
 

 

 

To Members of the Amenities Committee 

Cllr Adelson Cllr. Kneebone Cllr. Leach Cllr. Miller Cllr. Pegg 
 Cllr. O’ Nolan    Cllr. Sanders Cllr. Sutton Cllr. Walsh Cllr. Wilks 

 
You are hereby summoned to attend the Meeting of the Amenities Committee to be held 
at the Shire Hall on Wednesday 17th January at 5.30pm.  

 

 

   Belinda Lloyd 
   Deputy Town Clerk  
   12th January 2024 

Public Attendance 

Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

582. Apologies 
 

583. Declarations of interest 
To receive any declarations of interest and to consider requests for dispensations 
from Members on matters in which they have a disclosable pecuniary interest, other 
registerable or non-registerable interest.  
 

584. Public question time 
For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Fifteen minutes maximum.   
 

585. To agree and approve the minutes of the meeting held 8th November 2023 
 



  
586. To note the position of the Committee’s annual budget.  

 
587. To consider a request from Groundwork East to use Elmhurst Park for a community 

event.  
 

588. To consider a quotation received for the installation of footpath lighting adjacent to 
Whisstocks Quay.    
 

589. To consider a request from Woodbridge Tennis Club to create a footpath joining the 
tennis courts across Kingston Field. 
 

590. To consider a report from Prof. Peter Hobson regarding the condition of 
Broomheath.   

 

591. To consider a communication from Cllr. Walsh regarding the Elmhurst Park toilets.   
 

592. To consider a request from an allotment holder regarding overhanging trees.  
 

593. To consider a quotation received for the replacement of the signage on Tide Mill 
Way.  
 

594. To consider a request to hire Kingston Field for use as an International Circus.  
 

595. To consider the installation of the lighting on Tide Mill Way.  
 

596. To consider the installation of lighting on Elmhurst Walk.  
 

597. Closure.  
 

 

 

 

 

 

 

 

 

 
 



 
 

 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Wednesday 
8th November 2023 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, E O’Nolan, S Miller, D Pegg, R Sanders, M Sutton, C Walsh and M 

Wilks. 
 
Apologies:  M Kneebone and R Leach.  
  
In Attendance: Town Clerk and four members of the public 
 

414. Apologies for Absence  
 
Apologies for absence had been received from Cllrs Kneebone and Leach.  

415. To receive Declarations of Interest 
 
Cllr. Adelson declared a disclosed pecuniary interest in item 422 as his wife is an 
allotment holder.  
 
The Committee thereafter agreed to grant a dispensation for Cllr. Adelson to 
remain and speak, but not to vote, during item 422.   
 

416. Public Question Time 
 
Two named tenants from the Kingston Field allotments, and one spouse of a 
tenant,  addressed the Committee regarding item 422.  
 

417. To agree and approve the Minutes of the meeting held on 6th September 2023 
 
The minutes of the Amenities Committee meeting held 6th September 2023 were 
approved. 
 
With the agreement of those members present, the Chair re-ordered the 
agenda to consider the item of interest to those members of the public present 
at this time.  
 

422. To receive an update from the Allotment Working Party 
 
The Committee received an update from the Allotment Working Party following 
the meeting held on Monday 6th November.  
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The Committee agreed that it’s preferred option regarding the future length of 
tenancies for a Kingston Field allotment was for a maximum term of ten years.  
 
Further to approval by Full Council, a tenancy agreement with a maximum term 
of ten years will be provided to both existing tenants (regardless of the length of 
their existing tenancy) and any new tenants. For existing tenants, the ten-year 
term is proposed to begin on April 1st, 2024.  
 
The Committee further agreed that it wishes to work in partnership with the 
Woodbridge Allotment Association (WAA), and request that the WAA discusses 
this request with its members.  The proposed partnership will seek to lobby East 
Suffolk Council to provide additional land for allotments in Woodbridge, and if 
such land can be found then the Committee retains the right to consider its 
position regarding the length of future tenancies.  

 
418. To consider a request regarding the Kingston Field stream   

 
The Committee asked the Town Clerk to remind the Council’s Grounds 
Maintenance Contractor of the contractual obligation regarding the cleaning 
and maintenance of the Kingston Field stream, and to appeal to the Woodbridge 
Tennis Club to act in a community spirited manner should they noticed the 
stream overflowing at weekends (when the Council’s Grounds Maintenance 
Contractor is not available).   

 
419. To consider a request from Martlesham Parish Council regarding a dog bin on 

Sandy Lane 
 
The Committee agreed not to seek the installation of a dog bin on Sandy Lane, 
noting that the funds required for the installation, emptying and maintenance 
of such an asset would be better spent directly on the Town Council’s estate.  
 

420. To consider the inventory of bins on the Town Council estate 
 
The Committee mandated Cllrs Sanders and Walsh to work with the Town Clerk 
and Deputy Town Clerk to facilitate the replacement of open, dated and 
damaged bins on the Town Council estate, spending a maximum of £2000 from 
the Amenities Committee budget (5100).  
 



  

104 
 

421. To consider a communication from Cllr. Adelson regarding Fen Meadow 
 
The Committee mandated the Town Clerk to spend a maximum of £1500 from 
the Amenities Committee budget (5100), to facilitate the repairs to footpath 16 
on Fen Meadow. The Town Clerk was asked to install signage informing the 
public of the work being undertaken.  
 
The Town Clerk was also asked to request that the Council’s Grounds 
Maintenance Contractor extend the wild area on the top section of Fen Meadow 
in order to allow the informal path to be naturalised.  
 

423. To consider a communication from Cllr. Walsh regarding a donation of 
saplings 
 
Cllr Walsh was mandated to plant the donated saplings at locations in Elmhurst 
Park and Kingston Field in discussion with the Town Clerk. Any unplanted 
saplings would be stored in the Elmhurst Park kitchen garden.  
 

424. To receive an update on the Elmhurst Park Changing Places toilets project, 
and consider quotations received for the potential bricklaying required   
 
The Committee noted an update regarding the Elmhurst Park Changing Places 
toilet project.  
 

425. To receive an update on the Market Hill phone kiosk 
 
The Committee noted an update regarding the Market Hill phone kiosk.  

426. To receive an update on the condition of Broomheath 
 
To Committee agreed that Members meet with Prof. Hobson to discuss the 
options available regarding the condition of Broomheath.   
 

427. To consider project funding requests for the 2024/25 Financial Year 
 
The Committee agreed to submit no further project requests for the 2024/25 
Financial Year.  
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                                  Councillor Miller 
                       Chair 
 
 
 

 

428. Closure  
 
The meeting was closed at 9.12pm.   
 



  
Item 586 
To note the position of the Committee’s annual budget. 
 
The Amenities Committee were provided a budget of £11,000 for the financial year 2023/24, 
which can be spent in accordance with the Committee’s Terms of Reference and the 
Councils Financial Regulations (any spend over £5000 requires approval of Full Council).  
 
As of January 9th, £3,875.56 has been utilised, as detailed below: 
 

 
 

The Committee has also committed to the following projects:  

£1,500 – Legal advice regarding the allotment tenancy agreement. (item 156, 05.07.23).  

(Maximum) £2,000 -  Replacement of open, dated and damaged bins on the Town Council 
estate (Item 420, 08.11.23) 

(Maximum) £100 - replacement tree on the north-west boundary of Kingston Field (item 278, 
06.09.23) 

£840 – Wayfinding signage additional changes (TC item 457, 22.11.23) 

 



  
The Committee had also allocated £1,500 toward work on Fen Meadow, however this work 
has been undertaken by Suffolk County Council (Public Rights of Way team).  
 

Actual - £3,875.56 

Committed - £4,440 

Total - £8,315.86 

Available balance (to be spent before 31.03.24) - £2,684.44 

Any monies unspent from 5100 will not be carried forward into the next financial – they will 
be absorbed into the Council’s General Reserve at year end.  
 
Members are asked to note the position of the Committee’s annual budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 587 
To consider a request from Groundwork East to use Elmhurst Park for a community event. 
 
Officers have received the following communication from Groundwork East regarding a 
request to use Elmhurst Park to deliver free community event called Grow It, Cook It, Share It. 
 
From: Henry Hale <Henry.Hale@groundwork.org.uk> 
Sent: Monday, December 11, 2023 5:12 pm 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Grow it, Cook it, Share it - Eventbrite link 

  

Hi Greg, 

  

I hope you are doing well and had a good start to the week. 

  

I just wanted to send you across the digital poster and Eventbrite live link to the Grow it, Cook it, Share it 
family sessions in February/March 2024. If you would like to add either to any upcoming newsletters, the 
Woodbridge Town Council website, or any other platforms in which families can see it, then that would be 
excellent. 

  

https://www.eventbrite.co.uk/e/grow-it-cook-it-share-it-woodbridge-free-course-tickets-773699164027 

  

If there is anything else that would be useful to facilitate this then do let me know. 

  

Kind regards, 

Henry 

 

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>  
Sent: 12 December 2023 10:53 
To: Henry Hale <Henry.Hale@groundwork.org.uk>; Jane Herbert <Jane.Herbert@groundwork.org.uk> 
Subject: Fwd: Grow it, Cook it, Share it - Eventbrite link 

 

CAUTION External E-Mail: Take extra care before clicking links, attachments or responding to or actioning 
requests. Please think before you click 

Henry, Jane,  

 

This looks great – what are your plans for the day? Do you need part of the park to plant into, or is it all done in pots 
etc?!  

 

If it’s using part of the park then I’ll need to get clearance from the Council first.  

mailto:Henry.Hale@groundwork.org.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eventbrite.co.uk%2fe%2fgrow-it-cook-it-share-it-woodbridge-free-course-tickets-773699164027&c=E,1,AqBkJEDcoOi891L4ojlHBv51_khKYc4g1nIsBTkmnI2FhK0XIaG_B16h_xpdp3ZBqHSM0sD9hhQXsLvrU51NNHLaRUP1D8Z4_E9fHKmGQaY,&typo=1
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:Henry.Hale@groundwork.org.uk
mailto:Jane.Herbert@groundwork.org.uk


  
Best 

Greg 

 

From: Henry Hale <Henry.Hale@groundwork.org.uk>  
Sent: Tuesday, December 12, 2023 11:20 AM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>; Jane Herbert <Jane.Herbert@groundwork.org.uk> 
Subject: RE: Grow it, Cook it, Share it - Eventbrite link 

 

Hi Greg, 

I think the plan was to potentially plant in a particular bed that we will need to turnover first, as well as 
potting seeds for participants to take home. Though I think Jane may be best to answer that question.  

I have just seen that I put 2023 rather than 2024 on the poster – so here is the updated poster for you. 
Apologies. 

Thanks, 

Henry 

Hi Greg, 

In terms of planting on site, it depends on maintenance. As it is only being delivered over 6 weeks, after that 
whatever we plant will not be tended by anyone. The families that attend may be willing to do so but there is 
no guarantee of this. We can plant things that should cause any issues if they are not removed and eaten, if 
whoever maintains the park is happy for us to do so. I will send over a plan on Thursday if that is ok? 

I also wanted to ask if it would be possible to park  on a side road next to the park, this is off of Lime Kiln 
Quay Road (What3Words = ///whoeve.flotation.joggers). This will allow me to easily unload and load 
equipment needed for the course and if I can leave the vehicle parked there while delivering the course I 
won’t need to leave equipment unattended while moving the vehicle to a car park. 

I also noticed there was a walled garden, is this ever open to the public or is it not maintained anymore? 

Thanks, 

Jane 

 

Jane Herbert (she/her – this is why) 
Team Manager for Campaigns and Awareness 
Groundwork East 
 
M: 07726 695996 
E: jane.herbert@groundwork.org.uk 

 
 
The Committee are asked to consider the request from Groundwork East to use Elmhurst 
Park for a community event. 
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Join our course for families in Woodbridge and enjoy learning
how to grow fresh fruit and vegetables, and make healthy
snacks.  Learn new skills whilst you plant seeds, water the
garden, prepare and share food and have fun in the crisp air!

GROW IT, COOK IT, SHARE IT
FREE Family Course (6 sessions) 
Elmhurst Park, Woodbridge

BOOK NOW! 
Go to  https://bit.ly/3RaFfRT
              OR
   Scan this QR code 
Contact: 
E: jane.herbert@groundwork.org.uk
M: 07726 695996

Sessions are form 10.30am - 12.30pm

Course dates: 21, 28 February & 6, 13, 20 & 27 March, 2023

Suitable for children aged 24 months to 5 years

Elmhurst Park, Woodbridge



  
Item 588 
To consider a quotation received for the installation of footpath lighting adjacent to 
Whisstocks Quay.    

 
The Committee will recall the decision taken at the September meeting to agree the 
installation of solar down-lights on the Whisstock’s footpath. These have been installed and 
provide lighting along a small section of the quay.  The Committee are advised that during 
a recent public event, two members of the public fell into the river. The Council’s Insurers are 
currently processing a claim from one of these individuals for the loss of a camera.  
 
Following this event, the Town Mayor asked officers to investigate the possibility of installing 
more substantial lighting to illuminate the footpath.  
 
Uploaded to SharePoint is a quotation from the Councils approved electrical supplier to 
install such lighting. Two other suppliers have been approached for quotations, but these 
have not been offered. 
 
The Committee are asked to consider a quotation received for the installation of footpath 
lighting adjacent to Whisstocks Quay.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Item 589 
To consider a request from Woodbridge Tennis Club to create a footpath joining the tennis 
courts across Kingston Field. 

Officers have received the following communication from The Woodbridge Tennis Club. 

From: Steve Lemon <stevelemon1@live.co.uk>  
Sent: Thursday, November 30, 2023 5:03 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Tennis club 

Hi Greg,  
Would you have any objection if we laid concrete slabs between the patio and court four? 
We encourage this route to avoid players going to courts 4-6 having to disturb players on court one. 
We could take them up each spring as soon as the grass has dried out. 
Thanks. 

Regards, Steve 
 stevelemon1@live.co.uk 

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Date: 1 December 2023 at 09:57:49 CET 
To: Steve Lemon <stevelemon1@live.co.uk> 
Subject: Tennis club 

Morning Steve, 

I’d suggest that a more ‘permanent’ slabbed path would be more appropriate – you don’t want to be lifting up slabs 
each year!!! 

Can you or someone at the club annotate some photos/ provide a plan, and then I’ll take it to Council for 
consideration.  

Best 

Greg 

From: Steve Lemon <stevelemon1@live.co.uk>  
Sent: Tuesday, December 19, 2023 5:00 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Tennis club 

Hello Greg, 

We thought these �les made from recycled tyres would be appropriate. 

I atach a basic plan for considera�on. 

Thanks. 
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Regards, Steve 

stevelemon1@live.co.uk 

Provided overleaf is a plan supplied by the tennis club. 

The Committee are asked to consider the request from Woodbridge Tennis Club to create 
a footpath joining the tennis courts across Kingston Field. 

mailto:stevelemon1@live.co.uk
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Item 590 
To consider a report from Prof. Peter Hobson regarding the condition of Broomheath.   

 
Members will recall that at September’s meeting (item 282), the Committee agreed to 
approach The Woodbridge Climate Action Centre for advice regarding the condition of 
Broomheath.  
 
Councillor Sanders and the Deputy Town Clerk met with Prof. Peter Hobson prior to Christmas 
and have received the report provided overleaf.   
 
The Committee are asked to consider the report and the proposed restoration measures 
included therein. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Broomheath, Woodbridge 

December 2023 

 

            

 

                                      

Broomheath is a small nature reserve of approximately 1.5 hectares overlooking 
Martlesham Creek on the River Deban. The site sits on the river terrace ( 3m fall 
over circa 45m), and is characterised by alluvial sands colonised by acidophilous 
vegetation, most noticeably A.capillaris, F.ovina and F.rubra, U europaeus,  and R 
acetosella. The site is owned by Woodbridge Town Council and is open public 
access. 

Disturbance to vegetation and topsoil from the activities of rabbit is widespread 
and severe. Much of the grass growth is reduced to rootstock and over time the 
growth of both Rumex acetosella and moss species as come to dominate 
(Polytrichum, Dicranum and Eurynchium). Extensive grazing and rooting by rabbit 
has opened up substantial areas of bare ground and exposed it to scalloping and 
erosion. The problem is compounded by ongoing public recreation.   

 



    

 

Also on site are two small rabbit fenced enclosures that were constructed 4 years 
ago. In both plots the vegetation is in strong recovery. 

                        

 

Vulnerability statement 

Without intervention measures to restore the heath vegetation and control the 
main source of disturbance – rabbit over-grazing and human trampling, 
vegetation cover loss will continue, and erosion of topsoil will accelerate and 
deepen giving rise to large scale scalloping and gully formation. 

Proposed restoration measures 

1  Control and regulate local rabbit population using Ferrets. Success to be 
monitored and measured over a 4-year period by recording vegetation recovery 
and reduced erosion impacts. 



2  Relocate existing enclosures to impacted site  

3  Provide public information notice about habitat restoration action.    



Item 591 
To discuss a communication from Cllr. Walsh regarding the Elmhurst Park toilets.  

Officers received the following communication from Councillor Walsh: 

Hi All 

Are the Elmhurst park toilets permanently closed ? 
Some of my constituents have being saying they don’t use the Elmhurst Park playground with their children because 
the toilets are closed. If this is correct can we put it on the January Amenities agenda to discuss what to do with 
these toilets please. 

Thanks 

Catherine 

At the Town Council meeting held on December 6th 2023, the Council agreed that they are 
committed to the installation of a Changing Places facility in Woodbridge, but that they are 
minded to pause the project to install such a facility in Elmhurst Park. 

Officers and the Town Mayor have approached East Suffolk Council regarding the potential 
siting of the Changes Places toilet in the Station Car Park, however at the time of writing there 
has been no response from the District Council.   

The committee may wish to discuss the provision of toilet facilities in Elmhurst Park if the 
Changing Places project is not utilised on this site. 



Item 592 
To consider a request from an allotment holder regarding overhanging trees. 

Following a request from an allotment holder to consider pruning back some of the trees 
around his allotment, Officers asked Seth Lord, the council’s preferred arboreal contractor to 
give his opinion on the trees his response was:  

From: Lord S <s4lords@icloud.com>  
Sent: Wednesday, November 8, 2023 9:53 AM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Re:  

Hi Greg. We’ve looked at these tree’s before. They are very dominant on the allotment but equally in order to 
provide any improvement, they would have to be reduced in height and width. The Norway maple species regrowth 
is fast so a substantial reduction ( 30% ) at least to give a few years before back to the same level. Being a public 
space under conservation status and our friend Kingston smith no doubt would object to that change of shape. It 
would spoil the shape and make the trees more dense in the future. It may be better to give up that allotment space 
or not charge for it. I bet the roots are a pain in the allotment too!  

Kind regards Seth 

The allotment holder’s response was: 

From: " 

 To: townclerk@woodbridge-suffolk.gov.uk 
Sent: Friday, 10 Nov, 2023 At 08:42 
Subject: Re:FW: 

Greg 

This is very disappointing. We are only asking for a restricted,targeted trim of some of the lower hanging 
branches, some of which are dead or dying. Mr Lords appears to be referring to a full reshaping of the trees. 
Furthermore, if we take his observation that the tree growth is rapid then the plot will be largely shielded by 
them in the next few years and therefore unusable. Not a great position to be in the the Town Council is 
striving to find more plots. 

Regards 

Officers received the following follow up email on 09.01.2024. 

Dear Ms Lloyd 

Following the Town Clerk's email of earlier today I wish to make a formal request to the Amenities 
Committee to consider some judicious pruning of two trees adjoining my allotment plot at Kingston Field. 

The plot abuts the picnic area of the children's play area and two Norwegian Maples are planted close the 
perimeter fence. As these are to the south of my plot they effectively mask the light from the plot for much 
of the day. 

mailto:s4lords@icloud.com
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The result is that together with the tree roots which suck much of the moisture from the soil during the peak 
growing season this makes about one third of an irregular shaped plot barely useable. The problem has 
worsened in the three years that I have worked the allotment as this species of tree is very fast growing. 

I did approach the Town Clerk regarding this last autumn and we had a site visit at which he appreciated the 
problem. However after consultation with the council's arborist Mr Seth Lord he said that nothing could be 
done. Mr Lord acknowledged that the trees were dominant and fast growing but nothing could be done as 
they would require regular pruning. 

Mr Lord suggests that one option would be to abandon the plot. 

As I understand that Woodbridge Town Council wishes more people to have greater opportunities to grow 
their own food this would seem time to be a retrograde step. There must surely be some middle ground here. 

I appreciate that the trees are in a conservation area but my request is for some judicious pruning of the 
lower branches of two trees. 

I would add that in the last two storms we have had a number of branches from these trees have been 
brought down both on my plot and in the public picnic area. Some of these branches were rotten and are an 
indication that the trees need some remedial work if they are not going to present a hazard to the public 
going forward . 

Thank you for your time and consideration in this matter. 

I apologise for the format of this request but I am currently travelling and wished to meet the deadline for 
the next Amenities Committee meeting . 

The Committee are asked to consider a request from an allotment holder regarding 
overhanging trees.  



  
Item 593 
To consider a quotation received for the replacement of the signage on Tide Mill Way.  

As part of our improvement of Tide Mill Way, the concrete planters have been removed and 
will be replaced with new planters and planting. The current street scene is rather cluttered, 
and Officers propose a reduction from nine signs to six across the whole area. 

There are three signs in the area: 

Tide Mill Quay – Mooring information. 

Whisstocks Quay – Mooring information. 

Tide Mill Way – No parking.   

All signs do not have the Council’s new branding and have out of date contact information.  

Officers have received a quote to replace the signage at Tide Mill way to be updated with 
correct contact details and update branding as part of the update to the area – along with 
the quotation, designs are uploaded to SharePoint.  

To consider a quotation received for the replacement of the signage on Tide Mill Way.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 









  
Item 594 
To consider a request to hire Kingston Field for use as an International Circus.  

Officers received an email request from Universal Productions to hire Kingston Field for 
Russells International Circus between Monday the 24th of June until Sunday the 30th of June 
2024.  Please find email correspondence below. Officers forwarded the request, with further 
information, to seek the opinion of Mr Kingston-Smith. This email correspondence has been 
uploaded to SharePoint along with previous information regarding the use of Kingston Field 
for a fun fair in August 2014. 

From: Russells International Circus <office@russellscircus.co.uk>  
Sent: Friday, December 29, 2023 12:12 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Follow-Up: Booking Request for Russells International Circus Visit in June 2024 

 Follow-Up: Booking Request for Russells International Circus Visit in June 2024 

 Dear Woodbridge Town Council, 

 I hope this email finds you well. I am writing to follow up on a previous email that I sent requesting the availability of 
Kingston fields for a visit by Russells International Circus. However, I have not received a response from your council 
yet, and I kindly request your assistance in confirming whether the park is available for our visit. 

 As mentioned in my previous email, we are seeking to book Kingston fields from Monday the 24th of June until 
Sunday the 30th of June 2024. Russells International Circus has a longstanding reputation for providing high-quality 
entertainment and family-friendly experiences, and we believe that our presence in Woodbridge would be an 
excellent addition to your community's summer calendar. 

 Our circus has been touring various locations across the region, and we have received positive feedback and 
immense interest from the public. We are confident that our visit to Woodbridge will be equally successful, 
attracting crowds from both the local community and neighboring towns. 

 To ensure a seamless and enjoyable experience for everyone, we would greatly appreciate it if you could confirm 
the availability of Kingston fields during the specified dates. Additionally, if there are any specific regulations, 
permits, or fees associated with the use of the park, please do not hesitate to inform us so that we may adhere to all 
necessary requirements. 

 Furthermore, we would be more than willing to provide any additional information or documentation that may be 
required to proceed with the booking process. We understand the importance of fostering positive relationships 
with local authorities and ensuring compliance with any regulations or guidelines set forth by the Woodbridge Town 
Council.  

Please accept our sincere apologies for any inconvenience caused by this follow-up email. We genuinely value the 
opportunity to bring our circus to Woodbridge and create unforgettable memories for residents and visitors alike. 
Your prompt response regarding the availability of Kingston fields would be greatly appreciated. 

 Thank you for your attention to this matter, and we eagerly await your response. Should you have any questions or 
require further information, please do not hesitate to contact me on this email address or on 07949285003 

 Best regards, 

 Alex Morley 

Universal Productions 

mailto:office@russellscircus.co.uk
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On 29 December 2023 at 12:35 Greenwich Mean Time, Town Clerk <townclerk@woodbridge-suffolk.gov.uk> wrote: 

Dear Alex, 

Thank you kindly for your email. 

Woodbridge Town Council are not the freehold owners of Kingston Field – The Council is the sole managing trustee 
of the Kingston Field Charity and were appointed in the Will of the former landowner to administer the field for the 
good of the town. That family still live in close proximity to the field and the Council works closely with them to 
ensure the field is properly managed. 

Prior to my joining the Council in 2017 a funfair on the field caused significant damage to the sward and led to 
numerous complaints from nearby residents due to loud noise and anti-social behaviour – much of the housing 
surrounding the field is for the elderly or sheltered accommodation. When the Council again a year later tried to 
hold a fair, local residents took legal action to stop the Council from doing so – since that time no further events of 
this nature have taken place. 

Much water has passed under the bridge since that time and I would like to explore if there is an appetite from the 
family, Councillors of WTC, and local residents to accept such a hire and use of the field – I can guarantee nothing at 
this stage, and would ask in the first instance that you answer the following questions in order that I can open 
discussions with the relevant parties: 

1. Would you require sole use of the field – Woodbridge Cricket Club hold weekend training sessions for children
on weekends throughout the summer, whilst dog walkers, runners, outdoor gym classes etc informally use the
field on a regular basis.

2. Do you require power? I ask, as there is no outdoor supply available, so you would need to be self-powered. As
a Green Council, the use of diesel generators for a significant amount of time may not be permissible.

3. Do you provide refreshments and public toilets? There are no public toilets available on the field; the Pavilion
Café is a small tea room not capable of serving a large number of attendees.

I look forward to hearing from you. 

Best 

Greg 

Mr G E Diaper 

Town Clerk 

Woodbridge Town Council 

From: Russells Interna�onal Circus <office@russellscircus.co.uk>  
Sent: Friday, December 29, 2023 12:53 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Re: RE: Follow-Up: Booking Request for Russells Interna�onal Circus Visit in June 2024 

Hello Greg 

 Many thanks for your email. This is the problem we o�en come up against when trying to book a ground following 
the booking of a funfair. The main differences between a travelling funfair and a circus are that no music is played 
outside it is all contained inside the big top And the running hours are much less. Our show would run for 2 hours so 
would causes minimum disturbance and we would of course look to work with yourselves at the best way to face the 
big top to keep any projec�ng noise away from residents homes. Also a fun fair carries much heavier vehicles and 
equipment than ourselves.  
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 In answer to your ques�ons- 

1. we would not require sole use of the field and o�en appear in town parks where other clubs and groups meet. As
long as we know which area they use and there is room for us both that is generally no issue at all.

2. We have our own generator for power which does only run for limited hours and does certainly not run 24 hours a
day. This is cased within a silencer cabinet so o�en when running can hardly be heard on site.

3. We provide our own refreshments and portable toilet facili�es. In effect we turn up as a travelling theatre and
have everything with us! The only thing we would require is a water connec�on to allow us use to water. Other than
that we are very self contained.

 Given the �me of year we want to visit the ground condi�ons should be fairly solid so no damage should be caused 
and we would of course look to do all we can to minimise this anyway. 

 I hope that answers your concerns and I look forward to hearing back from you soon. If you have any other 
ques�ons do not hesitate to ask.  

 Many thanks. 

 Alex Morley 

Universal Produc�ons 

Members are advised that following a Funfair held on Kingston Field in 2015, an agreement 
made by Council to proceed with another fair in 2019 met with a threat of legal action from 
residents. Uploaded to SharePoint are legal correspondence and paperwork from the time. 

To consider a request to hire Kingston Field for use as an International Circus. 



  
Item 595 
To consider the installation of the lighting on Tide Mill Way.  

Officers received an enquiry from Barry Hater regarding resident’s concern over the lack of 
street lighting on Tide Mill Way. This has been an area of concern since the development of 
Deben Warf which has led to an increase in the footfall in the area after dark. 

Greg  
 
Hope you are well and looking forward to a break at Christmas. 
 
I was speaking with a few Tide Mill way residents and users this week and the topic of lighting came up.   
 
Street lighting and associated electrical installation would be expensive and cost prohibiting for the council.  How 
about a light placed high up in the corner of the scout property pointing over the crossing to make it safer for people 
and more welcoming in the darker months? 
 
I am not sure I can get the 5WSS charity trustees to sign off on it as it adds little benefit to us and would cost us in 
electricity.  Would the TC be interested in paying for the install which would be low cost and then paying a 
‘contribution’ towards the electricity used each year?  
 
Let me know what you think.   
 
Happy Christmas.  
 
Barrie Hayter 
5th Woodbridge Sea Scouts 
Group Scout Leader 
We prepare young people with skills for life 
 
The proposed location is provided below: 
 

 
Members are asked to consider the installation of the lighting on Tide Mill Way.  

 



  
Item 596 
To consider the installation of lighting on Elmhurst Walk.  
 
Officers received the following communication from CCllr Leach regarding the potential 
lighting of Elmhurst Walk: 
 
Dear Greg and Belinda,  

As discussed, I have had a request for the improvement of ligh�ng along the lane running adjacent to Elmhurst Park 
connec�ng The Thoroughfare and the car park. This was backed up by another resident when we were discussing it.  

I can contribute £500 from my locality budget to cover the cost of it. It would be nice if it were the same style as the 
ligh�ng considered for the Whisstocks stretch.  

Can we include this item on the agenda for ameni�es if you think it appropriate?  

I will go down over the weekend and have a look at what is there, it may be that only one light is needed - she said 
that she felt nervous in the part near the entrance to the park because it was dark. I will provide a photograph of the 
area to illustrate the current ligh�ng.  

Many thanks for considering this.  

Kind regards 

Ruth 

Members are asked to consider the installation of lighting on Elmhurst Walk. 
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