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From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 02 January 2025 14:05:33

Good Afternoon
 
I can confirm that the balance held in the above Business Deposit Account as at the 31
December 2024  is an amount of £490,835.14. 
 
Kind regards
 
 
Janet Gunner
Senior Savings Administrator
Suffolk Building Society
T: 01473 278623 | www.suffolkbuildingsociety.co.uk
 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge
 
 
 
 

Trusted by our members since 1849
We’re a good place to be.
For the savers.
The house buyers.
The don’t quite know-yet…ers.
Find out more.
 

 
If you’re an existing member, you can now register for our online service.
 

********************************************************************** 
This email contains confidential information that is intended for the addressee only. The email may
also contain private, personal or specific views that should not be relied upon without subsequent
written confirmation of its contents. Accordingly Suffolk Building Society cannot be held responsible
for the contents of emails without the subsequent written confirmation. Please note that disclosure,
reproduction, dissemination, modification and distribution of the contents of the email is strictly
prohibited. If you have received this email transmission in error, please notify the sender and remove
its contents from your inbox.
Suffolk Building Society Head Office: Suffolk Building Society, Freehold House, 6-8 The Havens,
Ransomes Europark, Ipswich, Suffolk IP3 9SJ.
Suffolk Building Society is authorised by the Prudential Regulation Authority and regulated by the
Financial Conduct Authority and the Prudential Regulation Authority. Registered on the Financial
Services Register, Firm Registration Number (FRN) 104875.
Member of the Building Societies Association.
Our products and services are governed by English Law.
YOUR HOME MAY BE REPOSSESSED IF YOU DO NOT KEEP UP REPAYMENTS ON YOUR
MORTGAGE.
**********************************************************************

This email has been scanned for email related threats and delivered safely by Mimecast.
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From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash to 31.12.2024
Date: 09 January 2025 15:49:26

Hi Karen,
 
Thanks for pulling this together – please proceed with the figures as provided.
 
Can you confirm what I owe to the petty cash regarding the Christmas items purchased in my absence.
 
Greg
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: 09 January 2025 15:47
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash to 31.12.2024

 
Greg
 
I confirm there have been 6 Petty Cash transactions plus 1 cheque drawn from Current to Petty Cash
account to 31st December 2024 see below:
 

Balance as at 30th November 2024   £  49.46
03.12.24 East of England Co-Operative (SH Refreshments) £ -  5.75 £  43.71
05.12.24 Petty Cash Cheque Drawn No. 103591 £156.29 £200.00
06.12.24 Royal Mail Woodbridge (Unpaid Postage) £ -  1.50 £198.50
06.12.24 Wotsits (SH Batteries) £ -  8.97 £189.53
09.12.24 Tesco Extra (Xmas Gifting) £-24.00 £165.53
10.12.24 Royal Mail Woodbridge (Unpaid Postage) £-  2.50 £163.03 
20.12.24 Dzodzo (Bereavement Cards) £-  5.30 £157.73
       
    £-48.02 £ 157.73

 

Therefore the closing balance as at 31st December 2024 reconciliation is: £157.73
 
Please could you acknowledge you are happy to confirm this.
 
Thanks
Karen
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is
addressed. It may contain sensitive or confidential material and should be handled accordingly. However, it is recognised

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/
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Summary of Payments made between 

Town Council meetings

For the period to 21st January 2025

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd 

Authorised 

Signatory

13.12.2024 29928 Botanica  £             4,083.44 27.12.2024 SUPPDEC2024-3 9403
KF-Proforma Supply trees inc stakes,guards etc 

MN12 TC23.10.24

Cllr Phipps, Cllr 

Sutton

Town Clerk,

Cllr Sutton

13.12.2024 29929 Botanica  £               1,260.00 27.12.2024 SUPPDEC2024-3 5250
KF Proforma Supply Underplanting guards etc MN12 

TC23.10.24

Cllr Phipps, Cllr 

Sutton

Town Clerk,

Cllr Sutton

16.12.2024 596 Total Renovations  £              2,700.00 27.12.2024 SUPPDEC2024-3 9405
EP Toilet Renovation Works (Removal of Brick wings 

& associated works) MN15 TC23.10.24

Cllr Phipps, Cllr 

Sutton

Town Clerk,

Cllr Sutton

16.12.2024 597 Total Renovations  £               2,100.00 27.12.2024 SUPPDEC2024-3 9405
EP Toilet Renovation Works (Internal Strip Out Works) 

MN15 TC23.10.24

Cllr Phipps, Cllr 

Sutton

Town Clerk,

Cllr Sutton

19.12.2024 UPC0035 Ufford Parish Council  £                 240.00 27.12.2024 SUPPDEC2024-3 4005/120 Supply Grit for Boules Terrain
Cllr Phipps, Cllr 

Sutton

Town Clerk,

Cllr Sutton

19.12.2024 24453 Whitworth Chartered Architects  £               1,467.00 27.12.2024 SUPPDEC2024-3 9341
SH Renovations-Window Condition Survey Fee Acct 

No.1

Cllr Phipps, Cllr 

Sutton

Town Clerk,

Cllr Sutton

08.01.2025 BCW-0127 BCW Consultancy  £              1,980.00 15.01.2025 SUPPJAN2025-1 4881 Prof.SrvS-Whisstocks Service Charge Rec & Budget
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

31.12.2024 4257 Elsom Window Cleaning  £                   45.00 15.01.2025 SUPPJAN2025-1 4515 SH Window Cleaning December 2024
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

16.12.2024 3105/00177211 Jewson Limited  £                    12.50 15.01.2025 SUPPJAN2025-1 4685 Maintenance Officer General Supplies
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

30.12.2024 039 Karen Cleaning Services  £                  192.00 15.01.2025 SUPPJAN2025-1 4515/150 SH Cleaning Services
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

06.01.2025 SI-1955808 P & R Locksmiths  £                     17.81 15.01.2025 SUPPJAN2025-1 4005/150 EP-Keys Cut
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

06.01.2025 PJ-001300 PowerJet  £              1,488.00 15.01.2025 SUPPJAN2025-1
4005/200 

&120
Whisstocks & Kingston Winter Acco Drain Jet Wash & Clean

Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

20.12.2024 - PowerKleen  £                490.00 15.01.2025 SUPPJAN2025-1 4125/110 EP Toilet Cleaning Exterior walls
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

31.12.2024 IP043420 React Computer Partnership  £                    10.96 15.01.2025 SUPPJAN2025-1 4645 LG Visio Plan2 Software 16.12-31.12.24
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC
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Summary of Payments made between 

Town Council meetings

For the period to 21st January 2025

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd 

Authorised 

Signatory

01.01.2025 IP043415 React Computer Partnership  £                 723.06 15.01.2025 SUPPJAN2025-1 4645 Computer Maintenance/Backups Jan 2025 inc365
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

01.01.2025 IP043416 React Computer Partnership  £                   72.00 15.01.2025 SUPPJAN2025-1 4645 Sharepoint Support January 2025
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

30.12.2024 - Cordelia Richman  £                   50.00 15.01.2025 SUPPJAN2025-1 4620 Potter Cup Receipient MN12 TC17.12.24
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

23.12.2024 IV02208131 SSE Energy Solutions  £                 202.76 15.01.2025 SUPPJAN2025-1 4125 EP Toilet Electric Elc/Fxd Charges to 15.12.24 (Actual)
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

23.12.2024 IV02208414 SSE Energy Solutions  £                  212.36 15.01.2025 SUPPJAN2025-1 4100/110 EP Gardeners Shed Elc/Fxd Charges to 13.12.24 (Actual)
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

23.12.2024 IV02211205 SSE Energy Solutions  £              2,520.38 15.01.2025 SUPPJAN2025-1 4100/150 Shire Hall Elc/Fxd Charges to 13.12.24 (Actual)
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

07.01.2025 - Councillor Mike Sutton  £                   66.75 15.01.2025 SUPPJAN2025-1 4841 Youth Council Christmas Meal Expenses
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

19.12.2024 2125 Wild Strawberry Café  £                  310.00 15.01.2025 SUPPJAN2025-1 4841 Youth Council Meetings Refreshments to 19.12.24
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

02.12.2024 - Woodbridge Town Football Club  £              1,500.00 15.01.2025 SUPPJAN2025-1 4841 Grant frm Youth Engagement Comm. MN13 TC20.11.24
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

29.11.2024 INV-0216 Woodbridge Medical Services  £                  100.00 15.01.2025 SUPPJAN2025-1 4131/200 Medical Cover for Xmas Lights Switch on Event
Cllr Phipps, Cllr 

Adleson

Town Clerk,

Deputy TC

24 x ENTRIES TOTAL SUM 21,844.02£     
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Batch reference SUPPDEC2024-3

Number of entries 4

Payment type ACH Credits

Value date 27 Dec 2024

Batch amount GBP 11,850.44

Debit account name WOODBRIDGE TOWN MOM

Debit account number 40474281068725 (GB)

Instruction reference number 255871U01JAN

Forward dated payment received by bank

20 Dec 2024 11:52 (GMT) 

This future payment has been authorised. We’ll process it in line with the requested value date.
If you want to cancel this payment, your cancellation request will need to be approved by all relevant authorisers before the value date.

Authorised Greg Diaper 20 Dec 2024 11:52 (GMT) 

1st authorisation completed Michael Sutton 19 Dec 2024 15:57 (GMT) 

Repaired Karen Hall 19 Dec 2024 14:43 (GMT) 

Transactions (4)

# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

516 WHITWORTH CO-
PRNT

201612 Account number: 
93658031
Bank code: 201612

Beneficiary reference: 
INV 24453

1467.00

515 UFFORD PC 309985 Account number: 
00164701
Bank code: 309985

Beneficiary reference: 
UPC0035

240.00

514 KARL BLODAU 404020 Account number: 
01207547
Bank code: 404020

Beneficiary reference: 
INVS 596/597

4800.00

513 BOTANICA PLANT 602445 Account number: 
14554224
Bank code: 602445

Beneficiary reference: 
INVS 29928/29929

5343.44

Payment details

14 Dec 2024, 03:35 GMT | Payment details | SUPPDEC2024-3 Page 1 of 1
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Batch reference SUPPJAN2025-1

Number of entries 16

Payment type ACH Credits

Value date 15 Jan 2025

Batch amount GBP 9,993.58

Debit account name WOODBRIDGE TOWN MOM

Debit account number 40474281068725 (GB)

Instruction reference number 286672F01MR9

Forward dated payment received by bank

13 Jan 2025 09:49 (GMT) 

This future payment has been authorised. We’ll process it in line with the requested value date.
If you want to cancel this payment, your cancellation request will need to be approved by all relevant authorisers before the value date.

Authorised Belinda Lloyd 13 Jan 2025 09:49 (GMT) 

1st authorisation completed Greg Diaper 10 Jan 2025 09:18 (GMT) 

Repaired Karen Hall 09 Jan 2025 12:12 (GMT) 

Sent to repair Greg Diaper 09 Jan 2025 12:09 (GMT) 

Repaired Karen Hall 09 Jan 2025 11:42 (GMT) 

Transactions (16)

# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

75 STARK BUILDING MAT 206261 Account number: 
00618691
Bank code: 206261

Beneficiary reference: 
ACCT WOOT158

12.50

102 P   R LOCKSMITHS 404742 Account number: 
01411039
Bank code: 404742

Beneficiary 
reference: SI-1955808

17.81

263 REACT COMPUTER 
PAR

404742 Account number: 
01428918
Bank code: 404742

Beneficiary reference: 
IP043420/043415/16

806.02

384 ELSOM WINDOW 
CLEAN

090128 Account number: 
88634534
Bank code: 090128

Beneficiary reference: 
INVOICE 4257

45.00

435 POWERJET 202267 Account number: 
73237117
Bank code: 202267

Beneficiary 
reference: INVOICE 
PJ-001300

1488.00

438 KARENS CLEANING 209807 Account number: 
40225924
Bank code: 209807

Beneficiary reference: 
SHIREHALL/DEC24

192.00

Payment details

11 Jan 2025, 02:33 GMT | Payment details | SUPPJAN2025-1 Page 1 of 2
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# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

458 WILD STRAWBERRY 309985 Account number: 
55167768
Bank code: 309985

Beneficiary reference: 
INVOICE 2125

310.00

469 MICHAEL SUTTON 090128 Account number: 
97027514
Bank code: 090128

Beneficiary reference: 
WDGE TC 
EXPENSES

66.75

472 BCW CONSULTANCY 230580 Account number: 
49101783
Bank code: 230580

Beneficiary 
reference: BCW-0127

1980.00

505 POWERKLEEN 204545 Account number: 
80700800
Bank code: 204545

Beneficiary reference: 
WDGE TOWN C 
PO3041

490.00

508 WTFC 536124 Account number: 
09143882
Bank code: 536124

Beneficiary 
reference: SILVER-
WDGE TOWN C

1500.00

506 MS C RICHMAN 404783 Account number: 
02538970
Bank code: 404783

Beneficiary reference: 
WDGE TC 
POTTERCUP

50.00

499 SSE ENERGY SOL 200000 Account number: 
93874796
Bank code: 200000

Beneficiary reference: 
8700150195

2520.38

500 SSE ENERGY SOL 200000 Account number: 
93874796
Bank code: 200000

Beneficiary reference: 
8700096776

212.36

498 SSE ENERGY SOL 200000 Account number: 
93874796
Bank code: 200000

Beneficiary reference: 
8700102343

202.76

507 WOODBRIDGE 
MEDICAL

309985 Account number: 
48424060
Bank code: 309985

Beneficiary 
reference: INVOICE 
INV-0216

100.00

Payment details

11 Jan 2025, 02:33 GMT | Payment details | SUPPJAN2025-1 Page 2 of 2
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ACH Credits

You have submitted this payment for authorisation
The status for payment 182472M009GV is: Pending authorisation

Debit account

Pay from Current a/c
GB GBHRFBCA404742-71003658 GBP

Debit currency GBP

Payment details

Value date Mon 27 Jan 2025

Your batch reference SUPPJAN2025-2

Transactions

Entry Beneficiary name Sort code Account number Payment details Payment advice Amount (GBP)

492 EAST SUFFOLK 
SRVS

308012 23689568 CUST NO C02625 316.80

493 KARL BLODAU 404020 01207547 INVOICES 606/607 2,880.00

97 N A L C 080228 61063277 INV-00072/00079 84.00

75 STARK BUILDING 
MAT

206261 00618691 ACCT NO WOOT158 77.56

Batch Summary

Total entries 4

Batch amount GBP 3,358.36

Time of report: 16 Jan 2025 14:01:47 GMT
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Summary of Corporate Card Payments Made

For the period to:  December 2024
AGENDA ITEM 6 (g)

Invoice Date Ref/ Invoice No Name Amount Description
Nominal 

Code

28.11.2024 November 2024 Smarty  £                5.00 Market Hill Kiosk SimCard Charge November 2024 5100

28.11.2024 1040230668 Notcutts Garden Centre  £               19.96 Xmas Lights 4675

28.11.2024 484333529134648 Post Office Limited  £              74.75 Postage 4630

10.12.2024 002651 The Cherry Tree  £             176.00 Staff Xmas Lunch 4620

25.12.2024 1099351348 HP Instant Ink  £                5.49 Remote Working Printer Subscription 20.11.24-19.12.24 4660

28.12.2024 December 2024 Smarty  £                5.00 Market Hill Kiosk SimCard Charge December 2024 5100

6 x ENTRIES TOTAL SUM 286.20£            



Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st December -31st December 2024

AGENDA ITEM 6 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

05.12.2024  A9828017DEC24 Siemens Financial Services  £            322.80 05.12.2024 4660 Photocopier Lease Q4 Jan-March 2025

07.12.2024  Q043 DV BT  £            330.12 21.12.2024 4510 SH Phone/Internet Charges Quarter 3 24/25

2 x ENTRIES TOTAL SUM 652.92£            



Payments Totalling £500 or more 
for the month of December 2024

AGENDA ITEM 6 (i)

Invoice Number Cost Centre Description Cost 
Centre Nominal Code Description Nominal 

Code Transaction Detail Invoice Date  Net  VAT  Total  Amount Supplier Name

IP043243 Organisation 160 Computer Maintenance Contract 4645 Comp Main/Backups Inc365 Dec 01/12/2024 590.25£          118.05£      708.30£          490.20£        React Computer 
Partnership Ltd

IP043243 Organisation 160 Computer Maintenance Contract 4645 Barracuda Protection Dec 01/12/2024 100.05£        React Computer 
Partnership Ltd

SUPPDEC-1 Partnership & Comm. 
Wellbeing 170 Youth Work Project 4841 Grant-WTFC MN13 20.11 06/12/2024 1,000.00£       -£           1,000.00£       1,000.00£     Woodbridge Town Football 

Club

BACS Organisation 160 Salaries PAYE Tax/NI 4601 PAYE Tax & NI November 24 09/12/2024 3,719.74£       -£           3,719.74£       3,719.74£     Inland Revenue

2165187 Fees & Charges 180 Art Club fees 4930 15TMW Elec.Chrgs 01.06-30.11 12/12/2024 928.06£          46.40£        974.46£          928.06£        Yu Energy

29928 Projects 900 Estate Security EMR 9403 KF Supply Tees,Stakes & Guards 13/12/2024 3,402.87£       680.57£      4,083.44£       3,402.87£     Botanica Plant Collections 
Ltd

29928 EMR Estate Security 403 KF Supply Tees,Stakes & Guards 13/12/2024 3,402.87-£     Botanica Plant Collections 
Ltd

29928 Projects 900 Transfer from EMR 6000 KF Supply Tees,Stakes & Guards 13/12/2024 3,402.87£     Botanica Plant Collections 
Ltd

29929 Committee Expenditure 190 Climate Emergency Cttee Exp 5250 KF Underplanting Plants 13/12/2024 1,050.00£       210.00£      1,260.00£       1,050.00£     Botanica Plant Collections 
Ltd

596 Projects 900 EP Toilets EMR 9405 EP Toilet Wrks-Re Brick Wings 16/12/2024 2,250.00£       450.00£      2,700.00£       2,250.00£     Total Renovation Solutions

596 EMR EP Toilets 405 EP Toilet Wrks-Re Brick Wings 16/12/2024 2,250.00-£     Total Renovation Solutions

596 Projects 900 Transfer from EMR 6000 EP Toilet Wrks-Re Brick Wings 16/12/2024 2,250.00£     Total Renovation Solutions

597 Projects 900 EP Toilets EMR 9405 EP Toilet Wrks-Re Int.StripOut 16/12/2024 1,750.00£       350.00£      2,100.00£       1,750.00£     Total Renovation Solutions

597 EMR EP Toilets 405 EP Toilet Wrks-Re Int.StripOut 16/12/2024 1,750.00-£     Total Renovation Solutions

597 Projects 900 Transfer from EMR 6000 EP Toilet Wrks-Re Int.StripOut 16/12/2024 1,750.00£     Total Renovation Solutions

24453 Projects 900 EMR Shire Hall Development 9341 SH Window Condition Survey 19/12/2024 1,222.50£       244.50£      1,467.00£       1,222.50£     The Whitworth Co-
Partnership LLP

24453 EMR Shire Hall Development 341 SH Window Condition Survey 19/12/2024 1,222.50-£     The Whitworth Co-
Partnership LLP

24453 Projects 900 Transfer from EMR 6000 SH Window Condition Survey 19/12/2024 1,222.50£     The Whitworth Co-
Partnership LLP

BACS Organisation 160 Salaries 4600 Salaries December 2024 20/12/2024 12,439.78£     -£           12,439.78£     9,269.49£     Salaries December 2024

BACS Organisation 160 Salaries Pension Contribs 4602 Salaries Pension contribs Dec 20/12/2024 3,170.29£     Salaries December 2024

IV02211205 Shire Hall 150 Utilities 4100 SH Electric to 13.12.24A 23/12/2024 2,100.32£       420.06£      2,520.38£       2,100.32£     SSE Energy Solutions
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