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From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 03 February 2025 15:08:08

Good Afternoon
 
I can confirm that the balance held in the above Business Deposit Account as at the 31
January 2025  is an amount of £490,835.14. 
 
Kind regards
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
 
 
 
 

Trusted by our members since 1849
We’re a good place to be.
For the savers.
The house buyers.
The don’t quite know-yet…ers.
Find out more.
 

 
If you’re an existing member, you can now register for our online service.
 

********************************************************************** 
This email contains confidential information that is intended for the addressee only. The email may
also contain private, personal or specific views that should not be relied upon without subsequent
written confirmation of its contents. Accordingly Suffolk Building Society cannot be held responsible
for the contents of emails without the subsequent written confirmation. Please note that disclosure,
reproduction, dissemination, modification and distribution of the contents of the email is strictly
prohibited. If you have received this email transmission in error, please notify the sender and remove
its contents from your inbox.
Suffolk Building Society Head Office: Suffolk Building Society, Freehold House, 6-8 The Havens,
Ransomes Europark, Ipswich, Suffolk IP3 9SJ.
Suffolk Building Society is authorised by the Prudential Regulation Authority and regulated by the
Financial Conduct Authority and the Prudential Regulation Authority. Registered on the Financial
Services Register, Firm Registration Number (FRN) 104875.
Member of the Building Societies Association.
Our products and services are governed by English Law.
YOUR HOME MAY BE REPOSSESSED IF YOU DO NOT KEEP UP REPAYMENTS ON YOUR
MORTGAGE.
**********************************************************************

This email has been scanned for email related threats and delivered safely by Mimecast.

mailto:JanetGunner@suffolkbuildingsociety.co.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.suffolkbuildingsociety.co.uk&c=E,1,dP5cTEGwHqfAQRDEH9M7cWzF-JN3bABzbJDTQo9Gdis4uDT0cfiQCcyOwqGfIRbRKJNZpDi9ThBhg5w7NcrLbORXlWJPVwnNYns8tZACWrATGUmO&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk&c=E,1,8FHq8zYcUhRDjbgp8n5ne7qfErFno4p1F80k_hjeBANbQFEV-LH1O1zQ63vHKhHc3kK5ZdA8IMQIqoIax-lm41s-WORar3H0EwXsSevKe01K&typo=1&ancr_add=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fprivacy-policy%2f&c=E,1,rDhFcpkes-dCztx8FOQTwXcrI_rKpcb5_S74hmjikA1orS32-vkISIe__1M9mFY8zC2CRA5fnjauFkjX0XfvEG71oULcBb_drYh5zGX1SZWjzI4Z9stO&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fblog%2f&c=E,1,qtI4Jix81y6dfNUv0X2SMmImDZ8d-y-47aQCKLS-dS11kEpZ6WPhHjSBzg6UdD9yH_AUQtAFb6ifgHu_OSRU98abBK27-n5eVwR4YxOeUixU&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fmembers%2f&c=E,1,TOZoiYEa8vAZAhpFqypdbtNogS4CMingpP1OYfpd7617_d7o1xqt-Fx0AzAV6ekb26e3z2cRn27w9R_9IP3t6AezdsY0Ws08rEBvOj2HKgU5Er4QZojzfeg,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fabout%2f&c=E,1,qCLTqItfnWo49qzGK71-VeFYTs-EboMKQVlsDZvJ8itn9Ufe_SP3j9Ls86L9DjGuP67ObMihiMJGAidvliZt1IHjwaxrXQebjaR6bat0WcC6lHVsF3PkGqGbfA,,&typo=1
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From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash to 31.01.2025
Date: 04 February 2025 13:05:04

Karen,
 
Thanks for pulling this together – please proceed with the amount detailed.
 
Best
 
Greg
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: 04 February 2025 13:04
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash to 31.01.2025

 
Greg
 
I confirm there have been  6 transactions from the Petty Cash account to 31st January 2025 see below:
 

Balance as at 31st January 2025   £157.73
09.01.25 Wotsits (SH Cleaning Supplies) £ -  7.85 £149.88
09.01.25 Morrisons Daily (SH Refreshments) £ -    .95 £148.93
16.01.25 Webb Bros (SH Cleaning Supplies) £- 20.00 £128.93

17.01.25
Morrisons Supermarkets (SH Cleaning
Supplies/Refreshments) £-   6.69 £122.24

20.01.25 East of England Co-op (SH Refreshments) £-   4.45 £117.79
30.01.25 Woodbridge Kitchen Company (SH Kitchen Supplies) £-   3.98 £113.81
       
    £-43.92 £113.81

 

Therefore the closing balance as at 31st January 2025 reconciliation is: £113.81
 
Please could you acknowledge you are happy to confirm this.
 
Thanks
Karen
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is
addressed. It may contain sensitive or confidential material and should be handled accordingly. However, it is recognised
that, as an intended recipient of this email, you may wish to share it with those who have a legitimate interest in the

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/




















Summary of Payments made between 

Town Council meetings

For the period to 19th February 2025

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd 

Authorised 

Signatory

24.01.2025 2 Bee Café CIC  £               1,037.46 31.01.2025 SUPPJAN2025-3 5250
Bee Café Project Works inc plants and hanging basket 

watering device

Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

14.11.2025 24717987 Binder Limited  £                   120.17 31.01.2025 SUPPJAN2025-3 4005/120 Kingston Pumping Station - Call out and empty
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

20.01.2025 1500 Felixstowe Cleaning & Maintenace  £                240.00 31.01.2025 SUPPJAN2025-3 4515 Carpet Cleaning at the Shire Hall
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

21.01.2025 H012504261 Hertfordshire CC  £                   64.26 31.01.2025 SUPPJAN2025-3 4515 Shire Hall Hand towels and Toilet rolls
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

21.01.2025 3105/00177931 Jewson Limited  £                     8.82 31.01.2025 SUPPJAN2025-3 4685 Maintenance Officer General Supplies
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

29.11.2024 1823 Matheson Electrical Ltd  £                  162.00 31.01.2025 SUPPJAN2025-3 4131/200 Xmas Lights Switch on Event Lighting
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

29.11.2024 1823/2 Matheson Electrical Ltd  £               1,200.00 31.01.2025 SUPPJAN2025-3 4853 Christmas Lights installation Woodbridge
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

23.01.2025 SIN063159 Online Playgrounds  £                   76.80 31.01.2025 SUPPJAN2025-3 4005/110 Replacement Swing Seats
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

22.01.2025 611 Total Renovations  £               1,926.00 31.01.2025 SUPPJAN2025-3 9403 EP Gardeners Shed Repairs Doors/Window
Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

20.01.2025 - Woodbridge School  £                 100.00 31.01.2025 SUPPJAN2025-3 4841
Grant for Registration Fee for 'Hop to it' Hopscotch Hare 

Scheme

Cllr Beck, Cllr 

Sutton

Town Clerk,

Deputy TC

10 x ENTRIES TOTAL SUM 4,935.51£        
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From: Councillor Sanders
To: Town Clerk
Cc: Finance Assistant
Subject: Re: Payments in between Town Council Meeting SUPPJAN2025-3 31.01.2025 Electronic Signatures Required

Please
Date: 29 January 2025 16:13:39
Attachments: image001.png

Hi Greg,
Thanks for the update and that you have managed to sort the payments. 

I look forward to seeing how the hedge planting looks 

Regards,
Robin

Sent from Outlook for Android

From: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Sent: Wednesday, January 29, 2025 12:52:55 PM
To: Councillor Sanders <councillorsanders@woodbridge-suffolk.gov.uk>
Cc: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>
Subject: RE: Payments in between Town Council Meeting SUPPJAN2025-3 31.01.2025 Electronic
Signatures Required Please
 
Thanks Robin,

We’ll get it sorted, no worries.
 
Enjoy Hampshire.
 
Hedge plant going very well today.
 
Best
 
Greg
 
From: Councillor Sanders <councillorsanders@woodbridge-suffolk.gov.uk> 
Sent: 28 January 2025 18:07
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Cc: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk>
Subject: Re: Payments in between Town Council Meeting SUPPJAN2025-3 31.01.2025 Electronic
Signatures Required Please

 
Hi Greg,
Um I have a problem as I didn't bring the bank security code tab down to Hampshire
with me and I am not back until late Thursday night.
 
Regards,

mailto:councillorsanders@woodbridge-suffolk.gov.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
https://aka.ms/AAb9ysg






Batch reference SUPPJAN2025-3

Number of entries 9

Payment type ACH Credits

Value date 31 Jan 2025

Batch amount GBP 4,935.51

Debit account name WOODBRIDGE TOWN COU

Debit account number 40474271003658 (GB)

Instruction reference number 402072X01UBU

Forward dated payment received by bank

29 Jan 2025 13:32 (GMT) 

This future payment has been authorised. We’ll process it in line with the requested value date.
If you want to cancel this payment, your cancellation request will need to be approved by all relevant authorisers before the value date.

Authorised Belinda Lloyd 29 Jan 2025 13:32 (GMT) 

1st authorisation completed Greg Diaper 28 Jan 2025 17:04 (GMT) 

Repaired Karen Hall 28 Jan 2025 16:28 (GMT) 

Sent to repair Greg Diaper 28 Jan 2025 16:26 (GMT) 

Repaired Karen Hall 27 Jan 2025 12:49 (GMT) 

Transactions (9)

# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

347 HERTS COUNTY C 601039 Account number: 
18396712
Bank code: 601039

Beneficiary reference: 
CS582440

64.26

411 FENLAND LEISURE 309977 Account number: 
00295486
Bank code: 309977

Beneficiary reference: 
INV SIN063159

76.80

414 KARL BLODAU 404020 Account number: 
01207547
Bank code: 404020

Beneficiary reference: 
INVOICE 611

1926.00

415 P MARTIN 600008 Account number: 
48594059
Bank code: 600008

Beneficiary reference: 
INVOICE NO 2

1037.46

413 SECKFORD 
FOUNDATN

209815 Account number: 
00973513
Bank code: 209815

Beneficiary reference: 
WDGETC HOPTOIT 
REG

100.00

412 MATHESON ELECT 309897 Account number: 
42975362
Bank code: 309897

Beneficiary reference: 
INV 1823/2

1362.00

Payment details

25 Jan 2025, 03:55 GMT | Payment details | SUPPJAN2025-3 Page 1 of 2
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# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

19 BINDER 309455 Account number: 
02604044
Bank code: 309455

Beneficiary reference: 
C18547

120.17

75 STARK BUILDING MAT 206261 Account number: 
00618691
Bank code: 206261

Beneficiary reference: 
ACCT WOOT158

8.82

196 FELIXSTOWE 
CLEANIN

202726 Account number: 
23256634
Bank code: 202726

Beneficiary reference: 
INVOICE 1500

240.00

Payment details

25 Jan 2025, 03:55 GMT | Payment details | SUPPJAN2025-3 Page 2 of 2
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Summary of Corporate Card Payments Made

For the period to:  29th January 2025
AGENDA ITEM 6 (g)

Invoice Date Ref/ Invoice No Name Amount Description
Nominal 

Code

Purchased

By

03.01.2025 1000006756101 HM Land Registry  £               14.00 Theatre St Toilets Land Registry documents 5100 GD

22.01.2025 1100949028 HP Instant Ink  £                5.49 Remote Working Printer Subscription 20.01.25 - 19.02.25 4660 Direct Debit

24.01.2025 1000006894299 HM Land Registry  £                7.00 Land Registry document enquiry 5100 GD

28.01.2025 1000006920566 HM Land Registry  £               14.00 Land Registry document enquiry 4930 GD

28.01.2025 January 2025 Smarty  £                5.00 Market Hill Kiosk SimCard Charge January 2025 5100 Direct Debit

29.01.2025 - HSBC UK  £              32.00 Corporate Card Annual Fee 4900 Direct Debit

6 x ENTRIES TOTAL SUM 77.49£               



Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st January - 31st January 2025

AGENDA ITEM 6 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

19.12.2024  IV164872 Aurora Managed Services Ltd  £              94.85 23.01.2025 4660 Copier Charges Qrt3 24/25

1 x ENTRY TOTAL SUM 94.85£              



Payments Totalling £500 or more 
for the month of January 2025

AGENDA ITEM 6 (i)

Invoice Number Cost Centre Description Cost 
Centre Nominal Code Description Nominal 

Code Transaction Detail Invoice Date  Net  VAT  Total  Amount Supplier Name

IP043415 Organisation 160 Computer Maintenance Contract 4645 Comp Main/Backups Inc365 Jan 01/01/2025 602.55£      120.51£          723.06£           502.50£          
React Computer Partnership 

Ltd

IP043415 Organisation 160 Computer Maintenance Contract 4645 Barracuda Protection Jan 25 01/01/2025 100.05£           
React Computer Partnership 

Ltd

PJ-001300 Whisstocks and Quay 200 Maintenance 4005 WinterJet Clean POS Whisstocks 06/01/2025 1,240.00£    248.00£        1,488.00£        772.00£          PowerJet Cleaning Services

PJ-001300 Kingston Field 120 Maintenance 4005 Winter Clean Acco Drains KP 06/01/2025 468.00£          PowerJet Cleaning Services

BCW-0127 Whisstocks and Quay 200 Whisstocks (other) Expd. 4881 WP SrvChrgs Lgl/Acct Fees 08/01/2025 1,650.00£   330.00£        1,980.00£        1,650.00£        BCW Office Products

606 Elmhurst Park 110 Toilets - cleaning, maint, etc 4125 EP Replacement Gate Post Works 08/01/2025 1,400.00£   280.00£        1,680.00£        1,400.00£        Total Renovation Solutions

PAYEDEC24 Organisation 160 Salaries PAYE Tax/NI 4601 PAYE Tax & NI December 24 10/01/2025 2,658.54£  -£             2,658.54£       2,658.54£       Inland Revenue

607 Projects 900 Estate Security EMR 9403 EP Supply/Install Bollards 13/01/2025 1,000.00£   200.00£        1,200.00£        1,000.00£        Total Renovation Solutions

607 EMR Estate Security 403 EP Supply/Install Bollards 13/01/2025 1,000.00-£        Total Renovation Solutions

607 Projects 900 Transfer from EMR 6000 EP Supply/Install Bollards 13/01/2025 1,000.00£        Total Renovation Solutions

SUPPJAN-1
Partnership & Comm. 

Wellbeing
170 Youth Engagement 4841 Gant-WTFC MN13 20.11 15/01/2025 1,500.00£   -£             1,500.00£        1,500.00£        

Woodbridge Town Football 

Club

611 Projects 900 Estate Security EMR 9403 EPShed Em Repairs Door/Window 22/01/2025 1,605.00£   321.00£         1,926.00£        1,605.00£        Total Renovation Solutions

611 EMR Estate Security 403 EPShed Em Repairs Door/Window 22/01/2025 1,605.00-£        Total Renovation Solutions

611 Projects 900 Transfer from EMR 6000 EPShed Em Repairs Door/Window 22/01/2025 1,605.00£        Total Renovation Solutions

9553439 Committee Expenditure 190 Amenities Cttee Exp 5100 Streetlight Installation EPWlk 22/01/2025 440.66£     88.13£           528.79£           440.66£          Suffolk County Council

135286 General Amenities 100 Maintenance 4005 Jubilee Clock Service/Repair 22/01/2025 770.00£      154.00£         924.00£          770.00£          Smith of Derby Limited

BACS Organisation 160 Salaries 4600 Salaries January 2025 24/01/2025 12,611.38£    -£             12,611.38£         9,413.13£         Salries January 2025

BACS Organisation 160 Salaries Pension Contribs 4602 Salaries Pension Contribs Jan 24/01/2025 3,198.25£        Salries January 2025

2 Committee Expenditure 190 Climate Emergency Cttee Exp 5250 Bee Cafe Projects Works 24/01/2025 1,037.46£    -£             1,037.46£         1,037.46£        Bee Cafe CIC

3 Committee Expenditure 190 Climate Emergency Cttee Exp 5250 Bee Cafe Projects Works 30/01/2025 600.00£     -£             600.00£          600.00£          Bee Cafe CIC
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