
 

              
                         Shire Hall   Market Hill   Woodbridge   Suffolk   IP12 4LP 

  01394 383599 townclerk@woodbridge-suffolk.gov.uk 
 

To Members of the Amenities Committee  
 

Cllr Adelson       Cllr Sanders     
 Cllr Kneebone Cllr Sutton     

  Cllr Leach   Cllr Walsh     
  Cllr Miller    Cllr Wilks 

  Cllr O’Nolan        
             

You are hereby summoned to attend the Meeting of the Amenities Committee to be held 
at the Shire Hall on Wednesday 24th May at 7pm 

 
   Greg Diaper 
   Town Clerk  
   19th May 2023 

 
Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes 
duration. 
 
The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public 
who attends this meeting is advised that the Town Council cannot control 3rd party 
recording. 
 

Agenda 
 

51. To elect the Chair of Committee for the Civic Year 2023/24.  
 

52. To elect the Deputy Chair of Committee for the Civic Year 2023/24.   
 

53. Apologies 
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54. Declarations of interest 
To receive any declarations of interest and to consider requests for dispensations 
from Members on matters in which they have a disclosable pecuniary interest, other 
registerable or non-registerable interest.  

 
55. Public question time 

For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Fifteen minutes maximum.   
 

56. To agree and approve the minutes of the meeting held 14th March 2023 
 
57. To consider an updated quotation received from the Council’s approved supplier 

for the Elmhurst Park Changing Places toilet.  
 

58. To consider a proposal from Cllr. Adelson regarding Fen Meadow.  
 
59. To consider the requirement for a litter bin on the Market Square.  
 
60.  To consider how to proceed with the Theatre Street toilet site. 
 
61. To note the ongoing projects of the Amenities Committee (to follow).  
 
62.  To exclude the Public and Press from the remainder of the meeting in accordance 

with the Public Bodies (Admissions to Meetings) Act 1960 because of the 
confidential information being discussed. 

 
63. To consider a proposal regarding the Melon Pit, Elmhurst Park.  
 
64.  To consider a proposal from the Council’s tenant in Kingston Pavilion Café.  
 
65. Closure. 
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Woodbridge Town Council 
 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Tuesday 14th March 
2023 at 7pm  
 
Councillors:    
 
Present:  D Adelson, S Miller, E O’Nolan, R Sanders, S Rawlings, C Walsh and M Wilks. 
                    
Apologies: Lady C Blois, P Gillard and J Jewers.   
 
In Attendance: Town Clerk and no members of the public.    
 
762. Apologies for absence 

 
Apologise for absence were received from Councillors Blois, Gillard and Jewers.  
 

763. To receive declarations of interest 
 
Councillor Adelson declared a pecuniary interest in item 767 as his wife is an allotment holder. 
 

764. To consider requests for dispensations 
 
There were no requests from Councillors with a pecuniary interest in an item on this agenda 
for a dispensation. 
 
Councillor Adelson reminded the Committee that he was granted a dispensation at Town 
Council on July 19th 2022, to remain and participate, but not to vote, on matters related to the 
allotments and Woodbridge Growers, extant until the end of this Civic Year. 
 

765. Public Question Time 
 
There were no members of the public present.  
 

766. To receive and approve the Minutes of the meeting held 14th February 2023 
 
The minutes of the Planning Committee meeting held 14th February 2023 were approved. 
 

767. To receive an update from the allotment working party 
 
The Committee received an update from the allotment working party, most notably the first 
draft of a potential new allotment tenancy agreement.  
 
The Town Clerk was asked to make a number of changes to the draft and circulate the 
document to the Council’s solicitors and allotment working party for consideration.  
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768. To consider a request from a member of the public regarding the car park at Broomheath 

 
The Committee agreed not to install further ‘no parking’ posts in the Broomheath car park.  
 

769. Closure 
 
The meeting was closed at 8.14pm.   
 

                         
 Councillor Miller 

         Chair 



Item 57 
To consider an updated quotation received from the Council’s approved supplier for the 
Elmhurst Park Changing Places toilet. 
 
Woodbridge Town Council have resolved to demolish the existing toilets in Elmhurst Park 
and replace them with a modular facility, including a Changing Places toilet. The Council 
agreed to appoint Rise Adapt Ltd, a market leader in the installation of Changing Places 
toilets, to undertake both the demolition and installation work on the Council’s behalf. The 
Council approved the below quotation (including the enhanced warranty), for a total cost 
of £117,300.  
 

 
  
The Council currently has £79,800 in an EMR for this project, with East Suffolk Council due to 
provide match funding of £37,500.  
 
The Council was advised by the Planning Authority (after approving the quotation), that 
Planning Permission would be required for the demolition of the existing block. Whilst the 
application is now live on the Authority’s website, there has been frustrating delays in the 
validation process, and we have now exceeded the 90 day term provided on the original 
quotation.   
 
Understandably, Rise Adapt have advised that due to rising costs of building materials, an 
updated quotation has to be submitted to WTC. This document is uploaded in full to 
SharePoint, and the summary page provided overleaf: 



 
 

 
 
The total cost to WTC will now be £125,100, and therefore we have a deficit of £7,800 to make 
up.  
 
Unless the Committee wishes to utilise the majority of its own budget, the only realistic 
source of funding for this project is the Councils Community Infrastructure Levy (CIL) 
reserves.  
 

 
 
The Committee would be required to make a recommendation to Finance Committee or 
Town Council to consider the use of the reserves for this project.  
 
Members are asked to consider an updated quotation received from the Council’s 
approved supplier for the Elmhurst Park Changing Places toilet. 
 
 
 
 
 
 
 



Item 58 
To consider a proposal from Cllr. Adelson regarding Fen Meadow. 
 
The following request for an agenda item has been received from Cllr. Adelson: 
 
From: Councillor Adelson <councilloradelson@woodbridge-suffolk.gov.uk>  
Sent: Tuesday, March 28, 2023 2:01 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>; Councillor Miller <councillormiller@woodbridge-
suffolk.gov.uk> 
Subject: Item for Amenities 
  
Hi Greg and Sharon, 
  
Can I request an item about Fen Meadow. 
  
Although not connected with the recent accidental arrival of an unauthorised vehicle in the public open 
space (and subsequent recovery), that incident did remind me of something which I have wondered 
about before.  This is, that there is nothing to physically prevent anyone riding a motorcycle onto the Fen, 
along Meadow Walk.  They could use the vehicular entrance that serves the houses and then carry on 
along the footpath.  This would be against by-laws that are in place to protect public safety and the land 
surface, but that alone doesn't stop some people 
  
I'd like to suggest that a pedestrian filter gate (like that at the other end of Fen Walk) be placed across the 
footpath just below the lowest vehicle entrance to the houses.  It seems a good idea to consult with 
disability representatives about the design. 
  
I can take some photos, if that would help. 
  
Is Meadow Walk on WTC land, or does it belong to SCC highways? 
  
Thanks 
  
David 
 
From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Sent: 28 March 2023 16:36 
To: Councillor Adelson <councilloradelson@woodbridge-suffolk.gov.uk>; Councillor Miller 
<councillormiller@woodbridge-suffolk.gov.uk> 
Subject: RE: Item for Amenities  
  
Hi David,  
  
See attached the land registry entry for Fen Meadow – Fen Walk likely belongs to Suffolk Highways. 
  
Best 
  
Greg 
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From: Councillor Adelson <councilloradelson@woodbridge-suffolk.gov.uk>  
Sent: Tuesday, March 28, 2023 4:40 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>; Councillor Miller 
<councillormiller@woodbridge-suffolk.gov.uk> 
Subject: Re: Item for Amenities 
 
Thanks Greg - yes I expected that would be the case. 
 
So how do we get Highways to put in an appropriate gate on their land, to protect Fen Meadow as an open 
space for the safe and enjoyable use by the townsfolk? 
 
Cheers 
 
David 
 
The lower part of the access to Fen Meadow from Fen Walk is shown overleaf: 



 
 
Members are asked to consider the proposal from Cllr Adelson regarding the vehicular 
access to Fen Meadow.  
 
 



 
Item 59 
To consider the requirement for a litter bin on the Market Square. 
 
The Committee made the decision to remove two litter bins from the Shire Hall in 2022, 
relocating one to the wall of the War Memorial. This decision was taken as the Committee 
considered that the façade of a Grade 1 listed building was not a suitable location for litter 
bins. 
 
There are however concerns from residents that users of the Market Square, especially 
those not familiar with the local area, will be unable to find the War Memorial bin and 
therefore leave litter on the Market Square. Therefore, requests (on social media), have 
requested an additional bin to be provided on the square.  
 
The Market Square is owned by Woodbridge Town Council (up to but not including the area 
within the bollards), therefore Members are asked to consider the requirement for a litter 
bin on the Market Square. 
 
The Council has an account with the following Company, and Members may wish to 
consider if any of the bins provided are considered suitable for the Market Square: 
 
https://www.bin-shop.co.uk/litter-bins/outdoor-litter-bins  
 
The following should also be considered: 
- The proposed location of the new bin.  
- How to fund the purchase and installation of the new bin.  
- How to fund the ongoing (daily) cost of emptying the new bin (this would not be 

covered under the Council’s current Grounds Maintenance Contract).  
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Item 60 
To consider how to proceed with the Theatre Street toilet site. 
 
As Members are aware the Theatre Street toilet site has now been boarded up following 
requests from East Suffolk Council and Suffolk Constabulary for the Council to act following 
many instances of anti-social behaviour in the area.  
 
This represents a temporary measure, and the Committee should therefore be minded to 
consider how to manage the site now that it has been made secure.  
 
The cost of demolition has been quoted at around £6000 (quote uploaded to SharePoint), 
and the Finance Committee have agreed that should this work take place then it be 
funded from the Major Asset Reserve EMR.  
 
The Council has a number of options such a demolition, development, and sale on the 
open market.  
 
Members are asked to consider how to proceed with the Theatre Street toilet site.  
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