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From: Janet Gunner
To: Town Clerk
Cc: Finance Assistant
Subject: Business Deposit Account ******307
Date: 01 July 2025 14:29:06

Good Afternoon

 

I can confirm that the balance held in the above Business Deposit Account as at the 30
June  2025  is an amount of £290,835.14. 

 

Kind regards

 

Janet

 

 

Janet Gunner

Senior Savings Administrator

Suffolk Building Society

T: 01473 278623 | www.suffolkbuildingsociety.co.uk

 

View our Privacy Notice | Read our Latest News | Visit the Members’ Lounge

 

 

 

 

Trusted by our members since 1849

We’re a good place to be.

For the savers.

The house buyers.

The don’t quite know-yet…ers.

Find out more.

mailto:JanetGunner@suffolkbuildingsociety.co.uk
mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.suffolkbuildingsociety.co.uk/
https://www.suffolkbuildingsociety.co.uk/privacy-policy/
https://www.suffolkbuildingsociety.co.uk/blog/
https://www.suffolkbuildingsociety.co.uk/members/
https://www.suffolkbuildingsociety.co.uk/about/
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From: Town Clerk
To: Finance Assistant
Subject: RE: Petty Cash Reconciliation to 30.06.2025
Date: 04 July 2025 09:20:09

Thanks Karen,
 
Looks good to me – please proceed with the figures shown.
 
Best
 
Greg
 
From: Finance Assistant <financeassistant@woodbridge-suffolk.gov.uk> 
Sent: 03 July 2025 15:59
To: Town Clerk <townclerk@woodbridge-suffolk.gov.uk>
Subject: Petty Cash Reconciliation to 30.06.2025

 
Greg
 
I confirm the below transactions from the Petty Cash account to 30th June 2025 see below:
 

Balance as at 31st May 2025   £  19.95
03.06.25 East of England Co-Op (SH Refreshments) £-  10.50   £    9.45
04.06.25 Petty Cash Cheque Drawn (103594) £ 190.55 £200.00
09.06.25 Webb Bros (Tap for Allotments) £-    8.95 £191.05
16.06.25 Webb Bros (SH Fixings for Mayoral Board) £-    1.94 £189.11
12.06.25 Cllr Gillard Expenses (VE Day Supplies) £- 18.23 £170.88
25.06.25 The Range (SH Cleaning Supplies) £-    6.99 £163.89
       
    £- 46.61 £163.89

 

Therefore the closing balance as at 30th June 2025 reconciliation is: £163.89
 
Thanks
Karen
Karen Hall

Financial Assistant to the Town Clerk
Woodbridge Town Council
Shire Hall
Market Hill
Woodbridge
Suffolk
IP12 4LP
01394 383599
www.woodbridge-suffolk.gov.uk
 
CONFIDENTIALITY NOTICE: This email and any attachments to it are intended solely for the individual to whom it is addressed.
It may contain sensitive or confidential material and should be handled accordingly. However, it is recognised that, as an intended
recipient of this email, you may wish to share it with those who have a legitimate interest in the contents. If you have received this
email in error and you are not the intended recipient you must not disclose, distribute, copy or print any of the information
contained or attached within it, all copies must be deleted from your system. Please notify the sender immediately.
 

mailto:townclerk@woodbridge-suffolk.gov.uk
mailto:financeassistant@woodbridge-suffolk.gov.uk
http://www.woodbridge-suffolk.gov.uk/




Your Account Statement

Mr Gregory Diaper
Woodbridge Town Council
Woodbridge Town Council
Shire Hall Market Hill
Woodbridge
IP12 4LP

Date: 30/06/2025

Account Name: Woodbridge Town Council

Swift Code (BIC): NWBKGB2L

IBAN Number: GB93NWBK60023571418024

Sort Code: 608301

Account Number: 20516655

Go Paperless! Receive your statements
online and we'll notify you by SMS or
email when they're available to view.
Simply log into Your Online Banking

and update your statement preferences
or give us a call on 0345 140 1000

For eligible organisations, your deposits held with Unity

Trust Bank are protected up to £85,000 under the

Financial Services Compensation Scheme (FSCS). For

more information about eligibility and compensation

provided by the FSCS, please visit: FSCS.org.uk or

refer to our FSCS Information Sheet and Exclusions

List at unity.co.uk/fscs

Contact Us

Call us: 0345 140 1000

Email us: us@unity.co.uk

Visit us: unity.co.uk

Your Instant Access account transactions:

Date Type Details Payments Out Payments In Balance

31/05/2025 Balance brought forward £0.00 £0.00 £200,774.79

30/06/2025 Credit Interest Credit Interest £0.00 £1,174.40 £201,949.19

Page number 1 of 2

Statement number 009

NEW_DOC
3
20516655
009
Woodbridge Town Council
Instant Access
30/06/2025
201949.19
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20516655
009
Woodbridge Town Council
Instant Access
30/06/2025
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Sending or Receiving Currency

You may be asked for your SWIFTBIC (Bank Identification Code) and IBAN (International Bank
Account Number). These can be found at the top of this statement and are required to ensure
that international banks can find the correct account to credit or debit funds.

When receiving currency into your Unity account, you must inform us of the transaction. The
SWIFTBIC number relates to a central Unity account. We use this account to receive
international currency before allocating the payment to your account. Please call us on 0345
140 1000 for more information.

Fraud Concerns

If you have any concerns regarding fraud on your account, then please call the freephone
number 0808 196 8420.

What happens when something goes wrong?

If you have a problem with your Unity account or our service, please get in touch with us on
0345 140 1000. We aim to resolve any issues as soon as possible.

Accessibility

Unity offers a number of supporting services such as statements in braille
or large print. Please contact us for more information.

Additional information

A copy of our interest rates can be found on our website – unity.co.uk/interest-rates

A copy of our fees and charges can be found on our website –
https://www.unity.co.uk/terms-and-conditions/

This information is also available by calling 0345 140 1000.

To help us improve our service and maintain security, we may monitor and/or record
your telephone calls with us.

3
20516655
009
Woodbridge Town Council
Instant Access
30/06/2025

























Summary of Payments made between 

Town Council meetings

For the period to 17.07.2025

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd Authorised 

Signatory

23.06.2025 SI25704172 Binder Limited  £                411.83 07.07.2025 SUPPJULY2025-1 4005/120 KP Capacitor Remedial Works & Empty
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

25.06.2025 FC3604 Flying Colours Entertainment  £           2,760.00 07.07.2025 SUPPJULY2025-1 4131/150 Performing Artists for SH 450th Event
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

19.06.2025 INV35400 Hampshire Flag Company  £                201.61 07.07.2025 SUPPJULY2025-1 4844 Supply & Deliver Red Ensign Flag
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

26.06.2025 0331/00195235 Jewson Limited  £           6,770.44 07.07.2025 SUPPJULY2025-1 9405 EP Toilets New Sanitary Ware MN15 TC 23.10.24
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

09.06.2025 044 Karen's Cleaning  £              208.00 07.07.2025 SUPPJULY2025-1 4515 Shire Hall Cleaning May 2025
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

24.06.2025 INV-7516 MPS Doors Ltd  £              240.00 07.07.2025 SUPPJULY2025-1 4135/120 KP Shutter & Automatic Doors Maintenance Visit
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

12.06.2025 1MID 365775 Nuture Landscapes Ltd  £           3,486.32 07.07.2025 SUPPJULY2025-1 4000 GM Contract May 2025
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

12.06.2025 71400649 PHS Group  £                44.35 07.07.2025 SUPPJULY2025-1 4515 Shire Hall Sanitary Bin Disposal Contract 2025-26
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

21.06.2025 IV03091325 SSE Energy Solutions  £               264.81 07.07.2025 SUPPJULY2025-1 4125/110 EP Toilets Electric 15.03.25-14.06.25E
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

21.06.2025 IV03094362 SSE Energy Solutions  £                 141.77 07.07.2025 SUPPJULY2025-1 4100/110 EP General Electric 30.04.25-12.06.25A
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

21.06.2025 IV03090409 SSE Energy Solutions  £              335.54 07.07.2025 SUPPJULY2025-1 4100/150 Shire Hall Electric 30.04.25-12.06.25A
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

17.06.2025 667 Total Renovations  £            1,080.00 07.07.2025 SUPPJULY2025-1 4005/130 Fen Meadow replacement gate MN23 TC18.06.25
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

22.06.2025 669 Total Renovations  £           3,750.00 07.07.2025 SUPPJULY2025-1
4005/120

4135/120

Kingston Field Gate Works

Kingston Pavilion Remedial Works

Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

20.06.2025 - Woodbridge Regatta Association  £              537.00 07.07.2025 SUPPJULY2025-1 4805 Grant to cover Insurance for Regatta
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

18.06.2025 Grant R1
432 (Woodbridge) Squadron RAF Air 

Cadets
 £           2,700.00 07.07.2025 SUPPJULY2025-1 4800 Grant MN27 TC18.06.25

Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

Page 1



Summary of Payments made between 

Town Council meetings

For the period to 17.07.2025

AGENDA ITEM 6 (e)

Invoice Date Ref/ Invoice No Name  Amount Date Paid HSBC Reference
Nominal 

Code
Description Signed off by

2nd Authorised 

Signatory

18.06.2025 Grant R1 Woodbridge Rotary Club  £              400.00 07.07.2025 SUPPJULY2025-1 4800 Grant MN27 TC18.06.25
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

18.06.2025 Grant R1 Opera for Woodbridge  £           2,000.00 07.07.2025 SUPPJULY2025-1 9409 Grant MN27 TC18.06.25
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

18.06.2025 Grant R1
Woodbridge Festival of Art & 

Music
 £           3,000.00 07.07.2025 SUPPJULY2025-1 9409 Grant MN27 TC18.06.25

Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

18.06.2025 Grant R1 Woodbridge Town Football Club  £           7,000.00 07.07.2025 SUPPJULY2025-1 9382/9383 Grant MN27 TC18.06.25
Cllr Bale & Cllr 

Pegg

Town Clerk & 

Cllr Sutton

19 x ENTRIES TOTAL SUM 35,331.67£   
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Batch reference SUPPJULY2025-1

Number of entries 18

Payment type ACH Credits

Value date 07 Jul 2025

Batch amount GBP 35,331.67

Debit account name WOODBRIDGE TOWN MOM

Debit account number 40474281068725 (GB)

Instruction reference number 0260777005T8

Forward dated payment received by bank

02 Jul 2025 18:25 (GMT) 

This future payment has been authorised. We’ll process it in line with the requested value date.
If you want to cancel this payment, your cancellation request will need to be approved by all relevant authorisers before the value date.

Authorised Michael Sutton 02 Jul 2025 18:25 (GMT) 

1st authorisation completed Greg Diaper 02 Jul 2025 17:45 (GMT) 

Repaired Karen Hall 30 Jun 2025 15:05 (GMT) 

Sent to repair Greg Diaper 30 Jun 2025 15:00 (GMT) 

Repaired Karen Hall 30 Jun 2025 14:35 (GMT) 

Sent to repair Greg Diaper 30 Jun 2025 14:30 (GMT) 

Repaired Karen Hall 30 Jun 2025 12:47 (GMT) 

Transactions (18)

# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

501 KARL BLODAU 404020 Account number: 
01207547
Bank code: 404020

Beneficiary reference: 
INVOICES 667 & 669

4830.00

502 NUTURE 
LANDSCAPES

404708 Account number: 
92436566
Bank code: 404708

Beneficiary reference: 
INVOICE 1MID365775

3486.32

503 FLYING COLOURS 
ENT

308475 Account number: 
44464268
Bank code: 308475

Beneficiary reference: 
INVOICEFC3604

2760.00

504 WDGE REGATTA 
ASSOC

309985 Account number: 
00047861
Bank code: 309985

Beneficiary reference: 
WTC RE REGATTA 
INS

537.00

505 432 WDGE SQN ATC 309985 Account number: 
00725258
Bank code: 309985

Beneficiary 
reference: WDGE TC-
GRANT

2700.00

Payment details

03 Jul 2025, 08:34 GMT | Payment details | SUPPJULY2025-1 Page 1 of 2
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# Beneficiary name Bank code Beneficiary account Payment information Amount (GBP)

506 WDGE ROTARY CLUB 201612 Account number: 
83640361
Bank code: 201612

Beneficiary 
reference: WDGE TC-
GRANT

400.00

507 ROTARY CLUB WDGE 209807 Account number: 
40766992
Bank code: 209807

Beneficiary 
reference: WTC-
OPERA2025

2000.00

508 WDGE FESTIVAL 309626 Account number: 
53459568
Bank code: 309626

Beneficiary 
reference: WDGE TC-
GRANT

3000.00

509 WOODBRIDGE TOWN 
BR

536124 Account number: 
03898938
Bank code: 536124

Beneficiary 
reference: INFRAST 
FND-WTC

7000.00

494 MPS DOORS LTD 600846 Account number: 
76793702
Bank code: 600846

Beneficiary 
reference: INVOICE 
INV-7516

240.00

498 SSE ENERGY SOL 200000 Account number: 
93874796
Bank code: 200000

Beneficiary reference: 
ISI 8700102343

264.81

499 SSE ENERGY SOL 200000 Account number: 
93874796
Bank code: 200000

Beneficiary reference: 
ISI 8700150195

335.54

500 SSE ENERGY SOL 200000 Account number: 
93874796
Bank code: 200000

Beneficiary reference: 
ISI 8700096776

141.77

438 KARENS CLEANING 209807 Account number: 
40225924
Bank code: 209807

Beneficiary reference: 
SHIREHALL/MAY25

208.00

19 BINDER 309455 Account number: 
02604044
Bank code: 309455

Beneficiary reference: 
ACCT NO C18547

411.83

75 STARK BUILDING MAT 206261 Account number: 
00618691
Bank code: 206261

Beneficiary reference: 
ACCT NO WOOT158

6770.44

259 PHS LIMITED 521040 Account number: 
15585751
Bank code: 521040

Beneficiary reference: 
ACCT NO 4398245

44.35

381 HAMPSHIRE FLAG CO 206934 Account number: 
30020311
Bank code: 206934

Beneficiary reference: 
INVOICE INV35400

201.61

Payment details

03 Jul 2025, 08:34 GMT | Payment details | SUPPJULY2025-1 Page 2 of 2
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Summary of Corporate Card Payments Made

For the period:  June 2025
AGENDA ITEM 6 (g)

Invoice Date Ref/ Invoice No Name Amount Description
Nominal 

Code

Purchased

By

30.05.2025 108696993 HP Instant Ink  £                6.49 Remote Working Printer Subscription 4660 Direct Debit

03.06.2025 8838 Danes of Colchester  £              30.37 Dry Cleaning Mayoral Robes 4620 LG

06.06.2025 9204812 Printed Today  £              89.38 Banners for Craft Fair 4841 BL

09.06.2025 15076588 Wave  £                55.11 EP Toilets Water/Sewerage Charges to 15.05.25E 4125/110 GD

09.06.2025 15074853 Wave  £              33.98 EP General Water Charges to 15.05.25E 4100/110 GD

17.06.2025 697-44764 East Suffolk Council  £              82.00 Kingston Pavilion business rates 4135/120 GD

17.06.2025 1000007830285 Land Registry  £               14.00 Lime Kiln Quay Road land registry documents 4200 GD

17.06.2025 1000007830449 Land Registry  £               14.00 Quayside land registry documents 4200 GD

17.06.2025 000426/005725 Square terminal payment  £                0.02 Test payments for the Hop to it market 4841 GD

18.06.2025 TEN723994551 East Suffolk Council TEN  £               21.00 TEN for 450th Event 4131/150 BL

20.06.2025 901132678051 Greater Anglia  £              95.80 
Return train tickets to London for Town Clerk to 

attend NALC event
4603 GD

24.06.2025 GB500GVU0HFPHI Amazon  £                37.12 SH Photo Frame for Twinning Agreement 4847 KH/LG

24.06.2025 GB500UGK18CDFI Amazon  £              36.84 SH-Diffusers 4640 KH/LG

24.06.2025 M2-2000488025 Water Irrigation  £           944.06 Water irrigation system for new plants 5250 LJG

25.06.2025 1110276755 HP Instant Ink  £                6.49 Remote Working Printer Subscription 4660 Direct Debit



Summary of Corporate Card Payments Made

For the period:  June 2025
AGENDA ITEM 6 (g)

27.06.2025 June 2025 Smarty  £                5.00 Market Hill Kiosk SimCard Charge June 2025 5100 Direct Debit

16 x ENTRIES TOTAL SUM 1,471.66£          



Summary of Direct Debit Payments made between

Town Council meetings

For the period: 1st June - 30th June 2025

AGENDA ITEM  6 (h)

Invoice Date Ref/ Invoice No Name Amount Date Paid
Nominal 

Code
Description

05.05.2025 001/25/0295037 Siemens Financial Services  £            322.80 05.06.2025 4660 Photocopier Lease Q2 June-Sept 2025

02.06.2025 2712103 Yu Energy  £             341.07 09.06.2025 4930 15 Tide Mill Way Electric Charges to 31.05.2025

07.06.2025 Q045 LG BT  £            204.70 23.06.2025 4510 SH Phone/Internet Charges Quarter 1 2025/26

3 x ENTRIES TOTAL SUM 868.57£            



Payments Totalling £500 or more 
for the month of June 2025

AGENDA ITEM 6 (i) 

Invoice Number Cost Centre Description Cost 
Centre Nominal Code Description Nominal 

Code Transaction Detail Invoice Date  Net  VAT  Total  Amount Supplier Name

IP044322 Organisation 160 Computer Maintenance Contract 4645 Comp Main/Backups Inc365 June 01/06/2025 593.55£        118.71£           712.26£           593.55£              React Computer Partnership Ltd

1MID 365700 General Amenities 100 Grounds Maintenance Contract 4000 GM Contract April 2025 01/06/2025 7,077.34£      1,415.47£       8,492.81£       7,077.34£            Nuture Landscapes Ltd

PAYEMAY25 Organisation 160 Salaries PAYE Tax/NI 4601 PAYE Tax & NI May 2025 06/06/2025 3,918.12£        -£             3,918.12£        3,918.12£             Inland Revenue

1MID 365775 General Amenities 100 Grounds Maintenance Contract 4000 GM Contract May 2025 12/06/2025 2,905.27£      581.05£        3,486.32£      2,905.27£           Nuture Landscapes Ltd

667 Fen Meadow 130 Maintenance 4005 FM Replacement Gate 17/06/2025 900.00£        180.00£        1,080.00£       900.00£              Total Renovation Solutions

669 Kingston Field 120 Projects 4135 KP Remedial Works 22/06/2025 3,125.00£      625.00£       3,750.00£      1,320.00£            Total Renovation Solutions

669 Kingston Field 120 Projects 4135 KP Remedial Works 22/06/2025 540.00£              Total Renovation Solutions

669 Kingston Field 120 Projects 4135 KP Remedial Worka 22/06/2025 355.00£              Total Renovation Solutions

669 Kingston Field 120 Maintenance 4005 KF Gate Remedial Works 22/06/2025 910.00£               Total Renovation Solutions

FC3604 Shire Hall 150 Events/Activities 4131 SH 450 Evnt-Performing Artists 25/06/2025 2,300.00£     460.00£       2,760.00£      2,300.00£           Flying Colours Entertainment Ltd

BACS Organisation 160 Salaries 4600 Salaries June 2025 25/06/2025 13,184.25£     -£             13,184.25£      9,871.19£             Salaries June 2025

BACS Organisation 160 Salaries Travel/Mileage 4603 Salaries June Mileage Expns 25/06/2025 38.25£                 Salaries June 2025

BACS Organisation 160 Salaries Travel/Mileage 4603 Salaries June Parking Expns 25/06/2025 46.00£                Salaries June 2025

BACS Organisation 160 Salaries Pension Contribs 4602 Salaries Pension Contribs June 25/06/2025 3,228.81£            Salaries June 2025

0331-00195235 Projects 900 EP Toilets EMR 9405 EP Toilet Refurb Sanitaryware 26/06/2025 5,642.03£     1,128.41£        6,770.44£      5,525.26£           Jewson Ipswich

0331-00195235 EMR EP Toilets 405 EP Toilet Refurb Sanitaryware 26/06/2025 5,525.26-£           Jewson Ipswich

0331-00195235 Projects 900 Transfer from EMR 6000 EP Toilet Refurb Sanitaryware 26/06/2025 5,525.26£           Jewson Ipswich

0331-00195235 Projects 900 EP Toilets EMR 9405 EP Toilet Refurb Sanitaryware 26/06/2025 116.77£                 Jewson Ipswich

0331-00195235 EMR EP Toilets 405 EP Toilet Refurb Sanitaryware 26/06/2025 116.77-£                 Jewson Ipswich

0331-00195235 Projects 900 Transfer from EMR 6000 EP Toilet Refurb Sanitaryware 26/06/2025 116.77£                 Jewson Ipswich

SI25704853 Kingston Field 120 Projects 4135 KP Capacitor Add Remedial Wrks 30/06/2025 1,766.93£       353.39£       2,120.32£       1,327.73£             Binder Limited

Page 1



Payments Totalling £500 or more 
for the month of June 2025

AGENDA ITEM 6 (i) 

Invoice Number Cost Centre Description Cost 
Centre Nominal Code Description Nominal 

Code Transaction Detail Invoice Date  Net  VAT  Total  Amount Supplier Name

SI25704853 Kingston Field 120 Projects 4135 KP Capacitor Empty 30/06/2025 439.20£              Binder Limited

21178 Kingston Field 120 Projects 4135 KP Legionella Risk Assessment 30/06/2025 618.00£         123.60£         741.60£          618.00£               Bower Fuller
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