
   
 

 

 
 
Minutes of the of the Town Council meeting held at the Shire Hall on Wednesday 19th July 
2023 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, P Gillard, G Holdcroft, R Leach, S Miller, E O’Nolan, 

N Phipps, R Sanders, T Rogerson, M Sutton, C Walsh and M Wilks. 
 
Apologies:  M Kneebone. 
 
 
In Attendance: Town Clerk, District Councillor Molyneux and seven members of the 

public. 
 

182. Apologies 
 
Apologies for absence had been received from Councillor Kneebone.  
 

183. To receive declarations of interest 
 
Cllr. Rogerson declared a non-pecuniary interest in item 193 as a family member 
attends Kyson School.  
 
Cllr. O’Nolan declared a non-pecuniary interest in item 199 as Chair of the 
Woodbridge Climate Action Centre.  
 

  Cllr. Holdcroft declared a non-pecuniary interest in item 201 as a Director of Choose 
Woodbridge.  

 
184. Public Question Time 

 
A member of the public alerted the Council to the presence of hogweed in Elmhurst 
Park, and also enquired about the cutting regimes close to pathways in the park.  
 

185. To agree and approve the minutes of the meeting held 28th June 2023 
 
The Council agreed and approved the signing of the minutes of the meeting held 
28th June 2023 as a true record.  
 

186. To consider, question and agree the following Financial Reports 
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The Council noted the receipt of and approved the following financial reports:- 

 
a.         Income to 30th June 2023 - £255,573.00 
b.         Expenditure to 30th June 2023 - £87,671.00 
c.         Income and Expenditure against Budget to 30th June 2023 
d.         Bank Reconciliation and Supporting Bank Statements to 30th June 2023 -     

£723,249.20 
e.         The Accounts and Payments List for July 2023 - £31,358.57 
f.          The HSBC Net report for July 2023 - £18,523.57 
g.         The HSBC Corporate Card report for June 2023 - £62.08 
h.         Summary of Direct Debit payments to 30th June 2023 - £624.46 
i.          Expenditure over £500 Report from 1st April – 30th June 2023 
j.          The UKSP Grant payment of £13,500.00 received on 13th June 2023 

       k.         Debtors Report to 30th June 2023 
 

187. To note the receipt of the minutes from this Council’s Committees 
 

The Council noted the receipt of the following minutes:- 
 

a.      Planning – 28.06.23 
b.      Planning – 05.07.23 
c.      Amenities – 05.07.23 
d.      Staffing – 12.07.23 

 
188. To observe a minute of silence in memory of Caroline Page 

 
The Council and those members of public in attendance observed a minute of 
silence in memory of Caroline Page. 
 

189. To note the receipt of a written report from District Councillors Molyneux and Yule 
 

The Council noted the receipt of a written report from District Councillors Molyneux 
and Yule. 
 
 

190. For members to question the District Councillors on matters contained in their 
written reports 
 
There were no questions for District Councillor Molyneux.  
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191. To agree the procedure for  co-opting  eligible persons to the position of Councillor 
to Woodbridge Town Council and provide an opportunity for those people to speak 
to the Council 
 
The Council received a presentation from two applicants to the position of Councillor 
to Woodbridge Town Council.  
 
The Council thereafter agreed it would proceed to a vote during the confidential 
session and agreed the voting process as proposed.  
 

192. To receive a presentation from Chiara Saunders, Chief Executive, Citizens Advice 
East Suffolk 

 
The Council received a presentation from Chiara Saunders, Chief Executive, Citizens 
Advice East Suffolk, regarding their plans for Woodbridge.  
 
The Youth Working Party were asked to continue discussions with Citizens Advice 
East Suffolk regarding potential future relationships between the organisations.  
 

193. 
 

To receive a presentation from representatives from Kyson Primary School 
 
The Council received a presentation from John Southgate, representing the 
Governors of Kyson School.  
 
The Council noted the receipt of the following documents from Kyson School: 
 
- The submission of quotations and a plan for community use of the proposed 

facility, and an explanation of the availability of accessible toilets within the 
existing school premises.  

- The submission of proof of match funding held in the school accounts. 
 
Further to the decision taken at the January meeting of the Council (item 652), the 
Council noted that the likely costs to the Council will be reduced to £21,000, and that 
Kyson School will apply for a grant to secure the Council’s match funding.  
 
The Council also requested that Kyson School provide an annual report for a period 
of five years from the date of opening, providing a summary of the community 
usage of the facility.  

 
194. To review the Terms of Reference for the Council’s Committees, Sub-Committees 

and Working Parties 
 



   

44 
 

The Council reviewed its Terms of Reference and agreed to adopt the document, 
including the changes proposed by Members prior to and at the meeting.  
 

195. To review and agree the Council’s Terms and Conditions for hire 
 
The Council reviewed its Terms and Conditions for hire and agreed to adopt the 
document, including the changes proposed by Members prior to and at the meeting.  
 

196. To consider the condition of the Woodbridge Station railway/ footbridge 
 
The Council delegated the Town Clerk and Cllr Adelson to contract Abellio Greater 
Anglia regarding the condition of the Woodbridge Station railway/ footbridge, as well 
as report the Council’s concerns to the Building Control team at East Suffolk Council 
and the East Anglian Daily Times.   
 

197. To consider a request from Cllr. Walsh regarding the Town Council newsletter 
 

The Council agreed not to re-instate a newsletter at the current time, and instead 
appointed Cllrs Gillard, Holdcroft and Leach to the ‘Newsletter’ Working Party, whose 
function is to produce a quarterly submission to the local free papers regarding the 
work of Woodbridge Town Council.  
 

198. To consider a request for comment from Clarke Telecom Ltd regarding the 
upgrading of a radio mast in Woodbridge 
 
The Council agreed it has no comment to submit regarding the upgrading of a radio 
mast in Woodbridge. 
 

199. To consider pre-planning application advice received regarding the Elmhurst 
Park community facility, particularly in respect of the suggestion that another 
building could be utilised 
 
The Council noted the pre-planning application advice regarding the Elmhurst Park 
community facility and requested that the Amenities Committee consider the 
recommendations provided therein.  
 
Cllr. Gillard left the meeting.  
 

200. To consider a request from the Amenities Committee regarding the installation of 
planters on the Thoroughfare and Market Hill 
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The Council noted the advice received from the Highways Authority regarding the 
installation of planters (bee cafes) on the Thoroughfare. 
 
The Council agreed at the current time not to support an application from Transition 
Woodbridge, subject to the success of a trial of the planters on the Town Council 
estate – The Town Clerk was asked to purchase two planters from Mr Martin 
(payable from the Amenities Committee budget 5100), for placement on the Council 
estate. 
 
The Climate and Ecological Emergency Committee were asked to consider 
organising a public ‘giveaway’ of the planters. 
 

201. To consider a request from Woodbridge in Bloom regarding a planter in the Turban 
Centre 
 
The Council agreed not to provide financial assistance to Woodbridge in Bloom 
regarding a planter in the Turban Centre.  
 

202. To consider a proposal for the painting of murals in Woodbridge 
 
The Council mandated the Town Clerk to enter into further discussions with the 
organisation regarding the potential painting of murals in Woodbridge.  
 

203. To exclude the Public and Press from the remainder of the meeting in accordance 
with the Public Bodies (Admissions to Meetings) Act 1960 because of the 
confidential information being discussed 
 
The Council agreed to exclude the Public and Press from the remainder of the 
meeting in accordance with the Public Bodies (Admissions to Meetings) Act 1960 
because of the confidential information being discussed.  
 

204. To consider the co-option of eligible persons to the position of Councillor to 
Woodbridge Town Council 
 
The Council voted on the following appointments to the position of Councillor to 
Woodbridge Town Council: 
 
- Kyson Ward         – Doreen Pegg 
- Seckford Ward    – Eleanor Beck 
 

205. 
 

To appoint an Honorary Freeman or Freewoman of Woodbridge 
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The Council voted to appoint Jane Healey as an Honorary Freewoman of 
Woodbridge.  
 
Cllr Bale left the meeting.  
 

206. To consider the future business relationship between the Council and its tenant in 
the Kingston Pavilion Café 
 
The Council requested that the Finance Committee consider the future business 
relationship between the Council and its tenant in the Kingston Pavilion Café. 
 

207. To consider the quotation received from the District Valuer regarding the Theatre 
Street site 
 
The Council agreed to defer this item.  
 

208. To  consider a recommendation from the Staffing Committee 
 
The Council agreed the recommendation from the Staffing Committee, pending the 
receipt of formal notice for the Council’s current employee.   
 

209. 
 

Closure 
 
The meeting was closed at 9.44.pm.  
 

 
                
                  Councillor O’Nolan 

                      Chair 


