
To Members of the Highways and Transport Committee 

Cllr. Gillard Cllr. Leach Cllr. Sutton Cllr. Rogerson Vacancy 

You are hereby summoned to attend the meeting of the Highways and Transport 
Committee to be held at the Shire Hall on Wednesday 11th June at 5.30pm. 

   Greg Diaper 
   Town Clerk  

 6th June 2025 
Public Attendance 

Members of the public and press are welcome to attend.  The public will be invited to give 
their views/question the Town Council on issues on the agenda, or raise issues for 
consideration of inclusion at future meetings.  This item will be limited to fifteen minutes 
duration. 

The Town Council, members of the public and press may record/ film or broadcast this 
meeting when the press and public are not lawfully excluded. Any member of the public who 
attends this meeting is advised that the Town Council cannot control 3rd party recording. 

Agenda 

1. To elect the Chair of Committee for the Civic Year 2025/26.

2. To elect the Deputy Chair of Committee for the Civic Year 2025/26.

3. Apologies.

4. Declarations of Member Interests.
To receive any declarations of interest in respect of items on this agenda.

Woodbridge Town Council vision statement 

The Council will strive to ensure Woodbridge is a safe, harmonious, and thriving town 
where all residents and the wider community feel welcome. 

We will work to make Woodbridge a place where all generations can participate in a 
vibrant, inclusive society that is environmentally resilient. 



 
5. Requests for dispensations. 

To consider requests for dispensations from Members on matters in which they have 
a disclosable pecuniary interest, other registerable or non-registerable interest. 
 

6. Public question time. 
For the public to ask questions of the Council or raise issues for consideration at a 
future meeting of the Council. Fifteen minutes maximum – three minutes per person.  
 

7. To agree and approve the minutes of the meeting held 12th March 2025. 
 

8. To consider if the Council should attempt to register the currently unadopted 
section of Tide Mill Way.  
 

9. To consider a recommendation to Full Council regarding the SCC Community Self 
help scheme.  

 
10. To consider writing to East Suffolk Council to request resident's parking scheme 

areas and a parking assessment for Woodbridge. 
 

11. To consider if the Committee should contact business owners regarding the 
placement of A boards on the Thoroughfare.  
 

12. To consider the ATW Town Centre consultation report.  
 

13. To receive an update from County Councillor Leach on the following Highways and 
Transport related matters: 
 

1. Signage on Little St John’s Street.   
2. Quotation for lighting in Collette’s Walk and Ship Meadow Walk 
3. The withdrawal of residents parking permits on St John's street 
4. Increased car park fees - ESC 
5. Net Zero improvements to Deben Leisure centre 
6. Deben Leisure Centre bus shelter installation 
7. Bus service improvement bid 
8. Extra footpath clearance programme 
9. Use of Glyphosate and weed management at ESC 
10. PROW improvement alongside Woodbridge Boatyard 

 
14. Closure.  

 
 
 
 
 



 

 

 

 
Minutes of the meeting of the Highways and Transport Committee held at the Shire Hall on 
Wednesday 12th March 2025 at 5.30pm 
 
Councillors:   
 
Present:  R Leach, M Sutton and M Wilks.   
 
Apologies:          P Gillard, T Rogerson and R Sanders.          
 
In attendance:      Town Clerk (Mr G E Diaper) and no members of the public. 
 
 

1. Apologies for Absence 
  
The Committee agreed to approve the absence of Cllrs.  P Gillard, T Rogerson 
and R Sanders.     
 

2. Declarations of Member Interests. 
 
No members made any declarations of interests in relation to items on the 
agenda. 
 

3.    Requests for dispensations. 
 
No members made any requests for dispensation in relation to items on the 
agenda. 
 

4. Public Question Time. 
 
There were no members of the public present.  

5. To agree and approve the minutes of the meeting held on 4th December 2024. 
 
The minutes of the Highways and Transport Committee meeting held 4th 
December 2024 were approved as a true record.  
 

  6. To note the allocation of a committee budget for the financial year 2025/26 
 
The Committee noted the allocated of £5,000 in the budget for the financial year 
2025/26.  
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  7. To consider the installation of a speed indicator device (SID) on Burkitt Road 
 
Cllr. Leach reported that the installation of a speed indicator device (SID) on 
Burkitt Road is under consideration as part of the plans for Active Travel 
Woodbridge.  

 
8. To receive an update from County Councillor Leach on the following 

Highways related topics: 
 
Cllr. Leach provided a verbal update, supported by tabled documents, on the 
following Highways related topics: 

 
A – Footpaths and public rights of way (PROW) 
B - Progress of Woodbridge wide TRO 
C – Lighting matters:  

1. requests for Collet’s and Ship Meadow Walk. Cllr. Leach to 
seek quotations from Suffolk Highways for the installation of a 
light on Collet’s Walk.  

2. complaint ref. Hamlin Walk. 
3. condition of lighting columns at Lime Kiln Quay Road.   

D – Concerns about traffic on the Avenue. 
 

9. To note the receipt of the Woodbridge Transport Area Plan 
 
The Committee noted the receipt of the Woodbridge Transport Area Plan.  
 

10. To note the receipt of the Woodbridge Bicycle storage review 
 
The Committee noted the receipt of the  Woodbridge Bicycle storage review. 

 
11. To consider if joining the SCC Community Self Help scheme would be 

beneficial to WTC 
 
The Committee requests that Town Council again consider if joining the SCC 
Community Self Help scheme would be beneficial to WTC 
 

  12. Closure 
 
The meeting was closed at 6.38pm.  
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                                         Councillor Leach 
                                                                                                  Deputy Chair 



Item 8 
To consider if the Council should attempt to register the currently unadopted section of 
Tide Mill Way. 
 
During recent communications with members of the public regarding a troublesome 
pothole at the junction of Quayside and Tide Mill Way, uploaded to SharePoint is email 
communication with residents regarding an endeavour in 2017 by the Council to register the 
currently unadopted section of Tide Mill Way between Quayside and the railway line. The 
Council owns the section from the railway line to the Tide Mill yacht harbour entrance.  
 
At the time of writing, Officers are attempting to ascertain more detail about this project in 
the hope of providing more detail at the meeting.  
 
Members are asked to consider if the Council should attempt to register the currently 
unadopted section of Tide Mill Way. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Item 9 
To consider a recommendation to Full Council regarding the SCC Community Self help 
scheme. 
 
Community Self-Help Scheme 
Empowering town and parish councils to deliver minor maintenance works within their 
communities. Launched by Suffolk Highways in May 2019, the newly developed scheme aims 
to empower and support town and parish councils that wish to carry out minor highway 
maintenance within their communities. 
 
Community Self-Help has been developed in partnership with town and parish councils 
across the county in response to their demands to be allowed to do more to improve the 
look and feel of their communities by undertaking minor maintenance activities that Suffolk 
Highways are no longer able to deliver. 
 
The limitations on local authority budgets means that Suffolk County Council must prioritise 
its funding and focus on maintaining a safe network for all users. As a results, we are not 
able to carry out the extra work which town and parish councils would like in order to 
maintain and improve the aesthetic value of their areas. 
 
Our aim is to be clear about the services which Suffolk Highways can and cannot provide 
and to enable communities to make informed decisions regarding whether they would like 
to get involved in Community Self-Help. 
 
https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/community-self-
help-scheme  
 
A specific part of the Self help scheme is to enable working in the Highway by volunteers: 
 
FOR COMMUNITY VOLUNTEERS  
WORKING IN THE HIGHWAY 
 
Section 101 Local Government Act 1972  
1. INTRODUCTION 
 
1.1 This agreement is to enable town / parish councils to undertake agreed works on or 
affecting the public highway subject to the terms set out below. 
1.2 Suffolk County Council, as the highway authority, has a duty to uphold and protect the 
rights of the public to use and enjoy all highways for which it is responsible. 
1.3 Suffolk County Council, as the highway authority, remains bound by statute (Highways 
Act 1980) to maintain the highway network in a safe condition. The County Council sets out 
in its policies the level of service it will provide to discharge its duty to maintain. 

https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/community-self-help-scheme
https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/community-self-help-scheme


 
2. TERMS of the AGREEMENT 
 
 
2.1 Suffolk County Council commits to: 
 
• Train ‘Community Volunteers’ in signing, lighting and guarding to ensure work 
locations suitably meet Chapter 8 of the Traffic Signs Manual. 
• Provide a selection of properly maintained tools, equipment and signs. 
• Provide public liability insurance (but no other forms of insurance) for any works done 
by the community volunteers provided that: 
o the work is done in accordance with Suffolk County Council’s Highway Maintenance 
Operational Plan (“HMOP”) and/or the Highways Infrastructure Asset Management Plan and 
o any necessary traffic management (including signs) is deployed by a Chapter 8 
qualified person. 
2.2 The town / parish council shall nominate one or more Community Volunteers as 
‘Community Volunteer Supervisors’ who will lead the Community Volunteers, be the point of 
contact with Suffolk County Council, and shall: 
• Plan and prioritise the intended work of themselves and the Community Volunteers 
• Liaise with Suffolk Highways’ Engagement Officer to avoid any clashes with work 
planned by Suffolk County Council, to arrange the loan of equipment (if needed) and to seek 
advice and assistance as appropriate 
• Produce and retain a written risk assessment for each piece of work 
• Arrange for the collection, safe storage and return of any equipment borrowed from 
Suffolk County Council 
• Ensure any defects meeting the intervention criteria stated in the HMOP are referred 
to Suffolk County Council through the online highways reporting tool 
https://highwaysreporting.suffolk.gov.uk/ ) for assessment, when they are identified. 
• Ensure that a suitably qualified person places and removes any traffic management 
barriers and signs in accordance with Chapter 8 of the Traffic Signs Manual 
 

 
The full document is uploaded to SharePoint.  
 
The Committee is asked whether it wishes to recommend to Full Council that the Council 
register for the SCC Self Help scheme and hence enable volunteers to undertake works on 
or affecting the public highway. Looking ahead, should the Council take in house it’s Grounds 
Maintenance, those staff employed could be trained by SCC under this scheme and utilised 
for work on the highway (installing and cleaning small road signs for example).  
 
Members are asked to consider a recommendation to Full Council regarding the SCC 
Community Self help scheme. 



Item 11 
To consider if the Committee should contact business owners regarding the placement of 
A boards on the Thoroughfare. 
 
The Council has a policy regarding a-boards on the Thoroughfare, and Cllr. Leach has 
recently discussed with the SCC Local Highways Engineer how these can be managed – that 
communication is available on SharePoint.  
 
Members are asked to consider if the Committee should contact business owners 
regarding the placement of A boards on the Thoroughfare. 
 
 
Item 12 
To consider the ATW Town Centre consultation report. 
 
Suffolk County Council have released their report from the Town Centre consultation: 
 
https://www.suffolk.gov.uk/council-and-democracy/council-news/improvements-
identified-to-boost-walking-and-cycling-in-woodbridge-thanks-to-active-travel  
 
The Council considered and agreed a draft response to the consultation at it’s meeting on 
May 7th, but this item provides the Committee and opportunity to review and consider the 
published report.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.suffolk.gov.uk/council-and-democracy/council-news/improvements-identified-to-boost-walking-and-cycling-in-woodbridge-thanks-to-active-travel
https://www.suffolk.gov.uk/council-and-democracy/council-news/improvements-identified-to-boost-walking-and-cycling-in-woodbridge-thanks-to-active-travel


Item 13 
To receive an update from County Councillor Leach on the following Highways and 
Transport related matters: 

 
1. Signage on Little St John’s Street.  
2. Quotation for lighting in Collette’s Walk and Ship Meadow Walk 
3. The withdrawal of residents parking permits on St John's street 
4. Increased car park fees - ESC 
5. Net Zero improvements to Deben Leisure centre 
6. Deben Leisure Centre bus shelter installation 
7. Bus service improvement bid 
8. Extra footpath clearance programme 
9. Use of Glyphosate and weed management at ESC 
10. PROW improvement alongside Woodbridge Boatyard 

 
Signage on Little St John’s Street (from CCllr Leach) 

Signage requirements for parking restrictions are set out in the Traffic Signs Regulations and General 
Directions (TSRGD) 2016. For us to enforce, the signage on-site must comply with these. 
  
TSRGD does not set out minimum spacing for signage on single yellow lines like on Little St Johns Street, but 
statutory guidance does provide best practice. As a minimum, there should be a sign within 15 metres of 
each end of the street, with additional signs spaced at around 60 metre intervals.  
  
On Little St Johns Street, each side of the road has about 140 metres of single yellow line - around eight signs 
would therefore be needed (four on each side - posts will also be needed unless permission can be obtained 
for mounting on property walls/fences). The signs would need to be as per the below: 
  

 
 

From SCC Highways Liaison Officer: 

So we have 2 options, 1) we wait for this to be delivered through the list of sites identified, timescale 
unknown.  Or 2) this is funded elsewhere, via your LHB or via the Town Council. 
  
If we pursue Option 2, there are a few considerations. 
  
With 8 signs required, it is inevitable we will require some posts to be installed at the back of the 
footway.  Unless permission can be gained from several property owners.  I could produce a plan showing 
where the signs can roughly go, and then the Town Council could approach the respective property owner for 
permission?  This will determine how many posts are needed.  We can then provide a quote.  This would likely 
have to be delivered via our contractor, as regardless of whether the signs are to be on new posts or on 
buildings, the contractor will still be working within the limits of the public highway.  If fixing a sign to a building, 
the contractor will be working from the footway, potentially forcing pedestrians into the carriageway… and the 
contractor will have Public Liability Insurance which will cover them should they drill a hole in a wall and hit 
something / have any issues. 



I have asked for a rough location plan to be drawn up and then will assess how many permissions we will need to 
obtain. I suggest we then get it priced up. 

I ask for the Highways Committee's agreement on this. 

 

 


