
 

 

 

To Members of the Town Council 

Cllr Adelson Cllr. Kneebone Cllr. Phipps Cllr. Walsh 
Cllr. Bale Cllr. Leach Cllr. Rogerson Cllr. Wilks 
Cllr. Gillard Cllr O’ Nolan Cllr. Sanders  
Cllr. Holdcroft Cllr. Miller Cllr. Sutton  

 
You are hereby summoned to attend the Meeting of the Town Council to be held at the Shire 
Hall on Wednesday 28th June at 7pm 

 

   Greg Diaper 
   Town Clerk  
   23rd June 2023 

Public Attendance 

Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

115. Apologies 
 

116. Declarations of interest 
To receive any declarations of interest and to consider requests for dispensations 
from Members on matters in which they have a disclosable pecuniary interest, other 
registerable or non-registerable interest.  
 

117. Public question time 
For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Fifteen minutes maximum.   
 

118. To agree and approve the minutes of the meeting held 14th June 2023 



  
119. To note the receipt of a written report from County Councillor Page. 

 
120. To note the receipt of a written report from District Councillors Molyneux and Yule. 

 
121. For members to question the District and County Councillors on matters contained 

in their written reports . 
 

122. To consider, question and agree the following Financial Reports; 
 
a. Income to 31st May 2023 
b. Expenditure to 31st May 2023 
c. Income and Expenditure against Budget to May 2023 
d. Bank Reconciliation and Supporting Bank Statements to 31st May 2023 
e. The Accounts and Payments List for June 2023 
f. The HSBC Net report for June 2023 
g. The HSBC Corporate Card report for May 2023 
h. Summary of Direct Debit payments to 31st May 2023 
i. Debtors Report to 31st May 2023 
 

123. To note the receipt of the minutes from this Council’s Committees: 
 
a. Planning – 24.05.23 
b. Amenities – 24.05.23 
c. Planning – 07.06.23 
d. Finance – 07.06.23 
e Climate and Ecological Emergency – 14.06.23 
 

124. To review and agree the Council’s Standing Orders.  
 

125. To review and agree the Council’s Financial Regulations.  
 

126. To consider a recommendation from the Standing Orders Working Party regarding 
the Property Working Party.  
 

127. To review the Terms of Reference for the Council’s Committees, Sub-Committees 
and Working Parties.  
 

128. To review the appointments to the Council’s Working Parties.  
 

129. To consider a recommendation from the Finance Committee regarding the 
allocation of Councillors to check the monthly supplier payments.  
 

130. To consider the Council’s membership to the River Deben Association.  
 



  
131. To consider a request from ‘Suffolk River Trips’ to place A boards on Kingston Field 

and Whisstocks Place.  
 

132. To receive an update on the ‘Love Woodbridge and Melton’ meeting with Suffolk 
County Council and appoint a Councillor to join a Working Party.   
 

133. To consider a request from Cllr. Adelson regarding the response from Network Rail 
further the Council’s complaints previously made to them.  
 

134. To consider a request from Cllr. Adelson to update the Council’s Hire Agreement.  
 

135. To consider a recommendation from the Finance Committee regarding the 
Elmhurst Park Changing Place project.  
 

136. To consider the requirement for the Council to appoint a Harbour Master.  
 

137. To consider the quotations received for the re-assessment of the Councils 
Insurance Building Valuations.  
 

138. To exclude the Public and Press from the remainder of the meeting in accordance 
with the Public Bodies (Admissions to Meetings) Act 1960 because of the 
confidential information being discussed. 
 

139. To consider a recommendation from the Amenities Committee.  
 

140. To consider a recommendation from the Property Working Party.  
 

141. Closure.  
 

 

 

 

 

 

 

 

 

 



   
 

 
 
 
Minutes of the of the Town Council (Grants) held at the Shire Hall on Tuesday 14th June 
2023 at 7pm  
 
Councillors:    
 
Present:  S Bale, G Holdcroft, R Leach, E O’Nolan, T Rogerson, R Sanders,  

 M Sutton,  C Walsh and M Wilks 
 
Apologies:  D Adelson, P Gillard, S Miller and N Phipps 
 
Absent  
without apologies:   M Kneebone 
 
In Attendance:  Town Clerk and five members of the public 
 
 
 
 99. Apologies 

 
Apologies for absence had been received from Councillors Adelson, Gillard, Miller 
and Phipps.  
 

100. To receive declarations of interest 
 
Councillor Sanders declared a non-pecuniary interest in item 104 as a committee 
member of the Woodbridge Rotary Club, who is also acting as treasurer of the 
Opera for Woodbridge. 
 
Councillor Sutton declared a non-pecuniary interest in item 104 as a helper of 
Just42. 
 
Councillor Rogerson declared a non-pecuniary interest in item 104 as a Member of 
the Tide Mill and his wife is employed by Farlingaye High School. Councillor 
Rogerson was asked not to speak or vote when relevant the grant applications 
were considered. 
 
Councillor Leach declared a non-pecuniary interest in item 104 as a Member of the 
Deben Yacht Club.  
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101. Public Question Time 
 
Five members of the public were present, none wished to speak at this time.  
 

102. To agree and approve the minutes of the meeting held 16th May 2023 
 
The Council agreed and approved the signing of the minutes of the meeting held 
16th May 2023 as a true record.  
 

103. To consider the co-option of eligible persons to the position of Councillor to 
Woodbridge Town Council 
 
The Council agreed to delay the co-option of new Councillors until July meeting of 
the Council, setting a new deadline for further applications of the 12th July 2023. 
 

104. To consider the applications made to the Woodbridge Town Council Grant 
Scheme 
 
The Council Agreed the following grant payments: 
 

Organisation 
Grant 
Requested              

Grant given 

Deben Yacht Club £540 £540 

Elmfest £3,600 £0 

Farlingaye High School - Laptops £5,000 £0 
Farlingaye High School - Books for SEN 
Library 

£1,000 £0 

Friends of Woodbridge Library £1,000 £1,000 

Jetty Lane £2,500 £0 

Just 42 £1,595 £1,595 

Opera for Woodbridge (Rotary) £1,000 £1,000 

Sea Scouts £2,000 £2,000 

Sutton Hoo Ships Company £720 £0 

Tide Mill Trust £1,295 £1,000 

Woodbridge Art Club £1,320 £0 

Woodbridge Cricket Club £1,850 £1,850 

Woodbridge Festival of Art and Music £3,500 £3,500 

Woodbridge Rotary Club £350 £350 

Total £27,270 £12,835 
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105. Closure 
 
The meeting was closed at 8.20pm.  

 
                
                  Councillor O’Nolan 

                      Chair 



June 2023 Parish Report 
East Suffolk Council GLI Group – Councillor Update 

Councillor Kay Yule & Councillor Stephen Molyneux 

Daffodil Planting Campaign Blooms Success 
Tens of thousands of daffodil bulbs are set to sprout across East Suffolk next spring after 
being distributed to communities as part of an annual planting programme.  

East Suffolk Council received 120 applications from voluntary and community groups to join 
the scheme and receive a free bunch of around 500 bulbs to plant this winter. An East 
Suffolk Blooms selection panel met to decide where the available 82 sets of narcissus bulbs 
would eventually find a home.  

GLI Cllr Rachel Smith-Lyte, East Suffolk Council’s cabinet member for Environment, said: 
“We had such a promisingly high number of applications from all over the district – with 
some groups and organisations so keen that they requested up to five sets. In the end, we 
chose 82 groups to each receive a set and help boost biodiversity while spreading colour 
through their communities.   

“I can’t wait to see these vibrant pollinators flowering across East Suffolk next spring and 
would encourage groups and individuals to continue to plant in their areas, even if they 
didn’t get the opportunity for free bulbs this year.”  

East Suffolk Council Environmental Commitment 
The council’s ambition to become a carbon neutral council, in terms of our assets and 
operations, and to reach carbon neutrality by 2030, also includes trialling alternatives to 
glyphosate sprays. No sprays or pesticides are used in council-owned cemeteries and closed 
churchyards, unless as a final resort to remove invasive species, and glyphosate spraying on 
East Suffolk Council land has reduced by 45%. 

East Suffolk Council’s annual ‘Pardon the weeds, we’re feeding the bees’ campaign has, 
since 2020, allowed grass and wildflowers to grow in more than 100 spaces in order to help 
wildlife thrive.  
 
Young people in Kelsale and Yoxford offered free transport to First Light 
Young people living in the Kelsale and Yoxford ward were invited to take advantage of free 
bus travel to the First Light Festival. 

Supported by GLI Cllr Julia Ewart, East Suffolk Council’s ward member for Kelsale and 
Yoxford and working with Halesworth Area Community Transport, two minibuses were 
available to transport young people between 13 and 17 years old to the free festival in 
Lowestoft. 

Cllr Ewart said: “Working with our Communities Team, we’ve arranged this free transport to 
ensure that young people in rural communities have an opportunity to experience the magic 
of the First Light Festival. It will ensure youngsters can safely travel to and from the event 
and enjoy the rich creative experience on offer. I’m thrilled that we have been able to 
arrange this and thank all those who have made it possible.” 



#ShakeItOut 
The #ShakeItOut campaign has been launched by the Suffolk Waste Partnership to 
encourage households in Suffolk to help improve recycling rates across the county by 
making sure black bin bags and other plastic sacks are not thrown in with recyclable 
materials. 

The Partnership, made up of the county, district and borough councils in Suffolk, says more 
than a quarter (26%) of the materials in Suffolk’s recycling bins in 2022/23 were not able to 
be processed as they were spoiled. 

Items that contributed to spoiled recycling collections included:  

• Materials that were not clean and dry, or contained food and drink residue  
• Rubbish sacks or plastic bags containing recycling 
• Non-recyclable items, such as nappies and food waste  

Plastic bags and rubbish sacks are a particular problem – recycling handlers can’t see what’s 
inside them and they are often full of rubbish or other non-recyclable items. 

For more information, visit: www.suffolkrecycling.org.uk/shake-it-out 

UK Shared Prosperity Fund 
East Suffolk Council has been allocated £2.75m to invest across two and a half years 
(2022/23 - 24/25) in initiatives that will address inequality and contribute to levelling up. 
This is in addition to the £3.75m Multiply element of the UKSPF, which Suffolk County 
Council can apply for to support adult numeracy across the county. The funding can only be 
unlocked upon submission of an Investment Plan which is signed off by both the council and 
the government. To develop the East Suffolk Investment Plan, the council gathered 
stakeholder input through a public survey to invite local stakeholders to give their views on 
what are the most pressing local challenges that need to be addressed, and the projects and 
initiatives that could best address them. This input was combined with data about the local 
area and existing funding, the Government criteria and wider strategic priorities to inform 
the development of the East Suffolk investment plan. East Suffolk Council received official 
approval from the Department for Levelling Up, Housing and Communities for our UKSPF 
Investment Plan on 5 December 2022. 

East Suffolk Council have launched a series of grant schemes as part of our eight key 
programmes, including: Events, Art and Culture Grant; East Suffolk Pantries Grant and the 
Move to Net Zero Grant. There are multiple rounds of applications for these grants; for 
example, the East Suffolk Events, Arts and Culture Grant scheme which is designed to 
increase footfall and visitor numbers to our high streets and diversify town centre uses. East 
Suffolk Council are particularly keen to see activities that build on or further develop the 
East Suffolk Town Celebrations concept and building and enhancing on existing events or 
activities but focusing on the town centre. This could be through photography, poetry and 
storytelling, gaming, theatre and education. The fund is available to community and 
voluntary groups, placed based associations, charities, social enterprises, community 
interest company’s, town and parish councils and businesses associated with the culture 
and arts sector who are located within the geographical area of East Suffolk. 



Following a successful first round, the second round of funding applications is now open. 
Grants of between £5,000 - £10,000 per application are available and applications close on 
28th July. 

For more information, visit: www.eastsuffolk.gov.uk/business/uk-shared-prosperity-fund 

For the most up to date information regarding East Suffolk Council, please visit: 
www.eastsuffolk.gov.uk  



 
 

 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Tuesday 24th 
May 2023 at 5.30pm 
 
Councillors:   
 
Present:  D Adelson, S Bale, P Gillard, G Holdcroft, M Kneebone, R Leach and E 

O’Nolan   
 
Apologies:  N Phipps  
  
In Attendance: Town Clerk and no members of the public 
 
 

40.    To elect the Chair of Committee for the Civic Year 2023/24 
 

The Committee elected Councillor Robin Sanders as the Chair of the Woodbridge 
Town Council Planning Committee for the Civic Year 2023/24 

 
41. To elect the Deputy Chair of Committee for the Civic Year 2023/24 

 
The Committee elected Councillor David Adelson as the Deputy Chair of the 
Woodbridge Town Council Planning Committee for the Civic Year 2023/24 
 
 

42. Apologies for Absence 
 
Apologies for absence had been received from Councillors Phipps.  

43. To receive Declarations of Interest 
 
Councillor Holdcroft declared a non-pecuniary interest in application   
DC/23/1422/TPO as an acquaintance of the property owners.  
 
Councillor Adelson declared non-pecuniary interests in applications    
DC/23/1952/FUL and DC/23/0896/FUL as friends are near neighbours to these 
properties. 
 
Councillor Sanders declared a non-pecuniary interest in application    
DC/23/1733/FUL as he is a near neighbour.  
 
Councillor O’Nolan declared a non-pecuniary interest in application    
DC/23/1525/FUL as he is a near neighbour.  
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Application No and Address  Committee Comments  
 

DC/23/1422/TPO - Birnam Broomheath 
Woodbridge Suffolk IP12 4DL 

WTC note that the numbers provided on 
the plan do not match those on 
application description. This comment 
refers to the numbers provided on the 
plan.  
 
We consider that the works proposed to 
trees 1, 3 and 4 are reasonable, but 
recommend that the proposed works to 
trees 2 and 5 be refused. We strongly 
urge the Planning Authorities Tree 
Officer to visit the site to inspect the trees 
in question.  

 

Councillor Leach declared a non-pecuniary interest in application   
DC/23/1568/VOC as an acquaintance of the property owners.  

44. Public Question Time. 
 
There were no members of the public present.  
 

45. To agree and approve the Minutes of the meeting held on 24th April 2023 
 
The minutes of the Planning Committee meeting held 24th April 2023 were 
approved. 

46. To note intentions to undertake works to trees in the conservation area (TCA) 
 
The Committee noted the following applications: 
 
DC/23/1499/TCA - 101 New Street Woodbridge Suffolk IP12 1DZ 
DC/23/1845/TCA - Garden House 3A Pytches Road Woodbridge Suffolk IP12 1EP 
DC/23/1863/TCA - Felbridge Court Bredfield Street Woodbridge Suffolk IP12 4NQ 
DC/23/1592/TCA - Highlands Residential Home Fitzgerald Road Woodbridge 
Suffolk IP12 1EN 
 

47. To comment on applications to trees with a Tree Preservation Order (TPO) 
 
The Council agreed their comment as set out below:- 
 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSMTNNQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSMTNNQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RT08J6QX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUDUJHQX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUFQD6QXKJ700&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTD2Q3QXK3U00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTD2Q3QXK3U00&prevPage=inTray
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Application No and Address  Committee Comments  
 

DC/23/1525/FUL - 31 Warren Hill Road 
Woodbridge Suffolk IP12 4DY 

WTC recommend approval.  

DC/23/0776/FUL - Elmhurst Park Lime Kiln 
Quay Road Woodbridge Suffolk 

The WTC Planning Committee do not 
wish to comment on an application 
submitted by WTC however fully support 
the decision of the Full Council to 
approve this project.  
 
In line with comments provided by Mr 
Scott (representing Elmhurst Court), we 
would be happy to accept a revision of 
the working hours for the demolition to 
begin at 8am.  

DC/23/0896/FUL - 15 Queens Drive 
Woodbridge Suffolk IP12 4FE 

WTC recommend approval. 

DC/23/1699/FUL - The Old Convent St 
John's Terrace Woodbridge IP12 1HP 

WTC recommend approval. 

DC/23/1409/FUL - Riverside Theatre And 
Restaurant Quay Side Woodbridge Suffolk 
IP12 1BH 

WTC recommend approval. 

DC/23/1568/VOC - 14 Gobbitts Yard 
Woodbridge Suffolk IP12 1DD 

We are sympathetic to the concerns 
raised by the local residents regarding 
late night noise and therefore 
recommend refusal of a variation of the 
planning condition to allow the business 
to trade until 10pm.  
 
If the Applicant and Planning Authority 
were prepared to comprise and allow 
opening until 8pm, we would re-consider 
our decision.  

DC/23/1733/FUL-37 Victoria Road 
Woodbridge Suffolk IP12 1EL 

WTC recommend approval. 

DC/23/1441/FUL - 5 Lanyard Place 
Woodbridge Suffolk IP12 1FE 

WTC recommend approval. 

48. To comment on applications for planning permission  
 
The Council agreed their comment as set out below:- 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=dates&keyVal=RT274RQXK0700&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=dates&keyVal=RT274RQXK0700&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RQQXTZQXIZ200&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RQQXTZQXIZ200&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RR5R7BQXJ5X00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RR5R7BQXJ5X00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTOF0VQXK9P00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTOF0VQXK9P00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSL7Y2QXJTT00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSL7Y2QXJTT00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSL7Y2QXJTT00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTRNPAQXKBN00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTRNPAQXKBN00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSOUK0QXJVA00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSOUK0QXJVA00&prevPage=inTray
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DC/23/1323/ADN- 28 Thoroughfare 
Woodbridge Suffolk IP12 1AQ 

WTC recommend approval. 

DC/23/1881/LBC - 5 Thoroughfare 
Woodbridge Suffolk IP12 1AA 

WTC recommend approval. 

DC/23/1713/LBC - 28 Thoroughfare 
Woodbridge Suffolk IP12 1AQ 

WTC recommend approval. 

DC/23/1891/FUL - 1 Clare Avenue 
Woodbridge Suffolk IP12 4ES 

WTC recommend approval. 

DC/23/1952/FUL - 24 Cherry Tree Road, 
Woodbridge, Suffolk, IP12 4BN 

WTC recommend approval. 

 

 
 

                                Councillor Sanders 
                       Chair 
 
 
 
 
 
 
 
 
 
 

49. To note East Suffolk Council decisions on Planning Applications where those 
decision are contrary to this Council’s recommendations and not previously 
reported. 
 
The Committee noted East Suffolk Council’s decisions on planning applications 
where those decisions are contrary to this Council’s recommendations and not 
previously reported. 

50. Closure 
 
The meeting was closed at 6.25pm.  
 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSA9IMQXJP400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RSA9IMQXJP400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUHFI2QXKK800&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUHFI2QXKK800&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTQ6TMQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RTQ6TMQX07400&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUHYY3QXKKN00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUHYY3QXKKN00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RUSJH7QXKOA00
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RUSJH7QXKOA00


 
 

 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Tuesday 24th 
May 2023 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, M Kneebone, R Leach, E O’Nolan, S Miller, R Sanders, M Sutton 

and C Walsh 
 
Apologies:  M Wilks 
  
In Attendance: Town Clerk and five members of the public 
 

51. To elect the Chair of Committee for the Civic Year 2023/24 
 

The Committee elected Councillor Sharon Miller as the Chair of the Woodbridge 
Town Council Amenities Committee for the Civic Year 2023/24 

 
52. To elect the Deputy Chair of Committee for the Civic Year 2023/24 

 
The Committee elected Councillor Ruth Leach as the Deputy Chair of the 
Woodbridge Town Council Amenities Committee for the Civic Year 2023/24 

 
53. Apologies for Absence  

 
Apologies for absence had been received from Cllr. Wilks.  

54. To receive Declarations of Interest 
 
Councillor Adelson declared non-pecuniary interest in item 61 as his wife is an 
allotment holder. 
 

55. Public Question Time. 
 
A member of the public addressed the Committee regarding the Theatre Street 
toilet site.  
 
A member of the public addressed the Committee regarding the Theatre Street 
toilet site and the requirement for public conveniences on the Market Hill.  
 

56.. To agree and approve the Minutes of the meeting held on 14th March 2023 
 
The minutes of the Planning Committee meeting held 14th March 2023 were 
approved. 
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57. To consider an updated quotation received from the Council’s approved 
supplier for the Elmhurst Park Changing Places toilet 
 
The Committee agreed to recommend to the Finance Committee that the 
additional £7,800 required to fund the Elmhurst Park Changing Places toilet be 
met from the EMR 381 – CIL 2022-23.  
 

58. To consider a proposal from Cllr. Adelson regarding Fen Meadow 
 
The Committee agreed that the Town Clerk be asked to communicate with 
Suffolk County Council Highways regarding the re-instatement of a pedestrian 
gate at the bottom of Fen Walk.  
 

59. To consider the requirement for a litter bin on the Market Square 
 
The Committee agreed not to install a litter bin on the Market Square.  

60. To consider how to proceed with the Theatre Street toilet site 
 
The Committee requested that the Council’s ‘Property Working Group’ be asked 
to consider and make a recommendation to Full Council for consideration on 
June 28th regarding the Theatre Street toilet site.  
 

61. To note the ongoing projects of the Amenities Committee 
 
The ongoing projects of the Committee were noted.  

62. To exclude the Public and Press from the remainder of the meeting in 
accordance with the Public Bodies (Admissions to Meetings) Act 1960 because 
of the confidential information being discussed 
 
The Committee agreed to exclude the Public and Press from the remainder of 
the meeting due to the  confidential information being discussed.  
 

63. To consider a proposal regarding the Melon Pit, Elmhurst Park 
 
The Committee made a recommendation to Town Council regarding the Melon 
Pit.  
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                                  Councillor Miller 
                       Chair 
 
 
 
 
 
 
 
 
 
 

64. To consider a proposal from the Council’s tenant in Kingston Pavilion Café 
 
The Committee agreed that the Town Clerk schedule a meeting with the 
Council’s tenant in the Kingston Pavilion Café.  
 

65. Closure  
 
The meeting was closed 8.49pm.  
 



 
 

 
Minutes of the meeting of the Planning Committee held at the Shire Hall on Wednesday 7th 
June 2023 at 5.30pm 
 
Councillors:   
 
Present:  D Adelson, S Bale, P Gillard, G Holdcroft, M Kneebone, N Phipps, and E 

O’Nolan   
 
Apologies:  R Leach  
  
In Attendance: Town Clerk and no members of the public 
 
 

66. Apologies for Absence 
 
Apologies for absence had been received from Councillor Leach.  

67. To receive Declarations of Interest 
 
No members made any declarations of interests in relation to items on the 
agenda. 
  

68. Public Question Time. 
 
There were no members of the public present.  
 

   69. To agree and approve the Minutes of the meeting held on 24th May 2023 
 
The minutes of the Planning Committee meeting held 24th May 2023 were 
approved. 
 

70. To note intentions to undertake works to trees in the conservation area (TCA) 
 
The Committee noted the following applications: 
 
DC/23/2018/TCA -6 Drybridge Hill Woodbridge Suffolk IP12 4HB  
 
 
 
 
 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RV1SZ0QXKRN00&prevPage=inTray
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DC/23/1203/FUL - 2 Catherine Road 
Woodbridge Suffolk IP12 4JP 

WTC recommend approval.  

DC/23/1947/FUL - Unit 6 Ancient House 
Mews Woodbridge Suffolk IP12 1DH 

WTC recommend approval. 

DC/23/1961/LBC - Unit 6 Ancient House 
Mews Woodbridge Suffolk IP12 1DH 

WTC recommend approval. 

DC/23/2091/FUL - 2 Clare Avenue 
Woodbridge Suffolk IP12 4ES 

WTC recommend approval. 

 

 
 

                                Councillor Sanders 
                       Chair 
 
 
 
 
 
 

   71. To comment on applications to trees with a Tree Preservation Order (TPO) 
 
The Council agreed their comment as set out below:- 
 
There were no applications to report. 

  72. To comment on applications for planning permission 
 
The Council agreed their comment as set out below:- 
 

73. To note East Suffolk Council decisions on Planning Applications where those 
decision are contrary to this Council’s recommendations and not previously 
reported. 
 
The Committee noted East Suffolk Council’s decisions on planning applications 
where those decisions are contrary to this Council’s recommendations and not 
previously reported. 
 

74. Closure 
 
The meeting was closed at 5.45pm.  
 

https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RRWWZDQXJIR00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RRWWZDQXJIR00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RURB2DQXKNW00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=externalDocuments&keyVal=RURB2DQXKNW00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUT0LEQX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RUT0LEQX06O00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RV7WAKQXKVC00&prevPage=inTray
https://publicaccess.eastsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=RV7WAKQXKVC00&prevPage=inTray


 
 

 
Minutes of the meeting of the Finance Committee held at the Shire Hall on Wednesday 7th 
June 2023 at 7pm.  
 
Councillors:   
 
Present:   P Gillard, S Miller, E O’Nolan, N Phipps, R Sanders and M Sutton.    
 
Apologies:  S Bale, G Holdcroft, T Rogerson, C Walsh. 
  
In Attendance: Town Clerk and no members of the public 
 

75. To elect the Chair of Committee for the Civic Year 2023/24.  
 
The Committee elected Councillor Mike Sutton as the Chair of the Woodbridge 
Town Council Finance Committee for the Civic Year 2023/24 

 
76. To elect the Deputy Chair of Committee for the Civic Year 2023/24 

 
The Committee elected Councillor Nigel Phipps as the Deputy Chair of the 
Woodbridge Town Council Finance Committee for the Civic Year 2023/24 
 

77. Apologies for Absence 
 
Apologies for absence had been received from Cllrs. Bale, Holdcroft, Rogerson 
and Walsh.  
 

78. To receive Declarations of Interest 
 
No members made any declarations of interests in relation to items on the 
agenda. 
 

79. Public Question Time. 
 
There were no members of the public present.  
 

   80. To agree and approve the Minutes of the meeting held on 28th February 2023 
 
The minutes of the Finance Committee meeting held 28th February 2023 were 
approved. 
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                                Councillor Sutton 
                       Chair 

 

81. To consider a request from Full Council to consider how to authorise the 
monthly supplier payments 
 
It was agreed to recommend to Full Council that the authorisation of the monthly 
supplier payments be shared between the Finance Committee and all other 
Councillors. The Town Clerk was asked to prepare a schedule for consideration 
at the June 28th Town Council meeting.  
 
The Town Clerk was also asked to prepare a report for consideration by all 
Councillors regarding the duties of the Finance Committee and the wider 
financial requirements of the Council.  
 

  82. To consider the requirements of the HSBC Bank Mandate and appoint 
signatories as required 
 
The Committee agreed the responses to the questions provided on the HSBC 
Bank Mandate, and agreed that the Chair (Cllr Sutton), Deputy Chair (Cllr 
Phipps), and Cllr Sanders be appointed as signatories to the HSBC bank 
mandate.  
 

  83.   To appoint Members as signatories to the Suffolk Building Society Mandate 
 
The Committee agreed that the Chair (Cllr Sutton), Deputy Chair (Cllr Phipps), 
and Cllr Sanders be appointed as signatories to the Suffolk Building Society 
Mandate.  
 

  84. To consider a recommendation from the Amenities Committee regarding the 
Elmhurst Park Changing Place projects 
 
The Committee agreed to recommend to the Full Council that the additional 
£7,800 required to fund the Elmhurst Park Changing Places toilet be met from the 
EMR 381 – CIL 2022-23. 
 

  85. Closure 
 
The meeting was closed a 7.29pm.  



 
 

 
Minutes of the meeting of the Climate and Ecological Emergency Committee held at the 
Shire Hall on Wednesday 14th June 2023 at 5pm 
 
Councillors:   
 
Present:  E O’Nolan, T Rogerson, C Walsh and M Wilks 
 
Non-Council  
Members: Rob Berry, Jane Healey, Jan Pulsford and Jonathan Valentine  
 
Apologies:  D Adelson and Pam Watson 
  
In Attendance: Town Clerk, Alexis Morcrette (Defra Recovery Scheme), Councillor 

Saunders and Councillor Leach 
 

86. To elect the Chair of Committee for the Civic Year 2023/24 
 
The Committee elected Councillor Adelson as the Chair of the Woodbridge Town 
Council Climate and Ecological Emergency Committee for the Civic Year 
2023/24. 
 

87. To elect the Deputy Chair of Committee for the Civic Year 2023/24 
 
The Committee elected Councillor Wilks as the Vice Chair of the Woodbridge 
Town Council Climate and Ecological Emergency Committee for the Civic Year 
2023/24. 
 

88. Apologies for Absence  
 
Apologies for absence had been received from Councillors Adelson and Pam 
Watson. 
 

89. To receive Declarations of Interest 
 
There were no Declarations of Interest. 

90. Public Question Time 
A member of the public spoke the committee regarding the Defra ‘Landscape 
Recovery Scheme’ 
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91. To agree and approve the Minutes of the meeting held on 7th March 2023 
 
The minutes of the Planning Committee meeting held 7th March 2023 were 
approved. 
 
Councillor Sanders raised issues regarding Elmhurst Park and the large areas of 
bare earth which require planting / sustainable maintenance. 
 

92. To appoint Non-Council Members to the Committee 
 
The Committee agreed to appoint Rob Berry, Jane Healey, Jan Pulsford, Pam 
Watson and Jonathan Valentine as Non-Council members to the Woodbridge 
Town Council Climate Ecological Emergency Committee. 
 

93. To note the current working parties of the Committee and receive verbal and 
written updates from Members 
 
Trees and re-wilding ‘Wilding the Avenues’ project is progressing. Flyers are soon 
to be produced and distributed to Edwin Avenue and Warwick Avenue residents. 
 
The Town Clerk asked to invite Rachel Smyth-Lyte and Tom Daley to attend the 
next meeting of the Committee. 
 
eBike – The ebike hire scheme has now launched at Whisstocks Place. More 
advertising needed to promote the service on offer. 
Water Harvesting – Discussion ongoing regarding permission to install a 1000 
litre ‘IBC’ tank at Kingston Field. The Town Clerk was asked to seek quotes for the 
installation of an ‘IBC’ in Elmhurst Park. 
 
Earth Protector Town- Solar Panels and single use plastics. 
The Town Clerk has met with companies and should soon receive quotes for the 
installation of panels on the Kingston Pavillion and Longshed. 
 

94. To receive a verbal update on the work to achieve FairTrade status for 
Woodbridge 
 
The Committee received a verbal update on the work to achieve FairTrade status 
for Woodbridge.  

 



  

20 
 

 
 

                                  Councillor Adelson 
                         Chair 
 
 

 
 
 
 
 
 
 

95. To consider a request from SALC to provide information regarding successful 
climate-based initiatives 
 
Councillor Adelson was asked to formulate a response to the SALC questionnaire. 
 

96 To receive a verbal report from the Woodbridge Climate Action Centre 
 
Councillor O’Nolan provided a verbal report on the progress of the Woodbridge 
Climate Action Centres work on the Climate Adaption Plan for Woodbridge Town 
Council.  
Woodbridge Climate Action will provide dates for a project meeting. 
 

97. To consider the maintenance requirements of Broomheath 
 
The Committee agreed to wait until the receipt of the Climate Adaptation Plan 
before further considering Broomheath. 
 

98. Closure  
 
The meeting was closed 6.53pm.  
 



  
Item 124 
To review and agree the Council’s Standing Orders.  
 
Standing Orders are one of the three principal governing policy documents of the council 
providing procedure guidance for Councillors and Officers. They must be observed in 
conjunction with the Financial Regulations and Code of Conduct. 
 
Standing Orders are the written rules of a local council and are essential to regulate the 
proceedings of a meeting. A council may also use standing orders to confirm or refer to 
various internal organisational and administrative arrangements. The standing orders of a 
Council are not the same as the policies of a council but standing orders may refer to them. 
 
Like most Council’s, WTC uses the NALC model code and adapts it (where permissible), for 
it’s own purposes.  
 
Uploaded separately to SharePoint are the proposed Standing Orders for the 2023-24 Civic 
Year – As requested at the Council’s AGM, the Standing Orders Working Party have reviewed 
the document and their proposed changes are shown using the ‘Tracked Changes’ function.  
 
The internal auditor also recommended the following changes: 
 
Effective from the 1st January 2023, the Public Contracts (Amendment) Regulations 2022 
(21.12.22), increased the contract value limits from £25,000 to £30,000 for non-central 
government authorities (Procurement Thresholds amendments (SI 2022/1390)) when 
required to advertise contact opportunities on the Governments Contract Finder website. 
The value of public contracts which must comply with the full requirements of the Public 
Contracts Regulations 2015 was also increased – Goods and Services - £189,330  -  £213,477 
and Public Works (Construction) £4,733,252 - £5,336,937. All figures ex VAT.  
 
 
Members are asked to review Standing Orders and recommend the policy for adoption 
upon the acceptance of any changes proposed and agreed. 
 
 
 
 
 
 
 
 
 



  
Item 125 
To review and agree the Council’s Financial Regulations. 
 
Financial Regulations are provided for under the Local Government Act 1972 as an important 
vehicle for providing a framework for Council’s financial management. They are required in 
law, in respect of certain contractual matters. In addition, they are required as part of the 
Proper Practices which local authorities must comply with under the Accounts and Audit 
Regulations 2015. 
 
Uploaded separately to SharePoint are the proposed Financial Regulations for the 2023-24 
Civic Year. – As requested at the Council’s AGM, the Standing Orders Working Party have 
reviewed the document and their proposed changes are shown using the ‘Tracked Changes’ 
function.  
 
The internal auditor also recommended the following changes: 
 
Effective from the 1st January 2023, the Public Contracts (Amendment) Regulations 2022 
(21.12.22), increased the contract value limits from £25,000 to £30,000 for non-central 
government authorities (Procurement Thresholds amendments (SI 2022/1390)) when 
required to advertise contact opportunities on the Governments Contract Finder website. 
The value of public contracts which must comply with the full requirements of the Public 
Contracts Regulations 2015 was also increased – Goods and Services - £189,330  -  £213,477 
and Public Works (Construction) £4,733,252 - £5,336,937. All figures ex VAT.  
 
Members are asked to review Financial Regulations and recommend the policy for 
adoption upon the acceptance of any changes proposed and agreed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 126 
To consider a recommendation from the Standing Orders Working Party regarding the 
Property Working Party.  
 
The minutes from the Council’s AGM (MN 17) state: 
 
The Standing Orders Working party were asked to consider the addition of a ‘Property and 
Assets Committee’ to Council’s scheme of delegation, and to report back at the June 
meeting of the Council.  
 
The ‘Property Working Party’ currently report and make recommendations to the Council on 
matters regarding the buildings on the Council’s estate.  
 
When considering its scheme of delegation, the Council requested that the Standing Orders 
Working Party consider the requirement for a new standing Committee to be created as a 
means to formalise the work currently undertaken by the Property Working Party.  
 
The Standing Orders Working Party consider that ability of a Working Party to appoint 
professionals to assist in decision making (which could be extremely beneficially as the Shire 
Hall project progresses), and the flexibility provided by the current arrangement, are 
beneficial to the projects currently being considered by the Property Working Party, and 
therefore recommends to Council that it retains the Property Working Party.   
 
Members are asked to consider a recommendation from the Standing Orders Working 
Party regarding the Property Working Party.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 127 
To review the Terms of Reference for the Council’s Committees and Sub-Committees.  
 
The Council’s Terms of Reference details the scope and delegated authority for decision 
making provided by the Council to itself and its Committees– each decision-making body 
must work within these powers when making delegated decisions on behalf of the Council. 
 
As requested at the Council’s AGM, the Standing Orders Working Party have reviewed the 
document and their proposed changes are shown using the ‘Tracked Changes’ function. 
 
Members are asked to review the Terms and Reference and recommend the policy for 
adoption upon the acceptance of any changes proposed and agreed. 
 
 
 
 
 
Item 128 
To review the appointments to the Council’s Working Parties.  
 
The Council agreed the following appointments to its Working Parties for the 2022/23 Civic 
Year: 
 
Property – Bale, O’Nolan, Sanders, Sylvester, Walsh 
Foreshore – Gillard, O’Nolan, Sylvester, Sutton 
Standing Orders – Adelson, Bale, Holdcroft, O’Nolan, Sutton and Town Mayor 
 
The Council also agreed to downgrade the Highways and Transport and Youth Forum 
Committee to Working Parties.  
 
Members are asked to review and agree the appointments to these working parties. 
 
 
 
 
 
 
 
 
 
 



  
Item 129 
To consider a recommendation from the Finance Committee regarding the allocation of 
Councillors to check the monthly supplier payments.  
 
The Finance Committee considered a request from Full Council to consider to how authorise 
the monthly supplier payments, and the following is the recommendation from their 
meeting: 
 

 
The checking of the supplier payments for this meeting was allocated to Town Mayor and 
Chair of the Finance Committee. As requested, a schedule has been prepared for the 
remaining months of the Civic Year (including the AGM): 

Month Finance Committee Council Member 

June O'Nolan Sutton 

July Bale Adelson 

September Gillard Kneebone 

October Holdcroft Leach 

November Miller Wilks 

December Phipps Kyson Ward Councillor 

January Rogerson Seckford Ward Councillor 

February Sanders Adelson 

March Walsh Kneebone 

April Sutton Leach 

May O'Nolan Wilks 
 

Members of the Finance Committee are allocated alphabetically from July to March, with 
the Chair allocated again in April and Town Mayor in May. The remaining/ current four 
members of the Council are allocated alphabetically from July to November and February 
and to May, with December and January left for the co-opted members.  

Members are asked to consider a recommendation from the Finance Committee 
regarding the allocation of Councillors to check the monthly supplier payments. 

81. To consider a request from Full Council to consider how to authorise the 
monthly supplier payments 
 
It was agreed to recommend to Full Council that the authorisation of the monthly 
supplier payments be shared between the Finance Committee and all other 
Councillors. The Town Clerk was asked to prepare a schedule for consideration 
at the June 28th Town Council meeting.  

 



  
Item 130 
To consider the Council’s membership to the River Deben Association. 
 
At its AGM the Council reviewed its subscriptions to other bodies – a screenshot from this 
item is provided below: 

 

The Council noted these ongoing subscriptions however the Town Clerk was ‘asked to 
prepare an agenda item concerning the Council’s membership of the River Deben 
Association’.  

The Council is a member of the River Deben Association and pays its membership (£15) by 
Standing Order. Membership provides the following benefits as detailed on the RDA website. 

A similar item was considered at the Council’s June 2022 meeting, and the following agreed: 

127. To consider the Council’s membership to the River Deben Associa�on.  
 
It was agreed that the Council should con�nue its membership to the River Deben 
Associa�on.  
 

 

Members are to consider they wish to continue with a membership to the River Deben 
Association.  

If members agree to terminate the Council’s membership of the RDA, two members who are 
signatories on the Councils banking mandate will need to sign a letter to HSBC in order to 
cancel the Standing Order payment. 

 

https://www.riverdeben.org/membership/


  
Item 131 
To consider a request from ‘Suffolk River Trips’ to place A boards on Kingston Field and 
Whisstocks Place. 
 
The Town Clerk has had the following communication with a new organisation operating in 
the Town, Suffolk River Trips: 

https://www.suffolkrivertrips.com/  

 
 

From: Info . <info@suffolkrivertrips.com>  
Sent: Monday, May 29, 2023 1:39 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: River trips from Woodbridge - Suffolk River Trips 

Hello, 

We have recently taken out a licence with East Suffolk Council to run our river trips from Woodbridge Town Steps and 
we are pleased to announce that the trips have now started with great success.  

We have been running river trips from Snape Mal�ngs and Orford for the past 5 years so we are delighted to be 
adding Woodbridge as our 3rd loca�on and giving people the opportunity to see the picturesque town of Woodbridge 
from the river Deben. 

We are now looking at ways to beter adver�se within the town and to erect some signage to direct people to the 
river trips from the town steps. We have a few ideas in mind but we would of course want to ensure we get the town 
council approval before embarking on any these. 

We would therefore be very grateful if you could put us in contact with the relevant person to discuss adver�sing and 
signage within the town – and any other contacts that you think may be relevant to our business. 

https://www.suffolkrivertrips.com/


  
Thank you for your assistance. 

Kind regards, 

 

www.suffolkrivertrips.com 

Tel. 07793 307337 

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Date: Tuesday, 30 May 2023 at 12:11 
To: Info . <info@suffolkrivertrips.com> 
Subject: RE: River trips from Woodbridge - Suffolk River Trips 

Dear XXX,  

Thank you for your email – I hope your new venture on the river is a success.  

Regarding signage WTC would be happy to take a look at any designs, but I suspect the aforemen�oned District 
Council or even Suffolk County Council Highways would be the most likely people from whom you would require a 
license.  

WTC does own some land in the town where signage could be installed, and this would require permission from the 
Council.  

htps://woodbridge-suffolk.gov.uk/loca�ons/ 

Best 

Greg  

From: Info . <info@suffolkrivertrips.com>  
Sent: Tuesday, May 30, 2023 1:20 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>; alan.harmer@outlook.com 
Subject: Re: River trips from Woodbridge - Suffolk River Trips 

 

Dear Greg, 

Thank you for your prompt reply. 

I have spoken with the Suffolk County Council Highways and District Council and they have suggested I 
speak with yourselves for any signage within the town itself. We have got their agreement to display any 
signs outside of the town 

I have atached a photo of the signs we are proposing within the town. The first is a direc�onal sign guiding 
people to the Town Steps where we depart from. I would propose pu�ng these at appropriate places along 
the river wall – perhaps clapping to already exis�ng structures such as the life buoy structure on the river 
wall and the town map frame – obviously not obstruc�ng anything currently being displayed – and they 
would be removed at the end of the river trip season at the end of October. I an�cipate 2 or 3 such signs. 
Alterna�vely we could look at erec�ng these signs on stakes in appropriate ground along the river wall 
which again would be removed at the end of the season. These signs are 800 x 200mm in size. 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.suffolkrivertrips.com&c=E,1,hcKbS6mLArQQwIx2BFkxX1JVsh9k-UfGltfJOu7xGH7bes0ySB8p12_bF-XRjodloo_pQfctWqyOJFRvLBISlD2u3Tco6md7CvwUFDK0&typo=1
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:info@suffolkrivertrips.com
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwoodbridge-suffolk.gov.uk%2flocations%2f&c=E,1,_p-CZg-k4Ye3pHeOkjNTKmQWfb2BWMKQG-qSZ3N02YMv1emw0tpXcSRH9Vn_Uh3xk5TTf3WD9q70VFtoV5I5K4UVlzCDytIILspO_5g6j9eSx4AHADw,&typo=1


  
We would also like to ask whether we could add an A board in Whisstocks yard and possibly something 
similar in Kingston Field. I have atached a photo of a similar board we use at Orford Quay. This would be 
approx. 600 x 1000mm in size and would be weighted down for added stability but could be moved and 
would be removed at the end of the season. 

Please let me know if this signage would be acceptable. 

Many thanks for your help with these requests. 

Kind regards, 

From: Info . <info@suffolkrivertrips.com>  
Sent: Wednesday, June 7, 2023 11:54 AM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: Re: River trips from Woodbridge - Suffolk River Trips 

  

Dear Greg, 

I wondered if you or the WTC have had an opportunity to consider our proposals below. We are keen to get 
some signage up in the Town but would obviously want to seek your approval first. 

Many thanks, 

 

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Date: Wednesday, 7 June 2023 at 11:56 
To: Info . <info@suffolkrivertrips.com> 
Subject: RE: River trips from Woodbridge - Suffolk River Trips 

Hi XXX,  

The earliest this can be considered is at the Council mee�ng on June 28th – I will make sure it is added to the agenda.  

Best 

Greg 

 

Photos of the A-board, as well as the company signage which has already appeared in the 
town are shown overleaf.  

Members are asked to consider a request from ‘Suffolk River Trips’ to place A boards on 
Kingston Field and Whisstocks Place. 
 

mailto:info@suffolkrivertrips.com
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:info@suffolkrivertrips.com


  

 

 

 

 

 

 

 



  
Item 132 
To receive an update on the ‘Love Woodbridge and Melton’ meeting with Suffolk County 
Council and appoint a Councillor to join a Working Party.   
 
Cllrs. Adelson, Leach, Phipps, Sanders, Sutton and Wilks, along with the Town Clerk and 
Deputy Town Clerk met with Officers from Suffolk County Council Highways on Tuesday 6th 
June to discuss the ‘Love Woodbridge and Melton’ project – the full feasibility study for which 
is now online: 

https://thewaytogosuffolk.org.uk/wp-
content/uploads/2023/04/WM_MiniHolland_FeasibiltiyStudy-FINAL-31-03-23.pdf  

The following is a summary of the meeting: 

Present  

WTC – Cllrs. Wilks, Adelson, Phipps, Sanders, Sutton and Leach. Town Clerk and Deputy Town Clerk.  

SCC – Carl Ashton, Amy Anderson, Kimberley Dye, Callum Ball.  

Cllr John Bann (Melton Parish Council).  

- The Mini Holland/ Love Woodbridge and Melton project would cost £17m – SCC Highways bid for this 
funding against a £240m pot held by Active Travel England.  

- This pot of money ‘doesn’t really exist anyone’.  
- There are ‘Active Travel funds’ available for principal authorities to seek funding from, and SCC have 

secured £5.13m from Active Travel Fund 4.  
- £5.13m will enable SCC to purely fund/ build the infrastructure proposed for the ‘South Woodbridge’ 

and ‘Town Centre’  

 

 

https://thewaytogosuffolk.org.uk/wp-content/uploads/2023/04/WM_MiniHolland_FeasibiltiyStudy-FINAL-31-03-23.pdf
https://thewaytogosuffolk.org.uk/wp-content/uploads/2023/04/WM_MiniHolland_FeasibiltiyStudy-FINAL-31-03-23.pdf


  
- The next step will be to undertake public consultation.  
- SCC have pledged a £1.7m to the project – Carl Ashton hopes to secure one third of this money to 

deliver the soft infrastructure – public consultation, events, market events, doctor bike sessions etc.  
- CA hopes to deliver everything in the report proposed for South and Central Woodbridge – 

Woodbridge was chosen for it’s market town location as well as good political support ‘across the 
piste’ – this is very important for a project for SCC.  

- The ‘Devolution deal for Suffolk’ will also impact on the success/ implementation of the project – no 
further update could be provided at this time. https://www.gov.uk/government/publications/suffolk-
devolution-deal 

- 20mph scheme – this scheme was wrapped up in the main proposal, but as it covers parts of 
Woodbridge outside of the south and central areas, SCC are unsure how this might proceed.  

- The cost of installing a cycle path/ road improvements from Melton Crossroads to Sutton Hoo would 
cost more than the entire Mini Holland project.  

- SCC will continue to use the current branding/ marketing, rather than alter it for the small area to be 
considered.  

 

Requests from SCC 

- For WTC to propose a member to attend regular meetings and receive updates from Suffolk 
Highways (Melton PC asked the same).  

- To provide any feedback on the meeting and the updates received.  
 

Members are asked to consider the following: 
 
- To consider how to provide feedback to Suffolk County Council following the meeting.    
- To nominate a Member to attend  regular meetings and receive updates regarding the 

project. 
 

 

  

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/suffolk-devolution-deal
https://www.gov.uk/government/publications/suffolk-devolution-deal


  
Item 133 
To consider a request from Cllr. Adelson regarding the response from Network Rail further 
the Council’s complaints previously made to them. 
 
At it’s February meeting it was agreed to invite Network Rail to attend the Council’s Annual 
Town Meeting on March 7th:  

721. To consider a request from Cllr. Adelson regarding Network Rail.  
  
The Council agreed to invite representatives from Network Rail to attend the Annual Town 
Meeting on March 7th to answer the questions proposed by Cllr. Adelson.  
  

 

Network Rail were unable to attend that meeting. Shortly after the Council entered the pre-
election period and therefore a sensitive item such as this could not be publicly discussed 
during that period of time. Network Rail were asked to respond to Cllr. Adelson’s questions 
via email, and their response to his six questions are provided below: 

1. Reimbursement for having to park in public car-parks on the town side of the crossing while the crossings are 
closed. I am informed by a relative who is one of the houseboat residents, that no resident has received any 
reimbursement. I also understand that my relative has requested Network Rail to inform them how to claim the 
reimbursement, and received no response.  
  
When we have received requests from residents to provide reimbursements for parking costs, these have been passed 
to the project team who are investigating whether it’s possible to make a payment. They will then respond directly to 
the residents. Our community relations team has been in touch with everyone who has contacted us to explain this 
process.  
  
However, if any of these requests seem to have been overlooked, we’d be happy to investigate further. The best way 
to do this is to ask anyone who hasn’t had a response to get in touch using our national helpline (03457 11 41 41 or 
visit www.networkrail.co.uk/contactus) so their details can be passed to our local community relations team. All 
correspondence to our helpline is logged which allows residents to track the progress of their query.  
  
2. Accurate signage. The last two weekends the signs have been out saying the Ferry Lane crossing would be closed, 
when in fact it remained open. This has led to residents incurring parking costs which could have been avoided.  
  
We wrote to residents in August 2022 to let them know about our plans and the dates on which we’d be closing level 
crossings. Regrettably, the impact of industrial action in December meant we had to change these plans at short 
notice. This meant the dates on which some of the level crossings were closed were different to those initially given. I 
appreciate this will have been inconvenient for many, for which I’m sorry.  
  
We wrote to residents again in January to confirm the new dates for when the crossings would be closed. Crossings 
were only closed as per the times in this pre-notification letter. But we recognise the signage placed in January was 
poorly worded and gave the impression that the closure would only be in place over night, rather than throughout 
the weekend.  
  
This was clearly a mistake, and I recognise this will have led to people’s journeys being disrupted for which I’m sorry. 
This signage was replaced prior to the planned weekend closures on the Friday 24 to Sunday 26 January. Whilst this 
shouldn’t have happened, I hope this demonstrates that we’ve listened to the concerns local residents raised with us. 
  
Additionally, the level crossing at Little Bealings was closed between Christmas and New Year despite us previously 
advising that it would be open. This was because our contractors did not remove their equipment in time for the 
crossing to be opened. The contractor received a penalty fine directly for this. 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.networkrail.co.uk%2fcontactus&c=E,1,d4AmkHMKUFDxW11f2uuQyyZicoZ3Ncjv34-XXUr9CEyFu8Kytc73T062x2xCEPiXe7-vFVe46bW6k9FBWQtgVpc-AakXeezuNmCKCjAq9R3a0Uk,&typo=1


  
  
3. Safety-related repairs to the footbridge. I understand that Network Rail had agreed with Councillor Sutton that 
this work needs doing urgently. Nothing has been done.  
  
The footbridge is jointly maintained between Network Rail and the train operator, Greater Anglia. We completed the 
following work in November 2022 in response to concerns raised with us by the local authority in September 2022:  

• Assessed the condition of the stairs and bridge deck from the underside to check their condition. 
• Fastened down any loose anti slip sheets 

In addition, Greater Anglia is planning a full refurbishment of the bridge. This work will include: 
• Strengthening of the structure 
• Installation of glass reinforced plastic (GRP) decking 
• Drainage improvements 
• Improved lighting and handrails which meet accessibility requirements 

Greater Anglia will be in a position to confirm when these improvements can be delivered. My colleague Alan Neville 
(copied) will be able to answer any further queries about this work.  
  
4. Floodgate. As you informed me recently, the Council has closed the floodgate three times on weekends when NR 
had said work would be happening, only to find that no work took place. This has cost us several hundred pounds. It 
would be much appreciated if NR would offer to pay for these wasted closures. A separate issue, also related to the 
crossings, concerns light pollution from Jetty Lane and Kingston Farm crossings.  
  
As explained in the response to point 2 above, we recognise the signage may have been unclear and we’re sorry for 
any inconvenience this caused. Unfortunately, we’re not able to offer compensation unless your floodgates have been 
damaged. This is because as a public body, we have to follow strict guidelines from the government about how we 
spend taxpayers’ money. We can only pay for a like-for-like replacement in the case of damage; we are not able to 
offer compensation as a gesture of goodwill.  
  
5. At Jetty Lane, the stop/go traffic light operates at a power level that seems appropriate in the day-time, but after 
dark is much brighter than necessary. So much so that it's counter-productive; on both sides, the green light is 
dazzling, to the extent that it's impossible to see where the crossing gates are. This must be a considerable waste of 
energy, and also detrimental to wildlife and to people's quiet enjoyment of the area at dusk. A friend living approx 
300m away (straight line distance) tells me he can see the light from the crossing at night-time.  
  
I can confirm that our project team has now installed a light diffuser at Jetty Lane which should reduce the intensity 
of the lights at night. 
  
6. Both crossings have flashing blue lights to illuminate the path to be taken by pedestrians across the tracks. The 
lights on Kingston Farm crossing in particular, seem far too bright as viewed from the river wall footpath at or 
around dusk. They are a source of inappropriate illumination in what ought really to be a dark-sky countryside area. 
The same blue lighting is used at Jetty Lane, but it doesn't seem quite as bad in this slightly more urban setting. 
Having these lights working 24*7 - whether anybody is crossing or not - seems, again, a waste of energy. I 
understand the need for safety measures, but couldn't these blue lights be switched on by the opening of the 
pedestrian gate on the crossings? Additionally (or alternatively) they could be shaded so that they are only visible to 
people actually using the crossings. 
  
The lights installed at both Jetty Avenue and Kingston Farm are solar powered lights fitted to the crossing deck so 
that people can safely cross the railway when it’s dark. No power is supplied to these lights.  
Both pedestrian routes at the crossings have always had these lights fitted but they’ve been replaced with newer 
lights as part of works we recently carried out, which may make them appear brighter than they were before. We 
replaced the lights to make the crossings safer, particularly at Kingston Farm where there is no artificial light to 
illuminate the crossing.  
 

 

 



  
Hi Greg, 

Now the elections are behind us, I would like to pick up the issues  I raised previously about 
Network Rail's inadequate responses to residents' requests for promised reimbursement of 
extra expense caused by the crossing works during the winter; the visual intrusion and 
safety issue caused by the lights (intended to enhance safety) at the crossings; and the 
poor state of the station bridge. 

Network Rail passed us off to Greater Anglia about the bridge. 

What is the approach to pick these up?  Do they need discussing again in full council? 

Thanks 

David 

 

Cllr. Adelsons concerns regarding the respons from the Network Rail are provided below: 

 

There are a number of points in this response which aren't sa�sfactory. 

1. Reimbursement.  Network Rail promised reimbursement for the parking.  Marian's response 
indicates that each resident is expected to write to "us" (no contact point provided, other than 
Na�onal helpline) and the inquiry would be passed to the project team who are investigating 
whether a payment is possible.  This isn't good enough.  The community rela�ons team should have 
a clear local contact point that is direct to them and a straigh�orward form to claim back out-of-
pocket expenses.  There should be no need for inves�ga�on into whether compensa�on is possible 
- it was promised before work started.   

2. Signage.  I appreciate Marian's apology for the unclear signage.  However it doesn't really address 
the residents' point that signs related to the wrong dates, rather than the wrong �mes.  I was 
referring to the metal signs that are put out by the crossings - Marian appears to be talking about 
the laminated list  of dates atached to the gates.  There's nothing that can be done to correct this 
now, apart from compensa�ng residents for parking elsewhere even though it wasn't a closure 
weekend. 

3. I appreciate that refurbishing a bridge like this, that has been neglected for such a long �me, takes 
some planning and organising.  There has been plenty of �me since November, however, to organise 
some communica�ons with the council and residents about what is going to be done and give some 
idea of �mescale, or at least an outline of why it's difficult.  I would expect a more proac�ve 
approach from those responsible for keeping this bridge in a safe condi�on.  I couldn't spot any 
contact for Alan Neville in Cc either. 

4. Thanks for nothing. 
5. It's news to me about a light diffuser at Jety Lane.  I'll have a look next �me I'm down there. 
6. Marian may be right that the new lights are brighter.  But explaining how it has come about doesn't 

fix the issue.  I'm glad the lights are solar powered and I understand that this means it would be 
hard to jus�fy installing a gate-operated switch on cost grounds.  S�ll, it should be simple and not 
too expensive to install a fully-opaque shade on the fence that will stop the lights being too 
intrusive from the river wall. 

Further to this -  



  
5. I took a look at the Jetty Lane crossing yesterday evening at about 18.45; if there is a light diffuser 

there, it is not working well to reduce the dazzlingly bright light for approaching pedestrians (same 
both sides). 

6. Here are two shots of the Kingston Farm crossing from the "river" side.  These illustrate that it 
would be easy to attach something like a plywood board on the bottom half of each gate, which 
would mask the blue lights from people on the public footpath along the river wall, at least until 
they were much further away.   

 



  

 
  
Although the area is not truly dark because of the distant lights of the town visible from the river wall, the 
flickering intense blue lights of the crossing are distracting and have a higher nuisance value.  This simple 
and relatively inexpensive measure should reduce the intrusion by a worthwhile amount. 
  
How do we go about responding to Marian? 
 

Members are asked to consider the response from Network Rail, and how to response 
further to points raised by Cllr. Adelson.   

 



  
Item 134 
To consider a request from Cllr. Adelson to update the Council’s Hire Agreement. 
 
From: Councillor Adelson <councilloradelson@woodbridge-suffolk.gov.uk>  
Sent: Tuesday, June 6, 2023 10:17 AM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>; Deputy Town Clerk <deputytownclerk@woodbridge-
suffolk.gov.uk> 
Cc: Councillor Wilks <councillorwilks@woodbridge-suffolk.gov.uk> 
Subject: Item for CEEC - Greening our events 
  
Hi Greg and Belinda, 
  
I can't be at CEEC next week so this is my apology (if I haven't already done so). 
  
Further to recent discussions on single-use plastics at events organised on our land, I was thinking about 
expanding the idea of having a page of advice in the hire agreement to cover not only plastic but the 
general range of environmental considerations 

• transport to the event 
• use/sale of local and fair-trade products 
• keeping energy use down where possible  

  
For indoor events at WCH it would be great to have the same thing, plus not wasting heating; which we'd 
have to ask its management committee to include in their hire agreement. 
  
We can't police it, but I'm thinking about getting the hirer to sign to say they've read it and will do their 
best in this area.  The only sanction though would be to not hire to them next time if we thought they 
weren't playing fair in this area. 
  
Could we perhaps mandate a small group to come up with the words?  Do we need to recommend this to 
full council as it's about hiring? 
  
Thanks 
  
David 
 

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Sent: 06 June 2023 10:35 
To: Councillor Adelson <councilloradelson@woodbridge-suffolk.gov.uk>; Deputy Town Clerk 
<deputytownclerk@woodbridge-suffolk.gov.uk> 
Cc: Councillor Wilks <councillorwilks@woodbridge-suffolk.gov.uk> 
Subject: RE: Item for CEEC - Greening our events  

  

Morning David,  
  
The plan is to move away from paper copies of the application form and to utilise our new website and an online 
application form – hopefully this will happen sooner rather than later.  
  
The hirer will clearly have to receive some form of hire confirmation – I suspect this will be something along the lines 
of an initial automated response confirming we have received their application, and then direct communication from 
an Officer thereafter – at either of these points we could include the information you are proposing.  

mailto:councilloradelson@woodbridge-suffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:deputytownclerk@woodbridge-suffolk.gov.uk
mailto:deputytownclerk@woodbridge-suffolk.gov.uk
mailto:councillorwilks@woodbridge-suffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:councilloradelson@woodbridge-suffolk.gov.uk
mailto:deputytownclerk@woodbridge-suffolk.gov.uk
mailto:councillorwilks@woodbridge-suffolk.gov.uk


  
  
The current terms and conditions attached to our application form (and therefore accepted by the applicant upon 
signing the application form), are attached. The changes/ updates you are proposing are to a legal document issued 
by the Council, therefore Full Council would need to give its approval.  
   
Best 
  
Greg  

 

From: Councillor Adelson <councilloradelson@woodbridge-suffolk.gov.uk>  
Sent: Wednesday, June 21, 2023 3:50 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>; Councillor Onolan <councilloronolan@woodbridge-
suffolk.gov.uk> 
Cc: Councillor Wilks <councillorwilks@woodbridge-suffolk.gov.uk> 
Subject: Re: Item for Town Council - Greening our events 

Hi Greg, Eamonn, 

Going back to my original point on this thread- 

Further to recent discussions on single-use plastics at events organised on our land, I was thinking about 
expanding the idea of having a page of advice in the hire agreement to cover not only plastic but the 
general range of environmental considerations 

• transport to the event 
• use/sale of local and fair-trade products 
• keeping energy use down where possible 

For indoor events at WCH it would be great to have the same thing, plus not wasting heating; which we'd 
have to ask its management committee to include in their hire agreement. 
  
We can't police it, but I'm thinking about getting the hirer to sign to say they've read it and will do their 
best in this area.  The only sanction though would be to not hire to them next time if we thought they 
weren't playing fair in this area. 
  
Could we perhaps mandate a small group to come up with the words?  
 
As it concerns hiring, it needs to be agreed by full council.  So can it go on the next agenda - please? 

Thanks 

David 

 

The aforementioned Terms and Conditions are provided overleaf.  

Members are asked to consider a request from Cllr. Adelson to update the Council’s Hire 
Agreement. 

 

 

 

 



TERMS & CONDITIONS OF HIRE OF SHIRE HALL and/or MARKET SQUARE 
 

Terms & Conditions of Hire of SH                                    1 | P a g e  

Updated July 2017 
 

1. Interpretation - The owner of the Shire Hall is Woodbridge Town Council, referred to as the Council.  The 

premises to be used shall be the Council Chamber, Entrance Lobbies and Hallways and adjoining Toilet, 
Market Square and Cobbled Area.  

 

2. Applications for Hire & Payment Terms - An Application for Hire does not constitute a Confirmed 

Booking for the use of the premises.  If the Council accepts the application the person signing the form 
shall be deemed to be the hirer and as such, the person responsible to the Council for the observance of 
these Terms and Conditions of hiring the premises.  The Hirer or his responsible representative is to be 
personally present during the period of use.  

 

 A Confirmation of Booking and Invoice will be sent to confirm the hire of the premises.  The Hirer must pay in 
FULL the hire charge 21 days from the Invoice date or 7 days prior to the event, whichever is the earlier. 
Please DO NOT begin publicity of the event until you receive a Confirmation of Hire AND full payment 
has been received to the Town Council. 

 

3. Charges - Charges for hiring shall be in accordance with the current scale of charges.  There will be no 

refunds of fees unless under exceptional circumstances and at the discretion of the Town Clerk.  Requests for 
refunds must be made in writing to the Town Clerk.  In all circumstances an Administration Fee of £15 will 
be charged. 

 

4. Use of Premises - The Hirer shall not use the premises for any purpose other than that described in the 

hiring agreement and shall not sub-let the premises or any part of it or allow the premises to be used for any 
unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may 
endanger the same or render invalid any insurance policies in respect thereof. The consumption of food and 
drink is permitted where requested.  The Hirer shall not fasten any flags, posters, balloons, advertisements, 
bunting, or any kind of decorations in the premises or the grounds, nor use any apparatus or furniture in the 
premises other than for the purpose for which it was clearly primarily designed.  Nails, screws, blutack and 
sellotape cannot be used. 

 

5. Cancellation of Hiring - The Council shall be entitled to cancel the hiring, if the Terms & Conditions are 

not met or if any sum is not paid by the Hirer by the date upon which it is due.  
 

6. Conditions of Hire - The Hirer is responsible for ensuring that: 
 

• Collection of the Entrance Door key is made before 2.00 p.m. (when the Town Council office closes) either 
on the day of hiring, or if at a weekend on the previous Friday.  If using the Disabled access into the 
premises the Hirer to ensure the Secure Bar and top and bottom bolts are in place at the end of the hiring. 
The keys must be returned through the letterbox once the premises are secured and the premises vacated 
by the time stipulated on the Confirmation of Hire. 

• No animals are brought into the premises. 

• No nuisance is given to the businesses/residences on the Market Hill. 

• Doors and windows are secure at the end of the hiring period. 

• The premises are left clean and tidy, carpeted areas vacuumed if food and drink consumed and all rubbish 
taken off site including food waste and bottles and disposed of by the hirer. 

• There is no parking permitted within the Market Square and Cobbled Area (those areas enclosed within 
the bollards) and the Engraved Paver Area to be kept clear at all times.  Please note there is no 
designated parking for the Shire Hall.  

  

7. Damage, Loss and Accident - The Hirer shall reimburse to the Council the amount incurred by the 

Council in making good any damage to, or loss of, the building, furniture, carpets, furnishing, fixtures and 
fittings, flower displays or any article or equipment belonging to the Council arising directly or indirectly out of 
the hiring of the premises. 

 

 The hirer shall be responsible for their visitors, including their safety and well-being whilst attending the event.  
It is therefore, the responsibility of the Hirer by way of indemnity to effect insurance against all claims, costs or 
demands in respect of personal injury and/or loss or theft of and/or damage to property howsoever suffered or 
incurred by any person or company whatsoever which may arise out of the hiring of the premises to the value 
of £5,000,000.  The council will require such insurance to be effected and the production of evidence of 
the same should members of the public be in attendance at an event.  Failure to comply will result in 
the cancellation of the hiring. 
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Updated February 2020 

 

 The Hirer shall indemnify the Council against all actions, claim, costs, demands and the like made against the 
Council and attribute directly or indirectly to the hiring of the premises on the Terms, Conditions, and 
Regulations herein contained. 

 

8. Wi-Fi – Public Wi-Fi is available Free of Charge inside the building.  An Access Code for use of the Wi-Fi 

will need to be obtained when the Hirer collects the door key for the building, prior to the 
meeting/event.   

9. Force Majeure - If either party in prevented or delayed in the performance of any of its obligations under the 

agreement by an event of force majeure then the effected party shall have no liability in respect of such 
prevention or delay. 

 

10. Maintenance of Good Order - The Hirer shall at all times be responsible for the supervision of the 

premises and maintenance of good order and shall ensure that no undesirable person  is permitted to enter, 
remain or otherwise make use of the accommodation and that no-one trespasses on  the premises. The 
Council is not required to provide such supervision in any manner. 

 

11. Licensing Act 2003 - The premises is not licensed under the Licensing Act 2003 therefore Music, 

Dancing and the sale of Alcohol is not permitted.  Furthermore, the Market Square is covered by the 
Alcohol Consumption in Designated Public Places (Woodbridge) Order (No.1) 2007.  However should a 
license for regulated entertainment be required the Hirer must obtain a Temporary Events Notice for the period 
of the hire from East Suffolk District Council and send an approved copy to the Town Council. 

 

12. Health & Safety - It is the Hirers responsibility to properly carry out risk assessments and to ensure that all 

working practices comply with the codes of practice referred to below and all applicable laws, regulations, 
rules and industry codes of practise. 

 

13. Smoking - Smoking is not permitted on any part of the premises. 
 

14. Outbreaks of Fire – The hirer to be aware of the action to be taken in the event of a fire, which will include 

calling the Fire Service on 999 and evacuating the premises.  There are fire extinguishers located in the main 
lobby, however in the event of the fire alarm sounding, the premises should be evacuated immediately. 
Entrance and exit routes must be kept clear at all times.  For safety reasons the use of candles and other 
incendiary items are prohibited.  

 

15. Electrical Appliances Safety - The Hirer shall ensure that any electrical appliances brought by them to 

the premises and used, shall be safe, in good working order, and used in a safe manner in accordance with 
the Electricity at Work Regulations 1989.   

  

16. First Aid Cover - The Hirer is responsible for providing any required first aid cover. 
 

17. Prohibitions - All hiring’s are subject to no alterations or additions being made by the Hirer to the lighting, 

heating, seating, flower displays, fixtures, fittings or other arrangements of the premises. 
 

18. Right of Entry - Any duly authorised Officers of the Council on duty shall at all times have free ingress and 

egress to and from the premises. 
 

19. No Rights - The Confirmation of Hire constitutes permission only to use the premises and confers no 

tenancy or other right of occupation on the Hirer. 
 

20. Outside Catering - The Wild Strawberry Café & The Galley Restaurant have first refusal to provide outside    

catering at events on the Market Square and Cobbled Area. In the first instance please contact them direct to 
find out more about their services.  

• The Wild Strawberry Café, 19a Market Hill, Woodbridge, Suffolk IP12 4LX  Tel: 01394 388881 
info@wildstrawberrycafe.co.uk  www.wildstrawberrycafe.co.uk   

• The Galley Restaurant, 21 Market Hill, Woodbridge, Suffolk  IP12 4LX  Tel: 01394 380055  
www.galley.uk.com   

 

mailto:info@wildstrawberrycafe.co.uk
http://www.wildstrawberrycafe.co.uk/
http://www.galley.uk.com/


  
Item 135 
To consider a recommendation from the Finance Committee regarding the Elmhurst Park 
Changing Place project.  

Item 84 from the June 7th meeting of the Finance Committee provides the background for 
this item (which originated at the Amenities Committee on May 24th): 

 

 

The Amenities Committee considered an item at their meeting on May 24th regarding the 
installation of the Changing Places toilets in Elmhurst Park – the item and decision are 
provided below: 

Woodbridge Town Council have resolved to demolish the existing toilets in Elmhurst Park and 
replace them with a modular facility, including a Changing Places toilet. The Council agreed 
to appoint Rise Adapt Ltd, a market leader in the installation of Changing Places toilets, to 
undertake both the demolition and installation work on the Council’s behalf. The Council 
approved the below quotation (including the enhanced warranty), for a total cost of £117,300.  

 

 

 The Council currently has £79,800 in an EMR for this project, with East Suffolk Council due to 
provide match funding of £37,500.  

 



  
The Council was advised by the Planning Authority (after approving the quotation), that 
Planning Permission would be required for the demolition of the existing block. Whilst the 
application is now live on the Authority’s website, there has been frustrating delays in the 
validation process, and we have now exceeded the 90 day term provided on the original 
quotation.   

 

Understandably, Rise Adapt have advised that due to rising costs of building materials, an 
updated quotation has to be submitted to WTC. This document is uploaded in full to 
SharePoint, and the summary page provided overleaf: 

 

 

 

The total cost to WTC will now be £125,100, and therefore we have a deficit of £7,800 to make 
up.  

 

Unless the Committee wishes to utilise the majority of its own budget, the only realistic 
source of funding for this project is the Councils Community Infrastructure Levy (CIL) 
reserves.  

 

 



  
 

The Committee would be required to make a recommendation to Finance Committee or 
Town Council to consider the use of the reserves for this project.  

 

Members are asked to consider an updated quotation received from the Council’s 
approved supplier for the Elmhurst Park Changing Places toilet. 

 

 

 

The current position of the Council’s EMR and CIL reserve are provided overleaf. Members will 
note the £1000 difference between the reserve report and CIL spreadsheet, which is due to 
the donation toward the town centre CCTV still being unclaimed.  

The Terms of Reference for this Committee state:  

The Committee shall: 

a monitor and make recommendations in respect of all proposed:   

i.      capital expenditure including the revenue implications thereof,  
 

Members are asked to consider a recommendation from the Amenities Committee 
regarding the Elmhurst Park Changing Place projects. 
 

 

 

 

 

 

 

 

57. To consider an updated quotation received from the Council’s approved 
supplier for the Elmhurst Park Changing Places toilet 
 
The Committee agreed to recommend to the Finance Committee that the 
additional £7,800 required to fund the Elmhurst Park Changing Places toilet be 
met from the EMR 381 – CIL 2022-23.  
 



Woodbridge Town Council 2023-202426/05/2023
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Page 1
Earmarked Reserves

Account Opening Balance Net Transfers Closing Balance
315 Future Years Maintenance Res. 17,290.25 29,320.00 46,610.25
320 20mph Scheme Fees 6,135.00 2,000.00 8,135.00
325 EMR Amenity Projects 2,950.00 -2,950.00 0.00
330 EMR KF Play Area Equipment 21,732.70 9,450.00 31,182.70
331 EMR KF Maintenance 5,549.01 5,549.01
335 EMR Elections 7,695.48 2,000.00 9,695.48
340 EMR SH Building Mainenance 86,559.41 3,717.28 90,276.69
345 EMR EP Play Area Equipment 20,000.00 2,500.00 22,500.00
346 EMR EP Bedding 650.00 650.00
350 EMR Community Hall 11,683.00 11,683.00
355 EMR Changing Places 79,800.00 79,800.00
360 EMR - Community Project 31,774.00 10,000.00 41,774.00
362 EMR Discretionary Hardshp Fund 3,500.00 3,500.00
365 EMR Fen Meadow Play Area Equip 17,500.00 2,500.00 20,000.00
370 EMR Staffing Reserve 40,000.00 40,000.00
375 EMR WTC Major Asset Reserve 16,010.24 10,000.00 26,010.24
376 EMR Kyson School CIL 30,000.00 30,000.00
381 EMR CIL 2022-23 40,484.28 40,484.28
382 EMR CIL 2023-24 0.00 4,008.96 4,008.96
390 EMR Flood Defences 3,000.00 2,000.00 5,000.00
395 EMR POS Defences 1,500.00 1,000.00 2,500.00
401 EMR Website Update Project 0.00 5,490.00 5,490.00

81,036.24 524,849.61443,813.37



Date
 Receipts during 

2016/17 
 Receipts during 

2017/18 
 Receipts during 

2018/19 
 Receipts during 

2019/20 
 Receipts during 

2020/21 
 Receipts during 

2021/22 
 Receipts during 

2022/23 
 Receipts during 

2023/24 
22/04/2016

1,122.00£             
25/10/2016

3,513.49£             
25/10/2017

3,975.41£             Year Receipts Expenditure Net
25/04/2018

11,783.07£           2016/17 4,635.49£         4,635.49£         -£                
26/10/2018

6,255.11£             2017/18 3,975.41£         3,975.41£         -£                
03/05/2019

4,383.71£             2018/19 18,038.18£       18,038.18£       -£                
29/10/2019

38,895.89£           2019/20 43,279.60£       43,279.60£       -£                
03/05/2020

3,940.90£               2020/21 35,632.51£       35,632.51£       -£                
14/10/2020

31,691.61£           2021/22 40,609.13£       40,609.13£       0.00£              
20/04/2021

36,105.23£            2022/23 48,001.13£       8,516.85£         39,484.28£    
26/10/2021

4,503.90£              2023/24 4,008.96£         -£                   4,008.96£      
20/04/2022

34,384.39£           Total 198,180.41£    154,687.17£    43,493.24£    
01/10/2022

13,616.74£           
April

4,008.96£             
October

Total Receipts this 
year 4,635.49£             3,975.41£             18,038.18£           43,279.60£           35,632.51£           40,609.13£           48,001.13£           4,008.96£             

Date  Expenditure 
from 2016/17 

receipts 

 Expenditure 
from 2017/18 

receipts 

 Expenditure 
from 2018/19 

receipts 

 Expenditure 
from 2019/20 

receipts 

 Expenditure 
from 2020/21 

receipts 

 Expenditure 
from 2021/22 

receipts 

 Expenditure 
from 2022/23 

receipts 

 Expenditure 
from 2022/23 

receipts 

16/03/2018 1,581.95£                

20/12/2018 Dermalite Machine 997.50£                  

14/03/2019
Elmhurst Park 

Toilets
1,625.00£             

28/03/2019
Elmhurst Park 

Shelter /Pergola
431.04£                 3,796.46£             

28/03/2019
Quaker Burial 
Ground Gate

178.95£                 1,766.05£             

09/05/2019 Elmhurst Park Toilets 485.00£                 

29/04/2021
Kingston Field 

Basketball Court
5,585.00£              

30/09/2021 Kingston Field culvert 8,440.22£             

31/03/2022 ston Field play equipment 16,272.13£           16,143.96£           26,583.91£           

TBA Elmhurst Park CP toilets 26,650.64£           13,149.36£           -£                        

TBA Kyson School 22,483.15£           7,516.85£             

TBA CCTV donation 1,000.00£             

Total Spend this 
year 4,635.49£             3,975.41£             18,038.18£           43,279.60£           35,632.51£           40,609.13£           8,516.85£             -£                        CIL Balance
Net

-£                        -£                        -£                        -£                        -£                        -£                        39,484.28£           4,008.96£             43,493.24£    



  
The minutes from the meeting of the Finance Committee state: 

 

Members are asked to consider a recommendation from the Finance Committee 
regarding the Elmhurst Park Changing Place project.  

If agreed, £7,800 will be transferred from EMR 381 to EMR 355.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  84. To consider a recommendation from the Amenities Committee regarding the 
Elmhurst Park Changing Place project 
 
The Committee agreed to recommend to the Full Council that the additional 
£7,800 required to fund the Elmhurst Park Changing Places toilet be met from the 
EMR 381 – CIL 2022-23. 
 



  
Item 136 
To consider the requirement for the Council to appoint a Harbour Master.  

The Council currently recognises Mr Michael Dale as it’s Harbour Master (although at the 
time of writing no evidence by way of a Council minute can be found regarding this 
appointment). In communication with Councillors and Officers, extracts of which are 
provided below, Mr Dale also.  continues to use the title.  

 

So – whilst (fortunately) there haven’t been any significant problems of a maritime nature which have 
necessitated me being called up – may I just confirm that I remain at your service as the appointed/resident 
WTC harbour master - and would be more than happy to assist at any time in any matters involving the 
quays and new offshore area.     
 

Best regards 
  
Michael Dale  
  
Woodbridge Harbour Master   
 

The Council offers the Tide Mill and Whisstocks quays for short terms moorings (maximum 
five nights), but have not had a paid mooring since the summer of 2021. Any enquiries for 
longer term moorings are dealt with by Officers, as are requested regarding our lease with 
the Crown Estate for the foreshore in this area.   

Members are asked to consider the requirement for the Council to appoint a Harbour 
Master 

 

 

 

 

 

 

 

 

 

 

 

 



  
Item 137 
To consider the quotations received for the re-assessment of the Councils Insurance 
Building Valuations.  

The Council noted at its AGM the expiry of its current insurance policy with Zurich Municipal 
on October 31st 2023.  

In order for Officers to seek quotations for the renewal of the policy, it has been advised 
that the Council seek to have the buildings on its estate re-valued to ensure that the re-
build values are accurate in case of an insurance claim – the initial advice from our 
current insurers is provided below: 

 

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>  
Sent: 02 June 2023 15:21 
To: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com> 
Subject: [EXTERNAL] RE: Woodbridge Town Council insurance cover 

Dear Jonathan,  

I hope this email finds you well – it’s been a while so I trust you are in good form.  

I’m well aware that our current policy with Zurich is due to expire in October, so I’m now looking at the star�ng the 
process of seeking renewal quota�ons.  

For this purpose, I have been asked by the Council to look at having our building re-valued to ensure that the figures 
provided in the insurance schedule are accurate – some of the current figures are shown below: 

 

I guess my ques�on to you is how did you come to these figures – were you provided with measurements or details 
of the Councils estate when Zurich first quoted for the work and it has been updated ever since? I can’t find any 
details of plans, and I understand we need things like gross floor area to calculate the building value. In short, I’m 

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:jonathan.meiseles@uk.zurich.com


  
going to have to spend a significant sum of money to have our proper�es surveyed prior to being valued – clearly this 
is an important piece of work as we want the sums provided by your cover to be correct. 

Best 

Greg  

From: Jonathan Meiseles <jonathan.meiseles@uk.zurich.com>  
Sent: Friday, June 2, 2023 3:53 PM 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Subject: RE: Woodbridge Town Dear Greg 

All good and I hope for you too. 

The figures in the schedule originally came from yourselves when you came to us (taken from the previous insurer) 
and then index linked each year. We would not take measurements at all as it is down to the Council to ensure the 
sums insured are correct. Likewise we would never have the plans. As buildings have come on to the policy such as 
the Tide Mill, this again was taken from the previous insurer. 

We do not provide valua�ons as it is important to get independent figures from the experts and the importance of 
ge�ng up to date valua�ons (especially with listed buildings) has been highlighted by us over the last year or so 
bearing in mind the ever increasing building costs. In view of this, at the moment we are index linking buildings, 
contents and all risks by 15% although I suspect this figure may be lowered later in the year. Obviously with the 
buildings if you do get valua�ons done, we would use these figures instead of index linking. 

Yes it isn’t cheap but if the sums insured are inaccurate and under insured, this could poten�ally save you a lot of 
money in the event of a major claim. So you are totally right in it being important.  

If you haven’t already got someone lined up its worth going onto the Ins�tute of Surveyors website for help or 
possibly checking with the SLCC or NALC or local Councils to you who may have had valua�ons done previously. The 
important thing though is ge�ng a surveyor who can value listed buildings (most can but worth checking with them) 

Kind regards 

Jonathan 

    

Jonathan Meiseles (Cert CII) 

Customer Account Manager  

Officers have therefore sought quotations from a number of surveying companies, 
however at the current time have only received one cost – see this uploaded separately to 
SharePoint.  

As can be seen from the discussion it is advised that in order for companies to provide an 
accurate re-build cost, and a full survey including measurements must be provided. WTC 
holds no scaled plans for it’s buildings in their current states, therefore the surveying and 
plotting of the buildings is a further requirement before re-build values can be provided.  

Members are asked to consider the quotations received for the re-assessment of the 
Councils Insurance Building Valuations. 
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