
   
 

 
 
Minutes of the of the Town Council meeting held at the Shire Hall on Wednesday 22nd 
November 2023 at 7pm  
 
Councillors:    
 
Present: D Adelson, S Bale, E Beck, P Gillard, M Kneebone, S Miller, E O’Nolan, N 

Phipps, D Pegg, T Rogerson R Sanders, M Sutton, C Walsh, and M Wilks. 
 
Apologies: G Holdcroft and R Leach. 
 
In Attendance: Town Clerk, Deputy Town Clerk, Ash Jones (Suffolk News) and twenty-

two members of the public.  
  

448. Apologies 
 
Apologies for absence had been received from Councillors Holdcroft and Leach.  
 

449. To receive declarations of interest 
 
Cllr. Adelson declared a registerable pecuniary interest in item 462 as his wife is an 
Allotment holder. 
 
Cllr. Bale declared a registerable interest in item 461 as a trustee of the Woodbridge 
Riverside Trust. 
 
Cllr. Sutton declared a registerable interest in item 461  as a trustee of the Tide Mill. 
 
Cllr. Miller declared a registerable interest in item 461 as her spouse is involved with 
Sutton Hoo Ships Company. 
 
Cllr. Gillard declared a registerable interest in item 461  as a trustee of the Tide Mill. 
 

450. Public Question Time 
 
The Chair of the Sutton Hoo Ships Company spoke to the Council regarding the 
request to be considered at item 461. 
 
Four Kingston Field allotment holders spoke to the Council regarding the tenancy 
terms outlined in Item 462, and offered a few ideas to consider including working 
with the council to ask East Suffolk Council for opportunities for additional allotment 
space. 
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451. To agree and approve the minutes of the meeting held 18th October 2023 
 
The Council agreed and approved the signing of the minutes of the meeting held 
18th October 2023 as a true record.  
 

452. To consider, question and agree the following Financial Reports 
 

The Council noted the receipt of and approved the following financial reports:- 
 

a.         Income to 31st October2023 - £ 498,977.00 
b.         Expenditure to 31st October2023 - £ 216,234.00 
c.         Income and Expenditure against Budget to 31st October 2023 
d.         Bank Reconciliation and Supporting Bank Statements to 31st October 2023 

- £742,485.57 
e.         The Accounts and Payments List for November 2023 - £37,054.08 
f.          The HSBC Net reports for November 2023 - £18,727.18 
g.         The HSBC Corporate Card report for October 2023 - £461.43 
h.         Summary of Direct Debit payments to 31st October 2023 - £35.00 
i.          The Community Infrastructure Levy (CIL) payment of £2,831.18 received on 

24 October 2023  
j.          Debtors Report to 31st October 2023 
 
The Committee noted the invoices for payment had been signed off by Cllrs 
Miller and Wilks.  
 

453. To note the receipt of the minutes from this Council’s Committees 
 

The Council noted the receipt of the following minutes:- 
 

a.      Planning – 18.10.23 
b.      Finance – 25.10.23 
c.  Planning – 08.11.23 
d.      Amenities – 08.11.23 
e.  Staffing – 15.11.23 

 
454. To present the Potter Cup to Charmian Berry 

 
The Potter Cup was presented to Charmian Berry.  
 

455. To receive a presentation from representatives of Sizewell C 
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The Council received a presentation from the Community Relations team from 
Sizewell C.  
 
With the approval of those Members present, the Chair re-ordered the agenda to 
consider first those items relevant to the members of public present.  
 

468. To consider grant applications toward Christmas events in Woodbridge 
 
It was agreed to approve the two grant applications and the following sums were 
agreed to be awarded from the Council’s Grants Budget (4800). 
 
Woodbridge Riverside Trust - £300 
Woodbridge Festival -£1200 
 

462. To consider the Kingston Field allotment agreement 
 
It was agreed to add the following clause to the tenancy agreement, relevant to 
current tenants and those on the waiting list before it was submitted to the Council’s 
solicitors for comment. 
 
The Tenant(s) shall be exempt from the 10-year tenancy clause specified in this 
agreement if they have private access to a personal garden smaller than a 
statutory-sized allotment *(250 square metres). 
 

475. To receive an update on the Changing Places toilet project 
 
The Council requested the Amenities Committee to call an emergency meeting to 
discuss the project.  
 

456. To review the Interim Report of the Independent Internal Auditor for 2023/24 and 
agree appropriate action on any matters raised 
 
The Council agreed to defer this item.  
 

457. To consider an update regarding the Council’s Wayfinding project 
 
The Council agreed to allocate an additional £500 from the Amenities Committee 
budget (5100) to the project and delegated the Town Clerk, Deputy Town Clerk and 
the Chair of the Amenities Committee to finalise designs. 
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458. To consider the report received from the District Valuer regarding the valuation 
of the Theatre Street toilet site 
 
The Council agreed to defer this item until the final report is received from the District 
Valuer and asked the Property Working Party to seek expert opinion and submit a 
proposal to Town Council. 

 
459. To consider the placement of planters on Tide Mill Way 

 

The Council considered the proposals from CRATE and decided to mandate The 
Clerk, Deputy Town Clerk and Councillor Kneebone to install alternate planters, using 
native trees on Tide Mill Way using budget already approved.  
 

460. To consider a request from the Boathouse Restaurant for permission to install 
planters on Whisstocks Place 
 
This item was deferred until the Council considers the Sutton Hoo Ships Company 
item. Councillors requested a dimensional plan for both projects. 
 

461. To consider a request from the Sutton Hoo Ships Company regarding Whisstocks 
Place 
 
The Council requested more detailed information from the Sutton Hoo Ships 
Company including a detailed plan, dimensional plan, Pre-application response 
from Duty Planner at East Suffolk Council, opinions of neighbours and local 
businesses, a photo of the proposed structure and insurance details. 
 

463. 
 

To consider if the Council wishes to create a Parish Infrastructure Plan 
 
The Council agreed that the Town Clerk create a draft plan for consideration. 
 

464. To request volunteers for the Council’s Christmas Lights event 
 
Councillors Beck, Bale, Phipps and Sutton agreed to volunteer at the event. 
 

465. To consider a recommendation from Property Working Party regarding 15 Tide Mill 
Way 
 
The Council agreed with the recommendations from the Property Working Party with 
the modifications made by Cllr. Phipps to make an exemption to the clause 
requesting for decoration/renovation of the building at the end of the lease and that 
the Kiln is left onsite at the Art Club’s own risk. 
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There was a recorded vote taken, Cllr. Walsh voted against and all remaining 
councillors voted for the recommendations.   
 

466. To consider a draft management agreement regarding the management of the 
Whisstocks foreshore 

 
The Council asked the Town Clerk to circulate the comments from Cllr Sanders to 
the Council’s solicitor. 

 
467. To receive an update from Cllr. Phipps following his visit to Mussidan 

 
The Council received an update from Cllr. Phipps. 
 

469. To consider the Council’s schedule of meetings 
 
The Council agreed to move the December Town Council Meeting from the 20th of 
December to the 19th of December as to not clash with the Town’s Annual Carol 
Concert. 
 
The Council also agreed to reinstate monthly meetings for Amenities Committee 
and Climate Emergency Committee for 2024. 
 
With the approval of those Members present, the Chair re-ordered the agenda to 
consider the confidential item before the closure of the meeting.   
 

476. To exclude the Public and Press from the remainder of the meeting in accordance 
with the Public Bodies (Admissions to Meetings) Act 1960 because of the 
confidential information being discussed 
 
The Council agreed to exclude the Public and Press from the remainder of the 
meeting in accordance with the Public Bodies (Admissions to Meetings) Act 1960 
because of the confidential information being discussed.  
 

477. To consider  recommendations from the Staffing Committee 
 
The Council agreed the following recommendations from the Staffing Committee: 
 
- A 4% increase in hourly pay, back dated to April 2023, for the Council’s Wedding 

Officers. 
- A request from the Deputy Town Clerk to reduce her working week to 27.5 hours.  
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470. To consider the Council’s Statement of Internal Control 
 
The Council agreed to defer this item.  
 

471. To consider the quotes received for an e-bike for the Council’s Maintenance 
Officer 
 
The Council agreed to defer this item.  
 
 

472. To note the Mayors ‘Activity Report’ 
 
The Council agreed to defer this item.  
 

473. To consider if the Council wishes to become a member of the ‘Rural Market Town 
Group’ 
 
The Council agreed to defer this item.  
 

474. To consider the use of Microsoft Lists in order to provide project updates for 
Members 
 
The Council agreed to defer this item.  
 

478. 
 

Closure 
 
The meeting was closed at 10pm.  
 

 
                
                   Councillor O’Nolan 

                      Chair 


