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From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 04 November 2024 10:13:53

Good Morning
 
I can confirm that the balance held in the above Business Deposit Account as at the 31
October 2024  is an amount of £474,748.18.
 
Kind regards
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
 
 
 
 

Trusted by our members since 1849
We’re a good place to be.
For the savers.
The house buyers.
The don’t quite know-yet…ers.
Find out more.
 

 
If you’re an existing member, you can now register for our online service.
 

********************************************************************** 
This email contains confidential information that is intended for the addressee only. The email may
also contain private, personal or specific views that should not be relied upon without subsequent
written confirmation of its contents. Accordingly Suffolk Building Society cannot be held responsible
for the contents of emails without the subsequent written confirmation. Please note that disclosure,
reproduction, dissemination, modification and distribution of the contents of the email is strictly
prohibited. If you have received this email transmission in error, please notify the sender and remove
its contents from your inbox.
Suffolk Building Society Head Office: Suffolk Building Society, Freehold House, 6-8 The Havens,
Ransomes Europark, Ipswich, Suffolk IP3 9SJ.
Suffolk Building Society is authorised by the Prudential Regulation Authority and regulated by the
Financial Conduct Authority and the Prudential Regulation Authority. Registered on the Financial
Services Register, Firm Registration Number (FRN) 104875.
Member of the Building Societies Association.
Our products and services are governed by English Law.
YOUR HOME MAY BE REPOSSESSED IF YOU DO NOT KEEP UP REPAYMENTS ON YOUR
MORTGAGE.
**********************************************************************

This email has been scanned for email related threats and delivered safely by Mimecast.

mailto:JanetGunner@suffolkbuildingsociety.co.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.suffolkbuildingsociety.co.uk&c=E,1,i3ONQ5vkIgUOw7QWEggvdhhHUp42Aaht_YjjDMwK759XeNJGdvzcF3v8MhXPOV5M_qqkeJanh9NszOIfq_h5R28jEn8p6PvI2s5iSOW5Cw,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk&c=E,1,CVSD2s9XZtPa0Ywu_Eeslcx3FUkxW7S1bWDkdRiMfcRyn9II3kUysV4bL0Rzc6jeGI-UkQxm-6qKinPnFNWgSkT7aPbDQwNCtohWim46f-y4agA0H2NxNXM,&typo=1&ancr_add=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fprivacy-policy%2f&c=E,1,w9zfMtpcl7RysGOI7mBDmqJTCtyeC9Nxu6P3DqVKKKBgB2gWbTc5s61faRGwO47sTj49QgOWRI7CIlOnTJee9q4PtVSJ5S632Ci97iXag6xRIdKk&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fblog%2f&c=E,1,26IZjqW0CMsfZcFDUZW_zXvrsuvFYF7-jqRySA2ZJT0tYsxr0Fcb6A5PKOTAUT073S1T6zT3T-iF2er6CW3vC1gI33RH6rawFooIiFbIdu59M_5FBtUIP5d-&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fmembers%2f&c=E,1,7FbvWGcC5QTe2pdtL06qpCds3HHmiOc5tHvoa_SSeErtoQdhk32VebmcpsqvNqGnUrc7DWB-EAHddPt8rbTKAmT8j6l-u_J9sZWl55pkxNLik2E,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fabout%2f&c=E,1,J9JFN7RPccIj96PNo1Z2qPflliR2PiCFbgfqIUPbQGQ8iKY5N07I8z1fNFWwuu5Lo2H9SidY8i_8nDISSKA1uOimDdCpepsqLO1sIm4m1wZmJA,,&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fwww.suffolkbuildingsociety.co.uk%2fonline-service%2f&c=E,1,yjfKVqPNwRyaxDK1f1YMzA1ZdQhGIRoMXwfDEp4-jTaRCJSHbnMUz4EmN8Y9EiwE6Oad7wv8cNt-x6MQLl2s8rmO1rD11E61AYG2vnRuBQ3gLIEOV_KFpg,,&typo=1
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From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash to 31.10.2024
Date: 04 November 2024 10:03:28

Thanks Karen, please proceed with those figures.
 
Best
 
Greg
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: 04 November 2024 10:02
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash to 31.10.2024

 
Greg
 
I confirm there have been 2 Petty Cash transactions from the account to 31st October 2024 see below:
 

Balance as at 30th September 2024   £119.89
07.10.24 Cllr Sutton Expenses (Re Youth Council) £-  6.60 £113.29
30.10.24 Tesco Extra (SH Cleaning Supplies) £-17.40 £  95.89
       
    £-24.00 £ 95.89

 

Therefore the closing balance as at 31st October 2024 for reconciliation is: £95.89
 
Please could you acknowledge you are happy to confirm this.
 
Thanks
Karen
 
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is
addressed. It may contain sensitive or confidential material and should be handled accordingly. However, it is recognised
that, as an intended recipient of this email, you may wish to share it with those who have a legitimate interest in the
contents. If you have received this email in error and you are not the intended recipient you must not disclose, distribute,
copy or print any of the information contained or attached within it, all copies must be deleted from your system. Please
notify the sender immediately.
 
Whilst we take reasonable steps to identify software viruses, any attachments to this email may contain viruses which our
anti-virus software has failed to identify. No liability can be accepted, and you should therefore carry out your own anti-
virus checks before opening any documents.

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/




















Summary of Payments made between 

Town Council meetings

For the period to 19th November 2024

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd 

Authorised 

Signatory

22.10.2024 - Councillor Robin Sanders  £                   75.45 14.11.2024 SUPPNOV2024-1 4620 Mayors Travel Expenses
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

21.10.2024 INV-242250 Ellis Media & Events Ltd  £                  162.00 14.11.2024 SUPPNOV2024-1 4675 SH Wedding Advert YEAW69 Oct/Nov 2024
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

31.10.2024 4157 Elsom Window Cleaning  £                   45.00 14.11.2024 SUPPNOV2024-1 4005/150 SH Window Cleaning October 2024
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

28.10.2024 121439 East Suffolk Services  £                   151.20 14.11.2024 SUPPNOV2024-1 4881 Floodgate Closing 09.10.24 & Opening 22.10.24
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

14.10.2024 3105-00174904 Jewson Limited  £                   30.02 14.11.2024 SUPPNOV2024-1 4005/110 Elmhurst Park Play Equipment repair supplies
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

21.10.2024 3105-00175165 Jewson Limited  £                 220.92 14.11.2024 SUPPNOV2024-1 4685 Maintenance Officer Supplies
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

21.10.2024 0641-00152041 Jewson Limited  £                   275.11 14.11.2024 SUPPNOV2024-1 4930 15 Tide Mill Way Dehumidifier Hire
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

12.09.2024 INV/LM/24117 Landmark  £                 298.80 14.11.2024 SUPPNOV2024-1 5100 Replacement Signage for Fingerpost
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

22.10.2024 - Power Kleen  £                550.00 14.11.2024 SUPPNOV2024-1
4005/140&1

50
WM & SH Paving Stones Cleaning

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

01.11.2024 IP043069 React Computer Partnership  £                 708.30 14.11.2024 SUPPNOV2024-1 4645 Computer Maintenance/Back Ups Nov 2024
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

01.11.2024 IP043070 React Computer Partnership  £                   72.00 14.11.2024 SUPPNOV2024-1 9340 Sharepoint Monthly Support November 24
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

25.10.2024 29347 Suffolk Association of Local Councils  £                806.40 14.11.2024 SUPPNOV2024-1 4920
Interim Internal Audit 2024/25 MN25 TC 

22.05.24

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

30.10.2024 INV89422 TLC Domestic Cleaning Ltd  £                 250.00 14.11.2024 SUPPNOV2024-1 4005/150 Shire Hall Gutter Cleaning
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

15.10.2024 INV-0001553 Tricolor  £             6,688.80 14.11.2024 SUPPNOV2024-1 9341/341
Third payment to Tricolor for Shire Hall 

consultation services MN6 TC 10.07.24

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton
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Summary of Payments made between 

Town Council meetings

For the period to 19th November 2024

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd 

Authorised 

Signatory

22.10.2024 4930284 Viking Office UK Ltd  £                    210.11 14.11.2024 SUPPNOV2024-1 4640 Stationery Supplies
Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

23.10.2024 0210 Wild Strawberry Café  £                 338.00 14.11.2024 SUPPNOV2024-1 4841
Refreshments for Youth Council Working Party 

to date

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

26.09.2024 - Farlingaye High School  £                  100.00 14.11.2024 SUPPNOV2024-1 9323
Grant for Registration Fee for 'Hop to it' 

Hopscotch Hare Scheme

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

03.10.2024 - Kyson Primary School  £                  100.00 14.11.2024 SUPPNOV2024-1 9323
Grant for Registration Fee for 'Hop to it' 

Hopscotch Hare Scheme

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

07.10.2024 - St Mary's COE Primary School  £                  100.00 14.11.2024 SUPPNOV2024-1 9323
Grant for Registration Fee for 'Hop to it' 

Hopscotch Hare Scheme

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

04.11.2024 WO31-GR1 Woodbridge Salvation Army  £                  100.00 14.11.2024 SUPPNOV2024-1 4630
Represent Donation to Salvation Army Food 

Bank (from Deputy Mayors Allowance)* 

Cllr Pegg, Cllr 

Kneebone
Cllr Sutton

20 x ENTRIES TOTAL SUM 11,282.11£         
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Addional Payment to be made at October Town Council meeting

For the period to 20.11.2024

Agenda Item 6 (e)

No: Invoice Date Ref/ Invoice No Name  Amount Description
Nominal 

Code
Account Name Sort Code Acct Number HSBC Reference

06.11.2024 - Woodbridge Primary School  £             100.00 
Grant for Registration Fee for 'Hop to it' 

Hopscotch Hare Scheme
9323

Woodbridge Primary 

School
30-99-85 00496178 SUPPNOV2024-2

1 x ENTRY TOTAL SUM  £              100.00 



ACH Credits

You have submitted this payment for authorisation
The status for payment 114670V01GRV is: Pending authorisation

Debit account

Pay from Current a/c
GB GBHRFBCA404742-71003658 GBP

Debit currency GBP

Payment details

Value date Mon 25 Nov 2024

Your batch reference SUPPNOV2024-2

Transactions

Entry Beneficiary name Sort code Account number Payment details Payment advice Amount (GBP)

458 ALICE STALLARD 201275 40743488 WDGE TC-XMAS LIGHT 225.00

16 BETTAPRINT WDGE 309455 04889186 INVOICE 33265 198.00

459 K E FIRMAN 209807 33736903 WDGE TC INV001 400.00

456 K HAWLEY 309455 76467560 INVOICE 2425052 275.00

438 KARENS CLEANING 209807 40225924 SHIREHALL/OCT2024 192.00

457 KATIES GARDEN 402531 01474812 INV-4801 108.00

247 KINGSOUND PUBLIC 
A

309322 00773947 INVOICE 15/24 300.00

359 MARTLESHAM 
BRASS

204451 40258776 INVOICE 2024/001 160.00

111 RBL POPPY APPEAL 301175 01937121 EJF65 WDGE TOWN C 25.00

295 SMITH OF DERBY 
LTD

401915 02216418 INV 0000134239 333.60

75 STARK BUILDING 
MAT

206261 00618691 WOOT158 336.00
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460 WDGE FESTIVAL 
ART

309626 53459568 WDGE TC-XMAS LIGHT 500.00

461 WOODBRIDGE 
PRIMARY

309985 00496178 HOPSCOTCHHARE 
REG

100.00

Batch Summary

Total entries 13

Batch amount GBP 3,152.60

Time of report: 14 Nov 2024 11:45:21 GMT
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Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st October - 31st October 2024

AGENDA ITEM 6 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

11.10.2024  Z5069580 ICO  £              35.00 15.10.2024 4645 Data Protection Annual Fee

23.09.2024  IV151978 Aurora Managed Services Ltd  £              64.22 31.10.2024 4660 Copier Charges Q2 2024/25

2 x ENTRIES TOTAL SUM 99.22£               



Payments Totalling £500 or more 
for the month of October 2024

AGENDA ITEM 6 (i)

Invoice Number Cost Centre Description Cost 
Centre Nominal Code Description Nominal 

Code Transaction Detail Invoice Date  Net  VAT  Total  Amount Supplier Name

IP042901 Organisation 160 Computer Maintenance Contract 4645 Comp Main/Backups Inc365 Oct 01/10/2024 590.25£       118.05£          708.30£         490.20£          React Computer Partnership Ltd

IP042901 Organisation 160 Computer Maintenance Contract 4645 Barracuda Protection Oct 01/10/2024 100.05£           React Computer Partnership Ltd

INV244304 Whisstocks and Quay 200 Maintenance 4005 Floodgate-Annl Main/Parts 07/10/2024 1,995.00£     399.00£       2,394.00£      1,995.00£        Flood Control International Limited

INV-0001 Committee Expenditure 190 Climate Emergency Cttee Exp 5250 Costs Providing Talks/Wrkshops 07/10/2024 1,000.00£     -£             1,000.00£      1,000.00£        Deben Climate Centre Limited

62739 General Amenities 100 Maintenance 4005 Emergency Repairs pipewrk TMW 07/10/2024 1,170.00£      234.00£        1,404.00£      1,170.00£         Drain Doctor

PAYESEP24 Organisation 160 Salaries PAYE Tax/NI 4601 PAYE Tax & NI September 24 09/10/2024 2,604.56£      -£                2,604.56£        2,604.56£         Inland Revenue

538059155 Fees & Charges 180 Insurance Costs 4905 Insurance Premium 2024-25 12/10/2024 12,114.16£      126.98£         12,241.14£       11,479.25£       Zurich Municipal

538059155 Fees & Charges 180 Insurance Costs 4905 Insurance Insp Ctrct Prem24-25 12/10/2024 634.91£           Zurich Municipal

INV-0001553 Projects 900 EMR Shire Hall Development 9341 SH RegenProject Pay3 15/10/2024 5,574.00£    1,114.80£        6,688.80£     5,574.00£       Tricolor Limited

INV-0001553 EMR Shire Hall Development 341 SH RegenProject Pay3 15/10/2024 5,574.00-£       Tricolor Limited

INV-0001553 Projects 900 Transfer from EMR 6000 SH RegenProject Pay3 15/10/2024 5,574.00£       Tricolor Limited

- Other Amenity Areas 140 Maintenance 4005 WM Paving Jet Wash 22/10/2024 550.00£       -£             550.00£        250.00£          Powerkleen

- Shire Hall 150 Maintenance 4005 SH Steps Jet Wash 22/10/2024 300.00£          Powerkleen

29347 Fees & Charges 180 Internal Auditor Charges 4920 Interim Internal Audit 2024/25 25/10/2024 672.00£       134.40£         806.40£        672.00£          
Suffolk Association of Local 

Councils

BACS Organisation 160 Salaries 4600 Salaries October 2024 25/10/2024 12,307.59£    -£                12,307.59£      9,205.90£         Salaries October 2024

BACS Organisation 160 Salaries Pension Contribs 4602 Salaries Pension Contribs Oct 25/10/2024 3,101.69£         Salaries October 2024
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LEGAL ADDRESS East Suffolk House, Station Road, Melton, Woodbridge IP12 1RT 
POSTAL ADDRESS Riverside, 4 Canning Road, Lowestoft NR33 0EQ 
VAT Registration 314 4885 95 

REMITTANCE ADVICE 

 

 

 

 

 Contact: Accounts Payable 
Telephone: 03330 162 000. 

Email: accountspayable@eastsuffolk.gov.uk 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This authority is under a duty to protect the public funds it administers, and to this end may use the 
information you have provided for the purposes of transacting with the Council for the prevention 
and detection of fraud.  It may also share this information with other bodies responsible for auditing 
or administering public funds for these purposes.  For further information please visit: 
www.eastsuffolk.gov.uk/yourcouncil/access-to-information/data-protection-act/ 

Woodbridge Town Council Vendor No.: VWOO008A
[CIL Payments] Payment Date: 25/10/2024
The Shire Hall
Market Hill
Woodbridge
IP12 4LP

Our Reference  Your Reference
Document 
Date Amount Disc. Net Amount £

075654
CIL20241016 16/10/24 3,871.05 0.00 3,871.05

Total £ 3,871.05

Neighbourhood CIL October 24

The above payment has been made to your account WTC
Sort Code 40-47-42  Account No. ****8725
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