
 

 

 

To Members of the Amenities Committee 

Cllr Adelson Cllr. Bale Cllr. Beck Cllr. Miller  Cllr. O’ Nolan 
Cllr. Pegg    Cllr. Sanders Cllr. Sutton Cllr. Walsh Cllr. Wilks 

 
You are hereby summoned to attend the Meeting of the Amenities Committee to be held 
at the Shire Hall on Wednesday 2nd October 2024  at 7pm.  

 

 

   Belinda Lloyd 
   Deputy Town Clerk  
   27th September 2024 

Public Attendance 

Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 

The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

1. Apologies 
 

2. Declarations of interest 
To receive any declarations of interest and to consider requests for dispensations 
from Members on matters in which they have a disclosable pecuniary interest, other 
registerable or non-registerable interest.  
 

3. Public question time 
For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Fifteen minutes maximum.   
 

4. To agree and approve the minutes of the meeting held 4th September 2024. 
 



5. To consider a recommendation from the Allotment Working party regarding the
Kingston Field allotment agreement. To agree the recommendation to Town
Council.

6. To consider the request for funding from St Mary’s Church for a replacement
defibrillator.

7. To agree the purchase of a metal shed for the Council’s Maintenance Officer.

8. To consider the preferred resurfacing product and contractor for the replacement
surfacing at Elmhurst Park and Kingston Play area. To agree the recommendation
to Town Council.

9. To consider the report from the Estates Officer regarding the refurbishment of
Elmhurst Park toilets. To agree the recommendation to Town Council.

10. To receive an update from the VE Day working party. To agree the funding request
to Finance Committee for 2025/26 budget.

11. To consider project funding requests for the 2025/26 Financial Year.

12. Closure.



 

 

 

 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Wednesday 
4th September 2024 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, S Miller, D Pegg, R Sanders and M Sutton. 
 
Apologies:  E Beck, E O’Nolan, C Walsh and M Wilks. 
  
In Attendance: Deputy Town Clerk and Councillor R Leach. 
 

1. Apologies for Absence  
 
Apologies were received from Councillors Beck, O’Nolan, Walsh and Wilks. 

2. To receive Declarations of Interest 
 

 No members of the Committee  
 

3. Public Question Time 
 
No members made any declarations of interests in relation to items on the 
agenda.  
 

4. To agree and approve the Minutes of the meeting held on 3rd July 2024 
 
The Committee approved the minutes of the Amenities Committee meeting 
held on 3rd July 2024. 
 

5. To receive an update on the Elmhurst Park toilet refurbishment tender and 
recent quotes received.   
 
Members received an update and asked officers to investigate if planning 
permission is required for the external changes proposed and to investigate the 
condition of the roof. Members would like officers to contact Southwold Town 
Council and East Suffolk Council to ask how they manage the locking of the 
toilets in Southwold and Felixstowe.  
Members asked to see a fully costed report for all elements of the project so that 
it can be recommended to Town Council. 
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6. To receive a report from the Estates Officer regarding play surface 
refurbishment at Kingston Playing Field and Elmhurst Park. 
 
Members approved contractor 1 and Contractor 2 as shortlisted contractors 
and asked to further investigate both options and to find out how soon they 
could arrange installation. Members asked the Estates Officer to contact 
Melton Parish Council/ESC to ask what surfacing have been recently installed 
at the Beresford Drive play area.  
Members asked to consider installation times as a key factor due to the health 
and safety risk. 

 
7. To receive a report regarding the recent unauthorised vehicular access of 

Kingston Playing and are asked to consider investment to improve the current 
perimeter security of the Town’s Estate. 
 
Members commended the Estates Officer on his response to the incident of 
unauthorised vehicular access at Kingston Playing field and thanked him for all 
his extra effort over the week.  
 
Members asked for a fully costed report to be sent directly to Full Town Council 
to agree next steps, recommending that Kingston and Broom Heath be 
prioritised as most vulnerable.  
 
Cllr. Leach offered to share Suffolk County Council’s Local plan regarding 
Traveller sites in Suffolk.  
 

8. To consider a request to install a bench on Fen Meadow and provide a plaque 
for the Oak Sapling on Kingston Field. 
The committee agreed to install a bench at Fen Meadow paying up to £1000 
from the Amenities 24/25 Budget (5100) 
 
The committee deferred the decision to install a plaque until the end of the 
financial year. 
 

9. To consider project funding requests for the 2025/26 Financial Year.    
 
The Committee agreed to consider this item again at the October Amenities 
meeting, however suggested the following in the meantime: 

• Hydration station – Fen Meadow and Elmhurst Park. 
• Bike Track at Fen Meadow or Kingston Field 
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  Councillor Miller 

                  Chair 

• Possible land available at the back of Dobbie’s Garden Centre for 
purchase for allotments. 

 

    Closure. 
The meeting was closed at 8.40pm. 
 



  
Item 5   
To consider a recommendation from the Allotment Working party regarding the Kingston 
Field allotment agreement. To agree the recommendation to Town Council.  

The allotment agreement was last considered at the Committee’s July meeting where the 
following is provided in the minutes: 

 

A meeting with the Woodbridge Allotment Association (WAA) was held on July 15th, attended 
by Cllrs. Miller, Sanders, O’Nolan and the Town Clerk, and two representatives from the WAA.  

As Members are aware the new tenancy agreement (uploaded to SharePoint) is generally 
agreeable – the main discussion and disagreement between the parties surrounds the 
length of the tenancy being offered to allotment holders (Section 3.1 and 3.2 of the 
document, highlighted in yellow).  

The latest recommendation/ offer from the Allotment Working Party is that both existing 
tenants and new tenants be provided a fifteen-year tenancy for an allotment at Kingston 
Field. For existing tenants, we now understand that this will now need to be started from April 
1st 2026 due to issues surrounding the timing of the Council’s provision of notice to the 
tenants.  

The WAA were asked to discuss with the allotment holders the offer from the Working Party 
- the response from the Chair of WAA is uploaded to SharePoint in full, but in short is a refusal 
of this proposal.  

The recommendation from the allotment working party is that the length of tenancy for a 
Kingston Field allotment be a maximum of fifteen years – if the Committee do not agree to 
this recommendation, then by default and in order to bring this long running matter to a 
close, it is recommended that an agreement without a time limit be proposed to Council.  

Members are asked to agree the proposed allotment agreement for recommendation to 
Town Council. 

 

 

 

 

8. To receive a recommendation from the Allotments Working Party. 
 
The committee voted to not accept the recommendation from the Allotments 
Working Party and requested the Working Party meet again with the 
Woodbridge Allotment Association.    
 



  
Item 6 
To consider the request for funding from St Mary’s Church for a replacement defibrillator.  
 
Officers received the following email from St Mary Church: 
 

 
 
The Council owns and maintains four defibrillators in Woodbridge and puts £250 per year 
into its Future Years Maintenance EMR to cover the cost of replacement batteries and pads 
– last October we paid £604.00 (ex VAT) for two replacement charge packs and two pads.  
 
To consider the request for funding from St Mary’s Church for a replacement defibrillator.  
 
 
 
 

From: Rector St Marys <rector@stmaryswoodbridge.org>  
Sent: 20 September 2024 10:43 
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk> 
Cc: David Sharples <david.sharples@sharplesnet.com>; St Mary's Church Woodbridge 
<parish.office@stmaryswoodbridge.org> 
Subject: Replacement defibrillator 
 
Dear Greg 
 
Further to our conversation earlier, I would like to ask the Town Council for a contribution 
towards a replacement defibrillator. The 'Friends of St Mary's' were instrumental in doing 
all the fundraising for the original installation here in Market Hill (on the side of St Mary's 
House) but sadly, some 6 months ago we believe it was actually used to save a life and 
then, afterwards somehow lost somewhere in the hospital. Nobody is owning up! So, what 
to do?  
 
My Churchwarden (copied in) has found a new Government grant fund that would pay £750 
towards a replacement if we (the Woodbridge community) make up the other £750. The 
only other avenue to go down is to rent a new one...but we do not yet have the full details 
and it seems to me, not what we really need or want? Everyone in Market Hill will benefit 
from a new one being installed, so I can only ask the good Councillors if they will help us to 
do this. 
 
Many thanks, 
 
Nigel 
 
 
Fr Nigel Prior 
Rector 
St Mary's Woodbridge with Great Bealings 
 
Parish Office: 01394 388820 
Rectory: 01394 610424 
www.stmaryswoodbridge.org 



  
Item 7 
To agree the purchase of a metal shed for the Council’s Maintenance Officer. 
 
At the meeting held on 3rd July 202, members will recall the following item was deferred, 
pending further information. 

 
Officers have concluded that the Gardeners Shed in Elmhurst Park is for the sole use of the 
contractor. On page 21 of the Council’s Grounds Maintenance Contract states: 
 

 
 
To enable the Maintenance Officer to effectively fulfil his role in a dedicated enclosed space 
over the winter and in adverse weather it is recommended that additional storage is 
provided in the ‘Grower’s Area’ in the park.  
 
Members will recall the installation of a flat pack shipping container in Kingston Field (easily 
assembled by the Maintenance Officer and Town Clerk), which did not require planning 
permission -  this was purchased from a Suffolk company called Portable Space, and the 
options available can be seen on their website: 
 
https://www.portablespace.co.uk/shop/containers-for-sale/flat-pack-containers 
  
A 4m x 2.1m flat pack store would provide sufficient space: 

12. To consider the requirement for additional storage/ workspace for the 
Council’s Maintenance Officer in Elmhurst Park.  
 
Members agreed to defer the item to investigate the use of the Gardeners 
Shed and the contract with the Grounds Maintenance contractors.  
 

https://www.portablespace.co.uk/shop/containers-for-sale/flat-pack-containers


  

 
To agree the purchase of a metal shed for the Council’s Maintenance Officer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 8 

To consider the preferred resurfacing product and contractor for the replacement 
surfacing at Elmhurst Park and Kingston Play area. To agree the recommendation to 
Town Council. 

At the Amenities meeting held on 04th September 2024, the following was agreed: 

 

The two shortlisted contractors outlined below have been approached regarding the 
request for further information about the products: 

Supplier  Product  
Name  

Total Price  
(Ex VAT)  

Environmental & 
Product integrity 
Considerations  

Warranty  Comments  

SHORT LISTED  
Contractor 1  Play Matta Tiles  £35,942.00  Appendix B refers.  

www.matta.co.uk  
10 years  Competitive price, 

all groundworks 
and temporary 
fencing included.  
Environmental 
compliance  
Product used by 
East Suffolk 
Council - Installed 
at Martello Park 
Felixstowe.  
 

Contractor 2 Gummibond rubber 
mulch  

£32,816.00  Appendix C refers.  
www.ecosurface.co
.uk  

5 years  Competitive price, 
all groundworks 
included.  
Temporary fencing 
an additional cost  
Environmental 
compliance  
 

 

Further investigations: 

The Following email has been received from East Suffolk Services regarding the Matta Tile 
Product: 

 

6. To receive a report from the Estates Officer regarding play surface 
refurbishment at Kingston Playing Field and Elmhurst Park. 
 
Members approved contractor 1 and Contractor 2 as shortlisted contractors 
and asked to further investigate both options and to find out how soon they 
could arrange installation. Members asked the Estates Officer to contact 
Melton Parish Council/ESC to ask what surfacing have been recently installed 
at the Beresford Drive play area.  
Members asked to consider installation times as a key factor due to the health 
and safety risk. 

 



  

  

Afternoon Liam,  
  
Martello was the first project I’m led to believe, shortly followed by langar park and it is now the only 
flooring we instal on play areas across the district. Other than unexpected vandalism I can’t fault the 
products durability, in my opinion its by far the best product currently on the market. It’s also competitive 
cost wise, and the service provided by Tom is exceptional.  
  
Unlike other play flooring, if this is damaged the individual tiles can be replaced rather than the whole 
surface. Attached are a few images, Kessingland being our most recent.  
  
Kind regards,  
  

 

Louis Clarke 
Assistant Facilities Manager 
East Suffolk Services Limited   
  
www.eastsuffolkservices.co.uk 

  
 

 

 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.eastsuffolkservices.co.uk&c=E,1,mSeNl59smfQ4T2496D7aRpidugACiCZHaEk6A9Cpf1MX-dG73TLq6nuoM34iZGcj5YbHrynYroppE5SRp3A1GHwc3MeASA1jG2uZl1Bb7zKXRb9MQpN7gZ9hEsjW&typo=1
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fww.eastsuffolkservices.co.uk&c=E,1,Jf-g4M4SNsEwa3CnjLaKb4ZSw2veMUpa9GMYgwFjSbXnGslDSFIeImh6thhI23AwVmfaPAHlqUq4JB-TvhKu77BMroSAND22T3pTWR2uSZ6dVuGKAQ,,&typo=1&ancr_add=1


  
Beresford Drive:  

The Estates Officer attended the Beresford Drive play area and has confirmed that the 
surfacing is a mix of wetpour surfacing and tarmac.  

     

 

 

 

 

 

 

 

 

 

To consider the preferred resurfacing product and contractor for the replacement 
surfacing at Elmhurst Park and Kingston Play area. To agree the recommendation to 
Town Council. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
Item 9 

To consider the report from the Estates Officer regarding the refurbishment of Elmhurst 
Park toilets. To agree the recommendation to Town Council.  
 
At the meeting held on 4th September 2024, members will recall receiving an update from 
the Estates Officer: 
 

 
ELMHURST PARK 

PUBLIC CONVENIENCE FACILITIES 

The estimated costs of refurbishment comprise the following elements: 

General Builder 

• Strip out existing fitments, doors and walls (internal & external) and remove all waste 
from site 

• Install new metal exterior doors (Supplied by others) 
• Renew flat roof with new 3 layer felt system 
• 2nd fix installation of sanitary ware 

This cost is quoted at £13,000 +VAT 

Altro wall and Floor Installation 

• Infill above existing tiles to ceiling line with 6mm WBP Plywood. 
• To supply and install 2.5mm Altro Whiterock W136 Satin Range & Altro Digiclad Extruded 

PVC wall finishes to cladding height not exceeding 2500mm high above a 
100mm/150mm vinyl coved skirting. 

• Altro Whiterock PVC sheets to be fixed directly over suitable surfaces (prepared by 
Elite/others) as per Altro Technical Guide. 

• Sheets to be fully bonded with Altrofix adhesive. 
• Degrease and prepare base ready to receive new latex screed. 
• To a suitable smooth dry clean sound laitance free substrate which has incorporated an 

effective DPM all to Codes of Practice BS8203 & 8204 1987 as appropriate provide for one 
coat works only, nominal 3mm thickness latex screed in accordance with 
manufacturer’s instructions. 

 

5. To receive an update on the Elmhurst Park toilet refurbishment tender and 
recent quotes received.   
 
Members received an update and asked officers to investigate if planning 
permission is required for the external changes proposed and to investigate the 
condition of the roof. Members would like officers to contact Southwold Town 
Council and East Suffolk Council to ask how they manage the locking of the 
toilets in Southwold and Felixstowe.  
Members asked to see a fully costed report for all elements of the project so that 
it can be recommended to Town Council. 
 
  
 



  
• Supply and fix PVC preformed 38mm radius cove former section to base of perimeter 

walls. 
• To supply and laying Altro Classic X25 2.5mm Safety Flooring in colour to be agreed set 

in approved adhesive to floor area including integral coved skirting 100mm/150mm high. 
• All seams and mitres hot welded in matching weld rod. 
• To applying Altromastic 100 in matching colour to all pipes, door architraves and any 

other abutments 

This cost is quoted at £6,811.00 +VAT 

Metal Doors 

• Supply 4 metal doors & frames with louvre ventilation 
This cost is quoted at £6,163.51 + VAT 

The total cost of these elements is £25,974.51 + VAT 

 

Budget Allowance  

• Salto time lock mechanism (This aligns with East Suffolk Council) 
• Electrics on site (Inspection & certification required as expired January 2022) 
• External Wall Finish (Paint & trellis does not require planning permission) 
• Contingency 

 
Additional budget of £5,000 & VAT is requested for these un costed elements. 

 
To consider the report from the Estates Officer regarding the refurbishment of Elmhurst 
Park toilets. To agree the recommendation to Town Council. 
 

 

 

 

 

 

 

 

 

 

 



  
Item 10 

To receive an update from the VE Day working party. To agree the funding request to 
Finance Committee for 2025/26 budget. 
 
An event plan will be added to SharePoint on Monday 30th October.  
 
To receive an update from the VE Day working party. To agree the funding request to 
Finance Committee for 2025/26 budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 11 
To consider project funding requests for the 2025/26 Financial Year 
 
At the meeting held on 4th September 2024, members considered the following project ideas: 
 

• Hydration station – Fen Meadow and Elmhurst Park. 
 

• Bike Track at Fen Meadow or Kingston Field 
 

• Possible land available at the back of Dobbie’s Garden Centre for purchase for 
allotments. 

 

In addition to this, officers have added: 

• VE Day event. 
 
Members are asked if any further items are to be added to the suggestions which will be 
presented to the Finance Committee. 
 
To consider project funding requests for the 2025/26 Financial Year 
 
 


