
 

 

 

To Members of the Town Council 

Cllr Adelson Cllr. Holdcroft Cllr. Miller Cllr. Sanders 
Cllr. Bale Cllr. Kneebone Cllr. Pegg Cllr. Sutton 
Cllr. Beck Cllr. Leach Cllr. Phipps Cllr. Walsh 
Cllr. Gillard Cllr O’ Nolan Cllr. Rogerson Cllr. Wilks 

 
You are hereby summoned to attend the Meeting of the Town Council to be held at the Shire 
Hall on Wednesday 18th October at 7pm 

 

   Greg Diaper 
   Town Clerk  
   13th October 2023 

Public Attendance 

Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

374. Apologies 
 

375. Declarations of interest 
To receive any declarations of interest and to consider requests for dispensations 
from Members on matters in which they have a disclosable pecuniary interest, other 
registerable or non-registerable interest.  
 

376. Public question time 
For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Fifteen minutes maximum.   
 

377. To agree and approve the minutes of the meeting held 20th September 2023 



  
 

378. To consider, question and agree the following Financial Reports; 
 
a. Income to 30th September 2023 
b. Expenditure to 30th September 2023 
c. Income and Expenditure against Budget to September 2023 
d. Bank Reconciliation and Supporting Bank Statements to 30th September 2023 
e. The Accounts and Payments List for October 2023 
f. The HSBC Net report for October 2023 
g. The HSBC Corporate Card report for September 2023 
h. Summary of Direct Debit payments to 30th September 2023 
i. Expenditure over £500 Report from 1st July –30th September 2023 
j. The Precept amount of £212,544.00 received on 29th September 2023 
k. Debtors Report to 30th September 2023 
 

379. To note the receipt of the minutes from this Council’s Committees: 
 
a.      Planning – 20.09.23 
b.      Staffing – 20.09.23 
c.  Finance – 27.09.23 
c.      Planning – 04.10.23 
e.  Climate – 04.10.23 
 

380. To present the award of Honorary Freewoman of Woodbridge to Mrs Jane Healey. 
 

381. To note the receipt of a written report from District Councillors Molyneux and Yule.  
 

382. To welcome Ruth Leach to the role of County Councillor for Woodbridge.  
 

383. To question the County and District Councillors on matters contained in their   
written reports.  
 

384. To consider the nominations for the Potter Cup.  
 

385. To consider the quotations received for the renewal of the Council’s Insurance 
cover.  
 

386. To consider the quotations received regarding the Fire Risk Assessment remedial 
work required on the Council estate. 
 

387. To consider a request from the Woodbridge Riverside Trust regarding the 
decoration of the Longshed.  
 



  
388. To consider recommendations from the Climate and Ecological Emergency 

Committee.  
 

389. To consider a request from East Suffolk Council regarding the local review of polling 
stations.  
 

390. To consider a response from the Planning Authority regarding the Elmhurst Park 
Changing Places toilets. 
 

391. To consider the Vision Statement for Woodbridge Town Council.  
 

392. To consider the requirement for a structural survey on the Melon Pit.  
 

393. To consider the requirement for external works to the Kingston Pavilion.  
 

394. Closure.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   
 

 
 
Minutes of the of the Town Council meeting held at the Shire Hall on Wednesday 20th 
Septemer 2023 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, E Beck, R Leach, S Miller, E O’Nolan, N Phipps, R 

Sanders, T Rogerson, M Sutton and C Walsh. 
 
Apologies:  P Gillard, G Holdcroft, M Kneebone, D Pegg and M Wilks.  
 
 
In Attendance: Town Clerk, District Councillor Molyneux, Honorary Freewoman 

Healey, Ash Jones (Suffolk News) and four members of the public. 
 

303. Apologies 
 
Apologies for absence had been received from Councillors P Gillard, G Holdcroft, M 
Kneebone, D Pegg and M Wilks. 
 

304. To receive declarations of interest 
 
No members made any declarations of interests in relation to items on the agenda. 
 

305. Public Question Time 
 
A member of the public asked about the missing ‘Welcome to Woodbridge’ sign on 
Melton Hill, and also asked about the Council’s relationship with it’s twin town, 
Mussidan.   
 

306. To agree and approve the minutes of the meeting held 19th July 2023 
 
The Council agreed and approved the signing of the minutes of the meeting held 
19th July 2023 as a true record.  
 

307. To consider, question and agree the following Financial Reports 
 

The Council noted the receipt of and approved the following financial reports:- 
 
a. Income to 31st August 2023 - £264,127.00 
b. Expenditure to 31st August 2023 - £154,551.00 
c. Income and Expenditure against Budget to August 2023  
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d. Bank Reconciliation and Supporting Bank Statements to 31st July - £666,971.64 
& 31st August 2023 - £635,570.68 

e. The Accounts and Payments List for August & September 2023 - £95,527.93 
f. The HSBC Net report for September 2023 - £73,135.96 
g. The HSBC Corporate Card report for July - £299.21 & August 2023 - £399.02 
h. Summary of Direct Debit payments to 31st August 2023 - £415.14 
i. Debtors Report to 31st August 2023 

 
308. To note the receipt of the minutes from this Council’s Committees 

 
The Council noted the receipt of the following minutes:- 
 

a.      Finance – 26.07.23 
b.      Planning – 02.08.23 
c.  Planning – 23.08.23 
c.      Climate and Ecological Emergency – 23.08.23 
e.  Planning – 06.09.23 
f.  Amenities – 06.09.23 

 
309. To note the receipt of a written report from District Councillors Molyneux and Yule 

 
The Council noted the receipt of a written report from District Councillors Molyneux 
and Yule. 
 
 

310. To note the receipt of the Shire Hall consultation report and to approve its 
publication.  To agree how to proceed. 
 
The Council noted the receipt of the Shire Hall consultation report and approved the 
publication of the associated press release including the corrections made by Cllr 
Sanders.  
 
The Council agreed that the Property Working Party be asked to consider the findings 
of the report, and that the project will also be discussed at the Councils Strategic 
Planning event.  
 

311. To note the receipt of the Annual Governance & Accountability Return (AGAR) for 
the year ended 31 March 2023.  
 
The Council noted the receipt of the Annual Governance & Accountability Return 
(AGAR) for the year ended 31 March 2023. 
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The Town Clerk and Finance Officer were thanked for their work in achieving a clean 
audit for the financial year 2022/23.  
 

312. To review the membership of Committees. 
 

The Council agreed the allocation of Committee places based on the pro-rata 
distribution of seats between political parties, and the table below provides the 
Committee allocations for the Civic Year 2023-24.  
 
 
 
 
 
 
 
 
 
 
 
 
 

Amenities Finance       Staffing       Planning CEEC 
Adelson Bale Bale Adelson Adelson 
Kneebone Gillard Beck Bale Beck 
Leach      Holdcroft Holdcroft Beck Pegg 
Miller Miller     Leach Gillard Rogerson 
Pegg Phipps Miller Holdcroft Walsh 
Sanders Rogerson Rogerson Kneebone Wilks 
Sutton Sanders Sutton Leach  
Walsh Sutton Walsh Phipps  
Wilks Walsh Wilks Sanders  

       Mayor Mayor Mayor Mayor    Mayor 

313. 
 

To receive an update from the Deputy Town Clerk regarding the Council’s 
Christmas event.  

 
The Council noted the update from the Deputy Town Clerk regarding the Council’s 
Christmas event, and enquired as to whether an ice rink could be a possibility.  

 
314. To consider the Draft Changing Places Agreement with East Suffolk Council. 

 
The Council agreed that the Town Mayor and Deputy Mayor should sign on behalf of 
Woodbridge Town Council, the Draft Changing Places Agreement with East Suffolk 
Council.  
 

315. To consider the decision of the Amenities Committee regarding the design 
requirements for the Elmhurst Park Changing Place toilets.  
 
The Council agreed to overrule the decision of the Amenities Committee and agree 
that the external cladding material chosen for the Changing Places toilets be cedral 
lap weatherboard, Ocean Blue (C73).  
 

316. To consider a request from the Sutton Hoo Ships Company for permission to install 
a section of the longship at the Tide Mill Quay 
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The Council agreed that the Sutton Hoo Ships Company may use Tide Mill Quay in 
order to test the rowing mechanics of the longship.    
 

317. To consider applying to LINK  for a review of Woodbridge community access to 
banking facilities. 
 
The Council agreed to apply to LINK  for a review of Woodbridge community access 
to banking facilities. 
 

318. To receive a report from Cllr Sutton regarding the Woodbridge Melton and Deben 
Peninsula Community Group meeting. 
 
The Council noted a report from Cllr Sutton regarding the Woodbridge Melton and 
Deben Peninsula Community Group meeting. 
 

319. To consider the review of the Council’s ‘Priority Policies’ by the Standing Orders 
Working Parties. 
 
The Council agreed to mandate the Town Clerk and the Members who had made 
comments on the final draft versions of the priority policies, to agree to the final 
versions for publication.  
 

320. To consider a request from Transition Woodbridge for the Council to apply for 
grant funding as part of the ‘Greening of the Thoroughfare’ proposal.  
 
The Council agreed to apply for grant funding as part of the ‘Greening of the 
Thoroughfare’ proposal. 
 

321. To consider a request from Woodbridge Museum to approve installation of Solar 
Panels on the roof of Community Heritage Building. 
 
The Council agreed that in line with section 6.2 (6.2.1 – 6.2.4) of the lease between 
Woodbridge Town Council and the Trustees of the Woodbridge Museum Trust for the 
Community Heritage Building, that consent is provided for the installation of solar 
panels on the roof of the building.   
 

322. To receive an update from the Property Working Party. 
 
The Council received a verbal update from the Property Working Party.  
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323. To exclude the Public and Press from the remainder of the meeting in accordance 
with the Public Bodies (Admissions to Meetings) Act 1960 because of the 
confidential information being discussed 
 
The Council agreed to exclude the Public and Press from the remainder of the 
meeting in accordance with the Public Bodies (Admissions to Meetings) Act 1960 
because of the confidential information being discussed.  
 

324. To consider a recommendation from the Staffing Committee regarding the 
appointment of a Maintenance Officer to Woodbridge Town Council.  
 
The Council unanimously voted in favour of appointing the recommended applicant 
to the role of Maintenance Officer to Woodbridge Town Council, subject to the 
receipt of satisfactory references.  
 

325. 
 

To consider the quotation received from the District Valuer regarding the Theatre 
Street site.  
 
The Council mandated the Town Clerk to spend up to a maximum of £2500 from the 
Council’s ‘Legal Fees’ (4925) budget line, to facilitate the valuation of the Theatre 
Street site.  
 

326. To consider a recommendation from the Finance Committee regarding the 
Kingston Pavilion café. 
 
The Council approved the recommendation from the Finance Committee regarding 
the  Kingston Pavilion Café.  
 
The Council made an in-principle decision to allocate £8000 for improvement work 
to the Kingston Pavilion, subject to a future decision of the Council. 
 

327. 
 

Closure 
 
The meeting was closed at 9.28 pm.  
 

 
                
                   Councillor O’Nolan 

                      Chair 



Agenda item 378a - Income to 30.09.23

Actual Year Current Budget 

to Date Annual Bud Variance

1100 Hire of Elmhurst Park 1,550 1,200 +350 129.20%

1110 Lease on Kitchen Garden 0 90 90 0.00%

1200 Hire of Kingston Field 158 200 43 78.80%

1210 KP-Property Income 7379 8000 621 92.20%

1216 Whisstocks Develop. Lrt Income 2482 3723 1241 66.70%

1217 Museum Income 272 407 135 66.80%

1218 WRT Income 662 992 330 66.70%

1220 Tennis Court Income 2163 2165 2 99.90%

1230 Allotment Rents 706 525 +181 134.40%

1400 Theatre Street Wayleave 267 250 +17 106.80%

1500 Hire of Shire Hall 993 500 +493 198.70%

1505 Hire of Shire Hall Mkt Square 1130 1000 +130 113.00%

1510 SH (UF) Property Rent 2598 5200 2602 50.00%

1520 Hire of Whisstocks Waterfront 2986 1500 +1486 199.00%

1525 Whisstocks Quay Property Inc. 0 2000 2000 0.00%

1600 Precept 425088 425088 0 100.00%

1605 Grants Received 19950 0 19950 No budget allocated

1620 Wedding Income 10646 10000 +646 106.50%

1690 Interest Received 1449 2000 551 72.50%

1700 Market Rents Received 3124 5500 2376 56.80%

1720 Art Club-Property Income 925 1850 925 50.00%

1870 CIL Income 4009 0 4009 No budget allocated

1871 Tide Mill Quay Inc 497 990 493 50.20%

1900 Building Insurance Re-charges 0 2850 2850 0.00%

Total Income 489033 476030 +13003 102.70%

n/a Budgetted income* 465,075 476030 10,955 97.7%

*excluding CIL and Grants  

Code Income % received



Agenda item 378b - Expenditure to 30.09.23

Actual Year Current Budget Committed Funds 

to Date Annual Bud VarianceExpenditureAvailable

4000 Grounds Maintenance Contract 38010 80,000 41,990 38,010 3,980 95.00%
4005 Maintenance 5455 12,773 7,318 4,126 3,192 75.00%
4100 Utilities 862 4,509 3,647 3,647 19.10%
4110 Garden Supplies inc wheel bins 0 200 200 200 0.00%
4125 Toilets - cleaning, maint, etc 230 5,793 5,563 5,563 4.00%
4131 Events/Activities 3000 7,000 4,000 4,000 42.90%

4200 KF Other Work 0 250 250 250 0.00%
4410 Allotment Expenses 133 200 67 67 66.50%
4510 Telephone 586 2,014 1,428 1,428 29.10%
4515 Cleaning 991 2,400 1,409 1,215 195 91.90%
4600 Salaries 45781 107,127 61,346 61,346 42.70%
4601 Salaries PAYE Tax/NI 13278 20,822 7,544 7,544 63.80%
4602 Salaries Pension Contribs 16120 34,918 18,798 18,798 46.20%
4620 Mayor's Expenses 174 1,500 1,326 1,326 11.60%
4625 Mayor's Receptions/Civic Tea 692 2,000 1,308 1,308 34.60%
4630 Deputy Mayor's Expenses 9 100 91 91 9.00%
4635 Hospitality 154 150 -4 -4 102.40%
4636 Staff Vacancy advertising 75 500 425 425 15.00%
4640 Stationery & Printing 268 1,450 1,182 1,182 18.50%
4645 Computer Maintenance Contract 5,763 9,290 3,527 3,527 62.00%
4650 Training (Staff) 610 1,500 890 890 40.70%
4655 Training (Cllrs) & Expenses 428 1,000 572 572 42.80%
4660 Photocopier 974 1,424 450 450 68.40%
4670 Postage 123 300 177 177 41.10%
4675 Wedding Expenses 1083 1,700 617 130 487 71.40%

Code % SpentExpenditure



Actual Year Current Budget Committed Funds 

to Date Annual Bud VarianceExpenditureAvailable
Code % SpentExpenditure

4685 Handyman Contract 169 1,500 1,331 1,331 11.30%
4690 Wedding Licence/Stat. Notice 0 600 600 600 0.00%
4750 Surgeries and External Meeting 0 800 800 800 0.00%
4800 Grants Scheme 12,835 14,500 1,665 1,665 88.50%
4805 Regatta Insurance 600 600 0 0 100.00%
4810 Tide Mill Grant 7,500 7,500 0 0 100.00%
4815 Play Area Inspections 910 2,000 1,090 910 180 91.00%
4825 Rememberance Day Expenditure 160 1,000 840 685 155 84.50%
4830 Foreshore Rent -Tide Mill Quay 2,375 2,375 0 0 100.00%
4835 Crown Estates Mooring Fees 0 300 300 300 0.00%
4845 Improvements to Tide Mill Way 0 5,000 5,000 5,000 0.00%
4850 E-bike hire scheme 4,500 8,000 3,500 3,500 56.20%
4853 Christmas Light fund 0 2,000 2,000 2,000 0.00%
4855 Army Parade Expenses 200 600 400 400 33.30%
4881 Whisstocks (other) Expd. 89 1,250 1,162 266 896 28.30%
4900 Bank Charges 96 380 284 284 25.30%
4905 Insurance Costs 3,500 11,500 8,000 8,000 30.40%
4910 Audit & Accountancy Charges 0 2,120 2,120 2,120 0.00%
4915 Other Subscriptions (inc SALC) 1,916 2,000 84 84 95.80%
4920 Internal Auditor Charges 0 1,250 1,250 1,196 54 95.70%
4925 Legal Fees 3,825 10,000 6,175 1,250 4,925 50.80%
4930 Art Club fees 1,292 4,500 3,208 750 2,458 45.40%
5100 Amenities Cttee Exp 1,430 11,000 9,570 750 8,820 19.80%
5250 Climate Emergency Cttee Exp 1723 10,000 8,277 8,277 17.20%
5310 Pest Control 0 500 500 500 0.00%

Total Expenditure 177,919 400,195 222,276 49,287 172,990 56.80%



 

 

 

 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Wednesday 
20th September 2023 at 5.30pm 
 
Councillors:   
 
Present:  D Adelson, E O’Nolan, R Leach, N Phipps and R Sanders. 
 
Apologies:            S Bale, G Holdcroft, P Gillard and M Kneebone.  
  
In Attendance:        Town Clerk and no members of the public.  
 

293. Apologies for Absence 
 
Apologies for absence had been received from Councillors Bale, Holdcroft, 
Gillard and Kneebone. 
  

294. To receive Declarations of Interest 
 
No members made any declarations of interests in relation to items on the 
agenda. 
  

 295. Public Question Time. 
 
There were no members of the public present.  
 

 296. To agree and approve the Minutes of the meeting held on 23rd August 2023 
 
The minutes of the Planning Committee meeting held 6th September 2023 were 
approved. 
 

 297. To note intentions to undertake works to trees in the conservation area (TCA) 
 

The Committee noted the following applications:  
 
DC/23/3288/TCA - 9 Chapel Street Woodbridge Suffolk IP12 4NF 
DC/23/3416/TCA - 13 Lanyard Place Woodbridge Suffolk IP12 1FE 
DC/23/3428/TCA - Scholars Court Little St Johns Street Woodbridge Suffolk 
DC/23/3450/TCA - Woodbridge School Burkitt Road Woodbridge Suffolk IP12 4JH 
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DC/23/2276/FUL - 5 Woolnough Road 
Woodbridge Suffolk IP12 1HJ 

WTC recommend approval.  

DC/23/3347/FUL - 1 Tide Mill Way Woodbridge 
Suffolk IP12 1BY 

WTC recommend approval. 
 
 

DC/23/3348/LBC - 1 Tide Mill Way 
Woodbridge Suffolk IP12 1BY 

WTC recommend approval. 
 

DC/23/3462/FUL - 26 Ransom Road 
Woodbridge Suffolk IP12 4JU 

WTC recommend approval. 
 

DC/23/3397/FUL - Girraween 72 
Cumberland Street Woodbridge Suffolk IP12 
4AD 

WTC recommend approval. 
 

DC/23/3357/FUL - 39 New Street 
Woodbridge Suffolk IP12 1DZ 

WTC recommend approval. 
 

DC/23/3358/LBC - 39 New Street 
Woodbridge Suffolk IP12 1DZ 

WTC recommend approval. 
 

  

The Committee agreed to ask the Town Clerk to apply to East Suffolk Council for 
Tree Preservation Orders for the trees covered by the following applications: 
 
DC/23/3466/TCA - Woodbridge Quay Church Quay Street Woodbridge Suffolk 
DC/23/3460/TCA - Inn Field House 9 Pytches Road Woodbridge Suffolk IP12 1ET 

 
   298. To comment on applications to trees with a Tree Preservation Order (TPO) 

 
   The Council agreed their comment as set out below:- 
 
   No applications to report. 
 

   299. To comment on applications for planning permission 
 
   The Council agreed their comment as set out below:- 

 

300. To note East Suffolk Council decisions on Planning Applications where those 
decision are contrary to this Council’s recommendations and not previously 
reported. 
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                                Councillor Sanders 

                                   Chair 

The Committee noted East Suffolk Council’s decisions on planning applications 
where those decisions are contrary to this Council’s recommendations and not 
previously reported. 
 

301. Closure 
 
The meeting was closed at 5.58pm.  

 



 
 

 
Minutes of the meeting of the Staffing Committee held at the Shire Hall on Tuesday 20th 
September 2023 at 6.30pm.  
 
Councillors:   
 
Present:   S Bale, R Leach, E O’Nolan, and M Sutton. 
 
Apologies:  G Holdcroft, S Miller, T Rogerson, C Walsh and M Wilks  
  
In Attendance: Town Clerk and no members of the public 
 

286. Apologies for Absence 
 
Apologies for absence had been received from Cllrs. Holdcroft, Miller, Rogerson 
and Wilks.  

 
287. To receive Declarations of Interest 

 
No members made any declarations of interests in relation to items on the 
agenda. 
 

288. Public Question Time 
 
There were no members of the public present.  
 

289. To agree and approve the Minutes of the meeting held on 12th July 2023 
 
The minutes of the Staffing Committee meeting held 12th July 2023 were 
approved. 
 

290. To exclude the Public and Press from the remainder of the meeting in 
accordance with the Public Bodies (Admissions to Meetings) Act 1960 because 
of the confidential information being discussed. 
 
It was agreed to exclude the Public and Press from the remainder of the meeting 
because of the confidential information being discussed.  

 
291. To consider a recommendation regarding the appointment of a Maintenance 

Officer to Woodbridge Town Council.   
 
The Staffing Committee considered the recommendation of the interview panel 
and recommended to Town Council the applicant to be offered the position of 
Maintenance Officer to Woodbridge Town Council.  
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              Councillor Bale 
                        Chair 

 

292. Closure 
 
The meeting was closed at 6.45pm.  
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Minutes of the meeting of the Finance Committee held at the Shire Hall on Wednesday 27th 
September 2023 at 5.30pm.  
 
Councillors:   
 
Present:  S Bale, G Holdcroft, N Phipps, T Rogerson, R Sanders, and M Sutton  
 
Apologies:  P Gillard, S Miller, E O’Nolan, C Walsh . 
  
In Attendance: Deputy Town Clerk, Cllr. Pegg and three members of the public 
 

328. Apologies for Absence 
 
Apologies for absence had been received from Cllrs. Gillard, Miller, O’Nolan and 
Walsh.  
 

329. To receive Declarations of Interest 
 
Cllr. Holdcroft declared a non-pecuniary interest in item 332 as a Director of 
Choose Woodbridge.  
 

330. Public Question Time. 
 
A member of the public spoke to the Committee regarding the Art Clubs request 
for a day rate charge for the use of 15 Tide Mill way from 1 April 2024. 
 

   331. To agree and approve the Minutes of the meeting held on 26th July 2023 
 
The minutes of the Finance Committee meeting held 26th July 2023 were 
approved. 
 

332. To consider the Council’s Statement of Rental Charges 
 
The Committee agreed that the Wedding Hire charges remain the same for the 
financial year 2024/25 offering a 25% discount to residents of the Parish of 
Woodbridge.  
 
Cllr. Sutton and Phipps, together with the Town Clerk were asked to consider a 
Day rate /Half Day rate for 15 Tide Mill Way, review the charges for seating in 
public spaces and investigate whether Market Traders should be charged for 
VAT. Report to be considered at the next meeting.  
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   333. To consider the presentation of the Council’s financial position at the monthly 
meeting of the Council 
 
The Committee agreed this was a good idea and wanted to thank the Town Clerk 
for his time in creating report. Cllr. Sutton to meet with Town Clerk to finalise this 
presentation and summary. 
 

  334. To consider the current position of the Council’s reserves 
 
Cllr. Phipps provided a verbal update on is findings.  It was agreed that further 
work would be carried out by Cllr. Phipps and Officers. 
 
Cllr. Sutton asked the committee to consider an in-year contingency when setting 
the 2023/24 budget. 
 

  335. To consider the requirement for the purchase of transportation for the 
Council’s Maintenance Officer 
 
The Committee asked the Town Clerk to explore the following concerns: 

- Taxable benefit to employee if taken home. 
- Finding a suitable place of storage and charging 
- Consider hiring Cargo Bike for a 3-month period  
- Employers’ liability insurance cover for employee travelling around 

Woodbridge. 
- Discuss with employee about logistic of taking it home, charging and 

storage. 

The Committee mandated The Town Clerk to agree next steps regarding a trial 
hire period.  

 
336. To consider the first draft of the Councils Reserves Policy 

 
The Committee requested that the Town Clerk, Chair and Deputy Chair take 
advice from SALC and/or the Auditor to follow best practice regarding what is 
detailed in the policy and report back to the committee to approve draft. 
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             Councillor Sutton 
                       Chair 

 
 
 
 
 
 
 
 
 
 
  

337. To consider the decision taken at the Town Council meeting to allocate a 
budget of £8000 toward refurbishment works at the Kingston Pavilion 
 
The Committee agreed to take £8000 out of the surplus of the Kyson EMR or 
appropriate budget code. 
 

338. To consider the Council’s banking arrangements 
 
The Committee agreed to mandate the Town Clerk to open appropriate 
accounts with Lloyds Bank and The Yorkshire Building society. 

 
339.  Closure 

 
The meeting was closed a 6.50pm.  



 

 

 

 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Wednesday 4th 
October 2023 at 5.30pm 
 
Councillors:   
 
Present:  D Adelson, S Bale, E O’Nolan, and R Sanders. 
 
Apologies:            E Beck, G Holdcroft, and N Phipps.  
 
Absent  P Gillard, M Kneebone and R Leach 
without apologies 
  
In Attendance:       Town Clerk and six members of the public.  
 
 

340. Apologies for Absence 
 
Apologies for absence had been received from Councillors Beck, Holdcroft, and 
Phipps.  
 

341. To receive Declarations of Interest 
 
No members made any declarations of interests in relation to items on the 
agenda. 
  

342. Public Question Time. 
 
Five members of the public spoke to the Committee regarding their objection to 
DC/23/3608/FUL - 78 Victoria Road. 
 

343. To agree and approve the Minutes of the meeting held on 20th September 2023 
 
The minutes of the Planning Committee meeting held 20th September 2023 were 
approved. 
 

 344. To note intentions to undertake works to trees in the conservation area (TCA) 
 

The Committee noted the following applications:  
 
DC/23/3589/TCA - Woodbridge School Burkitt Road Woodbridge Suffolk IP12 4JH 

 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=S10YNBQXN4300&prevPage=inTray
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DC/23/3608/FUL - 78 Victoria Road 
Woodbridge Suffolk IP12 1EL 

The Committee agreed to defer this item 
and requested the Town Clerk to organise 
a site visit to the property.  
 
The Committee further agreed to apply 
for a Tree Preservation Order covering the 
five trees proposed to be felled as part of 
application DC/23/0842/FUL. 

DC/23/3582/FUL - Offices Garden Centre 
Cumberland Street Woodbridge Suffolk IP12 
4AF 

WTC recommend approval.  

  

   345. To comment on applications to trees with a Tree Preservation Order (TPO) 
 
   The Council agreed their comment as set out below:- 
 
   No applications to report.  

   346. To comment on applications for planning permission 
 
   The Council agreed their comment as set out below:- 

 

347. To note East Suffolk Council decisions on Planning Applications where those 
decision are contrary to this Council’s recommendations and not previously 
reported. 
 
The Committee noted East Suffolk Council’s decisions on planning applications 
where those decisions are contrary to this Council’s recommendations and not 
previously reported. 
 

348. To receive an update from the Chair following his attendance at the East 
Suffolk Area Forum 
 
The Chair provided a verbal report following his attendance at the East Suffolk     
Area Forum.  

349. Closure 
 
The meeting was closed at 6.21pm.  

 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=S16D3JQXN4W00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=S16D3JQXN4W00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=S10NLBQXN3U00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=S10NLBQXN3U00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=S10NLBQXN3U00&prevPage=inTray
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                                Councillor Sanders 

                                   Chair 



 

 

 

 
Minutes of the meeting of the Climate and Ecological Emergency Committee held at the 
Shire Hall on Wednesday 4th October 2023 at 7pm 
 
Councillors:   
 
Present:  D Adelson, E O’Nolan, C Walsh and M Wilks 
 
Non-Council  
Members: Rob Berry, Jane Healey, Diana McMillan, Jan Pulsford and Jonathan 

Valentine.  
 
Apologies:  E Beck, T Rogerson, D Pegg, and Pam Watson.   
  
In Attendance: Town Clerk and one member of the public. 
 

350. Apologies for Absence  
 
Apologies for absence had been received from Councillors Beck, Rogerson and 
Pegg and Non-Council member Watson. 
 

351. To receive Declarations of Interest 
 
There were no Declarations of Interest. 

352. Public Question Time 
 
The member of public present did not wish to speak at this time  
 

353. To agree and approve the Minutes of the meeting held on 23rd August 2023 
 
The minutes of the Climate and Ecological Emergency Committee meeting held 
23rd August 2023 were approved. 
 

354. To receive an update from the Working Parties of the Committee 
 
The Committee received the following updates from its working parties: 
 
Trees and Re-Wilding  
- The Deputy Town Clerk was thanked for her work regarding the ‘Trees for 

Avenues’ project.  
- Town Clerk mandated to write to Flagship Housing and ask for the areas 

around the Edwin Avenue garages to be left un-mown through the spring 
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and summer along the lines of ESC's "pardon the weeds, we're feeding the 
bees" scheme. 

E-bike  
- Town Clerk advised that a license had been received to install bike stands on 

the Thoroughfare for rental e-bikes.  
 
Water Harvesting 
- The Town Clerk, Chair and Non-Council member Berry to investigate smaller 

storage tanks for potential attachment to the Kingston Field Pavilion and 
Elmhurst Park Gardeners Shed.  

- The Property and Assets Working Party were asked to include the potential 
installation of an attenuation tank on the Market Square as part of their plans 
for the Shire Hall.  

 
It was thereafter agreed to disband the Water Harvesting Working Party.  
 
Earth Protector Towns (Solar Harvesting and Single Use plastics). 
- Town Clerk asked to remind tenants about including note about single use 

plastics on their hire agreements (in line with the Council’s hire agreement).  
 

  Public Giveaway (Bee Café) 
- The Committee agreed a recommendation from the Public Giveaway 

Working Party not to organise a public giveaway, but instead to approach 
landowners to place a few larger bee cafes in strategic locations - The 
Committee thereafter agreed a recommendation from the Working Party 
that the Town Clerk and Chair be mandated to a spend a maximum of £2000 
from the CEE budget (5250) to the facilitate the placement of Bee Cafes in 
Woodbridge. The Working Party proposed the following location for 
consideration, the ownership of which would need to be establishment 
before placement can be agreed – Fred Reynolds Centre, Old Barrack Road 
Chip Shop, Castle Street Chinese takeaway, Kingston Pavilion Café.  

 
Herbicide 
- The Committee agreed to recommend to Full Council that the use of 

glyphosate-based herbicides (weed killers) be banned from use on the 
Town Council estate for an initial trial period of 12 months. For those areas of 
the Town Council estate where food for humans is produced (Kingston Field 
allotments and Elmhurst Park kitchen garden), it is proposed that  
glyphosate-based herbicides are banned immediately.  

 
355. To propose items for inclusion in the monthly Committee press release 
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The Committee agreed the following items for inclusion in the monthly press 
release: 
 
- Applications for new TPO’s in Woodbridge. 
- Potential ban on herbicides on Town Council estate.  
- Government ban on certain single use plastics. 
- Re-wilding the Avenues.  
- E-bike hire scheme.   

356. To agreed attendees to the Community Networking Event on November 4th 

 

The Committee agreed that Non-Council Member Pulsford should attend the  
Community Networking Event on November 4th.  
 

357. To consider the report from Cllr Phipps following his attendance at the Climate 
Action Meeting 
 
The Committee considered the report from Cllr. Phipps regarding his attendance 
at the Climate Action Meeting, and agreed the following actions: 
 
- To organise a single day ‘Marisco’ environmental planning event.  
- The Town Clerk to approach Prof Peter Hobson to facilitate the event, and to 

investigate venues, dates etc.  
- The entire Committee including Non-Council Members be appointed to the 

Marisco Working Party, the aim of which is the organise, prepare and host the 
day.  
 

358. To consider the Carbon Footprint Impact Report for Woodbridge 
 
The Committee noted the Carbon Footprint Impact Report for Woodbridge and 
thereafter agreed the following: 
 
- To appoint Cllrs Adelson and Rogerson, and Non-Council Members Healey 

and Berry to the ‘Carbon Audit’ Working Party, the aim of which is to seek 
quotations from suitable companies for the undertaking of a carbon audit of 
Woodbridge Town Council.   

- To mandate the Town Clerk and Chair to consider and decide upon a 
recommendation from the Working Party regarding the appointment of a 
contractor to undertake the carbon audit for Woodbridge, up to a maximum 
value of £4,999, payable from the Climate and Ecological Emergency 
Committee budget (5250).  
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359. To note a report from the Suffolk Wildlife Trust following the completion of the 
summer sessions as supported by this Committee 
 

The Committee requested that Suffolk Wildlife Trust and particularly Charlie 
Zakss be thanked for their work in Woodbridge this summer.  
 
Following a discussion of the report, the Committee agreed to recommended to 
Town Council that log piles and mini ponds be installed in Elmhurst Park.  
 
Cllr Walsh and Non-Council Member McMillan were asked to meet with Charlies 
Zakss at Kinston Field  to discuss further ecologically helpful suggestions, and 
report back at the next meeting of the Committee.  
 

360. To consider project funding requests for the 2024/25 Financial Year 
 
The Committee proposed the following projects for funding requests for the 
2024/25 Financial Year: 
 
- The commissioning of a professional report into the potential (including 

estimated costs) for making the surface water drainage in the streets more 
effective, in view of intense rain showers expected to continue or worsen. 

- The organisation of a two day climate action focussed event in spring or 
summer 2024. 

 
361. To consider how excess overland flow of rainwater could be controlled and 

utilised in Woodridge 
 
This discussion was included in item 360.  
 

362. To consider a Committee response to consultations 
 
The Committee agreed not to provide a response to the consultation.   
 

363. To receive a verbal update from the Chair regarding the Deben Estuary 
Partnership meeting 
 
The Committee received a verbal update from the Chair regarding his 
attendance at the Deben Estuary Partnership meeting. 
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                                  Councillor Adelson 
                         Chair 
 
 
 

 

364. Closure  
 
The meeting was closed at 9.12pm. 
 



  
Item 384 
To consider the nominations for the Potter Cup. 
 
The Potter Cup is an award that since 1992 has been presented annually by Woodbridge 
Town Council  along with a cheque for £50. 
 
Each year nominations are invited for an individual or organisation that has made an 
outstanding contribution to the life or name of Woodbridge in the preceding twelve months. 
 
A list of previous winners can be found on the Council’s website.  
 
Uploaded to SharePoint are the nominations received for the award of the cup for 2023, and 
Members are asked to agree, by way of an anonymous vote, to whom they wish to award 
the Potter Cup for 2023. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://woodbridge-suffolk.gov.uk/town-council-business/grants-and-award-schemes/


  
Item 385 
To consider the quotations received for the renewal of the Council’s Insurance cover. 
 
At it’s meeting in September 2020, the Council agreed to appoint Zurich Municipal to a three-
year agreement to be the Council’s insurer.  
 
The policy is wide ranging and covers the Council for material damage to premises, business 
interruption, other insurable risks, money loss, public liability, hirer’s liability, employer’s 
liability, libel and slander, yearly play area inspection, fidelity guarantee, personal accident 
and legal expenses.  The cost to WTC in the last three years is as follows: 
 
01.11.20 – 31.10.21 - £9,477.80 
01.11.21 – 31.10.22 - £10,016.27  
01.11.22 – 31.10.23 - £10,638.37 
 
The Council noted at the AGM the expiry of its current insurance policy on October 31st 2023, 
and at the June meeting of the Council appointed  East Commercial Chartered Surveyors to 
undertake the surveying and building valuation reassessment of the properties on the 
Council’s estate in order to ensure quotations for the renewal of the Council’s insurance 
cover are based on accurate and up to date information.  

Invitations to tender were sent to the three market leaders in providing insurance for Local 
Council’s, Zurich Municipal, Clear Council Group and Gallagher (formally Came and Co.).  

At the time of writing (12.10.23), only Zurich have returned a quotation. Clear Council have 
stated they cannot due to concerns about the flooding: 

Dear Greg, 

Hope you are well. 

Please accept my apologies for the delay in getting back to you. 

Unfortunately, upon review, the flood risk for this area makes it unacceptable for our scheme, 

Thank you for the enquiry and my apologies we were unable to assist, 

Kindest Regards 

Babs 

Gallagher recommend we remain we Zurich…. 

 

Dear Greg, 

Thank you for sending across the schedule.  

Having reviewed the schedule and spoken with our insurers we would recommend staying with Zurich on this 
occasion as we would not be able to compete on premium. 

 



  
Kind Regards 

Ross Bullard Cert CII 

Community Client Director 

Community Team (Part of Public Sector & Educa�on) 

Mobile – 07458 009027 

 

 

 

Insurer Fee for a 1-year 
agreement.  

Fee for 3-year 
agreement 

Notes 

Zurich £12,565.31 £11,441.60 Council’s current insurer.  
Clear Council    Declined to quote 
Gallaghers   Declined to quote 

 
The Council has £11,500 available in its current year budget for insurance cover (however 
this will be overspent as the additional cost for the surveys will also be met from this budget 
code – a note to budget accordingly for this work to be undertaken every three years has 
been made! ).  
 
The full quotation received is uploaded to SharePoint, and Members are recommended to 
agree a 3 year agreement with Zurich Municipal to be Council’s insurers. .  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 386 
To consider the quotations received regarding the Fire Risk Assessment remedial work 
required on the Council estate. 
 
Officers have been seeking quotations for the remedial works which were recommended 
following the Fire Risk Assessments undertaken on the Town Council estate last year.  
 
Uploaded separately to SharePoint are the risk assessments as well as the quotation 
received for the works. Officers have sought quotations from other companies but have 
been unable to source comparative quotes.  
 
In order to summarise the quotation, provided overleaf is a three-page document detailing 
the works required as well as Officers opinion regarding the necessity of the works: 
 
- Pictorial Firm Alarm Chart – Not required.  
- Woodbridge Art Club – suggest works are delayed until roof repair/ replacement works 

undertaken.  
- Shire Hall – First floor work not required until occupied – current positioning of the 

extinguishers is adequate.  
- Gardeners Shed – Not required for a single room building.  
 
Should Council wish to proceed based on these comments, the cost of the work would be: 
 
Woodbridge Community Hall  - £4558.50  
Longshed     - £1971.80    
Shire Hall     - £521.40 
Museum     - £586.40 
Tide Mill     - £1653.00 
Elmhurst Gardeners Shed  - £108.00 
Total      - £9399.10 
    
The Council, legally obliged to undertake this review and remedial work every five years, 
budget to pay for this work via yearly contributions to the Future Years Maintenance EMR, the 
balance of which currently stands at £46,610.25.  
 
Officers have also been working with the Council’s tenants in the Kingston Pavilion, ACT and 
Woodbridge Tennis Club, to ensure that shared building is compliant (the Tennis Club 
section was not covered in the original Risk Assessments). Uploaded to SharePoint is the 
quotation received for this property.  
 
Members are asked to consider the quotations received regarding the Fire Risk 
Assessment remedial work required on the Council estate. 



Fire Safety remedial works 

Community Hall Likelihood Consequence Cost Officers opinion

Upgrade Fire doors Medium Medium £2,812.80 Required

Replace Fire Alam system Medium Medium £344.30 Required

Supply and Fit GSM auto Dialler to existing fire alarm panel Medium Medium £521.40 Required

Supply and Fit 4 tampler proof fire alarm call points Low Medium £880.00 Required

Longshed Likelihood Consequence Cost Officers opinion

Upgrades to fire doors Medium Major £1,430.60 Required

Relocate existing detector and install 2 more Medium Major £541.20 Required

Shire Hall Likelihood Consequence Cost Officers opinion

Install Signage to mainly 1F Low Medium £135 Not required atm

Supply and Fit GSM auto Dialler to existing fire alarm panel Medium Major £521.40 Required

Fire Extingushers to 1F Low Medium £310.00 Not required atm



Museum Likelihood Consequence Cost Officers opinion

Fit Strips to 1F fire doors Low Medium £65.00 Requried

Supply and Fit GSM auto Dialler to existing fire alarm panel Medium Medium £521.40 Required

Pictorial Fire Alarm chart Low Minor £162.00 Not required atm

15 Tide Mill Way Likelihood Consequence Cost Officers opinion

Fire door Strips and hinges to storage cupboard Low Medium £230.00 Not required atm

Replace Fire doors to kitchen and lobby Low Medium £1,375.00 Not required atm

Supply and install emergency lighting Low Medium £1,166.00 Not required atm

Remove and make safe old fire alarm system to avod confusion Low Minor £120.00 Not required atm

Supply and Fit GSM auto Dialler to existing fire alarm panel Low Major £521.40 Not required atm

Wall brackets Medium Medium £129.00 Not required atm



Tide Mill Likelihood Consequence Cost Officers opinion

Fire Stopping Electrical box Low Major £1,375.00 Required

Signage Low Minor £139.00 Required

Pictorial Fire Alarm chart Low Medium £190.00 Not Required atm

Fix brackets and signage for existing exstinguishers Low Minor £139.00 Required 

Elmhurst Shed Likelihood Consequence Cost Officers opinion

Emegency lighting Low Minor £547.80 Not required atm

Fire door Signage Low Minor £49.00 Required

Fix brackets and signage for existing exstinguishers Low Minor £59.00 Required

Required £9,399.10
Not required at the moment £4,886.20

Total £14,285.30



  
Item 387 
To consider a request from the Woodbridge Riverside Trust regarding the decoration of 
the Longshed. 
 
The Town Clerk received the following communication from the Chair of the Woodbridge 
Riverside Trust, the Council’s tenant in the Community Heritage Building (Longshed).  
 
Good morning, Greg 

Can you help, please? 

Under the terms of our Lease from the Town Council, we are required to decorate The Longshed internally every 
five years. 

In terms of the mezzanine area, that is not a problem. We are this month finishing a project to improve storage in the 
Gallery area and then we will decorate that part of the building during the quieter autumn/winter months 
when  there are compara�vely fewer visitors to the building than other �mes of the year. 

However, the ground floor is a very different issue, and I would like to request that we be allowed to postpone 
decora�ng that area un�l the reconstructed Burial Ship is launched, at which �me the building can be reorganised 
with areas to be decorated cleared and made accessible. 

To atempt any decora�ng on the ground floor at the present �me would: 

- poten�ally disrupt the Ship's Company's work schedules at a cri�cal �me 

- be physically nigh on impossible to achieve whilst the the space is being used the way it is currently. 

- achieve very litle in the way of a las�ng result whilst building work on the Ship is so ac�ve.  

I would be grateful if the Town Council,would agree this request. 

If permission is granted, would it require a formal amendment to the Lease? 

With regards 

Pat 

 

Pat Clark 

Chair, Woodbridge Riverside Trust 

The relevant section of the lease referred to in Pat’s communication is provided overleaf: 



  

  
 
Members are asked to consider a request from the Woodbridge Riverside Trust regarding 
the decoration of the Longshed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 388 
To consider recommendations from the Climate and Ecological Emergency Committee. 
 
The Climate and Ecological Emergency Committee made two recommendations to Council 
at their meeting on October 4th which will be covered separately at this item.  
 
1 – Proposal to ban the use of glyphosate-based herbicides on the Town Council estate.  
 
The Committee agreed to recommend to Full Council that the use of glyphosate-based 
herbicides (weed killers) be banned from use on the Town Council estate for an initial trial 
period of 12 months. For those areas of the Town Council estate where food for humans is 
produced (Kingston Field allotments and Elmhurst Park kitchen garden), it is proposed that  
glyphosate-based herbicides are banned immediately. (item 354).  

 
The Climate and Ecological Emergency Committee recommends to Council that weedkilling 
products containing glyphosate be banned from use in areas of the Council estate where 
human food is produced, and from the whole estate for a trial period of 12 months.  

This recommendation was prepared by a working party of the Committee, that did some 
online research and discussed its findings - which are summarised below:  

Glyphosate is the subject of a lot of controversy, with (like many other topics) polarised 
debate and entrenched positions.  The working party looked at several websites to try and 
get to the facts, and of these we suggest looking at this one, because it draws together the 
key points and is in plain language  Glyphosate Weed Killers Friend or Foe? Is it Banned in the UK? 
(goodgrow.uk)  

We also suggest being aware of these two – one from the World Health Organisation that 
has given glyphosate the “probably carcinogenic” tag  
IARC Monograph on Glyphosate – IARC (who.int),   

 
and one that indicates that more research on longer-term effects on soil health, and 
secondary effects (such as spreading plant diseases) is needed. 
Frontiers | Indirect Effects of the Herbicide Glyphosate on Plant, Animal and Human Health Through its 
Effects on Microbial Communities (frontiersin.org)  

All this has led us to the conclusions (1) that it’s safest to try to keep glyphosate out of the 
human food chain altogether, and (2) that the working party needs some time to look into 
the issue further (can it be safely used in a limited range of applications, are there any 
practical alternatives that are any better, etc) – but that are grounds for serious concern 
about the long-term ecological impact, so by the precautionary principle glyphosate should 
not be used while this is happening.  

This matter was first raised at the CEE meeting in August, with the following item being 
prepared by Officers to provide guidance on herbicide use on the Town Council estate: 
 

https://goodgrow.uk/glyphosate-weed-killer/
https://goodgrow.uk/glyphosate-weed-killer/
https://www.iarc.who.int/featured-news/media-centre-iarc-news-glyphosate/
https://www.frontiersin.org/articles/10.3389/fenvs.2021.763917/full
https://www.frontiersin.org/articles/10.3389/fenvs.2021.763917/full


  
Glyphosate is a widely used herbicide due to its effectiveness in eradicating unwanted 
vegetation, but concerns have been raised about its potential impact on human health and 
the environment. The objective of this item is to assess the risks and benefits associated with 
glyphosate use and explore alternative weed management strategies that align with the 
Town Council's commitment to environmental sustainability and public health. 

The health risks associated with glyphosate weed killer have been a subject of significant 
debate and scientific research. Glyphosate is the active ingredient in many herbicides, 
including popular brands like Roundup. Here are some of the key health risks associated with 
glyphosate: 

Carcinogenicity: Glyphosate has been classified as "probably carcinogenic to humans" by 
the International Agency for Research on Cancer (IARC), which is a part of the World Health 
Organization (WHO). This classification was based on evidence from animal studies and 
limited evidence from human studies linking glyphosate exposure to certain types of cancer, 
particularly non-Hodgkin lymphoma. 

Endocrine Disruption: Some studies suggest that glyphosate may have endocrine-
disrupting effects, which can interfere with the hormonal systems in animals and humans. 
These disruptions may have implications for reproductive health, development, and 
metabolism. 

Respiratory Irritation: Prolonged exposure to glyphosate can lead to respiratory irritation, 
especially for those who apply the herbicide without adequate protective gear. 

Skin and Eye Irritation: Direct contact with glyphosate can cause skin and eye irritation, 
leading to redness, itching, and discomfort. 

Potential Harm to the Microbiome: Some studies suggest that glyphosate may negatively 
impact the gut microbiome, which plays a crucial role in maintaining overall health. 

Developmental and Reproductive Effects: Glyphosate exposure during pregnancy or early 
childhood may have adverse effects on fetal development and childhood growth. Studies in 
animals have shown potential adverse impacts on reproduction and development. 

It's essential to note that the health risks associated with glyphosate are subject to ongoing 
research, and regulatory agencies in different countries have varying stances on its safety. 
Organizations such as the U.S. Environmental Protection Agency (EPA) and the European 
Food Safety Authority (EFSA) have generally concluded that glyphosate is unlikely to pose a 
significant risk to human health when used according to label instructions. However, there 
are also studies and expert opinions that raise concerns about its potential risks. 

As with any chemical substance, it's crucial to follow proper handling and safety guidelines 
when using glyphosate or any herbicide. Individuals who work with glyphosate should use 
appropriate protective equipment, and consumers should carefully follow label instructions 
on commercial products. If you have specific health concerns or questions about 
glyphosate, it's best to consult with a healthcare professional or environmental expert. 



  
The Town Council’s current Ground Maintenance Contract has a number of references to 
the use of contact herbicide: 

‘Kill pernicious weeds with selective contact herbicide’ 

‘Herbicide: Suitable for suppressing perennial weeds’. 

‘Herbicide: Not to be used without specific CA approval’. 

Contact herbicides are those that only affect the part of the weed that they “contact” They 
don't move into or affect any other part of a plant. They were the first herbicides used and 
surprisingly, they still are better at controlling some weeds than any other products that 
have been developed. 

For a council with a large estate such as WTC, herbicides can also offer numerous 
advantages: 

- Cost-effective weed control: Herbicides can be a cost-efficient way to manage weeds 
on a large scale, reducing the need for manual labour and repeated maintenance. 

- Improved aesthetics: Herbicides help maintain a neat and attractive appearance by 
controlling unwanted vegetation along roadsides, parks, and public areas. 

- Enhanced safety: Eliminating certain weeds with allergenic or toxic properties can 
enhance public safety and reduce health risks. 

- Easier maintenance: Herbicides can make it easier to manage large green spaces, 
reducing the burden on council staff and resources. Preventing weeds from encroaching 
on buildings, pathways, and other structures helps prolong their lifespan and reduces 
maintenance costs. 

- Biodiversity preservation: Targeted herbicide use can help protect native flora by 
controlling invasive species and promoting native plant growth. 

 
Kingston Field allotments 
The current allotment agreement contains no reference to the use of herbicides, therefore 
at the current time the Council is unable to enforce the proposed ban on allotment holders: 
  
iii The Tenant shall keep the allotment garden free from weeds and well manured and 
otherwise maintain it in a good state of cultivation and condition and to keep any pathways 
included therein or abutting thereon reasonably free from weeds. 
 
The Allotment Working Party is currently working on an updated tenancy agreement and will 
meet in the weeks following this meeting and prior to the next Amenities meeting – any 
decision taken at this meeting will be fed into the re-drafting of the agreement, which 
currently includes the following statement: 
 
4.8 The Tenant is encouraged to:   



  
4.8.1 Not use herbicides, pesticides and any glyphosate-based product on the allotment, and to focus 
on organic methods where possible. The Tenant must comply at all times with current regulations on 
use of such sprays and fertilisers. 

Woodbridge Growers  
The Council’s existing lease with the Woodbridge Growers contains no reference to weed 
control nor the use of herbicides. The original (2011) lease contained the following: 
 
The Property is to be properly cultivated, well manured and kept in good heart and free 
from weeds and noxious plants.  
 
Further to any potential decision at this meeting it may be necessary to prepare a side letter 
agreement with the Woodbridge Growers confirming the Council’s outright ban on the use 
of glyphosate based herbicides in food growing parts of its estate.  
 
WTC Grounds Maintenance Contract 
As reported in the original item prepared for the CEE Committee, the Council’s Grounds 
Maintenance Contract with CGM contains a number of references to the use of contact 
herbicides, the majority of which err on the side of caution whereby the contractor must seek 
the approval of the contract administrator prior to any use: 
 
657 HERBICIDE TO KILL REGROWTH  
• • Generally herbicide are not to be used without the explicit agreement of the CA for each use.  
 
665A WEED CONTROL WITH WINTER HERBICIDE  
• • Generally herbicide are not to be used without the explicit agreement of the CA for each use.  
 
670A WEED CONTROL WITH SUMMER HERBICIDE  
• • Generally herbicide are not to be used without the explicit agreement of the CA for each use.  

 
There are however some sections where herbicide use is permitted without approval from 
the contract administrator being required: 
 
310 PREPARATION OF UNDISTURBED TOPSOIL 
• Weed control: At appropriate �mes treat with a suitable translocated non-residual herbicide  
 
330 SELECTIVE HERBICIDE 
• Herbicide: Suitable for suppressing perennial weeds.  
 
Similar to the Woodbridge Growers proposal, further to any potential decision at this 
meeting, it may be necessary to prepare a side letter agreement with CGM confirming the 
Council’s one year ban on the use of glyphosate based herbicides on the Town Council 
estate.  
Members are asked to consider the recommendation from the Climate and Ecological 
Emergency Committee. 
 



  
2 – Proposal to install log piles and mini-ponds in Elmhurst Park.  
 
Woodbridge Town Council allocated £3000 in it’s current year budget to fund summer 
wildlife sessions in Woodbridge for children and families, which are organised and managed 
by the Suffolk Wildlife Trust.  
 
At their meeting on October 4th the CEE considered a report from SWT following these 
sessions, which is provided via SharePoint for Members to consider. The minute from the 
meeting is provided below, which includes the recommendation to the Council: 
 

 
This recommendation follows a number of references in the report for the requirement of log 
piles and ponds/ water in the park: 
 
‘Having surveyed the park, the conclusion amongst the kids was that more log piles are 
needed in Elmhurst Park and also a pond’. 
 
Log Piles 
 
The easier of the two proposals to achieve, whereby the stacking of logs in a quiet corner of 
the pack creates wildlife habitat – Elmhurst Park already has a bug hotel made from pallets 
and a small stumpery – it is therefore not inconceivable that a log pile be added in the same 
area (to the right of the entrance from Elmhurst Walk).  
 
https://www.rhs.org.uk/wildlife/dead-wood-compost-heap-habitats  
 
Mini Ponds 
 
Clearly, there are health and safety issues surrounding the creation of ponds/ areas of water 
in a public park – the links below provide some guidance to the creation of a such a feature, 
but potentially are aimed more at a residential setting: 
 

359. To note a report from the Suffolk Wildlife Trust following the completion of the 
summer sessions as supported by this Committee 
 

The Committee requested that Suffolk Wildlife Trust and particularly Charlie 
Zakss be thanked for their work in Woodbridge this summer.  
 
Following a discussion of the report, the Committee agreed to recommended to 
Town Council that log piles and mini ponds be installed in Elmhurst Park.  
 
 

https://www.rhs.org.uk/wildlife/dead-wood-compost-heap-habitats


  
 
https://www.wildlifetrusts.org/actions/how-create-mini-pond  
 
https://www.theparkstrust.com/outdoor-learning/free-activities-and-
resources/activities-to-do-at-home/how-to-make-a-mini-pond/  
 
https://www.gardenersworld.com/how-to/diy/how-to-make-a-mini-pond/  
 
Should a pond be set into the ground, then it would need to be fenced off or fitted with a 
metal cover to ensure the risk of falling into the water is removed (especially in a location 
such as Elmhurst Park which is used by children and families, and also at night by other park 
users).  
 
Members are asked to consider the recommendation from the Climate and Ecological 
Emergency Committee. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.wildlifetrusts.org/actions/how-create-mini-pond
https://www.theparkstrust.com/outdoor-learning/free-activities-and-resources/activities-to-do-at-home/how-to-make-a-mini-pond/
https://www.theparkstrust.com/outdoor-learning/free-activities-and-resources/activities-to-do-at-home/how-to-make-a-mini-pond/
https://www.gardenersworld.com/how-to/diy/how-to-make-a-mini-pond/


  
Item 389 
To consider a request from East Suffolk Council regarding the local review of polling 
stations.  

The Town Clerk received the following communication from the Electoral Services Manager 
at East Suffolk Council in early October: 
 
Good morning, 

The Electoral Registra�on and Administra�on Act 2013 requires East Suffolk Council to complete a review 
of all Parliamentary polling districts and polling places every four years. The latest review must be 
completed between October 2023 and December 2025. 

The review for East Suffolk Council will commence on Tuesday 3 October 2023. 

The consulta�on period for the review runs between 3 October and 30 November 2023. 

Informa�on about the review including a schedule of the current arrangements can be found on the East 
Suffolk website here:  Review of polling districts, polling places and polling sta�ons 2023 » East Suffolk Council 

The Ac�ng Returning Officer (ARO) has commented on the current arrangements and made 
recommenda�ons for change where he feels necessary. 

If you have any comments on the current arrangements, or the ARO’s recommenda�ons, please submit 
them by email to: 

karen.last@eastsuffolk.gov.uk 

or in wri�ng to: 

Electoral Services Team, East Suffolk Council, Riverside, 4 Canning Road, Lowesto� NR33 0EQ 

Kind regards 

Karen 

There are no changes proposed for Woodbridge, with the following polling stations retained: 
 
Farlingaye – Warwick Avenue Evangelical Church 
Kyson – Fred Reynolds Centre 
Riverside – Community Hall 
Seckford – St John’s Church Hall 
 
Members are asked to consider if they wish to respond to East Suffolk Council regarding 
the local review of polling stations. 
 
 
 
 
 
 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.eastsuffolk.gov.uk%2felections%2freview-of-polling-districts-polling-places-and-polling-stations-2023%2f&c=E,1,kV-xlNwqsoXf4yLVeAZwI6xuXU5UPeeiYd7radgS7TvKCiigprvhoPI92DblMYcK9jmvbGdxiIfIGjcnbGrwZZcvdUx76XJ1VkMQy-tdZVW_ukCkJMEpoZlhqA,,&typo=1
mailto:karen.last@eastsuffolk.gov.uk


  
Item 390 
To consider a request from East Suffolk Council regarding the local review of polling 
stations.  

 
Members will recall the decision taken at the September meeting regarding the design 
requirements for the Elmhurst Park Changing Places toilets: 
 

315. To consider the decision of the Amenities Committee regarding the design 
requirements for the Elmhurst Park Changing Place toilets.  
 
The Council agreed to overrule the decision of the Amenities Committee and agree 
that the external cladding material chosen for the Changing Places toilets be 
cedral lap weatherboard, Ocean Blue (C73).  
 

 
Following this decision, a document (uploaded to SharePoint), was submitted to the 
Planning Authority to confirm our choices and to facilitate the discharge of conditions of the 
original planning application.  
 
The following is the response from the Planning Officer: 
 
From: Eleanor Attwood <Eleanor.Attwood@eastsuffolk.gov.uk>  
Sent: Friday, October 6, 2023 4:05 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: RE: DC/23/0776/FUL - Elmhurst Park , Lime Kiln Quay Road, Woodbridge 

Hello Greg, 

I’ve gone through the document submited to discharge the condi�on. I note the colours chosen will mean 
that the building will be very dark, which will present quite a large contrast between the residen�al flats 
behind and verdant park. Your ini�al sugges�on of Rosemary and Thyme for the cladding would be more 
appropriate. Although the exis�ng toilet block is not a par�cularly atrac�ve building, the materials do 
blend in well with the surroundings.      

I’ve discussed it briefly with Marianna Hall, and it’s our view that the proposed cladding colour isn’t 
something we can support. We advise that you should opt for a so�er colour for the cladding (e.g. cream or 
green), or one of the natural �mbers shown in the brochure.  

Please let me know what your thoughts are on this – happy to discuss further.  

Kind regards, 

Eleanor 

From: Town Clerk  
Sent: Friday, October 6, 2023 4:32 PM 
To: Eleanor Attwood <Eleanor.Attwood@eastsuffolk.gov.uk> 
Subject: RE: DC/23/0776/FUL - Elmhurst Park , Lime Kiln Quay Road, Woodbridge 

 

mailto:Eleanor.Attwood@eastsuffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk


  
Hi Eleanor,  

Thanks for ge�ng back to me so quickly.  

Our contractors have updated their colour range now – see atached (page 10) – could you advise what colour 
palete you would look favourably on? We can also change the door colour if needed as well. Other colours via this 
link  

htps://www.cedral.world/en-gb/cladding/our-products/cedral-lap/ 

Have a great weekend.  

Best 

Greg 

From: Eleanor Attwood <Eleanor.Attwood@eastsuffolk.gov.uk>  
Sent: Friday, October 6, 2023 5:07 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: RE: DC/23/0776/FUL - Elmhurst Park , Lime Kiln Quay Road, Woodbridge 

Hi Greg, 

No problem, thank you for being open to making changes.  

The chosen colour should be something which will sit well within the surroundings - the park and brick 
buildings.  

From the colour’s choices in the brochure, the ones I’ve circled are most likely to meet that – let me know if 
there are any other op�ons you would like use to consider. It’s a shame that they have removed some of 
their green colour op�ons.  

  

The door is not so much of an issue – but it would be good if this could fit in well with the cladding colour.  

Have a lovely weekend, 

Eleanor 

The latest version of the CPT options brochure is uploaded to SharePoint, and Members are 
asked to consider the colour options for the cladding and door (if required to be changed), 
for the Elmhurst Park Changing Places toilets, based on the recommendations from the 
Planning Officer.  
 
 
 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.cedral.world%2fen-gb%2fcladding%2four-products%2fcedral-lap%2f&c=E,1,R4ECSweIOcWtGzlQHIXV5xKuiYRblc6S1C0Pph2v1WH9VoMFTTX58Eqj8EIQ4rfPub6pXMerVzlw6IrSKxMxbjpweymvy7_P5sv53gz7mLURQLpyDw_P&typo=1


  
Item 391 
To consider the Vision Statement for Woodbridge Town Council.  

Following the Council’s ‘Away Day’ on October 10th, Cllrs. Beck, Gillard and Miller were asked 
to draw together the collective thinking regarding the Council’s Vision Statement and 
prepare the wording for approval at this meeting. At the time of writing, the proposed 
statement is as follows: 
 
The Council will ensure Woodbridge is a safe, happy, and thriving town where all residents 
and the wider community feel welcome. 
 
We will work to make Woodbridge a place where all generations can thrive in a vibrant, 
harmonious society that is environmentally resilient. 
 
Members are asked to agree the Vision Statement for Woodbridge Town Council.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 392 
To consider the requirement for a structural survey on the Melon Pit.  
 
Members will recall the decision taken at the March meeting of the Committee to allow the 
Councils Grounds Maintenance Contractor to park their vehicle in the Elmhurst Park Melon 
Pit: 
 
783. To note the receipt of references for the Council’s new Grounds Maintenance Contractor, 

and a consider a request regarding vehicle parking.   
 
The Council noted the receipt of sa�sfactory references for the new Grounds Maintenance 
Contractor and agreed to the parking and overnight storage of a vehicle (at the contractors 
own risk) in the Elmhurst Park Melon Pit.  
 

 
Since that time the owner of the adjacent property to the Melon Pit has raised concerns with 
Officers regarding the size and weight of the vehicles parked, and concerns regarding the 
suitability of area for that purpose to due to the former use of the area as a greenhouse. 
Historic communication between them and Town Clerk are uploaded to SharePoint as part 
of the discussion regarding the site.  
 
The request is that the Council undertake a structural survey to ensure that the site is 
suitable for the parking of vehicles close to the adjacent property, due to concerns of 
potential damage to the property should the weight of the vehicle lead to collapse.  
 
Since the area was filled in, numerous vehicles including that of the Council’s current 
contractor have been parked on the site, however for the piece of mind of the local resident 
and for any potential plans for the Council may have for the site, such a survey could be 
beneficial.  
 
No quotations have been sought at this time, but the following organisations have been 
found following an online search: 
 
https://www.sjgeomatics.co.uk/underground-detection/  
 
https://www.survey-solutions.co.uk/underground-surveying/ 
 
Member may also recall a report from Cllr Sanders that the road adjacent to the Bowls Club 
has underground structures, so these could also be investigated.  
 
Members are asked to consider the requirement for a structural survey on the Melon Pit.  
 
 

https://www.sjgeomatics.co.uk/underground-detection/
https://www.survey-solutions.co.uk/underground-surveying/


  
Item 393 
To consider the requirement for external works to the Kingston Pavilion.  

At the September meeting of the Council there was significant discussion regarding the 
proposed upgrade to the park facing exterior of the café, with the following provided in the 
minutes: 
 

326. To consider a recommendation from the Finance Committee regarding the 
Kingston Pavilion café. 
 
The Council approved the recommendation from the Finance Committee 
regarding the  Kingston Pavilion Café.  
 
The Council made an in-principle decision to allocate £8000 for improvement work 
to the Kingston Pavilion, subject to a future decision of the Council. 
 

 
The Town Clerk was asked to enquire of the Council’s tenant, Access Community Trust, of 
their opinion regarding the potential installation of automatically opening doors to the café 
– extracts from email communication are provided below: 
 
Town Clerk to ACT 
‘There was much discussion at the meeting regarding the potential of providing automatically opening doors, 
via a push button, as means of making access during the cooler months (when the doors are closed) easier 
for those with accessibility issues as well as mums with pushchairs – the quotation for this work in attached. 
Can you please advise based on your experience of managing similar properties, whether you consider such 
automation to be of benefit to the facility and it’s less able users’?  

ACT to Town Clerk 
‘The new electronic door set up will be hugely beneficial so we support this along with any kitchen upgrades’. 
 
The potential upgrades include: 
 

• To remove the wooden shutters and install a metal roller shutter matching that at 
the rear of the building.  Two quotations have been received for this work, and 
these are uploaded separately to SharePoint and summarised below: 
 MPS Doors - £2,410.99 ex VAT. 
 Pegasus - £ 2,404.06 ex VAT.  

• To automate the existing door automated to push button access for those with 
limited mobility – MPS Doors can undertake this work for £4,574.50 ex VAT. (Quote 
6021).  

• To provide a bin store for the two bins utilisied by the café, which regularly suffer 
from fly tipping and misuse. Quote uploaded to SharePoint.  

 
 



  
The Finance Committee considered the in-principle decision at their recent meeting and 
agreed that should funding be required for this project, that the money be taken from the 
Kyson School CIL EMR (EMR 376) (This EMR was set up with £30,000 for the Kyson School 
donation, which now reduced to £21,000 frees up CIL money for suitable projects).  
 

 
Members are asked to consider the requirement for external works to the Kingston 
Pavilion.  

 

337. To consider the decision taken at the Town Council meeting to allocate a 
budget of £8000 toward refurbishment works at the Kingston Pavilion 
 
The Committee agreed to take £8000 out of the surplus of the Kyson EMR or 
appropriate budget code. 
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