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Woodbridge Town Council 2023-2024

Month No: 11 Account Code Report

12/03/2024
11:29

Page 3
Detailed Income & Expenditure by Account 29/02/2024

Actual Year to Date Current Annual Bud Budget Variance Committed Expenditure Funds AvailableActual Current Mnth % Spent

(25,890)
1,004 523,931

336,457
Total Income

Total Expenditure
Net Income over Expenditure

476,030 (47,901)
400,195 63,738 22,137 41,60126,894

187,474 75,835 (111,639)
89.6%

110.1%

plus Transfer from EMR 5,578 106,977
less Transfer to EMR 0 102,627

Movement to/(from) Gen Reserve (20,312) 191,824
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Nominal Ledger Report by ACCOUNT User :KJH
Page 1012/03/2024

11:27
Woodbridge Town Council 2023-2024

A/c Code
Centre
Month Date Reference Source Transaction Detail Debit Credit

1700 Market Rents Received
170 Partnership & Comm. Wellbeing

7 01/10/2023 DAYJ01 Sales Ledger Invoice No:-4527 137.70
7 01/10/2023 NEWB01 Sales Ledger Invoice No:-4528 57.38
7 01/10/2023 QUIN01 Sales Ledger Invoice No:-4529 57.38
7 01/10/2023 CHEE01 Sales Ledger Invoice No:-4530 57.38
7 01/10/2023 MENH01 Sales Ledger Invoice No:-4531 45.90
7 01/10/2023 BROW01 Sales Ledger Invoice No:-4532 114.75
7 16/10/2023 POTT02 Sales Ledger Invoice No:-4535 57.38
8 01/11/2023 DAYJ01 Sales Ledger Invoice No:-4552 137.70
8 01/11/2023 NEWB01 Sales Ledger Invoice No:-4553 57.38
8 01/11/2023 QUIN01 Sales Ledger Invoice No:-4554 57.38
8 01/11/2023 MENH01 Sales Ledger Invoice No:-4555 45.90
8 01/11/2023 BROW01 Sales Ledger Invoice No:-4556 114.75
8 01/11/2023 CHEE01 Sales Ledger Invoice No:-4557 57.38
8 01/11/2023 POTT02 Sales Ledger Invoice No:-4558 57.38
9 01/12/2023 CHEE01 Sales Ledger Invoice No:-4566 57.38
9 01/12/2023 POTT02 Sales Ledger Invoice No:-4569 57.38
9 01/12/2023 DAYJ01 Sales Ledger Invoice No:-4571 137.70
9 01/12/2023 NEWB01 Sales Ledger Invoice No:-4572 57.38
9 01/12/2023 QUIN01 Sales Ledger Invoice No:-4573 57.38
9 01/12/2023 BROW01 Sales Ledger Invoice No:-4575 114.75
9 01/12/2023 MENH01 Sales Ledger Invoice No:-4576 45.90
10 01/01/2024 DAYJ01 Sales Ledger Invoice No:-4583 137.70
10 01/01/2024 CHEE01 Sales Ledger Invoice No:-4584 57.38
10 01/01/2024 NEWB01 Sales Ledger Invoice No:-4585 57.38
10 01/01/2024 POTT02 Sales Ledger Invoice No:-4586 57.38
10 01/01/2024 MENH01 Sales Ledger Invoice No:-4587 45.90
10 01/01/2024 BROW01 Sales Ledger Invoice No:-4588 114.75
10 01/01/2024 QUIN01 Sales Ledger Invoice No:-4592 57.38
10 31/01/2024 DAYJ01 Sales Ledger Invoice No:-4599 32.40
10 31/01/2024 CHEE01 Sales Ledger Invoice No:-4600 13.50
10 31/01/2024 BROW01 Sales Ledger Invoice No:-4601 27.00
10 31/01/2024 MENH01 Sales Ledger Invoice No:-4602 10.80
10 31/01/2024 POTT02 Sales Ledger Invoice No:-4603 13.50
11 01/02/2024 DAYJ01 Sales Ledger Invoice No:-4611 137.70
11 01/02/2024 CHEE01 Sales Ledger Invoice No:-4612 57.38
11 01/02/2024 QUIN01 Sales Ledger Invoice No:-4613 57.38
11 01/02/2024 NEWB01 Sales Ledger Invoice No:-4614 57.38
11 01/02/2024 MENH01 Sales Ledger Invoice No:-4615 45.90
11 01/02/2024 BROW01 Sales Ledger Invoice No:-4616 114.75
11 01/02/2024 SUFF03 Sales Ledger Invoice No:-4618 82.87
11 01/02/2024 POTT02 Sales Ledger Invoice No:-4617 57.38
11 01/02/2024 330 Journal Invoice 4618 (SUFF03) 82.87
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Woodbridge Town Council 2023-2024Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/01/2024for Cashbook 2 - Money Manager Account

06/02/2024
14:55

Bank Statement Account Name (s) BalancesStatement Date Page No
Money Manager 183,422.3331/01/2024 428

183,422.33
Unpresented Payments (Minus) Amount

0.00
0.00

183,422.33
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

183,422.33
183,422.33

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:
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Woodbridge Town Council 2023-2024Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/01/2024for Cashbook 3 - Suffolk Building Society

06/02/2024
14:58

Bank Statement Account Name (s) BalancesStatement Date Page No
Suffolk Building Society 474,748.1831/01/2024

474,748.18
Unpresented Payments (Minus) Amount

0.00
0.00

474,748.18
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

474,748.18
474,748.18

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:



From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 01 February 2024 13:42:30
Attachments: image002.png

Good Afternoon
 
I can confirm that the balance held in the above Business Deposit Account as at the 31 January 2024  is an amount of
£474,748.18.
 
Kind regards
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
  

Trusted by our members since 1849
We exist to provide a safe home for savers and safe homes for our
communities. We also use some of our profits to help protect local nature
and wildlife, and support those facing or at risk of homelessness and
domestic abuse. Find out more.

   

   

 
Click to donate to Surviving Winter.
 

********************************************************************** 
This email contains confidential information that is intended for the addressee only. The email may also contain private, personal or
specific views that should not be relied upon without subsequent written confirmation of its contents. Accordingly Suffolk Building
Society cannot be held responsible for the contents of emails without the subsequent written confirmation. Please note that disclosure,
reproduction, dissemination, modification and distribution of the contents of the email is strictly prohibited. If you have received this
email transmission in error, please notify the sender and remove its contents from your inbox.
Suffolk Building Society Head Office: Suffolk Building Society, Freehold House, 6-8 The Havens, Ransomes Europark, Ipswich,
Suffolk IP3 9SJ.
Suffolk Building Society is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the
Prudential Regulation Authority. Registered on the Financial Services Register, Firm Registration Number (FRN) 104875.
Member of the Building Societies Association.
Our products and services are governed by English Law.
YOUR HOME MAY BE REPOSSESSED IF YOU DO NOT KEEP UP REPAYMENTS ON YOUR MORTGAGE.
**********************************************************************

This email has been scanned for email related threats and delivered safely by Mimecast.

mailto:JanetGunner@suffolkbuildingsociety.co.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.suffolkbuildingsociety.co.uk&c=E,1,QRBrp6DSJR9PGjCAoDYRyG1keMn5182-nfcyFMWuBwu0YP_qqcqbIocjnOmpox1s2Q5sh6rIEmBKPrlwDt6Pw14yXZC8Fnm5Za8B1KMJF7YzCkLWf2Mz4npv&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fprivacy-policy%2f&c=E,1,ZnPxnNpE_SNkOCqbqDBwafHr52RglD-YoNklVO-84zBr0He_hXP7B9dfdDyx6V7_we8IkaRmjss22tMJgUIzTROUz1cQR5U74awLLz52lOFqHw,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fblog%2f&c=E,1,EmJAnuNd3uH2o6gcp8kibnBOjvzXfoPsr8JlZ6zLZwGbwFRdKQF1Bm6Hc1n-ZR4Y_jOowDddgYiS94ca_ulG7_TCnsh5vd5fxQECX8_yDZLU-Q,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fmembers%2f&c=E,1,EwD-Bt4Mh98P9CS3cdfIu3FNtK4X8wIuDFWbgH55nco-4V-_1uMLQbKpoCBmSdorc0mdzEzhMhfe04eY3j8ICIiRZpX8HibEMLcD_V4dL_oCfPPbiDoLuItryN4,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2f&c=E,1,A6ROKuK1Uc_36RT4RICdhYtxyKHSlUMut_E1NXOaTK3eInVE--0QzmT1SjBQ2TJ-41sUZOqpFoSxmHx5QcdUT04jfT2Shi8g0DUomUkasbai5i2uDw,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2f&c=E,1,A6ROKuK1Uc_36RT4RICdhYtxyKHSlUMut_E1NXOaTK3eInVE--0QzmT1SjBQ2TJ-41sUZOqpFoSxmHx5QcdUT04jfT2Shi8g0DUomUkasbai5i2uDw,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fabout%2f&c=E,1,Zrwp0kJ96s4n1bOOdtyyNtxJBUC09pk-FRiLyK4QKJ3DH756qLSgJBX8SszqTkYZhVJqcbG1H7lTEA21w3OM8v-_aRcMX7bySlZuv04892HjNd1JUhu4MQ,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fsuffolkcf.enthuse.com%2fcf%2fsurviving-winter-appeal-23-24&c=E,1,RscnMotXr1DeQ4hB0EIcU71IYrePZqwGB0QA9ykiC-epNZPhmGjj7k8JVybM070RttmraVADZbyLrpNqUxOhlICdMpBW6tQaSR7IZVQV9h7CHBLKSkq_od0H&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fsuffolkcf.enthuse.com%2fcf%2fsurviving-winter-appeal-23-24&c=E,1,B12yHMezncxCZtnVwh-jjQTxsCHbPvVDjjgLEAv8sWK4n8GU5R2M-MOdEoT2etHeIHxGmv_wC7ty21UPOPa1M3alZLHqN7MwCrhrod1QZNCOAtq_IpHH8c_rXrcZ&typo=1

Surviving

WITH A MASSIVE THANKS TO:

WINTER FUEL PAYMENT

DON'T NEED IT?
DONATE IT!

Please give now
at suffolkcf.org.uk
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Woodbridge Town Council 2023-2024Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 31/01/2024for Cashbook 4 - Petty Cash

06/02/2024
15:02

Bank Statement Account Name (s) BalancesStatement Date Page No
Petty Cash 167.2031/01/2024

167.20
Unpresented Payments (Minus) Amount

0.00
0.00

167.20
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

167.20
167.20

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:



From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash as at 31.01.2024
Date: 06 February 2024 15:04:00

Thanks Karen, please proceed with the figures provided.
 
Best
 
Greg
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: Tuesday, February 6, 2024 2:33 PM
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash as at 31.01.2024
 
Greg
 

I confirm there have been 3 Petty Cash transactions from the account to 31st January 2024 see below:
 

Balance as at 31st December 2024   £  68.46
04.01.24 Cheque Drawn (103589) £131.54   £200.00
08.01.24 East of England Co-Op (SH Refreshments) £-  2.75 £197.25
09.01.24 Waitrose (SH Cleaning/SH Stationery) £-26.55 £170.70
25.01.24 East of England Co-Op (SH Refreshments) £-  3.50 £167.20
       
    £-32.80 £167.20

 

Therefore the closing balance as at 31st December 2023 is: £167.20
 
Please could you acknowledge you are happy to confirm this.
 
Many Thanks
 
Karen
 
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is addressed. It
may contain sensitive or confidential material and should be handled accordingly. However, it is recognised that, as an intended
recipient of this email, you may wish to share it with those who have a legitimate interest in the contents. If you have received
this email in error and you are not the intended recipient you must not disclose, distribute, copy or print any of the information
contained or attached within it, all copies must be deleted from your system. Please notify the sender immediately.
 
Whilst we take reasonable steps to identify software viruses, any attachments to this email may contain viruses which our anti-
virus software has failed to identify. No liability can be accepted, and you should therefore carry out your own anti-virus checks

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/


Woodbridge Town Council 2023-2024

Current Account
15:07
06/02/2024Date:

Time: Cashbook 1
Page: 224
User: KJH

For Month No: 10

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       2,432.44 2,432.44

10
Transaction DetailA/c £ Amount

02/01/2024 57.38Banked:FBP
Sales Recpts Page 1699 57.38 57.38 101 Sales Recpts Page 1699

02/01/2024 99.44Banked:FBP
Sales Recpts Page 1700 99.44 99.44 101 Sales Recpts Page 1700

02/01/2024 137.70Banked:FBP
Sales Recpts Page 1701 137.70 137.70 101 Sales Recpts Page 1701

02/01/2024 57.38Banked:FBP
Sales Recpts Page 1702 57.38 57.38 101 Sales Recpts Page 1702

02/01/2024 57.38Banked:FBP
Sales Recpts Page 1703 57.38 57.38 101 Sales Recpts Page 1703

03/01/2024 45.90Banked:FBP
Sales Recpts Page 1708 45.90 45.90 101 Sales Recpts Page 1708

04/01/2024 462.50Banked:FBP
Sales Recpts Page 1695 462.50 462.50 101 Sales Recpts Page 1695

04/01/2024 114.75Banked:FBP
Sales Recpts Page 1704 114.75 114.75 101 Sales Recpts Page 1704

05/01/2024 45.00Banked:FBP
Sales Recpts Page 1705 45.00 45.00 101 Sales Recpts Page 1705

06/01/2024 120.00Banked:FBP
Sales Recpts Page 1690 120.00 120.00 101 Sales Recpts Page 1690

08/01/2024 50.00Banked:FBP
Sales Recpts Page 1691 50.00 50.00 101 Sales Recpts Page 1691

08/01/2024 32.40Banked:FBP
Sales Recpts Page 1692 32.40 32.40 101 Sales Recpts Page 1692

08/01/2024 360.00Banked:FBP
Sales Recpts Page 1693 360.00 360.00 101 Sales Recpts Page 1693

08/01/2024 775.00Banked:FBP
Sales Recpts Page 1694 775.00 775.00 101 Sales Recpts Page 1694

09/01/2024 700.00Banked:FBP
Sales Recpts Page 1698 700.00 700.00 101 Sales Recpts Page 1698

12/01/2024 57.38Banked:FBP
Sales Recpts Page 1706 57.38 57.38 101 Sales Recpts Page 1706

17/01/2024 8,764.27Banked:BACS
HMRC VAT 8,764.27BACS 8,764.27105 VAT Return Qrt3 Oct-Dec 23

18/01/2024 463.57Banked:FBP
Sales Recpts Page 1707 463.57 463.57 101 Sales Recpts Page 1707

Continued on Page 225



Woodbridge Town Council 2023-2024

Current Account
15:07
06/02/2024Date:

Time: Cashbook 1
Page: 225
User: KJH

For Month No: 10

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis10

Transaction DetailA/c £ Amount

20/01/2024 191.20Banked:FBP
Sales Recpts Page 1709 191.20 191.20 101 Sales Recpts Page 1709

22/01/2024 124.30Banked:FBP
Sales Recpts Page 1710 124.30 124.30 101 Sales Recpts Page 1710

29/01/2024 775.00Banked:FBP
Sales Recpts Page 1712 775.00 775.00 101 Sales Recpts Page 1712

30/01/2024 240.00Banked:FBP
Sales Recpts Page 1711 240.00 240.00 101 Sales Recpts Page 1711

13,730.55

Cashbook Totals 16,162.99 0.00

Total Receipts for Month

11,196.71

8,764.270.004,966.28

4,966.28

Continued on Page 226



Woodbridge Town Council 2023-2024

Current Account
15:07
06/02/2024Date:

Time: Cashbook 1
Page: 226
User: KJH

For Month No: 10
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis10
£ Total Amnt Transaction DetailCentre £ Amount

05/12/2023 Amazon (Sold by Storm & Lighth COMMCARD 3.99 3.99 501 Christmas Event 30.11 Supplies
05/12/2023 Amazon (Sold by Storm & Lighth COMM -3.99 -3.99 501 P/Ledger Electronic Payment
03/01/2024 Zoom Video Communications Inc COMMCARD 12.99 12.99 501 Zoom Mtg Monthly Subscription
03/01/2024 Amazon Business COMMCARD 132.95 132.95 501 SH Soundbar
03/01/2024 Wave Anglian Water Business Na COMMCARD 78.22 78.22 501 SH Water/Sew to 09.11E
03/01/2024 Wave Anglian Water Business Na COMMCARD 17.51 17.51 501 EP Gen Water 16.08-15.11E
03/01/2024 Wave Anglian Water Business Na COMMCARD 52.90 52.90 501 Toilet Fxd C Wtr/Sew to15.11E
03/01/2024 Wave Anglian Water Business Na COMMCARD 49.29 49.29 501 ThtreSt T Wtr/Sw FxdC to08.11E
03/01/2024 HP Inc UK Limited COMMCARD 4.49 4.49 501 KH Printer AddCost20.11-19.12.
03/01/2024 NHBS Ltd COMMCARD 207.90 207.90 501 Riverfly Monitoring Equipment
03/01/2024 NHBS Ltd COMMCARD -207.90 -207.90 501 P/Ledger Electronic Payment
08/01/2024 Suffolk County Council SUPPJAN-1 450.00 450.005250 190 Street Lic. Planters Thorghfar
09/01/2024 Petty Cash 103589 131.54 131.54225 Petty Cash Drawn
21/01/2024 HSBC Bank COM 8.00 8.004900 180 Crnt Acct Bank Chrgs 301223
25/01/2024 Aurora Managed Services Limite DIRECTDEBT 51.20 51.20 501 SH Copier Charges Q3 2023-24
26/01/2024 BACS P/L Pymnt Page 1248 BACS Pymnt 1,913.28 1,913.28 501 BACS P/L Pymnt Page 1248
26/01/2024 Suffolk County Council SUPPJAN-1 -450.00 -450.005250 190 Input Error Planter Lic Thoro
31/01/2024 NHBS Ltd COMMCARD 207.90 207.90 501 P/Ledger Electronic Payment
31/01/2024 Windmills Florist COMMCARD 38.50 38.50 501 Condolence Flowers
31/01/2024 SSE Energy Solutions COMMCARD 147.08 147.08 501 EP Gen Electric 10.06-14.12A
31/01/2024 Zoom Video Communications Inc COMMCARD 12.99 12.99 501 Zoom Mtg Monthly Subscription
31/01/2024 HP Inc UK Limited COMMCARD 4.49 4.49 501 KH Printer AddCost20.12-19.01
31/01/2024 HSBC UK COMMCARD 32.00 32.00 501 Corporate Card Annual Fee

2,895.33 139.54
Balance Carried Fwd 13,267.66

0.00

Total Payments for Month

16,162.99Cashbook Totals

0.002,755.79

2,755.79 13,407.20



Woodbridge Town Council 2023-2024

Money Manager Account
15:07
06/02/2024Date:

Time: Cashbook 2
Page: 159
User: KJH

For Month No: 10

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       203,117.58 203,117.58

10
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 203,117.58 0.00

Total Receipts for Month

203,117.58

0.000.000.00

0.00

Continued on Page 160



Woodbridge Town Council 2023-2024

Money Manager Account
15:07
06/02/2024Date:

Time: Cashbook 2
Page: 160
User: KJH

For Month No: 10
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis10
£ Total Amnt Transaction DetailCentre £ Amount

04/01/2024 BACS P/L Pymnt Page 1243 BACS Pymnt 365.00 365.00 501 BACS P/L Pymnt Page 1243
08/01/2024 Suffolk County Council SUPPJAN-1 450.00 450.005250 190 Planter Street Lic Thoroughfar
09/01/2024 Inland Revenue PAYEDEC23 2,664.87 2,664.874601 160 PAYE Tax & NI December 23
22/01/2024 BACS P/L Pymnt Page 1245 BACS Pymnt 4,794.26 4,794.26 501 BACS P/L Pymnt Page 1245
25/01/2024 Salaries BACS 11,421.12 8,411.234600 160 Salaries January 2023

4602 160 3,009.89 Salaries Pension Contrib Jan
19,695.25 14,535.99

Balance Carried Fwd 183,422.33
0.00

Total Payments for Month

203,117.58Cashbook Totals

0.005,159.26

5,159.26 197,958.32



Woodbridge Town Council 2023-2024

Suffolk Building Society
15:08
06/02/2024Date:

Time: Cashbook 3
Page: 125
User: KJH

For Month No: 10

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       474,748.18 474,748.18

10
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 474,748.18 0.00

Total Receipts for Month

474,748.18

0.000.000.00

0.00

Continued on Page 126



Woodbridge Town Council 2023-2024

Suffolk Building Society
15:08
06/02/2024Date:

Time: Cashbook 3
Page: 126
User: KJH

For Month No: 10
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis10
£ Total Amnt Transaction DetailCentre £ Amount

0.00
0.00 0.00

Balance Carried Fwd 474,748.18
0.00

Total Payments for Month

474,748.18Cashbook Totals

0.000.00

0.00 474,748.18



Woodbridge Town Council 2023-2024

Petty Cash
15:08
06/02/2024Date:

Time: Cashbook 4
Page: 83

User: KJH
For Month No: 10

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       68.46 68.46

10
Transaction DetailA/c £ Amount

09/01/2024 131.54Banked:
Current Account 131.54103589 131.54200 Petty Cash Drawn

131.54

Cashbook Totals 200.00 0.00

Total Receipts for Month

200.00

131.540.000.00

0.00

Continued on Page 84



Woodbridge Town Council 2023-2024

Petty Cash
15:08
06/02/2024Date:

Time: Cashbook 4
Page: 84

User: KJH
For Month No: 10

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis10
£ Total Amnt Transaction DetailCentre £ Amount

25/01/2024 East of England Co-Operative S CASH 3.50 3.504635 160 SH Refreshment Supplies
25/01/2024 East of England Co-Operative S CASH 2.75 2.754635 160 SH Refrehment Supplies
26/01/2024 Waitrose & Partners CASH 26.55 12.554515 150 Cleaning Supplies

4640 160 14.00 SH Stationery
32.80 32.80

Balance Carried Fwd 167.20
0.00

Total Payments for Month

200.00Cashbook Totals

0.000.00

0.00 200.00



Woodbridge Town Council 2023-2024Date:

Time:

Page 1

User: KJHBank Reconciliation Statement as at 29/02/2024
for Cashbook 1 - Current Account

11/03/2024

14:00

Bank Statement Account Name (s) BalancesStatement Date Page No

Business Current 6,379.2929/02/2024 921

6,379.29

Unpresented Payments (Minus) Amount

0.00

0.00

6,379.29

Unpresented Receipts (Plus)

0.00

0.00

Balance per Cash Book is :-

Difference is :-

6,379.29

6,379.29

0.00

......................................................................................................................................Name Signed Date ................................

Signatory 1:

......................................................................................................................................Name Signed Date ................................

Signatory 2:

karenh
Text Box
Agenda Item 733 (d)
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Woodbridge Town Council 2023-2024Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 29/02/2024for Cashbook 2 - Money Manager Account

11/03/2024
14:08

Bank Statement Account Name (s) BalancesStatement Date Page No
Money Manager 162,561.9429/02/2024 429

162,561.94
Unpresented Payments (Minus) Amount

0.00
0.00

162,561.94
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

162,561.94
162,561.94

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:





Woodbridge Town Council 2023-2024Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 29/02/2024for Cashbook 3 - Suffolk Building Society

11/03/2024
14:32

Bank Statement Account Name (s) BalancesStatement Date Page No
Suffolk Building Society 474,748.1829/02/2024

474,748.18
Unpresented Payments (Minus) Amount

0.00
0.00

474,748.18
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

474,748.18
474,748.18

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:



From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 04 March 2024 14:32:49
Attachments: image002.png

Good Afternoon
 
I can confirm that the balance held in the above Business Deposit Account as at the 29 February 2024  is an amount of
£474,748.18.
 
Kind regards
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
  

Trusted by our members since 1849
We exist to provide a safe home for savers and safe homes for our
communities. We also use some of our profits to help protect local nature
and wildlife, and support those facing or at risk of homelessness and
domestic abuse. Find out more.

   

   

 
Click to donate to Surviving Winter.
 

********************************************************************** 
This email contains confidential information that is intended for the addressee only. The email may also contain private, personal or
specific views that should not be relied upon without subsequent written confirmation of its contents. Accordingly Suffolk Building
Society cannot be held responsible for the contents of emails without the subsequent written confirmation. Please note that disclosure,
reproduction, dissemination, modification and distribution of the contents of the email is strictly prohibited. If you have received this
email transmission in error, please notify the sender and remove its contents from your inbox.
Suffolk Building Society Head Office: Suffolk Building Society, Freehold House, 6-8 The Havens, Ransomes Europark, Ipswich,
Suffolk IP3 9SJ.
Suffolk Building Society is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the
Prudential Regulation Authority. Registered on the Financial Services Register, Firm Registration Number (FRN) 104875.
Member of the Building Societies Association.
Our products and services are governed by English Law.
YOUR HOME MAY BE REPOSSESSED IF YOU DO NOT KEEP UP REPAYMENTS ON YOUR MORTGAGE.
**********************************************************************

This email has been scanned for email related threats and delivered safely by Mimecast.

mailto:JanetGunner@suffolkbuildingsociety.co.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.suffolkbuildingsociety.co.uk&c=E,1,4YtYoIOESnoJDhrvyjFHnKuheWdzthVEzsMme9-yxQfqHfZg7RRm4SfTjlxEFxY45H5zy2Lu4JNwbMJn4jHNYUllactt1JbwYnnnt1bG&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fprivacy-policy%2f&c=E,1,RPNFPAEikdzQXBqdF5f00M8GRIEWPq8jEUNtZ4RTw6qeRjhov9bTUSAja5viehxF0oZ0gYWE3ZEZDUuUAsECL2dDD_c55gCGrqvF1Qg6vX_Tq12jRvKafWXD&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fblog%2f&c=E,1,NuseKDeh8RAEipr-frsagSxdQ7EJ7cn5nSL7fGL5h82KOP9VOz_LVgYdvZvUHynjGW2dJgJJAQjTk-FFQqApgNcLR1bjpTbnSnD137ItdwcE&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fmembers%2f&c=E,1,L1azoCaZbLnW2BmnvNOT6CtbqBPSqixdhlEmgDRq4TlgEjpykyis_ITDW4G0cPziS-2plZ9JYkCeDiOkFc_obWP3ZQBT_8Rjky6wTerzQhckEoyPeNPg-h80&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2f&c=E,1,CSRJFiNTxedget_rzJ2CGpsvcjFLdui3w-pexFrbK7EEiB3d6WTjiqrEKm6aEjSRMYV-szu0KYg1pEkn2Ae-SfHhAbzVOhPkmE3Ekfi0-Brq0K16wLmf77XC&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2f&c=E,1,CSRJFiNTxedget_rzJ2CGpsvcjFLdui3w-pexFrbK7EEiB3d6WTjiqrEKm6aEjSRMYV-szu0KYg1pEkn2Ae-SfHhAbzVOhPkmE3Ekfi0-Brq0K16wLmf77XC&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fabout%2f&c=E,1,6-3S07GFNc7OzPgj-ygSMNhj63cHupHQYaETHav_yxs2z78gdAoqc3tIP1UPyKXTRzDher9rltWzaKslzQbu7jRT9xbeBQhvt_zLDNUYMWD0OBY,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fsuffolkcf.enthuse.com%2fcf%2fsurviving-winter-appeal-23-24&c=E,1,9-OliDDXLEGyRaErM3wZGY7VtxWAuPww564skyhv5aUi2BnfGPCDbgEvJxe6JShCevTB_a78_n5_-2LlJaMYMUA11FRnxASiMMPbqwk-HPQ,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fsuffolkcf.enthuse.com%2fcf%2fsurviving-winter-appeal-23-24&c=E,1,110RO2ebj0coFf_uCJdY7YRNQUv0tdZ03DkWRYXlaoPZJbNhgI9_RH24XiWkXh9E19uEbntTqRh-176Z0_Xis6S_gh62hSvl2udMeUdI3oBUWnUk&typo=1

Surviving

WITH A MASSIVE THANKS TO:

WINTER FUEL PAYMENT

DON'T NEED IT?
DONATE IT!

Please give now
at suffolkcf.org.uk
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Woodbridge Town Council 2023-2024Date:
Time:

Page 1
User: KJHBank Reconciliation Statement as at 29/02/2024for Cashbook 4 - Petty Cash

11/03/2024
14:14

Bank Statement Account Name (s) BalancesStatement Date Page No
Petty Cash 119.7729/02/2024

119.77
Unpresented Payments (Minus) Amount

0.00
0.00

119.77
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

119.77
119.77

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:



From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash Account as at 29.02.2024
Date: 05 March 2024 16:43:56

Karen,

Thanks for sending these over – please proceed with the amounts provided.

Best

Greg

From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: Tuesday, March 5, 2024 3:38 PM
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash Account as at 29.02.2024

Greg

I confirm there have been 5 Petty Cash transactions from the account to 29th February 2024 see below:

Balance as at 31st January 2024 £167.20
09.02.24 Spa Shop (SH Cleaning Hand Soap) £-  1.95 £165.25
19.02.24 East of England Co-Op (SH Refreshments) £-  4.00 £161.25
26.02.24 Wild Strawberry Café (Refreshments between Interviews for Estates Officer) £-29.00 £132.25
26.02.24 Wotsits (SH Cleaning Supplies) £-  3.98 £128.27
26.02.24 W H Smith (SH Stationery) £-  8.50 £119.77

£-47.43 £119.77

Therefore the closing balance as at 29th February 2024 is: £119.77

Please could you acknowledge you are happy to confirm this.

Many Thanks

Karen

Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk

CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is
addressed. It may contain sensitive or confidential material and should be handled accordingly. However, it is recognised
that, as an intended recipient of this email, you may wish to share it with those who have a legitimate interest in the
contents. If you have received this email in error and you are not the intended recipient you must not disclose, distribute,

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/


Woodbridge Town Council 2023-2024

Current Account
14:02
11/03/2024Date:

Time: Cashbook 1
Page: 227
User: KJH

For Month No: 11

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       13,267.66 13,267.66

11
Transaction DetailA/c £ Amount

01/02/2024 60.00Banked:FBP
Sales Recpts Page 1713 60.00 60.00 101 Sales Recpts Page 1713

01/02/2024 775.00Banked:FBP
Sales Recpts Page 1714 775.00 775.00 101 Sales Recpts Page 1714

01/02/2024 57.38Banked:FBP
Sales Recpts Page 1715 57.38 57.38 101 Sales Recpts Page 1715

01/02/2024 99.44Banked:FBP
Sales Recpts Page 1716 99.44 99.44 101 Sales Recpts Page 1716

01/02/2024 137.70Banked:FBP
Sales Recpts Page 1717 137.70 137.70 101 Sales Recpts Page 1717

01/02/2024 57.38Banked:FBP
Sales Recpts Page 1718 57.38 57.38 101 Sales Recpts Page 1718

01/02/2024 57.38Banked:FBP
Sales Recpts Page 1719 57.38 57.38 101 Sales Recpts Page 1719

02/02/2024 775.00Banked:FBP
Sales Recpts Page 1720 775.00 775.00 101 Sales Recpts Page 1720

05/02/2024 45.90Banked:FBP
Sales Recpts Page 1721 45.90 45.90 101 Sales Recpts Page 1721

05/02/2024 114.75Banked:FBP
Sales Recpts Page 1722 114.75 114.75 101 Sales Recpts Page 1722

05/02/2024 775.00Banked:FBP
Sales Recpts Page 1723 775.00 775.00 101 Sales Recpts Page 1723

05/02/2024 -32.40Banked:SUPPFEB-1
Sales Recpts Page 1725 -32.40 -32.40 101 Sales Recpts Page 1725

05/02/2024 -13.50Banked:SUPPFEB-1
Sales Recpts Page 1726 -13.50 -13.50 101 Sales Recpts Page 1726

05/02/2024 -27.00Banked:SUPPFEB-1
Sales Recpts Page 1727 -27.00 -27.00 101 Sales Recpts Page 1727

05/02/2024 -10.80Banked:SUPPFEB-2
Sales Recpts Page 1728 -10.80 -10.80 101 Sales Recpts Page 1728

05/02/2024 -13.50Banked:SUPPFEB-1
Sales Recpts Page 1729 -13.50 -13.50 101 Sales Recpts Page 1729

05/02/2024 -650.00Banked:SUPPFEB-1
Sales Recpts Page 1730 -650.00 -650.00 101 Sales Recpts Page 1730

07/02/2024 60.00Banked:FBP
Sales Recpts Page 1724 60.00 60.00 101 Sales Recpts Page 1724

Continued on Page 228



Woodbridge Town Council 2023-2024

Current Account
14:02
11/03/2024Date:

Time: Cashbook 1
Page: 228
User: KJH

For Month No: 11

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis11

Transaction DetailA/c £ Amount

09/02/2024 1,299.20Banked:BACS
Sales Recpts Page 1731 1,299.20 1,299.20 101 Sales Recpts Page 1731

11/02/2024 775.00Banked:FBP
Sales Recpts Page 1736 775.00 775.00 101 Sales Recpts Page 1736

11/02/2024 775.00Banked:FBP
Sales Recpts Page 1737 775.00 775.00 101 Sales Recpts Page 1737

16/02/2024 57.38Banked:FBP
Sales Recpts Page 1732 57.38 57.38 101 Sales Recpts Page 1732

21/02/2024 -124.30Banked:TT
Sales Recpts Page 1733 -124.30 -124.30 101 Sales Recpts Page 1733

21/02/2024 775.00Banked:FBP
Sales Recpts Page 1734 775.00 775.00 101 Sales Recpts Page 1734

21/02/2024 658.76Banked:FBP
Sales Recpts Page 1735 658.76 658.76 101 Sales Recpts Page 1735

28/02/2024 775.00Banked:FBP
Sales Recpts Page 1738 775.00 775.00 101 Sales Recpts Page 1738

7,258.77

Cashbook Totals 20,526.43 0.00

Total Receipts for Month

13,267.66

0.000.007,258.77

7,258.77

Continued on Page 229



Woodbridge Town Council 2023-2024

Current Account
14:02
11/03/2024Date:

Time: Cashbook 1
Page: 229
User: KJH

For Month No: 11
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis11
£ Total Amnt Transaction DetailCentre £ Amount

09/02/2024 Inland Revenue PAYEJAN24 2,574.45 2,574.454601 160 PAYE Tax & NI January 23
12/02/2024 HSBC UK DIRECTDEBT 54.24 54.24 501 HSBC.net Charges to 31122023
19/02/2024 Suffolk County Council SUPPFEB-2 150.00 150.005250 190 Street Lic. Planter DOY Ips Rd
19/02/2024 Suffolk County Council SUPPFEB-2 300.00 300.005100 190 Street Lic. Wayfinding Signs
21/02/2024 HSBC Bank COM 14.95 14.954900 180 Crnt Acct Bank Chrgs 30012024
23/02/2024 Salaries BACS 11,053.50 7,953.194600 160 Salaries February 2024

4602 160 2,812.31 Salaries Pension Contribs Feb
4636 160 248.00 Indeed Staff Vacancy Advertisi
4650 160 40.00 KH Eye Test

14,147.14 14,092.90
Balance Carried Fwd 6,379.29

0.00

Total Payments for Month

20,526.43Cashbook Totals

0.0054.24

54.24 20,472.19



Woodbridge Town Council 2023-2024

Money Manager Account
14:02
11/03/2024Date:

Time: Cashbook 2
Page: 161
User: KJH

For Month No: 11

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       183,422.33 183,422.33

11
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 183,422.33 0.00

Total Receipts for Month

183,422.33

0.000.000.00

0.00

Continued on Page 162



Woodbridge Town Council 2023-2024

Money Manager Account
14:02
11/03/2024Date:

Time: Cashbook 2
Page: 162
User: KJH

For Month No: 11
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis11
£ Total Amnt Transaction DetailCentre £ Amount

26/02/2024 BACS P/L Pymnt Page 1260 BACS Pymnt 20,860.39 20,860.39 501 BACS P/L Pymnt Page 1260
20,860.39 0.00

Balance Carried Fwd 162,561.94
0.00

Total Payments for Month

183,422.33Cashbook Totals

0.0020,860.39

20,860.39 162,561.94



Woodbridge Town Council 2023-2024

Suffolk Building Society
14:03
11/03/2024Date:

Time: Cashbook 3
Page: 127
User: KJH

For Month No: 11

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       474,748.18 474,748.18

11
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 474,748.18 0.00

Total Receipts for Month

474,748.18

0.000.000.00

0.00

Continued on Page 128



Woodbridge Town Council 2023-2024

Suffolk Building Society
14:03
11/03/2024Date:

Time: Cashbook 3
Page: 128
User: KJH

For Month No: 11
Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis11
£ Total Amnt Transaction DetailCentre £ Amount

0.00
0.00 0.00

Balance Carried Fwd 474,748.18
0.00

Total Payments for Month

474,748.18Cashbook Totals

0.000.00

0.00 474,748.18



Woodbridge Town Council 2023-2024

Petty Cash
14:04
11/03/2024Date:

Time: Cashbook 4
Page: 85

User: KJH
For Month No: 11

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       167.20 167.20

11
Transaction DetailA/c £ Amount

0.00Banked:
0.00 0.00

0.00

Cashbook Totals 167.20 0.00

Total Receipts for Month

167.20

0.000.000.00

0.00

Continued on Page 86



Woodbridge Town Council 2023-2024

Petty Cash
14:04
11/03/2024Date:

Time: Cashbook 4
Page: 86

User: KJH
For Month No: 11

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis11
£ Total Amnt Transaction DetailCentre £ Amount

08/02/2024 Spar John Grose Group Ltd CASH 1.95 0.33 1.624515 150 SH Cleaning Supplies
19/02/2024 East of England Co-Operative S CASH 4.00 4.004635 160 SH Refreshments
26/02/2024 WH Smith CASH 8.50 1.42 7.084640 160 SH Stationery
26/02/2024 Wotsits CASH 3.98 3.984515 150 SH Cleaning Supplies
26/02/2024 Wild Strawberry Cafe CASH 29.00 4.83 24.174635 160 Refreshments re Interviews

47.43 40.85
Balance Carried Fwd 119.77

6.58

Total Payments for Month

167.20Cashbook Totals

6.580.00

0.00 160.62



Summary of Payments made between 

Town Council meetings

For the period:  13th January 2024 - 18th March 2024

AGENDA ITEM 733 (e)

Invoice Date
Ref/ Invoice 

No
Name Amount Date Paid HSBC Reference

Nominal 

Code
Description Signed off by

26.12.2023 IV00221386 SSE Energy Solutions  £            1,860.34 26.01.2024 SUPPJAN2024-3 4100/150 SH Electric 07.09.23-14.12.23 (Actual)
Cllr O'Nolan & Cllr 

Sutton

26.12.2023 IV00224130 SSE Energy Solutions  £                 52.94 26.01.2024 SUPPJAN2024-3 4125/110
EP Toilet Electric 01.09.23-14.12.23 (Est) Fxd 

Charges

Cllr O'Nolan & Cllr 

Sutton

23.01.2024 CR4598 ZSMITH02  £               650.00 05.02.2024 SUPPFEB2024-1 550/1620
Refund for wedding booking cancellation  for 

05.07.2024 (Less Administration Fee)

Cllr O'Nolan & Cllr 

Sutton

31.01.2024 CR4599 Mrs Jan Day  £                  32.40 05.02.2024 SUPPFEB2024-1 1700
Refund for 1 week market rent cancelled due to 

Storm winds November 2023

Cllr O'Nolan & Cllr 

Sutton

31.01.2024 CR4600 The Cheese & Pie Man  £                   13.50 05.02.2024 SUPPFEB2024-1 1700
Refund for 1 week market rent cancelled due to 

Storm winds November 2023

Cllr O'Nolan & Cllr 

Sutton

31.01.2024 CR4601 The Brown Bread Company  £                  27.00 05.02.2024 SUPPFEB2024-1 1700
Refund for 1 week market rent cancelled due to 

Storm winds November 2023

Cllr O'Nolan & Cllr 

Sutton

31.01.2024 CR4602 Cupboard Love  £                  10.80 05.02.2024 SUPPFEB2024-1 1700
Refund for 1 week market rent cancelled due to 

Storm winds November 2023

Cllr O'Nolan & Cllr 

Sutton

31.01.2024 CR4603 Mr Jamie Potts  £                   13.50 05.02.2024 SUPPFEB2024-1 1700
Refund for 1 week market rent cancelled due to 

Storm winds November 2023

Cllr O'Nolan & Cllr 

Sutton

09.02.2024 00450921 Suffolk County Council  £                150.00 19.02.2024 SUPPFEB2024-2 5250
Street Furniture Licence re:  Planter located 

Juction verge near Duke of York PH

Cllr O'Nolan & Cllr 

Sutton

01.02.2024 00450445 Suffolk County Council  £               300.00 19.02.2024 SUPPFEB2024-2 5100
Wayfinding Sigange Licence -

various locations MN457 TC 22.11.23

Cllr O'Nolan & Cllr 

Sutton

See Below List (26 No Suppliers)  £          20,860.39 26.02.2024 SUPPFEB2024-3 See Below See Below
Cllr Adleson &  

Cllr Walsh

12.03.2024 CR4642 ZPAUL01  £               725.00 18.03.2024 SUPPMAR2024-1 550
Refund of Wedding Booking cancellation less 

Admin Fee (Invoice 4609)

Cllr O'Nolan & Cllr 

Sutton

16.02.2024 13162896 Wave (Anglian Water Business)  £                 52.90 18.03.2024 SUPPMAR2024-1 4125/110
EP Toilets Water/Sewerage (Fixed Charges) 

16.11.23-15.02.24 

Cllr O'Nolan & Cllr 

Sutton



Summary of Payments made between 

Town Council meetings

For the period:  13th January 2024 - 18th March 2024

AGENDA ITEM 733 (e)

16.02.2024 13160858 Wave (Anglian Water Business)  £                   31.76 18.03.2024 SUPPMAR2024-1 4100/110 EP General Water Only 16.11.23-15.02.24
Cllr O'Nolan & Cllr 

Sutton

39 x ENTRIES TOTAL SUM 24,780.53£     



04/03/2024
13:57 List of Purchase Ledger Payments User: KJH

Page 1260Woodbridge Town Council 2023-2024

Invoice Date Invoice No Amount Due Amount PaidDiscount BalanceSupplier and Invoice Details

Entered Month 11
by user KJH

Ledger

Linked to Cashbook 2

Access Community TrustACCE01
15/01/2024 INV-10331 0.00108.00108.00 0.00KP-Locksmith call out 30.12.23 1

108.000.00
Above paid on 26/02/2024 by Online Payment Ref ACCE01

BCW Consultancy LimitedBCW01
15/01/2024 BCW-0051 0.001,980.001,980.00 0.00WP SrvChrgs Lgl/Acct Fees 1

1,980.000.00
Above paid on 26/02/2024 by Online Payment Ref BCW01

Binder LimitedBIND01
12/02/2024 SI23725720 0.00237.60237.60 0.00KF-Pumping Station Empty 1

237.600.00
Above paid on 26/02/2024 by Online Payment Ref BIND01

Coe, KevinCOEG01
31/01/2024 JANUARY2024 0.00140.00140.00 0.00Playarea Inspections Jan 24 1

140.000.00
Above paid on 26/02/2024 by Online Payment Ref COEG01

East Suffolk Services LtdEAST06
31/01/2024 109827 0.00151.20151.20 0.00Floodgate Close/Opening 1

151.200.00
Above paid on 26/02/2024 by Online Payment Ref EAST06

Elsom Window CleaningELMS02
20/12/2023 3676 0.0045.0045.00 0.00SH Window Cleaning December 23 1
19/01/2024 3716 0.0045.0045.00 0.00SH Window Cleaning January 24 1

90.000.00
Above paid on 26/02/2024 by Online Payment Ref ELMS02

ExempliFire LtdEXEM001
30/01/2024 EXF2479 0.001,716.721,716.72 0.00Longshed Fire Remedial Wrks 1

Authorised: MN386 18.10.23

Continued over page
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06/02/2024 EXF2482 0.001,045.681,045.68 0.00SH Fire Alarm Sys Remedial Wrk 1
Authorised: MN386 18.10.23

06/02/2024 EXF2487 0.00129.60129.60 0.00EP Shed Fire Signs Rem Works 1
Authorised: MN386 18.10.23

2,892.000.00
Above paid on 26/02/2024 by Online Payment Ref EXEM001

Adrian Jarrett AssociatesJARE01
05/02/2024 AJA-4924 0.00234.00234.00 0.00TC & MO Legionella Training 1

234.000.00
Above paid on 26/02/2024 by Online Payment Ref JARE01

Jewson WoodbridgeJEWS01
29/01/2024 3105-00165937 0.0053.1853.18 0.00MainOfficer General Supplies 1

53.180.00
Above paid on 26/02/2024 by Online Payment Ref JEWS01

Karen's Cleaning ServicesKARE01
06/02/2024 028 0.00160.00160.00 0.00SH Cleaning January 24 1

160.000.00
Above paid on 26/02/2024 by Online Payment Ref KARE01

Paul MartinMART01
09/02/2024 090224 0.00242.87242.87 0.00BeeCafe Plnter Moisture Sensrs 1

242.870.00
Above paid on 26/02/2024 by Online Payment Ref MART01

Mel MenhamsMENH01
29/01/2024 001 0.0075.0075.00 0.00Social Media Work July23-Jan24 1

75.000.00
Above paid on 26/02/2024 by Online Payment Ref MENH01

MPS Doors LtdMPS01

Continued over page
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26/10/2023 INV-6793 0.001,386.601,386.60 0.00KP-Installation Roller Shutter 1
Authorised: MN393 18.10.23

1,386.600.00
Above paid on 26/02/2024 by Online Payment Ref MPS01

Nuture Landscapes LtdNURT01
25/01/2024 1MID344251 0.007,602.007,602.00 0.00GM Contract January 2024 1

7,602.000.00
Above paid on 26/02/2024 by Online Payment Ref NURT01

PowerJet Cleaning ServicesPOWE01
15/01/2024 PJ-001244 0.00468.00468.00 0.00KP Acco Drains Winter Clean 1
15/01/2024 PJ-001245 0.00828.00828.00 0.00WP POS Acco Drain Wnter Wash 1

1,296.000.00
Above paid on 26/02/2024 by Online Payment Ref POWE01

React Computer Partnership LimitedREAC01
31/01/2024 IP041493 0.00216.00216.00 0.00Onsite 365Migration Work 1

Authorised: MN581 20.12.22
01/02/2024 IP041451 0.00651.54651.54 0.00Comp Main/Back Ups Feb 1

867.540.00
Above paid on 26/02/2024 by Online Payment Ref REAC01

BCW Office Products t/a Road Signs UKROAD01
31/01/2024 2021759 0.00443.40443.40 0.00Tide Mill Signage 1

Authorised: MN594 17.01.24
443.400.00

Above paid on 26/02/2024 by Online Payment Ref ROAD01
Cllr Robin SandersSAND01

06/02/2024 06022024 0.0091.2591.25 0.00Cllr Sanders Expns LB ConfLond 1
91.250.00

Above paid on 26/02/2024 by Online Payment Ref SAND01

Continued over page
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Smith of Derby LimitedSMIT02
11/01/2024 0000130633 0.00699.60699.60 0.00High St Projecting Clock Servi 1

699.600.00
Above paid on 26/02/2024 by Online Payment Ref SMIT02

Suffolk County CouncilSUFF03
01/02/2024 9282084 0.0090.0090.00 0.00Estates Officer Advert-SuffJob 1

90.000.00
Above paid on 26/02/2024 by Online Payment Ref SUFF03

Suffolk Medical ServicesSUFF13
29/01/2024 2324060 0.00180.00180.00 0.00Staff First Aid Training 1

180.000.00
Above paid on 26/02/2024 by Online Payment Ref SUFF13

Councillor Mike SuttonSUTT01
06/02/2024 06022024 0.0089.9589.95 0.00Cllr Sutton Expns LB Conf Lond 1

89.950.00
Above paid on 26/02/2024 by Online Payment Ref SUTT01

Transition WoodbridgeTRAN01
21/01/2024 TTW 022023 0.00101.00101.00 0.00Harvest Fair Evnt-Donation 1

Authorised: MN244 23.8
101.000.00

Above paid on 26/02/2024 by Online Payment Ref TRAN01
Virtue Electric Bikes LtdVIRT01

30/01/2024 WTC004 0.001,500.001,500.00 0.00App running costs E-Bike Schme 1
Authorised: MN740 7.3.23

1,500.000.00
Above paid on 26/02/2024 by Online Payment Ref VIRT01

Continued over page



04/03/2024
13:57 List of Purchase Ledger Payments User: KJH

Page 1264Woodbridge Town Council 2023-2024

Invoice Date Invoice No Amount Due Amount PaidDiscount BalanceSupplier and Invoice Details

Entered Month 11
by user KJH

Ledger

Linked to Cashbook 2

Wave Anglian Water Business National LtdWAVE02
09/02/2024 13127411 0.0049.2949.29 0.00ThtreSt T Wtr/Sw FxdC to08.02E 1

49.290.00
Above paid on 26/02/2024 by Online Payment Ref WAVE02

Wave Anglian Water Business National LtdWAVE03
10/02/2024 13134047 0.0099.9199.91 0.00SH Water/Sew to 09.02E 1

99.910.00
Above paid on 26/02/2024 by Online Payment Ref WAVE03

Total Purchase Ledger Payments 0.00 20,860.39
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Discount

Date Due Amount due
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To ClaimAuthorise Ref
Binder Limited    [BIND01]

29/02/2024 23727925 9315 3,585.3029/02/2024KP-Emgergency Repairs Pump 3,585.30

Telephone :01473 830582
BACS No: 3,585.30BIND01 0.00Total of Invoices Due (BIND01) 3,585.30

Bower Fuller    [BOWE01]
13/03/2024 19596 5100 2,512.8013/03/2024Whisstocks Quy-InstallLighting MN589 17.01.24 2,512.80

Telephone :01473 272277
BACS No: 2,512.80BOWE01 0.00Total of Invoices Due (BOWE01) 2,512.80

Broxap Limited    [BROX01]
07/03/2024 0000316037 5100 2,296.2607/03/2024EP-Purchase of 9 Bins MN420 08.11.23 2,296.26

BACS No: 2,296.26BROX01 0.00Total of Invoices Due (BROX01) 2,296.26
Choose Woodbridge CIC    [CHOO01]

26/02/2024 CWMEM24 017 4915 180.0026/02/2024Choose Wdge Membership 2024 180.00
BACS No: 180.00CHOO01 0.00Total of Invoices Due (CHOO01) 180.00

Coe, Kevin    [COEG01]
29/02/2024 FEBRUARY2024 4815 175.0029/02/2024Playarea Inspections Feb 24 175.00

BACS No: 175.00COEG01 0.00Total of Invoices Due (COEG01) 175.00
CFS East Anglia Limited    [COUN04]

04/03/2024 INV-0809 4005/1 369.0004/03/2024SH GF Alarm/Emg Light Test 324.00
04/03/2024 INV-0811 4005/1 18.0004/03/2024EP Fire Extinguisher Serv 18.00
04/03/2024 INV-0810 4005/1 528.6804/03/2024SH UF Emg Light/FA Test 528.68
14/03/2024 CN-0920 4005/1 -45.0014/03/2024Credit INV-0810 SH UF EmLgt In 0.00

BACS No: 870.68COUN04 0.00Total of Invoices Due (COUN04) 870.68
Elsom Window Cleaning    [ELMS02]

16/02/2024 3759 4005/1 45.0016/02/2024SH Window Cleaning February 24 45.00
BACS No: 45.00ELMS02 0.00Total of Invoices Due (ELMS02) 45.00

Woodbridge Glass and Glazing    [GLAS01]
26/02/2024 2449-24 4005/1 345.0026/02/2024KP Glazing Works to Doors 345.00

BACS No: 345.00GLAS01 0.00Total of Invoices Due (GLAS01) 345.00
GoldCrest Building & Domestic Service    [GOLD01]

14/03/2024 14032024 4005/1 330.0014/03/2024KP-Kitchen Leak Repairs 330.00
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To ClaimAuthorise Ref
BACS No: 330.00GOLD01 0.00Total of Invoices Due (GOLD01) 330.00

Greenly    [GREN01]
28/02/2024 2024-02-1867 5250 3,100.0028/02/2024WTC Carbon Audit MN523 13.12.23 3,100.00

BACS No: 3,100.00GREN01 0.00Total of Invoices Due (GREN01) 3,100.00
Jewson Woodbridge    [JEWS01]

05/02/2024 3105-00166212 4685 7.0205/02/2024MainOfficer General Supplies 7.02
06/02/2024 3105-00166283 4685 24.4806/02/2024MainOfficer General Supplies 24.48

BACS No: 31.50JEWS01 0.00Total of Invoices Due (JEWS01) 31.50
Karen's Cleaning Services    [KARE01]

11/03/2024 029 4515 160.0011/03/2024SH Cleaning February 24 160.00
BACS No: 160.00KARE01 0.00Total of Invoices Due (KARE01) 160.00

Katies Garden    [KATE01]
01/02/2024 INV-3836 5250 960.0001/02/2024Bee Cafe Project Plants 960.00

BACS No: 960.00KATE01 0.00Total of Invoices Due (KATE01) 960.00
KD Events & Publishing    [KDME01]

26/02/2024 INV-106176 4675 156.0026/02/2024SH Wedding Advert YEAW65 156.00
BACS No: 156.00KDME01 0.00Total of Invoices Due (KDME01) 156.00

Kiln Farm Nursery    [KILN01]
14/02/2024 2497 5250 420.6514/02/2024Supply Trees Greening Aven Prj MN641 24.01.24 420.65

BACS No: 420.65KILN01 0.00Total of Invoices Due (KILN01) 420.65
Improvement & Dev. Agency for LG    [LGVE01]

04/03/2024 64015306 4915 561.6004/03/2024Employer Link Membership 24/25 561.60
BACS No: 561.60LGVE01 0.00Total of Invoices Due (LGVE01) 561.60

Nuture Landscapes Ltd    [NURT01]
29/02/2024 1MID345365 4000 7,602.0029/02/2024GM Contract February 2024 7,602.00

BACS No: 7,602.00NURT01 0.00Total of Invoices Due (NURT01) 7,602.00
React Computer Partnership Limited    [REAC01]

01/03/2024 IP041656 4645 683.9401/03/2024Comp Main/Backups Inc365 March 683.94
BACS No: 683.94REAC01 0.00Total of Invoices Due (REAC01) 683.94
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Invoice Date Invoice No. Ref No. Invoice Detail Amount 
Discount

Date Due Amount due
Net

To ClaimAuthorise Ref
Sailflags    [SAIL01]

12/03/2024 708635 5250 250.1412/03/20241 x Sailflag DS Inc Pole 250.14

Telephone : 01736 710077
BACS No: 250.14SAIL01 0.00Total of Invoices Due (SAIL01) 250.14

Stitchworks Limited    [STIT01]
26/02/2024 - 4625 309.0026/02/2024Restoration of Mayoral Hat 309.00

BACS No: 309.00STIT01 0.00Total of Invoices Due (STIT01) 309.00
Sutton Manor Nursery    [SUTT02]

13/03/2024 4258 4845 1,499.6813/03/2024TMW -Planters 1,499.68
BACS No: 1,499.68SUTT02 0.00Total of Invoices Due (SUTT02) 1,499.68

Valuation Office Agency    [VALU01]
04/12/2023 25000056902023 4925 2,100.0004/12/2023Theatre StT Valuation Rprt MN325 20.09.23 2,100.00
19/12/2023 25000062602023 4925 540.0019/12/2023TheatreStT Add Detld Valuation MN325 20.09 540.00

BACS No: 2,640.00VALU01 0.00Total of Invoices Due (VALU01) 2,640.00
Virtue Electric Bikes Ltd    [VIRT01]

13/03/2024 WTC0005 4850 2,000.0013/03/2024App running costs E-Bike Schme MN740 7.3.23 2,000.00
BACS No: 2,000.00VIRT01 0.00Total of Invoices Due (VIRT01) 2,000.00

Woodbridge Community Hall Management Com    [WOOD10]
13/03/2024 INV-3777 4620 48.0013/03/2024Hire WCH Re Dental Surgery Evt 48.00

BACS No: 48.00WOOD10 0.00Total of Invoices Due (WOOD10) 48.00
Woodbridge Festival    [WOOD17]

23/02/2024 23022024 5250 500.0023/02/2024Harvest Fair Event 07.10 Music MN244 23.08.23 500.00
BACS No: 500.00WOOD17 0.00Total of Invoices Due (WOOD17) 500.00

Total of Invoices Due (Purchase Ledger) 31,262.55 0.00 31,262.55
31,262.55TOTAL OF INVOICES DUE (ALL LEDGERS) 0.00 31,262.55
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� HSB c I Priority Payment 

0 You have submitted this payment for authorisation 

The status for payment is pending authorisation 

Debit account and beneficiary details UETR: 63a57to5-73c8-4aae-810d-fb5e47624945 Q) 

Pay from Money Manager 

GB GBHRFBCA404742-81068725 GBP 

Debit currency GBP 

Pay to 

Beneficiary name and address 

OFFSPEND 

5 RUE THOUIN 

75005 

PARIS 

Save beneficia[.Y. details 

Payment details 

Amount 

Value date 

Charges 

Your reference 

Additional details 

Information for the beneficiary 

Beneficiary bank 

France 

BNP PARIBAS 

16 BOULEVARD DES ITALIENS 

PARIS 

FRANCE 

GBP 3,100.00 

Mon 25 Mar 2024 

Share 

SUPPMAR2024-3 

PLM7WEEYYEXZZ 

INVOICE 2024-02-1867 
REF:202311208-125421689 
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GREG DIAPER 

WOODBRIDGE TOWN COUNCIL 

SHIRE HALL 

MARKET HILL 

WOODBRIDGE 

IP12 4LP 
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HSBC�UK 

GREG DIAPER 
WOODBRIDGE TOWN COUNCIL
SHIRE HALL 
MARKET HILL 
WOODBRIDGE
IP12 4LP 

CARDHOLDER CARDHOLDER NAME
STATEMENT

DATE 

27 Dec 2023
03 Jan 2024 
24 Jan 2024 Greg Diaper

NOT TO BE ACCEPTED 

AS PERSONAL 

/DENT/RCA TION 

CARD NUMBER

4864 8313 0007 4072

Commercial Card Services 
Telephone Number: 03456 023 100 
24 hours Lost/Stolen Carel: 03456 007 010 
From Overseas: 44 1442 422 929

COMPANY CARD

PLEASE QUOTE THIS NUMBER
4864 8313 0733 4941 

IN ALL CORRESPONDENCE

DESCRIPflON/CARDHOLDER LIMIT

PREVIOUS BALANCE 
DIRECT DEBIT PAYMENT - THANK YOU
600.00

YOUR NOMINATED BANK ACCOUNT WILL BE DEBITED WITH THE BALANCE DUE ON 31 Jan 2024, OR SOON AFTER.

� 

HSBC UK Bank pie, Card Services, 
Customer Service Centre, BXS 2HB

Page number: 2 of 3

STATEMENT SUMMARY OF ACCOUNT 

STATEMENT DATE: 24 January 2024 
CURRENCY CODE: GBP 

CREDIT LIMIT: 600.00

AMOUNT

348.35 
348.35CR
442.96

TOTAL 442.96
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HSBC�UK 
NOT TO BE ACCEPTED 

AS PERSONAL 

IDENT1FICA 110N 

Mr Greg Diaper 
WOODBRIDGE TOWN COUNCIL 
Shire Hall 
Market Hill 
Woodbridge 
Suffolk 
IP12 4LU 

RECEIVED TRANSACTION 
BYUS DATE 

27 Dec 2023 
30 Dec 2023 29 Dec 2023 

30 Dec 2023 30 Dec 2023 

13 Jan 2024 12 Jan 2024 

16 Jan 2024 15 Jan 2024 

17 Jan 2024 16 Jan 2024 

23 Jan 2024 23 Jan 2024 

TRANSACTION DETAILS 

PREVIOUS BALANCE 
NHBS LTD DEVON 

ANNUAL FEE 

WINDMILLS FLORIST WOODBRIDGE 

SSE ENERGY SOLUTIONS PERTH 

ZOOM.US 888-799-9666 WWW.ZOOM.US 

HPI INSTANT INK UK WWW.HP.COM 

Commercial Gard Services 
Telephone Number: 03456 023 100 
24 hours Lost/Stolen Card: 03456 007 010 
From Overseas: 44 1442 422 929 

Company Card 

PLEASE QUOTE YOUR CARD NUMBER 

4864 8313 0007 4072 

IN ALL CORRESPONDENCE 

CA 

HSBC UK Bank pie, Card Services, 
Customer Service Centre, BXS 2HB 

Page number: 3 of 3 

STATEMENT OF ACCOUNT 

STATEMENT DATE: 24 January 2024 
CURRENCY CODE: GBP 

CREDIT LIMIT: 600.00 

AMOUNT 

0.00 
207.90 

32.00 

38.50 

147.08 

12.99 

4.49 

TOTAL 442.96 
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Riverfly Monitoring Equipment Code: 5250
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Annual Card Fee Code: 4900
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Condolence Flowers Code 4620
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EP Gardeners Shed Electric Code 4100/110
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Monthly Licence Payment Code: 4510
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KH home Printer Cost 20.12-19.01 Code 4660
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KH Home Printing Cost 20.01-19.02.24 Code: 4660
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SH Wedding Chair Covers Code: 4675
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Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st January - 31st January 2024

AGENDA ITEM 733 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

21.12.2023  IV110340 Aurora Managed Services Ltd  £              51.20 25.01.2024 4660 Copier Charges Qrt3 23/24

1 x ENTRY TOTAL SUM 51.20£                



Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st February - 29th February 2024

AGENDA ITEM  733 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

26.01.2024 11209479 HSBC UK  £              54.24 12.02.2024 4900 HSBC.net Charges October-December 2023

1x ENTRY TOTAL SUM 54.24£               
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