
To Members of the Town Council 

Cllr Adelson Cllr. Holdcroft Cllr. Miller Cllr. Sanders 
Cllr. Bale Cllr. Kneebone Cllr. Pegg Cllr. Sutton 
Cllr. Beck Cllr. Leach Cllr. Phipps Cllr. Walsh 
Cllr. Gillard Cllr O’ Nolan Cllr. Rogerson Cllr. Wilks 

You are hereby summoned to attend the Meeting of the Town Council to be held at the Shire 
Hall on Tuesday 19th December at 7pm 

   Greg Diaper 
   Town Clerk  
   14th December 2023 

Public Attendance 

Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

545. Apologies

546. Declarations of interest
To receive any declarations of interest and to consider requests for dispensations
from Members on matters in which they have a disclosable pecuniary interest, other
registerable or non-registerable interest.

547. Public question time
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum.

548. To agree and approve the minutes of the meeting held 6th December 2023



549. To consider, question and agree the following Financial Reports;

a. Income to 30th November 2023
b. Expenditure to 30th November 2023
c. Income and Expenditure against Budget to November 2023
d. Bank Reconciliation and Supporting Bank Statements to 30th November 2023
e. The Accounts and Payments List for December 2023
f. The HSBC Net report for December 2023
g. The HSBC Corporate Card report for November 2023
h. Summary of Direct Debit payments to 30th November 2023
i. Debtors Report to 30th November 2023

550. To note the receipt of the minutes from this Council’s Committees:

a. Planning – 22.11.23
b. Finance – 29.11.23
c. Planning – 06.12.23
d. Staffing – 12.12.23
e. Climate – 13.12.23
f. Finance – 13.12.23

551. To note the receipt of a written report from County Councillor Leach.

552. To note the receipt of a written report from District Councillors Molyneux and Yule.

553. To question the County and District Councillors on matters contained in their
written reports.

554. To note the Mayors Activity Report.

555. To note the ongoing projects of the Council.

556. To consider a recommendation from the Property Working Party regarding the
Theatre Street toilet site.

557. To consider the quotations received for the roof replacement works at 15 Tide Mill
Way.

558. To consider the schedule of meetings up to the Annual General Meeting of the
Council.

559. To receive a report from the Youth Engagement Working Party.



  
560. To nominate a Member to attend the Sizewell C Southern Forum. 

 
561. To exclude the Public and Press from the remainder of the meeting in accordance 

with the Public Bodies (Admissions to Meetings) Act 1960 because of the 
confidential information being discussed. 
 

562. To consider a recommendation from the Staffing Committee regarding an updated 
job description for the Deputy Town Clerk (Separate confidential item).  
 

563. To consider a recommendation from the Staffing Committee regarding the 
requirement for the employment of an Estates Officer. (Separate confidential item). 
 

564. To consider a recommendation from the Staffing Committee regarding a request 
from the Town Clerk. (Separate confidential item). 
 

565. Closure.  
 
MERRY CHRISTMAS.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   
 

 
 
Minutes of the of the Extraordinary Town Council meeting held at the Shire Hall on 
Wednesday 6th December 2023 at 7pm  
 
Councillors:    
 
Present: D Adelson, P Gillard, R Leach, S Miller, E O’Nolan, N Phipps, R Sanders, M 

Sutton and C Walsh.   
 
Apologies: S Bale, E Beck, G Holdcroft, M Kneebone, D Pegg, T Rogerson and M Wilks. 
 
In Attendance: Town Clerk and no members of the public.   
 

496. Apologies 
 
Apologies for absence had been received from Councillors S Bale, E Beck, G Holdcroft, 
M Kneebone, D Pegg, T Rogerson and M Wilks. 
 

497. To receive declarations of interest 
 
Cllr. Sutton declared a registerable interest in item 508 as a trustee of the Tide Mill 
 
Cllr. Gillard declared a registerable interest in item 508 as a trustee of the Tide Mill. 
 

498. Public Question Time 
 
There were no members of the public present.  
 

499. To agree and approve the minutes of the meeting held 22nd November 2023 
 
The Council agreed that minute 475 should read: 
 
The Council agreed to remit the project to the Amenities Committee to discuss the 
options available to the Council.   
 
The Council agreed that the second paragraph of minute 462 should read: 
 
The Tenant(s) shall be exempt from the 10-year tenancy clause specified in this 
agreement if they do not have private access to a personal garden larger or equal 
to a standard sized allotment.  
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With these changes the Council agreed and approved the signing of the minutes of 
the meeting held 22nd November 2023 as a true record.  
 

500. To consider the Elmhurst Park Changing Places project 
 
The Council agreed that they are committed to the installation of a Changing Places 
facility in Woodbridge, but that they are minded to pause the project to install such 
a facility in Elmhurst Park.  
 
The Town Clerk was asked to enter into urgent discussion with East Suffolk Council 
and RISE Adapt regarding the potential installation of a Changing Place facility on 
the East Suffolk Council estate in Woodbridge.  
 

501. To review the Interim Report of the Independent Internal Auditor for 2023/24 and 
agree appropriate action on any matters raised 

 
The Council noted the completion of the interim internal audit and considered the 
recommendation from the auditor regarding the recording of apologies in the 
Council’s minutes. It was agreed that adjustments would be made as to how the 
Council records apologies from Councillors in future minutes.  
 

502. To consider the Council’s Statement of Internal Control 
 
With the amendments proposed by Cllr Adelson approved, the Council agreed it’s 
Statement of Internal Control.  
 

503. To consider the quotes received for an e-bike for the Council’s Maintenance 
Officer 
 
The Council mandated the Town Clerk to spend a maximum of £2,500 from budget 
line 4000 to purchase a e-bike for the Council’s Maintenance Officer.  
 

504. To note the Mayors ‘Activity Report’ 
 
The Council noted the Mayors Activity Report.  
 

505. To consider if the Council wishes to become a member of the ‘Rural Market Town 
Group’ 
 
The Council agreed to a six-month trail to the Rural Market Town Group.  
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506. To consider the use of Microsoft Lists in order to provide project updates for 
Members 
 
The Council approved the use of the Microsoft Lists as a means of providing project 
updated for Members and requested that additional columns for the relevant 
Committee and minute number be added.  
 

507. To note the response from LINK regarding a request for Community Cash access 
 
The Council noted the response from LINK regarding a request for Community Cash 
access. 
 

508. To consider a request from the Finance Committee regarding the Council’s 
proposed grant giving in the 2024/25 draft budget, as well as consider the 
Council’s Grant Policy 
 
The Council agreed to ask the Finance Committee to prepare a draft budget with a 
single line for grants in 2024/25, comprising of the sums already detailed in lines 
4800, 4805 and 4810.  
 
Standing Orders Working Group 1 (Cllrs Sutton, Sanders, Rogerson, Miller, Wilks and 
Beck), were asked to consider the Council’s Grant Policy prior to the January meeting 
of the Council.  
 

509. 
 

Closure 
 
The meeting was closed at 9.01pm.  
 

 
                
                   Councillor O’Nolan 

                      Chair 
 
 
 
 
 
 
 
 
 
 



Agenda item 459a - Income to 30.11.23

Actual Year Current Budget 

to Date Annual Bud Variance

1100 Hire of Elmhurst Park 1,550 1,200 +350 129.20%

1110 Lease on Kitchen Garden 0 90 90 0.00%

1200 Hire of Kingston Field 158 200 43 78.80%

1210 KP-Property Income 7379 8000 621 92.20%

1216 Whisstocks Develop. Lrt Income 2482 3723 1241 66.70%

1217 Museum Income 272 407 135 66.80%

1218 WRT Income 662 992 330 66.70%

1220 Tennis Court Income 2163 2165 2 99.90%

1230 Allotment Rents 706 525 +181 134.40%

1235 Property Re-charges 221 0 0 No budget allocated

1400 Theatre Street Wayleave 267 250 +17 106.80%

1500 Hire of Shire Hall 1464 500 +964 292.80%

1505 Hire of Shire Hall Mkt Square 1130 1000 +130 113.00%

1510 SH (UF) Property Rent 2598 5200 2602 50.00%

1520 Hire of Whisstocks Waterfront 3238 1500 +1738 215.80%

1525 Whisstocks Quay Property Inc. 0 2000 2000 0.00%

1600 Precept 425088 425088 0 100.00%

1605 Grants Received 19950 0 19950 No budget allocated

1620 Wedding Income 14854 10000 +4854 148.50%

1690 Interest Received 14843 2000 +12843 742.20%

1700 Market Rents Received 4180 5500 1320 76.00%

1720 Art Club-Property Income 925 1850 925 50.00%

1870 CIL Income 6840 0 +6840 No budget allocated

1871 Tide Mill Quay Inc 663 990 327 76.00%

1900 Building Insurance Re-charges 2977 2850 +127 104.40%

Total Income 514,610 476,030 +38579 108.1%

 
n/a Budgetted income* 487,599 476,030 +11,569 102.4%

*excluding CIL and Grants  

Code Income % received



Agenda item 459b - Expenditure to 30.11.23

Code Expenditure Year to date Budget Variance Committeed Available % Spent

4600 Salaries 63914 107,127 43,213 43,213 59.70%
4000 Grounds Maintenance Contract 50680 80,000 29,320 25,340 3,980 95.00%
4602 Salaries Pension Contribs 22846 34,918 12,072 12,072 65.40%
4601 Salaries PAYE Tax/NI 18608 20,822 2,214 2,214 89.40%
4800 Grants Scheme 12,835 14,500 1,665 1,665 88.50%
4005 Maintenance 7283 12,773 5,490 3,896 1,594 87.50%
4905 Insurance Costs 14,835 11,500 -3,335 -3,335 129.00%
5100 Amenities Cttee Exp 3,876 11,000 7,124 0 7,124 35.20%
4925 Legal Fees 5,713 10,000 4,287 3,500 787 92.10%
5250 Climate Emergency Cttee Exp 1723 10,000 8,277 8,277 17.20%
4645 Computer Maintenance Contract 6,924 9,290 2,366 2,366 74.50%
4850 E-bike hire scheme 4,500 8,000 3,500 3,500 56.20%
4810 Tide Mill Grant 7,500 7,500 0 0 100.00%
4131 Events/Activities 6665 7,000 335 250 85 98.80%
4125 Toilets - cleaning, maint, etc 230 5,793 5,563 5,563 4.00%
4845 Improvements to Tide Mill Way 0 5,000 5,000 5,000 0.00%
4100 Utilities 1542 4,509 2,967 2,967 34.20%
4930 Art Club fees 1,952 4,500 2,548 90 2,458 45.40%
4515 Cleaning 1425 2,400 975 864 111 95.40%
4830 Foreshore Rent -Tide Mill Quay 2,375 2,375 0 0 100.00%
4910 Audit & Accountancy Charges 0 2,120 2,120 2,120 0.00%
4510 Telephone 612 2,014 1,402 1,402 30.40%
4625 Mayor's Receptions/Civic Tea 1662 2,000 338 338 83.10%
4815 Play Area Inspections 1225 2,000 775 595 180 91.00%



Code Expenditure Year to date Budget Variance Committeed Available % Spent

4853 Christmas Light fund 1882 2,000 118 118 94.10%
4915 Other Subscriptions (inc SALC) 1,995 2,000 5 5 99.80%
4675 Wedding Expenses 1244 1,700 456 130 326 80.80%
4620 Mayor's Expenses 809 1,500 691 691 53.90%
4650 Training (Staff) 625 1,500 875 195 680 54.70%
4685 Handyman Contract 564 1,500 936 936 37.60%
4640 Stationery & Printing 433 1,450 1,017 15 1,002 30.90%
4660 Photocopier 981 1,424 443 443 68.90%
4881 Whisstocks (other) Expd. 620 1,250 630 1808 -1,178 194.20%
4920 Internal Auditor Charges 508 1,250 742 599 143 88.60%
4655 Training (Cllrs) & Expenses 488 1,000 512 512 48.80%
4825 Rememberance Day Expenditure 1133 1,000 -133 0 -133 113.30%
4750 Surgeries and External Meeting 0 800 800 800 0.00%
4690 Wedding Licence/Stat. Notice 0 600 600 600 0.00%
4805 Regatta Insurance 600 600 0 0 100.00%
4855 Army Parade Expenses 200 600 400 400 33.30%
4636 Staff Vacancy advertising 75 500 425 425 15.00%
5310 Pest Control 0 500 500 500 0.00%
4900 Bank Charges 169 380 211 211 44.40%
4670 Postage 168 300 132 0 132 56.00%
4835 Crown Estates Mooring Fees 0 300 300 300 0.00%
4200 KF Other Work 0 250 250 250 0.00%
4110 Garden Supplies inc wheel bins 0 200 200 200 0.00%
4410 Allotment Expenses 168 200 32 32 84.10%
4635 Hospitality 160 150 -10 -10 106.60%
4630 Deputy Mayor's Expenses 9 100 91 91 9.00%

Total Expenditure 251,756 400,195 148,439 37,282 111,157 72.20%



 
 
 
 
 
 
 
 

 

Extra £10m Investment in Residential Roads 

At Cabinet on Tuesday 7 November, we heard the details of the council’s 
additional £10m investment in resurfacing urban and residential roads, which was 
announced in May after the local elections. The council plans to use reporting of 
poor road surfacing on quieter residential roads and cul de sacs where residents 
live to plot a programme of repairs from now until the end of March 2025. Our 
group also had a recent meeting with the council’s new contractor for highways to 
discuss how works would be undertaken in future. The council’s new highways 
contractor is called Milestone, and the new contract began on 1 October 2023. 
They will be picking up works started by Kier in the last few months of the 
previous contract and finishing them as soon as possible. 

It would be helpful if Councillors could look at the cul de sacs in their ward and if 
any are in need of repair please let me know by the 15th January, 2024. Funding 
is spread across the whole region and the worst streets will be prioritised. 

 

Budget Monitoring 

Cabinet reviewed the quarter two monitoring report for the council budget at 
Cabinet on Tuesday 7 November, with a net overspend of £11.4m now predicted 
for 2023-24. Budget pressures for the year include placements for children in 
care, special educational needs (SEND) and adult care. The council is worryingly 
overdrawn on its Dedicated Schools Grant fund, which will be at -£48m by the end 
of the financial year; this is because government funding for education is not 
enough to provide for it. On the plus side, the council has predicted £7m more in 
business rate income than forecasted, and £10m of income is expected from the 
Energy from Waste facility at Great Blakenham from selling energy back to the 
National Grid. 

 

Flooding Investigations and Repairs 

Following the recent Storm Babet flooding around the county, Suffolk County 
Council teams have pumped away 4.7m litres of water, cleared 8,412 drains of 
storm debris and removed over 100 trees blocking roads. In addition to this, as 
the lead local flood authority, Suffolk County Council has a duty to investigate the 
causes of flooding and take action to prevent future floods, and have announced 
that £1m will be spent on investigating the Storm Babet flooding and improving 
the county’s resilience for further storms and excess rainfall. Additionally, it will be 
administering the funding recently announced by the government whereby owners 
of flooded properties are able to apply for up to £5,000 to protect their homes and 
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business from future flooding. Details of how to apply will be shared once they are 
known and I will share them with Councillors. 

 

LionLink Energy Project 

The council has submitted a second, extensive response to proposals for 
LionLink, an energy project which could see considerable impacts on Suffolk’s 
coastal communities and natural environment. The council is opposed to the 
current proposed landing points at Southwold and Walberswick and has asked 
that better coordination be considered with other offshore energy projects like Sea 
Link to avoid unnecessary disruption to Suffolk communities and landscapes.  

 

Libraries Consultation 

The council is consulting on the new library service for the county as the contract 
with the current provider ends in May 2025. A consultation has been launched to 
gather views from residents about what they value about the current service and 
what they think should be developed, especially in terms of outreach and mobile 
libraries used in the county. If you would like to share your views, you can access 
the consultation at the following link: http://www.suffolk.gov.uk/LibraryConsultation  

I have met with Helen Scrivener and will be supporting the Summer Reading 
programme and will be running a monthly surgery from January 2024. Library 
Consultation - posters and paper copies offered to Councillors at this meeting. 

 

New Highways Contract for Suffolk Roads 

At Scrutiny Committee on 23 November our group had the opportunity to examine 
the new Highways contract with Milestone, which began on 1 October 2023. The 
contract promises better communication with councillors and Suffolk residents, 
and contains incentives for the new contractor to work efficiently – for example, 
undertaking other works needed in the same geographical area when they are 
called out. The committee agreed to review the performance of the contract in 12 
months. 

I have spent time on location with the Highways Liaison Officer, I urge any 
problem with footpaths, potholes, overgrown greenery, flooding to be reported 
using the Highways reporting tool. https://highwaysreporting.suffolk.gov.uk/ 

My priorities following the successful resolution of flooding (1) in Deben rd is now 
Flooding (2) Deben Rd, Railway Station carpark, Elmhurst Park portion of the 
B1438, A12 Southbound at Farlingaye, outside St Mary’s School, cycle and 
footpath along the A12 between Haugh Lane and Hasketon Rd. Two large 
potholes have been repaired in Bilney Rd and Woods Lane. Dukes Park 
Pavements were partially cleared but I am still trying to get the rest of it done. 

The Thoroughfare: this is an ongoing high priority, I received recent reports that 
residents are slipping, tripping and falling and this is not acceptable. I am in the 
process of photographing the problem areas, bit by bit and asking people to make 
a report using the reporting tool. Repairs need to be carried out and it will be 

http://www.suffolk.gov.uk/LibraryConsultation
https://highwaysreporting.suffolk.gov.uk/


interesting to see what can be done under the Active Travel Woodbridge once we 
see the proposal early next year. 

 

Kyson School – cars parking over driveways continue to be a problem, a Road 
Traffic Order costs £8000 at the least plus the cost of the yellow lines and road 
management so I am considering H markings which are enforceable by a traffic 
warden.  

Dropped Kerb – I have applied for this to be put in on Nelsons Way leading on to 
Beresford Drive. 

 

£3000 road sign maintenance funding – please report any road signs that you 
think may need replacing or repair, this is how the money will be spent: 

Indicative sign and post costs 

· 750mm Tringle Warning Sign - £180 

· 600mm Round Sign, i.e. Speed limit terminal - £235 

· 300mm Round Sign, i.e. Speed limit repeater - £190 

· 3arm Finger Post - £1,100 

· Advance Warning Sign (Approx. 2m2) - £660 

· Advance Warning Sign (Approx 5m2) - £1,400 

· Removal of a signpost from the verge - £2501 

· Reface of an existing road sign: 

a. £5202 

b. £2603 

Traffic Management 

· Traffic Lights per day - £320 

· Stop / Go per day - £460 

· Road Closure (small diversion) - £1,000 

Flooding - Please encourage residents to rake up leaves which block drains 
and gutters at this time of year, to watch out for gravel from gardens and 
driveways being washed into drainage gullies, avoid concreting over garden 
areas for parking areas, use water butts to keep rainwater in the town water 
cycle, don’t flush wet wipes or pour grease down the sink as they block the 
sewage pipes. 

 



Suffolk Adult Care Rated Good  

Suffolk County Council’s adult social services were inspected by the Care Quality 
Commission (CQC) in August and September, and the judgement is that services 
are good, with strengths in safeguarding, leadership, use of digital technologies 
and the way SCC works with other local partners to provide care. Areas for 
improvement included equity in experiences and outcomes, and gaps in dementia 
and nursing care provision. Delays in getting through to the Customer First 
phoneline – the main first point of contact for social care – were also highlighted 
for improvement.  

I have reported one case of adult abuse which resulted in a section 47 being 
applied to protect the victim. 

 

Social Worker of the Year Awards 

Suffolk County Council had a successful evening at this year’s Social Worker of 
the Year Awards in London, including a Gold Award for Newly Qualified Adult 
Social Worker of the Year, and a Silver Award for the Deprivation of Liberty 
Safeguards (DoLS) Team, who   
work to keep Suffolk residents safe where they do not have capacity to make their 
own decisions about their care and treatment. SCC children’s services also won a 
Silver Award in the Children’s Service of the Year category. Overall, the county 
council had six award nominations this year. 

 

Other activities: 

Bid for Bus service improvements : Highways working party met with Melton 
Parish Council to plan bid for funding from £3.6 available over two years, public 
consultation completed as proof of need, bid will go in by the 20/12/23. 

Active Travel Woodbridge – met with local business and Woodbridge and 
Melton Society, expect an update and public consultation before March 2024. 

Kyson School Governing body – January meeting, possible co opting onto body. 

Woodbridge Primary – under consideration. 

CAB Woodbridge branch – met with Chiara and am supporting this project, any 
job lot of furniture (chairs) please let me know. 

Family Hub services – antenatal care, ante and post-natal exercises, baby 
sensory and massage and birth to 5 yr old play sessions under consideration. 

Framfield House and Little St Johns PPG – digital inclusion programme under 
consideration. 

Woodbridge Riverside Trust - consideration of support for youth programme 
(STEM and enviro themed art classes) 

Community Self Help Scheme - 

Community Self-Help Scheme - Suffolk County Council 

• Grass cutting 

https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/community-self-help-scheme


• Tree pruning 
• Weed clearance 
• Siding out of footpaths 
• Cleaning around gullies 
• Sign cleaning 
• Painting street furniture 

Community group can participate/Street Works Qualifications/vegetation 
notice 

SIT (Survivors in Transition) event (Victims of Childhood Sexual Abuse) – I was 
a guest at their celebration of the awarding of an OBE to Fiona their CEO. They 
announced an expansion to include victims of sexual assault as well. 

Classic Car Rally and mince pies – Woodbridge part of the event was cancelled 
due to weather but will participate next year. 

Suffolk Tractor Light Parade – supported with Highway closure and route info, 
charities Just 42 and SULSAR benefit. 

 

Follow us on:   
Twitter - Suffolk Green, Lib Dem & Independent Group (@SuffolkGLI) / Twitter   
Instagram - https://www.instagram.com/suffolkgli_group/    
Facebook -  Suffolk GLI - Green, Liberal Democrat & Independent Group | 
Facebook   
Website - Suffolk Green, Liberal Democrat and Independent Group – The GLI 
Group at Suffolk County Council (suffolkgli.wordpress.com)  
  
Cost of Living help and advice:  
https://infolink.suffolk.gov.uk/kb5/suffolk/infolink/family.page?familychannel=6   
Benefits advice and support:  
https://infolink.suffolk.gov.uk/kb5/suffolk/infolink/adult.page?adultchannel=0   
Flood preparation advice: https://www.suffolk.gov.uk/suffolk-fire-and-rescue-
service/fire-and-rescue-safety-advice-in-the-community/preparing-for-flooding 
Flood recovery advice and support: http://www.suffolk.gov.uk/about/flood-
recovery-information-for-suffolk 
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November 2023 Parish Report 
East Suffolk Council GLI Group – Councillor Update 

Festive Free Parking 
Christmas shoppers and visitors to festive events across East Suffolk can enjoy free parking 
in council-owned car parks on selected dates. 

To coincide with Christmas lights ‘switch ons’ and other festive events across the district 
over the coming weeks, East Suffolk Council is offering free parking in council-owned car 
parks from 3pm on the following dates: 

• Woodbridge – Thursday 30 November 
• Saxmundham – Friday 1 December 
• Wickham Market – Saturday 2 December 
• Lowestoft – Saturday 2 December 
• Felixstowe – Saturday 2 December 
• Framlingham – Friday 8 December 
• Leiston – Saturday 9 December 
• Oulton Broad – Sunday 10 December 

Free parking will also be available from noon to 6pm on Saturday 16 December across the 
district. 

Have Your Say on Polling Stations 
To ensure they remain suitable for voters, polling stations and polling districts in East Suffolk 
are currently being reviewed and residents are invited to comment. 

The ‘Polling Districts and Polling Places’ review aims to ensure that the current polling 
districts, polling places and polling stations in East Suffolk are suitable and convenient for 
electors, and to assess feedback from voters or other interested parties. 

Comments can be submitted by email to elections@eastsuffolk.gov.uk or by post to 
Electoral Services, East Suffolk Council, Riverside, 4 Canning Road, Lowestoft NR33 0EQ. 

The deadline for making representations in response to the review is Thursday 30 
November. 

www.eastsuffolk.gov.uk/features/polling-stations-review-consultation/ 

East Suffolk Council says ‘no’ to oil and gas 

East Suffolk Council has responded to the Government’s decision to create more oil and gas 
licences by confirming that it will no longer accept new tenancies from companies 
committed to its production. 

As part of the King’s Speech on Tuesday 7 November, it was confirmed that hundreds of 
new oil and gas licences will be granted in the UK by the Government. 

However, the Council, which owns considerable commercial land in the North Sea port town 
of Lowestoft as well as business parks in Beccles and Leiston, has stated that green 
companies will now be “at the front of the queue” for tenancies. 

mailto:elections@eastsuffolk.gov.uk


East Suffolk Council has today welcomed leading renewable energy service company RMi 
Renewables to their flagship PowerPark development in the port of Lowestoft, and GLI Cllr 
Toby Hammond, who is Cabinet Member for Economic Development and Transport as part 
of the Green, Liberal Democrat and Independent (GLI) administration, hopes there will be 
many more. 

He said: “This is a hugely retrograde step from the Prime Minister and a Government which 
is clearly only paying lip service to environmental concerns. We are in the midst of a climate 
emergency and things must change. We already have a thriving renewable energy sector in 
East Suffolk, and we are simply not going to allow the Government to take us backwards. 

“We see huge potential for more high-quality jobs and prosperity especially servicing 
offshore wind. We are totally focused on clean, green industry to drive the winds of change 
in East Suffolk and companies which reflect our own priorities and ambitions will be at the 
front of the queue for future tenancies.” 

RMi Renewables, whose parent company started out in 2005 servicing oil and gas industry 
within the North Sea, have now almost fully transitioned to working with offshore wind, rail 
infrastructure and other clean energy businesses. 

Scott McMillan, RMi Renewables Director, said: 

“Being part of the PowerPark allows RMi Renewables to work collaboratively with our 
clients, supply chain, colleges as well as the Council to develop infrastructure, which will 
create new job opportunities in the area. This is a great opportunity to attract the best 
companies and skilled resources, which in turn will provide greater opportunities to the 
younger generation who are looking for a long-term career and cleaner future.”  

This decisive move by East Suffolk Council also follows recent decisions by Prime Minister 
Rishi Sunak to delay targets on decarbonisation. 

Councillors at East Suffolk have written to Secretary of State for Energy Security and Net 
Zero, Rt Hon Claire Coutinho MP stating their opposition to any new oil and gas licenses. Cllr 
Rachel Smith-Lyte, Cabinet Member for the Environment said: 

“Opening up new oil and gas is an entirely reckless thing to do in the face of the climate 
emergency and our net zero commitments. The people of this country deserve so much 
better.” 

Grants for Winter Support - Now Live 
Voluntary organisations, community groups and faith networks can now access grant 
funding for projects that help ease cost of living pressures around food and heating this 
winter – but applications need to be in soon. 

The East Suffolk Cost of Living Winter Grant Fund, made possible with funding from the 
Suffolk Collaborative Communities Board, is offering grants for projects that help East 
Suffolk residents to stay warm and fed during the colder months. 

Organisations can apply for up to £2,500 for a wide range of projects – as long as they 
support individuals and families to stay warm and/or to access healthy nutritious food, 



particularly between the end of December and end of March. The closing date for 
applications is 9am on Wednesday 6 December. 

GLI Councillor Sarah Whitelock, East Suffolk Council cabinet member for Communities, 
Leisure and Tourism, said: “We know that lots of our residents are struggling with the ever-
increasing cost of living, so I am really pleased to be able to launch the winter 2023/24 cost 
of living grants, thanks to funding from the Suffolk Collaborative Communities Board. 

“We are particularly looking for applications from small community groups and voluntary 
organisations who want to support residents this winter, for example by offering hot 
breakfasts, lunches and/or dinners, somewhere warm to catch up with friends, cooking 
classes, energy advice and much more. 

“We want to hear from you if you have a great idea – big or small – to help your community 
this winter.” 

The Grant Panel will meet on December 13, so projects will find out whether they have been 
successful just before Christmas. 

Apply now at: www.eastsuffolk.gov.uk/news/east-suffolk-cost-of-living-winter-grant-
launch/ 

For the most up to date information regarding East Suffolk Council, please visit: 
www.eastsuffolk.gov.uk  



Item 556 
To consider a recommendation from the Property Working Party regarding the Theatre 
Street toilet site. 

The Town Clerk was mandated to seek from the District Valuer three valuations of the 
Theatre Street site: 

Option 1 – A Valuation of the site in its current condition (no demolition of existing buildings/ 
no planning permission) with a view to sale on the open market without a covenant requiring 
public toilets to be provided by the purchaser.  

Option 2 - A valuation of the site in its current condition (no demolition of the existing 
buildings), but with planning permission for a commercial development in line with the 
attached pre-application,  with a view to sale on the open market without a covenant 
requiring public toilets to be provided by the purchaser. 

Option 3 - A valuation of the site in its current condition (no demolition of the existing 
building), but with planning permission for a residential development in line with the 
attached pre-application, with a view to sale on the open market without a covenant 
requiring public toilets to be provided by the purchaser. 

Prior to the November meeting of the Council, only the draft report had been received. The 
District Valuer has now provided his final report, and this is uploaded to SharePoint.  

Further information has been uploaded to SharePoint including the 2021 pre-application 
advice regarding a residential property on the site, advice from the District Valuer regarding 
the overage provision, and guidance on the disposal of assets.  

The Property Working Party met on Monday 18th December and discussed the options 
available to the Council, and made the following recommendations: 

- Woodbridge Town Council appoint an architect to work with Officers and Property
Working Party to submit a planning application to East Suffolk Council seeking full
planning permission for a residential development on the Theatre Street toilet site.

- The Property Working Party and Officers are mandated to seek quotations and appoint
an architect, to a maximum value of £11,000, payable from EMR 360 (Community
Projects) or EMR 375 (In Year Contingency) – Council to choose which EMR is most
suitable.



  
Item 557 
To consider the quotations received for the roof replacement works at 15 Tide Mill Way. 
 
Introduction 
 
Woodbridge Town Council are the freehold owner of 15 Tide Mill Way, Woodbridge. The 
Council will soon be taking over the full-time management of the property, however before 
the building can be offered for Community Use, the roof requires replacement.  
 
The building is single storey comprising of two sections; these being the original single storey 
building and a smaller rear extension. It is understood that the current roof dates to 1976 
when the building was last renovated.  
 
Condition and structural surveys of the building were undertaken in 2022, and these are 
provided on SharePoint.  
 
Requirements 
The condition survey report states: 
 
‘Externally the building is in satisfactory condition with the exception of the roof coverings 
which have come to the end of their life’.  
 
The structural report states: 
 
‘The existing roof structures are currently functioning satisfactorily structurally, with the 
primary existing roof structures likely to be suitable as part of a roof refurbishment scheme. 
This is on the basis that new roof sheeting, insulation, ceiling treatment, and services are 
effectively the same weight or less than what presently exists. 
  
It is likely that a net increase of dead weight to the roofs in the order of 5-10% will be 
structurally acceptable, however, load increases above this may be feasible but should be 
fully assessed by a structural engineer before undertaking any such refurbishment 
 
During our inspection, representatives of Woodbridge Town Council were present, and ideas 
such as lightweight insulated single ply roof decking, or a lightweight roof decking with 
insulated false ceiling were discussed. Our initial view is that the existing primary roof 
structure is likely to have sufficient strength for such options, providing the above 
comments are taken on board’ 
 
The consensus of opinion is that the corrugated concrete roof tiles need to be replaced – 
essentially the building requires a new roof upon its existing structure, which should be 



  
capable of taking such a load. The building will also require internal refurbishment, and the 
Finance Committee have currently allocated £20,000 in the 2024/25 for this work.  
 
Planning Permission 
The building is not listed but is located within the Woodbridge Conservation Area. The 
following communication between the Town Clerk and Duty Planner provide confirmation 
that Planning Permission will be required for this project.  
 
From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>  
Sent: Monday, December 11, 2023 5:01 PM 
To: dutyplanner <dutyplanner@eastsuffolk.gov.uk> 
Subject: Replacement roof on 15 Tide Mill Way 

Dear Duty Planner,  

Woodbridge Town Council are the freehold owners of 15 Tide Mill Way.  

htps://www.google.com/maps/@52.0905648,1.3206689,3a,75y,77.3h,91.05t/data=!3m7!1e1!3m5!1s5Vz7Kd3BXxcr
u1R_0-CRqw!2e0!6shtps:%2F%2Fstreetviewpixels-
pa.googleapis.com%2Fv1%2Fthumbnail%3Fpanoid%3D5Vz7Kd3BXxcru1R_0-
CRqw%26cb_client%3Dmaps_sv.tac�le.gps%26w%3D203%26h%3D100%26yaw%3D169.71466%26pitch%3D0%26thu
mbfov%3D100!7i16384!8i8192?entry=tu 

The building is not listed but I believe is within the Woodbridge Conserva�on Area.  

The roof �les require full replacement as a survey has deemed the corrugated cement �les to be at their lives end. 
WTC are seeking contractors to undertake a like for like replacement using sympathe�c modern equivalent 
corrugated material. We know we cannot add any height to the building due to the proximity of a window on the 
adjacent building.  

Do we need planning permission for such remedial work to keep our building in good repair? 

Best 

Greg  

From: dutyplanner <dutyplanner@eastsuffolk.gov.uk>  
Sent: Tuesday, December 12, 2023 10:37 AM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: RE: Replacement roof on 15 Tide Mill Way 

 

Dear Mr Diaper 

Thank you for your email. 

If the replacement is like for like, then planning permission would not be required. 

It would be worth providing details of the replacement material to us first so that we can confirm whether 
we are of the same view. 

Kind Regards 

 

 

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:dutyplanner@eastsuffolk.gov.uk
https://www.google.com/maps/@52.0905648,1.3206689,3a,75y,77.3h,91.05t/data=!3m7!1e1!3m5!1s5Vz7Kd3BXxcru1R_0-CRqw!2e0!6shttps:%2F%2Fstreetviewpixels-pa.googleapis.com%2Fv1%2Fthumbnail%3Fpanoid%3D5Vz7Kd3BXxcru1R_0-CRqw%26cb_client%3Dmaps_sv.tactile.gps%26w%3D203%26h%3D100%26yaw%3D169.71466%26pitch%3D0%26thumbfov%3D100!7i16384!8i8192?entry=ttu
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Iain Robertson | Duty Planner (Development Management)  

East Suffolk Council  

 
www.eastsuffolk.gov.uk   

www.eastsuffolkmeansbusiness.co.uk  

  

 
From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>  
Sent: Tuesday, December 12, 2023 11:26 AM 
To: dutyplanner <dutyplanner@eastsuffolk.gov.uk> 
Subject: RE: Replacement roof on 15 Tide Mill Way 

Hi Iain,  

Thank you so much for ge�ng back to me.  

Looking at one quota�on we have received it states: 

 

I’ve looked for these online.  

htps://www.briarwoodsupplies.co.uk/products/eurosix-6-profile-fibre-cement-profiled-sheets-in-natural-
grey?variant=40162878587051&currency=GBP&utm_medium=product_sync&utm_source=google&utm_content=sa
g_organic&utm_campaign=sag_organic&utm_term=&utm_campaign=NM+-+Fibre+Cement+Sheets+-
+2024&utm_source=adwords&utm_medium=ppc&hsa_acc=8040337615&hsa_cam=20847052265&hsa_grp=&hsa_a
d=&hsa_src=x&hsa_tgt=&hsa_kw=&hsa_mt=&hsa_net=adwords&hsa_ver=3&gad_source=1&gclid=CjwKCAiApuCrBh
AuEiwA8VJ6JjHe6HpCunKFsGJIKMzSpeRdz6nmZK7cAorlBu9iD1O4-yEvNmF0mBoCuB8QAvD_BwE 

Your opinion on these and the impact on a poten�al planning applica�on (or lack of requirement) would be greatly 
appreciated. 

Best 

Greg 

From: Iain Robertson <Iain.Robertson@eastsuffolk.gov.uk>  
Sent: Wednesday, December 13, 2023 5:00 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: FW: Replacement roof on 15 Tide Mill Way 

Hi Greg 

I have discussed this with colleagues and although the profile of the material is very similar, due to the 
expanse of the roof it would considered to be a ‘building opera�on’ which is one of the triggers for the 
need for planning permission. Apologise that my email yesterday was a bit misleading. 

Although we would be unlikely to object to the same material, metal profile shee�ng would be preferable 
to fibre cement and would �e in nicely with Whisstocks and the adjacent industrial building. 

Details of the applica�on process can be found at the following link: How to submit a planning applica�on » 
East Suffolk Council 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolk.gov.uk&c=E,1,n3soTkKCmKt7g5VFRDvypy4cO0myuexpjpxwjtxZkz0IrZzR2ddGOXFS93cm-772JrOj0o8HkXg4qE454gCUl8Rq0WscalJK9RO5LdAAG9OxWnwJ40Vy&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolkmeansbusiness.co.uk%2f&c=E,1,K9tZzlMlIp311rctXwXwNDisI2tADil-F8UJSaOIm0iVcG6Jche9W1yWFyzklp4X_Lh_ntMhuTCUHtKYJ2e18f3p9bJajU9HvkECn4CQ&typo=1
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Advertising the contract 
In line with the Council’s Financial Regulation 11.1b, the roof replacement works were 
advertised on the Governments Contract Finder website. Officers met with interested parties 
at the location, and the quotations received for the work have been uploaded to SharePoint.  
 
Requirement 

In line with one of the tenders received, the potential scope for the project includes (but is 
not limited to: 

Design and approvals stage: 

• Measured survey of the existing premises.  
• Produce floor plans and elevations as existing.  
• Produce floor plans and elevations as proposed.  
• Prepare documents which detail adherence to Building Regulations.  
• Preparation of a Design and Access Statement.   
• Complete the online application forms.  
• Submit a Full Planning Application to ESC via the Planning Portal.  
• Secure party wall agreement with neighbouring properties.  
• Discuss access requirements with neighbouring properties.  
 

Build: 

 Works associated with the roof inclusive of:  
• Scaffolding  
• Remove asbestos verge and ridge detail and place into specialist skips  
• Remove asbestos roof sheets and place into specialist skips  
• Supply and fit 100mm Kingspan RW composite roof  
• New ridge and verge flashings  
• Remove existing gutter  
• New trimline gutter  
• Downpipes  
• Replacement of lead flashing to neighbouring property  
• Replacement of the existing flat roof with a new insulated high performance single 

ply membrane.  
• Investigate issues with current box gutter and undertake necessary remedial works 

(likely new leadwork to resolve)  
• Within the Main Hall, remove the existing ceiling panels and dispose off site.  
• New insulated 32.5mm plasterboard and skim complete with decorations to 

underside of Main Roof.  
• Gable End : Remove weatherboard and fix new battens and weatherboarding.  
• Boundary Wall: Rake out existing mastic joint and dress a lead capping over the 

brickwork into the gable end.  



  
• Undertake full external decorations to the entire building.  
 
The Finance Committee have also allocated £20,000 in the current budget for internal 
remedial works such as dry lining and tanking, quotes for which are currently being sought. 
The Council will also need to consider the fit out of the building work internal and external 
repair work is complete.  
 
The quotes received vary from a single company undertaking the entire project to separate 
companies undertake the different parts. The Council may also consider that Officers could 
undertake the part of the design and approvals stage but would still require supports from 
architects.  
 
Members are asked to consider the quotations received for the roof replacement works at 
15 Tide Mill Way. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 558 
To consider the schedule of meetings up to the Annual General Meeting of the Council. 
 
The Council agreed at it’s November meeting to re-instate monthly meetings of the 
Amenities and Climate and Ecological Emergency Committees – this will begin in January. 
The time and date for the Council’s AGM has already been agreed as Wednesday 22nd May 
2024 at 7pm (MN 28 – Town Council – 16.05.23).  
 
As part of their work preparing the budget for 2024/25, the Finance Committee have asked 
for their meeting in January, as well as the Town Council meeting currently scheduled for 
January 24th, to be moved back one week. In the unlikely situation that the Full Council is not 
able to agree the recommendation from the Finance Committee on January 17th, this allows 
for an EGM the following week prior to the January 26th deadline set by East Suffolk Council 
for the precept request to be submitted.  
 
The following schedule is therefore proposed for January to May 2024.  
 

2024 January 10 Planning 5.30pm 
2024 January 10 Finance 7pm 
2024 January 17 Amenities 5.30pm 
2024 January 17 Town Council 7pm 
2024 January 24 Planning 5.30pm 
2024 January 24 Climate and Ecological Emergency 7pm 

     

2024 February 7 Planning 5.30pm 
2024 February 7 Amenities 7pm 
2024 February 14 Climate and Ecological Emergency 5.30pm 
2024 February 21 Planning 5.30pm 
2024 February 21 Town Council  7pm 

     

2024 March 6 Planning 5.30pm 
2024 March 6 Amenities 7pm 
2024 March 20 Planning 5.30pm 
2024 March 20 Town Council  7pm 
2024 March 27 Finance 5.30pm 
2024 March 27 Climate and Ecological Emergency 7pm 

     

2024 April 3 Planning 5.30pm 
2024 April 3 Amenities 7pm 
2024 April 10 Climate and Ecological Emergency 5.30pm 
2024 April 10 Town Council - Annual Town Meeting 7pm 
2024 April 17 Planning 5.30pm 
2024 April 17 Town Council  7pm 

     

2024 May 1 Planning 5.30pm 



  
2024 May 1 Amenities 7pm 
2024 May 15 Planning 5.30pm 
2024 May 15 Climate and Ecological Emergency 7pm 
2024 May 22 Town Council - AGM of the Council 7pm 

 
Member are asked to consider the schedule of meetings up to the Annual General Meeting 
of the Council. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Item 559. 
To receive a report from the Youth Engagement Working Party.  
 

Report to Town Council from Youth Working Party 

Members MS  NP  DP  RL 

Ac�vi�es 

• There have been presenta�ons to three primary-age schools (Kyson St Marys Abbey) by 
three Councillors who have each taken on a link role:  Kyson NP   St Marys MS    Abbey RL  

• There have been presenta�ons to Woodbridge School by RL and DP 

Note a preliminary planning visit to Farlingaye HS was made by MS and they were keen for closer 
liaison.  Days later they were hit with the concrete crisis and clearly had more pressing things to 
atend to.  A recent communica�on with the school has established a new schedule star�ng in the 
New Year.  

• MS and RL atended a mee�ng with young people lead by Nathan Linscot (Inspire Suffolk).  
This was to establish a connec�on, and hear the views of young people about local provision 
and needs. 

• MS atended in an advisory capacity a mee�ng of WRT at the Longshed who are exploring 
development of youth ac�vi�es in the Lonsghed.  This is ongoing. 

Over-arching focus for future work and developments 

• Support schools re-ci�zenship curriculum/ac�vi�es   
o NP to work with Kyson  Y6 Council   
o MS and RP to work with Woodbridge School and Farlingaye HS on a joint project to 

run a parallel council exploring the same issues as WTC 
o Develop a program of visits to SH (Councillor lead) with ac�vi�es. 

 Focus on crime and punishment element of KS2 History Curriculum 
(Penelope Barlet) 

 Ci�zenship opportuni�es eg see page 6 of NALC publica�on 
‘Yeah…Whatever’ htps://www.nalc.gov.uk/publica�ons#whatever-yeah-
local-councils-and-youth-provision  

o Consider alloca�ng an outdoor area per school for development sugges�ons 
o Develop the WTC website to offer 

 informa�on about local provision/providers for young people  
 downloadable resources for schools to use 

 
• Support other groups working with young people in Woodbridge + through a WTC sponsored 

weekend ac�vity in Comm Hall for all groups to show case what they do, atract new 
members etc. 
 
 
 
 
 
 



 
 
 
 
 

A Dra� Development Plan for Youth Support 

Focus Area Oct – Dec ‘23 Jan – Mar ‘24 April – Jun 
‘24 

Jul – Sep 
‘24 

Oct – Dec 
‘24 

Direct Links with 
and Visits to 
Schools 

Visits to both 
primary and both 
secondary 
schools 
 

Con�nued 
support/visits from 
link Councillors 
 

   

Curriculum 
Support  
Direct Visits by 
Schools 
 

Develop 
materials for use 
on SH  site 

    

Distance learning 
materials 
development 

Develop 
materials for 
remote use by 
schools 

    

Develop online 
informa�on 
about services 
and ac�vi�es for 
young people in 
Wdg 

     

Plan for wider 
youth 
engagement 
Youth Conference 

     

 
 
 



  
Item 560 
To nominate a Member to attend the Sizewell C Southern Forum. 
 
Officers have received the following communication from the Sizewell C Community Team:  

 

Invite to Southern Transport Forum  
  

Date: Monday 12 February 

Location: TBC  

Time:  19:00 – 20:30 

  

Dear Sizewell C Southern Transport Forum Member, 

Sizewell C would like to invite your council to nominate one elected councillor or clerk to attend the Southern Transport Forum. 

The purpose of the Southern Transport Forum shall be to provide a forum during the Construction Period for discussions between 
SZC Co and representatives from communities and other third parties (as appropriate).   

The forum will provide project information in respect of relevant construction issues and progress, to enable local elected 
representatives and other relevant third parties (as appropriate) to ask questions and raise issues of concern, and help inform SZC 
Co on key issues affecting the local community and to find ways to minimise the impacts and maximise the benefits of the Project 
to those living and working nearby. 

The agenda, terms of reference and reports will be circulated the week commencing 5th February.  

Pre-submitted questions – deadline for questions to be submitted Midday 8 February 2024.  
If you would like to pre-submit a question that you or your constituents would like to ask, please do so by the deadline above by 
replying to info@sizewellc.com - please keep them concise and to a maximum of 2 questions. We will, as usual, be taking 
questions on the evening itself. 

  

Kind Regards 

The Sizewell C Community Relations Team  

Sizewell C Community Team 

EDF Energy - Nuclear New Build 

 
Members are asked to nominate a Councillor to attend the Sizewell C Forum.  
 
Note – The Planning Committee have considered a similar invite to a meeting of the Sizewell 
C Forum in early April.  
 

 

mailto:info@sizewellc.com
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