the same duty 
under clause 9(1) as the other charity trustees to act in the 
way he or she decided in good faith would be most likely to 
further the purposes of the CIO. 

 
The bold is my emphasis.  You will see that WTC may appoint a 
representative.  This means you do not have to, but you have the 
ability to do so. 
 
You will also see that, if WTC wishes to appoint someone as a 
trustee, they do not have to be a member of WTC, i.e. they do not 
have to be a Councillor. 
 
It is stated that any appointment must be made at a meeting of WTC 
according to its normal practice, therefore I would suggest this is an 
agenda item at your next meeting (and not agreed by email, for 
example). 
 



   

 
Item 12 
To consider and agree the 2022/23 CIL report. 
 
The Community Infrastructure Regulations (2010), Section 62, set out the reporting 
requirements for a local authority who receive Community Infrastructure Levy (CIL) payments.  
Woodbridge Town Council must publish an annual statement on its website, and East Suffolk 
Council prepare a template for this report.  
 
CIL receipts, decisions and spending during 2022/23 
 
WTC received two payments in the 2022/23 financial year, £34,384.39 on April 20th and 
£13,616.74 on October 1st (total £48,001.13).  
 
WTC made a number of decisions to utilise/ spend from its CIL reserves during 2022/23, 
however at the time of writing none of these projects have been completed and the money 
still remains as part of the Council’s CIL Ear Marked Reserve (the full details of which are 
provided below).  
 
- Elmhurst Park Changing places toilet update - £39,800 
- Grant to Kyson School - £30,000 
- CCTV update - £1,000 

 
- Total - £70,800 

 



   

Overleaf is CIL summary and prepared return - Members are asked to agree the 2022/23 CIL 
report.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CIL REPORT 

Town or Parish Council: Woodbridge Town Council 

1 April 2022 to 31 March 2023 

 

A Total CIL income carried over from previous years £62,283.15 

B Total CIL income received (receipts) £48,001.13 

C Total CIL spent (expenditure) £0 

 Total CIL requested to be repaid in the year £0 

 Total value of CIL receipts subject to a Repayment 
Notice served in any year that has not been repaid  
 

£0 

D Total CIL repaid in the year following a Repayment 
Notice 

£0 

E Total CIL retained at year end (A+B-C-D) £110,284.28 

 

CIL Expenditure 

Items to which CIL has been applied:  Amount spent £ 

  

  

   

  

  

  

Total spent £0 

 

 

 

Signed:                                                       Position:                                                         

 

Verified:                                                       Position 



Date
 Receipts during 

2016/17 
 Receipts during 

2017/18 
 Receipts during 

2018/19 
 Receipts during 

2019/20 
 Receipts during 

2020/21 
 Receipts during 

2021/22 
 Receipts during 

2022/23 
22/04/2016 1,122.00£                       
25/10/2016 3,513.49£                       
25/10/2017 3,975.41£                       Year Receipts Expenditure Net
25/04/2018 11,783.07£                     2016/17 4,635.49£       4,635.49£       -£                 
26/10/2018 6,255.11£                       2017/18 3,975.41£       3,975.41£       -£                 
03/05/2019 4,383.71£                       2018/19 18,038.18£     18,038.18£     -£                 
29/10/2019 38,895.89£                     2019/20 43,279.60£     43,279.60£     -£                 
03/05/2020 3,940.90£                         2020/21 35,632.51£     35,632.51£     -£                 
14/10/2020 31,691.61£                     2021/22 40,609.13£     40,609.13£     0.00£               
20/04/2021 36,105.23£                      2022/23 48,001.13£     8,516.85£       39,484.28£     
26/10/2021 4,503.90£                        Total 194,171.45£  154,687.17£  39,484.28£     
20/04/2022 34,384.39£                     
01/10/2022 13,616.74£                     
Total Receipts this year 4,635.49£                       3,975.41£                       18,038.18£                     43,279.60£                     35,632.51£                     40,609.13£                     48,001.13£                     

Date  Expenditure from 
2016/17 receipts 

 Expenditure from 
2017/18 receipts 

 Expenditure from 
2018/19 receipts 

 Expenditure from 
2019/20 receipts 

 Expenditure from 
2020/21 receipts 

 Expenditure from 
2021/22 receipts 

 Expenditure from 
2022/23 receipts    

16/03/2018 1,581.95£                        
20/12/2018 Dermalite Machine 997.50£                          
14/03/2019 Elmhurst Park Toilets 1,625.00£                       
28/03/2019 Elmhurst Park Shelter /Pergola 431.04£                          3,796.46£                       
28/03/2019 Quaker Burial Ground Gate 178.95£                          1,766.05£                       
09/05/2019 Elmhurst Park Toilets 485.00£                          

29/04/2021 Kingston Field Basketball Court 5,585.00£                        

30/09/2021 Kingston Field culvert 8,440.22£                       
31/03/2022 Kingston Field play equipment 16,272.13£                     16,143.96£                     26,583.91£                     
TBA Elmhurst Park CP toilets 26,650.64£                     13,149.36£                     -£                                 
TBA Kyson School 22,483.15£                     7,516.85£                       
TBA CCTV donation 1,000.00£                       
Total Spend this year 4,635.49£                       3,975.41£                       18,038.18£                     43,279.60£                     35,632.51£                     40,609.13£                     8,516.85£                       CIL Balance
Net -£                                 -£                                 -£                                 -£                                 -£                                 -£                                 39,484.28£                     39,484.28£     



   

Item 13 
To consider a provisional schedule of meetings for the Civic Year 2023/24.  
 
The provisional schedule of meetings for the Civic Year 2023/24 is provided overleaf.  
 
The key dates include: 
 
First AGM of the new Council – 16.05.23 
Consideration of grant applications – 13.06.23 
Summer break – August 2nd - 21st 
Budget recommendation by the Finance Committee – 16.01.24 
Annual Town meeting – 09.04.24 
AGM of the Council – 21.05.24 
 
This schedule proposes that the Climate and Ecological Committee and Amenities Committee 
meet on alternate months (six meetings each per year). This would allow the Chair of each 
Committee to provide a report to the local free papers in order to keep the public informed of 
the work of the Council, and by meeting on alternate months there should be sufficient 
material to produce an interesting update. The Chair of each Committee has the delegated 
authority via the Council’s Financial Regulations to approve spends up to £1000, so smaller 
financial decisions can be taken in this way. Officers would be expected to have undertaken all 
the necessary work between meetings when provided with two months to do so.  
 
The Planning Committee will continue to meet every two weeks, although some three-week 
gaps are included in the schedule for balance. The Finance Committee will focus its meetings 
in the months leading up the budget setting, and then has scheduled bimonthly meetings 
thereafter.    
 
The Highways and Transport Committee has not been included as consideration will be given 
at the AGM to downgrading this Committee to a Working Party.  
 
Members are asked to consider the provisional schedule of meetings for the Civic Year 
2023/24.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Year Month Date Committee Time
2023 May 16 Town Council - AGM of the Council 7pm
2023 May 23 Planning 5pm
2023 May 23 Amenities 7pm
2023 May 30 Finance 5pm

2023 June 6 Climate and Ecological Emergency 5pm
2023 June 6 Planning 7pm
2023 June 13 Town Council - Grants 5pm
2023 June 27 Planning 5pm
2023 June 27 Town Council 7pm

2023 July 4 Planning 5pm
2023 July 4 Amenities 7pm  
2023 July 18 Planning 5pm  
2023 July 18 Town Council 7pm  
2023 July 25 Finance 5pm  

2023 August 1st Climate and Ecological Emergency 5pm
2023 August 1st Planning 7pm
2023 August 22nd Planning 5pm

     
2023 September 5 Planning 5pm
2023 September 5 Amenities 7pm  
2023 September 19 Planning 5pm  
2023 September 19 Town Council 7pm  
2023 September 26 Finance 5pm  

2023 October 3 Climate and Ecological Emergency 5pm
2023 October 3 Planning 7pm
2023 October 17 Planning 5pm
2023 October 17 Town Council 7pm
2023 October 24 Finance 5pm

2023 November 7 Planning 5pm
2023 November 7 Amenities 7pm  
2023 November 21 Planning 5pm  
2023 November 21 Town Council 7pm  
2023 November 28 Finance 5pm  

2023 December 5 Climate and Ecological Emergency 5pm
2023 December 5 Planning 7pm
2023 December 12 Finance 5pm
2023 December 19 Planning 5pm
2023 December 19 Town Council 7pm

Woodbridge Town Council - Dates of meetings, 2023-2024



Year Month Date Committee Time
Woodbridge Town Council - Dates of meetings, 2023-2024

2024 January 9 Planning 5pm
2024 January 9 Amenities 7pm
2024 January 16 Finance 5pm
2024 January 23 Planning 5pm
2024 January 23 Town Council 7pm

2024 February 6 Climate and Ecological Emergency 5pm
2024 February 6 Planning 7pm
2024 February 20 Planning 5pm
2024 February 20 Town Council 7pm

2024 March 5 Planning 5pm
2024 March 5 Amenities 7pm
2024 March 19 Planning 5pm
2024 March 19 Town Council 7pm
2024 March 26 Finance 5pm

2024 April 2 Climate and Ecological Emergency 5pm
2024 April 2 Planning 7pm
2024 April 9 Town Council - Annual Town Meeting 7pm
2024 April 16 Planning 5pm
2024 April 16 Town Council 7pm
2024 April 30 Planning 5pm

2024 May 14 Planning 5pm
2024 May 14 Amenities 7pm
2024 May 21 Town Council - AGM of the Council 7pm



   

Item 14 
To receive an update on the meeting of the Woodbridge Historic Riverside group. 
 
The Woodbridge Historic Riverside Group (WHR) was originally set up in 2019 by members of 
five local charitable organisations, the Woodbridge Riverside Trust, Woodbridge Museum, The 
Tide Mill, Woodbridge Art Club and the 5th Woodbridge Sea scouts. 
 
The principal reason for the group was to promote Whisstocks Place, the Town Quay and the 
surrounding areas in order to ensure that the general public are aware of the facilities that are 
available to them and to help to bring funds to those organisations. 

 
The work of the group was ceased during and after the pandemic, and only in early 2023 did 
the group meet again. Invitees to the meeting include representatives from the following 
organisations: 
 
5th Woodbridge Sea Scouts 
Sutton Hoo Ships Company 
Tide Mill 
Woodbridge Art Club 
Woodbridge Riverside Trust 
Woodbridge Town Council (Town Clerk) 
Woodbridge Museum 
 
Members asked for an update of the ‘work’ of this group at the March Town Council meeting, 
therefore uploaded to SharePoint are the minutes from the two meetings held thus far.  
 
Members are asked to note the update on the meeting of the Woodbridge Historic Riverside 
group. 
 
 
 
 
 
 
 
 



Item 15 
To consider the process of appointing Honorary Freeman to Woodbridge. 

The Honorary Freeman of Woodbridge award was introduced in 2001 and will be given to a 
maximum of 12 people living people at one time – a full list of recipients is provided below: 

- Dr Daly Brisco (2001, deceased) - For services to the town as GP and 10 years in local
government serving as County Councillor, Chairman of Suffolk Coastal District Council in
1977.

- Mr Don Spall (2001, deceased) - For services to the town through the Company of Four
which he helped establish in the early 1950's.

- Mr Peter Bacon (2002) - For services to the Community Council, Community Hall
Management Committee and Annual Bazaar which has raised nearly £60,000.

- Mr Mike Weaver (2002, deceased) - For services to the Tide Mill, Seckford Foundation and
for promoting the town through history tours and writing several books on the history of
the town.

- Mr Ron Hepworth MBE (2003) - For his services to the Methodist Church, the Daycare
Centre, the  Woodbridge Rotary Club, Mencap, Red Cross and the Woodbridge Choral
Society.

- Mr Fred Reynolds (2003, deceased) - For the work he has undertaken for many years to
the Community Hall.   Also, for his services to both the Rochford Trust and the Kyson
Community Association.

- Mrs Dorothy Kellogg (2003, deceased) - For services to the Red Cross since the 1930's and
her dedication to the Woodbridge Red Cross Centre from 1984-2001.

- Mrs Betty Richardson (2004) -  For her long service as a District Nurse and Midwife serving
the Town, for her work as an elder at St Mary's Church and for giving support to others
with pastoral care.

- Mr Geoffrey Jacobs (2004) - For the many plays, pantomimes and musicals he has staged
in the town for 40 years and for his work with children and young people promoting drama
and music.

- Mr Frank Knights (2005, deceased) - For his long-term association with the River Deben, as
a former Shipwright, River Pilot and Ferryman.

- Mr David Caddick (2005) - For being a School Governor for many years particularly as Head
of the Governing Body at Farlingaye High School, for providing Summer entertainment in
Elmhurst Park and for his work at the Rochford House Young Persons Trust and the Kyson
Community Association at Peterhouse Crescent



- Mrs Dorothy Hull (2006, deceased) - For her contribution to the Town through her work in
Local Government, Governor of the Seckford Foundation, the Town Twinning Committee
(for Mussidan), Woodbridge Museum, St Mary's Church and as a long-term volunteer at
the Cancer Research Charity Shop in Woodbridge.

- Mr Don Wesby (2006, deceased) - For his long term contribution to the Town and local
area through the Baden Powell Guild of Old Scouts, Woodbridge Rotary Club, St Mary's
PCC, Governor of the Seckford Foundation and his help over many years with the Mencap
Club.

- Mr Peter Conway (2009) - For his long term involvement in the Woodbridge Gateway Club
which is  runs a  social club for people with learning difficulties.

- Mr David Houchell (2012) - For organising activities at Kingston Field to mark the Queens
Diamond Jubilee and for his long term service to the 41 Club of Woodbridge and
Woodbridge Rotary Club.  During his many years of service to the Woodbridge Rotary Club
as Chairman of the Fundraising Committee he has led a team whom have raised nearly
£100,000 for local, national and international charities.

- Mr Gerry Cooper (2013, deceased) - For his support of the 1st Woodbridge Cub Group in
the 1970's. Also for his involvement with the Woodbridge Community Council from the
early stages from the late 1970's (now President) for a period of over 40 years and for
long-term commitment to the welfare of the people of Woodbridge and the town as a
whole.  Regularly helps with the bingo sessions at the Community Hall.

- Reverend Canon Kevan McCormack (2014) - For being Rector of St. Mary's, Chaplain to the
Queen, for his work at Rock Barracks, his role at St Mary's School, his work with the Royal
British Legion and his unsung but widespread work in the whole community and influence
for good in the town.

- Miss Libby Brown (2015) - For being an inspirational teacher and giving many Woodbridge
children the best start in life, ensuring there is a stable community at the school where
each child is valued as an individual and included in the big 'family' at Kyson School.

- Mr Bob Merrett (2016) For long term work in connection with Woodbridge Museum.

- Mr Tony Hubbard MBE (2016, deceased) - For long term work with many organisations in
Woodbridge including the Woodbridge Society, Woodbridge in Bloom, Cedar House Trust,
Tide Mill Trust and the east Suffolk branch of the NSPCC.

- Mrs Jean Wallace (2018) Mrs Wallace has been a resident of Woodbridge since 1992 and
was elected following the contribution she has made to the community in Woodbridge
over the last 26 years through her voluntary work with several organisations. These are:

- St Thomas’s Roman Catholic Parish,
- Churches Together in Woodbridge and Melton,
- Woodbridge Town Museum, and



- New Horizons Lunch Club.

Mrs Wallace is a keen supporter of the Society for the Protection of Unborn Children 
(SPUC), and of MISSIO which is a charity of the Catholic Church of Eng 

The recent passing of Tony Hubbard means there are now eleven living Honorary Freeman, 
therefore one of the earliest items of business for the new Council will be to appoint a new 
freeman.  

Honorary Freeman 

The freedom most commonly arising today is that of being made an Honorary Freeman which, 
under the Honorary Freedom of Boroughs Act, 1885, (now replaced by the Local Government 
Act of 1972), may be conferred by any Town, even though otherwise it has no Freemen. 

To be granted the title of Honorary Freeman is a mark of distinction upon the person whom 
the Council wishes to honour. The Freedom itself carries no privilege and is purely an honour, 
reflecting the eminence of the person on whom it is conferred or as recognition of significant 
and valuable services rendered to the borough by that person. 

The title Freeman also applies to women, and many authorities have added 'Honorary 
Freewoman' to the title – a quick google search has provided the following examples: 

https://ellesmere-tc.gov.uk/honorary-freeman-freewoman/  
https://godalming-tc.gov.uk/honorary-freeman-woman-scheme/ 
https://www.dartford.gov.uk/council-democracy/aldermenalderwomen-freemenfreewomen-
borough-dartford  

Members are asked to consider if they wish to add the title ‘Honorary Freewoman’ to the 
Council’s award.  

Appointing an Honorary Freeman 

The most recent appointment was made in 2018 when adverts were placed on the Council’s 
website and social media, as well as local publications, calling for written nominations to be 
submitted. There was no further guidance provided and no pro-forma to return.  

Since the passing of Mr Hubbard, the feeling amongst Members and Officers is that a more 
formal procedure should be agreed in order to formalise the appointment process. A search of 
the Council’s archive has unearthed the overleaf document, which provides a good starting 
point for a new set of guidance and forms. Following this a draft application form prepared by 
Officers for consideration.  

Members are asked to consider the process of appointing Honorary Freeman to Woodbridge. 

https://ellesmere-tc.gov.uk/honorary-freeman-freewoman/
https://godalming-tc.gov.uk/honorary-freeman-woman-scheme/
https://www.dartford.gov.uk/council-democracy/aldermenalderwomen-freemenfreewomen-borough-dartford
https://www.dartford.gov.uk/council-democracy/aldermenalderwomen-freemenfreewomen-borough-dartford




Nomination form for the appointment of Honorary Freeman (or Freewoman) of 
Woodbridge 

From time to time, members of the community demonstrate outstanding commitment and 
contribution to the wellbeing of the Town and it is recognised that their efforts should be 
acknowledged. The Council will do this by awarding to an individual the title of 'Honorary Freeman 
(or Honorary Freewoman) of Woodbridge'.  

Nomination Criteria 

The following will be taken into account when consideration is given to granting the honour of 
Honorary Freeman (or Honorary Freewoman) of the Town:- 

A. To be considered, a person must have been a resident of the Parish of Woodbridge for a minimum
of 10 years and must have given continuous voluntary service over 5 years. He/she must have
given special service ('special' defined as having given service of themselves to the Town in their
own particular way).

B. A current serving member of a Local Authority cannot be nominated. The following criteria must
be met to nominate a past member of Woodbridge Town Council (WTC). The nominee must have
served a minimum of 8 years (two terms) on WTC. During the 8-year period the nominee must
have served as either Mayor, Deputy Mayor, or as Chair or Vice Chair of a Council Committee.

C. Preference will be given to a person who performs in a voluntary capacity, but this should not
preclude the honour being awarded to a person whose dedication and contribution is significantly 
above that expected from their occupation.

D. The contribution to the wellbeing of the community must involve one or more of the following
factors:-

i. A significant allocation of the person's time in serving members of the community for the
improvement of their wellbeing.

ii. The promotion, achievement and/or delivery of community services in which a real personal
contribution has been made.

iii. Whilst difficult to define, the contribution must be outstanding in that it can be seen to stand
above the contributions of most other persons.

Nomination Procedure 

A. Nominations must be made in the strictest confidence without the nominee’s knowledge. Any 
resident or elector of the parish of Woodbridge may make a nomination.



 

 

B. Nominations must be made in writing (email or post) to the Town Clerk. The submission should be 
evidence-based by outlining the voluntary service provided by the individual to the community and 
any other examples of ‘community spirit’ to justify the honour. On receipt of a nomination, it will be 
circulated to all Councillors for confidential consideration as part of the meeting papers. 

C. Councillors will consider nominations confidentially at full Town Council meetings. The two-round 
system (also known as the second ballot, runoff voting or ballotage) is a voting system used to elect 
a single winner where the voter casts a single vote for their chosen candidate. However, if no 
candidate receives the required number of votes (an absolute majority), then those candidates 
having less than a certain proportion of the votes, or all but the two candidates receiving the most 
votes, are eliminated, and a second round of voting occurs. The Town Mayor is provided with a 
casting vote to break any deadlock.  

Entitlements 

Any person declared an Honorary Freeman (or Honorary Freewoman) of the Town may designate 
himself/herself ‘Honorary Freeman (or Freewoman) of Woodbridge’. 

The award shall be made at a Town Council meeting and a scroll and medal will be presented to the 
recipient. 

The recipient will have their name added to the role of honour held at the Shire Hall, and will be 
entitled to receive formal invitations to all Town Council events.  

Limitation on Holders of Award 

At any one time, a maximum of twelve persons may hold the title ‘Honorary Freeman (or Freewoman) 
of Woodbridge’. 

.
 

Honorary Freeman (Freewoman) nomination form 

Nominee Details 

Title Forename Surname 

Name       
 

Address   

 
 

Number of years lived in the community 

   
 

Brief outline of life, and dates of service (if applicable) 



 

 

   

 

Summary of achievements or qualities that make the nominee outstanding. 

   

 



 

 

 

Proposer Details 

Title Forename Surname 

Name       
 

Address   

 
 

Home Tel  Mobile Tel   
 

Email   
 

 

Signature  Date   
 

Record of Receipt 
 

Received by 
WTC 

 Date   

 

  



   

Item 16 
To consider the requirement for a Woodbridge Town Council Instagram page.  
 
As Members are aware the Council’s new website will be launched in the coming months, and 
this will provide the Council with a modern platform to keep residents informed of the 
Council’s business. We also have a Facebook page which is regularly updated, and a Twitter 
account which is more sparingly used.  
 
It has been recommended by our website developers that we set up an Instagram page for 
WTC in order to:  
 
- Publish photos of the Council’s estate and of the town in general in an attempt to improve 

the profile of the town to the wider public.  
- To use the platform to push the Councils events and public meeting and consultations, 

namely the upcoming Shire Hall consultation.  
 
Members are asked to consider the requirement for a Woodbridge Town Council Instagram 
page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Item 17 
To consider reporting Rose Builders to the Planning Authority regarding the demolition work at 
the Melton Hill site.  
 
The demolition works at the Melton Hill site are in full swing, and whilst it is promising to work 
at the site taking place, local residents have made a number of complaints regarding the 
impact of the works on their daily lives and property. The following email was sent to Cllr Bale, 
with further discussion shown between the Town Clerk and Cllr Sanders (as Chair of the 
Planning Committee) 
 
 
From: Councillor Bale <councillorbale@woodbridge-suffolk.gov.uk>  
Sent: Wednesday, April 5, 2023 10:33 AM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Cc: Councillor Sanders <councillorsanders@woodbridge-suffolk.gov.uk>; Councillor Miller 
<councillormiller@woodbridge-suffolk.gov.uk> 
Subject: Fw: Demolition Works at Melton Hill -Old Council Office 
 
Dear Greg, 
 
Please see this email from XXXXXX received this morning.  
 
I have gone back through Planning Committee emails and minutes on this from last August/September 
and, while I remember that we were not happy, prompted by Robin, that Rose had a comprehensive 
environmental mitigation plan in place, I am not sure exactly what our response to ESC was on this. 
 
It looks as though ESC have been less than helpful to XXXXXX and I wonder what options we have 
(if any) in trying to help the residents of Deben Road.  Your advice would be welcome. In the 
meantime, I will respond to Rob telling him that I'm discussing with you and the Chair of our Planning 
Committee. 
 
Thanks 
 
Sue 

 
 
 
From:  
Sent: 05 April 2023 09:47 
To: Councillor Bale <councillorbale@woodbridge-suffolk.gov.uk> 
Subject: Demolition Works at Melton Hill -Old Council Office  
  
Morning Sue, 
  
I hope you are well? I’ve been speaking to XXXXXX who suggested I contact you regarding the ongoing works at 
the Old Council offices on Melton Hill. 
  
XXXX is a neighbour of mine in Deben Road, which borders the site. I work from home mostly and the works 
there have had a major negative effect on my ability to concentrate whilst working and I suppose a negative 
impact on my wellbeing as a result. 
  

mailto:councillorbale@woodbridge-suffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:councillorsanders@woodbridge-suffolk.gov.uk
mailto:councillormiller@woodbridge-suffolk.gov.uk
mailto:councillorbale@woodbridge-suffolk.gov.uk


   

The noise generated from that site has been absolutely horrendous and some of what they are doing has 
actually shaken my house. The worst of this has happened over the past few months and today has reached a 
new low point. 
  
Rose the contractors have visited as has Daniel Kinsman from East Suffolk Council. I think their visit was 
essentially a box ticking exercise and nothing has improved. I have since emailed Daniel Kinsman and the 
Environmental Health Department twice following his visit and after the generic email he sent to myself and 
other residents, I have also called and left a message but he hasn’t had the decency to respond. 
  
I know I’m not the only person who is being impacted by this , I’ve contemplated renting office space to get 
away from it but why should I have to pay to do this when it’s the inconsiderate works that are making this 
necessary. 
  
Rose Builders have done nothing to alleviate any of the noise in my opinion , the demolition contractors have 
done nothing to minimise the noise through the use of rubber skips or through more careful work practices.  
  
There are a number of things they could have put in place to minimise the impact on neighbours. There is a 
British Standard (BS 5228) which is a code of practice for noise and vibration control on construction sites, it 
refers to the need for protection against noise and vibration for people living and working in the vicinity of 
construction sites. It states it is good practice, particularly before work commences, for a developer to produce 
a construction and noise management plan. Any plan should outline the methods to be employed to minimise 
any noise and vibration impact from demolition and construction operations. The plan should pay due regard 
to BS5228 Noise and Vibration Control on Construction and Open Sites Parts 1 and 2 and should  
  

• include a detailed programme for the demolition/construction phase,  
• the proposed noise and vibration monitoring methods,  
• noise vibration and dust mitigation methods  
• evidence of neighbour liaison.  

  
I think Rose have failed to follow this, admittedly they have belatedly had one vibration monitor which I 
understand has been in some peoples homes but this was only after the complaints and is hardly the sign of a 
planned and methodical approach. It seems they expect people to just put up with the disruption rather than 
actually do anything tangible, they could for example use acoustic barriers to at least contain some of the 
noise. 
  
There are many people leaving in close proximity to the site who are all suffering from this. My fear is that the 
building works will make it even worse and this blatant disregard for those living close by will continue. 
  
I’m not sure what can be done but I welcome your thoughts. 
  
Many thanks, 
 
 
 
From: Town Clerk  
Sent: Wednesday, April 5, 2023 11:03 AM 
To: Councillor Bale <councillorbale@woodbridge-suffolk.gov.uk> 
Cc: Councillor Sanders <councillorsanders@woodbridge-suffolk.gov.uk>; Councillor Miller 
<councillormiller@woodbridge-suffolk.gov.uk> 
Subject: RE: Demolition Works at Melton Hill -Old Council Office 
 
Hi Sue,  
 
I suspect the residents have been down this route but you could advise XXXXXX to report Rose to the 
ESA Environmental Protection team: 



   

 
https://www.eastsuffolk.gov.uk/environment/environmental-protection/nuisance-caused-by-noise-
smoke-and-rubbish/ 
 
Nuisance caused by noise, smoke and rubbish 
Noise is a fact of everyday life; however, we are all entitled to expect that the activities of 
others do not interfere unreasonably with our private lives. This includes freedom from the 
intrusion of other people's noise. 

Noise complaints that we deal with can arise from various sources: 

• Household noise (e.g. loud music or barking dogs but NOT domestic arguments or 
verbal abuse which should be reported to the Police). 

• Commercial or industrial premises (pubs, clubs, factories). 
• Noisy equipment (alarms, ventilation fans, refrigeration units, audible bird scarers). 
• Outdoor events. 
• Vehicles (car alarms, ice cream chimes). 
• Construction work (from DIY to major projects). 

 

• Environmental protection 

Wait... Before you contact us, you might find what you're looking for on our environmental protection 
pages. 

Phone: 0333 016 2000 

Email: ep@eastsuffolk.gov.uk 

 
From: Councillor Sanders <councillorsanders@woodbridge-suffolk.gov.uk> 
Sent: 05 April 2023 15:45 
To: Councillor Bale <councillorbale@woodbridge-suffolk.gov.uk>; Town Clerk 
<townclerk@woodbridge-suffolk.gov.uk> 
Cc: Councillor Miller <councillormiller@woodbridge-suffolk.gov.uk> 
Subject: Re: Demolition Works at Melton Hill -Old Council Office  
  
Hi Sue/Greg, 
 
There are two routes to trying to deal with the issues. 
 
Greg has highlighted the route of a statutory 'nuisance' under environmental protection legislation. The 
other route is planning enforcement  
  
The noise measures that Rose agreed it would implement, are cross referenced in the Demolition 
Management Plan to the construction management plan and are below  (note my highlighting of 'will' 
which is an definitive obligation Rose gave and is thus part of the acceptance of the plan).  They 
loosely cover BS5228 that XXXXXX refers but not the aspects of noise monitoring referred to therein 
and that we specfically raised with ESC (see extract further down this email).  

https://www.eastsuffolk.gov.uk/environment/environmental-protection/nuisance-caused-by-noise-smoke-and-rubbish/
https://www.eastsuffolk.gov.uk/environment/environmental-protection/nuisance-caused-by-noise-smoke-and-rubbish/
https://www.eastsuffolk.gov.uk/environment/environmental-protection/
https://www.eastsuffolk.gov.uk/environment/environmental-protection/
mailto:ep@eastsuffolk.gov.uk
mailto:councillorsanders@woodbridge-suffolk.gov.uk
mailto:councillorbale@woodbridge-suffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:councillormiller@woodbridge-suffolk.gov.uk


   

 
7. Noise  
During the demolition and construction phase, a range of plant and equipment will be needed. 
Demolition works have the scope to generate additional noise. Furthermore, the substructure works 
will require the use of excavators and earth moving equipment, such as dumpers. Given the likelihood 
of noise generation, Rose Builders will communicate with all immediate neighbours and advise them 
of the impending demolition/construction activities and the effect it may have on them with regard to 
noise. All operatives will be inducted which will include noise and specific site rules regarding the 
control of noise. Construction noise will be within site working hours. To help minimise noise 
generation, the following measures will be implemented:  
 
• Keep to operational hours  
• Ask operatives to keep conversations down prior to the site opening  
• Stagger deliveries to site throughout the day, wherever possible  
• Ask delivery drivers who arrive at the same time to turn off their engines.  
• During times when there would be a high throughput of HGVs entering and leaving site then it may 
be prudent for the contractor to investigate the possibility of a staging location to hold HGVs prior to 
radioing the driver when the site is ready to receive them  
• Avoid unnecessary revving of engines from excavators, dumpers and other site plant 
• Haul roads in and out of the site should be well maintained and steep gradients avoided  
• Chutes, dumpers and waste skips should be rubber lined where possible to reduce impact noise where 
loading   
• Reduce drop heights to as low as possible   
• Conventional ‘bleeper’ reversing warning alarms should be replaced with “white noise” reversing 
warnings on all plant and machinery  
• Ensure all engines are covered and access panels are all fixed securely in place on all plant and 
machinery  
• Ensure that the site induction includes a chapter on noise and its effects for residents and operatives 
alike. It should be explained that attempts to reduce noise should be made by all operatives to lessen 
the impact on residents  
• No radios should be operated in the open  
• Send letters to residents explaining the phases of the development showing processes that may 
temporarily elevate levels around the development and highlight that Rose Builders will reduce noise, 
where possible to as low as possible 
 
My view is these obligations, particularly the last one, go beyond what is classified as statutory 
'nuisance' and are thus stricter than the guideline noise limits that the environmental protection team 
would enforce.  The issue is getting planning enforcement to knock Rose into shape.    
 
Our comments on the Demolition Management Plan and Construction Management Plan were as 
follows (see my highlighted on relevant aspects)  
 
 "We reaffirm our REFUSAL response of 4 August.  
Whilst the Applicant had produced a document entitled Demolition Management Plan and, the 
referenced Construction Management Plan, WTC consider it is woefully inadequate. It fails to 
address or inadequately addresses substantive issues on traffic management, waste management 
and environmental protection including noise monitoring and classification of demolition arisings, 
storage, processing and carriage of wastes off site which may cause aerial or ground contamination 
both on and off site. WTC consider the document should be a copy of the statutory CDM (2015) 
document required to be produced by the Principal Contractor prior to any construction and demolition 
work or an abridged version addressing specific issues in detail related to the current planning 
conditions of the approved application DC/19/2641/FUL."  
 



   

in my view the best approach is to planning enforcement referring to the Rose obligations, that it is 
believed Rose is not reducing noise, where possible to as low as possible as it is obliged to do under 
the planning consent discharge, and specifically state that these obligations go beyond statutory 
nuisance conditions under environmental legislation.   
 
Regards, 
Robin   
 
 
Members are asked to consider if they wish to report Rose Builders to the Planning Authority 
regarding the demolition work at the Melton Hill site.  
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