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Woodbridge Town Council 2024-25Date:
Time:

Page 1
User: 6675.K.HALLBank Reconciliation Statement as at 30/11/2024for Cashbook 1 - Current Account

03/12/2024
15:54

Bank Statement Account Name (s) BalancesStatement Date Page No
Business Current 5,708.9630/11/2024 941

5,708.96
Unpresented Payments (Minus) Amount

0.00
0.00

5,708.96
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

5,708.96
5,708.96

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:
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Woodbridge Town Council 2024-25Date:
Time:

Page 1
User: 6675.K.HALLBank Reconciliation Statement as at 30/11/2024for Cashbook 2 - Money Manager Account

03/12/2024
16:02

Bank Statement Account Name (s) BalancesStatement Date Page No
Money Manager 407,875.8530/11/2024 438

407,875.85
Unpresented Payments (Minus) Amount

0.00
0.00

407,875.85
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

407,875.85
407,875.85

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:





Woodbridge Town Council 2024-25Date:
Time:

Page 1
User: 6675.K.HALLBank Reconciliation Statement as at 30/11/2024for Cashbook 3 - Suffolk Building Society

03/12/2024
16:05

Bank Statement Account Name (s) BalancesStatement Date Page No
Suffolk Building Society 490,835.1430/11/2024

490,835.14
Unpresented Payments (Minus) Amount

0.00
0.00

490,835.14
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

490,835.14
490,835.14

0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:



From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 02 December 2024 14:50:00

Good Afternoon
 
I can confirm that the balance held in the above Business Deposit Account as at the 30
November 2024  is an amount of £490,835.14. 
 
Kind regards
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
 
 
 
 

Trusted by our members since 1849
We’re a good place to be.
For the savers.
The house buyers.
The don’t quite know-yet…ers.
Find out more.
 

 
If you’re an existing member, you can now register for our online service.
 

********************************************************************** 
This email contains confidential information that is intended for the addressee only. The email may
also contain private, personal or specific views that should not be relied upon without subsequent
written confirmation of its contents. Accordingly Suffolk Building Society cannot be held responsible
for the contents of emails without the subsequent written confirmation. Please note that disclosure,
reproduction, dissemination, modification and distribution of the contents of the email is strictly
prohibited. If you have received this email transmission in error, please notify the sender and remove
its contents from your inbox.
Suffolk Building Society Head Office: Suffolk Building Society, Freehold House, 6-8 The Havens,
Ransomes Europark, Ipswich, Suffolk IP3 9SJ.
Suffolk Building Society is authorised by the Prudential Regulation Authority and regulated by the
Financial Conduct Authority and the Prudential Regulation Authority. Registered on the Financial
Services Register, Firm Registration Number (FRN) 104875.
Member of the Building Societies Association.
Our products and services are governed by English Law.
YOUR HOME MAY BE REPOSSESSED IF YOU DO NOT KEEP UP REPAYMENTS ON YOUR
MORTGAGE.
**********************************************************************

This email has been scanned for email related threats and delivered safely by Mimecast.
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From: Janet Gunner
To: Finance Assistant
Cc: Town Clerk
Subject: RE: Business Deposit Account ******307
Date: 02 December 2024 15:28:31

Good Afternoon Karen
 
Yes, our Woodbridge Branch will be able to update the passbook for you.
 
For your information, gross interest added on the 30 November was an amount of
£16,086.96.
 
Kind regards
 
Janet
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
 
 
 
 

Trusted by our members since 1849
We’re a good place to be.
For the savers.
The house buyers.
The don’t quite know-yet…ers.
Find out more.
 

 
If you’re an existing member, you can now register for our online service.
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: 02 December 2024 15:20
To: Janet Gunner <JanetGunner@suffolkbuildingsociety.co.uk>
Cc: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: RE: Business Deposit Account ******307
 

Many thanks for your confirmation Janet.
 
Is there any chance if I bring the book in either tomorrow or Thursday someone would be
able to update the passbook to include the interest?
 
Kind Regards
Karen
 
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
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Woodbridge Town Council 2024-25Date:
Time:

Page 1
User: 6675.K.HALLBank Reconciliation Statement as at 30/11/2024for Cashbook 4 - Petty Cash

03/12/2024
16:10

Bank Statement Account Name (s) BalancesStatement Date Page No
Petty Cash 49.4630/11/2024

49.46
Unpresented Payments (Minus) Amount

0.00
0.00

49.46
Unpresented Receipts (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

49.46
49.46
0.00

......................................................................................................................................Name Signed Date ................................
Signatory 1:

......................................................................................................................................Name Signed Date ................................
Signatory 2:



From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash to 30.11.2024
Date: 05 December 2024 13:32:08

Hi Karen,
 
Thanks for sending this over – please proceed with the figure shown.
 
Further to our recent conversation I agree we seek another withdrawal of petty cash soonest.
 
Best
 
Greg
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: 05 December 2024 11:20
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash to 30.11.2024

 
Greg
 
I confirm there have been 6 Petty Cash transactions from the account to 30th November 2024 see below:
 

Balance as at 31st October 2024   £  95.89
05.11.24 The Range (SH Kitchen Supplies) £-  4.99 £  90.90

07.11.24
East of England Co-Op (Remembrance Services
Refreshments) £-  2.98 £  87.92

07.11.24 Asda Stores Ltd (Remembrance Services Refreshments) £-17.68 £  70.24
07.11.24 Asda Stores Ltd (SH Kitchen Supplies) £-  7.00 £  63.24
25.11.24 Shell Little Waitrose (Xmas Lights Event Refreshments) £-  4.64 £  58.60
28.11.24 East of England Co-Op (Xmas Lights Event Refreshments) £-  9.14 £  49.46
       
    £-46.43 £ 49.46

 

Therefore the closing balance as at 30th November 2024 for reconciliation is: £49.46
 
Please could you acknowledge you are happy to confirm this.
 
Thanks
Karen
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/




















Summary of Payments made between 

Town Council meetings

For the period to 17th December 2024

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd 

Authorised 

Signatory

15.11.2024 139 East Angles Brass Band  £                900.00 06.12.2024 SUPPDEC2024-1 4131/200
Woodbridge Xmas Lights Event Brass Band 

Performance

Cllr Leach, 

Cllr Sanders
Cllr Sutton

18.11.2024 3105/00176225 Jewson Limited  £                   49.94 06.12.2024 SUPPDEC2024-1 4685 Maintenance Officer General Supplies
Cllr Leach, 

Cllr Sanders
Cllr Sutton

25.11.2024 274 Kinetic Adventure CIC  £                 100.00 06.12.2024 SUPPDEC2024-1 4131/200
Woodbridge Xmas Lights Event Science 

Entertainment

Cllr Leach, 

Cllr Sanders
Cllr Sutton

20.11.2024 2024/2025/0153 Mullins Dowse Architects Ltd  £                 736.26 06.12.2024 SUPPDEC2024-1 4925
Theatre St Toilets-Professional Fees Interim 

Acct No. 1 MN617 17.01.2024

Cllr Leach, 

Cllr Sanders
Cllr Sutton

25.11.2024 1199 Noise of Art Ltd  £                635.00 06.12.2024 SUPPDEC2024-1 4131/200
Woodbridge Xmas Lights Event Projector 

Production

Cllr Leach, 

Cllr Sanders
Cllr Sutton

26.11.2024 000074 The Three Chordettes  £                 150.00 06.12.2024 SUPPDEC2024-1 4131/110
Deposit to confirm entertainment for VE Day 

Event 2025 MN16 23.11.2024

Cllr Leach, 

Cllr Sanders
Cllr Sutton

16.11.2024 14314094 Wave  £                   33.98 06.12.2024 SUPPDEC2024-1 4100/110 Elmhurst Park General Water to 15.11.2024E
Cllr Leach, 

Cllr Sanders
Cllr Sutton

16.11.2024 14316184 Wave  £                   55.48 06.12.2024 SUPPDEC2024-1 4125
Elmhurst Park Toilet Fxd Charge 

Water/Sewerage to 15.11.2024E

Cllr Leach, 

Cllr Sanders
Cllr Sutton

05.11.2024 14263433 Wave  £                    47.51 06.12.2024 SUPPDEC2024-1 4410 Allotments Water to 04.11.2024E
Cllr Leach, 

Cllr Sanders
Cllr Sutton

10.11.2024 14285726 Wave  £                   94.88 06.12.2024 SUPPDEC2024-1 4100/150 Shire Hall Water/Sewerage to 09.11.2024E
Cllr Leach, 

Cllr Sanders
Cllr Sutton

10.11.2024 14285726 Wave  £                    51.53 06.12.2024 SUPPDEC2024-1 4100/140
Theatre St Toilets-Water/Sewerage Fxd 

Charge to 24.11.24

Cllr Leach, 

Cllr Sanders
Cllr Sutton

25.11.2024 - Woodbridge Festival of Art & Music  £                580.00 06.12.2024 SUPPDEC2024-1 4131/200
Woodbridge Xmas Lights Events-supplying 

performance artists

Cllr Leach, 

Cllr Sanders
Cllr Sutton

18.11.2024 - Woodbridge Town Football Club  £              1,000.00 06.12.2024 SUPPDEC2024-1 4841
Grant from Youth Council WP 

recommendation MN13 20.11.2024

Cllr Leach, 

Cllr Sanders
Cllr Sutton

13 x ENTRIES TOTAL SUM 4,434.58£      

Page 1
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Addional Payment to be made at October Town Council meeting

For the period to 17.12.2024

Agenda Item 6 (e)

No: Invoice Date Ref/ Invoice No Name  Amount Description Nominal Code Account Name Sort Code Acct Number HSBC Reference

1 02.12.2024 - Woodbridge School Prep  £             100.00 
Grant for Registration Fee for 'Hop to it' 

Hopscotch Hare Scheme
4841 The Seckford Foundation 20-98-15 00973513 SUPPDEC2024-2

1 x ENTRY TOTAL SUM  £              100.00 
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ACH Credits

You have repaired this payment
The status for payment 792571N00EWI is: Pending authorisation

Debit account

Pay from Money Manager
GB GBHRFBCA404742-81068725 GBP

Debit currency GBP

Payment details

Value date Mon 23 Dec 2024

Your batch reference SUPPDEC2024-2

Transactions

Entry Beneficiary name Sort code Account number Payment details Payment advice Amount (GBP)

508 DOGSBODY 
SERVICES

040605 23398289 INVOICE 14 370.00

492 EAST SUFFOLK 
SRVS

308012 23689568 CUST NO C02625 1,200.31

384 ELSOM WINDOW 
CLEAN

090128 88634534 INVOICE 4210 45.00

438 KARENS CLEANING 209807 40225924 SHIREHALL/NOV24 192.00

511 M C J WALSH 602445 86059815 WDGE TC EXPENSES 68.00

263 REACT COMPUTER 
PAR

404742 01428918 IP043243/043244 780.30

509 ROYAL BRITISH 
LEGN

309985 00762579 WDGE TC-INV242501 36.60

512 SECKFORD 
FOUNDATIO

209815 00973513 WDGETC HOPTOIT 
REG

100.00

367 ST ELIZABETH 
HOSPI

162217 12190600 INV1238 1,950.00
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510 WDGE JEWELLERY 
WRK

404323 61399519 WDGE TC INV 0279 150.00

Batch Summary

Total entries 10

Batch amount GBP 4,892.21

Time of report: 12 Dec 2024 14:37:20 GMT
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Summary of Corporate Card Payments Made

For the period to: 29th November 2024
AGENDA ITEM 6 (g)

Invoice Date Ref/ Invoice No Name Amount Description
Nominal 

Code

23.09.2024 IV01606177 SSE Energy Solutions  £              211.58 War Memorial Electric/Stnding Charges to 14.09.2024 4100/140

31.10.2024 26/9/71 Best Host  £              25.00 Woodbridge Town Council Domain Name Annual Renewal 4645

07.11.2024 131172001-2024-380305 Amazon Business  £              40.94 SH Kitchen Glasses 4640

18.11.2024 TEN663179878 East Suffolk Council  £               21.00 
TEN for Event Notice with Alcohol SH & Mkt Square Xmas Lights 

Event 28.11.2024
4131/200

18.11.2024 TEN663174932 East Suffolk Council  £               21.00 
TEN for Event Notice No Alcohol Thoroughfare Xmas Lights Event 

28.11.2024
4131/200

18.11.2024 TEN663169718 East Suffolk Council  £               21.00 
TEN for Event Notice with Alcohol Whisstocks Place Xmas Lights 

Event 29.11.2024
4131/200

25.11.2024 1097525821 HP Instant Ink  £                5.49 Remote Working Printer Subscription 20.10.24-19.11.24 4660

7 x ENTRIES TOTAL SUM 346.01£             PAID ON: 04.12.2024
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Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st November - 30th November 2024

AGENDA ITEM 6 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

24.10.2024 12004944 HSBC UK  £              54.24 11.11.2024 4900 HSBC.net Charges July-September 2024

1 x ENTRY TOTAL SUM 54.24£              



Payments Totalling £500 or more 
for the month of November 2024

AGENDA ITEM 6 (i)

Invoice Number Cost Centre Description Cost 
Centre Nominal Code Description Nominal 

Code Transaction Detail Invoice Date  Net  VAT  Total  Amount Supplier Name

IP043069 Organisation 160 Computer Maintenance Contract 4645 Comp Main/Backups Inc365 Nov 01/11/2024 590.25£       118.05£          708.30£         490.20£          React Computer Partnership Ltd

IP043069 Organisation 160 Computer Maintenance Contract 4645 Barracuda Protection November 01/11/2024 100.05£           React Computer Partnership Ltd

PAYEOCT24 Organisation 160 Salaries PAYE Tax/NI 4601 PAYE Tax & NI October 24 08/11/2024 2,564.31£     -£             2,564.31£       2,564.31£        Inland Revenue

- Whisstocks and Quay 200 Events/Activities 4131 Wdge Xmas Lights Evnt Artists 10/11/2024 500.00£       -£             500.00£        500.00£          
Woodbridge Festival

of Art & Music

2024-2025-0153 Fees & Charges 180 Legal Fees 4925 TheatreSt T Prof Fees IntAcct1 20/11/2024 613.55£        122.71£           736.26£         613.55£           Mullins Dowse Architects

INV1207 Projects 900 Hop to it EMR 9323 ArtTrail Corporate Sponsorship 20/11/2024 1,500.00£     -£             1,500.00£      1,500.00£        St Elizabeth Hospice

INV1207 EMR Hop to it 323 ArtTrail Corporate Sponsorship 20/11/2024 1,500.00-£        St Elizabeth Hospice

INV1207 Projects 900 Transfer from EMR 6000 ArtTrail Corporate Sponsorship 20/11/2024 1,500.00£        St Elizabeth Hospice

INV1238 Projects 900 Hop to it EMR 9323 ArtTrail Sponsorship Instll2/3 21/11/2024 2,250.00£    -£             2,250.00£      2,250.00£       St Elizabeth Hospice

INV1238 EMR Hop to it 323 ArtTrail Sponsorship Instll2/3 21/11/2024 2,250.00-£       St Elizabeth Hospice

INV1238 Projects 900 Transfer from EMR 6000 ArtTrail Sponsorship Instll2/3 21/11/2024 2,250.00£       St Elizabeth Hospice

139 Whisstocks and Quay 200 Events/Activities 4131 Xmas Lights Evnt Band Perform 25/11/2024 900.00£       -£             900.00£        900.00£          East Angles Brass Band

1199 Whisstocks and Quay 200 Events/Activities 4131 Xmas Lights Evnt-Projections 25/11/2024 635.00£       -£             635.00£         635.00£          Noise of Art Ltd

25112024 Whisstocks and Quay 200 Events/Activities 4131 XmasLightsEvnt Perf. Artists 25/11/2024 580.00£       -£             580.00£        580.00£          
Woodbridge Festival

of Art & Music

BACS Organisation 160 Salaries 4600 Salaries Nov 2024 inc backpay 25/11/2024 15,392.87£   -£             15,392.87£     11,436.34£       Salaries November 2024

BACS Organisation 160 Salaries Pension Contribs 4602 Salaries Pension Contribs Nov 25/11/2024 3,956.53£       Salaries November 2024

121868 Projects 900 In Year Contingency EMR 9375 KF Supply 3x Drop Bollards 30/11/2024 689.72£       137.94£         827.66£         689.72£          East Suffolk Services Ltd

121868 EMR In Year Contingency 375 KF Supply 3x Drop Bollards 30/11/2024 689.72-£          East Suffolk Services Ltd

121868 Projects 900 Transfer from EMR 6000 KF Supply 3x Drop Bollards 30/11/2024 689.72£          East Suffolk Services Ltd
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