
To Members of the Amenities Committee 

Cllr Adelson Cllr. Bale Cllr. Beck Cllr. Miller Cllr. O’ Nolan 
Cllr. Pegg Cllr. Sanders Cllr. Sutton Cllr. Walsh Cllr. Wilks 

You are hereby summoned to attend the Meeting of the Amenities Committee to be held 
at the Shire Hall on Wednesday 5th March at 7pm.  

Belinda Lloyd 
Deputy Town Clerk 
28th February 2025 

Public Attendance 
Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to 30 minutes duration. 
The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

1. Apologies

2. Declarations of Member Interests.
To receive any declarations of interest in respect of items on this agenda.

3. Requests for dispensations.
To consider requests for dispensations from Members on matters in which they have
a disclosable pecuniary interest, other registerable or non-registerable interest.
Members are reminded that they are responsible for ensuring their Register of Interest
is up to date.

4. Public question time.
For the public to ask questions of the Council or raise issues for consideration at a
future meeting of the Council. Thirty minutes maximum – three minutes per person.



  
5. To agree and approve the minutes of the meeting held 5th February 2025. 

6. To note the position of the Amenities 24/25 Committee budget. 

7. To receive an update regarding the request from the Woodbridge Men’s Shed 
Association. 

8. To consider the request from Transition Woodbridge to purchase Bat Boxes for the 
Council’s Estate. 

9. To consider the request from Just 42 to remodel the sandpit area in Kingston Field 
play area.  

10. To consider a request from Heartbeat East Suffolk to bring the Defibrillator located 
at the Riverside into WTC ownership. 

11. To consider recommendations from the Climate and Ecological Emergency 
Committee regarding: 

a. Cherry trees on Kingston Field 

b. Installation of benches on Broomheath 

12. To discuss a request from the Finance Committee to consider projects of the 
committee 2027/28 onwards. 

13. Closure. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 
Minutes of the meeting of the Amenities Committee held at the Shire Hall on Wednesday 
5th February 2025 at 7pm. 
 
Councillors:   
 
Present:  D Adelson, S Bale, E Beck, S Miller, E O’Nolan, D Pegg, R Sanders, M Sutton, 

C Walsh and M Wilks. 
 
Apologies:  None. 
  
In Attendance: Deputy Town Clerk, Councillor G Holdcroft, Councillor Ruth Leach and 

Robin Pivett from the Woodbridge Men’s Shed.  
 

1. Apologies for Absence  
 
None  

2. Requests for declarations of interest. 
 
Cllr. D Adelson made a declaration of interests as a member of the Woodbridge 
Growers Association, in relation to item 7 on the agenda. 
 

3. Requests for dispensations. 
 
Cllr. D Adelson was granted a dispensation to remain in the room whilst the item 
took place but not to vote or take part in discussion in relation to item 7 on the 
agenda. 
 

4. Public Question Time 
 
Councillor Leach spoke to the committee regarding her plans for International 
Women’s Day. 
Councillor Holdcroft and Robin Pivett spoke to the Committee regarding the 
Woodbridge Men’s Shed Association.   
 

5. To agree and approve the Minutes of the meeting held on 4th December 2024 
 
The Committee approved the minutes of the Amenities Committee meeting 
held on 4th December 2024. 
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6. To note the position of the Amenities 24/25 Committee budget. 
 
Members noted the position of the budget. 

 
7.  To consider the future use of the Elmhurst Park Kitchen Garden area.  

 
Members noted the expiring lease on the 31st of December 2025. Members asked 
Officers to investigate the status of the land in response to development 
possibilities, whether that be for a building or use of the area for another 
opportunity or allotments. If the change of use would require a planning 
application. Officers were asked to investigate ongoing costs for the 
maintenance requirements of the area. 
 

8. To consider the request from the Woodbridge Men’s Shed Association Charity 
to use The Council’s area set aside in the Elmhurst Park Kitchen Garden area. 
 
Members agreed the purchase of a larger wooden shed in the area and asked 
Officers to explore the possibility of a community shed partnership within the 
local community. Members asked officers to look into funding support with local 
charity/funds. 
 

9. To consider a request from Ruth Leach to support Woodbridge’s International 
Women’s Day event. 
 
In principle, Members agreed they would like to support the Event but would like 
to recommend to Town Council to agreed funding.  
 

10. To consider the Council’s future management options for the ground’s 
maintenance contract. 
 
Members agreed to explored options 2 and 3 further and asked for Officers to 
provide a fully costed report considering financial obligations, operational 
detail, legalities of Employment no later than July 2025.  
 

11. To consider the decision of the Town Council to include funding in the 2025/26 
budget for Kingston Field development project and the Fen Meadow play area. 
 
The committee confirmed that members would like to engage an expert in park 
planning to provide professional advice.  
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  Councillor Miller 

                  Chair 

12. To consider the minutes from the January meeting of the Climate and 
Ecological Emergency Committee. 
 
Members agreed to ensure better communication regarding projects that may 
be of interest to either committee. 

 
   13. Closure. 

 
The meeting was closed at 8.55pm. 
 



  
Item 6 
To note the position of the Amenities 24/25 Committee budget. 
 
As we move into the final quarter of the 2024/25 financial year the Committee must consider 
the position of its budget and discuss how the remaining funds can be utilised.  
 
The below nominal ledger reports show the spends made against account code 5100 since 
April 1st: 
 

 

 

 



  
The committed expenditure: 

 

A review of the Committee’s minutes from April 2024 provide that the following spend has 
not yet been undertaken: 

 

Annual Budget: £10,000 - 

Less Spent to date: £3,618.34 

Less committed expenditure: £3,622.20 

Still to spend (as per minute) £1,715.00 + delivery for the Maintenance Officers Shed. 

= £1,044.46 

 

To note the position of the Amenities 24/25 Committee budget. 
 
 
 
 
 
 
 
 
 
 
 

7. To agree the purchase of a metal shed for the Council’s Maintenance Officer 

Members agreed to purchase a metal container store to be installed in the 
grower’s area of Elmhurst Park, £1715.00 +vat plus delivery to be paid from the 
Amenities budget 24/25 (5100.) 

 



  
Item 7 
To receive an update regarding the request from the Woodbridge Men’s Shed Association. 

At the previous Amenities Committee meeting, members agreed: 

 

Officers met with Julia Catterwell, Communities Officer at East Suffolk Council (ESC) and 
members of the Woodbridge Men’s Shed Association (WMSA) to discuss further the 
opportunity of a shared Community Shed with a hire agreement solution.  

The WMSA said that they would like to explore a more permanent position as the funding 
required to secure the shed requires a longer-term lease or purchase.  

The WMSA have approached the Woodbridge Bowls Club to discuss the use of their existing 
shed as a possible location and another area in the Woodbridge vicinity. 

Officers will continue with the agreed purchase of a wooden shed as per the minutes of the 
April 2024 meeting.  

Members to receive an update regarding the request from the Woodbridge Men’s Shed 
Association. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. To consider the request from the Woodbridge Men’s Shed Association Charity 
to use The Council’s area set aside in the Elmhurst Park Kitchen Garden area. 
 
Members agreed the purchase of a larger wooden shed in the area and asked 
Officers to explore the possibility of a community shed partnership within the 
local community. Members asked officers to look into funding support with local 
charity/funds. 
 



  
Item 8 

 
 
Officers received an email (updated to SharePoint) from Transition Woodbridge requesting 
support for the purchase of 6 bat boxes to be located in Elmhurst Park, Fen Meadow and 
Kingston Field. 
 
This is supported by the Chair of the Climate Ecological Emergency Committee. The CEEC 
budget for 2024/25 is now spent.  
 
Total costs £181.63 + VAT = £217.95 plus delivery cost £8 = £225.95 TOTAL. 
The Installation of these boxes will be completed by Transition Woodbridge and Dr Bowler. 
 
In 2023, Suffolk Wildlife Trust put 6 bat boxes into Fen Meadow, that were made at the 
community led sessions funded by the Town Council in the summer of 2022. The following 
email was received after their installation: 
 
Better late than never!!!! 6 bat boxes are up in Fen Meadow. Despite there being so many trees, it was 
actually really difficult to find perfect ones, that were easily accessible. FYI, in case anyone asks, he put 
oak dowels into holes drilled in the tree and put the screws into them rather then the trunk itself. 
 
Enclosed are 3 pics and I will send another email following, with a further 3. Photo credit Helen Dwyer and 
Jordan Neville. 

   

Members are asked to consider the request from Transition Woodbridge to purchase Bat 
Boxes for the Council’s Estate. 
 
 
 

To consider the request from Transition Woodbridge to purchase Bat Boxes 
for the Council’s Estate. 



  
Item 9 
To consider the request from Just 42 to remodel the sandpit area in Kingston Field play 
area. 
 
In the summer of 2024, Officers arranged for the Sandpit to be refilled with sand. It was noted 
that the wood surround was rotting and in need of full replacement later.  
Just 42 have submitted a community project proposal for the Committee’s consideration. 
The report has been uploaded to SharePoint.  
 

 
 

 
The suggested design would cost: 
 
40 x Wooden Sleepers = £1080 + VAT 
200 x Coach Bolts = £100 + VAT 



  
Top up sand = £200 + VAT 
 
TOTAL - £1400 + VAT 
 
The Sandpit redesign would look like a square version of the image below. 
 

 
 
Members are asked to consider the request from Just 42 to remodel the sandpit area in 
Kingston Field play area. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 



  
Item 10 
To consider a request from Heartbeat East Suffolk to bring the Defibrillator located at the 
Riverside into WTC ownership. 

Officers received the following email regarding the Defibrillators currently owned by 
Heartbeat East Suffolk: 

I am writing on behalf of Heartbeat East Suffolk. As a charity we have funded through donations and sited 
over 25 defibrillators in the local area. There are 2 in Woodbridge. Because of the ageing membership of 
Heartbeat East Suffolk it is becoming difficult for us to fund and service these machines. We are 
approaching people who have them on their premises with a view to them taking ownership of the 
machine on their premises. The Riverside Theatre have been approached and have said they are unable 
to take on ownership due to money restrictions. 

We wondered if you as a council would be willing to take on the ownership of the one on the Riverside 
building, other councils and companies have done this in the past. The pads in the machine do not expire 
until 19/11/28 so there would be no initial outlay unless the defibrillator is used. 

There is a procedure to change the guardianship, this we can help you with, which means it would be in 
your ownership. The ambulance service would contact you should the defibrillator be issued. 

I look forward to hearing from you. 

 
Regards Yvonne Chittock 
Treasurer own Heartbeat East Suffolk 
 
The Council currently manages: 4 defibrillators in Woodbridge: 

• Warwick Avenue 
• Old Barrack Road 
• Framfield Medical Centre 
• Woodbridge Police and Fire Station 

 
According to the British Heart Foundation Defib Finder, Woodbridge has approximately 15+ 
defibrillators in the town. 
 

Members are asked to consider a request from Heartbeat East Suffolk to bring the 
Defibrillator located at the Riverside into WTC ownership. 

 

 

 

 

 

 



  
Item 11 
To consider recommendations from the Climate and Ecological Emergency Committee 
regarding: 

a. Cherry trees on Kingston Field 
 
The Climate and Ecological Emergency Committee considered at their meeting on February 
26th the quotation received from the Botanica plant nursery for the provision of two Cherry 
Trees for Kingston Field. The idea, which potentially originated from this Committee, was to 
plant two native cherry tree on the edge of the play area to provide shade for the park users.  
 
The CEE Committee, understanding that the Amenities Committee are due to undertake a 
full-scale review of Kingston Field and its facilities, recommend to the Amenities Committee 
that the planting of two cherry trees adjacent to the fence of the play area, be included in 
the final plan for Kingston Field.  
 
The CEE Committee also wish the Amenities Committee to consider the planting of hedging 
along the 120m of play area fence. The hedging would be maintained to be no higher than 
the existing fence, but would provide a significant improvement to biodiversity of the field.  
 

b. Installation of benches on Broomheath 
 
As part of their plans to improve the biodiversity of Broomheath, the CEE Committee visited 
the site and recognised that there is a lack of seating at the top part of the heath closest to 
the parking area. The existing benches are down the slope, in deteriorating condition, and 
therefore the CEE Committee seek agreed from Amenities to install benches (maybe picnic 
benches) on the flat space at the top of the heath.  
 
Members are asked to consider recommendations from the Climate and Ecological 
Emergency Committee. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Item 12 
To discuss a request from the Finance Committee to consider projects of the committee 
2027/28 onwards. 
 
Section 3.1 of the Council’s Financial Regulations state: 
 
(Each Committee) shall thereafter formulate and submit proposals for the following 
financial year to the Finance Committee not later than the end of October each year, 
including any proposals for revising the forecast. A suggested template for forecasting will 
be provided to the relevant committees. 
 
The spending proposed at this point is separate from which would be funded from the 
Committee’s own budget – these would be standalone projects in the Council’s budget, 
represented by a unique account code.  However, the Finance Committee may (and have 
in the past) recommend that smaller projects be funded from the Committee’s own budget 
as means to reduce the impact on the Council’s precept request.  
 
This item therefore provides Members with the opportunity to discuss potential projects to 
be recommended to the Finance Committee. The template referenced in section 3.1 is 
provided overleaf.  
 
Woodbridge Town Council, through the qualifications held by the Town Clerk can adopt the 
‘General Power of Competence’, a broad power that enables local authorities in England and 
Wales to do anything that an individual can do, if it is not prohibited by law. It would be wise 
however to consider the broad list of statutory provision provided to Local Council’s to ensure 
any potential project is broadly defined that list.  
 
The Town Council have agreed to fund the following projects from the Budget set for 
2025/26. 
 

• Kingston Field development project - £ 12,500.00 
• Fen Meadow play area (EMR) – £83,776.69 

 
Members are now to discuss a request from the Finance Committee to consider projects 
of the committee 2027/28 onwards. 


